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1. TIEPEYEHb IIVIAHUPYEMBIX  PE3YJIbTATOB OBYYEHHA  IIO
AACHUIIIMHE, COOTHECEHHBIX C IIJIAHUPYEMBIMH PE3YJbTATAMH
OCBOEHMHSA OBPA3OBATEJIbBHOMU ITPOI'PAMMBbI

Buj 1eAATeJbHOCTH BBILYCKHHUKA

JlucuuminHa OXBaThIBa€T KPYI BOIIPOCOB, OTHOCSIIMXCS K OOIIEKYJIbTYPHOMY BUAY
npo(eCCHOHATIBHON JI€ATEIbHOCTU BBITYCKHUKA B COOTBETCTBUU C KOMIIETEHLHMSMH M BHJAMU
NeSITeIbHOCTH, YKa3aHHBIMU B y4eOHOM IUTaHE.

eab AMCIUATUIMHBI

Llenpro Kypca sBISIeTCSl OBJIAJICHUE OOYYarOIMMHUCSA HEOOXOAUMBIM M JOCTATOYHBIM YPOBHEM
KOMMYHHKaTI/IBHOI;’I KOMIICTCHIMKU UId PCIICHHA COHHUAJIbHO-KOMMYHHKATHUBHBIX 3aJ1a4 B
Pa3IUUHBIX 00JIACTAX OBITOBOW, KYJIBTYPHOH M NMPO(ECCHOHANBHON NESATEIBHOCTH, a TAKXKE IS
JanpHEeHIero caMmooopa3oBanus

33[[3‘11/[ AUCHHUIIJINHBI
- TCOPETUYCCKOC OCBOCHHUEC 06y‘IaI-OH_[I/IMI/ICH OCHOB HCHOBOﬁ KOMMYHUKaIINH;
- PpasBUTHUC Y 06y11afoumxcs1 YMCHHA JIOTUYCCKH BCPHO, APryMCHTHUPOBAHO W SICHO BBICTPAHMBATb
YCTHYIO U IUCBbMCHHYIO PCYb,
- OBJIAICHUC OCHOBHLIMU I'PAMMATUUYCCKHUMU SABJICHUAMU, XaPaKTCPHBIMU JIS1 I[GJIOBOI71 peuu;
- H3YUCHHUC OCHOBHLIX BHJOB HeHOBOfI ICPCIINCKHU, 0COOEHHOCTEH COCTaBICHHUS ACJIIOBBIX
JOKYMCHTOB U PAa3BUTUC MTPAKTUYCCKUX HABBIKOB BCICHUA IIGJIOBOfl NEPCIUCKU.

Kon Copnepxanue Ilepeyenn miIaHMpyeMbIX pe3yJIbTATOB
KOMIIeTeHIIHH KOMIIeTeH Ui 00y4YeHMs 10 JTMCHHUILIMHE
1 2 3

3HaTh: 6a30BblE OHATHS KOMMYHHUKAIIUU B YCTHOM
U TNUCBMEHHOW  (opMax Ha  PYCCKOM H
MHOCTPAaHHOM S3BIKAX; KYJIbTYPHO-CHEIH(pHUECKIE
0COOEHHOCTH, LEHHOCTH IpeJicTaBuTeNeH
WHOSI3BIYHOM  KYJBTYpPBl; OCHOBHBIE  JIEKCHUKO-
rpaMMaTHYeCKHe, CTHIUCTHYECKHE OCOOEHHOCTH
HaquO-TeXHH‘{eCKOfI Z[OKYMGHTaIII/II/I; npaBHna
pPEUeBOro STUKETa B MPOQPECCHOHANBHON, y4eOHO-
colMaabHOM chepax oOIeHUs.

YMeTL: FpaMOTHO N3JIOKUTh CBOM MBICIIM Ha

CIIOCOOHOCTD K | ”HOCTPAHHOM SI3BIKE, TOTOBUTh YCTHOE COOOIICHUE
KOMMYHUKAIlMA B YCTHOM M | HA MHOCTPAHHOM SI3BIKE 10 OCHOBHBIM HM3yYE€HHBIM
MUCbMEHHOW (opMax Ha | TeMawm, HUCTIONB3YS rpaMMaTHYECKUE u

OK-5 PYCCKOM W HMHOCTPaHHOM | CUHTAKCUYECKHUE CTPYKTYPBI, JIEKCHYECKHE
SI3bIKaX JUISl PELIEHUs 3a/1a4 | €AUHULIBL, W3y4YEHHbIE B  TEUEHUE  TOJa;
MEXKJIMYHOCTHOTO U | OCYLIECTBIIAThH AICKBAaTHBIN YCTHBIA M MUCbMEHHBIN
MEKKYJIBTYPHOTO MEPEBOJI C WHOCTPAHHOIO fA3bIKA Ha PYCCKUU
B3aNMOJECHCTBHUSI HAayYHO-TEXHUYECKOW [TOKYMEHTAllUW; NUCaTh Ha

MHOCTPAHHOM f3bIKE€ MHCbMa M OTBETHl Ha HHUX,
BKJIFOYAs KaK JIMYHBIE, TaKk W OQHUIHAITbHBIC,
JIOKJIaJbl, PE3IOME, AHHOTALIUH.

Baaners: CIIOCOOHOCTBIO cBOOOHO
(bopMynUpOBaTh CBOM MBICITH KaK B YCTHOM, TaK U B
MUCbMEHHOW peud, BeCcTU MpodeccCHnoHaATbHBIN
TUAIOT ¥ TIEPeNuCKy; alroOpuTMOM 00paboTKu
TEKCTOBOM  WH(MOpPMAIIMU  CTPAHOBETYECKON W
npoecCHOHANFHOW TEeMaTUKW Ha HMHOCTPAHHOM
A3BIKE.




IK-7

TOTOBHOCTh K HW3YYEHUIO
HAay4YHO-TEXHUYECKOMN

uHpOpMaINH,
OTEYECTBEHHOTO u
3apyOeKHOr0  OmbITa IO

TEMATUKE ITPOCKTA

3HATh: IPHUHLHUIIBI IEJIECHAIIPABIEHHOIO IOMCKa
uHpOpMAaLIUK Ha HHOCTPAHHOM SI3bIKE;

YMeTh: OCYLIECTBIIATh LEJICHANPABICHHBINA ITOUCK U
aHamu3 MHQPOPMALUU Ha WHOCTPAHHOM SI3bIKE JUIS
€€ MOCIEAYIOIIEro NePeBoaa;

BJIaJeTh: OCHOBHBIMM IIPUEMAMU IEPEKPECTHOTO
novcka HMHGOpPMAIMM O HOBEHIIMX HAy4YHBIX U
TEXHOJIOTUYECKHUX JIOCTHKEHUSAX HA MHOCTPAHHOM
S3bIKE 11O PA3JIMYHBIM UCTOYHUKAM.

2. MECTO JUCIUILINHBI B CTPYKTYPE OBPA30OBATEJIBHOM ITPOT'PAMMBI

Hucuurnnuna b1. B.05 «JlenoBoit ”HOCTpaHHBIN S3bIK» OTHOCUTCS] K BAPUATUBHON YacTH.

Jucuuninza «/lenoBolf MHOCTpaHHBIM s3bIK» OazupyeTcs Ha 3HAHMSX, MOJYYEHHBIX IpU
U3YYEHUU TaKuX Y4€OHBIX AMCLUMIUIMH Kak: «VHOCTpaHHBIM sA3bIK», «PycCKUll SI3bIK M KYJIbTypa
peun», «lIcuxonorus conuaibHOrO B3aUMOIECHCTBUSY.

OcCHOBBIBasACh Ha M3YyYEHUU MEPEUMCICHHBIX AUCHUIUIMH «Jle0BOM MHOCTpaHHBIN SI3bIK»
IIPEICTABIISIET OCHOBY ISl U3YYEHMs AUCLMILINH C UCIIOJb30BAHUEM HUCTOYHUKOB HA MHOCTPAHHOM

SA3BIKEC.

Takoe cuCcTeMHOE MEXIUCIHMILIMHAPHOE W3YYEHHE HANpaBJICHO Ha JOCTHXKEHUE TpeOyemMoro
®I'OC ypoBHS MOATOTOBKH IO KBATH(PHUKAIIUN OakamaBp.

3. PACITIPEJEJIEHUE OBBEMA JUCHHUIIVINHBI

3.1. Pacnpeaesienue o0beMa JMCUMILUIMHBI 10 GopMaM 00yUeHUs

Tpyooemxocmsb oucyuniunsl 8 uacax Kypcosas
S paboma Buo
® 2 S (npoexkm), | npomedsc
Dopma © § i § §’ KOHmMpONb | YMOYHO
o00yuenus S | = S > S o Has u
S S Q s o S R
S S § S |S3 83 5 S | paboma, | ammecm
° | S |3¢ /& S| 8 E S S | pedpepam, | ayuu
SRR S RS 58S &3 s S PrpP
LS| ! |5 8|S RE |«

1 2 3 4 5 6 7 8 9 10 11
Ounasn 2 4 72 | 36 | 18 - 18 36 - 3auer
3aouHas - - - - - - - - - -
3aounas - - - - - - - - - -
(yckopeHHoe
oOydeHue)

OuyHo-3204yHasA | - - - - - - - - - -

3.2. Pacnpenesnenne o0beMa JMCUMIIMHBI 10 BUAM Y4eOHBIX 3aHATHH M TPY10eMKOCTH

e m.u. 6 Pacnpeoenenue
UHMEPAKMUGHO | NO cemecmpam
Tpyoo- |~ . P g pam,
- i, aAKMUGHOIi, yac
Buo yueonvix 3anamuii emkocm N
UHHO6AUUOHHOU
b (uac.)
dopmax, 4
(uac.)
1 2 3 4
|. KonTtakTHas padora o0yyaromuxcs ¢ 36 12 36
npemnojaasareseM (Bcero)




Jlextuu (JIk) 18 6 18

[Tpaxtrueckue 3ausatus (I13) 18 6 18

Il.CamocTosiTeqIbHAs1 paboTa 36 36

oOyuaromuxcs (CP)

[ToaroToBka K MPaKTUYECKUM 3aHITHSIM 32 32

[Toaroroska K 3a4ery 4 4

I11. Ilpome:kyTOUHasl aTTECTAUS 3a4ET +

OO0miast TpyA0€MKOCTh TUCIUILIUHBI 72 72
...uac. 5 9

3a4. efl.

4. COAEP) KAHUE JUCIIUIIVINHBI

4.1. Pacnpeuenelme pa3ae/;ioB TMCHUILIMHBI 110 BUAAM y‘leﬁHLIX 3aHATHH

- 1J151 04HO# (pOpMBI 00yUEHMS:

Buowl yueonwvix 3anamuil, 6Kouan
camocmoamenvHyio padony
No o0yuarwuxca u mpyooemKkocmey;
pas- Haumenosanue Tpyooem- (uac.)
denau pazoena u Kocmb, yueoOHble 3aHAMUSA camocmo
membl mema OuCUUnNIUHbBL (uac.) AmesibHa
npakmuuecku
A paboma
JleKyuu e
ooyuaro-
3aHAmuUs %
wuxcs
1 2 3 4 5 6
1. SI3BLIK 1e710BOr0 O0IEeHNA 712 18 18 36
1.1. | OCHOBHI IeJIOBOTO OOIIECHUS HA
A B 28 8 10 10
MHOCTPAHHOM SI3BIKE
1.2 | IIpodeccronanbHo
OPUEHTUPOBAHHOE YTEHUE U 44 10 8 26
MACHMO
UTOro 72 18 18 36
4.2. CopeprxaHue JMCOMIIMHBI, CTPYKTYPHPOBAaHHOE 10 pa3/iesiaM U TeMaM
Buo
No 3aHAmMUA 6
paszoena Haumenoeanue UHMEPAKMUGHOIL
u pazoena u memuwl . » AKMUBHOII,
Cooeporcanue NeKYUOHHBIX 3aHAMUL N
membl OUCYUNIUHBL UHHOBAUUOHHOTL
dopmax,
(uac.)
1 2 3 4
1. SI3LIK 1€eJ10BOr0 OOIEHUS




1.1 OCHOBBI J€JI0BOTO

0o0LIIeHUS HA
HHOCTPAaHHOM SI3BIKE.

Oco0OeHHOCTH  JEIOBOTO  AHTJIMKACKOTO
sI3bIKa Kak 00BEMHOTO
B3aMMOOOYCIIOBICHHOTO €AMHCTBA Pa3HbIX
peructpoB (TeXHUKA BeIEHUS Oecelsl,
obmeHnue 1o TenedoHy B ACIOBBIX IETAX,
JienoBast nepenucka, JienoBast
JOKYMEHTAllusi W KOHTPAKThbI, JeJIoBas
BCTpeUa, MPE3eHTAIUs, TEXHUKA BEICHUS
MIEPETOBOPOB). CymHocTh  JI€TIOBOTO
oOLIeHMS. Bbapbepsbl JIEJI0BOTO
B3aumojeictBus.  [IpaBunma  pedeBoro
ITHKETA.

JICKIIHS C
pazbopom
KOHKPETHBIX
cUTyaluii — 8 yac.

1.2 [TpodeccronanbHO-

OPHEHTHPOBAHHOE
YTCHUC U ITUCHMO.
BepbanbHbie cpeacTBa
JICTIOBOT'O OOIICHUS.

OcoOenHocTH CJI0BOOOpa30BaHUsl.
CHHOHUMBI J1€JI0BOM JIEKCUKH B 0OLIEM
aHrnuickoM  s3bike.  CruinMcThyeckue
0Cc00EHHOCTH Ae10BOH peun. OcoOeHHOCTH
nepeBojia rpaMMaTHYeCKUX  CTPYKTYp:
CTpaJaTeNIbHbIA 3aJI0T, HEJINYHbIE (HOPMBI
rnarojia. MoJanbHOCTh IPH  NEPEBOE
CIIELUAIILHON JIATEPATYPBHL. Turbr
BOIPOCUTEIIbHBIX NPEI0KEHUH.

HeJ’IOBaH IepeIIucCKa

OcoOeHHoCTH MHUCHbMa Kak xaHpa. JlemoBas
nepenucka (enoBas KOPPECTIOHICHITHS)
KaK COBOKYITHOCTb PaclpOCTPaHEHHBIX B
JIEJIOBOM Mupe o0pa3loB OOIIEHHUs B
nucbMeHHOU popme. CTpyKTypa Je0BOrO
nmmucbMma. Hpe[[MeTI)I U TEMBI OCJIOBBIX

JICKIHS C
nmuceM (3ampochl, OTBETHl Ha 3ampochl,
pazbopom
(uHAHCOBBIE JOKYMEHTBI,
KOHKPETHBIX
pa3bsICHUTENbHBIC MUChMa, 3aKasbl, .
CUTYyaIiid —
MPEIUIOKEHUS, PEKJIAMallid U TIPETEH3MH, 10uac
OTBETHl HA peKJaMalllud, CTPAaXOBKa, '
0J1aro1apHOCTH, MO3/IpaBJICHHUS,
W3BUHEHUS, COKaJCHMsI, TMPUTTAIICHHUS,
OTBETHl Ha TIPUTJIANICHHS, 3aKa3bl M TIP.).
dopManbHOe W HEPOPMAIBLHOE [IEJI0BOE
nuceMo. Knumie. AGOpeBuaTypBhl.
UreHue u nepeBoa HayuHo-TexHHuYeckas nauTeparypa: CTaThs,
HAyYHO- TEXHHYECKON | MHCTPYKIIHUSA, MOHOTpadwus. -
JTUTEPATyPHI AHHOTHpOBaHHE, peeprupoBaHHUE.
4.3. JIabopaTopHbIe padoThI
Y4eOHBIM MJIaHOM HE TIPETyCMOTPEHO.
4.4. IlpakTH4ecKue 3aHATHSA
Buo
3anamus @
Howme, UHMEPAKMUBHOU
No P Haumenoeanue mem npakmuueckux Oovem P .
paszoena o aKmueHoll,
n/n 3aHAMUL (uac.) .
OUCUUNTIUHDL UHHOBAUUOHHOUL
dopmax,
(uac.)




1 CrocoObl TIpeACTaBlICHUsT U 3HAKOMCTBA. 5 i
O6MmeH nHpOpMAaIUEH.
2 O6mmenue no TenedoHy B JEIOBBIX HENSIX 4 aHaJIN3 CUTYyaIi —
4 gac.
3 JlenoBast BcTpeua, mpe3eHTaIusl. 4 -
OCOOCHHOCTH TIepeBO/ia TPAaMMATHYECKUX
1 CTPYKTYP: CTpaJaTelbHbINI 3aJIor,
' HenmmvHble (opMbl Tiarosia. Paznndnblie
4 TPEHMHT — 2 yac.
OTTCHKH MOJIaJIbHOCTH. Turnbr 2
BOIIPOCUTEIIbHBIX MIPEIOKEHHH.
CnoBooOpazoBaHue.
5 YreHne 1 IepeBO]] HAYIHO- TEXHUYECKOM 4 i
JTUTEPaATYPHI
6 Bunbl 1e10Bo# KOPpECIOHCHITUH. 4 -
NUTOro 18 6

4.5. KoHTpOJIbHbIE MEPONIPUSITUS: KYPCOBOM NMPOEKT (KypcoBasi paboTa), KOHTPOJIbHAS
padora, PI'P, pedepar
Y4eOHBIM IUTAHOM HE TIPEyCMOTPEHO.




5. MATPAIIA COOTHECEHUS PA3JIEJIOB YYEFHOU JUCIHUAIIJIMHBI K ®OPMHUPYEMBIM B HUX
KOMIIETEHIHUAM U OINEHKE PE3YJIBTATOB OCBOEHUA JUCIIUITJIMHBI

Komnemenuuu Komnemenuuu 5 Buo
No, naumeno Kon-60 t wac weBHbLY Ouenka
pazoenoe OucyunIuHbsl uacoe OK- Kom » Y . | pezynomamoe
1 OK-10 | IIK-7 | ~n. 3aHAMULL
1 2 3 4 5 6 7
1. 3bIK gem0BOro OOIIEHUS 712 + 1 72 JIx, 113, CP 3a4eTr
6cezo uacoe 72 72 1 72
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IEPEYEHb OCHOBHOH " JOMNOJHHUTEJIBHOW JIUTEPATYPBI,
HEOBXOJINMOMU J1JIs1 OCBOEHUA JUCHUITJINHBI

Konuuecme
0
e Buo | sxzemnnapo | Obecneuen-
3 Haumenosanue uzoanus 3aun 68 HOCHb,
n/n
-musa | oubnuomex | (3K3./ 4e.)
e,
IIT.
1 2 3 4 5
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A.Il. CeBocthsinoB. - M3a. 3-e, mom. um mepepad. -
Mocksa ; bepnun : [upexkr-Menua, 2018. - 417 c. - m3 3P1 1
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OnexrpoHHas bubnuoreka bpl'y
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DNeKTpOHHO-0MOIMOTeYHas cUcTeMa «Y HUBepCUTeTCKas Oubimoreka online»
http://biblioclub.ru .

DnexkTpoHHO-01OIMoTeyHast cuctema «M3narenbcTBo «JIaHb»

http://e.lanbook.com .

WNudopmannonnas cucrema "EnuHoe OKHO 1ocTyna K o0pa3oBaTesbHbIM pecypcam”
http://window.edu.ru .

Hayunas anextponnas 6udnmorexa eLIBRARY.RU http://elibrary.ru .
VYuuBepcurerckas nadopmannonnas cucrema POCCHUA (YUC POCCHUA)
https://uisrussia.msu.ru/ .

HanmonaneHas anexkrponHas 6ubdauoreka HOb
http://xn--90ax2c.xn--plai/how-to-search /.

Odunmanbhelii caiit komnanuu BBC  http://www.bbc.co.uk/

10. Opuumansnsrii caiit VOA http://learningenglish.voanews.com/
11. Kosutekiust TECTOB 10 aHTIMICKOMY s3bIKY http://begin-english.ru/test/
12. DnextponHas s>HImKIoneus https://en.wikipedia.org/

9. METOIUYECKHUE YKA3AHUSI JJISI OBYYAIOLIUXCSI MO OCBOEHHUIO
JUCHUTJINHBI
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VYcunenue npodeccuoHanbHO-AT0BOM HAMPaBICHHOCTH OOYyYEHHUs /I€JI0BOMY MHOCTPAaHHOMY
S3BIKYy B paMKax Kypca MpernoliaraeT Hajaudue c(OPMUPOBAHHBIX YMEHHUH B Pa3IMYHBIX BUIAX
pEeYEeBO KOMMYHHUKALIMH, KOTOPBIE JAIOT BO3MOKHOCTB:

— OBIQJECTh BCEMHU BHUJAMH YTCHHUS OPUTHHAIBHOW JHUTEpaTyphl, BKIOYas 0O030pHI,
TEXHUYECKYIO JOKYMEHTAMIO, HAy4YHbIE€ CTAThU U T.J.;

— 0(OPMIIATH U3BJICUCHHYIO U3 MHOCTPAHHBIX UCTOYHHKOB MH()OPMAIIHUIO B BHJIE TIEPEBOA,
aHHOTalUU WK pedepara;

— TOTOBUTD MPE3CHTALMH U TOKJIAbl HA MHOCTPAHHOM SI3bIKE Ha PA3JIMYHbIC TEMBI,

— BecTH Oeceny B 00sacTu mpohecCuOHATBHBIX HHTEPECOB.

doHeTHKA, JICKCUKA W TpaMMaTHKa aKTyaJM3UPYIOTCS OJHOBPEMEHHO C BUIAMHU pPEUEBOM
JESITEIbHOCTH Ha OCHOBE YYEOHBIX MaTEpPHAJIOB.

Jlist Toro 4ToOBl TOCTUTHYTH YKA3aHHOTO B IICJIEBOM YCTAaHOBKE YPOBHS BJIAJICHUS SI3BIKOM,
CJIeTyeT CUCTEMAaTHUECKU FOTOBUTHCS K 3aHSATHUSAM U BBIIIOJIHATH B IIOJIHOM 00bEeMe BCe 3aJaHusl.

[IpenmnonararoTcs Cieayonme BUbI PaOOTHI:

1. 3akpenJieHne TeOPeTHYECKOI0 MaTepPUAJIA.

3aKperieHue TEOPETUUYECKOT0 MaTepualia B BHUJI€ BBIMIOJIHEHHUS KOHTPOJIbHO-TPEHUPOBOUYHBIX
YOPOKHEHUN  OCYILECTBIISIETCS  CTYJE€HTaMU  CaMOCTOSTENbHO. KOHTpOJIb  BBINOJIHEHMS
OCYIIECTBIISIETCS B BHJIE€ YCTHOTO OIPOCA HAa JEKIMOHHBIX U MpaKTUYECKHUX 3aHsTHsaX. KauecTBo
YCBOEHUS CAMOCTOSITEIbHO U3YYEHHOI'O TEOPETUUECKOT0 MaTepuala Mo AUCIUIUIMHE BBIHOCUTCS HA
MPOMEKYTOUHBI KOHTPOJb W TIPOBEPSAETCS B XOJAEC BBIMOJHEHUS KOHTPOJIBHBIX padoT,
3aIJIaHUPOBAHHBIX B CEMECTPE.

2. TloaroroBka cooOueHuii (YCTHBIX BBICKA3bIBAHWI) MO 33JaHHOI TeMe SBJISCTCS
yueOHBIM 3aJlaHUEM, PA3BUBAIOIINM JIEKCUYECKUE HABBIKA U HABBIKU TOBOPEHUS O0YUYAIOIIUXCS.

Coo0menne (MOHOJIOTMYECKOE BICKA3bIBAHUE)

Heab: chopmMupoBaTh HaBBIKA U YMEHUS BBICKA3bIBATHCSA 10 3a/IaHHOM CUTYAIlUU, UCTIOIb3Ys
HEO0OXOAUMBIC JIEKCUKO-TPAMMATHYECKUE CTPYKTYPHI.

Ctpykrypa coobuernuss nomxHa ObITh YeTKOU U siIcHON. OCHOBHBIE UEH MOXKHO MEPEYHCIUTh
BO BCTYIUICHHUH, & B 3aKJIFOYCHUU MOJIBECTH UTOT U BBIACIUTH OCHOBHBIC MBICTH. [Ipu moaroroske
COOOIIIeHUsI BO3MOKHO HCIOJIb30BaHNE MH()OPMAIIMOHHBIX TEXHOJOTUH, YTO MO3BOJUT MOBBICUTH
YPOBEHBb BOCIIPUATHS HHPOPMAITUH CITYIIAIOITUMH.

Annomayus — ueab: chopMUpoOBaTH YMEHUE BBIWICHITH 3HAUUMYIO HHGOPMAIUIO U TIepeaaTh
ee, TOJIb3YSICh OIPEACICHHBIMA JICKCUKO-TPAMMATHYECKUMU CTPYKTYPaMH, XapaKTEPHBIMU IS
Hay4HOH pEUu.

Aunnomayusi — caMoe KpaTKoe M3JI0KEHHE TJIaBHOIO COAEpX aHHUs MEPBHUYHOTO JOKYMEHTA,
COCTaBJICHHOE B Pe3yJbTaTe KOMIIPECCHUU TEKCTAa OpUTMHAla U B HECKOJIBKMX CTPOYKaX Jarollee
npeJcTaBieHue o ero reMatuke. OobeM aHHoTanuu coctaniser S00 meyaTHbIX 3HAKOB U COJEPIKUT:
BBIXOJIHBIE JIaHHBIE; TEMY, OCHOBHBIE MOHSTHUS; KpPAaTKOE COJEpkKAaHUE, OTIMYHUTEIbHBIE YEpThI
JIOKYMEHTa, T.€. TO HOBOE, UTO HECeT B ce0e MaTeprail U 0COOEHHOCTH €ro Moayuu; BbIBOJIBI.

Aneopumm cOCTaBIEHUS aHHOTALIUU:

a) MPOYHTATh TEKCT;

0) pa3genuTh Ha JIOTUYECKUE YaCTH;

B) oTBeTUTHh Ha Bompoc: O uém Tekcr? CdopmynupoBaTs Temy. 3amucatb OTBeT B 1 — 2
MPEIIOKEHUAX,, UCTIOb3YS KIIUIIE.

r) oTBeTUTh Ha Bompoc: KakoBa 1ens u Ha3HaueHHe JaHHOTO TekcTa? Kak BBl orleHHMBaeTe
CoJlep’)KaHWE U BBIBOJBI HAa HOBU3HY, Ba)XXHOCTh, JOCTOMHCTBA W OrpaHuuyeHusi? B 2 -3
MPEIOKEHUSIX.

YTeHne KaK OCHOBHOE KOMMYHHKATHBHOE YMEHHe.

Hanbonee cymiecTBeHHBIM KOMMYHHKATHBHBIM YMEHHMEM TIPH HW3YYCHHH JEJIOBOTO
MHOCTPAHHOTO S3bIKA SBJSIETCS YTEHHE W TEPEBOJ CIELHAIbHOM JHUTEPATypbl, a TaKXKe
pedepupoBaHe W aHHOTHPOBAHHWE WHOSI3BIYHOTO TEKCTa. B mporecce dYTeHWss W TmepeBoja
CHEIMAILHON TUTEPaTyphl, 00yJaroImuecs MpruoOpeTaoT YMEHHsI, HEOOXOIUMBIE ISl CMBICIOBOM,
OecniepeBoIHOM TepepaboTKu WHGOPMAIUU: yJaTcsl BBIACIATh B TEKCTE OCHOBHOE COJIEpKaHUE,
HY)KHbIE eMy (aKThl U JeTalld, HaXOJUTh CBS3U U MEPEXOAbl MEXKAY OTACIbHBIMH (hparMeHTaMu
TEKCTa Ha OCHOBE 3HAHHUA 3aKOHOMEPHOCTEH €ro CTPYKTYpHO-CMBICIIOBOM OpraHusalui,
UCKITIOYaTh U30BITOUHYIO HHPOPMAIUIO, TPYIIUPOBATh U OOBEIUHATE BBIICTICHHBIE TOJI0XKEHUS TI0
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NPUHIUITY OOIIHOCTH, TPOHMCXOAWT (DOPMHUPOBAHHME HABBIKA SI3BIKOBOW JOTaJKH (C OMOpOW Ha
KOHTEKCT, CJIOBOOOpPa30BaHHE, MHTEPHALMOHAIBHBIC CIIOBAa W Jp.) U HaBbIKA NPOTHO3UPOBAHUS
MOCTYIAOIICH HHPOPMAITIH.

I'pamMaTHYecKHe KOHCTPYKIIUH B MPoIecce padoThl HAJl TEKCTOM.

Pa3zBuTne aBTOMaTH3MPOBAHHBIX HABBIKOB YTCHMS M aHAJIM3a JIIOOOTO TEKCTa ONMHUpAETCS Ha
yMEHHUE TpaHC(HOPMHUPOBATH CTPYKTYpPhl MHOCTPAHHOTO S3BIKA, YTO IO CYILECTBY MPEACTABISACT
coOoii 0ojiee aKTUBHYH) MBICIUTEILHYIO OICpPAIMio, YeM IIePEBOJ MPEUIOKEHUS WU €ro
¢dparmenTa. CriocoOOHOCTh MPOU3BECTH TpaHCHOPMAIIUIO CBUACTEIBCTBYET O Oojiee TIyOOKOM M
JIOCTAaTOYHO CBOOOTHOM BJIaJICHMH MHOCTPAHHBIM SI3bIKOM Ha YPOBHE YTEHUS U OHUMaHus1. O4YeHb
Ba)XHO pa3BUBATh B ce0¢ COCOOHOCTh BBHIWICHATH M3ydaeMble KOHCTPYKLHMHU MO (HOPMAIBbHBIM H
CEMAaHTHUYECKUM TMpPHU3HAKAM, pAacllo3HaBaTh CMBICIOBBIC pa3iMuusi B CXOJHBIX [0 BUAY
KOHCTPYKLUSAX U, HA00OPOT, CMBICIIOBOE CXOJCTBO B CTPYKTYPHO Pa3JIMYHbIX KOHCTPYKLIUSAX.

3HaHUE TOpsJKA CJIOB B AHTJUICKOM TPEJIOKCHHH YacTO SIBJISICTCS CIMHCTBEHHBIM
CpCACTBOM MNPABUJIIBHOIO NOHHUMAHUSA MPCAJIOKCHUA. Anammnz NpCAJIOKCHUA JIydlll€ HAaYWHAThL C
BBIJICJICHUSI CKAa3yeMOro, TaK KaK HAaWTH €ro B NPEMJIOXKCHWH HWHOTAA Jierde, B CHIIy TOTO, YTO
noJIjIeKalee He BCErJa 3aHUMAeT HAYaIbHYIO TO3HWIIMI0 M MOXET OBITh BBIPAKEHO HE OJHUM
CJIOBOM, a IIeJION TPYIIoN ciIoB. B mporecce mepeBoga MOXXHO HadaTh ¢ OyKBAJILHOTO IMEPEBOJIA,
CCJIN NPCIAJIOKCHUEC OKAXKETCA CIIOKHBIM IJId TIOHUMAHUSA, a4 3aTCM OTPCAAKTUPOBATL 3TOT BAPUAHT,
4TOOBI TOYHO MIEPEAATh CMBICIT TIPETIOKCHHSL.

CamocrosiTenpHass paboTra 00y4aroOmMXCs MO HM3YYEHHUIO JCJIIOBOIO HWHOCTPAHHOTO SI3bIKa
OXBaTBIBACT: PACHIMPEHHE CIOBAPHOTO 3araca, ysSCHEHHE JCHUCTBHUS IMPaBUJ CIOBOOOpa30OBaHUS,
TpaMMaTHYCCKUX IIPAaBUJI, PA3BUTHC HABBIKOB YTCHUA [[eJ'IOBOI\/JI AOKYMCHTAIlMKM Ha MHOCTPAaHHOM
si3bike. CiylliaHue ayJIMOTEKCTOB MO3BOJISICT COBEPIICHCTBOBATh HABBIKUA YCTHOH PEUH: MPABUIBHO
MIPOM3HOCUTH M MMOHMMATh Ha CIIYX COJICP)KaHUE COOOIICHUSI.

9.1. Meroanuyeckue yKa3aHus 1Jis1 00y4arOMXCH MO0 BHINOJTHEHUIO IPAKTHYECKHUX padoT
Pasznea 1. SI3bIK 1€710BOr0 00IEHHSA

geﬂbl OBJIaACHUC O6y‘laIOH_II/IMI/IC}I AOCTAaTOYHBIM YPOBHEM KOMMYHHK&THBHOﬁ KOMIICTCHIIMU OJIA

PEICHNA CONUAJIBHO-KOMMYHHUKATHUBHBIX 3a/1a4 B HpO(bGCCHOHaHI)HOfI ACATCIIBHOCTH.

3anaHue:

1. W3ydyeHue neKCHKM O TeMe: KOpHOopaTHBHAs KyJbTypa, JEJ0BOE OOIIEHHE, TUIINYHbIE

KOMMYHUKATHBHBIC CUTYyalllU, IPUHIUIIBI JCJIOBOTO 3TUKETA.

2. O3HaKOMUTEILHOE YTEHHE C LEJIBIO OMPECACIICHUSA JIOKHOCTHU YTBCPIKACHUA. ITonckoBoe uTeHne ¢

HCJIBKO OMMPCACIICHUA HAJIMYIUA NI OTCYTCTBUA B TCKCTEC 3anpam1/IBaeM0171 I/IH(I)OpMaI_II/II/I.

3. VYcrHBI ompoc (KOHTPOJIb MOHOJIOTHUECKOM W JUAJIOTHYECKON peyu). AHalu3 JIeJOBBIX

CUTYaLU.

[TopsiA0oK BBITOTHEHUSI:

1.a. BEITTOJIHUTE JEKCUYECKHE YIIpAKHCHUS.

Have a look at the inset below. Can you give your own definitions of the words?

Communication - the activity or process of expressing ideas and feelings or of giving people

information; methods of sending information.

Communicator - a person who is able to describe their ideas and feelings to others.

Business communication - is any communication used to build partnerships, intellectual resources,

to promote an idea, a product, service, or an organization — with the objective of creating value for

your business (Source: Oxford Business English Dictionary for Learners of English, 2008).

b. Explain why you use or don’t use the following adjectives when describing effective

communication. Make sentences to illustrate your answer.

Practical; concise; thoughtful; clear; incorrect; factual; useful; feasible; reasonable; concrete;
12




specific; convincing; inaccurate; respectful; ethical; compelling; precise; active; aggressive;
efficient; demanding; appropriate; successful; informative; constructive; flexible.

2. [TpounTaTh TEKCT U BBIIOJIHUTD 3aJaHUS.

1. Read the text below and headline it.

No matter how good you are at accounting, finance, economics, or whatever professional specialty
you pursue, most employers expect you to be competent at a wide range of communication tasks.
You are to come prepared with basic communication skills. Those are the very skills that will help
you advance in your career. Good communication skills are absolutely vital in any successful
workplace. If you want to be more successful, the better you are able to communicate, the more you
are to achieve. Any successful communication is effective. And vice versa.

2. Effective business communication

To be effective, business messages are practical. They provide the information that receivers need.
Effective messages either leave out personal impressions or support such opinion with objective
facts. Effective business communication is also concise. It clarifies and condenses information in a
way that helps the receiver see and understand the most important issues. Effective messages are
clear about expectations. They state precise responsibilities to eliminate confusion over who needs
to do what next. Finally, effective messages are persuasive, when necessary, convincing others to
accept your ideas or recommendations.

3. The communication process consists of six phases:

1. The sender has an idea.

2. The sender encodes the idea, putting it into a message.

3. The sender transmits the message.

4. The receiver gets the message.

5. The receiver decodes the message.

6. The receiver sends feedback.

3. Jluanorm mno oOpa3uaM: KOMMYHUKaTHBHas cuTyauus: Bam 1enoBodl mapTHep mbITaeTcs
Ha3zHadyuTh Bam BCTpCHY. OI[HaKO 9TO BpEMs Bam He noAXo4uT, MOTOMY YTO OHO YK€ 3aHATO
IpyrumMu nenamu. BexnauBo u o6ctoATensHO 0ObsIcCHUTE BaimemMy mapTHepy NpHYMHY OTKasa.
[Tpennoxute npyroe Bpems (paboTa B mapax).

CDopMa OTYCTHOCTHU: pacCKa3aTrb O cebe Kak o NpeaACTaBUTECIIC KOMIIAHUW, COCTABUTHL AUAJIOr I10
npezmoxceHHoﬁ CUTyaluu «BCTpe‘Ia B a3pOIOpTY».

3agaHus IS CaMOCTOSITEILHON PAOOTHI:

1. HaliTH TeKCT o KoMmaHuM, padotarouieit B chepe |T mucemenno nepesectu ero (06sem 800-900
3HAKOB).

KOHTDOJ'IBHLIG BOIIPOCHI AJ14 CAMOIIPOBEPKHU .

1.Yro npensarcTByeT 3¢ (HEeKTUBHON KOMMYHUKAIIUU?

2.KakoBo npoucxoxjaeHue 6apbepon?

3.Kak npeononesars 3Tu Oapbepbl?

OcHoBHas nuTeparypa

1. enoBoe oOmieHne B Tectax U MHTEpBBO. Business-related topics in tests and interviews: yue6.
nocobue/ H.A. Konecnukosa, JI.A. TomameBckas. — M.: ®nunrta: Hayka, 2014. — 216 c.
2. CeBoctbsiHOB, A.Il. AHrAMiCKMI SA3BIK J1€I0BOrO M NMpodeccHoHalIbHOro oOIIeHHs : ydeOHoe
nocobue / A.Il. CeBocthsiHOB. - U3n. 3-e, nom. u nepepad. - MockBa ; bepnun : Iupext-Menua,
2018. - 417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrmuiickuii
S3BIK IS MEXKYJIBTYPHOTO M HpPOQECcCCHOHATIBHOro oOueHus : ydebHoe mocodue /
O.E. anuesckas, A.B. Manés. - 6-¢ u3n., crep. - Mocksa : M3narensctBo «®DmmaTay, 2017, - 192
C.

JlononHuTEebHAS IUTEPATYypa
1. I'ypeBuy, B.B. IIpakTrueckas rpaMMaTHKa aHTJIMHCKOTO S3bIKA: YIPAXKHEHUS 1 KOMMEHTApUH :
yuebHoe ocooue / B.B. I'ypeBuu. - 12-e u3a. - Mocksa : U3znarensctBo «DmuHTan, 2017, - 292 . -

IMpakTnyeckoe 3ansitue Ne2 O0ieHue o tejiepOHy B 1eJ10BbIX LeasX — 4 yac.
[lenp: oBmageHUEe OOYYAOIIUMUCS TOCTATOYHBIM YPOBHEM KOMMYHUKATUBHON KOMIETEHIIMH IS
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pE€UICHUA COLIMaJIbHO-KOMMYHUKATUBHEBIX 3a/1a4 B HpO(l)@CCHOHaHBHOfI ACATCIIBHOCTH.

3ananue: 1. M3yueHne JeKCUKH IO TeMe: IPUBETCTBUE, HA3HAUEHUE BCTPEUH, 3aIIPOC MH(OPMAITIH,
poOJIeMbI B3aUMOIIOHUMAaHUS, KOMITAHUS, CTPYKTYpa KOMITAaHUH, YCTPOUCTBO HA padoTy.

2. IIpociaymars TEKCT U BBIIOJIHUTH TECTOBOE 3aJJaHHE.

3. HpO‘II/ITaTB " IIEPEBECTU TEKCT I10 TEMCE.

Hopsinok BeImoaHeHud: 1. O3HaKOMHUTL C JIEKCHKOHM II0 TEME, Ha OCHOBE HEOOJBIINX IUAJIOrOB,
TekcToB. [IpounTaTs nuanoru (paborta B mapax). AHAJIU3 CHUTYalMii: eJb: HAYYUTh COCTABIIITH
pe3toMe, 3asBJICHHE HAa pa0doTy; HAXOJUTh ONMTHMAJbHBIC PEIICHUS B COOTBETCTBUHU C CUTYAIIMECH,
COCTABJIATH JCJIOBBIE MUChMA (3arpoc HHPOPMAIIHH ).

1. ocuoBHbie myHKTBI pe3tome (CV/resume) — personal details, education, personal profile
(outstanding qualities, a brief summary of your work experience and abilities), training, key skills,
career history.

2. Never use the words 'biography' or ‘auto-biography' when describing your career. The right words
are CURRICULUM VITAE or RESUME or DATA SHEET (in American variant). CV may be of
two types: chronological and functional. Chronological CV is more formal. You can start it from
the very beginning of your career or from the present position backwards. Chronological CV
consists of 4 parts: personal data, education, professional experience, references.

Functional CV gives specific categories of your experience.

PLAN

a) Name, address, phone/fax/e-mail; b) Particular position, company (job objective); ¢) Experience
(achievements, skills); d) Education and additional courses, specific company training programs,
language courses; e) Personal data

2. Write out your own CV in English. Use this language:

I was born in........... ; I went to school in ......... ; After leaving school I went to ......... and
studied at......... ;Ididacoursein ......... ; Then......... ; My first post/task was in ......... ;

When describing activities undertaken the following verbs are useful: | was responsible for
initiating/planning/negotiating/achieving/implementing/reviewing;

When stressing abilities, the following words and expressions are useful:

creative proficient comprehensive/first-hand knowledge of......
accurate well-organized (have) a proven track record in...... ;
efficient perfectionist well versed in ...... ;

energetic motivated perform well under pressure

systematic methodical willing to take the initiative

At the moment ...... ; My work involves...... ;Ithink ITam ......

Say what human resources development you would recommend for these staff problems: a female
accountant has complained that her salary is lower than two other male employees who do the same
work. She was promoted to the job five years ago, is very well qualified, and has been with the
company longer than one of the two men.

ITpumep: Curriculum Vitae

Personal details NAME Pierre Charreau
D.O.B. 1.8.65
ADDRESS 55 Rue des Moines, Strasbourg, 67000, France
Education 1984 — 7. Ecole Superieure de Commerce De Reims (one of the leading

business schools in Paris) 1988. EDP International: Work experience in
market research. Conducted field surveys in Netherlands and France.

Work experience 1989 — 1991. Demont S.A. Financial Controller responsible for:

- organising bank credits for civil engineering work

- visiting Latin American and Asian subsidiaries

- designing data processing, accounting, cost control and reporting
systems.
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- hiring and training local staff for subsidiaries.

1991 — present. Phoenix Properties. Investment Officer
responsible for:

- checking feasibility studies and predicting returns on
investments

- solving legal problems related to investments

- negotiating contracts with property developers

- setting up joint ventures with foreign partners

Skills Good knowledge of Microsoft and Excel
Languages Spanish (fluent)
References Available on request

3. [Ipocnymarh 1Uanoru, BEIIOJIHUTH TECTOBOE 3aJaHUE.

4. IIpounTarh TEKCTHI (MHANBUAYAIbHbIE 33JAHNST) U COCTAaBUTH aHHOTAIUIO.

®opma otuetHocTu: 1. [ToATOTOBUTH COOOIICHME: CTPYKTypa KOMIAHWM (MaTepHall ¢ CalTOB
WNHuTtepHeta);

3aaHus Ui CaMOCTOSITENIbHOW PabOTHI:

I. cocraBUTh JEIIOBOE MHUCHMO (3ampoc HMHQPOPMALMK), TMOJIB3YSICh YUEOHBIM ITOCOOHEM:
CeBocthsiHOB, A.Il. AHTIMICKUEN SI3BIK JETOBOTO M TPOGECCHOHATBHOIO OOIICHUS : y4eOHOe
nocobue / A.Il. CeBocThsHOB. - U3n. 3-e, non. u nepepad. - Mocksa ; bepnun : dupexkr-Meaua,
2018.-417 c.

OcHoBHast TuTepatypa
1. JlenoBoe oOIeHre B TecTax W MHTEPBBIO. Business-related topics in tests and interviews: yue6.
nocoone/ H.A. Konecaukona, JI.A. Tomamesckas. — M.: ®nunTa: Hayka, 2014, — 216 c.
2. CeBoctbsinoB, A.Il. AHMIHMICKUN S3BIK JIEJIOBOTO M MPO(ECCHOHAILHOTO OOIICHUsS @ yueOHOe
nocobue / A.Il. CeBocthsinoB. - U3n. 3-e, nom. u nepepad. - Mocksa ; bepnun : [{upexr-Menua,
2018. - 417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuii
S3BIK  JUISI  MEXKYJITYPHOTO M Mpo(decCHOHANBbHOTrO oOmeHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : M3nparensctBo «®DmmaTay, 2017, - 192
c.

JlononHuTENBHAS IUTEPATYpa
1. I'ypeBny, B.B. IIpakTnueckas rpaMmMaTHKa aHIVIMMCKOTO S3bIKA: YIPAXKHEHUS U KOMMEHTApHH :
yuebHoe ocobue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : M3natensctBo «®nuntay, 2017. - 292 c.

IIpakTnyeckoe 3ansaTue Ne3 Jlenosas Bcrpeya — 4 yac.
ﬂeJ’IBI OBJIAJICHUEC O6yanOIIIPIMI/IC$I AO0CTAaTOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMIICTCHIINU JIs1
pelIeHNs COLMATbHO-KOMMYHUKATUBHBIX 33/1a4 B MPO(PECCHOHATBHOM NesTeTbHOCTH.
3ananue: 1. BBenenue JIeKCUKU: KiIMILIE (Ha4aJlo BCTPEUH, 00CYK/IeHNE, KOHEIl BCTPEUn);
2. YteHue U epeBOJ JUAJIOTOB MO TEME, COCTaBJIEHHUE COOCTBEHHBIX JJUAJIOTOB, C UCIOJIb30BAHUEM
HEO0OXOAMMOM JIEKCHKH.
[Tops10K BBINOJIHEHMS !
1.BBeneHue jJekcuku
Ha3nauenue BcTpeun, ”3BMEHEHHE AAThI:
- I’d like to make an appointment with ...
- Would the 28" of September suit you ...(be convenient, be OK)
- Could we meet on Friday the 28™?
- How about Friday the 28"?
- | have to change/postpone our appointment.
- I can’t make it on Monday.
- Could we arrange another day?
- I’m afraid | have to cancel the meeting/
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[Tonesnbie ¢passbr:
Opening the meeting

-l declare the meeting opening

- Ladies and gentlemen, may I please open the meeting?

- I’d like to welcome you all to our sales meeting.

- Thank you for coming to today’s meeting.

- Let’s get down to business.

- Right, shall we get started/begin?

The minutes (mpoToko.)

-Has everybody seen the minutes of the last meeting?
- Can we take the minutes for read?
- Who'’s taking the minutes?
- As the minutes of the last meeting have been approved, we can start with the first item on the
agenda.
The agenda- (moBectka aHs).
- We circulated the agenda in advance.
- Has everybody received a copy of the agenda?
- Does anybody want to add an item?
2.HpO‘II/ITaTI> H IICPpCBCCTH AUAJIOTH, COCTABUTL cOOCTBEHHBIE AUaJIOTn C HCIOJIb30BAHUEM
BBEJICHHOM JICKCUKH.
CDODMa OTYCTHOCTH: BBITIOJITHUTDH IIEPCBOJA Hpe,HHO)KeHI/Iﬁ C PYCCKOI'O Ha AHTIIMHACKUMN.
3agaHus IS CaMOCTOSITEILHON PAOOThI:
1. Haiitu nenoBeie muchMma (3-4) B MHTepHeTe, nepeBecTH W OOBSCHUTH HCIIOJIB30BAaHUE
BCTPEYAIOIUXCS B HUX I'PaMMaTHIECKUX CTPYKTYP.

OcHoBHast TuTepatypa
1. JlenoBoe oOIeHre B TecTax W MHTEPBBIO. Business-related topics in tests and interviews: yue6.
nocooue/ H.A. Konecaukona, JI.A. Tomamesckas. — M.: ®munTa: Hayka, 2014, — 216 c.
2. CeBoctbsinoB, A.Il. AHMIHMIICKUN S3BIK JIEJIOBOTO M MPO(ECCHOHAILHOTO OOIICHUsS @ yueOHOe
nocobue / A.Il. CeBocthsinoB. - U3n. 3-e, nom. u nepepad. - Mocksa ; bepnun : [{upexr-Menua,
2018. - 417 c.
3. Hanuerckas, O.E. English for Cross-Cultural and Professional Communication=AHrauickuii
A3BIK  JUISL  MEXKYJIBTYPHOTO M HpoQecCHOHaIbHOro oOumieHus : ydyeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : M3narensctBo «®DmmaTay, 2017, - 192
c.

JlononHuTENBHAS IUTEPATYpa
1. I'ypeBny, B.B. IIpakTnyeckas rpaMmMaTKa aHIVIMMCKOTO S3bIKA: YIPAXKHEHUS U KOMMEHTApHH :
yuebHoe ocodue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : MU3natensctBo «®nuntay, 2017. - 292 c.

IIpakTuyeckoe 3ansitue Ne4 OcolOeHHOCTH mepeBOJa TIPaAMMATHYECKHX CTPYKTYp:

CTpaIlaTe.]Ibelﬁ 3aJ10I'y, HECJIUYHBbIE (l)OprI rjiarojia. PasinyHble OTTE€HKH MOJAJIbHOCTH.

Tunsl BonpocuTebHbIX Npeaao:xeHuii. CiioBoodpasoBanme.— 4 yac.

ﬂeﬂb: OBJIaACHUC O6y‘laIOIJ_II/IMI/IC}I AOCTAaTOYHBIM YPOBHEM KOMMYHHK&THBHOﬁ KOMIIECTCHIIMU OJIA

pE€UIICHUA COLIMaIbHO-KOMMYHUKATUBHBIX 3a/1a4 B HpO(i)eCCHOHaHBHOfI OCATCIIBHOCTH.

3agaHHe: 1. HOBTOpeHI/Ie TpaMMaTH4YC€CKOIo MaTcpuajia: CTpa,Z[aTCJIBHHﬁ 3aJ10T°, HCJIMYHBIC d)OpMLI

rnarojia. Pa3nuyHbie  OTTEHKM  MOJAIBHOCTU. THIBI  BONPOCUTENBHBIX  MPEITIOKEHUM.

CrnoBoobOpazoBaHue.

2.3aKkpernieHue JIEKCUKH M0 TeMe (JUKTaHT).

HOD}IIIOK BBIIOIHEHUS: 1. HpOCJ’IYH_IaTL CJIOBA 1 CJIOBOCOYCTAHUS U 3alIMCAaTh UX IICPCBOA.

1.Find the Russian equivalents for the following words and phrases.

For your information; prompt; to send for consideration; to attach publications; Catalogue; of

Machines; to be of interest to somebody; HR department; leaflet; to cable somebody; sales

manager; employee; your fax dated the 20th August; to dispatch information; to hear from
16




somebody; price-list; to the address of somebody; the April issue of the journal; to apply;
participant; brochure (booklet); copies; inquiry; stand; to be grateful; folder.

Omeemot:

Jns Bamero cBeneHus; ObICTpBIN; HANpaBUTh Ha PACCMOTPEHHE; NpWiIararb peKIaMHbIC
Marepuanbl (MyOJMKaIMK);, KaTaJor CTAaHKOB (MalllMH);, MPEJACTaBIATh WHTEPEC I KOro-imoo;
OTJeNl KaJpOB; PEKJIaMHBIM HPOCIEKT; OTHPAaBUTh YTO-IUOO TEJIerpaMMoOii; MEHEIKEp OTIelna
npojax; coTpyaHuk; Bam ¢akc ot 20 aBrycra; oTmpaBiaTh WH(OPMALHIO; MOJIy4aTh U3BECTHUS
(mucpMa) OT KOro-mb0; NpeHCKypaHT; Ha Yel-In00 ajpec; alpeabCKUil HoMep KypHaa; Mo1aBaTh
3asBJIEHUE; YYACTHUK; OpOIIIOpa; 3K3eMIUISIPhI; 3a1poc; CTEH/T; ObITh MIPU3HATENbHBIM; PEKIaMHbII

IPOCHEKT.

2. TpeHHUHI: HeJb — 3aKPEUTh IPaMMaTUYECKHE HABBIKH JIEIOBOTO MHChMa!

In the near future your request will be for
warded for consideration.

B o6nuscaiimee epemsa Bama mnpocnba Oyner
nepeaana Ha paCCMOTPCHHUCE.

OOpatuTe BHUMaHUE, YTO B aHTJIUICKOM SI3BIKE
B OTJIMYHE OT PYCCKOTO HHMKOTJAa B BBIPAKECHUH
«B Ommxaiimem Oynymem» HE HCHOIb3YeTCs
NPEBOCXO/HAS WIM CpaBHHUTENbHAs CTEICHb
IIpuJjIaraTeabHoro!

We should be grateful if you would email us a
PDF copy. wiu We shall be grateful if you will
email us a PDF copy.

Mpr Obu OB TIPU3HATENBHBL, eciu Obl Bl
[pucjiajid HaM I10 3J'IeKTp0HH0171 II04YTE€ KOIIMIO B
¢dopmate PDF.

We shall be obliged if you will send us your
catalogue. miu We should be obliged if you
would send us your catalogue.

Mpbl Obuin OBl NpPU3HATENbHBI, €CIU Obl BBI
[IpuCiIajivu HaM Balll KaTaJor.

B mpupatoyHbIX IPENNIOKEHUSAX BPEMEHH U
YCIIOBUSL B aHIJIMMCKOM $3bIKE Oyayliee Bpems
He ynorpeOssercs. B mpuBeneHHbIX cieBa

npuMepax IPEJICTaBICHO YCIIOBHOE
OPHUIATOYHOE TMpeanokeHue, a rimaronsl Will,
would He ABAAOTCS  BCIIOMOTATEIbHBIMU

rJlarojlaMi, KOTOpbI€ YKa3blBalOT Ha Oyayiuee
Bpems. B naHHOM ciydyae Mbl MMEeM Jelo C

MOJQJIBHBIMU  TJIarojlaMd, KOTOPBIE HMMEIOT
3HayeHue '“keiarb, XoTeTh'. B ocHOBHOM
MIPEIOKCHU T TaKKe HCIIOJIb30BaHbI
MomaneHele Tharoael — Shall, should, wux
3HaYEeHHUE "HE0OXO0IUMOCTh COBEPIIICHUS
nencTBuii’.

accordingly — respectively

We have received your instructions and cut the
price accordingly.

M5! nonyunnu Bamm MHCTPYKIIMK ¥ COKPATHIIN
LHCHY COOMmMeEemcCcmeeHHO.

The prices for Models A and B are $10 and $12
respectively.

Iensr Ha monmenmu A m B cocrtaBmsror 10 m 12
A0JIJIapOB COOMEemCme€eHHO.

OOparute BHUMaHUE, YTO B AHTJIMHCKOM SI3BIKE
Hapeyue «COOTBETCTBEHHO» HMEET HECKOJIbKO
COOTBETCTBUH C Pa3TUIHBIMU KOHHOTAITHSIMH.
«Accordingly» #CmonB3yIOT, KOTJa HMEIOT
BBHUJIY «COOTBETCTBEHHO OOCTOSITENBCTBAMY, a
«respectively» npuMeHsSIIOT, KOrja COOTHOCST
IBa psjfa, Tak Kak B MpUMepe, MPUBEICHHOM
cieBa

3.BbInosHEHNE TPEHUPOBOYHBIX YIIPAXKHEHUH 110 TPAMMATHUKE.
PopMa OTYETHOCTHU: BBIITOIHUTH NEPEBOJT IMIPEMIOKEHUHN C PYCCKOTO HA aHIVIMMCKU.

3agaHus I CaMOCTOSITSIbHON Da6OTLII

3. Haiitu nenoseie nucema (3-4) B MHTepHeTre, mepeBecTd M OOBSCHUTH HCIIOJI30BAHUE

rpaMMaTHYECKUX CTPYKTYP.

OcHoBHasl TuTepaTypa
1. JlenoBoe obrenne B TecTax M WHTEpPBBIO. Business-related topics in tests and interviews: yueo.
nocoone/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunTa: Hayka, 2014. — 216 c.

2. CeBocthsiHOB, A.Il. AHMHICKUN S3BIK JACIOBOTO W MPO(PECCHOHAIBHOTO OOIICHHS :

yuebHoe

nocobue / A.Il. CeBocthsinoB. - U3n. 3-e, nom. u nepepad. - Mocksa ; bepnun : /lupext-Menua,

2018. - 417 c.

3. Hanuerckas, O.E. English for Cross-Cultural and Professional Communication=AHriauicKkuii

S3bIK  JUISL  MEXKYJIBTYPHOTO M HPO(PECCHOHATBHOTO  OOLIeHHUs

nocobue /
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O.E. Jlanuesckas, A.B. Manés. - 6-¢ u3a., crep. - Mocksa : UznatensctBo «®nunTtay, 2017, - 192
C.

JlomoHUTETBHAS TUTEPATYpa
1. I'ypeBuu, B.B. IlpakTuyeckass rpaMMaTKa aHIJIAHCKOrO SI3BIKA: AKHEHUSI U KOMMEHTAPUH :
2
yueOHoe ocooue / B.B. I'ypeuu. - 12-e usn. - Mocksa : U3natensctBo «®munTan, 2017. - 292 c.

IIpakTuyeckoe 3ansiTue NeS. UreHune U nepeBojJ HAYyYHO- TEXHHYECKOI JuTEepaTypbl — 4 yac.
[lenb: ¢GopMupoBaTh yMEHHS OOYYArONIUXCS IO IEPEBOJY HAYYHO-TEXHUYECKOW JUTEPATYPHI,
COCTaBIICHUIO aHHOTAIUH, pedeprupoBaHHUE.

3aganue: 1. llepeBecTM Hay4yHO-TEXHUYECKHME TEKCThI IO CBOEMY HAIpPABJICHUIO: CTaThH,
AHHOTAIUH, Y4COHBIC TEKCTHI.

Ilopsnok BeimonHeHus:: 1. IlepeBecT mNpemsioKEHHbIE TEKCTbl W BBIIIOJIHUTH 3aJlaHUsl IOCIe
TEKCTOB: TEKCTHI PA3HOM CTPYKTYpHI.

®opma otueTHOCTH: 1. [ToATOTOBUTH aHHOTALIMIO IO OJTHOMY M3 NIEPEBEICHHBIX TEKCTOB.

3agaHus JJisg CaMOCTOSITEILHON PA0OThI:

l. HalTU TEKCT-UHCTPYKLHUIO K YCTPONCTBY U MEPEBECTH.

OcHoBHast TuTepaTypa
1. JlenoBoe obrieHue B TecTax M MHTEpBBIO. Business-related topics in tests and interviews: yueo.
nocobue/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunta: Hayka, 2014. — 216 c.
2. CeBoctbsiHOB, A.Il. AHTIUHCKHN S3BIK JCIOBOTO M MPO(EeCcCHOHAILHOTO OOIICHUs : yueOHOe
nocobue / A.Il. CeBocThsHOB. - U3n. 3-e, non. u nepepad. - Mocksa ; bepnun : dupexkr-Meaua,
2018.-417 c.
3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHrauiickuit
S3BIK IS MEXKYJIBTYPHOTO ¥ TpOQEecCHOHATbHOrO oOmeHus : ydeOHoe mocobue /
O.E. JlanueBckas, A.B. Manés. - 6-¢ u3a., crep. - Mocksa : U3natensctBo «®nunTtay, 2017, - 192
c.

JlononHuTENbHAS IUTEPATYypa
1. I'ypeBuu, B.B. [IpakTudeckas rpaMMaTKa aHTTUHCKOTO SI3bIKA: YIPAXXHEHUS U KOMMEHTApUH :
yueOHoe ocooue / B.B. I'ypeuu. - 12-e uzn. - Mocksa : U3natensctBo «®muaTan, 2017, - 292 c.

IIpakTuyeckoe 3ansaTue Ne6. Buabl 1e10B0il koppecnoHAeHIIUN — 4 yac.
[lenp: oBiaieHne OOYYAOIIMMUCS JTOCTATOUYHBIM YPOBHEM KOMMYHHKATUBHOW KOMITETEHIIUU IS
pelIeHus COMaTbHO-KOMMYHUKATUBHBIX 3a7a4 B IPO(ECCHOHATBLHON eI TeNbHOCTH.
3ananue: 1. O3HaKOMUTH C TUIIaMU JEJIOBBIX MUCEM, UX CTPYKTYPOH, (ppa3zaMu-KIHILIE.
[TopsiAoK BEIIOIHCHMS:
1. Tunbl W CTpPyKTypa JE€JOBOr0 THChMa (3ampoc HWHGOPMAIMH, COMPOBOAUTEIBHOE,
OJ1aroJapHOCTh | T.1.).
1. Jdara
2. Anpec.
3. CrrenmaiabHBIC TIOMETKH.
4. IlpuBercTBHe.
5. 3arojoBoK.
6. KonioBka.

[Tpumepst
Dear Sir Dear Mr Jackson
Dear Sirs . Dear Mrs Tang .
Dear Madam Yours faithfully Dear Jane Yours sincerely
Dear Sir or Madam Dear Tom
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7. Imst OTIIpaBUTEINS U AOJIKHOCTD

8. O0pa3sen 1e10BOr0 NUCbMA HA AHTVIMIICKOM SI3bIKE
25 October 2015

Mr James Klinton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WC2 5TP

Dear James
2015 BUSINESS CONFERENCE, 10/11 DECEMBER 2015
| have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2015.This intensive, practical conference for
businessmen aims to:

e increase your business productivity

o enable networking with business partners
The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics. If you would like to join us please complete the enclosed
registration form and return it to me before 30 August with your fee of $50 per person.
I look forward to seeing you again at this exciting conference.
Yours sincerely
John Smith
Conference Secretary

9. O6pa3en opopmiieHnsT KOHBEPTA.

IIpumep:
J. Wilhelm Stamp
410 Lawrence Street, Apt. 5 REGISTERED MAIL
Ann Arbor MI 48105 ATR MATL
USA

Mr. J. R. Snuth

400 S 5th Avenue, Suite # 80
Detroit, MI, 48202-2831
USA

a. Onpenenure TUN NMcbMa (TipeuiaraeTcst KOMIIIEKT u3 10 mucem)
b. 3amonHUTE MPOMYCKH CIOBaMH, MOAXOMSAIIUMHU MO CMBICTY, MPH HEOOXOAMMOCTH H3MEHHTE
rpaMMaTHYeCcKyIo (hopMy CIloBa.

to send; for your Clients’ consideration; for your information; to acknowledge receipt; to receive; to
be of interest to (2); to forward.

1. We of your letter dated October 23.

2. | hope the catalogue you.

3. Your new price-list us.

4.1 our new catalog as soon as | get your reply.

5. Their letter our immediate attention.

6. we attach our publications relating to our new model of copier.
7. Thank you for the information our Clients.
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OTBeThI:

We acknowledge receipt of your letter dated October 23.

I hope the catalogue will be of interest to you.

Your new price-list will be of interest to us.

I will forward our new catalog for your Clients’ consideration as soon as I get your reply.
Their letter is receiving our immediate attention.

For your information we attach our publications relating to our new model of copier.
Thank you for the information sent to our Clients.

NogbkwdpE

€. CooTHeCHTE YaCTU CTPYKTYPHI JIEJTOBOTO MUChMa, B COOTBETCTBUU C MPABUIIOM:

PYCCKHH SI3BIK AHTJIMHACKUH SI3BIK

1. Jlaunabic 00 oTmpaBuTENE, YacTO Ha3biBacMbIe | a. September 15, 2015
«IIATTKOM  THUChMay: HWMs OTHpaBUTens (B
JUYHOM JICJIOBOM IHMChME) WJIM Ha3BaHHE
dbupMbI, TTOYTOBBIN ajpec, HOMepa Tene(oHOB,
daxca, ajgpec MEKTPOHHOM ouTHl B MIHTEpHETE.

2. Jlara nucbMa b. -

3. Buyrpennwmii agpec (Ha3Banue W modutoBbiii | C. Yours faithfully
ajipec MoxydyaTelisi MIChMa).

4. BerynuTenbHOE 00palieHue. d. Cantley Road London SW4 Standard Office
Furniture Ltd.

5. 3aroj0BOK HChMa (ecim ectsb | €. J.Smith Sales Department

HEOOXOANMOCTb).

6. TekcT muCHMa. f. Smith & Lewis Pty., Private Bag X324
Johannesburg 2000 South Africa

7. 3akrounTeNbHas GopMyIia BEKIMBOCTH. g. We are sending you our new catalogue. We
hope it will be of interest to you.

8. [loanucek cocTaBUTENS IIUCHMA. h. Enclosure

9. IpunoxeHue K NHUChMY. i. Dear Sirs

Oteernl: 1.f;2.2;3.d4.i;5.b;6.9;7.¢;8.¢; 9. h.

®opwma otuerHoctu: 1. Hanmucats AenoBoe muckMo (Ha BBIOOP), COCTaBUTH PE3IOME.
KOHTDOJ'IBHLIG BOIIPOCEKI.

1. Why is the layout so important?

2. What are the main parts of any business letter?

3. What is the order of the address in English?

4. Why shouldn't the date be written in figures?

OcHoBHas nuTeparypa
1. JlenoBoe obrenue B TecTax M MHTEpBBIO. Business-related topics in tests and interviews: yueo0.
nocobue/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunta: Hayka, 2014. — 216 c.
2. CeBocthsiHOB, A.Il. AHIHMICKUN SA3BIK JEIOBOTO U MPO(ECCHOHATBHOrO OOIIEHUs : Y4eOHOe
nocobue / A.Il. CeBocthsinoB. - U3a. 3-e, nom. u nepepab. - Mocksa ; bepnun : /lupexr-Menua,
2018. - 417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrauiickuit
A3BIK  JUISI  MEXKYJIbTYpHOTO M mpodeccHoHalbHOro o0meHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-e uzn., crep. - Mocksa : M3garensctBo «®DmuaTay, 2017, - 192
c.

JlononHuTenbHAS IUTEpATYypa

1. I'ypeBuu, B.B. [IpakTudeckas rpaMMaTKa aHTITUHCKOTO SI3bIKA: YIPAXKHEHUS U KOMMEHTApUH :
yueOHoe ocooue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : U3natensctBo «®DmmHTan, 2017. - 292 c.
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10. IEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT Ui, UCIIOJb3YEMBIX ITPA
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOIECCA 11O JUCHUIIJIMHE

1. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level.
2. AHTHBUpYCHOE iporpaMmHoe obecnieuenne Kaspersky Security.
3. Cucrema nucTaHIIMOHHOTO 00yueHus 1Logos.

4. TIporpamMmmHoOe obecrieueHue s MmyiabTuMenua-muaragonHoro komiiekra RINEL-LINGO.

11. OMUCAHHUE MATEPHUAJIBHO-TEXHUYECKOWM BA3bI, HEOBXOJIUMOM JJIs1
OCYHIECTBJIEHUA OBPA3OBATEJIBHOTI'O ITPOLHECCA 110 JUCHUIIJIMHE

Buo

Haumenosanue

HEPEUEHI) OCHOBHOZ20

Nell3
3anaAmu ayoumopuu 0bopyooeanusn
1 3 4 5
113 UlunradoHHBIN KaOWMHET imHra OHHBIC CTOJIBI cll3 - 1-8
KoMmIproTepamu (16 1wmT.), mpuHTEp
masepubiii  HP Color LaserJet 2600n,
TEJIEBU30D «Panasonicy» (1
[11T.), aymuoMarauTooH «Panasonicy
(1 mr.).
113 UlexunonHas ayJIUTOPUS[TEIIEBU30D «JVC» (1 mt.);[13 -9,10
Kaderpsl WHOCTPaHHBIX[BUICOMAarHUTO(POH + DVD+
SI3BIKOB. exopaep LG.
J JlexiimoHHas ayJUTOPUSTEIEBU30D «JVC» (1 mr.);J1- 1-8
Kadeapbl WHOCTPAHHBIX[BUCOMArHUTO()OH + DVD+
SI3BIKOB. pexopaep LG.
CP Y3 No 1 - -
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IMpunoxenne 1

®OHJ OHEHOYHBIX CPEACTB AJIs1 MPOBEJAEHUS
IMPOME/XKYTOYHOU ATTECTAIIUHN OBYUYAIOIIUXCHA IO JUCIUIITIMHE

1. Onucanue ¢GpoHaa OLIEHOYHBIX CPEACTB (MACHOPT)

Ne

KOMIICTCHIIMHU

DJIeMEeHT
KOMIIeTeHUUH

Pa3gen

Tema

®OC

OK-5

CIIOCOOHOCTD
KOMMYHHUKAIHH

WHOCTPAaHHOM
JUISL  pelIeHUs
MEXKJIUIHOCTHOTO
MEXKKYJIbTYPHOTO
B3aNMOJCHCTBHUSI

YCTHOM M NHUCbMEHHOU
dbopMax Ha PYCCKOM U
SI3BIKaX

3a/1a4

k|1 S3bIK
g | A€10BOroO

oO01IeHus SI3BIKE

1.10OcHOBEI A€I0BOTO
0O0IIeHUsT HA UTHOCTPAaHHOM

BOIIPOCHI
K 3a4eTy

1.1-1.2

U ITMCBMO

n

K-/

nHpopManuu,
OTEYECTBCHHOTO U

TCMATUKE ITPOCKTA

TOTOBHOCTb K NU3Y4YECHHIO
Hay4YHO-TEXHUYECKOHN

Sap}/'6C)KHOFO OIIBITA I1O

1.2 IIpodeccuonansHo-
OPHEHTUPOBAaHHOE YTCHUE

BOIIPOCHI
K 3a4eTy
1.1-1.2

2. Bompocsl Kk 3a4eTy

Komnerenuuu

Kox

Onpenesienne

BOIIPOCHI K 3AYETY

Ne 1 HauMeHOBaHUeE
pasaena

3

4

5

1. | OK-5

CIIOCOOHOCTH K
KOMMYHHKAITUU B
YCTHOM u

1. BuImoaHHTE JNEKCHYSCKUM
TECT (nenoBoe u
npodeccroHanibHOE 00IIEHNE)

1.1 OcHOBEI
oO0LIeHNs
HHOCTPAHHOM SI3BIKE

JC€JI0BOIo
Ha

MUCEMEHHOM (popmax
Ha pyccKoM u
WHOCTPaHHOM
SI3bIKaX JUISl PEIICHUS
3aja4
MEXINIHOCTHOTO H
MEKKYJIBTYPHOTO
B3aNMOJECHCTBHUSI

2. | IIK-7

TOTOBHOCTB K
M3y4YEHUI0 HAYIHO-
TEXHUYECKON
uH(popmanuu,
OTEUECTBEHHOI'O U
3apyOeKHOTO OTIBITA
110 TEMATUKE

MIPOEKTa

2. HpO‘II/ITaTL TCKCT U KpPATKO
M3JI0KUTH Ha HHOCTpPaHHOM
SA3BIKC €TI0 COACPKaHHC.

1.2 IIpodeccruonanbHoO-
OpPUEHTHPOBAaHHOE
YTEHUE U TUCbMO

3. Onucanue nokasareJjieii U KpUTepUeB OLlEHHBAHUS KOMIIeTeHIMIi
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IToka3zaTenun

Onenka

Kpurtepun

3Hathb

OK-5

0a30BbI€ MOHATHUS KOMMYHUKAIIMU B
YCTHOM M NMHUChbMEHHOW (opmax Ha
PYCCKOM M HHOCTPAaHHOM SI3bIKaX;
KYJIbTYpHO-crienuuueckue

0COOEHHOCTH, LIEHHOCTH
MpecTaBuTENCH HHOS3BIYHON
KYJbTYPHI; OCHOBHBIE
dboHeTHYECKHE, JIEKCHKO-

rpaMMaTH4YeCKUe, CTHUIMCTHYCCKUE
OCOOCHHOCTH HM3y4aeMoOro s3bIKa;
mpaBuja pPEUEBOr0  JTHKETAa B
poheCCHOHAIBHOM, y4eOHO-
coranbHOM cepax oOIeHUsI.

IK-7
TIPUHITAITBI 1IEJICHAIIPaBJIEHHOT O
MOKCKa uH(bopMauu Ha

HHOCTPAaHHOM A3BIKC,

Ymern

OK-5

rPaMOTHO H3JI0KUTh CBOM MBICIHU
Ha HHOCTPAaHHOM SI3bIK€, T'OTOBHUTH
YCTHOE COOOIIIEHNE Ha UHOCTPAaHHOM
A3bIKE TI0 OCHOBHBIM M3Y4YEHHBIM
TeMaM, UCIOJb3ysl TPaMMaTUYECKUE
U CHHTaKCHUYECKHE  CTPYKTYpBHI,
JIEKCUYECKUE E€IUHMIIbI, U3YYEHHbIC
B TEYEHHE TO0Ja; C IOMOIIBIO
CJIOBapsi OCYUIECTBIIATh T'PAMOTHBIN
YCTHBIA U NMCBMEHHBIM NEPEBOL C
WHOCTPAHHOTO $f3bIKA HA PYCCKHI
OPUTMHAIILHBIX TEKCTOB
COOTBETCTBYIOLIEH TEMAaTHKH;
[AcaTb Ha MHOCTPAHHOM  SI3BIKE
MHAChbMa M OTBETHI HA HUX, BKIIIOYAs
KaK JMYHbIE, TaK U OQUIUATbHBIE,
JOKJIaJbl, PE3IOME, AHHOTALIAH.

MK-7

OCYILIECTBIISITh  LI€JICHANIPABICHHBIN
MOUCK W aHamu3 WH(opMmanuu Ha
WHOCTPAHHOM  SI3bIKE€ IS €€
MOCJEAYIOLIEr0 NEPEBOA;

3a4YTCHO

3Haer 6a3oBble MOHSITUS
KOMMYHHKAIlMM B yCTHOH W
MUCbMEHHOU (hopMax Ha PYCCKOM U
WHOCTPAHHOM  SI3BIKAX; PAacIO3HAET
KYJIbTYpHO-crieupruecKue
0COOEHHOCTH, npecTaBuTeNei
WHOSI3BIYHOM  KYJIBTYpPbl; OCHOBHBIE
dboHEeTHYECKHE, JIEKCHUKO-
rpaMMaTH4ecKHe,  CTUJIMCTUYECKUE
OCOOCHHOCTH  M3y4aeMOro  SI3bIKa;
3HAaeT MpaBUjia PEUYEBOrO 3THUKETa B
npodeccuoHaIbHOM, yueOHo-
coIMabHOM cepax oOIeHNs;

yMEeT TpaMOTHO H3JlaraTb CBOU
MBICIM Ha HHOCTPAHHOM  SI3BIKE,
TOTOBUT YCTHOE COOOIIEeHHE Ha
WHOCTPAaHHOM $I3bIKE IO OCHOBHBIM
U3YYCHHBIM  TeMaM, UCIIONB3YS
rpaMMaTHYeCKHEe W CHHTAaKCHYCCKUE
CTPYKTYpBI, JEKCUYECKUE EAUHHUIIbI,
W3YYCHHBIC B TECYCHHE TO/A; YMEET C
MOMOIIBIO  CJIOBapsi  OCYIIECTBISTh
aJIeKBaTHBIA YCTHBIM W NMUCbMEHHBIN
MEpPeBOJ] C MHOCTPAHHOIO SI3bIKa Ha
PYCCKHI{  OPUTHHAJIBHBIX  TEKCTOB
COOTBETCTBYIOLIEH TEMAaTUKH; YMEET
mUcaTh HAa  WHOCTPAHHOM  SI3BIKE
MUMChMa M OTBETHl HAa HUX, BKIIOYas
KaK JUYHBIE, TaK W O(UIMAIBHBIC,
JTOKJIaJIbl, pe3loMe, aHHOTAIUH;
BJIQJIEET CIOCOOHOCTBIO CBOOOJIHO
dbopMynupoBaTh CBOM MBICIH KaK B
YCTHOM, TaK M B NHCbMEHHOM peuH,
crocobeH BecTH MpohecCHOHATbHBIN
IUaJioT W TIEPENHCKy;  BiaJeeT
ITOPUTMOM OOpaOOTKU TEKCTOBOM
nH(pOpMAaLlUM  CTPAHOBEAUECKOH U
npodecCHOHANbHOM TEeMaTHKU  Ha
WHOCTPAHHOM SI3BIKE.

HE 3a9YTCHO

HE 3HaeT 0a30BBIX TTOHATHH
KOMMYHUKAITUU B YCTHOM 51
MUChMEHHONW (hopMax Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaX; HE PacIO3HAET
KYJIbTYpHO-cTienuprueckue

EHHOCTH MpeaCcTaBUTENEH
WHOSI3BIYHOM  KYJBTYpbl; HE 3HAET
OCHOBHBIE (HOHETHYECKHE, JIEKCHKO-
rpaMMaTHYecKue, MpaBUiia PEYEBOTO

3THKeTa B  NIpo¢ecCHOHATbHOM,
y4eOHO-COIMATbHON cdepax
oOLIeHHs CTHJINCTUYECKHE

0COOEHHOCTHU HU3y4aCMOroO A3bIKa,
3aTPpyAHACTCA B IMOATIOTOBKE YCTHOTO
COO6IJ.[CHI/IH Ha HWHOCTPAHHOM A3BIKC
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Baagern

OK-5

CHOCOOHOCTBIO CBOOOIHO
(dbopMyITHUpOBaTh CBOM MBICIH KakK B
YCTHOM, TaKk U B MUCbMEHHON peuHu,
BECTHU MPO(PECCHOHATBHBIN TUAIOT U
MEPENUCKy; BIAJETh aJITOPUTMOM
00paboTKH TEKCTOBOW MH(pOpMAIIUU
CTpaHOBEIYECKOMN u
npo(ecCHOHANTLHOM TEMATHKH Ha
WHOCTPAHHOM SI3bIKE.

M0 OCHOBHBIM M3YYEHHBIM TeMaM; HE
pacro3Haer rpaMMaTHYECKHe
CTPYKTYPBI, JIEKCHYCCKUE CIMHHUIIBI,
W3YYCHHBIE B  TEUEHHE  TO0Ja;
JIEMOHCTPUPYET HUBKHUH  YpOBEHB
yMEHUH 1pu paboTe C TEKCTOM;

HE BJIAZEET CIIOCOOHOCTHIO CBOOOIHO
(GbopMyIHUpOBaTh CBOM MBICIH KaK B
YCTHOM, TaK M B NMHUCbMEHHOW peyH,
BECTH NMPO(EeCCHOHATIbHBIN AHAIOT U
MEePENUCKY; aIrOPUTMOM 00pabOTKH

MK-7 TEKCTOBOM uH(popMaun
OCHOBHBIMH npueMaMH npoeCCHOHATLHON TEMAaTHKH Ha
HEPEKPECTHOTO MOMCKa WHOCTPAHHOM SI3BIKE.

UH(POPMAILIUK O HOBEUIIUX HAyYHBIX
U TEXHOJOTHYECKHX JIOCTHIKECHUSIX
Ha  WHOCTPAaHHOM  SI3BIKE IO
pa3IMYHBIM HCTOYHHUKAM.

4. MeToguyecKue MaTepHaJibl, oNpe/iesiolue Npoue1ypbl OLeHNBAHUS 3HAHUI, YMeHMI,
HABBIKOB H OIBITA JeATeIHLHOCTH

Jucnunnuza «/[enoBoil MHOCTpaHHBIN SA3bIK» HallpaBlIeHa Ha ITOJyYEHHE TEOPETUYECKHUX
3HAHUM M NPAaKTUYECKUX HABBIKOB W YMEHHUH Ul aKTMBHOTO IPUMEHEHHUs B NPO(PEeCcCHOHATBHOM
oOuienun. M3yduenue qaHHOTrO Kypca AUCHMILIMHBI IPElyCMaTPUBAET:

- JIEKLUN;

- IPAKTUYECKUE 3aHATHS;

- CaMOCTOATENIbHYIO paboTy 00yJaroIuXcs;

- 3a4er.

B xozne ocBoenus paszzena 1. SI3bIk A€I0BOT0O OOLICHUS
oOydaroluecsi OBJAJEBAIOT S3BIKOBBIMM HaBbIKAMM M YMEHMSIMH B TaKMX BHUAAX pPEUEBOM
JESATEIIBHOCTH, KakK: ayAMpOBaHHWE, 4YTEHHE, NHCBbMO, TroBopeHHe. UTeHume npenycMaTpuBacT
(dbopMUpOBaHHE YMEHUH: BBIWICHSATH OIOPHBIE CMBICIOBBIE OJIOKM B UYHUTAEMOM, OIPEAEATh
CTPYKTYPHO-CEMaHTHYECKOE S/IpO, BBLACIATh OCHOBHBIE MBICIN M (DAKThl, HAXOAUTH JIOTUUYECKUE
CBS3M, MCKJIIOYaTh M30BITOYHYIO HWHGPOpPMAIUIO, TPYNIUPOBaTH U OOBEIUHATH OCHOBHBIE
MOJIOKEHUS IO MPUHIUITY OOIIHOCTH.

YMeHHs ayIupoBaHUs M TOBOPEHMS pPa3BUBAKOTCS BO B3aumonencrBuu. K KkoHIy Kypca
00yyaroImuecs 10JKHbI BIIAIETh:

— YMEHHMSIMH MOHOJIOTMYECKOM peud M JUaJOTMYECKOW pedyd Ha YpPOBHE CaMOCTOSITENIBHO
MOArOTOBJIEHHOTO ¥ HETIOATOTOBJIEHHOTO BBICKA3bIBAHUS 110 TPOHJICHHBIM TEMAM;

— YMEHUSIMH JTUAJOTMYECKON peuu, MO3BOJSIOIIMMU €My NPUHUMATh y4acTHe B OOCYKICHUHU
Jr0OBIX BONIPOCOB, B TOM YHUCIIE TPOPECCHOHATbHBIX.

ITucekMo paccmaTpuBaeTcss Kak Ieflb (OpPMHUPOBAHMS CIIOCOOHOCTM K KOMMYHHUKAllMM B
NUCbMEHHON (pOpMe Ha PYCCKOM M MHOCTPAHHOM SI3bIKAX JUIS PELICHHUs 3a/1a4 MEXIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJEHCTBUSI B XOJ€ BBINOJIHEHHS MHCbMEHHBIX YIOPaKHEHUH Ha
rpaMMaTH4eckoM M JIEKCHYeCKOM Matepuane. B mpormecce o0ydeHuss mUCbMYy (GOpPMUPYIOTCS
KOMMYHHUKATHBHbIE YMEHHMSI: COCTaBUTh IUIAH WJIM KOHCHEKT K MPOYUTAHHOMY, H3JI0KUTh
coJiepKaHue MPOYUTAHHOTO B MUCBbMEHHOM BHUJIe (pe3tome, pedepar, aHHOTaLus ).

OBnanenue BceMu (OpMaMH YCTHOTO M TMHCHbMEHHOTO OOIICHHS BEAETCS KOMIUIEKCHO, B
TECHOM €JIMHCTBE C OBJIAZICHUEM OIpe/IeIEHHBIM (POHETHUECKUM, JIEKCHYECKUM U TPaMMaTHUYECKUM
MaTepuaioM.

IIpy moAroToBKE K 3adeTy pPEKOMEHAyeTcs 0co00e€ BHUMAHHUE YIECIUTh CIEAYIOIUM
TEOPETUUYECKUM BOMpOCAaM: MOHSATHE JEIOBOro OOIICHHUS, BUAbI, BepOajabHbIE CPEeICTBA OOIIECHHUS,
0c00eHHOCTH 0(OPMIIEHHS JICIIOBON JOKYMEHTAIIHMH.
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B xone mpakTuueckux 3aHATUI 00y4aroIuecs: OBJIaZeBal0T OCHOBHBIMU IPAMMaTHYECKUMHU
dopMaMH U KOHCTPYKIUSIMH J€JIOBOTO WHOCTPAHHOTO $3bIKAa, 3HAKOMSTCS C OCOOEHHOCTSIMH
UCIOJIb30BaHUSI MHOCTPAHHOTO S3bIKa B MEXJIMYHOCTHOM U MEXKYJIbTYPHOM OOLICHUM IO
U3y4EeHHON TEeMAaTHKe; y4aTcsl U3BJeKaTb HEOOXOAMMYI0 MH(POPMAILUIO U3 OPUTMHAIBHOTO TEKCTa
Ha MHOCTPAHHOM $I3bIKE 110 TEMaM, CBA3aHHBIM ¢ OyayIel paboToil o0yJaromuxcs.

B mpornecce KoHCYNIBTaMK € TMpenoaBaTeneM pa3OuparoTcss Hanbosee CI0KHbBIE BOIPOCH
rpammatuky. Ilpu moaroTroBke K 3aHATHSAM B MHTEPAaKTUBHOW (opMme pazpabaThiBaeTCsl XOJ
3aHATHUS, OOCYKIAIOTCS BOMIPOCHI, 3aTparuBacMble B COOOIIEHUSX OOydYarOMIMXCs, OKa3bIBACTCS
KOHCYJIbTaTHBHAs! [IOMOILb B ITOATOTOBKE K TAKUM 3aHITHSIM.

Pabora c¢ nuTepaTypoil SBISETCS BaXXHEUIIMM »HIIEMEHTOM CaMOCTOSITEIBbHOH paboThI
oOyyaromuxcsi B MOJy4YeHUMM 3HaHMH 1o jucuuiuivHe. llpexxne Bcero, Heo0X0AMMO
BOCIIOJIB30BaTbCAd  CIIMCKOM  PEKOMEHJIYEeMOM 10  JaHHOM  JUCLUIUIMHE  JIMTEPaTypoOM.
JlononHuTeNbHBIE CBENEHUS 10 M3y4acMbIM T€MAaM MOKHO HAWTH B NEPUOAMYECKON IeYaTH U
Wutepnere. [IpenycMoTpeHo MpoBeACHNE ayIUTOPHBIX 3aHATHH, C IPUMEHEHHEM aKTHBHBIX (OpPM
Y MHTEPAKTUBHBIX (OPM (IIOUCK JONMOJHUTEIbHON HH(opMalu B IHTepHETE ¢ 1eNIbI0 NOArOTOBKU
COOOIIEHUN HA UHOCTPAHHOM SI3BIKE).
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IIpuioxkenue 2

AHHOTAIIUA
padoueii mporpaMMbl JUCHHUILTHHBI
JleJI0BOM MHOCTPAHHBIN A3BIK

1. Ileanb u 327291 TUCHHILIMHBI

]_[CJ'IBIO HU3YUCHUA OUCHHUIUIMHBI SABJISACTCA: OBJIAACHHC O6y‘laIOHII/IMI/IC${ HCO6XO,Z[I/IMI)IM u
JO0CTaTOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMIICTCHIINHU JUIsA pEeIICHUA
CONMAJIbHO- KOMMYHUKATHUBHBIX 3a/1a4 B HpO(i)eCCHOHaHBHOfI JACATCIbHOCTH.

3agauu u3ydeHus AMCHUIIUHBI SIBJISIETCH:
- TEOPETUYECKOE OCBOCHHE 00YJAIOIIMMKCS OCHOB JICJIOBOTO OOIEHHS U JIeJIOBOH KOMMYHUKAIUH;
- pa3BUTHE y OOy4arolUXcsd YMEHHS JIOTMYECKU BEPHO, apryMEHTHPOBAHO MU SCHO

BBICTpanBaTh YCTHYIO U MMCbMEHHYIO PEUb;
- OBJIaJICHUE OCHOBHBIMHU TPAMMATUYECKUMU SIBIICHUSMHU, XapaKTEPHBIMU JIJIsl JCJIOBOM peuu;
- W3y4yeHHE OCHOBHBIX BHJIOB JENOBOM MEPENUCKH, OCOOEHHOCTEH COCTaBJICHUS

JCJIOBBIX
JAOKYMCHTOB U PAa3BUTUC ITPAKTUYICCKUX HABBIKOB BCACHU A b1 (0 (6): 105 MCPCIIUCKH.

2. CTpyKTypa IMCHUILIUHBI
2.1 PacmpenencHre TpPYAOEMKOCTH IO OTICIBHBIM BHJAM YYeOHBIX 3aHSATHH, BKIIOYAs
CaMOCTOSITENIbHYI0 paboTy: JieKnuu — 18 4YacoB; NpaKTUYECKHE 3aHATUS — 18 4Yacos;

camocTosTelbHas pabora — 36 yacos.

OO6miast TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 72 Yaca, 2 3a4eTHBIC €IUHUIIBI

2.2 OcHOBHBIE pa3AeIibl AUCITUTUIMHBL:
1. SI3b1K nETOBOTO OOIICHHMS

3. [lnanupyembie pe3yJibTaThl 00yUeHUs (MepevyeHb KOMIeTeHIIUi)
[Tporniecc u3yueHus: AUCUUIIIIMHBI HAMpaBlieH Ha (pOpMHUpPOBAHHE CIEAYIONINX KOMITETEHITHIA:

OK-5 crmoco6HOCTh K KOMMYHHUKAllMM B YCTHOH W IHCBMEHHOM (oOpMax Ha pPYCCKOM H
WHOCTPAHHOM  f3BIKaxX JUI pElEeHus 3aJad  MEXIWYHOCTHOTO M MEKKYJIbTYPHOIO
B3aUMOJCHCTBUS.

[IK-7 TOTOBHOCTP K M3YYEHUIO HAYYHO-TEXHHYECKOM HMH(POpMAIMH, OTEYECTBEHHOIO U

3apy0e’KHOTO OIbITa O TEMATUKE MPOEKTa

4. BuJa NpoMe:KyTOYHOI aTTeCTAllMU: 3a4YeT
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IIpunoxenune 3

IlIpomoxkon o 0ononneHuAX u U3MEHEHUAX 8 paboueil npozpamme
na 20__ -20 YueoHblil 200

1. B paGouyto nporpammy o AUCHUIUIMHE BHOCSATCS CIEAYIOUINE TOTOTHEHHUS:

2. B pabGouyto nmporpaMmy o AUCUUIIIMHE BHOCSATCS CIEAYIOIUE U3MEHEHUS:

[TpoTtokon 3acemanus kadeapsr Ne OT«__ » 20 r.,
(pazpabomuyux)

3aBenyronuii kKageapoit

(noonucs) (®.1.0.)
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IIpunoxenne 4

®OHJI OLIEHOYHBIX CPEJCTB JJ5 TEKYILEIO
KOHTPOJIS1 YCOIEBAEMOCTH IO JUCHUILJIMHE

1. Onucanue GpoHaa OLIEHOYHBIX CPEACTB (MACIOPT)

KOMIICTCHIUH

Ne DJIeMeHT
KOMIIETeHIINH

Paznen

Tema DPOC

CIIOCOOHOCTH K
KOMMYHUKaIUU B
YCTHOM W THCbMEHHOU
dbopMax Ha pPycCKOM M

1.
IIEIIOBOTO
0o0LIeHus

OK-5 MHOCTPAaHHOM

IUISL  peIeHUs
MEXITMYHOCTHOTO
MEKKYJIbTYPHOTO

B3aHMOHCﬁCTBHﬂ

A3BIKaX

3a1a4
"u

T'OTOBHOCTB K

TEXHUUYECKOU
uHpOpManuy,
OTEYECTBEHHOTO U

K-/

TCMATUKC ITPOCKTA

HU3YUYCHUIO HAYYHO-

3apyOeKHOTO OMBITA 110

bank
IEIOBBIX
HUCEM

1.1 OcHOBEI 1€10BOT0
oO01ieHys Ha
WHOCTPAHHOM SI3bIKE

S3BIK

Bbank
TECTOBBIX
3aJaHuN

1.2 TIpodeccronanbHo-
OpPUEHTUPOBAHHOE YTCHUE
U IACHMO

2. Onucanne noka3sareJsjeil 1 KpUTepHeB OLCHNBAHUS KOMIIeTEeHIIUI

IHoka3aresau Ouenka Kpurtepun

3HaeT 0a30Bble MOHATHS KOMMYHHUKAIUU B
3HaTh! YCTHOM W MUCHBMEHHON (opMax Ha PyCCKOM
OK-5 U  MHOCTPAaHHOM  S3bIKaxX;  pPacIO3HAET
0a30Bble MOHATHS KOMMYHHMKAIIUN KyJbTYpHO-CcIIeU(UUECKUE  OCOOEHHOCTH,
B YCTHOM M NMUCbMEHHOM (hopmax MPEACTABUTENEN HWHOSI3BIYHOW  KYJBTYPBI;
Ha PYCCKOM M HMHOCTPaHHOM OCHOBHBIE ¢doneTnueckue, JIEKCUKO-
SI3BIKAX; KYJIbTYpHO- rpaMMaTH4€eCKHeE, CTHJINCTUYECKHE
cneunpuyeckue  OCOOCHHOCTH, 0COOEHHOCTH M3y4yaeMOIo s3bIKa; 3HAET
LIEHHOCTH npe/icTaBuTeNnen IpaBuJia pedeBoro ITHKETA B
MHOSI3BbIYHOM KYJIBTYPBI; npodecCuoHaIbHOM,  y4eOHO-COIMATbHOMN
OCHOBHBIE ¢donHeTnyeckue, sauTeHo cdepax olmieHus.
JIEKCUKO-TpaMMaTHUECKUE, yM€ET I'paMOTHO H3JlaraTb CBOM MBICIM Ha
CTHJINCTUYECKHE  OCOOEHHOCTH UHOCTPAaHHOM  SI3bIKE, TOTOBHUT  YCTHOE
M3y4aeMOro  s3bIKa;  IIpaBWJIA cooOlIeHHe Ha WHOCTPAHHOM S3bIKE 10
pedeBoro JTHKETa B OCHOBHBIM M3y4YEHHBIM TEMaM, HCIIOJIb3Ys
npodeccuoHaIbHOMH, yueOHo- rpaMMaTHYECKHE u CUHTAKCUYECKHE
coluagbHOU cepax OOIIeHHUS. CTPYKTYpBHI, JIEKCUYECKUe €IMHUIIBI,
MK-7 U3Y4YEHHbIE B TEUYEHHE T0/la; YMEET ¢
MPUHLMIIBL  LE€JeHANPaBICHHOTO MTOMOIIBIO cioBaps OCYIIECTBIIATh
IIOUCKA uH(pOopMaIuu Ha AIEKBaTHBIA  YCTHBIW U IHCbMEHHBIU
MHOCTPAaHHOM SI3BIKE; MepeBOJI C MHOCTPAHHOTO SI3bIKa Ha PYCCKUIl
Ymers: OPUTMHAJIBHBIX TEKCTOB COOTBETCTBYIOLIEH
OK-5 TEMAaTHKH; YMEET MHCAaTh HAa WHOCTPAHHOM
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I'paMOTHO H3J0XXHTb CBOH MBICIIN
Ha MHOCTPAHHOM A3bIKC, TOTOBUTDH
YCTHOE co00IIeHNE Ha
HHOCTpaHHOM SA3BIKC 110
OCHOBHBIM HM3y4YCHHBIM TEMaM,

UCIIONB3Yysl TpaMMaTH4YEeCKue |
CUHTAKCUYECKHE CTPYKTYPBHIL,
JIEKCUYECKUE €IMHHIIBI,

W3Y4YCHHbIE B TEYEHHE TI0Ja; C
MTOMOIIIBIO CJIOBapsI OCYIIECTBIATh
rpaMOTHBII YCTHBIN u
MMUCbMEHHBIN TEPEBOJT C
MHOCTPAHHOTO SI3bIKa Ha PYCCKUUN
OpPUTHUHATIBHBIX TEKCTOB
COOTBETCTBYIOLIEH TEMaTHUKU;
MUcaTbh HAa HMHOCTPAHHOM S3BIKE
nMchbMa M OTBETHl Ha HUX,
BKJIIOYAash KaK JM4YHbIE, TaK H
oduIHManbHbIe, TOKJIAbI, PE3IOME,

AQHHOTAIINY.
K-7

OCYIIECTBIIATH
[EJICHANPABICHHBI  MOUCK |
aHaJIn3 uHpOpMaLUN Ha
MHOCTPAaHHOM  sI3BIKE ISl ee

MOCJIEAYIOIIETo MePeBo/Ia;

Baagern:

OK-5

CIHOCOOHOCTBIO cBOOOIHO
(hopMyIIMpPOBaTh CBOM MBICIH KaK
B YCTHOH, TaK U B IMCbMEHHOH
pedn, BecTH TpodecCHOHANBHBIHN

IMaJor ¥ TIEPENUCKy;, BIAICTh
JITOPUTMOM 00paboTkH
TEKCTOBOU nHpopmManuu
CTpaHOBEIYECKON u

npo¢eCCHOHAIBHOW TEMaTUKU Ha
WHOCTPAHHOM SI3bIKE.

K-7

OCHOBHBIMH nprueMamMu
MEPEKPECTHOTO MOVCKA
uHhopManuu 0 HOBEHIINX
HAayYHBIX W  TEXHOJOTHYECKHX

JOCTHXKCHHAX Ha HWHOCTPpAHHOM
SA3BIKE 1o pasiInuYHbIM
HCTOYHHUKAaM.

SA3BIKC IIHMCbMAa W OTBCTHI HAa HHX, BKJIIOYas
KaK JIMYHbIC, TaK U O(HUIIMATbHBIC, TOKIIA/bI,
pe3oMe, aHHOTAIUH.

BJIQJICET CIOCOOHOCTBIO CBOOOTHO
(GbopMyIHpOBaTh CBOM MBICIIM KaK B YCTHOWH,
TaKk M B IMCbMEHHOI peuu, CIOCOOEH BECTH
pOPECCUOHATIBHBIN JHANIOT W TEPEIHCKY;
BJIJICCT AITOPUTMOM OOpabOTKH TEKCTOBOM
uHpOpMAaIHU CTPaHOBEIYECKOU u
npodeccroHaIbHOM TEMaTUKU Ha
WHOCTPAHHOM SI3BIKE.

HE 3a9YTCHO

He 3HaeT 0a30BBbIX MOHITUH KOMMYHHUKAIIUU
B YCTHOW M MUChMEHHOH (popMax Ha pycCKOM
U WHOCTPAaHHOM s3bIKaX; HE paclo3HaeT
KYJIbTYPHO-CIICIIU(PUIECKHE  OCOOCHHOCTH,
IEHHOCTH  MPEJCTABUTENICH  HMHOSI3BIYHOMN
KYJbTYPBI; HE 3HaeT OCHOBHBIC
(doHeTHYECKHE, JICKCHKO-TPaMMAaTHYeCKHE,
CTHJIUCTUYECKHE OCOOCHHOCTH H3y4aeMOro
SA3BIKA, IpaBujia pPEUCBOro 3THKECTA B
npoeCCHOHAIBHON,  Y4eOHO-COIMATbHON
cdepax oOmeHHS.

HC MOXET H3JI0OXKUTh CBOM MBICJIM Ha

HHOCTPaHHOM SA3BIKE, 3aTPpyAHACTCA B
IIOATIOTOBKEC YCTHOT'O COO6H.[CHI/IH Ha
HHOCTPaHHOM SA3BIKE 1o OCHOBHBIM
HN3Yy4YCHHBIM TEMaM, HC pacimo3HacT
I'paMMaTHYCCKUC u CHMHTAaKCHYCCKHEC
CTPYKTYpPHI, JICKCUYCCKUC CAMHUIIBI,

HN3Yy4YCHHBIC B TCUCHUC Iroaa, JEMOHCTPUPYECT
HU3KMH YpOBEHb YyMEHHWH mipu pabore C
TEKCTOM;

HE BJaJeeT CHOCOOHOCThIO  CBOOOJIHO
(hopmynupoBaTh CBOU MBICIU KaK B YCTHOM,
TaK M B IMUCBMEHHOM pPEYH, aJIrOPUTMOM
o0paboTku TEKCTOBOU uH(popManun
CTpaHOBEAUECKOM U  mpodeccHoHanbHOM
TEMATHKHN HAa HHOCTPAHHOM S3BIKC.

OO0pa3upbl 3a1aHui K 3a4eTy

Jlekcuko-rpaMMaTuyeckui tect Nel

Bbi0epuTe npaBu/ibHbINH BADHAHT OTBETA!
1) Companies are ... in many activities.
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a. take part b. interest c. involved
2) Companies ... in many countries.

a. operate b. work C. produce
3) The company provides a wide range of ...
a. delivery b. production c. products
4) Our business is ... of news and information to the business community.
a. delivery b. provision c. production
5) This company operates ... the world.
a. all over b. within c. to the
6) The ... of the company are the following: selling, buying, marketing etc.
a. production b. activities c. products
7) Multinational companies usually have a very ... structure.
a. hard b. interesting c. complicated
8) Pepsi Co is the main ... of Coca Cola.
a. competitor b. supplier C. customer
9) He always keeps his ...
a. action b. service C. promises
10) Due to ... we are looking for a Finance Manager.
a. provision b. service C. expansion
11) We are looking for a Manager with good ... skills.
a. experience b. communication  c. activities
12) Can you work under ... ?
a. pressure b. expansion c. communication
13) Please send your application form and ... full CV.
a. apply b. write c. enclose
14) We will contact you ... 4 weeks.
a.to b. about c. within
15) Please send your application form and full CV to the ... Department.
a. personal b. Personnel C. recruit
16) You will work as a part of a ...
a. Personnel b. service c. team
17) We are ... a new product.
a. operate b. produce c. developing
18) When are you ... the product?
a. promises b. delivery c. launching
19) We are working to ... productivity.
a. provide b. promise c. increase
20) The company has 2 main ...
a. operate b. promises C. competitors

Oteernl: 1-c; 2-b; 3-c; 4-a; 5-a; 6-¢c; 7-c; 8-a; 9-c; 10-b; 11-b; 12-a; 13-b; 14-c; 15-b; 16-c; 17-
c: 18-c; 19-c; 20-c.

Jlekcuko-rpammaTudeckuii Tect Ne2
Bui0epuTe npaBu/IbLHBIH BADHAHT OTBETA:

1).The Ministry reported about a slight... in the price of food.

a. reduce b. reduction c. reducing
2). When was the company ... by the competitor?
a. took over b. taken over c. taking over
3). The new product ... developed in the regional office three months ago.
a. was b. has c. has been
4). Some branches of economy such as agriculture greatly ... climate.
a. depend on b. rely on c. include

5). We cannot influence ... the events.
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a. — b. on c.at
6). I am responsible ... the staff recruitment and training.

a. of b. for c. about
7). The number of people who are using the Internet ...
a. is growing b. grows C. grow
8). We ... the annual meeting tomorrow.
a. have b. will have c. are having
9). Unfortunately, I ... the figures of the recent sales now.
a. am not remembering b. not remember c. do not remember
10). What does the company success depend ...?
a. on b. from C.—
11). A balance sheet shows total ... and total liabilities.
a. access b. accept C. assets
12). Annual ... is a yearly publication showing a company’s financial position.
a. sheet b. order c. report
13). When prices are above the equilibrium price, it will result in ... supply of goods.
a. shortage b. reduction C. eXCess
14). We are thinking of ... the adverts to give more information about the product features.
a. to change b. changing c. changed
15). Every day money is ... from one bank to another in thousand of cities.
a. contributed b. considered c. transferred
16). It is a good idea for everyone to learn how ... a foreign language.
a. speaking b. to speak c. speak
17). ... ill, he couldn’t go to work.
a. Feeling b. Feel c. To feel
18). The tree ... down last week.
a. was cut b. cut C. cuts
19). There was no money left because we ... it all.
a. spent b. had spent c. had been spending
20). The new boss brought ... many changes in the company.
a. about b. round c. out

orBernl: 1.-a; 2.-b; 3.-a; 4.-a; 5.-a; 6-b; 7-a; 8-b; 9-c; 10.-a; 11.-c; 12.-c; 13.-c; 14.-b; 15.-c; 16.-
b; 17.-a; 18.-a; 19.-b; 20.-a.

Jlekcuko-rpammaruyeckuii tect Ne3
Bbi0epuTe npaBu/IbHbINH BADUAHT OTBETA:

1. The Friday evening flight is always full so you ...book well in advance to be sure of getting a
seat.
a. have to b. need c. can
2. Unfortunately, we can’t give you ... information about the new product. We’ve only got ...
details and ... diagrams.
a. lots of; little; a lot of
b. much; a few; some
C. some; any; few
3. The company’s profits rose ...10% last year.

a.to b. - c. by
4. The new technology is good, but the company needs a lot of ... to develop it.
a. budget b. opportunity c. funding

5. VYkaxute, mnpH mNepeBoJe KAKMX MpelJOKeHHIl cJedyeT HCNOJAb30BaTh CJI0Ba
«mmpeamogararT, ITo».
a. Economists expect decreased size of population to result in slower economic growth.
b. It is believed that decreased size of population results in slower economic growth.
c. Decreased size of population is expected to result in slower economic growth.
d. Decreased size of population has been found to result in slower economic growth
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1.a,b,c 2.d 3.a.c
6. BoiOepuTe 3arojioBOK K TEKCTY:
The location of a business can be an important factor for its growth. If a company wants to set up an
office in a new location — to be near the regional markets, for example, it needs to be sure that the
region has good infrastructure and a stable economy. Some governments offer low taxes to attract
companies to set up in developing regions. After deciding on the region or city for the new office,
the company then has to find a good site for premises.

a. Problem: A new Location

b. Strategy to Find New Premises

c. Good Location Increases Profits
7. It is difficult for companies to set the price of a product. A ... price may help ... sales, but it also
... the profit margin. As a result, the company may have to cut costs to keep prices ... .

a. higher; increase; reduces; down

b. lower; decrease; increases; up

c. lower; increase; reduces; down
8. The market for DVD players ... last year, and the findings ... in our December survey.

a. has been researched; will be reported

b. was researched; are reported

c. researched; was reported
9. If you ... fully satisfied with this product, we ... you money.

a. won’t be; shall refund

b. will be; shan’t refund

c. are not; will refund
10. People on the trainee scheme have no work ... , just a university qualification.

a.CVv b. experience c. application
11. If electric cars ... so many disadvantages, more people ... them.

a. didn’t have; would buy

b. don’t have; would buy

c. won’t have; will buy
12. The company ... the market leader for three years now.

a.is b. was c. has been
13. I apologize ... sooner. I look forward ...you next month.

a. not to reply; to meet

b. for not replying; for meeting

c. for not replying; to meet
14. He made me ... it all over again.

a.todo b. do c. did
15. The problem ... is of great significance.
a. having discussed b. being discussed c. discussed

orBernl; 1.-a; 2.-b; 3-a; 4.-c; 5.-3; 6.-a; 7.-c; 8.-c; 9.-c¢; 10.-b; 11.-a; 12.-c; 13.-c; 14.-b; 15.-b.

IpuMepbI TECTOB /IS KOHTPOJISI JIEKCHKH.
3ananue 1
CootHecure ciaoBa (1-6)c ux onpenenenuem (a-f):

1 challenging a difficult, in a way that tests your ability

2 reputation b things you get because of your job that are
additional to your pay but are not money

3 atmosphere c the character or feeling of a place

4 promotion d the opinion that people in general have about
someone or something

5 benefits e the opportunity for doing something
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| 6 scope | f when someone is raised to a higher position

1.-d; 2.-b; 3.-c; 4.-f; 5.-e; 6.-a.

3aganue 2

Yoepure JiniHee cJI0BO:

1CEO PA CIO IT

2 post place job role

3 local premises headquarters regional office

4 board member manager client director

5 accountant systems analyst auditor financial director

6 white-collar worker office worker administrative officer shop-floor worker
7 secretary personal assistant company secretary administrative assistant

8 advertising public relations human resources marketing

3amanue 3
JIomoTHUTE MPEeAJI0KeHUsI COOTBETCTBYIOIIMMH COAEPKAHUIO CJIOBAMM:

boss; careers; contracts; course; degree; employees; employer; employs; profession;
qualifications; recruit; skills.

Our company uses a professional agency to ... (1) new ...(2). The company is a management
consultancy, so most new workers have a university ... (3), even if they have little experience in
this particular ... (4). Also, it’s quite typical for people to have done other jobs during their ... (5)
before becoming management consultants. The company ... (6) about 500 people. For the first two
years, workers are on temporary ... (7), but after that, people are usually made permanent. | think
our company is a good ... (8) — new employees are given an induction ... (9) when they start, and
on-the-job training to pick up the necessary ... (10) to do our work well, and the professional ...
(11) which are expected by our clients. Also, we’re closely supervised, and my ... (12) Adam,
regularly appraises my progress both formally and informally.

1.recruit; 2. employees; 3. degree; 4. course; 5. careers; 6. employs; 7. contracts; 8. employer; 9.
profession; 10. skills; 11. qualifications; 12. boss.

3ananmue 4

CocTraBbTe BOIIPOCUTEC/IBHDBIC NPEIJI0KCHUA U3 JaHHBIX CJI0B.

1 enjoy job do about What your most you?

2 your there about you job anything Is dislike?

3 How discipline you to often workers have do?

4 many are your people there How store in?

5 work of line this into get you did How?

6 What think years’ you time you in will be do doing ten?

3amanmue 5

BceTaBbTe mpeaJioru, ecJim He00X0aUMO.

Dear Sir or Madam,

| am a 20-year-old student ... (1) Finance Faculty ... (2) the University of Hanover in Germany and
I am writing to enquire ... (3) career opportunities ...(4) your company. I have visited your website
and | see that you have an innovative and open-minded approach ... (5) the recruitment and
management ... (6) personnel within your company. I am ... (7) my final year of a four-year course
of studies and I am particularly interested ... (8) working ... (9) the area of financial management.
My particular specialization is Finance, and ... (10) my final project, I have investigated the most
successful financial instruments ... (11) business. I would be most grateful if you could send me
information ... (12) what opportunities exist in your company, either ... (13) a graduate trainee ...
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(14) a year time or for an internship ... (15) the nearest future. Could you also tell me how I should
apply?

Thank you ... (16) advance. Look forward ... (17) hearing ... (18) you.

Yours faithfully,

Andrew Thomas

1.0f; 2. At; 3. -;4.1In; 5. To; 6. Of; 7. At; 8. In; 9. In; 10. In; 11. For; 12. About; 13. about; 14.
For; 15. In; 16. For; 17. To; 18. From.

TexcThl AJIsl YTEHHU C 3aJaHUsAMU

The concept of business

Business is a word that is commonly used in many languages. Traditionally, business simply
meant exchange or trade for things people wanted or needed. Nowadays, the concept and activities of
business have increased. One definition of business is production, distribution, and sale of goods or
services for a profit. To examine this definition, let us look at its different parts.

First, production is the creation of services or processing of materials into products. Example
is the conversion of iron ore into metal car parts. Next, these products need to be moved from the
plant to the marketplace. This is known as distribution. A car might be moved from a plant in
Germany to a car dealership in Poland. Third is the sale of goods and services. Sale is the exchange
of a product or service for money. A car is sold to someone in exchange for money.

Goods are products that people either need or want; for example, cars can be classified as
goods. Services, on the other hand, are activities that a person or group perform for another person
or organization. For example, an auto mechanic performs a service when he repairs a car. A barber
renders a service when he cuts your hair.

Business, then, is a combination of all these activities: production, distribution, and sale.
However, there is another important factor, i.e., creation of profit. A major goal in the functioning
of any business company is making a profit. Profit is the money that remains after all the expenses
are paid. Creating an economic surplus or profit is, therefore, a primary goal of business activity.

The three traditional forms of business are the sole proprietorship, the partnership, and the
corporation. The sole proprietorship means going into business for oneself. All one needs is some
knowledge about the business, start-up capital and knowledge of regulations. The partnership is an
association of two or more people involved in business under a written partnership agreement. The
corporation is a business organization authorized by the state to conduct business. It is the legal
entity having a right to issue stock certificates. The people who own such stock certificates are called
stockholders. They in fact own the corporation.

Vocabulary
trade — Toprosist
production — mpou3BOCTBO
distribution — nocraBka, pacnpeneneHue
sale — mpoxaxa, peanu3sanus
goods — ToBap, TOBapsI
plant — 3aBox, pabprka
marketplace — priHOK
major goal — ocHoBHas 11€7Th
to make a profit — nmonyuaTsh, U3BJIEKATH MPUOBLTH
eXPeNses — pacxo/ibl, U3CPIKKH
economic surplus — u30bITOUHBIN POAYKT
sole proprietorship — equHOMUYHOE BlaIcHUE
partnership — mapTaepcTBO
corporation — koprioparusi; akKilHOHEpHOE 00IIECTBO
to go into business — 3aHsAThCs OM3HECOM, TOPTOBJICH
start-up capital — crapToBbIii KaruTa
partnership agreement — gorosop, corjaimieHue 0 COTPYAHHYCCTBE
to conduct business — Bectu KOMMepUECKYIO IESTETBHOCTh
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legal entity — ropuaudeckoe w0

to have a right to — umetsb paBo

to issue stock certificates — BEITyCTHTD aKIIUH
{0 own — BiageTs, UMETh, pacmnoiaraTb
stockholder (Am. E.) — akiuonep

I. Give Russian equivalents to the following word combinations:

distribution; sale of goods or services; goods; plant; exchange of a product or service;
economic surplus; primary goal of business activity; sole proprietorship; partnership; corporation; to
go into business; to have a right.

I1. Give English equivalents to the following word combinations:

IIPOU3BOJACTBO, PBIHOK; II0JIy4aThb HpI/I6bIJ'II:>; OCHOBHas 1L€Jib, pacxoldbl, H3ACPIKKH,
CTapTOBBIﬁ KanuTaja, JOroBop O COTPYAHHUYCCTBEC;, BCCTH KOMMCPUCCKYIO ACATCIBbHOCTD,
IOPUINYCCKOC JIUIO; BEIIIYCTUTD AKIUH; aKIITMOHED.

I11. Answer the following questions.

1. What is one modern definition of business? 2. What does distribution involve? 3. What
differ goods from services? 4. What are the constituents of business? 5. What is profit? 6. Give the
three forms of business.

IV. Translate the following sentences into English.

1. IlpencraBnenne o OW3HECe pacIIMPUIOCH B Hacrosiee Bpems. 2. TpaaulimoHHO 3TO
CJIOBO PacCrpoOCTpPpaHCHHO BO MHOI'UMX SA3bIKaX. 3. HpOI/I?;BOILCTBO O3HA4YacT MPEBPALICHHUEC B TOBAPLI
MaTepHraJIOB UJIN YCIYT. 4. TpaHCHOpTI/IpOBKa — OTO NEPEMCIICHHUC TOBAPOB OT IIPOU3BOAUTCIIA K
notpedurento. 5. [Ipogaxa ToBapoB U yciayr — 310 00MeH Ha AeHbI'H. 6. O0s3aTeNbHBIM 3JIEMEHTOM
Ou3Heca ecThb IMOJITy4YCHHC HpI/I6LIJ'II/I. 7. HpI/I6bIJ'IB — 3TO ACHBI'M, OCTAOIIUECA ITIOCJIC OIIJIaThl BCECX
pacxoznoB. 8. Ilpubplip — I1aBHasg 1enb KoMMepueckoro mpeanpudrusd. 9. CylmecTByHOT TpH
OCHOBHBIC (1)0pr1 OpraHu3anuu ousneca. 10. buszaecom MOT'YT 3aHUMATBHCA KaK Q)HSHHCCKI/IC, TaK U
HOPUINYCCKUC JIMA.

Mistaking beauty for truth

It’s hard to believe now, but not long ago economists were congratulating themselves over
the success of their field. Those successes — or so they believed — were both theoretical and
practical, leading to a golden era for the profession. On the theoretical side, they thought that they
had resolved their internal disputes. Thus, in a 2008 paper titled “The State of Macro” (that is,
macroeconomics, the study of big-picture issues like recessions), Olivier Blanchard of M.I.T., now
the chief economist at the International Monetary Fund, declared that “the state of macro is good.”
The battles of yesteryear, he said, were over, and there had been a “broad convergence of vision.”
And in the real world, economists believed they had things under control: the “central problem of
depression-prevention has been solved,” declared Robert Lucas of the University of Chicago in his
2003 presidential address to the American Economic Association. In 2004, Ben Bernanke, a former
Princeton professor who is now the chairman of the Federal Reserve Board, celebrated the Great
Moderation in economic performance over the previous two decades, which he attributed in part to
improved economic policy making.

Last year, everything came apart. Few economists saw our current crisis coming, but this
predictive failure was the least of the field’s problems. More important was the profession’s
blindness to the very possibility of catastrophic failures in a market economy. During the golden
years, financial economists came to believe that markets were inherently stable — indeed, that
stocks and other assets were always priced just right. There was nothing in the prevailing models
suggesting the possibility of the kind of collapse that happened last year. Meanwhile,
macroeconomists were divided in their views. But the main division was between those who
insisted that free-market economies never go astray and those who believed that economies may
stray now and then but that any major deviations from the path of prosperity could and would be
corrected by the all-powerful Fed. Neither side was prepared to cope with an economy that went off
the rails despite the Fed’s best efforts.

3ajaHusl K TEKCTY:

a. [lonGepute mpaBUILHBIN SKBUBAJICHT TEPMUHA.

| a. infant industry | 1) obiectBenHoe Graro




b. to erect barriers 2) rocymapcTBeHHast CyOCHIHS
c. incentive 3) aHTUMOHOTIOJIbHBII

d. state subsidy 4) norunyeckoe 000CHOBAaHUE
e. enterprise 5) 6marococtosiHue

f. demise 6) cTUMYT

g. public good 7) sKOHOMHS Ha MacITadbax

h. to allocate 8) HOBast OTpacIb

I. economies of scale 9) npeycreBaromuit

J. stagnant 10) accurHoBath

k. rationale 11) mpeanpuHUMATEILCTBO

. to intervene 12) magenue (cTpost)

m. welfare 13) co3naBath OGapbepsl

n. antitrust 14) Bsiblii (pocT)

0. prosperous 15) BMemuBarthbest (0 TOCyAapCTBE)

OrBersl: a.-8; b.-13; c.-6; d.-2; e.-11; f.-12; g.-1; h.-10; i.-7; j.-14; k.-4; 1.-15; m.-5; n.-3; j.-9

Organizational Structure

One of the most challenging tasks of a business may be organizing the people who perform its
work. A business may begin with one person doing all the necessary tasks. As the business becomes
successful and grows, however, there is generally more work, and more people are needed to
perform various tasks. Through this division of work, individuals can become specialists at a
specific job. Because there are several people—often in different locations—working toward a
common objective, there must be a plan showing how the work will be organized. The plan for the
systematic arrangement of work is the organization structure. Organization structure is comprised of
functions, relationships, responsibilities, authorities, and communications of individuals within each
department. The typical depiction of structure is the organizational chart.

The formalized organizational chart has been around since 1854, when Daniel McCallum
became general superintendent of the New York and Erie Railroad—one of the world's longest
railroads. According to McCallum, since the railroad was one of the longest, the operating costs per
mile should be less than those of shorter railroad lines. However, this was not the case. To remedy
management inefficiencies, McCallum designed the first organizational chart in order to create a
sense of structure. The organizational chart has been described as looking like a tree, with the roots
representing the president and the board of directors, while the branches symbolize the various
departments and the leaves depict the staff workers. The result of the organizational chart was a
clear line of authority showing where subordinates were accountable to their immediate supervisors.

6. Hpoanaif[Te TEKCT U OTBETHTEC HA BOIIPOCHI.

a Does your company have any policies on phone use? Does it provide training?

b What functions does your phone have? Do you know how to use them all?

¢ Do you prefer to use a mobile or a landline?

d “More business is lost through bad service than by poor product performance.” Do you agree?

Ringing in the millions

Companies lose millions of dollars of business though bad telephone handing. A survey found
that company switchboards failed to answer one out of five calls within ten rings, or reply to 10 %
of calls within 20 rings. Ninety percent of all sales enquiries begin on the telephone, so this is the
opportunity to project a healthy company image — one of friendliness, efficiency and
professionalism. Staff should be aware that bad telephone behaviour can result in millions of dollars
in lost revenue. In the insurance business, for example, failure to answer promptly could see a
policy of a quarter of a million dollars go straight to the competition!

A single telephone receptionist can answer as many as 300,000 calls a year. Companies should
train personnel in the skills of transferring a call, placing calls on hold, dealing with angry callers,
answering correspondence by phone, using a caller’s name, and taking messages correctly. Callers
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should not hear expressions like “she’s just gone out” or “he’s not with us anymore”. Surveys show
that customers want a prompt response by a real person (not a machine) who can make a decision.
For a great many of a firm’s customers, the first — and often the only —impression they carry in their
minds is the one generated by the people they talk to on the phone. The quality of a firm’s response
to a call is one of the chief factors in creating a perception of good or bad service. And remember,
more business is lost through poor service than by poor product performance.

7.Hp0'mTa171Te TeKCT. Pacmo/io:kure 4acTH TeKCTa B NMPpaBUJIBHOM IOPAIKE
Jodie Lawson, young businessperson of the year

A) Her day begins at 7.15 when the alarm goes off. But she doesn’t often get up straight away.
She lies in bed and listens to the news on the radio until 7.30. She usually goes to work by bus, but
she sometimes runs.

B) She leaves work around seven, but quite often goes to an evening meeting. To relax she likes
seeing her friends and family, and enjoys going away at the weekend and getting out of the city.
She goes to bed between 11 and midnight.

C) Jodie Lawson, Young Businessperson of the Year, is managing director of round peg.com, an
internet-based recruitment agency.

D) Her morning always involves meetings, taking calls from clients and dealing with e-mails.
Most days she has lunch at her desk, but sometimes she goes out with a client, or makes a lunchtime
presentation. In the afternoon she is usually out of the office visiting clients.

E) She likes running and finds it relaxing. It takes her about 30 to 35 minutes to get to work —
about the same as the bus. When she gets to the office, she turns on the computer, reads her e-mail,
and has breakfast — a bowl of cereal.

OTBET.

1 Section C ;2 Section A; 3 Section D; 4 Section B;5 Section E

Pacmojioskure 4acT NuUcChLMa B IMPaBUJIBbHOM IOPHAAKE:

1. 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924

6 August 2005

2. | look forward to hearing from you.

Yours sincerely,

Simon Tramp

Sales Manager

3. Thank you for your letter. | am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November. Would you prefer us to supply a substitute,
or would you rather wait until the original parts are again available?

4. Dear Mr. Sawyer,

5. James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate,

Oxbridge UN54 42KF.

Karou: 15 4; 3; 2; 5.

9.0npeneaure THI NUCbMA: a. OJIaroAapHOCTb,

b. 3ampoc,
C. MMpUIjIalCHuUc,
d. mpocn0a,
e. COIIPOBOAUTCIILHOC
1) Dear sirs,
Please would you send me your Spring catalogue and price-list quoting c.i.f. prices, le Havre.
Thank you.
Yours faithfully,
2)Dear sirs,

I would like some information about your proficiency courses in English beginning this July.
37



Please send me a prospectus? Details of your fees, and information about accommodation in
London for the period July — December. If possible, | would like to stay with an English family.
Thank you.

3) Dear Sirs,

We were impressed by the selection of sweaters that were displayed on your stand at the
“Menswear Exhibition” that was held in Hamburg last month.

We are a large chain of retailers and are looking for manufacturer who could supply us with
a wide range of sweaters for the teenage market.

4) Dear Sirs,

We are writing to enquire about your kitchen appliances. We are particularly interested in
the processing machines and blenders manufactured by your company and advertised in the latest
issue of “Consumer Goods”.

Could you please send us your latest catalogues and price lists for the latest models. We
would appreciate if we could have them by return.

5) Dear Sirs,

We thank you for your letter of 23rd of March and are pleased to send you a copy of our
latest catalogue and a price list. Should you wish to obtain more detailed information about our
products, don’t hesitate to contact us. We will not fail to provide full particulars as soon as
possible.

IIpumMepHBIE TEKCTHI Ui IepeBoaa U pepepupoBaAHUA
Negotiating

Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called ‘win-win' rather than a 'win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end. For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the 'win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.

Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone's heart or mind.

What is business?

Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day. Financial services: banking and insurance.
Retail trade business — shops which sell goods. The hotel and catering businesses. Communication
business: telephone, mail and courier services. Transportation businesses which move materials,
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products and people from place to place by road, rail, sea and air. Public services: police, fire brigades,
armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business. People do business by producing goods or providing services.
They buy and sell goods. They do business for a profit. There is no business without a profit. Production of
goods is very profitable, provision of different services is profitable too. Communications are a good
business too, for example, telephone, telegraph and mail services. Financial services, for example, banking
and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader (you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership (a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).
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[IporpaMmma cocTaBieHa B  COOTBETCTBHM C  (peiepaIbHBIM  TOCYAapCTBEHHBIM
00pa3oBaTeNbHBIM CTAHIAPTOM BBICIIET0 OOpa30BaHUS MO HampasieHHIO moarotoBku 11.03.02
NHpoKkoMMYyHHUKAITMOHHBIE TEXHOJIOTHH M CHCTEMBI CBs3U OT «06» mapta 2015 1. Ne 174

st Haoopa 2015 roaa: v yueonbm mwianom @I'BOY BO «bpl'Y» miist ouHo#t hopMbl 00ydeHUS OT
«13» uronst 2015 1. Ne 475

s Hadopa 2016 roaa: u yuebusm mianoMm @I'BOY BO «bpl'Y» mist ounoit popmbl 00ydeHus ot
«06» nrons 2016 r. Ne 429

st Haoopa 2017 roaa: u yue6HbM tianoM OI'BOY BO «bpl'Y» miisa ouHoit popmbl 00ydeHuUs OT
«06» maprta 2017 1. Ne 125

s Haoopa 2018 roaa u yuebusm mmanom @I'BOY BO «bpl'Y» nnst ounoit opmbl 00yueHus OT
«12» mapra 2018 . Ne 130

IIporpammy cocraBu.ia:
Jlamuenko EBrenus IlerpoBHa,

CTaplLIMil mpenoaBareib Kageapbl HHOCTPAHHBIX SI3bIKOB

Pabouas nporpamMMa paccMOTpeHa U yTBEP)KJCHA Ha 3aceJaHUU Kadeapbl HHOCTPAHHBIX S3bIKOB
oT «24» nexabps 2018 r., mpoToxos Ne 4

3aBenyromnuii kKageapoil HHOCTPAHHBIX S3BIKOB KomucrpartoBa A.B.
COT'JIACOBAHO:

3aBenyromnuii Beiyckaromiei kageapoit YTC Urnatses 1.B.
Hupextop OuOIMOTEKH Cotnuk T.®D.

Pabouas nporpamMmMa o7100peHa METOIMUECKOM Komuccuelt I'yMaHuTapHO-TIIe1arorndyeckoro
¢dakynprera

oT «25» nexabps 2018., mporokon Ne 4

IIpencenarens metoanueckou komuccuu I'TID Haymosa H.H.
COI'JTACOBAHO:

Hauvanbauk

yu4e0HO-METOIMYECKOTO YIIPABICHUS Hexesen I'.I1.

Perucrpanmonnsiii Ne

(memoouueckuii omoei)



