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1. INHEPEYEHD IINIAHUPYEMBIX  PE3YJBbTATOB OBYYEHUA 11O
AUCHUIITIMHE, COOTHECEHHBIX C IJIAHUPYEMBIMHU PE3YJbTATAMH
OCBOEHMHSA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

BI/II[ ACATECJIbHOCTH BBIIMNYCKHUKA

I[I/ICI_II/IHJ'II/IHa OXBAaTbIBACT KPYT' BOIIPOCOB, OTHOCAIIUXCA K HAYYHO-HUCCICIOBATCIBCKOMY BUIY
HpO(i)eCCI/IOHaJIBHOf/'I ACATCIIbBHOCTHU BBIITYCKHUKA B COOTBCTCTBHU C KOMIICTCHUOUAMU W BHUIAMU
ACATCIIBHOCTH, YKa3aHHBIMU B y‘le6HOM IJ1aHE.

eans aucMNIMHBI

enpro Kypca sIBASIETCS OBJIAJACHUE O0yYAIOIIMMUCS HEOOXOAMMBIM M JIOCTATOYHBIM YPOBHEM
KOMMYHUKATUBHOM KOMIETEHUMHU JJis PEIICHUs COLUUAIbHO-KOMMYHUKATUBHBIX 3a7ad4 B
Pa3IUYHBIX 00JaCTAX OBITOBOM, KyJbTYpHOW U MpO(ecCHOHATBbHON NeATENbHOCTH, a TaKXKEe IS
JAIbHEUIIero caMmoo0pa3oBaHus

3agauu AMCUMIIMHBI:
- TEOPETUYECKOE OCBOCHHE 00YUYaIOIUMUCS OCHOB JIETI0OBOM KOMMYHHKAIIUH;
- pa3BUTHE y OOYYArOIIMUXCS YMEHUS JIOTHUYECKH BEPHO, apTyMEHTHPOBAHO M SICHO BBICTpaMBaTh
YCTHYIO U TUCbMEHHYIO PEyb;
- OBJIaJICHUE OCHOBHBIMU IPAMMATHYECKUMHU SBJICHUSIMU, XapaKTEPHBIMU IS JIEJIOBOU peuH;
- M3y4YeHUE OCHOBHBIX BHUJOB JIEJIOBOM NEPENUCKH, OCOOECHHOCTEH COCTaBIEHUS JAENOBBIX
JIOKYMEHTOB U pa3BUTHE MPAKTUUECKUX HABBIKOB BEACHUS JCIIOBOM MEPEIUCKHU.

Kon Copep:xanne IlepedyeHb NJIaHUPYEMBIX Pe3yJbTATOB 00y4YeHHSA 110
KoMIle KOMIIeTeH LMl AUCUHHUILIMHE
TEeHIIUHU
1 2 3

3HaThb: 6a30BBIC PUEMBI 000OIIEHHUSI, BOCTIPUSATHUSA,
aHanu3a WHPOpPMAIMU HAa WHOCTPAHHOM  SI3BIKE;
OCHOBHBbIE TpaMMaTHYeCKHe MpaBuia (Ha YpOBHE
Mopdonoru W CHUHTakcuca); TpeOoBaHUS K
pEeUYeBOMYy M S3BIKOBOMY O(MOPMIIEHHIO YCTHBIX M
MUCHMEHHBIX BBICKA3bIBAHUH C YU4E€TOM Crenu(pUKu
HHOSI?;I)I‘IHOﬁ Ky.HI)TypI)I; KIITFOUCBBIC IIOHATUA
KOMMYHHKAIIUM B YCTHOM M MHCBMEHHOH (opMax
Ha pYCCKOM 158 I/IHOCTpaHHOM SA3bIKAX.

BJIaJICHUE KYJIbTYpOU

YMeTh: JIOTUYECKH BEPHO, apryMEHTHPOBAaHO U
MBIIUIEHHS, CIIOCOOHOCTH K

SCHO CTPOUTb YCTHYI0 U TIIMCBMEHHYIO DE€ub,
000011eHHIO, aHaIH3Yy,

UCTIONB3Ysl TPaMMAaTUYECKUE W CHHTAKCUYECKUE
CTPYKTYpbI, HW3Y4YCHHBIC JICKCHUSCKUE CIMHUIIBI;
BOCIIPUHUMATh M aHAIM3UPOBATh MH(DOpPMAIHIO U3
YCTHBIX W TIMCHBMEHHBIX HCTOYHUKOB; TOHUMATh
YCTHOE COOOIEHHE ¥ OCHOBHOE COJIepiKaHue
MParMaTHYeCKMX  TEKCTOB,  OTHOCAIIUXCS K
pa3IMYHBIM TUTIAM PEYH.

Baanerb: crparerusimu o0OOIIECHMS, BOCIIPUATHA,
aHaJM3a, CO3/IaHUsl YCTHBIX M MUCHMEHHBIX TEKCTOB
pa3HBIX  THUIIOB " XKaHPOB; MIpHEMaMH
pedepupoBaHusl W COCTaBJICHHS  aHHOTAIUN
TEKCTOB COLMAIbHO-KYJIBTYpHOUW ¥ OOIIeCTBEHHO-
MOJIUTUIECKONW CQEepbl; CIIOCOOHOCTHIO BEICHHUS
oecempl ¢ yuyeToM OCOOCHHOCTEW HAIMOHAIBHON
KyJbTYphl — coOecelHUKa, CcoOMoAas  peueBoi
ITHKET.

BOCIPUATHIO HH(DOpMaLnH,
MMOCTaHOBKE LIETTU U BBIOOPY
nyTel ee  JOCTHXKEHHS,
YMEHHE JIOTHUYECKH BEPHO,
apryMEHTUPOBAHO M SICHO
CTPOUTH YCTHYIO u
MUCHEMEHHYIO PEYb.

OK-1

OK-10 CIIOCOOHOCTH K | 3HaTh: (hOHETUYECKUH, JICKCHYCCKUH,

3



MUCPMEHHOW, YCTHOM U | TpaMMaTH4YeCKHMl MHUHHUMYM, HEOOXOAUMBIN IS
JJIEKTPOHHOU YCTHOM W DJIEKTPOHHOM KOMMYHUKAIMM W IS
KOMMYHHKaIUU Ha | paboTBl C MCTOYHHMKAMU HH(OpManuu B o0JacTu
roCy/IapCTBEHHOM SI3bIKE U | MPO(ECCHOHATBHON NEATENbHOCTH Ha H3y4aeMOM
Heo0Xxoumoe 3HaHUE | SA3bIKE; BBIWICHATh M IOHMMATh HWH(POPMALHUIO,
MHOCTPAHHOTO SI3bIKA. OTPAaHWYEHHYK) KOMMYHMKAaTUBHBIM  3aJaHUEM;

CTPOUTH YCTHOE (MOHOIOTHYECKOe u

}II/IaJ'IOFI/I‘IGCKOG) N IIMCBMCHHOC BBICKA3bIBAHUC II0
HpO(l)CCCHOH&J'ILHOfI TCMAaTUKEC Ha HWHOCTPAHHOM
SA3BIKE.

YMeTh: HCIIOJIB30BaTh pa3jInuHbIC (I)OpMLI, BUbI

YCTHOU WU MHUCbMEHHOM KOMMYHHUKAllMd Ha
MHOCTPAHHOM SI3BIKE B yaeOHOU u
MpoeCCHOHAIBHON  NIEATETbHOCTH; TPAaMOTHO U
s heKTUBHO IIOJIB30BAaThCS HCTOYHUKAMM
uHbopManuu (cipaBouHOI JIUTEPATYPHI,
pecypcamu Wutepner); rpaMMaTHYECKUMHU

HaBBIKAMH, HEOOXOAUMBIMH JJIsI KOMMYHHUKAIIUH Ha
WHOCTPAaHHOM SI3bIKe€ 0€3 HCKaXeHHsl CMbICIa B
MMCBMEHHOW ¥ yCTHOW ¢opme; TpaBUiIaMu
peYeBOro  ATUKETA, IPUHATBIMU B  CTpaHe
M3y4aeMOro s3blka M HOpPMaMHM TIOBEJICHHUS B

OCHOBHBIX CUTYaLUAX MOBCEIHEBHOTO u
OOIIEKYJIBTYPHOTO OOIICHHMS.
Baanern: (OHETUYECKUMU, JIEKCUYECKUMH,

I'paMMaTU4YCCKUMHU  HAaBBIKAMH B HHCBMCHHOﬁ,
YCTHOH W DJIEKTPOHHOW KOMMYHHKALUH IS
peleHnss KOMMYHHKATUBHBIX MPO()ECCHOHAIBHBIX
3a7a4; CIOCOOHOCTBIO K TpodecCHOHATBHOMY
OOLIEHHIO, U3YUEHUIO U OCMBICIIEHHIO 3apy0e’KHOTO
ompiTa B NPO(QECCHOHAIBHONH  JIESTEIBHOCTH,
MIPOM3BOJICTBEHHON U HAYYHOU padoTe.

3HATh: TPUHIUINBI [EJICHANPABICHHOTO IOMCKa
CHOCOOHOCTh ~ MPOBOJUTH | MH(GOPMAILIMU HA UHOCTPAHHOM SI3BIKE;
cOop, aHanmM3  HAY4YHO- | YMeTh: OCYLIECTBIATH LI€JICHAIIPABICHHBIN MOUCK U
TEXHUYECKOMN aHaJIu3 I/IH(l)OpMaI_[I/II/I Ha MHOCTPAHHOM SA3BIKC IJIA
MK-22 uHpopMaIuy, €€ MOCJIeAyOUIEro NepeBoa;
OTCYECTBECHHOI'O " | BJIaA€Tb: OCHOBHBIMH IIpHUEMaMH IICPEKPECCTHOIO
3apy0eXHOrO  OMbITa MO | MOMCKa HMH(OPMAlMK O HOBEHIIMX HAy4YHBIX U

TEMATUKE UCCIICAOBAHUA.

TEXHOJIOTHYCCKUX JOCTMIKCHUAX Ha HMHOCTPAHHOM

SA3BIKC 110 PA3JIMYHBIM UCTOYHUKAM.

2. MECTO JUCIUILINHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Jucuunnunza b1. B.04 «/lenoBoii ”HOCTpaHHBIN SA3bIK» OTHOCUTCS K BAPMATUBHON YaCTH.

Hucuunnuna «JlenoBoll MHOCTpAaHHBIN s3bIK» Oa3upyeTrcs Ha 3HAHMSX, MOJYYEHHBIX MpH
U3yYEHUH TaKUX YYeOHBIX TUCIHMIUIMH Kak: «HOCTpaHHBIM s3bIK», «PyCCKHIl S3BIK M KyJIbTypa
peun», «Ilcnxomaorus connanbHOro B3aUMOICHCTBH.

OcCHOBBIBasACh Ha M3yYEHUU IMEPEUMCIEHHBIX IUCLUUIUIMH «JleJ0BOM MHOCTPAHHBIN SI3BIK»
IIPEJCTABIISIET OCHOBY AJISL U3Y4YEHHS JUCLMILINH C UCIOJIBb30BAHNEM HCTOYHUKOB HA MHOCTPAHHOM
SI3BIKE.

Takoe cucTeMHOE MEXIUCHMITIMHAPHOE W3y4YE€HUE HAIPaBICHO Ha JIOCTHXKEHUE TpeOyeMoro
@®I'OC ypoBHS IOATOTOBKU IO KBaJTH(PHUKAIIUK OaKaIaBp.



3. PACIHPEAEJIEHUE OFBEMA JUCHHUIIVINHBI

3.1. Pacnipenesienue od0beMa TUCUMILIMHBI IO (popMaM 00ydeHUs

Tpyooemkocms oucuyuniunsl 8 4acax
Kypcoesas
g 3 paboma Buo
3 N o 3 (npoexm), | npomescy
Dopma :; 3 3 S KOHmMpOaL | mounoi
o0yuenusn § 2 S § E Has ammecm
§~ $ & < S 2 § 3 § s paboma, ayuu
o | S| 3 S| S| 55| 55| §§ | pedepam,
S| 5 8§ | 2| 5 /8| &= | 8¢ PI'P
LS| 8 | |85 |SE Ry S]

1 2 3 4 5 6 7 8 9 10 11
QOunas 2 4 72 | 36 | 18 - 18 36 - 3a4eT
3aounas 3 - 72 8 4 - 4 60 - 3a4eT
3aounas - - - - - - - - - -
(yckopeHHoe
o0Oy4eHue)

O4Ho-3204HasA | - - - - - - - - - -

3.2. Pacnipenesienne o0beMa AMCUMIIMHBI 10 BUJAM Y4eOHbIX 3aHATHH M TPY10€MKOCTH

e m.u. e Pacnpeodenenue
UHMEPAKMUGHO | NO cemecmpam
proo_ ., p 5 p 4
- il, aAKMUugHoil, yac
Buo yueonuvix 3anamuii emKocm .
UHHOBAUUOHHOU
b (uac.)
¢opmax, 4
(uac.)
1 2 3 4
|. KontakTHas paboTa 00y4arommuxcs ¢ 36 12 36
npenojaaBartesieM (Bcero)
Jlexmnm (JIk) 18 4 18
[Ipaktrueckue 3anstus (113) 18 8 18
Il.CamocTosiTeibHas1 paboTa
36 36
odyuarommuxcs (CP)
IToaroToBKa K MPaKTUYECKUM 3aHATHSIM 32 32
[TonroroBka K 3auety 4 4
I11. IlpomeskyTOoUuHasi aTTecTalUs 3a4ET + +
OO0m1as TpyJI0€MKOCTh JUCITUTUTHHBI 72 72
...4ac.
2 2
3a4. e]I.

4. COJEPKAHUE JTUCIUIIJIMHBI

4.1. PacnipenesieHue pa3iesoB IMCHMILIMHBI 10 BUIaM y4eOHbIX 3aHATHI

- 1J151 OYHO (pOpMBI 00yUeHMS:




Buowt yueonvix 3anamuil, exniouan
camocmoamenvuyio paoomy
Ne Tpyooe odyuarouwuxca u mpyooemKocmo;,
pas- Haumenosanue (uac.)
dena u paszoena u Koj:,’/ll;lb yueoOHble 3aHAMUA camocmo
membl mema OuCyUnIUHbL ’ aAmebHa
(uac.) npakmuuecku
JeKyuu e # pavoma
o0oyuaio-
3anamus %
wuxcs
1 2 3 4 5 6
1. SI3bIK 1€JI0BOT0 00IIEHUsI 72 18 18 36
1.1. | OcHOBBI A€I0OBOr0 OOILIEHUS Ha 28 8 10 10
WHOCTPAHHOM $I3bIKE
1.2 | IIpodeccuonanbho
OPUCHTHPOBAHHOE YTCHHE W 44 10 8 26
MMCHbMO
NUTOroO 72 18 18 36
- 1J1s1 32049HOM (popMbI 00yUeHHs:
Buowl yueonwvix 3anamuil, 6knrouasn
CamocmoamenvbHy pabomy
No odyuarwuxca u mpyooemKkocme;
pas- Haumenosanue Tpyooem- (uac.)
oenau pazoena u Kocmb, yueoHble 3anamus CaAMOCMoA
memul mema OuCYUNIUHDL (uac.) menvHas
npaKmu | 4 6oma
JleKyuu ueckue | - yuarouu
3anamus xen®
1 2 3 4 5 6
1. SI3BIK 1€eJ10BOr0 O0IEeHUus 72 4 4 60
NUTOro 72 4 4 60

4.2. CopeprxaHue JMCOMILIMHBI, CTPDYKTYPHPOBaHHOE 0 pa3aejiaM H TeMaM
CopepxaHue TEKINOHHBIX 3aHITHIH.
JIeK1MOHHBII MaTepuall IPeJICTaBIsIeT OCHOBY JJISl Pa3BUTHUS HABBIKOB PabOThI C 1€TI0BOM

JIOKYMEHTaIMEN U IEPEBOIOM CIIELIMAIN3UPOBAHHOM JINTEPATYPBI.

Buo
.N:o 3aAHAMUA 6
paszoena Haumenosanue UHMEPAKMUGHOU,
u pazoena u memot . AKmMueHoil,
Codep.m‘auue JIEKUUOHHBIX 3AHAMUU o
memul OUCUUNTUHBL UHHOBAYUOHHOUL
popmax,
(uac.)
1 2 3 4
1. SIBLIK 1eJI0BOr0 O0IEHUS
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OCHOBBI I€JI0BOTO
oO1IeHus Ha
UHOCTPAHHOM SI3BIKE.

OcoOeHHOCTH  JIETIOBOTO  AHTIUICKOTO
SI3bIKA KaK 00BEMHOTO
B3aMMOOOYCIIOBJICHHOTO €IMHCTBA Pa3HBIX
perucTpoB (TEXHUKA BEACHUS Oecempl,
oOmieHne mo TenedoHy B JIETOBBIX IEINAX,
JiesioBas Hepernucka, JiesioBas
JOKYMEHTAIlUs ¥ KOHTPAKThI, JeJoBas
BCTpEYa, TMPE3CHTALUs, TEXHUKA BEICHHS
MIEPErOBOPOB). CylHOCTs  [JeJI0BOTO
OOLIEeHHUS. Baprepsl JIEIIOBOTO
B3aumojeiicteus.  IlpaBuma  pedeBoro
ITHKETA.

npe3eHTanus - 2
Jaca

12 [IpodeccuonanbHo- Ocobennoctu CJIOBOOOpa30BaHuUs. | Mpe3eHTalus - 2
OPHUEHTHPOBAHHOE CHHOHMMBI JI€JIOBOM JIEKCUKM B 0OLIEM yaca
YTEHHUE U IUCbMO: aHrinuiickom  s3pike.  CTwmctudeckue
1) BepOanbHbIE 0COOEHHOCTH Jes10BoN peur. OCOOEeHHOCTH
CPEJICTBA JIEJI0BOIO IepeBoja TIpaMMaTHYECKUX  CTPYKTYp:
oOLIeHMS; CTpaJaTesbHbIM 3aJIor, HEeJIUYHbIe (HOPMBI
2) nenoBas NEPENUCKa; | IJ1aroJja. Pa3znnunsie OTTEHKH
3) uTeHue u nepeBoa MOJAJIBHOCTH TIPU NEPEBOJE CIELNATBLHON
JIEJI0BOM auTepaTypbl.  TuUmbl  BOIPOCUTENIBHBIX
JIOKYMEHTaIIH. MIPEI0KEHHH.

OcobeHHocTH MUChbMa Kak xkaHpa. JlemoBas
nepenucka (AenoBasi KOPPECIIOHACHLNSA)
KaK COBOKYIIHOCTb pacIpOCTPAaHEHHBIX B
JIEJIOBOM MHpe o00pa3loB OOIIEeHUsS B
nucbMeHHoN (opme. CTpyKTypa 1e10BOro
nuceMa. llpenmeTsl UM TeMbl  JENIOBBIX
nuceM (3ampochl, OTBETHl Ha 3ampochl,
(¢buHaHCOBBIE JIOKYMEHTHI,
pa3bsACHUTENBHBIE IIMChMa, 3aKas3bl,
MPEJIOKEHHS], PeKIaMallid U TPETEeH3UH,
OTBETHl HA peKJIaMalluu, CTpPaxoBKa,
0J1aro1apHOCTH, MO3/IpaBJICHUS,
W3BUHEHMSI, COXaJCHWs, NpUTIaIlIeHUs,
OTBETHl Ha MpUIJIAIICHUS, 3aKa3bl U Tp.).
dopmanbHOoe M He(hOpMaIbHOE JEI0BOE
nucbMo. Kiume. A6OpeBuaTyphl.
JlenoBasi JOKyMEHTALMsI: CTaThs,
UHCTPYKIIUS, MOHOTpadus.
AHHOTHpOBaHHE, pedeprupoBaHHeE.
NTOIO: 18 4
4.3. JlabopaTopHbie padoThI
Y4eOHBIM IJTaHOM HE TIPETYCMOTPEHO.
4.4. IlpakTyecKue 3aHATUSA
Buo
3anamus 6
No Homep . | Obvem UHMEPAKMUGHOII,
i paszoena Haumenosanue mem npakmuueckux 3aHAmuil (uac,) AKmugHoI,
OUCHUUNTIUHDL .
UHHOBAUUOHHOTL
¢popmax,




(uac.)
1 CnocoObl  mpeaCcTaBIeHUs W 3HAKOMCTBA. 5 Mpe3eHTAu - 2
OO6meH nHpopmanmei. yaca
2 OO6mienue o tenedoHy B IETOBBIX HEIAX 4 paboTa B MaJIbIX
rpymnmnax -2 gaca
3 HenoBas BcTpeua, Mpe3eHTALIUS. 4 npe3eHTanus - 2
yaca
OcoOeHHOCTH TepeBOJia IPaMMATUYECKUX
1. CTPYKTYp: CTpaaTeabHbII 3aJ10T,
4 HenuuHble  (QopMmbl  Tiarona. Pazmuunbie
OTTEHKHU MOJAJIBHOCTH. Tumst 2
BOITPOCHUTEILHBIX MIPEIIOKEHUH.
CnoBoobOpazoBaHue.
5 UteHune 1 nepeBoj 1€JI0BOM TOKYMEHTAIIUH. 4 paboTa B MaJIbIX
rpynmax -2 gaca
6 Buapl 1enoBoi KOPpECIOHICHIUH. 4 8
HUTOoro 18 8

4.3. JlabopaTopHbie padoThI

Y4eOHBIM IIAHOM HE TIPEyCMOTPEHO.

4.5. KoHTpo/IbHbIE MEPONIPUSITUS: KYPCOBOI MPOEKT (KypcoBasi padoTa), KOHTPOJIbHAasi
padora, PI'P, pedepar
Y4eOHBIM IJIAHOM HE MPEeyCMOTPEHO.




5. MATPUIIA COOTHECEHUS PA3IEJIOB YUEBHOM JUCIUILIMHBI K ®OPMUPYEMBIM B HUX

KOMIIETEHHUAM U OINEHKE PE3VJIBTATOB OCBOEHUSA JUCIUIIJIMHBbI

Komnemenyuu Komnemenyuu Buo
Kon-e0 P tep,
Ne, naumenoeanue Yueonvix Ouenka
pazoenoe OucyunIuHsl wacos OK-1 OK-10 IIK-22 Komn. wac 3aHAmMuil pe3yibmamos
1 2 3 4 5 6 7 8 9
1. S3BIK Ie1oBOro OOIEeHUS 12 + + + 3 72 JIk, I13, CP 3a4er
6cezo uacoe 72 24 24 24 3 72




6.
CAMOCTOSTEJABHOM PABOTHI OBYUAIOIIUXCS MO JUCIHUIIJIMHE

HEPEYEHDb VYYEBHO-METOAUMYECKOI'O OBECIHEYEHUA JJIA

1. KonecnukoBa, H. JI.. [lenoBoe o6menue. Business Communication: yuyebnoe mocooue/ H.

2.

3.

7.

[DneKkTpoHHBIH pecypc]. -

JI. Konecuukoga. - 4-e u3a., non. - M.: ®aunta: Hayka, 2005. - 152 c.
I'ypeBuy, B.B. IIpakTrueckas rpaMmaTrKa aHIJIMHACKOTO SI3bIKA: YIIPAXKHEHUS U
KOMMEHTapuu : yueoHoe nocobue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : M3naTenscTBo
«®munTay, 2017. - 292 ¢. - ISBN 978-5-89349-464-8 ; To »xe [DneKTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=103487
CeBocTbsiHOB, A.Il. AHTTTUHCKHI SI3BIK E€0BOTO U MPOGECCHOHATBHOTO OOIICHUS :
yuebnoe nocooue / A.Il. CeBocThsiHOB. - U31. 3-€, non. u nepepad. - Mocksa ; bepnun :
Hupext-Menaua, 2018. - 417 c. - bubnuorp. B kH. - ISBN 978-5-4475-9511-1 ; To xe
URL.: http://biblioclub.ru/index.php?page=book&id=496119

INEPEYEHb OCHOBHON M JONOJHHUTEJIBHOW JIUTEPATYPBI,
HEOBXOJIUMOMU 1JIs1 OCBOEHU A JUCHUITVIMHBI

Haumenoeanue uzoanusn

Buo
3aHA-
mus

Konuuecmeo
IKIEMNAAPOE
6
ouonuomexe,
IIT.

Obecneuen-
HOCMb,
(3K3./ 4ei.)

2

4

5

OcHoBHasi IuTEpaTypa

JlenoBoe 0oOIIeHKE B TECTaX U HHTEPBHIO. Business-
related topics in tests and interviews: yue6. mocobue/
H.A. Konecunkona, JI.A.TomameBckas. — M. :®@auHTAa:
Hayka, 2014. — 216 c.

JIxk,
113

14

[Inpokosa I'.A. IIpakTrueckas rpaMMaTHKa
aHTTIUICKOTO s3bIKa/ yueb. mocobue mo mepeBomy/
I'A.lllupokoBa. — 2-e m3xa., ucnp. — M.: DmuHTa:
Hayxa, 2015. — 304 c.

JIxk,
113

48

CeBocThaHoB, A.Il. AHramickuii S3BIK JEJIOBOTO H
npodeccCUOHaIBHOrO O0IeHus : yuyeObHoe mocobue /
A.Il. CeBocthsinOoB. - M3a. 3-e, mom. m mepepad. -
Mocksa ; bepnun : Qupekr-Menua, 2018. - 417 c. -
buGmmorp. B kH. - ISBN 978-5-4475-9511-1 ; To xe
[D51eKTpOHHBIN pecypcl].

URL: http://biblioclub.ru/index.php?page=book&id= 49
6119

I13

OP1

JanueBckas, O.E. English for Cross-Cultural and
Professional Communication=AHIIHACKUNA S3BIK IS
MEXKYJIbTYPHOTO W TNPO(ecCHOHAILHOTO OOMICHUS :
yuebHoe nocobue / O.E. [lanuenckas, A.B. Manés. - 6-¢
u3n., crep. - Mocksa : M3pgatenscTtBo «@iauHTay, 2017.
- 192 c¢. - ISBN 978-5-9765-1284-9 ; To xe
[DnexTpoHHBIH pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=93
369

113

OP1

JlonoJIHUTeIbHAS JIUTEPaTypa

Allsop J. BEC Preliminary Testbuilder: yue6noe
nmocodue / J. Allsop, T. Aspinall. - Oxford: Macmillan,
2008. - + 1 om  onr. guck (CD-ROM).
http://irbis.brstu.ru/CGl/irbis64r_13/cqiirbis_64.exe?L NG=&Z211
D=&121DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=
1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S

113

13

0,9
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http://biblioclub.ru/index.php?page=book&id=103487
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=93369
http://biblioclub.ru/index.php?page=book&id=93369
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%3cb%3e%3cfont%20color=red%3eAllison%3c/font%3e%3c/b%3e,%20J.
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=

21P02=0&S21P03=M=&S21STR=

I'ypesuy, B.B. IIpaktnueckas rpamMmmaTuka
AHTJIMKACKOTO S3BIKA: YIIPAKHEHUS 1 KOMMEHTApHUH :
yaebHoe nocobue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa
: U3parensctBo «DimaTay, 2017. - 292 ¢. - ISBN 978-
5-89349-464-8 ; To xe [DnexkTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=10
3487

I13 OP1 1

KonecuukoBa, H. JI.. JlemoBoe oOmenune. Business
Communication:  yuebHoe  mocobme/ H. JL
KonecnukoBa. - 4-e u3a., pon. - M.: ®nunta: Hayka,
2005. - 152 c.

I13 34 1

Tpymkosa, JI. O. AHrmiicKuii S3bIK: yueOHOE mocooue
no aymupoBanuto / JI. O.Tpymxona. - bparck: bpl'VY, | 113 93 1
2013.- 103 c.

8.

HHEPEYEHD PECYPCOB NHOPOPMALIMOHHO -

TEJEKOMMYHUKAIIMOHHONU CETU «MHTEPHET» HEOBXOJIUMBIX IJIs
OCBOEHUSA JNCHUIIJINHBI

1.

8.

9.

DneKTpOHHBIN KaTanor oundauorexku bpl'yY
http://irbis.brstu.ru/CGl/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOO
K&P21DBN=BOOK&S21CNR=&Z721ID-=.
OnexrponHas oubnuorexa bpl'Y
http://ecat.brstu.ru/catalog .
DNeKTPOHHO-0MOIMOTEeYHAas CUCTeMa « Y HUBEpCUTeTCKas bubnuoreka online»
http://biblioclub.ru .
DneKTpoHHO-01OIMoTeyHas cuctema «M3natenscTBo «JlaHb»
http://e.lanbook.com .
WNudopmannonnas cucrema "EnnHoe okHO 1ocTyna kK 00pa3oBaTellbHbIM pecypcam”
http://window.edu.ru .
Hayunas snekrponnas oudnnoreka eLIBRARY.RU http://elibrary.ru .
VYuusepcurerckas nadpopmarmonHas cuctema POCCUSA (YUC POCCHA)
https://uisrussia.msu.ru/ .
Hammonanwsnas snextponnas oubauorexa HOb
http://xn--90ax2c.xn--plai/how-to-search /.

Odunmanbhelii caiit komnanuu BBC  http://www.bbc.co.uk/

10. Opuumansnsrii caiit VOA http://learningenglish.voanews.com/
11. Kosutekiust TeCTOB 10 aHTIHICKOMY s3bIKY http://begin-english.ru/test/
12. DnextponHas sHIMKIoNe U https://en.wikipedia.org/

9. METOAUYECKHUE YKA3AHHUA JIsd OBYYAROIIIUXCSA IO OCBOEHHIO
JANCHUITVINHBI

Ycunenue npodeccuoHanbHO-AeI0BON HANPABICHHOCTH OOyYeHUs JEe0BOMY MHOCTPAHHOMY
A3bIKYy B paMKax Kypca IpeJroyiaraeT Hajauuue cHOpMHpPOBAHHBIX YMEHUH B pa3IMYHBIX BUIAX
pedeBoli KOMMYHMKAIMH, KOTOPBIE JalOT BO3MOKHOCTD:

— OBJAJETh BCEMHU BHUIAMH YTEHHMS OpPUTHMHAIBHON JUTEpaTyphl, BKIOYas 0030pbI,

TCXHUYCCKYIO JOKYMCHTAIIUIO, HAYYHBIC CTaTbU U T.H.;

— 0(OpMIISATh U3BJICUEHHYIO U3 MHOCTPAHHBIX UCTOYHUKOB MH(OpMaIMIO B BUE NEPEBOA,

aHHOTAIMU WK pedepara;

— TOTOBHTH MIPE3CHTALNH U JOKJIAAbl HA HHOCTPAHHOM SI3bIKE Ha Pa3IMYHBIC TEMBL;
— BecTu Oecey B 0061acTu IpoQecCHOHaIbHBIX HHTEPECOB.
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http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://biblioclub.ru/index.php?page=book&id=103487
http://biblioclub.ru/index.php?page=book&id=103487
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=3&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A2%D1%80%D1%83%D1%88%D0%BA%D0%BE%D0%B2%D0%B0%2C%20%D0%9B%2E%20%D0%9E%2E
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://ecat.brstu.ru/catalog
http://biblioclub.ru/
http://e.lanbook.com/
http://window.edu.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://нэб.рф/how-to-search%20/
http://www.bbc.co.uk/
http://learningenglish.voanews.com/
http://begin-english.ru/test/
https://en.wikipedia.org/

doHeTHKa, JIEKCHKa W TpaMMaTHKa aKTyaIH3UPYIOTCS OJHOBPEMEHHO C BHJAaMHU PEYEBOM
NeSTeTLHOCTH Ha OCHOBE y4€OHBIX MaTEpUAJIOB.

s Toro uToOBbl TOCTUTHYTH YKa3aHHOTO B IICJIEBOM YCTAHOBKE YPOBHS BIAJEHUS SI3BIKOM,
CJIeIyeT CUCTEMATUYECKU TOTOBUTHCS K 3aHATHSM U BBITIOJIHATH B MIOJTHOM O0OBEME BCE 3a/IaHMUS.

[Ipennonaratorcs cienyromue BUIbl paboThI:

1. 3akpensieHne TeopeTHYECKOr0 MaTepHuaia.

3akpernseHre TeOPEeTUYECKOro MaTepuaia B BHUJE BBIIOJHEHUS KOHTPOJIbHO-TPEHUPOBOYHBIX
VOPOKHEHUH  OCYIIECTBISIETCS  CTYJIEHTAaMHU  CaMOCTOSITeNIbHO.  KOHTpOJb  BBITIOJIHEHHS
OCYIIECTBIISIETCS. B BUJI€ YCTHOTO OIMpPOCa Ha JICKIMOHHBIX W MPAKTUYECKUX 3aHATHSIX. KadecTBO
YCBOEHUS CAMOCTOSITEIbHO U3yUYEHHOI'0 TEOPETHUECKOT0 MaTepHalia 1o JUCIUIUIMHE BEBIHOCUTCS Ha
MPOMEXKYTOUHBI KOHTPOJIb U TPOBEPSCTCSl B XOJE BBIOJHEHUS KOHTPOJBHBIX padoT,
3aIUIAHUPOBAHHBIX B CEMECTPE.

2. IMoaroroBka cooOuieHuii (YCTHBIX BBICKA3BIBAHHMI) 10 3aJaHHON TeMme SBISETCS
y4eOHBIM 3a/IaHUEM, PA3BUBAIOIINM JIEKCUICCKUE HABBIKH U HABBIKU TOBOPEHUS O0YUYaOIIUXCS.

Coo0uenne (MOHOJIOTHYECKOE BbICKA3bIBAHHE)

Heab: chopMupoBaTh HABBIKA H YMEHUS BBICKA3bIBATHCS TI0 33JAHHON CUTYaIlUH, UCTIONB3YS
HE00XO0IUMbIE JIEKCUKO-TPAMMATUYECKUE CTPYKTYPHI.

CTpyKTypa cooduenus 1omxKHa OBITh YeTKOU U sICHOW. OCHOBHBIE UIIEH MOKHO TIEPEYUCIIUTh
BO BCTYIUICHHMHU, @ B 3aKJIFOUEHUHU TOJBECTH UTOT U BBIAEIUTH OCHOBHBbIE MbIciu. [Ipu moaroroske
COOOIIIEHUsI BO3MOXKHO HCIOJB30BaHNE HH(POPMAIIMOHHBIX TEXHOJOTHH, YTO TO3BOJUT MOBBICUTH
YpOBEHb BOCHIPUATHUS HHPOPMAIIUU CITYIIAIOIIUMHU.

Annomayus — uedab: chopMUpPOBATH YMEHUE BBIWICHITH 3HAUUMYIO HH(OPMAIIUIO U TIEPEIaTh
ee, MOJB3YSACh OMPENCICHHBIMH JIEKCUKO-TPAMMATUYECKUMHU CTPYKTYPaMH, XapaKTEPHBIMH s
Hay4HOU PEUH.

AnHomayus — caMoe KpaTKoe H3JI0KEHHE TJIaBHOTO COJECpPKaHUS MEPBUYHOTO JOKYMEHTA,
COCTaBJICHHOE B pe3yJbTaTe KOMIIPECCUU TEKCTa OpPUTMHAja M B HECKOJIBKUX CTPOYKAX Jaoliee
npecTaBieHue o ero reMatuke. OobeM aHHoTanuu coctaiseT 500 neyaTHbIX 3HAKOB U COJICPKUT:
BBIXOJIHBIC JIaHHBIC; TEMY, OCHOBHBIC MOHSTHS; KpPATKOE COJIepKaHUE, OTIMYUTEIbHBIE YEPThI
JIOKYMEHTa, T.€. TO HOBOE, UTO HeceT B cebe MaTepual U OCOOEHHOCTH €ro MOJauu; BHIBOJIBI.

Aneopumm cOCTaBJI€HNS aHHOTALIUU:

a) MPOYUTATh TEKCT;

0) pa3ienuTh Ha JIOTUYECKUE YacTH;

B) orBeTHTh Ha Bompoc: O uém Tekcr? ChopmynmupoBaTe Temy. 3amucatbh oTBeT B 1 — 2
MIPEIIOKEHUSIX, UCTIONb3YS KIIUIIIE.

r') OTBETUTh Ha Bompoc: KakoBa 1ens U HazHaueHHe JaHHOTO Tekcra? Kak Bbl olleHHBaeTe
COJIep’)KaHWE W BBIBOJIBI HA HOBU3HY, Ba)XXHOCTh, JIOCTOMHCTBA W OrpaHudYeHus? B 2 -3
MPETOKEHHSIX.

YTeHue KAK OCHOBHOE KOMMYHMKATHBHOE YMEHHe.

HaubGonee cymiecTBeHHbIM KOMMYHHUKATHBHBIM yMEHHMEM TP HM3YyYEHUU JEIOBOTO
WHOCTPAHHOTO f3bIKA SBJSETCS YTEHUE M TMEPEBOJ CIEIHAIBHOW JIMTEpaTypbl, a TaKkxKe
pedepupoBaHre U AaHHOTUPOBAHME WHOS3BIUHOTO TeKCTa. B mpolecce uTeHHs W TepeBoja
CIIELUATILHOM JIUTEpaTyphl, 0OyJaronmecss NpuoOpeTaoT YMEHUs, HEOOXOUMBIE JJII CMBICTIOBOM,
OecriepeBoIHON TepepaboTK MH(GOPMALIUU: y4aTcs BBIACIATH B TEKCT€ OCHOBHOE COJAEp:KaHUE,
HYXHbIE eMy (aKThl U JIETaJId, HAXOJIUTh CBS3U U MEPEXOAbl MEXKIY OTACIBbHBIMH (hparMeHTaMu
TEKCTa Ha OCHOBE 3HAaHHUA 3aKOHOMEPHOCTEH €ro CTPYKTYpHO-CMBICIOBOI OpraHu3alui,
UCKJTIOYATh H30BITOUYHYIO HHPOPMAITUIO, TPYTIITHPOBATh M OOBEIUHATE BBIICIICHHBIC MTOJIOKECHHUS 110
MNPUHIIUAITY OOIIHOCTH, MPOUCXOAUT (POPMHUPOBAHUE HABBIKA S3BIKOBOM JOTagku (C OMOpOW Ha
KOHTEKCT, CJIOBOOOpa30BaHME, WHTEpPHAIMOHAIBHBIE CIIOBAa W Jp.) U HABbIKAa MPOTHO3HPOBAHUS
noctynaromiei nuhopmaluu.

I'paMmmaTH4YecKHe KOHCTPYKLMH B Mpolecce padoThbl HAJl TEKCTOM.

Pa3BuTHe aBTOMATH3MPOBAHHBIX HABBIKOB YTCHMS W aHalW3a JIOOOr0 TEKCTa OMUpaeTcs Ha
yMEHHE TpaHC(HOPMHPOBATH CTPYKTYPHl MHOCTPAHHOTO $3BIKA, YTO MO CYIIECTBY MPEICTABIISICT
co0oil 0ojee aKTUBHYIO MBICITUTEIBHYIO OMNEpaldio, 4YeM MEepeBOJ MPEAJOKEHUS WIH €ro
¢dbparmenTta. CriocoOHOCTh MPOU3BECTH TpaHC(HOPMAIUIO CBUICTEILCTBYET O Oojiee TIIyOOKOM U
JIOCTaTOYHO CBOOOJHOM BIaJICHUH MHOCTPAHHBIM SI3bIKOM Ha YPOBHE UTEHUs U MoHUMaHus. O4eHb
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BaXHO Pa3BUBATh B ce0€ CIMOCOOHOCTh BHIWICHITH M3y4aeMble KOHCTPYKIMH MO (HOpMaTbHBIM U
CCMAaHTHYCCKM IIpHU3HAKaM, pPACIO3HaBATb CMBICJIOBBIC pa3jiniuad B CXOOJHBIX II0O BHUAY
KOHCTPYKILHUSAX U, HA00OPOT, CMBICIIOBOE CXOJICTBO B CTPYKTYPHO Pa3IUYHBIX KOHCTPYKIIHSIX.

3Hanue nopsiika CJIOB B aHTINHCKOM NpCAJIOKCHUN YaCTO ABJIICTCA CAWHCTBCHHBIM
CPEIICTBOM TMPABWJILHOTO MOHUMAaHUS MPEAIoKEHUs. AHaIN3 MPEAJIOKEHHUs JIydllle HadyMHATh C
BBIACIICHHUA CKAa3yE€MOI'O, TaK KakK HaWTH ero B MNpeaAIOKCHUN HMHOTAa JIErdc, B CUJIY TOI'O, 4TO
noJijiekaliee He BCErja 3aHUMAaeT HAa4YallbHYIO TO3HMIIMI0 U MOET OBITh BBIPAKEHO HE OJHUM
CJIOBOM, a IIEJION TPyIOi cioB. B mpormecce mepeBoia MOXHO Ha4aTh C OYKBaJbHOTO MEPEBOA,
€CJIM MPEAJIOKEHUE OKAKETCS CIOXKHBIM JUIsl IOHUMAaHUSA, a 3aTEM OTPEJAKTUPOBATh 3TOT BapHAaHT,
9TOOBI TOYHO nepeaarb CMbICIT IPECAJIOKCHUA.

CamocTtosaTenbHas pabora oOyyaromuxcs IO H3YYEHHUIO JEJIOBOI0 HHOCTPAHHOIO S3bIKa
OXBAaTBIBACT: PACHIMPEHHE CIIOBAPHOIO 3araca, ysSCHEHHE JACHCTBHUS MpPaBUJ CIOBOOOpa3OBaHUA,
rpaMMaTUYEeCKUX IPaBUJ, PA3BUTHE HABBIKOB YTEHHUS JEJIIOBOM OKyMEHTAllMM HA WHOCTPAHHOM
si3pike. CrylllaHue ayIMOTEKCTOB MO3BOJISIET COBEPIICHCTBOBATh HABBIKK YCTHOM peuH: MPABUILHO
MIPOM3HOCUTH U MMOHUMATh Ha CIIyX COJIeP KaHHUe COOOIIECHUSI.

9.1. MeTonnueckne yKazaHus 1Jis1 00y4AIOIINXCS 110 BBINMOJTHEHUIO IPAKTHYECKHUX PadoT
Pa3nea 1. SI3bIK 1€J10BOr0 001ICHUS

ﬂeJ'IBZ OBJIAICHUC O6y‘~IaIOHII/IMI/IC$I AO0CTAaTOYHBIM YPOBHEM KOMMyHHKaTHBHOﬁ KOMIICTCHIINU HJIA

pelicHus COIMAaJIbHO-KOMMYHUKATHBHLBIX 3a/1a4 B HpO(beCCHOHaHBHOﬁ ACATCIIbHOCTH.

3aganue:

1. I/I3yquI/Ie JICKCUKU IO TEMEC: KOPIIOpAaTUBHAA KYJIbTYypa, ACJIOBOC O6]J_ICHI/IC, TUITUYHBIC

KOMMYHHKATHBHBIC CUTyallul, IPUHIOUIIBI ICJIOBOTO 3TUKETA.

2. O3HaKOMUTEILHOE UTEHHUE C LEJIBIO OMPCACIICHUSA JIOKHOCTHU YTBCPIKACHU. ITouckoBoe uTeHUE C

LEJIbIO OIpeIeTICHHs] HATMUUS UM OTCYTCTBHUS B TEKCTE 3allpaiinBaeMoil HHpOopMaIiu.

3. VcrHbBIE ompoc (KOHTPOJIh MOHOJOTHYECKOW M TUAIOTMYECKON pedr). AHamu3 JeTOBBIX
CUTYyaLH.

HODHI[OK BBITIOJTHCHU A .

1.a. BbINMoJHUTE JIEKCHUECKHUE YIPAXKHEHHUS.

Have a look at the inset below. Can you give your own definitions of the words?

Communication - the activity or process of expressing ideas and feelings or of giving people

information; methods of sending information.

Communicator - a person who is able to describe their ideas and feelings to others.

Business communication - is any communication used to build partnerships, intellectual resources,

to promote an idea, a product, service, or an organization — with the objective of creating value for

your business (Source: Oxford Business English Dictionary for Learners of English, 2008).

b. Explain why you use or don’t use the following adjectives when describing -effective

communication. Make sentences to illustrate your answer.

Practical; concise; thoughtful; clear; incorrect; factual; useful; feasible; reasonable; concrete;

specific; convincing; inaccurate; respectful; ethical, compelling; precise; active; aggressive;

efficient; demanding; appropriate; successful; informative; constructive; flexible.

2. HpO‘-II/ITaTB TEKCT U BBIIIOJIHUTH 3aaHUA.

1. Read the text below and headline it.

No matter how good you are at accounting, finance, economics, or whatever professional specialty

you pursue, most employers expect you to be competent at a wide range of communication tasks.

You are to come prepared with basic communication skills. Those are the very skills that will help

you advance in your career. Good communication skills are absolutely vital in any successful

workplace. If you want to be more successful, the better you are able to communicate, the more you
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are to achieve. Any successful communication is effective. And vice versa.

2. Effective business communication

To be effective, business messages are practical. They provide the information that receivers need.
Effective messages either leave out personal impressions or support such opinion with objective
facts. Effective business communication is also concise. It clarifies and condenses information in a
way that helps the receiver see and understand the most important issues. Effective messages are
clear about expectations. They state precise responsibilities to eliminate confusion over who needs
to do what next. Finally, effective messages are persuasive, when necessary, convincing others to
accept your ideas or recommendations.

3. The communication process consists of six phases:

1. The sender has an idea.

2. The sender encodes the idea, putting it into a message.

3. The sender transmits the message.

4. The receiver gets the message.

5. The receiver decodes the message.

6. The receiver sends feedback.

3. Huanorn mo oOpa3mam: KOMMYHUKAaTHBHas CHUTyarus: Bamr aemoBoil mapTHEp NbITaeTCs
HazHauuTh Bam BcTtpeuy. OmHako 310 Bpemss Bam He moaxoauT, MOTOMY YTO OHO YK€ 3aHATO
JIpyruMu JnenamMu. BexnauBo u 0o0cTosATensHO 0O0BsACHHWTE Bamemy mapTHepy NpUYMHY OTKasa.
[Ipennoxure apyroe Bpems (pabora B napax).

(DODMa OTYCTHOCTHU:. paccKaszaThb O cebe Kak o MNPpEACTAaBUTECIIC KOMIIAHWH, COCTABUTH JUAJIOr I10
IIPEIOKEHHOU CUTyaluu «Bcerpeda B a3ponopry».

3aI[aHI/IH JJIS1 CaMOCTOSITEIbHON Da6OTBIZ

1. HaliTk TekcT o0 KoMnaHuu, padoraromeit B chepe |T mucemenno nepesectu ero (06bsem 800-900
3HAKOB).

KOHTDOHBHHG BOIIPOCKI IJIsI CAMOIIPOBEPKU:

1.Yto mpenstcTByeT 3 (HEKTUBHON KOMMYHHUKAIIHH?

2.KakoBo mpoucxoxacaue 6apbepon?

3.Kak npeoyoneBats 3TH 6apbephi?

OcHoBHas TUTEepaTypa

1. JlenoBoe oOrieHue B TecTax W MHTEpBBIO. Business-related topics in tests and interviews: yueo0.
nocobue/ H.A. Konecuukosa, JI.A. Tomamesckas. — M.: ®nunrta: Hayka, 2014. — 216 c.
2. CeBocthsiHOB, A.Il. AHTIUHCKUN SA3BIK JETOBOTO0 U MPO(ECCHOHATBLHOTO OOMIEHUsS : yuyeOHOe
nocobue / A.Il. CeBocthsiHOB. - M3a. 3-e, mom. u nepepad. - Mocksa ; bepnun : lupexr-Meaua,
2018. - 417 c.
3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuit
S3BIK  JUISL  MEXKYJIBTYpHOTO | TpoQeccHOHaIbHOTO oOmeHus : yuyeOHoe mocobue /
O.E. JlanueBckas, A.B. Manés. - 6-¢ u3a., crep. - Mocksa : U3natensctBo «@muHTay, 2017, - 192
c.

JlomonHUTEbHAS TUTEPATypa
1. I'ypeBuu, B.B. [IpakTrueckasi rpaMMaTrKa aHIJIMACKOTO S3bIKA: YIPAXXHEHUSI © KOMMEHTapHH :
yuebHoe ocodue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : 3narensctBo «®munTan, 2017. - 292 ¢. -

IMpakTuyeckoe 3ansaTue Ne2 O0uenue no TejeoHy B 1eJ10BbIX HeasiX — 4 yac.

[lenp: oBiaieHne OOYYAIOIIMMUCS JTOCTATOYHBIM YPOBHEM KOMMYHUKATUBHOM KOMIIETCHIIMH IS
PEIICHUS COMAIbHO-KOMMYHHUKATUBHBIX 33/1a4 B PO ECCUOHATBHON JIEATETLHOCTH.

3amanue: 1. M3yueHue JEKCUKH MO TeMe: MPUBETCTBHUE, HA3HAUEHUE BCTPEUH, 3apoc HHPOpMaIuy,
po0JieMbl B3aUMOTIOHUMAHUS, KOMITaHUs, CTPYKTypa KOMIIaHUH, yCTPOMCTBO Ha paboTy.

2. lIpocnymiaTh TEKCT U BBITIOJHUTH TECTOBOE 3aJJaHUE.

3. [IpounTtats U NepeBECTU TEKCT MO TEME.

ITopsimok BoImonHeHUs: 1. O3HAKOMHUTL C JIEKCHKOH IO TEME, HA OCHOBE HEOOJBIINX IHAJIOTOB,
TekcToB. [Ipountars nuanoru (paborta B mapax). AHAJAM3 CHTYalUMii: HeJb: HAYYUTHh COCTABIISThH
pesrome, 3asBICHUE Ha PabOTy; HAXOIUTh ONTHMAJILHBIC PEIICHHS B COOTBETCTBHH C CHUTYaIlUEH,
COCTaBIISTH JCNIOBBIE MUCHMA (3ampoc UH(OpMALIHH).

14



1. ocuoBubie myHKTHI pe3tome (CV/resume) — personal details, education, personal profile
(outstanding qualities, a brief summary of your work experience and abilities), training, key skills,
career history.

2. Never use the words 'biography' or "auto-biography' when describing your career. The right words
are CURRICULUM VITAE or RESUME or DATA SHEET (in American variant). CV may be of
two types: chronological and functional. Chronological CV is more formal. You can start it from
the very beginning of your career or from the present position backwards. Chronological CV
consists of 4 parts: personal data, education, professional experience, references.

Functional CV gives specific categories of your experience.

PLAN

a) Name, address, phone/fax/e-mail; b) Particular position, company (job objective); c) Experience
(achievements, skills); d) Education and additional courses, specific company training programs,
language courses; ) Personal data

2. Write out your own CV in English. Use this language:

I was born in........... ; I went to school in ......... ; After leaving school I went to ......... and
studied at......... ;Ididacoursein......... ; Then......... ; My first post/task was in ......... ;

When describing activities undertaken the following verbs are useful: I was responsible for
initiating/planning/negotiating/achieving/implementing/reviewing;

When stressing abilities, the following words and expressions are useful:

creative proficient comprehensive/first-hand knowledge of......
accurate well-organized (have) a proven track record in...... ;
efficient perfectionist well versed in ...... ;

energetic motivated perform well under pressure

systematic methodical willing to take the initiative

At the moment ...... ; My work involves...... ; I think Tam ......

Say what human resources development you would recommend for these staff problems: a female
accountant has complained that her salary is lower than two other male employees who do the same
work. She was promoted to the job five years ago, is very well qualified, and has been with the
company longer than one of the two men.

Ipumep: Curriculum Vitae

Personal details NAME Pierre Charreau
D.0.B. 1.8.65
ADDRESS 55 Rue des Moines, Strasbourg, 67000, France
Education 1984 — 7. Ecole Superieure de Commerce De Reims (one of the leading

business schools in Paris) 1988. EDP International: Work experience in
market research. Conducted field surveys in Netherlands and France.

Work experience 1989 — 1991. Demont S.A. Financial Controller responsible for:
- organising bank credits for civil engineering work

- visiting Latin American and Asian subsidiaries

- designing data processing, accounting, cost control and reporting
systems.

- hiring and training local staff for subsidiaries.

1991 — present. Phoenix Properties. Investment Officer
responsible for:

- checking feasibility studies and predicting returns on
investments

- solving legal problems related to investments

- negotiating contracts with property developers

- setting up joint ventures with foreign partners

Skills Good knowledge of Microsoft and Excel
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Languages Spanish (fluent)

References Available on request

3. IlpocaymaThk qUaaory, BRIMOJHUTH TECTOBOE 3alaHUE.

4. IlpounTaTh TEKCTHI (MHAUBUAYAJIbHBIC 3aJJaHUs1) U COCTABUTH aHHOTALIMIO.

®opma otuetHocTH: 1. [loaroToBUTH COOOIIEHHME: CTPYKTypa KOMIAHWUW (MaTrepual C CalToB
WHrepuera);

3a/iaHus A1 CaMOCTOSTEeNIbHON pabOThI:

1. cocraBuTh [e10BO€ THUCHMO (3ampoc HH(OpPMAIHH), TOIB3YSACh YYEOHBIM IOCOOHEM:
CeBocthsiHOB, A.Il. AHTIUHCKHI S3BIK JEI0BOTO W MPOGECCHOHATBHOTO OOIICHHS : y4ueOHOe
nocobue / A.Il. CeBocthsinoB. - U31. 3-e, nom. u nepepab. - Mocksa ; bepnun : Aupexr-Menua,
2018.-417 c.

OcHoBHas nuTEpaTypa
1. JlenoBoe oOmieHne B TecTax U MHTEpBHIO. Business-related topics in tests and interviews: yue0.
nocobue/ H.A. Konecnukosa, JI.A. Tomamesckas. — M.: ®nunra: Hayka, 2014. — 216 c.
2. CeBoctbsiHOB, A.Il. AHrIMHACKUN S3BIK JEJIOBOrO M MPO(EeCCHOHAIBHOrO OOIIEHUs : ydyeOHOe
nocobue / A.Il. CeBocthsiHOB. - U3n. 3-e, nom. u nepepad. - Mocksa ; bepnun : Jupexr-Menaua,
2018. - 417 c.
3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHriuiickuii
S3BIK  JUISL  MEXKYJBTYPHOTO U Ipo¢ecCHOHANBHOrO OoOwmeHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : U3narensctBo «®muaTan, 2017, - 192
c.

JlonosHUTENbHAS IUTEPATYPA
1. I'ypesny, B.B. IIpakTtnyeckas rpaMmMaTKa aHIVIMMCKOTO SI3bIKA: YIPAKHEHHUS U KOMMEHTApHH :
yueOHoe mocobue / B.B. I'ypeBuu. - 12-e uza. - Mocksa : UznatenbctBo «DaunaTan, 2017. - 292 c.

IIpakTnyeckoe 3ansaTue Ne3 /lesioBast Becrpeua — 4 yac.
“e.]'II)Z OBJIAJICHUC O6y‘-IaIOHH/IMI/IC$I AO0CTAaTOYHBIM YPOBHEM KOMMYHHKaTI/IBHOﬁ KOMIICTCHIIUU JI51
pelleHus COMaTbHO-KOMMYHHKATUBHBIX 3a7a4 B TPO(HECCHOHATBEHOM e TEIbHOCTH.
3ananue: 1. Benenue IeKCUKU: KiIHIIE (HaYalI0 BCTPEUYH, 00CykKIeHNEe, KOHEIl BCTPEUN);
2. YteHue U epeBO JUAJIOTOB [0 TEME, COCTaBIEHUE COOCTBEHHBIX AMAJIOrOB, C UCIOIb30BAHUEM
HEO0OXOAMMOM JIEKCHUKHU.
[ops/10K BBIMOTHEHHUS
1.BBeaenune nekcuku
Ha3nauenue BcTpeuu, N3MEHEHHE JAAThI:

- I’d like to make an appointment with ...

- Would the 28" of September suit you ...(be convenient, be OK)

- Could we meet on Friday the 28™?

- How about Friday the 28"?

- | have to change/postpone our appointment.

- I can’t make it on Monday.

- Could we arrange another day?

- DI’m afraid I have to cancel the meeting/
[Tonesnsie ¢passbr:

Opening the meeting

- | declare the meeting opening

- Ladies and gentlemen, may I please open the meeting?

- I’d like to welcome you all to our sales meeting.

- Thank you for coming to today’s meeting.

- Let’s get down to business.

- Right, shall we get started/begin?

The minutes (mpoToxo.)

-Has everybody seen the minutes of the last meeting?
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- Can we take the minutes for read?

- Who’s taking the minutes?

- As the minutes of the last meeting have been approved, we can start with the first item on the
agenda.

The agenda- (moBectka mHs).

- We circulated the agenda in advance.

- Has everybody received a copy of the agenda?

- Does anybody want to add an item?

2.Hp0LII/ITaTI> H HOCPEeBECTU OUAJIOIH, COCTABUTH CcOOCTBEHHEBIE AUaJloru € HUCIOJIB30BaHUEM
BBEJICHHOM JICKCUKH.

(DODMa OTYETHOCTHU: BBIIIOJITHUTH IIEPEBO HpC,I[J'IO}KCHI/Iﬁ C PYCCKOI'O Ha aHTIINHACKUH.

3a1aHus JIUIS CaMOCTOSTEIIbHOM PAOOTHI:

1. Haiitu nenoBeie muceMma (3-4) B MHTepHeTe, mepeBecTH W OOBSCHUTH HCIOJIB30BAHUE
BCTPEYAIOIIMUXCS B HUX TPAMMATHYECKUX CTPYKTYP.

OcHoBHas nuTeparypa
1. JlenoBoe obrenne B TecTax M MHTEPBBIO. Business-related topics in tests and interviews: yueo.
nocobue/ H.A. Konecuukona, JI.A. Tomamesckas. — M.: ®nunTa: Hayka, 2014. — 216 c.
2. CeBocThsiHOB, A.Il. AHIIIMICKUI S3BIK IETOBOTO M MPO(ECCHOHAIBLHOTO OOIIEHUS : y4eOHOe
nocobue / A.Il. CeBocthsinoB. - 3. 3-e, nom. u nepepad. - Mocksa ; bepnun : dupexr-Menua,
2018. - 417 c.
3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuii
S3BIK  JUIA  MEXKKYJBTYPHOTO M NpodecCHOHANBHOrO OOmmeHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : U3narensctBo «DmuaTay, 2017, - 192
c.

JlonoyHUTENbHAS TUTEPATypa
1. I'ypeBuu, B.B. [IpakTtuueckas rpaMMaTvKa aHITIMHACKOTO SI3bIKA: YIIPA)KHEHUS U KOMMEHTapUU :
yueOHnoe ocodue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : U3narensctBo «®nunTan, 2017. - 292 c.

IIpakTnyeckoe 3ausaTHe Ned (Oco0eHHOCTM TMepeBOJa TPaAMMATHYECKUX CTPYKTYp:
CTpaIlaTeﬂbelﬁ 3aJ10r, HCJIUYHBbIC (l)OprI rjiarojia. Pa3sinuHble OTTEHKH MOJAJBHOCTHU.
Tunbl BONPOCUTEIbHBIX Npeaio:kennid. CiioBoodopazoBanue.— 4 yac.

”eJ’IBZ OBJaJCHHUEC O6y‘IaIOH_II/IMI/IC$I A0CTAaTOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMIICTCHIIMU OJIA
peICHNA COMUAJIbHO-KOMMYHHWKATHUBHBIX 3a/1a4 B HpO(l)eCCHOHaHBHOﬁ NCATCIIBHOCTH.

BaZ!aHI/IeI 1. HOBTOpeHI/Ie I'paMMaTUYCCKOIro0 MaTcpuajia: CTpa,Z[aTCJ'ILHHﬁ 3aJ10T", HCJIMYHBIC (1)OpMBI
rjaroJa. Paznugnrie OTTCHKU MOJAJIbHOCTH. Tuner BOITPOCUTCIIbHBIX HpGIIJIO)KGHHﬁ.
CnoBooOpa3oBaHue.

2.3aKkperuieHue JIEKCUKY 10 TeME (JUKTaHT).

HOD}I,I[OK BBITOTHEHUS: 1. HpOCJ'IYI_HaTB CJIOBA M CJIOBOCOYCTAHUS U 3alIMCATh UX IICPCBOM.

1.Find the Russian equivalents for the following words and phrases.

For your information; prompt; to send for consideration; to attach publications; Catalogue; of
Machines; to be of interest to somebody; HR department; leaflet; to cable somebody; sales
manager; employee; your fax dated the 20th August; to dispatch information; to hear from
somebody; price-list; to the address of somebody; the April issue of the journal, to apply;
participant; brochure (booklet); copies; inquiry; stand; to be grateful; folder.

Omeempl:

I[J'I}I Bamero CBCACHHMHA, 6BICTpBIﬁ; HAllpaBUTb Ha PAaCCMOTPCHHUE; IMPpUJIAraTb PCKIAMHBIC
MaTepuaibl (MyOJMKalMK); KaTajlor CTaHKOB (MalllMH); MPEACTaBISATh MHTEpPEC IS KOro-imoo;
OTAC KaApoOB; peKJ’IaMHBIfI IMMPOCIICKT, OTIPAaBUTb 4T0-1100 TeHeraMMOfI; MCHCKCp OTACIIa
npofax; coTpyAHuk; Bam ¢akc ot 20 aBrycra; oTmpaBisTh MH(pOpMaLMIO; MOIy4YaTh MU3BECTUS
(mucbMa) OT KOro-nubo; mpeicKypaHT; Ha Yel-Iubo aapec; anpenbcKuil HoMep JKypHaia; oJaBaTh
3asIBJICHHE; YYACTHHK; OPONIIOPA; IK3EMILISPHI; 3apOC; CTEH/; OBITh MPU3HATEIIBHBIM; PEKIaMHBIN
ITPOCIICKT.
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2. TpeHHUHTr: HeJb — 3aKPENUTh TPAMMAaTHYECKIE HABBIKH JEIIOBOTO IMMHCHhMa!

In the near future your request will be for
warded for consideration.

B onuscaiimwee epemsa Bama mnpoceba Oyjer
NnepeaHa Ha paCCMOTPCHHUC.

OOparuTe BHUMaHHUE, YTO B aHTIMICKOM SI3BIKE
B OTJIMYHE OT PYCCKOTO HHUKOT/IA B BBIPAKCHHU
«B Ommkaifiiem Oyayliem» HE HCIOIb3yeTCs
MPEBOCXOJIHAS WJIM CpPaBHUTEIbHAS CTCICHb
npujaraTeabHoro!

We should be grateful if you would email us a
PDF copy. wiun We shall be grateful if you will
email us a PDF copy.

Mpbl ObuiM OBl NpPU3HATENbHBI, €ciu Obl Bbl
IMpUucCiiajin HaM I10 3JICKTpOHHOI>'I II04YTEC KOIIMIO B
¢dopmare PDF.

We shall be obliged if you will send us your
catalogue. mwmm We should be obliged if you
would send us your catalogue.

Mpbl Oputn Obl NpU3HATENbHBI, €CIU Obl BbI
IMpUCIIAJIA HaM Balll KaTaJior.

B mnpupatoyHbIX NPENNIOKEHUSAX BpPEMEHHU U
YCIIOBUSL B QHIJIMMCKOM sI3bIKE Oyaylee Bpems
He ynorpebssercs. B mpuBeneHHBIX cieBa

npuMepax MPECTAaBICHO YCIIOBHOE
NPUIATOYHOE TpeiokeHune, a riaronsl Will,
would He dBIAOTCA  BCIIOMOTATEIHLHBIMHU

rJlarojlaMi, KOTOpbI€ YKa3blBalOT Ha Oymyliee
Bpems. B naHHOM ciyyae Mbl UMEEM [elo C

MOJANbHBIMU  TJIATOJIAMH, KOTOpbIE HMEIOT
3HayeHue '“Keimatbh, XoTeTh'. B ocHOBHOM
MPeITI0KEHUN TaKXe HCIIOJIb30BaHbI
MomaneHele Tiaroiael — shall, should, wux
3HAYCHUEC "HEO0OXOAUMOCTD COBEPILECHUS
JercTBUI".

accordingly — respectively

We have received your instructions and cut the
price accordingly.

Mps1 nonyunnu Bamm HHCTpYKIIMM M COKPATHIIN
LCHY COOMmMEemCmeEEeHHO.

The prices for Models A and B are $10 and $12
respectively.

Iensr Ha momemun A u B cocrapmstor 10 u 12
A0JIJIapOB COOmMeEemc cme€eHHO.

OO6partuTe BHUMaHKE, YTO B QHTJIMHCKOM SI3bIKE
Hapeyre «COOTBETCTBEHHO» HMEET HECKOJBKO
COOTBETCTBHI C Pa3IMIHBIMH KOHHOTAIIUSIMH.
«Accordingly» wucmone3yroT, Korga HMEOT
BBHJIy «COOTBETCTBEHHO OOCTOSITEIbCTBAMY, a
«respectively» mpuMeHSIOT, KOrja COOTHOCST
7Ba psia, TaKk Kak B TIpPUMEpe, NPUBEICHHOM
cleBa

3.BrInonHeHnEe TPEHUPOBOYHBIX YIIPAKHEHNUH 110 TPAMMATHKE.
PopMa OTYETHOCTHU: BBIIIOIHUTH IEPEBOJ IIPEMIOKEHUHN C pPyCCKOI0 Ha aHIVIMMCKU.

3aaHus Ui CaMOCTOITENbHOM pabOTHI:

3. Haiitu nenoseie mucema (3-4) B HMHTepHere, mepeBecTM M OOBSICHUTH HCIOJIb30BAHUE

rpaMMaTHYECKUX CTPYKTYP.

OcHoBHas nuTeparypa
1. JlenoBoe oOmieHne B TecTax U MHTEPBHIO. Business-related topics in tests and interviews: yue0.
nocobue/ H.A. KonecuukoBa, JI.A. Tomamesckas. — M.: ®nunrta: Hayka, 2014. — 216 c.

2. CeBoctbsiHOB, A.Il. AHTIUCKUN S3BIK AETOBOTO U MPO(ecCHOHATBLHOTO OOIICHUS :

yuebHoe

nocobue / A.Il. CeBocthsiHOB. - M3a. 3-e, mom. u mepepad. - Mocksa ; bepnun : {upexr-Menaua,

2018. - 417 c.

3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHriuicKuii

SA3BIK  OJIA

C.

MEXKYJIBTYPHOTO UM  MPOPECCHOHAIBLHOTO  OOMICHHS
O.E. lanuesckas, A.B. Manés. - 6-¢ u3sm., cTep. -

yuebHoe mocobue /
Mocksa : UszmarensctBo «@muaTay, 2017. - 192

JlononHuTeNbHAS IUTEPATYPA
1. I'ypeuy, B.B. IlpakTuueckas rpaMMaThKa aHTJIUHACKOTO S3bIKA: YIPAXKHEHUS 1 KOMMEHTapHUH :
yaeOHoe mocobue / B.B. I'ypeBuu. - 12-e uza. - Mocksa : UznatenbctBo «DaunaTan, 2017. - 292 c.

IIpakTnueckoe 3ansitue NeS. UreHue u nmepeBo/l HAYYHO- TEXHUUYECKOM JJUTEPaTYyphl — 4 Yac.
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[lenp: ¢dopMupoBaTh yMEHHS OOYYAIOIIMUXCS IO TEPEeBOAY HAYYHO-TEXHHUYECKOH IUTEpaTyphl,
COCTAaBJICHUIO aHHOTAIUH, pedeprupOBaHHE.

3aganue: 1. IlepeBecTH Hay4YHO-TEXHUYECKHME TEKCThl IO CBOEMY HANPABICHUIO: CTAThH,
aHHOTalluu, y‘-Ie6HI)Ie TCKCTHI.

Hopsanokx BemonHenus: 1. IlepeBecTn mnpeanoKeHHbIE TEKCThl U BBHIMOJIHHUTH 33JaHUS TOCIHE
TEKCTOB: TEKCThI Pa3HOU CTPYKTYPHI.

®opma otyetHOCTH: 1. [IOArOTOBUTH aHHOTALIMIO 110 OJJHOMY M3 TIEPEBEICHHBIX TEKCTOB.

3amanus Ul CaMOCTOSITENLHOM pPabOThIL:

l. HaliTU TEKCT-UHCTPYKIIHIO K YCTPOMUCTBY U NIEPEBECTH.

OcHoBHas nuTeparypa
1. JlenoBoe obrenue B TecTax M MHTEpBBIO. Business-related topics in tests and interviews: yueo.
noco6ue/ H.A. Konecunukosa, JI.A. Tomamesckas. — M.: ®nunta: Hayka, 2014. — 216 c.
2. CeBocThsiHOB, A.Il. AHIHMIICKUN S3BIK JEITIOBOTO M MPOQPECCHOHAIBHOTO OOIICHHS @ yuyeOHOe
nocobue / A.Il. CeBocthsinoB. - U37. 3-e, nom. u nepepad. - Mocksa ; bepnun : Aupexr-Menua,
2018. - 417 c.
3. HManueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrauickuit
A3BIK  JUIL  MEXKYJBbTYPHOTO M Hpo(decCHOHaNbHOro oOmeHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-e uzn., ctep. - Mocksa : U3narensctBo «®muntay, 2017. - 192
c.

JononHuTEebHAS IUTEpATYpA
1. I'ypeBuu, B.B. [IpakTtudeckas rpaMMaThKa aHTJIMACKOTO SI3bIKA: YIPAKHEHUS ¥ KOMMEHTapHH :
yaeOHoe mocobue / B.B. I'ypeBnu. - 12-¢ u3a. - Mocksa : U3natenberBo «@iauaTan, 2017. - 292 C.

IIpakTuueckoe 3ansiTue Ne6. Buabl 1e10Boii koppecnoHaeHIun — 4 yac.
[lenb: oBnajgeHue OOYy4AIOIIUMUCS TOCTATOYHBIM YPOBHEM KOMMYHUKATHBHON KOMIETEHIIMH AJIs
pelleHUs COMaTbHO-KOMMYHHKATUBHBIX 3a7a4 B TPO(ECCHOHATEHOM e TEIIbHOCTH.
3ananue: 1. O3HaKOMUTH C TUIIAMU JEJIOBBIX MHCEM, UX CTPYKTYPOH, (ppa3zaMHu-KIHILIE.
[HopsaAa0K BBIMOJHEHUS:
1. Tunbr u cCTpyKTypa JelOBOro mHcbMa (3ampoc HH(OpPMAIMH, CONPOBOJUTENBHOE,
OaroJapHOCTh | T.1.).
1. dara
2. Anpec.
3. CnenmanibHbIE TOMETKH.
4. IlpuBercTBHe.
5. 3aronoBoK.
6. KonioBka.

[Tpumepsl
Dear Sir Dear Mr Jackson
Dear Sirs . Dear Mrs Tang .
Dear Madam Yours faithfully Dear Jane Yours sincerely
Dear Sir or Madam Dear Tom

7. Imst OTIIpaBUTEINS M JOJIKHOCTD

8. O0pa3sen 1e710BOro NMCHLMAa HA AHTJIMHCKOM SI3bIKE
25 October 2015

Mr James Klinton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WC2 5TP
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Dear James
2015 BUSINESS CONFERENCE, 10/11 DECEMBER 2015
I have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2015.This intensive, practical conference for
businessmen aims to:

e increase your business productivity

e enable networking with business partners
The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics. If you would like to join us please complete the enclosed
registration form and return it to me before 30 August with your fee of $50 per person.
I look forward to seeing you again at this exciting conference.
Yours sincerely
John Smith
Conference Secretary

9. Obpasen opopM/IeHUs] KOHBEPTA.

[Tpumep:
J. Wilhelm Stamp
410 Lawrence Street, Apt. 5 REGISTERED MAIL
Ann Arbor MI 48105 ATR MAIL
USA

Mr. J. R. Smith

400 S 5th Avenue, Suite 7 80
Detroit, MI, 48202-2831
USA

a. Onpenenure TN nUcbMa (TipeuiaraeTcst KOMIIIEKT u3 10 mucem)
b. 3amomHuTe MPOMYCKH CIIOBaMHU, MOAXOSIIMMHU IO CMBICTY, NPU HEOOXOJMMOCTH H3MEHHTE
rpaMMaTH4ecKyto (popmy ciosa.

to send; for your Clients’ consideration; for your information; to acknowledge receipt; to receive; to
be of interest to (2); to forward.

1. We of your letter dated October 23.

2. | hope the catalogue you.

3. Your new price-list us.

4.1 our new catalog as soon as | get your reply.

5. Their letter our immediate attention.

6. we attach our publications relating to our new model of copier.
7. Thank you for the information our Clients.

OTBeTHI:

We acknowledge receipt of your letter dated October 23.

I hope the catalogue will be of interest to you.

Your new price-list will be of interest to us.

I will forward our new catalog for your Clients’ consideration as soon as I get your reply.
Their letter is receiving our immediate attention.

For your information we attach our publications relating to our new model of copier.
Thank you for the information sent to our Clients.

NoogbkwdpE

C. CooTHECHUTE YaCTU CTPYKTYPHI IETOBOTO MUChMa, B COOTBETCTBUU C TIPABUIIOM:
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PYCCKHH S3BIK

AHTJIUHUCKUM SI3BIK

1. JlanHabie 00 OTIpaBHUTENE, YACTO HA3bIBACMEBIC
«WIANKOW THCbMa»: HMs  OTHpaBuTens (B
JIUYHOM  JICJIOBOM HI/ICI)MG) WJINn Ha3BaHUC
(bupMBI, MOYTOBBIM ajgpec, HOMepa Tese(OHOB,
dakca, anpec 37IeKTpoHHOM mouTkl B IHTEpHETE.

a. September 15, 2015

2. Jlara nucema

b. -

3. BHyTpenHuii anpec (Ha3BaHHWE W TIOYTOBBII
aJipec MmojayyaTesns NTUchMa).

c. Yours faithfully

4. BcrynuTenbHOE 0OpalieHue.

d. Cantley Road London SW4 Standard Office
Furniture Ltd.

5. 3ar0JIOBOK
HEO0OXOIMMOCTB).

MchbMa (ecnu €CTh

e. J.Smith Sales Department

6. Tekcrt nmuceMa.

f. Smith & Lewis Pty., Private Bag X324
Johannesburg 2000 South Africa

7. 3akmrounTesbHas GopMyIia BeXKIUBOCTH.

g. We are sending you our new catalogue. We
hope it will be of interest to you.

8. IToamuce cocraBUTEN IMCHMA.

h. Enclosure

9. IlpunoxxeHue K NUCbMY.

i. Dear Sirs

Oteerni: 1.1;2.a;3.d4.1;5.b;6.9;7.¢;8.¢; 9. h.
®opma otuerHoctu: 1. Hanucats AenoBoe mucbMo (Ha BBIOOP), COCTABUTH PE3IOME.

KOHTDOJ'IBHBIC BOIIPOCHI.
1. Why is the layout so important?

2. What are the main parts of any business letter?

3. What is the order of the address in English?
4. Why shouldn't the date be written in figures?

OcHoBHas TUTEepaTypa
1. JlenoBoe obrienne B TecTax M MHTEpPBBIO. Business-related topics in tests and interviews: yueo.
noco6ue/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunTa: Hayka, 2014. — 216 c.

2. CeBocthsiHOB, A.Il. AHIHICKUN S3BIK JETOBOTO W MPO(PECCHOHAIBHOTO OOIICHHS :

yueOHoe

nocobue / A.Il. CeBocthsinoB. - U37. 3-e, nom. u nepepad. - Mocksa ; bepnun : Aupexr-Menua,

2018. -417 c.

3. Hanuenckas, O.E. English for Cross-Cultural and Professional Communication=AHrnumiickuii

SA3BIK  JJIA

MEXKYJBTYPHOTO H TPO(EeCcCHOHATLHOTO  OOIIEHUs

yuebHoe mocobue /

O.E. JlanueBckas, A.B. Manés. - 6-¢ u3a., crep. - Mocksa : U3natensctBo «@muHTay, 2017, - 192

C.

JlononHuTEeNbHAS TATEpATYpA
1. I'ypeBuu, B.B. IIpakTtuyeckass rpaMMaTHKa aHTIAHACKOTO S3bIKa: VIIPAXKHEHUS U KOMMEHTAPUH :
b
yueOHoe mocobue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : U3natenbetBo «DiuaTan, 2017. - 292 .

21




10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOIMI, UCTTOJIb3YEMBIX ITPH
OCYHECTBJEHUA OBPA30BATEJIbHOI'O ITPOLECCA 110 JUCHUITVIMHE

1. OC Windows 7 Professional.
2. AHTHBUpYCHOE IporpaMmHoe obecnieuenne Kaspersky Security.
3. Cucrema nuCTaHIIMOHHOTO 00yueHus iLogos.

4. IIporpammHOe obecnieueHue st MysbTuMeana-mmaragonnoro komriekra RINEL-LINGO.

11. OMUCAHHUE MATEPHUAJIBHO-TEXHUYECKOWM BA3bI, HEOBXOJIUMOM JJIs1

OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 110 JUCHUIIJIMHE

Buo Haumenosanue Ilepeuenv ocnoenozo
Nell3
3anaAmu ayoumopuu 0bopyooeanusn
1 2 3 4
JIx JlexunonHnas ayautopusi | TeneBuzop «JVCy» (1 mt.); —
Bugeomarautodon + DVD+
pexopaep LG.
113 JlunradoHHbIN KaOUHET JIunracdouHbie CTOJIbI c I13 1-6
KommbioTepamMu (16 1mIT.), mpuHTEp
nasepubnii  HP Color LaserJet 2600n,
TEJIEBU30D «Panasonic» (1
IIT.), ayIHoMaruuTooH «Panasonicy»
(1 mr.).
113 Jlexumonnas aynutopusi | TeneBuzop «JVC» (1 mirt.); I131,3
Bujeomarautodon + DVD+
pexopaep LG.
CP YuranbHelii 3a1 Nel 10 I1K i5-2500/H67/4Gb (MmouuTOp —

TFT19 Samsung).
[Tpuntep HP LaserJet P2055D
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IIpuiaoxenne 1

®OHJI OHEHOYHBIX CPEACTB AJIs1 NPOBEJTEHUS
INPOMEXKYTOYHOU ATTECTAIIUU OBYYAIOIIUXCSA IO JUCHUIIJIMHE

1. Onucanme poHaa OLIEHOYHBIX CPEACTB (MACTOPT)

Ne
KoMIIeTe
HI{UHU

DJIeMeHT
KOMIIeTeHIUH

Pa3zgean Tema

®OC

BJIaJICHUE KyJbTypOu
MBILIUIEHUS, CIOCOOHOCTH K
0000111eHHIO, aHaJIMn3y,
BOCIIPUATHIO HH(OpMaIu,
MOCTAaHOBKE e u
OK-1 BBIOOPY Iy Ten ee
JOCTHIXKCHUS, YMCHUC
JIOTHYECKU BEPHO,
apryMeHTHUPOBAHO U SICHO
CTPOUTH YCTHYIO U
IMICBMEHHYIO peYb 1.

MMMCHbMEHHOI,
JJIEKTPOHHOU
OK-10 | koMMyHHKaIU1 Ha
rOCy/JapCTBEHHOM SI3bIKE U
Heo0xoIuMoe 3HaHUE
MHOCTPAHHOTO fA3BIKA.

MK-22

CII0COOHOCTH HPOBOJUTH
coop, aHamm3 Hay4YHO-
TEXHUYECKOW WHPOpMAIHH,
OTEYECTBEHHOTO u
3apyOeXHOTO  OmbITa MO
TEMaTHUKE UCCIICOBAHHSI.

1.10cHOBEI  €IOBOIO

o01IEeHns Ha
S3BIK »

MHOCTPAHHOM SI3bIKE
CIIOCOOHOCTD K | 1emoBoro p

YCTHOH U | oGenus

1.2 TIpodeccronanbHo-
OPUCHTHPOBAHHOE
YTCHHUC U ITUCBMO

BOIIPOCHI K 3a4€Ty
1.1-1.2

2. Bompocsl k 3a4eTty

Komnerenuun
Ne B Ne 4 HaMMeHOBaHMe
n/n BOITPOCHI K 3AUETY pasaena
Kox Onpenesenne
1 2 3 4 5
BJIaJICHUE KyJnbTypoil | 1. BBINOJHUTG JEKCHUYECKHI
MBIIIJIEHUS], CIIOCOOHOCTh K | TECT (menoBoe "
0000111eHu10, aHanu3y, | npogecCHOHAIbLHOE O0IEHHE)
BOCHPUATHIO HH(pOpMaLUH,

1 OK-l IIOCTAHOBKEC LICJIU U BLI60py 1.1 OCHOBBI E€II0OBOTO
' nmyTen  ee OCTUKEHHUS o0meHns Ha
y . | 2. [IpounraTsh 6e3 | O™

YMEHHME JIOTMYECKH BEPHO, MHOCTPAHHOM SI3bIKE
HCTIOJIb30BAHHS CIIOBAPS TEKCT | 4

ApryMEHTHPOBAHO M SICHO | KPATKO  MSNOKHTE Ha | T
CTPOHTH yCTHYIo 1 WHOCTPAHHOM  SI3BIKE€  €ro TIpOfeoCHORATLH)-
IHCHMEHHYIO PeUb. OpPUEHTHPOBAHHOE

5 CHOCOBHOCTE " COAEPKAHUE. YTEHHE U MUCHMO

" | OK-10 o .

IIMCbMEHHOW, YCTHOW H
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3JIEKTPOHHOU

KOMMYHI/IKaHI/II/I Ha
rOCYJapCTBEHHOM SI3bIKE H
HEeo0X0auMOoe 3HAHUE

HHOCTPAHHOT'O A3bIKa

CIIOCOOHOCTH TIPOBOIUTH COOP,
aHalu3 Hay4YHO-TEXHUYECKOU
3. | IDK-22 | uadopmanuu, 0TEUeCTBEHHOTO
U 3apyOeXHOTO OMbITa IO
TEMaTHKE MCCIICTOBaHMS.

3. Onucanue moka3artejeil 1 KpUTepUeB OLEHUBAHUA KOMIETEH NI

IToka3zarTenu Ouenka

Kpurepun

3HaTh:

OK-1

- 0asoBble mTpHUEMBl 00O0OIICHHMS,
BOCTIPUATHS, aHAIM3a HHPOPMAIUU
HAa WHOCTPAHHOM SI3BIKE;

- OCHOBHBIE  TpaMMaTHYECKHe
npaBwia (Ha ypoBHE MOP(OJIOTHU U

CHUHTaKCHCa), TpeOOBaHU K
pedeBoMy u SI3BIKOBOMY
0(OPMIICHUIO YCTHBIX u

INUCbMEHHBIX  BBICKa3bIBaHUM  C
y4eToM CHeIM(DPUKH HMHOSI3BIYHON
KYJbTYPBbI;

- KIIIOYEBBIE MIOHSTHSA
KOMMYHHMKAaIllMM B YCTHOM W
NUCbMEHHOU (popMax Ha pyccKoM U
MHOCTPAHHOM $SI3bIKaX.

OK-10
- (dOHETHYECKUH, JIEKCHUUECKHH,
rpaMMaTUYECKU MUHUMYM,

o o 3a9YTCHO
HGO6XOJII/IMI)H/I I YCTHOHU u

ANEKTPOHHOW KOMMYHUKAIIUU U IS
paboThl c HWCTOYHUKAMHU
uHbOpMaIuu B obnactu
mpoeCCHOHAIBHON  JIeATEITLHOCTH
Ha MU3y4aeMOM SI3BIKE;

- BBIWICHSTh " MTOHUMATh
UH(OpMALHIO, OTpaHUUYEHHYIO
KOMMYHHUKaTHBHBIM 3aJJaHUEM;

CTPOUTH YCTHOE (MOHOJOTUYECKOE U
,ZII/IaJ'IOFI/I‘-IeCKOG) )51 IINCBMECHHOC
BBICKA3bIBAHUE o
npoeCCHOHAIBHOW  TeMaTHUKE Ha
WHOCTPAHHOM SI3BIKE.

MK-22
- TNPpUHOUIBI TCJICHAIIPABICHHOI'O
MOMCKA nHpopmaluu Ha

HWHOCTPAHHOM S3BIKC.

YMeTh:

- 3HaeT 0a30BBIC MPUEMBI 00O0OIICHUS,
BOCIIPUATHS, aHanwu3a WHGOpMALUN
Ha WHOCTPAaHHOM SI3BIKE,
HeoOXoauMBbIe  ANIE  YCTHOM U
JIEKTPOHHOW KOMMYHUKAIUA W IS
paboThl ¢ HCTOYHUKAMHU HH(OpMAIH
B obnactu npo¢eCcCuoHATBHON
JeSTeIbHOCTH HA U3y4aeMOM SI3bIKE;

- TpeOoBaHUS K peEYEeBOMY U
SI3BIKOBOMY O(OPMIICHHIO YCTHBIX H
MHUCHbMEHHBIX BBICKA3bIBAaHUM c
y4eToM  CHEHU(PUKA  HHOS3BIYHON
KyJIbTYpBI; TOHHMAaeT WH(OPMAIIHUIO,
OTPaHUYEHHYID  KOMMYHHUKATHBHBIM
3a7jaHUEM; CTPOUT YCTHOE
(MOHOJIOTHYECKOE M JTHAJIOTHYECKOR)
U THCHbMEHHOE BBICKA3bIBAHHE 110
npodeccHoHabHON  TeMaTHKE Ha
WHOCTPAHHOM SI3BIKE;

- yMeeT JTOTHYECKH BEpHO,
apryMEHTHPOBAHO H SICHO CTPOUTH
YCTHYIO W IIMCBMEHHYIO  pEub,
UCTIONB3YS rpaMMaTHYEeCKHUE u
CUHTAaKCHUYECKHUE CTPYKTYPBHI,
W3YYCHHBIC JICKCHYSCKUE ¢TMHUIIBI,

- HCIONB3YeT pa3iuuHbie (QOpPMBI,

BUJIBI YCTHOM | MACbMEHHOU
KOMMYHHMKAallMl Ha HWHOCTPaHHOM
SI3BIKE B y4eOHoit u

podeCcCuOHAIBHON NEeATENbHOCTHU
BBINOJIHAECT KAYE€CTBEHHBIA YCTHBIA M

MUCbMEHHBIN TIEPEBOJT C
MHOCTPAHHOTO $3bIKa HA PYCCKHU
OPUTHHAIBHBIX TEKCTOB

COOTBETCTBYIOIIECH TEMATHKH,

- BOCIIpUHUMACT U AHATIU3UPYCT
uHpOpMAIMIO W3 YCTHBIX U
IINCHbMCHHBIX
HMCTOYHUKOB(CITPAaBOYHOMN
JTUTEpaTyphl, pecypcamu HHTEpHET);
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OK-1

-JIOTUYECKU BEPHO,
apryMEHTHPOBAHO M SICHO CTPOMTH
YCTHYIO U TNHCbMEHHYIO  DEub,
UCIIONB3Yysl ~ IpaMMaTHYeCKHe U
CUHTAKCUYECKHE CTPYKTYDBI,
U3y4CHHBIE JIEKCUYECKNE €IUHULIBI,
-BOCIIPUHMMATh U aHAJU3UPOBATH
UHPOpPMALIMI0O M3  YCTHBIX U

IIUCbMEHHBIX HCTOYHUKOB,
NOHMMaTh YCTHOE COOOIIeHHE |
OCHOBHOE coziep)KaHue
nparMaTHYeCKUX TEKCTOB,
OTHOCAIIHUXCA K pPas3sjIudHbIM THUIIAM
peun.

OK-10

- UCTOJb30BaTh pa3inyuHble (OPMBI,
BUJbl YCTHOM M  MNUCBMEHHOM
KOMMYHUKAIlMd Ha HMHOCTPAaHHOM
A3BIKE B yueOHOM u
npohecCHOHANBHON e TENbHOCTH;

- TpamOoTHO U  3(p(EeKTUBHO
I10JIb30BaThCs UCTOYHUKAMU
uHbopManuu (ctipaBOUHOI
auTepatypsl, pecypcamu MHrepHer);
rpaMMaTHYeCKUMU HaBbIKaMH,

HEOOXOIMMBIMU IS KOMMYHUKAITUH
Ha  WHOCTPaHHOM  si3plke  0e3
UCKa)KCHUS CMBICIIA B THCBMEHHOM |
YCTHOM dopme; MpaBUIaMu
pEUEBOr0 JTHKETa, MPHHATHIMA B
CTpaHe  UW3y4aeMoro  s3blka |
HOPMaMH TIOBEJCHUS B OCHOBHBIX
CUTYyaIHIX MIOBCETHEBHOTO "
OOIIEKYJILTYPHOTO OOIICHHS.

MK-22

- OCYIIECTBIISATH IIEICHATIPABICHHBIH
NOWCK M aHanmu3 HMH(pOpMauu Ha
WHOCTPAaHHOM  sI3bIKE  JUISI  ee
MOCJIETYIOIETO TePeBO/Ia.

Baanern:

OK-1

CTpaTeTHsIMH 00001eHus,
BOCIIPUATHS, AaHalIW3a, CO3JaHUs

MMOHUMACT YCTHOC COO6H_[6HI/IC n

OCHOBHOE coepkaHue
nparMaTHYecKuX TEKCTOB,
OTHOCSAIIMXCS K pa3IMYHBIM THIIAM
peun;

- rPaMOTHO U 3 PEeKTUBHO

MOJIb3YETCS  IPaBWJIAMU  PEUYEBOIO
ATUKETa, TIPUHATBIMH B  CTpPaHE
M3y4yaeMOro si3blka W HOpMaMu
MOBEJICHUSI B OCHOBHBIX CHUTYAaIIHIX
MOBCETHEBHOTO U OOIIEKYJIHTYPHOTO
OOIIICHHS.

- BIIaJICET CIOCOOHOCTBHIO CBOOOIHO
dbopMynupoBaTh CBOM MBICTH Kak B
YCTHOM, TaK U B IINCBMEHHOU peyH,

- crocoboeH BECTH
npodeccuoHaNbHBIHI IHAJIOT H
MIEPETIHCKY;

- BIIQJEET aNrOpPUTMOM OOPaOOTKHU
TEKCTOBOU uHbopMaluuy,
CTpaTerusiMu 00001IeHUS,
BOCIPUATHS,  aHAIM3a,  CO3JaHus

YCTHBIX W  IIUCBMCHHBIX TCKCTOB
Pa3HBIX THUIIOB U XAHPOB, IpHUEMaMU

pedbepupoBaHUsl W COCTaBJICHUSA
aHHOTAIlMii  TEKCTOB  COIIMAJILHO-
KYJbTypHOU " 0OIIIeCTBEHHO-
MOJIUTUYECKON Cepsl;

- CTpaTeTUsIMHU 0000111eHN S,
BOCIIPUATHS,  aHAlM3a,  CO3JIaHus

YCTHBIX W IHCBMCHHBIX TCKCTOB
PAa3HBIX TUIIOB W XAHPOB, MpUCMaMU

pedepupoBaHUs U COCTaBJICHUSA
aHHOTAIIUML  TEKCTOB  COIIMAJILHO-
KYyJIbTYpHOH " OOIIIECTBEHHO-
MOJINTUYECKON cdepsr;

CIHOCOOHOCTBIO BeIeHUS Oecenpl ¢
Y4ETOM OCOOEHHOCTEH HAllMOHAIBHOU
KyJbTYypbl coOecenHuKa, CcoOromas
pe4YEeBOM ITHUKET.

- HE 3HAaeT OCHOBHBIX NPUEMOB
0000IIeHHs, BOCIPUATHSA, aHAIN3a
nH(pOpMaIIUK HA THOCTPAHHOM SI3BIKE;
OCHOBHBIX TPaMMaTHYECKHUX TIPABUI
(Ha YpOBHE MOP(OJIOTHH u

YCTHBIX W THCBMEHHBIX TEKCTOB CHUHTAaKCHCa), HEOOXOAUMBIX  JUIS
pa3HbBIX TUIIOB U XaHPOB; IIPUEMaMU HE3AYTCHO YCTHOM 154 3JIEKTPOHHOM
pedepupoBaHUsl U COCTaBIEHUS KOMMYHHMKAllMM M a1 padoTsl €
aHHOTAllUH  TEKCTOB  COLMAJIBHO- HUCTOYHUKAMU uHpopManun B
KyJIbTYpHOH U  OOIIECTBEHHO- obacTu npodeccnoHanbHOM
HOJUTUYECKON cdepsr; NesITeIbHOCTH Ha U3Y4aeMOM SI3bIKE;

CIOCOOHOCTBIO BeJCHHsI Oecenbl C - HE YCBOWJI TPEOOBaHHS K PEUEBOMY
y4eToM ocoOeHHoCTeH U 3bIKOBOMY O()OPMIJICHHUIO YCTHBIX U
HAIMOHAJIEHOU KYJIbTYPBI MUCHMEHHBIX  BBICKa3bIBAaHHIA C
cobeceHUKa, COOMIOAast pedyeBoit Y4EeTOM  CHelU(HUKH  MHOS3bIYHOU
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JTHKET.
OK-10

(OHETHUECKUMHU, JTEKCUYECKIUMH,
rpaMMaTHYECKUMU HaBbIKAMHU B
IUCbMEHHOW, YCTHOU U
AJIEKTPOHHON KOMMYHUKALIUU IS
peLIeHnsI KOMMYHUKAaTUBHbBIX
poeCCHOHANIBHBIX 3a7a4;
CHOCOOHOCTBIO K
npodeccuoHaIbHOMY OOIIEHHIO,
U3YYEHHUIO U OCMBICIIEHHIO
3apyOeKHOTO OIbITa B
npodeccHOHaIbHOM e TeNbHOCTH,
IIPOU3BOJCTBEHHON U HAYYHOUN

pabore.
MK-22
- OCHOBHBIMU nprueMamMu
HIEPEKPECTHOTO HIOMCKa

UH(POPMALIMU O HOBEHIINX HAayUHBIX
U TEXHOJOTMYECKHX JIOCTHIKEHUSAX
Ha  MHOCTPaHHOM  S3BIKE  IIO
Pa3IUYHBIM UCTOYHHUKAM.

KyJbTYpbl; (hparMEHTApHO MOHHMAET
uH(pOopMalLIo, OTPaHUYECHHYIO
KOMMYHUKATUBHBIM 33JJaHUEM;

- HE YMEET JIOTUYECKU BEPHO,
apryMEHTUPOBAaHO U SICHO CTpPOUTh
YCTHYIO Y  TNHCHbMEHHYIO  PEyb,
UCIIONb3YSl M3YyUYECHHBIE JIEKCUYECKHE
€ IMHUIIBL,

- UCIIBITBIBAET TPYAHOCTHU B YCTHOH U
MMCbMEHHOW  KOMMYHHKAIlMd  Ha
WHOCTPAaHHOM SI3bIKE B Yy4eOHOW U
MPOPECCHOHAIBPHOU  JACSATEIBHOCTH;
HE MOXET BOCIIPUHSATD u
MPOAHAIM3UPOBATh MH(POPMALMIO W3
YCTHBIX U MHUCbMEHHBIX HCTOYHHUKOB;
(dbparMeHTapHO TMOHHMMAET YCTHOE
cooOrieHue parMaTu4ecKux
TEKCTOB, OTHOCSIIIMXCS K Pa3IuIHBIM
TUNAM PEYH; JEMOHCTPUPYET HU3KUM
ypOBEHb yMEHUNl 1mpu pabore ¢
TEKCTOM;

- HE BJIAJACET TIpaMMaTUYECKUMHU
HaBbIKAMM IMCBMEHHOM, YCTHOW U
AJIEKTPOHHOW KOMMYHUKAIIMH TSI

peleHus KOMMYHHKATHBHBIX
pohecCuOHATBHBIX 3a/]a4;
CITOCOOHOCTBIO K
npodeccnoHaIbLHOMY 0OIIeHMIO,

aNrOPUTMOM OOpabOTKH TEKCTOBOM
nH(pOPMAIUM  CTPAHOBEAYECKOH U
npodeCCHOHATPHON TEMaTHKH Ha
WHOCTPAHHOM SI3BIKE.

4. Meroanuyeckue MaTepHaJibl, ONpee/sIlOIUe MPouelypbl OLEHMBAHUSA 3HAHWH,

YMeHHi/'I, HaABBbIKOB H OIIbITA JCATCIBbHOCTH

JucnunnuHa «/lemoBoil MHOCTPAHHBIN S3bIK» HAIIPaBIC€HA Ha IOJYyYEHUE TEOPETUYECKHUX
3HaHUI U MPAKTUYECKUX HABBIKOB M YMEHHMH NIl aKTUBHOTI'O NMPUMEHEHHs B MPO(eCcCHOHAIbHOM
oOuiennn. M3ydeHne JaHHOTO Kypca JUCIUILIMHEI [IPe1yCMaTpUBAET:

- JICKIINH,
- IPAKTUYCCKUC 3aHATUS,

- CaMOCTOSITENBHYIO PabOTy 00yUaIOIINUXCS;
- 3a4eT.
B xone ocBoenus pasnena 1. SI3bIk Ae10BOTO OOIICHHS
oOyyaroluecss OBJIAJIEBAIOT SI3bIKOBHIMHM HaBbIKAMU W YMEHUSIMH B TaKMX BHIAX PEUYECBOU
JIeATEIbHOCTH, KakK: ayJIdpOBaHHWE, UYTEHUE, NHUCbMO, TOBOpeHHE. UYUTeHue mnpeaycMaTpuBaeT
dbopMUPOBaHNE YMEHHWH: BBIWICHSATH OIMOPHBIC CMBICIOBBIE OJOKHM B YHUTAEMOM, OIPEICTSATh
CTPYKTYPHO-CEMaHTUYECKOE SIPO, BBIACIATH OCHOBHBIE MBICIH U (DAKThI, HAXOIUTh JIOTUYECKUE
CBSI3M, WCKJIIOYATh W30BITOYHYI0 WH(HOPMAIUIO, TPYIIUPOBATE H OOBCIUHATH OCHOBHBIC
MOJIO’KEHUS TIO IPUHIIUITY OOIITHOCTH.
YMeHus ayIupoBaHUs W TOBOPEHMS pPa3BUBAKOTCS BO B3aumonewcrBuu. K KoHIy Kypca
oOyJaromirecs: JOKHbI BIAJETh:
— YMEHMSIMH MOHOJIOTHYECKON pe4Yr W JHaJOTUYECKOW pPEeYd Ha YpPOBHE CaMOCTOSATEIHHO
MOATOTOBJICHHOT'O U HEMOATOTOBIEHHOTO BBICKA3bIBAHMS 11O MPOIICHHBIM TEMAaM,;
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— YMEHUSIMH TUAJIOTUYECKOH pedH, MO3BOJSIOIMMHI €My IPUHUMATh y4acTHE B 00CYXICHUU
JTFOOBIX BOIIPOCOB, B TOM YHCIIE POPECCHOHATHHBIX.

ITucemMo paccmarpuBaeTcsi Kak Iefib (OPMHPOBAHUS CIIOCOOHOCTHM K KOMMYHHUKAllUM B
NUCHMEHHOW (pOpME Ha PYCCKOM M WHOCTPAHHOM SI3bIKaX JUISl PEIICHHS 337a4 MEXIMYHOCTHOTO U
MEXKYJIbTYpPHOTO B3aHMMOJAEUCTBUSI B XOAE BBINOJIHEHUS MHUCbMEHHBIX YIPAKHEHUH Ha
rpaMMaTHYecKOM M JIEKCHYEeCKOM Marepuane. B mpomecce oOydeHHs THUCBMY (GOPMHPYIOTCS
KOMMYHHUKATHBHbIE YMEHHS: COCTaBUThb IUIAH MJIM KOHCHEKT K MPOYUTAHHOMY, H3JI0XKUTh
coJiepKaHNe TPOYUTAHHOTO B MUCBbMEHHOM BHUJIE (pe3tome, pedepar, aHHOTaIu ).

OBnageHue BceMu (OpMaMu yCTHOTO M HHCbMEHHOIO OOLIEHHS BEAETCS KOMIUIEKCHO, B
TECHOM €/IMHCTBE C OBJIAZICHUEM OIPEICIIEHHBIM (DOHETUYECKUM, JIEKCHYECKUM U TPaMMaTHYECKUM
MaTepHaJIOM.

[Ipy moAroToBKE K 3a4eTy pEKOMEHAyeTcs 0co00e BHUMAaHHME YICTUTHh CIIEIYIOIUM
TEOPETUYECKUM BOIPOCAM: MOHSATHE JAEJIOBOT0 OOLIEHMsI, BUJbl KOMIIAHUH, BepOaIbHbIE CPEACTBa
oO01IeHus.

B xone npakTuueckux 3aHATUH 00yyarolIMecs: OBJIAaJeBalOT OCHOBHBIMHM I'PAMMaTHUYECKUMU
dopMaMH ¥ KOHCTPYKUHUSAMH JI€JIOBOIO HHOCTPAHHOTO $3bIKa, 3HAKOMSATCS C OCOOCHHOCTSMHU
UCIIOJIb30BaHUSI MHOCTPAHHOIO $3bIKA B MEXJIUYHOCTHOM M MEXKYJbTYPHOM OOILEHUM I10
U3yYeHHON TEeMAaTUKE; y4aTcsl U3BJIEKaTh HEOOXOIUMYIO0 MH(OPMAIMIO M3 OPUTHHAIBHOTO TEKCTa
Ha MHOCTPAHHOM $I3bIKE T10 TEMaM, CBSI3aHHBIM ¢ Oyay1ell paboToil o0yyaromuxcs.

B mporecce KoHCyNIbTAIlMK € TMpENoAaBaTeieM pa3ouparoTcss HauboJee CI0KHbBIE BOIPOCHI
rpammaTtuky. Ilpu moaroTroBke K 3aHATHAM B MHTEPAaKTUBHOW (opMme pa3pabaThIBaeTCsl XOJ
3aHATHUS, OOCYXXITAIOTCSA BOMIPOCHI, 3aTparuBacMble B COOOIICHUSX OOYYaIOUIMXCS, OKa3bIBACTCS
KOHCYJIbTaTUBHAs IOMOILb B IIOATOTOBKE K TAKUM 3aHATHSIM.

PaGota c¢ nuTepaTypoil SBISETCS BAXXHEHIINUM 3JIEMEHTOM CaMOCTOSTEIBHONH paboOTHI
oOyvaromuxcss B MOJy4eHUH 3HaHMW 1o juciumiuHe. Ilpexne Bcero, HeEoOXOaMMO
BOCIIOJIB30BaTbCA  CIIMCKOM  PEKOMEHIYE€MOM IO  JAaHHOM  JUCUUIUIMHE  JIUTEPATYPOM.
JlonoHUTENbHBIE CBEACHUS 110 U3y4yaeMbIM TE€MaM MOXHO HaWTH B NEPUOAMYECKON IMedyaTu U
Wntepnere. [IpenycMoTpeHo npoBeeHHE ayAUTOPHBIX 3aHATHH, C IPUMEHEHUEM aKTUBHBIX (HhopM
Y MHTEPAaKTUBHBIX (GOpM (IIOUCK JOMOIHUTENbHOM HH(popMaly B IHTepHeTe C 11ebI0 MOATOTOBKU
COOOIIEHUN HA THOCTPAHHOM SI3BIKE).
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IIpniaoxenne 2

AHHOTALIHS

padoueii mporpaMMbl TUCUHMIIJIMHBI
/leJI0BOI MHOCTPAHHBIN A3BIK

1. Ileapb m 327294 TUCIHILIMHBI

Lenpto w3yueHHWs] TUCHMIUIUHBI SBISIETCA: OBJAJCHHE OOYYAIOUIUMUCS HEOOXOIUMBIM H
JIOCTATOYHBIM ~ YPOBHEM KOMMYHUKATHBHOM  KOMIIETEHUMHU [JJIs  PELICHUS  COLMAIbHO-
KOMMYHUKATUBHBIX 3a7a4 B Pa3IUYHBIX 00JIACTAX OBITOBOHM, KYJbTypHOH M MpodhecCHOHAIBHON
JEeSTeNLHOCTH, a TAaKXKe /IS TaJbHEeHIero camooOpa3oBaHusl.

3amauaMy U3y4eHUs JUCHUTUIUHBI SBIISIOTCS:

- TEOPETHUUYECKOE OCBOCHHE 00YUAIOIIMMUCS OCHOB JI€JI0BOIl KOMMYHHUKAIUH;

- pa3BUTHE Y OOYYAIOIIMXCS YMEHUs JIOTUYECKH BEPHO, apTyMEHTHUPOBAHO M SICHO BBICTPAaWBATh
YCTHYIO ¥ IUCbMEHHYIO PeUb;

- OBJIaJICHE OCHOBHBIMH IPaMMAaTHYECKUMU SBJICHUSIMH, XapaKTEPHBIMU JIJIS IETIOBON peuH;

- W3Yy4YEHHE OCHOBHBIX BHJIOB JCIIOBOM MEPENUCKHA, OCOOCHHOCTEH COCTABJICHHS JEIOBBIX
JIOKYMEHTOB U Pa3BUTHE MPAKTUYECKUX HABBIKOB BEJICHUS JI€JI0BOI MEPEHUCKH.

2. CTpyKTypa IHCHUILIUHBI
2.1 Pacmpenenenue TPYJOEMKOCTH MO OTAEIbHBIM BHUJAM YYEOHBIX 3aHATUN, BKIIIOUYaAs
CaMOCTOSITENIbHYI0 paboTy: Jnekuuu — 18 wyacoB; mnpakTHueckue 3aHATHS — 18 dacos;
caMocCTosITelIbHast paboTa — 36 yacos.
OO6mas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABIISIET 72 Yaca, 2 3a4€THBIC €TUHUIIBI
2.2 OCHOBHBIE pa3AeIibl AUCIUIUINHBIL:
1. SI3BIK 1€7I0BOTO OOIICHHS

3. Ilnanupyemble pe3yabTaThl 00y4yeHHs (MepedyeHb KOMIETeHIHI)
[Ipouiecc n3ydeHus TUCIMUILTAHBI HATIPaBlIeH Ha GOPMUPOBAHUE CIEAYIOMUX KOMITETESHITHI:
OK-1 BiajeHWe KyJIbTYpOH MBIIIICHHS, CIIOCOOHOCTh K OOOOINEHWIO, aHaIN3y, BOCIPHUSITHIO
uHbOpMalliy, TMOCTAHOBKE IIEM M BBIOOPY IMyTe ee JOCTH)KEHHS, YMEHHE JIOTHUYECKH BEpHO,

apryYMEHTHPOBAHO U SICHO CTPOUTH YCTHYIO U ITIMCBMEHHYIO PEUb.

OK-10 criocoOHOCTh K MMCbMEHHOM, YCTHOW M 3JEKTPOHHOW KOMMYHMKAIIMM HA TOCYJapCTBEHHOM
A3bIKE M HE00XO0AMMOE 3HaHUE NHOCTPAHHOTO S3bIKa

[TIK-22 crmocoGHOCTh TPOBOAUTH COOp, aHAIN3 HAYYHO-TEXHHYCCKONH HH(MOPMAIMH, OTEYECTBEHHOTO H
3apy0eKHOT0 OIBITA [0 TEMATHKE UCCIIEAOBAHUS.

4. Bua npoMesKyTOYHOM aTTeCTAlUM: 3a4eT
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Ipunoxenune 3

IIpomoxon 0 0ononHeHUAX U U3MEHEHUAX 8 padoueil npozpamme
na 20__ -20 yueoHwlit 200

1. B paGouyto nporpammy o IUCHUIUIMHE BHOCSTCS CIEAYIOLIUE TOTOTHEHHUS:

2. B pabGouyto nmporpaMMy 1o AUCHUUIUIMHE BHOCSATCS CIIEAYIOIINE U3MEHEHUS:

[IpoTokon 3acenanus kadenpsl No oT« __ » 20 r.,
(paspabomuux)

3aBenyronuii kageapoit

(noonucw) (®.1.0.)
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IIpuiaoxenne 4

®OHJA ONEHOYHBIX CPEACTB AJi1d TEKYIIEI'O
KOHTPOJIA YCIIEBAEMOCTH 110 JUCHUIIJIMHE

1. Onucanue ¢poHA2 OLEHOYHBIX CPEICTB (MACMOPT)

Ne 3
JIeMEeHT
KOMIIETEeHIY Pazgen Tema DPOC
i KOMIETEeHI NI

BJIJICHUE
KYyJIbTYpOH
MBIIICHHUS,
CIIOCOOHOCTh K
0000111eHuI0,
aHaIu3y,
BOCIIPUSITUIO
nHpopmanuu,
OK-1 [IOCTAaHOBKE LIEJIN U
BBIOOpY TIyTeH ee
JOCTHKECHHS,
YMEHHE JIOTUYECKH
BEpHO,
apryMeHTHUPOBAHO
U SICHO CTPOUTH
YCTHY1O 5 1.1 OcCHOBBI [JEIIOBOTO
IMMCbMEHHYIO PEYb oO1IeHus Ha
CIIOCOOHOCTH K | 1. S3pIK [1€10BOTO | NHOCTPAHHOM SI3BIKE
UCHMEHHOM, OOIIEeHHUS 1.2 TIpodheccroHambHO-
YCTHOM u OpPUEHTUPOBAHHOE
3JIEKTPOHHOU YTEHHUE U MUCHhMO
KOMMYHHKAllUl Ha
OK-10 rocy/1apCTBEHHOM
SI3bIKE u
HeoO0XxoIumMoe
3HaHUE
HWHOCTPAHHOTO
SI3bIKA.

CocoOHOCTh
MIPOBOJIUTh coop,
aHaJIu3 HAay4YHO-
TEXHUYECKOU
K-22 uHpopMauu,
OTCUYCCTBCHHOI'O u
3apy0eXHOTO OmbITa
110 TEMATHUKE
MCCIICIOBAHUSL.

bauk JIEJIOBBIX
MMUCEM

bamk  TecTOBBIX
3aJaHui

2. Onucanue noka3arejieii 1 KpUTEpHEB OlleHNBAHUS KOMIIeTEeHIHii

Iloka3zarean Ouenka Kpurtepun

3HATB: OTJIMYNO - 3naeT 0a3oBBIC TPHEMBI 0000IICHMS,
OK-1 BOCTIPHSTHS, aHAIM3a WHPOPMALUU Ha
- 0a30BEIE TIPUEMBI 0000111eHNS, WHOCTPAHHOM  SI3BIKE€, HEOOXOJIUMBIC
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BOCIIPHUATHSA, aHaiM3a UHPOpMALUU Ha
MHOCTPAHHOM $I3bIKE;

- OCHOBHbIE TpaMMaTHYecKue IpaBuia (Ha
ypOBHE  MOPQOJOTUM U  CHHTAKCHUCA);
TpeOOBaHUS K pEUYEeBOMY U SA3BIKOBOMY
O(QOPMIIEHHIO YCTHBIX U  IHUCBMEHHBIX
BBICKa3bIBAaHUI € ydyeToM crHeuupuku
MHOSI3BIYHOM KYJIbTYPBI;

- KIIOYEBBIE IOHATHS KOMMYHHUKallUd B
YCTHOH M NMHUCBMEHHOM (hopMax Ha pycCKOM
Y UHOCTPAHHOM SI3bIKaX.

OK-10

- (hOHETHYECKHUH, JIEKCUYECKUH,
rpaMMaTH4eCKUd MUHMMYM, HEOOXOAUMBIN
JUISl YCTHOM W 3JIEKTPOHHOW KOMMYHUKAIUU
U Ui paboThl C UCTOYHUKAMHU HH(OpMAIIH
B obnactu npodeccroHaibHOI
JESATEIIBHOCTH Ha U3y4aEMOM SI3bIKE,;

- BBIWICHATh U IOHHMMATh HH(OPMAIUIO,
OTrpaHUYEHHYIO KOMMYHHMKaTHUBHBIM
3aJlaHuEM; CTPOUTh YCTHOE
(MOHOJIOTMYECKOE U JUAJIOTHYECKOe) U
MUCbMEHHOE BbICKa3bIBaHUE 1o
npodeccuOHATBLHON TEMaTHKE Ha
MHOCTPaHHOM SI3bIKE.

IIK-22
- INPUHLHUIBI LEJICHANPABICHHOIO II0MCKA
MH(POPMALIK Ha MHOCTPAHHOM SI3bIKE.

YMmern:

OK-1

-JIOTUYECKH BEPHO, aApPryMEHTHPOBAHO U
SICHO CTPOUTBH YCTHYIO U MHUCHbMEHHYIO PeUb,
HCIIOJIB3Y I'paMMaTUYCCKHUC nu
CHHTAaKCHUYECKHE CTPYKTYpPbl, H3yUYCHHBIE
JICKCUYCCKHEC CINHUIIBI,

-BOCTIPHHHMATh H aHaJM3UPOBAThH
UHPOPMALIMIO W3 YCTHBIX M TNHCHhMEHHBIX
HMCTOYHHKOB; TIOHUMATh YCTHOE COOOIICHUE
U OCHOBHOE COJIepKaHUE MparMaTHYeCKUuX
TEKCTOB, OTHOCSIIUXCS K Pa3IUYHBIM THIIAM
peun.

OK-10

- HCTOJB30BaTh Pa3IMUHbIE (OPMBI, BHUIBI
YCTHOW U NMHCBMEHHOW KOMMYHHMKAIIMU Ha
WHOCTPAaHHOM  sI3bIK€ B  Y4eOHOH WU
poeCCUOHAIBHON IEATETbHOCTH;

- IpaMOTHO U 3(PEKTUBHO MOIH30BATHCS
UCTOYHUKaMU wHpOpMauu (CIpaBOYHON
JUTEPaTypHl, pecypcamu WuTepuer);
rpaMMaTHYECKUMH HaBBIKAMH,
HEOOXOMUMBIMU ISl KOMMYHUKAllMd Ha

JUIS YCTHOM u 3JIEKTPOHHOU
KOMMYHHMKAllMM H i1 paboThl C
UCTOYHUKAMHU MH(OpMAIMKU B 00JACTH
po(heCCHOHATLHOM ACSITETLHOCTH Ha
U3y4aeMOM SI3BIKE.

- Ymeer JIOTUYECKH BEPHO,
apryMEHTHPOBAHO M SICHO CTpPOMTH
YCTHYIO U IHUCBMEHHYI0  peub,

UCTIONB3YS rpaMMaTH4ecKue U
CHHTaKCUYECKHE CTPYKTYDHI,
U3yUYEHHbIE JIEKCUYECKUE EIMHUIIBI B
yueOHoM u npodeccroHanIbHON
NesITebHOCTH;

- BOCHPHHHUMAEeT ¥  aHAJIH3UPYET
UH(pOPMaLIHIO u3 YCTHBIX U

MUCHMEHHBIX HCTOYHUKOB, IOHUMACT
YCTHOE  COOOIEHHE W  OCHOBHOE
COJIEpXKaHUE MPAarMaTHIYECKUX TEKCTOB,
OTHOCSILUXCSA K Pa3Iu4yHbIM THUIAM
peun.

- Brnageer cmocoOHOCTBIO CBOOOIHO
dbopMynupOBaTh CBOM MBICIH Kak B
YCTHOW, TaK U B IUCbMEHHOW peuH;

- CTpaTerusiMu 00001IeHMS,
BOCIIPUSATHS, aHaiu3a, CO3JaHus
YCTHBIX W  TUCBMEHHBIX  TEKCTOB

Pa3HbBIX THUIIOB W XAHPOB; IIpHUEMaMU

pedepupoBaHus u COCTaBIICHUS
aHHOTAIlMd  TEKCTOB  COIMAJIBHO-
KyJIbTYpPHOMI U OO0IIIECTBEHHO-

MOJIUTHYECKOHN Chepshl.

X0pOoIIo

- 3HaeT 0a30BbIC MpUEMBbl 000OIICHMUS,
BOCTIpUATHS, aHaNK3a WHPOpMAIUU Ha
WHOCTPAHHOM  SI3BbIKE€, HEOOXOIUMBIC
IS YCTHOM 51 3JIEKTPOHHOU
KOMMYHHKAIlMd W JUIs  pabOThl ¢
UCTOYHUKAMU HHQOpMAIH B 00JacTH
npo¢eCCHOHANBHON JEATETPHOCTH Ha
M3Y4aeMOM SI3bIKE.

- Ymeer JIOTUYECKH BEPHO,
apryMEHTUPOBAHO M SICHO CTpPOHUTH
YCTHYIO W  THCBMEHHYIO  DPE€ub,

UCTIONB3YS rpaMMaTH4ecKue U
CHUHTaKCUYECKHE CTPYKTYDHI,
W3y4YCHHBIC JIEKCHYECKUE CIUHUIBI B
yueOHoM U npoecCHOHATEHON
JEATENIFHOCTH,  JIOMYCKaeT  OMIMOKH
MO3BOJISIIOIIME  TOHATH  COJEPIKaHUE
BBICKA3bIBaHMS;

- BOCIPHHUMAEeT ¥  aHAJU3UPYET
nHpopmanuio u3 YCTHBIX "

INMNUCbMCHHBIX HMCTOYHHKOB, IIOHHMMACT
YCTHOC COO6IJ_ICHI/IG n OCHOBHOC
COACPIKAaHUEC MparMaTui4CCKuXx TCKCTOB,
OTHOCAIIUXCA K pPA3JIMYHbIM THIIAM
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WHOCTPAaHHOM  sI3bIKE  0€3  HCKa)KEHUS
CMBICIIa B NMHUCBMEHHOW W YCTHOW (opme;
MpaBUJaMU PEUYEBOr0 ATHKETA, MPUHATHIMHU
B CTpaHE H3y4YaeMOroO s3blka W HOPMaMH

MOBEJCHUSI B OCHOBHBIX  CHUTYaIlUsX
[IOBCEIHEBHOTO " OOMIEKYJIETYPHOTO
oO011eHus.
MK-22

- OCYIIECCTBJIATH HCHeHaHpaBHCHHBIﬁ IIOHUCK
K aHaau3 I/IH(I)OpMaI_[I/II/I Ha HWHOCTPAHHOM
SA3BIKC U1 €€ IMMOCIICAYIOICTO IIepEBOAA.

Baagern:

OK-1

- cTpaTerusiMu OO0OOIIEHUs, BOCIIPUATHS,
aHaiu3a, CO3JaHusl YCTHBIX M IMUCBbMEHHBIX
TEKCTOB  pa3HbIX THUIIOB M  >KaHPOB;
npuemMamMu pedepupoBaHus U COCTABICHUS
AHHOTAILIMI TEKCTOB COLUAIILHO-KYJIBTYPHOMN
U OOIECTBEHHO-TIOJIUTUYECKON  Cepsl;
CITOCOOHOCTBIO BEJICHHS O€cenbl C Yy4eTOM
0COOEHHOCTEH HALMOHAJIBHOM  KYyJBTYPHI
cobecenHnKa, COOIIOAst PEUCBOM ITHUKET.

OK-10

- (dboHeTUYECKUMU, JIEKCUYECKUMH,
rpaMMaTHYeCKIUMH HABBIKAMU B
MUCbMEHHOM, YCTHOM U  DJICKTPOHHOMH
KOMMYHHKAITHH TUTST pelIeHus
KOMMYHHKATHUBHBIX  MPOQPECCHOHATBHBIX
3aj1ay4; CHOCOOHOCTBIO K
podeCCHOHATBHOMY o0IIeHu1o,
W3YYCHHIO U OCMBICICHHIO 3apy0eHOro
OTIbITa B npodeccnoHanbHOMI
JESITSIBHOCTH,  TPOW3BOJCTBEHHONH U
Hay4YHOU paboTe.

IK-22

- OCHOBHBIMHM IIpUE€MaMU INEPEKPECTHOIO
noricka HHGOPMAIIUK O HOBEHIINX HAYYHBIX
U TEXHOJOTMYECKHX JOCTHIKEHHUSIX Ha
WHOCTPAHHOM  SI3BIK€ 10  Pa3JIU4YHBIM
MCTOYHHKAM.

peun.
- Bnageer CIIOCOOHOCTBIO
dbopMynupoBaTh CBOM MBICIH Kak B
YCTHOW, TaKk U B MUCbMEHHOW peuH;

- CTpaTerusiMH 0000111eHN S,
BOCTIPUATHS, CO3MaHUS YCTHBIX H
MUCHMEHHBIX TEKCTOB Pa3HBIX THIIOB H
YKAHPOB; MpHeMaMH pedepUpOBaHUST U
COCTaBIICHUSI  AaHHOTAIlUd  TEKCTOB
COLMAIIBHO-KYJIbTYPHOU u
00IIECTBEHHO-TIOJUTHYECKON ChepBhl.

YIOBJIETBOPH

TEJIBHO

- 3naeT 0a30Bble NMPUEMBI BOCHPUSITUS
uHbOpMallMd HA WHOCTPAHHOM SI3BIKE,
HEeoOXOoquMble  JJIi  YCTHOM W
3JEKTPOHHOW KOMMYHUKAlUu M JJs
paboThl ¢ UICTOYHUKAMH HHGOPMAIUH B
obnactu npodeccuoHanbHOMI
JeSATETLHOCTH Ha M3y9aeMOM SI3BIKE;

- UCIIBITHIBAECT TPYJIHOCTHU
WHOSI3BIYHOTO  PEYEeBOr0  Xapakrepa
(peuenTuBHBIE W TPOAYKTHUBHEIC);
3HAET IEMEHTAPHBIE IPAMMATHYECKUE
npaBuja; 3HaKOM C BHJIOBPEMEHHBIMU
dbopmamu riarosia.

- YmMmeer CTPOUTH MPOCTbIE
BBICKA3bIBAaHUSI 10 TEME; HCIBITHIBACT
TPYIHOCTU B MOJJEPKAHUM JIMAJIOra B
pamMkax M3y4aemMon TEMATHUKH;
MMOHUMAET OCHOBHBIE TIOJIOKEHUS YETKO
MIPON3HECEHHBIX BBICKA3bIBAaHUM;
¢parMeHTapHO  TMOHUMAEeT  TEKCTHI,
ITOCTPOEHHBIE Ha Marepuaie
MOBCEHEBHOTO  OOLIEHHS;  yMeeT
MHACaTh TPOCTHIC CBA3HBIE TEKCTHI Ha
3HAKOMbIE  TE€MbI, TMpU  MEPEeBOJIE
JIOTTYCKAeT CEPhE3HBIE OIMTUOKH.

- Brnageer yMeHMSMH HMHOS3BIYHOM
peun Ha TIOCPEACTBEHHOM YpPOBHE
oOIIeHNs] Ha TIOBCETHEBHBIC OBITOBBIC
TEMBI, JOMYCKaeT TpyObIe S3BIKOBBIC
OIIMOKH, 3aTPYAHSIONINE TOHUMAHHUE.

HEYAOBJIETBO

pUTEJbLHO

- He 3Haer 0a30BbIX MPHEMOB
BOCTIPUSATHUS uH(pOopManuu Ha
WHOCTPAHHOM  sI3BIKE, HEOOXOUMBIX
IS YCTHOM 51 3JIEKTPOHHOU
KOMMYHHUKAIMM ® JUIT  paboTBl ¢
UCTOYHUKAMU HHQOpMAIH B 00JacTH
npo¢eCcCHOHANBHON JEATETPHOCTH Ha
U3y4aeMOM SI3bIKE;

- 3HAET MUHUMAJILHBIN 00BeM yueOHOM
JICKCUKH, HE TIO3BOJISIONICH BBIpaXKaTh
CBOM MBICIIH Ha MHOCTPAHHOM SI3BIKE;
HE 3HAaeT QIrOpuUTMa BBHIMOJTHCHUS
3aJjaHuil, TOMycKaeT rpyOble JEeKCHUKO-
rpaMMaTHYeCKHe OLTHOKH.
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- YMmeeT uWTaTh  DJIEMEHTApHBIC
npeioxkeHuss (He Ooimee 6 cIIOB) Ha
OCHOBE M3BECTHOH JIEKCUKH; MOHUMAET
OTJICIIbHBIC 3HAKOMBIE CJIOBAa U OYCHL
MIPOCTHIC ¢dpa3bl B CUTYaIUsAX
IIOBCEIHEBHOI'O o01IeHHs, HE
HCITOJIB3YET Pa3HOOOpa3HbIC S3BIKOBHIC
(mexcuyeckue, rpaMMaTHYECKHE,
(OHETHYECKHE) CPEJICTBA JJIS PEIICHHS
OJHOM M TOM K€ peueBOM 3a1a4Hu.

- He BIIaJICET HaBBIKAMH
3JIEMEHTAapHOr0 OOLIEHHs] B YCTHOM U
MACbMEHHOU dhopmax Ha
I/IHOCTpaHHOM SA3BIKC B paMKax
IIOBCEIHEBHOT'O o01IeHUS Ha
N3BCCTHBIC TCMbI

Jlekcuko-rpammaTuyeckuii Tect Nel

Boi0epuTe NpaBUIbHbIH BAPHAHT OTBETA:
1) Companies are ... in many activities.

a. take part b. interest c. involved
2) Companies ... in many countries.

a. operate b. work c. produce
3) The company provides a wide range of ...

a. delivery b. production c. products

4) Our business is ... of news and information to the business community.

a. delivery b. provision c. production
5) This company operates ... the world.
a. all over b. within c. to the
6) The ... of the company are the following: selling, buying, marketing etc.

a. production b. activities c. products

7) Multinational companies usually have a very ... structure.

a. hard b. interesting c. complicated
8) Pepsi Co is the main ... of Coca Cola.

a. competitor b. supplier C. customer
9) He always keeps his ...

a. action b. service C. promises
10) Due to ... we are looking for a Finance Manager.

a. provision b. service C. expansion

11) We are looking for a Manager with good ... skills.
a. experience b. communication  c. activities
12) Can you work under ... ?

. Department.

a. pressure b. expansion c. communication
13) Please send your application form and ... full CV.
a. apply b. write c. enclose
14) We will contact you ... 4 weeks.
a.to b. about c. within
15) Please send your application form and full CV to the ..
a. personal b. Personnel C. recruit
16) You will work as a part of a ...
a. Personnel b. service c. team
17) We are ... a new product.
a. operate b. produce c. developing
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18) When are you ... the product?

a. promises b. delivery c. launching
19) We are working to ... productivity.

a. provide b. promise C. increase
20) The company has 2 main ...

a. operate b. promises C. competitors

OtBernl: 1-C; 2-b; 3-c; 4-a; 5-a; 6-c; 7-c; 8-a; 9-c; 10-b; 11-b; 12-a; 13-b; 14-c; 15-b; 16-c; 17-

c: 18-c; 19-c; 20-c.

Jlekcuko-rpaMmmaTu4yeckuii Tect Ne2
Bri0epuTe npaBuJIbHbII BAPUAHT OTBETA:

1).The Ministry reported about a slight... in the price of food.

a. reduce b. reduction c. reducing
2). When was the company ... by the competitor?
a. took over b. taken over c. taking over
3). The new product ... developed in the regional office three months ago.
a. was b. has c. has been
4). Some branches of economy such as agriculture greatly ... climate.
a. depend on b. rely on c. include
5). We cannot influence ... the events.
a. — b.on c.at
6). I am responsible ... the staff recruitment and training.
a. of b. for c. about
7). The number of people who are using the Internet ...
a. is growing b. grows C. grow
8). We ... the annual meeting tomorrow.
a. have b. will have c. are having
9). Unfortunately, I ... the figures of the recent sales now.
a. am not remembering b. not remember c. do not remember
10). What does the company success depend ...?
a.on b. from C.—
11). A balance sheet shows total ... and total liabilities.
a. access b. accept C. assets
12). Annual ... is a yearly publication showing a company’s financial position.
a. sheet b. order c. report
13). When prices are above the equilibrium price, it will result in ... supply of goods.
a. shortage b. reduction C. eXcess
14). We are thinking of ... the adverts to give more information about the product features.
a. to change b. changing c. changed
15). Every day money is ... from one bank to another in thousand of cities.
a. contributed b. considered c. transferred
16). It is a good idea for everyone to learn how ... a foreign language.
a. speaking b. to speak c. speak
17). ... ill, he couldn’t go to work.
a. Feeling b. Feel c. To feel
18). The tree ... down last week.
a. was cut b. cut C. cuts
19). There was no money left because we ... it all.
a. spent b. had spent c. had been spending
20). The new boss brought ... many changes in the company.
a. about b. round c. out

orBernl: 1.-a; 2.-b; 3.-a; 4.-a; 5.-a; 6-b; 7-a; 8-b; 9-c; 10.-a; 11.-c; 12.-c; 13.-c; 14.-b; 15.-c; 16.-

b; 17.-a; 18.-a; 19.-b; 20.-a.
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Jlekcuko-rpammaTuyeckuii tect Ne3
Bbi0epuTe npaBUIbHBINH BADHAHT OTBETA:

1. The Friday evening flight is always full so you ...book well in advance to be sure of getting a
seat.
a. have to b. need c. can
2. Unfortunately, we can’t give you ... information about the new product. We’ve only got ...
details and ... diagrams.
a. lots of; little; a lot of
b. much; a few; some
c. some; any; few
3. The company’s profits rose ...10% last year.

a. to b. - c. by
4. The new technology is good, but the company needs a lot of ... to develop it.
a. budget b. opportunity c. funding

5. VYkaxure, mnpH IepeBoJe KaKHX MNPeII0KeHHH cjeayeT HCHOJb30BaTh CJ0BA
«mpeamoJjJararT, 4To».
a. Economists expect decreased size of population to result in slower economic growth.
b. It is believed that decreased size of population results in slower economic growth.
c. Decreased size of population is expected to result in slower economic growth.
d. Decreased size of population has been found to result in slower economic growth

1.a,b,c 2.d 3.a.C
6. BoiOepuTe 3aroJI0BOK K TEKCTY:
The location of a business can be an important factor for its growth. If a company wants to set up an
office in a new location — to be near the regional markets, for example, it needs to be sure that the
region has good infrastructure and a stable economy. Some governments offer low taxes to attract
companies to set up in developing regions. After deciding on the region or city for the new office,
the company then has to find a good site for premises.

a. Problem: A new Location

b. Strategy to Find New Premises

c. Good Location Increases Profits
7. It is difficult for companies to set the price of a product. A ... price may help ... sales, but it also
... the profit margin. As a result, the company may have to cut costs to keep prices ... .

a. higher; increase; reduces; down

b. lower; decrease; increases; up

c. lower; increase; reduces; down
8. The market for DVD players ... last year, and the findings ... in our December survey.

a. has been researched; will be reported

b. was researched; are reported

c. researched; was reported
9. If you ... fully satisfied with this product, we ... you money.

a. won’t be; shall refund

b. will be; shan’t refund

c. are not; will refund
10. People on the trainee scheme have no work ... , just a university qualification.

a.CVv b. experience c. application
11. If electric cars ... so many disadvantages, more people ... them.

a. didn’t have; would buy

b. don’t have; would buy

c. won’t have; will buy
12. The company ... the market leader for three years now.

a.is b. was c. has been
13. I apologize ... sooner. | look forward ...you next month.

a. not to reply; to meet
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b. for not replying; for meeting
c. for not replying; to meet
14. He made me ... it all over again.

a. todo b. do c. did
15. The problem ... is of great significance.
a. having discussed b. being discussed c. discussed

orBernl: 1.-a; 2.-b; 3-a; 4.-c; 5.-3; 6.-a; 7.-c; 8.-c; 9.-c; 10.-b; 11.-a; 12.-c; 13.-c; 14.-b; 15.-b.

IIpuMepsI TeCTOB A1 KOHTPOJIS JIEKCHKH.
3aganue 1
CoortHecure coBa (1-6)c ux onpenenennem (a-f):

1 challenging a difficult, in a way that tests your ability

2 reputation b things you get because of your job that are
additional to your pay but are not money

3 atmosphere ¢ the character or feeling of a place

4 promotion d the opinion that people in general have about
someone or something

5 benefits e the opportunity for doing something

6 scope f when someone is raised to a higher position

1.-d; 2.-b; 3.-c; 4.-f; 5.-e; 6.-a.

3aganue 2

YO0epute uiIHee CJI0OBO:

1CEO PA CIO IT

2 post place job role

3 local premises headquarters regional office

4 board member manager client director

5 accountant systems analyst auditor financial director

6 white-collar worker office worker administrative officer shop-floor worker
7 secretary personal assistant company secretary administrative assistant

8 advertising public relations human resources marketing

3amanmue 3
JlonoTHUTE NMPeJI0KeHUsI COOTBETCTBYHIIUMHU COAEP:KAHUIO CJIOBAMMU:

boss; careers; contracts; course; degree; employees; employer; employs; profession;
qualifications; recruit; skills.

Our company uses a professional agency to ... (1) new ...(2). The company is a management
consultancy, so most new workers have a university ... (3), even if they have little experience in
this particular ... (4). Also, it’s quite typical for people to have done other jobs during their ... (5)
before becoming management consultants. The company ... (6) about 500 people. For the first two
years, workers are on temporary ... (7), but after that, people are usually made permanent. I think
our company is a good ... (8) — new employees are given an induction ... (9) when they start, and
on-the-job training to pick up the necessary ... (10) to do our work well, and the professional ...
(11) which are expected by our clients. Also, we’re closely supervised, and my ... (12) Adam,
regularly appraises my progress both formally and informally.

1.recruit; 2. employees; 3. degree; 4. course; 5. careers; 6. employs; 7. contracts; 8. employer; 9.
profession; 10. skills; 11. qualifications; 12. boss.
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3ananue 4

CocTaBbTe BOIIPOCUTEJIBHBIC MPEAJIOKCHUA U3 NaHHBIX CJIOB.
1 enjoy job do about What your most you?

2 your there about you job anything Is dislike?

3 How discipline you to often workers have do?

4 many are your people there How store in?

5 work of line this into get you did How?

6 What think years’ you time you in will be do doing ten?

3amanue 5

BcraBbTe npeasioru, ecjid He00X0AMMO.

Dear Sir or Madam,

I am a 20-year-old student ... (1) Finance Faculty ... (2) the University of Hanover in Germany and
I am writing to enquire ... (3) career opportunities ...(4) your company. I have visited your website
and | see that you have an innovative and open-minded approach ... (5) the recruitment and
management ... (6) personnel within your company. I am ... (7) my final year of a four-year course
of studies and I am particularly interested ... (8) working ... (9) the area of financial management.
My particular specialization is Finance, and ... (10) my final project, I have investigated the most
successful financial instruments ... (11) business. I would be most grateful if you could send me
information ... (12) what opportunities exist in your company, either ... (13) a graduate trainee ...
(14) a year time or for an internship ... (15) the nearest future. Could you also tell me how I should
apply?

Thank you ... (16) advance. Look forward ... (17) hearing ... (18) you.

Yours faithfully,

Andrew Thomas

1.0f; 2. At; 3. -;4.In; 5. To; 6. Of; 7. At; 8. In; 9. In; 10. In; 11. For; 12. About; 13. about; 14.
For; 15. In; 16. For; 17. To; 18. From.

3aganue 6

Boi0epuTe penniuky, HandoJiee COOTBETCTBYIONIYI0 CHTYallUH O0IICHUS:
A. Susan: «Hi, Mary. How’s life? »

Mary: « ».

1. Very well, thank you. What about you?

2. How do you do?

3. Thanks, nice to see you.

4. Fine thanks. And you?

b. Mr Hill: «Good morning, I have an appointment with Mr James.
Receptionist: « ».

1. Good morning. What can | do for you?

2. Good morning. I’'m happy to see you. How are you?

3. Please take a sit for a moment, sir. I’ll tell Mr James you are here.
4. Mr Jones is in conference just now. He’ll be free soon.

B.Student: «I hear you have defended your graduation project. Congratulations!»
Student: « »

1. 1 wish you all the luck in the world in defending your graduation project too!
2. Right you are!

3. You are always being late with your congratulations!

4. Thanks ever so much!

I'. Usher: « »
Customer: «Here it is».
1. I can’t see your ticket.
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2. Do you have a ticket?
3. May | see your ticket?
4. Where is your ticket?

3ananue 7/
PacnoJioskure yacTu NUCbMa B NPpaBUJbHOM NMOPAIKE:
1. 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924
6 August 2005
2. | look forward to hearing from you.
Yours sincerely,
Simon Tramp
Sales Manager
3. Thank you for your letter. | am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November. Would you prefer us to supply a substitute,
or would you rather wait until the original parts are again available?
4. Dear Mr. Sawyer,
5. James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate,
1. Oxbridge UN54 42K

1;4;3;2;5.

3ananme 8. OmnpeaeanrTe THN NUCbMAa:  0JIArOAApHOCTh, 3aIpPOC, MPUTJIALIEHHE, MPOChOa,
COIIPOBOJIUTEINILHOE, 3aKa3.

1) Dear sirs,
Please would you send me your Spring catalogue and price-list quoting c.i.f. prices, le Havre. Thank you.
Yours faithfully,

2)Dear sirs,
I would like some information about your proficiency courses in English beginning this July.
Please send me a prospectus? Details of your fees, and information about accommodation in London for the
period July — December. If possible, | would like to stay with an English family.
Thank you.

3) Dear Sirs,

We were impressed by the selection of sweaters that were displayed on your stand at the “Menswear
Exhibition” that was held in Hamburg last month.

We are a large chain of retailers and are looking for manufacturer who could supply us with a wide

range of sweaters for the teenage market.

4) Dear Sirs,

We are writing to enquire about your kitchen appliances. We are particularly interested in the
processing machines and blenders manufactured by your company and advertised in the latest issue of
“Consumer Goods”.

Could you please send us your latest catalogues and price lists for the latest models. We would
appreciate if we could have them by return.

5) Dear Sirs,

We thank you for your letter of 23rd of March and are pleased to send you a copy of our latest catalogue and
a price list. Should you wish to obtain more detailed information about our products, don’t hesitate to
contact us. We will not fail to provide full particulars as soon as possible.

6)
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Thank you for vour letter of 26 June sending us samples of cotton
prints. We find both the quality and prices satisfactory and are pleased
to give you an order for the following items on the understanding that
they are supplied from stock at the priced named.

....................................................................................

7. Ilepen Bamu kouBept. CooTHecuTe HHGpOPMAIUIO MO ONpPeIeIeHHBIM HOMEPOM Ha
KOHBEPTE € TEM, ITO OHA 0003HaYaeT. YKAKHTE HOpﬂlIKOBbIﬁ HOMEP AJId BCEX BAPDUAHTOB
OTBETOB

a. the country in the mailing address

b. the sender

c. the town the letter comes from

d. the country the letter comes from

e. the addressee’s house number

f. the town in the mailing address

(1) Jackson Brothers

2520 Visita Avenue

(2) Olympia, WA 98501

(3) USA
John Wilson
(4) 4 New High Street
(5) Oxford. OX37AQ
(6) England

TekcThl 1J151 YTEHHUSI M TIepeBo/Ia C 3aJaHUSIMHU

The concept of business

Business is a word that is commonly used in many languages. Traditionally, business simply
meant exchange or trade for things people wanted or needed. Nowadays, the concept and activities of
business have increased. One definition of business is production, distribution, and sale of goods or
services for a profit. To examine this definition, let us look at its different parts.

First, production is the creation of services or processing of materials into products. Example
is the conversion of iron ore into metal car parts. Next, these products need to be moved from the
plant to the marketplace. This is known as distribution. A car might be moved from a plant in
Germany to a car dealership in Poland. Third is the sale of goods and services. Sale is the exchange
of a product or service for money. A car is sold to someone in exchange for money.

Goods are products that people either need or want; for example, cars can be classified as
goods. Services, on the other hand, are activities that a person or group perform for another person
or organization. For example, an auto mechanic performs a service when he repairs a car. A barber
renders a service when he cuts your hair.

Business, then, is a combination of all these activities: production, distribution, and sale.
However, there is another important factor, i.e., creation of profit. A major goal in the functioning
of any business company is making a profit. Profit is the money that remains after all the expenses
are paid. Creating an economic surplus or profit is, therefore, a primary goal of business activity.

The three traditional forms of business are the sole proprietorship, the partnership, and the
corporation. The sole proprietorship means going into business for oneself. All one needs is some
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knowledge about the business, start-up capital and knowledge of regulations. The partnership is an
association of two or more people involved in business under a written partnership agreement. The
corporation is a business organization authorized by the state to conduct business. It is the legal
entity having a right to issue stock certificates. The people who own such stock certificates are called
stockholders. They in fact own the corporation.

Vocabulary
trade — Toprosist
production — npousBoACTBO
distribution — nocraBka, pacnpenencuue
sale — mpogaxa, peanu3anust
marketplace — peiHOK
major goal — ocHOBHas 1EJIb
to make a profit — noxy4aTsh, U3BIEKATh IPUOBLTH
sole proprietorship — exuHOIUYHOE BaJeHUE
start-up capital — crapToBblii KanuTan
partnership agreement — foroBop, coriamieHue 0 COTPYIHUIECTBE
to conduct business — Bectu KOMMEpUECKYIO ICATEIBHOCTh
legal entity — ropuaudeckoe auIo
to issue stock certificates — BbITyCTUTD aKIiK
stockholder (Am. E.) — akiionep

|. IlepeBennTe ciieayoniye cJIOBOCOYETAHHS HA PYCCKHUI A3BIK:

distribution; sale of goods or services; goods; plant; exchange of a product or service;
economic surplus; primary goal of business activity; sole proprietorship; partnership; corporation; to
go into business; to have a right.

Il. IlepeBeaurte ciieayrounue cJI0BOCOYETAHUS HA AHTVINHCKUIM SI3BIK:

MIPOU3BOACTBO; PBIHOK; II0JIy4YaTb HpI/IGBIHB; OCHOBHas MOCJIb; PACXO[bl, H3JACPIKKH,
CTapTOBLIﬁ KaluTaja;, JOTroBOp O COTPYAHHUYCCTBEC, BCCTU KOMMCPUCCKYIO JCATCIBbHOCTD,
IOPUINYCCKOC JINIO, BBIMTYCTHUTL aKIITUK,; aKIITUOHED.

I1l. OTBeThTe Ha CieAyOLIME BOMPOCHI.

1. What is one modern definition of business? 2. What does distribution involve? 3. What
differs goods from services? 4. What are the constituents of business? 5. What is profit? 6. Give the
three forms of business.

V. IlepeBenure cienyromue npeaioKeHUus HA PyCCKHUM SI3bIK.

[IpencraBnenne o Ou3Hece paclIUpUIIOCh B Hacrosiiee BpeMda. 2. TpaauLMOHHO 3TO CIIOBO
paciupoCTpaHCHHO BO MHOI'MX SA3bIKaX. 3. HpOI/IBBOI[CTBO O3HA4YaCT IPCBpPAIICHHUC B TOBAPLI
MarepuaioB uinu ycnyr. 4. TpaHcnmopTUpoOBKa — 3TO MEPEMEIIEHUE TOBAPOB OT MPOU3BOJUTENS K
noTpeduTento. 5. [Ipogaxka ToBapoB u yciayr — 310 0OMeH Ha JeHbIH. 6. O0s3aTeTbHBIM JIIEMEHTOM
Ou3Heca ecTh Mmoxy4deHue npuobUTH. 7. [IpUOBITE — 3TO JIEHBI'H, OCTAIOIIMECS IOCIE OTUIATHI BCEX
pacxomoB. 8. IlpuObuUTh — TrJaBHAsA 1€ KOMMEPYECKOTO mpeanpusatus. 9. CyliecTBYIOT TpH
OCHOBHBIE€ (hOpMBbI Opranuzaiuu ouzneca. 10. busnecom MOTyT 3aHUMAThHCS Kak (U3HUECKUE, TaK U
IOPUIAUYICCKUC JINIA.

HpoanaﬁTe TEKCT U OTBETHTEC HA BOINMPOCHI.

a Does your company have any policies on phone use? Does it provide training?

b What functions does your phone have? Do you know how to use them all?

¢ Do you prefer to use a mobile or a landline?

d “More business is lost through bad service than by poor product performance.” Do you agree?

Ringing in the millions
Companies lose millions of dollars of business though bad telephone handing. A survey found
that company switchboards failed to answer one out of five calls within ten rings, or reply to 10 %
of calls within 20 rings. Ninety percent of all sales enquiries begin on the telephone, so this is the
opportunity to project a healthy company image — one of friendliness, efficiency and
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professionalism. Staff should be aware that bad telephone behaviour can result in millions of dollars
in lost revenue. In the insurance business, for example, failure to answer promptly could see a
policy of a quarter of a million dollars go straight to the competition!

A single telephone receptionist can answer as many as 300,000 calls a year. Companies should
train personnel in the skills of transferring a call, placing calls on hold, dealing with angry callers,
answering correspondence by phone, using a caller’s name, and taking messages correctly. Callers
should not hear expressions like “she’s just gone out” or “he’s not with us anymore”. Surveys show
that customers want a prompt response by a real person (not a machine) who can make a decision.
For a great many of a firm’s customers, the first — and often the only —impression they carry in their
minds is the one generated by the people they talk to on the phone. The quality of a firm’s response
to a call is one of the chief factors in creating a perception of good or bad service. And remember,
more business is lost through poor service than by poor product performance.

IIpounraiite TekcT. Pacmosioxkure 4acTv TEKCTAa B IPABUWIBLHOM NOPSIAKe
Jodie Lawson, young businessperson of the year

A) Her day begins at 7.15 when the alarm goes off. But she doesn’t often get up straight away.
She lies in bed and listens to the news on the radio until 7.30. She usually goes to work by bus, but
she sometimes runs.

B) She leaves work around seven, but quite often goes to an evening meeting. To relax she likes
seeing her friends and family, and enjoys going away at the weekend and getting out of the city.
She goes to bed between 11 and midnight.

C) Jodie Lawson, Young Businessperson of the Year, is managing director of round peg.com, an
internet-based recruitment agency.

D) Her morning always involves meetings, taking calls from clients and dealing with e-mails.
Most days she has lunch at her desk, but sometimes she goes out with a client, or makes a lunchtime
presentation. In the afternoon she is usually out of the office visiting clients.

E) She likes running and finds it relaxing. It takes her about 30 to 35 minutes to get to work —
about the same as the bus. When she gets to the office, she turns on the computer, reads her e-mail,
and has breakfast — a bow! of cereal.

OTBET.
1 Section C ;2 Section A; 3 Section D; 4 Section B;5 Section E

HpO'—IHTﬁﬁTC U NepeBeAUTEC TCKCT, BHINMMOJHUTE 3aJJaHUA I10CJI€ TEKCTA.
Mistaking beauty for truth

It’s hard to believe now, but not long ago economists were congratulating themselves over
the success of their field. Those successes — or so they believed — were both theoretical and
practical, leading to a golden era for the profession. On the theoretical side, they thought that they
had resolved their internal disputes. Thus, in a 2008 paper titled “The State of Macro” (that is,
macroeconomics, the study of big-picture issues like recessions), Olivier Blanchard of M.1.T., now
the chief economist at the International Monetary Fund, declared that “the state of macro is good.”
The battles of yesteryear, he said, were over, and there had been a “broad convergence of vision.”
And in the real world, economists believed they had things under control: the “central problem of
depression-prevention has been solved,” declared Robert Lucas of the University of Chicago in his
2003 presidential address to the American Economic Association. In 2004, Ben Bernanke, a former
Princeton professor who is now the chairman of the Federal Reserve Board, celebrated the Great
Moderation in economic performance over the previous two decades, which he attributed in part to
improved economic policy making.

Last year, everything came apart. Few economists saw our current crisis coming, but this
predictive failure was the least of the field’s problems. More important was the profession’s
blindness to the very possibility of catastrophic failures in a market economy. During the golden
years, financial economists came to believe that markets were inherently stable — indeed, that
stocks and other assets were always priced just right. There was nothing in the prevailing models
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suggesting the possibility of the kind of collapse that happened last year. Meanwhile,
macroeconomists were divided in their views. But the main division was between those who
insisted that free-market economies never go astray and those who believed that economies may
stray now and then but that any major deviations from the path of prosperity could and would be
corrected by the all-powerful Fed. Neither side was prepared to cope with an economy that went off
the rails despite the Fed’s best efforts.
3agaHns K TEKCTY:
a. Ilonbepute npaBUIbHBIA HKBUBAJIEHT TEPMUHA.

a. infant industry 1) obmecTBeHHOE OI1arO

b. to erect barriers 2) rocyaapCTBeHHas CyOCH s
c. incentive 3) aHTUMOHOTIOJIBHBIH

d. state subsidy 4) noruveckoe 000CHOBaHUE
e. enterprise 5) GiarococrosiHue

f. demise 6) cTumyn

g. public good 7) 5KOHOMHS Ha MacIITabax

h. to allocate 8) HoBas oTpacib

i. economies of scale 9) npeycreBaromuii

J. stagnant 10) accurHoBatb

k. rationale 11) npeanpuHUMATEITECTBO

. to intervene 12) magenue (cTpos)

m. welfare 13) cozmaBaTth Oapbepbl

n. antitrust 14) Bsublii (pocT)

0. prosperous 15) BMemmBathces (0 TOCYAapCTBE)

OtBersl: a.-8; b.-13; c.-6; d.-2; e.-11; f.-12; g.-1; h.-10; i.-7; j.-14; k.-4; 1.-15; m.-5; n.-3; j.-9.

IIpumepHbIe TEKCTHI 1JI4 lepeBoAa U pedepupoBaHus
Negotiating

Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called 'win-win' rather than a 'win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end. For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the ‘win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.

Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone’s heart or mind.

What is business?

Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
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or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day.

Which of the business activities each business entails? Financial services: banking and
insurance. Retail trade business — shops which sell goods. The hotel and catering businesses. Commu-
nication business: telephone, mail and courier services. Transportation businesses which move
materials, products and people from place to place by road, rail, sea and air. Public services: police,
fire brigades, armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business.

Why do people do business? Why do they like small business? People do business by producing
goods or providing services. They buy and sell goods. They do business for a profit. There is no business
without a profit. Production of goods is very profitable, provision of different services is profitable too.
Communications are a good business too, for example, telephone, telegraph and mail services. Financial
services, for example, banking and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader (you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership (a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).

Organizational Structure

One of the most challenging tasks of a business may be organizing the people who perform its
work. A business may begin with one person doing all the necessary tasks. As the business becomes
successful and grows, however, there is generally more work, and more people are needed to
perform various tasks. Through this division of work, individuals can become specialists at a
specific job. Because there are several people—often in different locations—working toward a
common objective, there must be a plan showing how the work will be organized. The plan for the
systematic arrangement of work is the organization structure. Organization structure is comprised of
functions, relationships, responsibilities, authorities, and communications of individuals within each
department. The typical depiction of structure is the organizational chart.

The formalized organizational chart has been around since 1854, when Daniel McCallum
became general superintendent of the New York and Erie Railroad—one of the world's longest
railroads. According to McCallum, since the railroad was one of the longest, the operating costs per
mile should be less than those of shorter railroad lines. However, this was not the case. To remedy
management inefficiencies, McCallum designed the first organizational chart in order to create a
sense of structure. The organizational chart has been described as looking like a tree, with the roots
representing the president and the board of directors, while the branches symbolize the various
departments and the leaves depict the staff workers. The result of the organizational chart was a
clear line of authority showing where subordinates were accountable to their immediate supervisors.

Advertisements as a service
Advertising is one of the largest industries. No one can seriously pretend to remain unaffected
by advertisement. It is impossible to turn a blind eye to the pressing offers to buy this or that article
that fill our streets, newspapers and magazines. Even at your place advertisers are waiting to pounce
on you when you tune in to your favourite radio or television programs. No matter how hard you try
to resist, those clever tunes and catch-phrases are sure staying in your minds. Do you know why?
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Because all of them make strong appeal to your emotions. And no amount of logical argument can
convince so much as this attack on your emotions.

The resolution recently adopted by the Advertising Association meeting in Brighton pledged
the delegates to stick to standards of advertising practice born of the belief that truthful advertising
builds up both character and good business. That is the ideal advertising. In reality, however, there
are countless means of deception of customers, and one has to admit that in most cases advertising
is far from telling the truth.

Advertising works on three levels: the first is content — what the advertisements actually say;
the second is the semi-conscious level in which all kinds of images are used (success, sexual power,
beauty, nostalgia, return to nature). What the customer has to do in order to resolve his basic
dilemma is to buy the product that is being advertised.

Advertising is attached enormous attention to commerce. It is usually a product of joint
efforts of talented painters, masters of words and artistic designers. More than that, there are special
institutions which are engaged in studying a customer's psychology, the latter being particularly
important for monopolies' knowledge.

What are the functions of advertisements? The first one to mention is to inform. A lot of the
information people have about household devices, cars, building materials, electronic equipment,
cosmetics, detergents and food is largely derived from the advertisements they read. Advertisements
introduce them to new products or remind them of the existing ones.

The second function is to sell. The products are shown from the best point of view and the
potential buyer, on having entered the store, unconsciously chooses the advertised products. One
buys this washing powder or this chewing gum, because the colorful TV commercials convince him
of the best qualities of the product. Even cigarettes or sweets or alcohol are associated with the good
values of human life such as joy, freedom, love and happiness, and just those associations make a
person choose the advertised products.

The aim of a good advertisement is to create a consumer demand to buy the advertised
product or service. Children are good example as they usually want the particular kind of chocolate
or toy or chewing-gum.

Being naive they can’t evaluate objectively what is truthful and what is exaggerated and
select the really good products unless they buy the goods and check for themselves.

Thirdly, since the majority of advertisements are printed in our press we pay less for
newspapers and magazines, also TV in most countries is cheap.

The public advertising seen on street hoardings, railway stations and buildings makes
people’s life more joyful. Moreover, all those small ads in the press concerning “employment”,
“education” and “For sale and wanted” columns, help ordinary people to find a better job or a better
employee, to sell or to buy their second-hand things and find services, or learn about educational
facilities, social events such as, concerts, theatre plays, football matches, and to announce births,
marriages and deaths. Thus despite our dissatisfaction when being bombarded by all the advertisers’
information we must admit that they do perform a useful service to society, and advertisements are
an essential part of our everyday life.
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[Iporpamma cocTaBieHa B  COOTBETCTBUM ¢  (elepanbHbIM — TOCYAApCTBEHHBIM
00pa3oBaTeNbHBIM CTAaHJAPTOM BBICIIETO0 OOpa3oBaHus MO HarpaieHuto moarotoBku 09.03.02
HNHpopMannoHHbIE CUCTEMBI U TEXHOJIOTUH OT «12» mapta 2015 1. Ne 219

s Haoopa 2015 roaa: u yueOnsiM ianoM GPI'bOY BO «bpl'Y» i ouHolt hopmbl 00yueHHs OT
«03» urons 2018 r. Ne 413

s Haoopa 2016 roaa: u yueousm mianom ®I'bOY BO «bpl'V» mist ounoit popmbl 00yueHus ot
«16» centsa6ps 2016 1. Ne 622, 3a0unoii popmbl 00yueHHs oT «16» centsiops 2016 r. Ne 622

st Haoopa 2017 roaa: u yuebusm manom ®I'bOY BO «bpl'Y» mist ounoit opMbl 00yueHus ot
«06» mapta 2017 r. Nel125, 3aounoit popmbl 00yuenust ot «06» maprta 2017 r. Nel125

Js HaOopa 2018 roaa u yue6usm wianom @I'BOY BO «bpl'V» nis ounoit popmel 00yueHus ot
«12» mapta 2018 r. Ne 130, 3a04n0it popmbl 00yuenus ot «12» mapra 2018 r. Ne 130

IIporpammy cocraBui:
Jlamuenko EBrenus IlerpoBHa, crapmuil npenojaBareib

Ka(i)el[pbl HHOCTPAaHHBIX A3BIKOB

Pabouas mporpaMmma paccMOTpeHa ¥ YTBEPKICHA Ha 3aceaHuH Kadeapbl HHOCTPAHHBIX SI3BIKOB
oT «24» nexabpst 2018 r., mpotokoa Ne 4

3aBeayronuii kadeapoit HHOCTPaAHHBIX S3BIKOB KomuctparoBa A.B.
COI'JTACOBAHO:

HW.o. 3aBeyromiero Beimyckaromen kapeapor MullM Toactukos A.C.
Jupexrop OuOIMOTEeKH Cotnuk T.O.

Pabouas nporpamma oj00peHa MeToAnueckoit komuccueit I'yMaHuTapHo-11e1aroruyecKoro
dakyapTeTa

oT «25» nexabdps 2018., npotokon Ne 4

IIpencenarens metoandeckoi komuccuu ['TID Haymosa H.H.
COI''TACOBAHO:

HauvanpHuk

y4e0HO-METOIMYECKOTO YIIPABICHUS Hexesen I'.I1.

Peructparmonnsbiii Ne

(memoouueckuti omoen)



