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1. TNEPEYEHb IUVIAHUPYEMBIX PE3YJIbTATOB OBYYEHMsI IIO JUCHHUILIMHE,
COOTHECEHHBIX C IVIAHUPYEMBIMU PE3YJIBTATAMHU OCBOEHHSI OBPA3OBATEJIBHOHU
IPOI'PAMMBI

BI/IZ[ AeATEeIbHOCTH BbIMMYyCKHUKA

JucuuniamHa OXBaThIBAET KPYr BOMPOCOB, OTHOCSIIUXCS —KHAYYHO-HCCIIEIOBATEIHCKOMY,
[POEKTHO-KOHCTPYKTOPCKOMY ~ BUAAM  MpO(eCcCHOHANBbHON  NIEeATENhbHOCTH  BBIMYCKHHKA B
COOTBETCTBUH C KOMIIETEHIIUSIMH U BHIAMH JICITCIBHOCTH, YKa3aHHBIMU B y4eOHOM IUJIaHE.

Ileap AMCUMTIITHHBI

OBHaI[eHI/Ie O6y‘IaIOH_II/IMI/IC$I H€O6XO,I[I/IMBIM U JOCTATOYHBIM YPOBHCM KOMMYHHKaTHBHOﬁ
KOMIICTCHIMKU [JIA PCHICHUA COOHWAJIbHO-KOMMYHHKATUBHBIX 3aJad B Pa3IMIHBIX O6J'IaCT$IX
OBITOBOM, KyIbTYPHOH U IpoeCCHOHATEHON 1€ATEIbHOCTH.

3agauM TUCHMILJINHBI:
- TEOPETHUYECKOE OCBOCHHE 00YUYAIOIUMHUCS OCHOB JICTIOBON KOMMYHHKAIIHH;
- pa3BUTHE y OOYYaIOIMUXCS YMEHHUS JIOTUYECKH BEPHO, apryMEHTHPOBAHO U SICHO BBICTPAWBATH
YCTHYIO U ITUCbMEHHYIO peyb;
- OBJIAICHUC OCHOBHBIMHU I'PaMMAaTHYCCKUMU SBJICHUAMHU, XapaKTCPHBIMU JIA I[@J'IOBOﬁ peumn;

- U3Y4YC€HHUE OCHOBHBIX BHUOB JIETTIOBOM TICPETINCKH, 0COOEHHOCTEH COCTaBICHUS JCJIIOBBIX HTOKYMEHTOB W Pa3BUTHUE
MPAKTUYCCKUX HABBIKOB BEACHUS Z[eJ'IOBOﬁ NEPECIIUCKU.

Kon Coaepxanue [lepeyens MIaHMPYeMbIX pe3yJIbTATOB 00y4YeHH s
KOMIETEeHIINH KOMIIeTEeHIIU I MO THCITHIJIHHE
1 2 3
OK-5 CIOCOOHOCTH K | 3HaTh: 0a30BbIE MOHITHS KOMMYHUKALUU B YCTHOH U
KOMMYHUKAIIMM B YCTHOM | MUCbMEHHON (opMax Ha PYCCKOM U HWHOCTPAHHOM
U THCHbMCHHOH (opMax | s3bIKax; KYJIbTYPHO-CHECIH(PUICSCKHE OCOOCHHOCTH,
Ha pyccKoM U | IEHHOCTH TpPEICTaBUTENICd HHOSA3BIYHOU KYIBTYPHI;
WHOCTPAaHHOM S3bIKaX | MMPaBWJIA PEUYCBOTO ITHKETa B MPOPECCHOHATHLHOM,
JUIsL  pelieHus  3a4ad | y4eOHO-COIMANbHOM cdepax OOMIeHHUS.
MEXJIMIHOCTHOTO U | yMETh:TPAaMOTHO  HW3JlaraTh CBOM  MBICIIM  Ha
MEXKYTbTYPHOTO WHOCTPAaHHOM $I3bIKE, TOTOBHTH YCTHOE COOOIIEHUE
B3aMMOJICHCTBUS Ha WHOCTPAHHOM SI3bIKE 110 OCHOBHBIM HW3YYCHHBIM
TeMawm, WCTIONB3YS rpaMMaTUYECKUE u
CHHTAKCHUYECKUE CTPYKTYPHI, JCKCUICCKUE STUHUIIBI,
U3Y4YCHHbIE B TEYEHHE TOja; nucaTh Ha
MHOCTPAaHHOM $I3bIKE IMHCbMa U OTBETHl Ha HHX,
BKIIIOYass Kak JIMYHbIe, TaKk ¥ OQUIHATbHEIE,
JTOKJIaJIbl, pe3loMe, aHHOTAIUH.
BJIAJIeTh:CIIOCOOHOCTBIO CBOOOMHO (hOpMyTHpOBATH
CBOM MBICIM KAaK B YCTHOH, TaK M B INHUCbMEHHOU
pedr, BecTH MNPO(PECCHOHAIBHBIM  AWANOT |
MEPETHCKY.
IK-1 CIIOCOOHOCTH K | 3HATB:CIIOCOOBI TMOJIyYEHUS HAYYHO-TEXHUYECKOM
CUCTEMATHYECKOMY uHpOpMAITNH;
U3YYEHHUIO HAy4YHO- | YMeTh: CUCTEMATHU3UPOBATh HAYYHO-TEXHUYECKYIO
TEXHUYECKON uH(dopmanuio;
uHbOpMaIuy, BJaJleTh: HAaBbIKAMU CHCTEMAaTH3allud HAay4YHO-
OTEYECTBECHHOTO U | TEXHUIECKOW MH(OPMAIINN;
3apy0eKHOTO OMbITa IO
COOTBETCTBYIOIIEMY
npodUIII0 TOATOTOBKU

2. MECTO JUCIHUILIVHBI B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI'PAMMBI
Jucuurnnuna b1.B.J1B.03.01«/lenoBoii HHOCTpaHHBIN SA3bIK» OTHOCUTCS K 3JIEKTUBHOM YacCTH.




JucuunnuHa «JlenoBoil MHOCTPAaHHBIM SA3BIK» Oa3upyeTrcs Ha 3HAHUSX, MMOIYYEHHBIX IPU
M3YYEHHH TaKuX y4eOHBIX IUCHUIUIMH Kak: «HOCTpaHHBIN sA3BIK», «PYyCCKHH S3BIK M KyIbTypa
peum».

OCHOBBIBasICb Ha M3YyYEHUM IE€PEUYMCIEHHBIX IUCLUUIUIMH «Je0BOM MHOCTPAHHBIN SI3BIK»
MIPEACTABISAET OCHOBY I U3Y4YEHUS TUCLUIINH C UCIOJIB30BAHUEM UCTOYHUKOB HA NHOCTPAHHOM
SI3BIKE.

Takoe cucteMHOE MEXIUCHMITIMHAPHOE W3YYEHHUE HAIpaBICHO Ha JIOCTHXKEHUE TpeOyeMoro
@I'OC ypoBHS MOATOTOBKY 1O KBaNU(UKauu O0akaiaBp.

3. PACIIPEJAEJIEHUE OB BEMA JJUCIUIIVINHBI

3.1. Pacnpenenenue o0beMa JUCHMIIUHBI 0 (hpopMaM 00yUeHHs

Tpyooemxocms Oucyuniunsl 8 4acax
Kypcosasn
e
3 3 paboma Buo
N o 2 (npoexm),
s X 2 = npomesicy
Dopma = 3 2 S KOHmMPOb Iy
© 2 2 S 2 mounoi
00yuenus S S = S S Has
N 3 = S = 3 ammecm
S & g o SR s paboma,
s 5 2 S 2 g 3 S S ayuu
o S| s | §| §| 58| 5| £5§| pedepam,
53 8| &) §| 8§ S5 8§ A
| O = < R RX S| ©ORX
1 2 3 4 5 6 7 8 9 10 11
Ounas - - - - - - - - - -
3aounas 1 - 72 8 - - 8 60 - 3a4er
3aounas - - - - - - - - - -
(yckopeHHoe
o0yJeHue)
OuyHo-3204Has | - - - - - - - - - -
3.2. Pacnpenenenue o0beMa JUCHMILINHBI 10 BHAAM y4eOHBIX 3aHATHIHN TPYA0EMKOCTH
em.u. 6 Pacnpeoenenue
UHMEPAKMUBHOTL no Kypcam
Tpydo- P HOu, ypcam,
- aKmueHoil, uac
Buo yueonuvix zanamuii emKocmb .
UHHOBAUUOHHOIL
(uac.)
dopmax, 1
(uac.)
1 2 3 4
|. KontakTHas padoTa o0y4aromuxcs ¢
npenoaaBartesieM (Bcero) 8 2 8
IMpaktuueckue 3austus (113) 8 2 8
Il.CamocTosiTesibHAsi paGoTa 00yYaIOLIUXCS
60 60
(CP)
IToAroTOBKA K MPAKTHYECKHM 3aHSTHIM 50 50
ITonroToBka K 3a4eTy 10 10
111, Ilpome:kyTOUHASI aTTeCTALMSAZAYCT + +
OO0mas TpyI0eMKOCTh TUCIUIUIUHEI ....... Yac. 12 12
3a4. ef. 2 2

4. COJEP’ KAHUE JUCHUITJINHBI

4.1. Pacnipenesienne pa3iesoB JUCHMIVIMHBI 110 BUAAM Y4eOHbIX 3aHATHH



- 1J151 3204HOi opMbI 00yUeHHS:

Buowt yueonwvix 3anamuil, 6kniouan
Mo pas- camocmoamensvhylo pabomy
dena u Haumenoeanue Tpyooem- odyuarowuxca u mpyooemKocmo;,
A pasdena u KOoCcHb, (uac.
mema OucCUunIuHbl (uac.) yuebOHble 3aHAMUA | CAMOCMOAMEb
npakmuuecKkue Hasn paboma
3anamus obdyuaruwuxcs
1 2 3 4 5
1. SI3bIK 1€JI0BOT0 OO IIEHUSI. 68 8 60
1.1 OCHOBBI I€JIOBOTO OOIIEHUS 34 4 30
Ha MTHOCTPAHHOM SI3BIKE.
1.2 [MpodeccronanbHO
OpPUEHTUPOBAHHOE UTEHHE U 34 4 30
MTUCHMO.
HUTOro 68 8 60

4.2. Conep:xaHne JMCOHUILIMHBI, CTPDYKTYPHPOBaHHOE 110 pa3jeiaM H TeMaM.

.HGKHI/II/I y‘Ie6HI)IM IJIaHOM HE NMPEAYCMOTPCHBI.

4.3. JlabopaTopHbIe padoThl.
YueOHBIM IIJTaHOM He IPeTyCMOTPEHO.

4.4.IlpakTnyeckue 3aHATHSA.

Buo
3anamu 6
Ao Homep | O6vem unmepakmusvnoﬂ,
i pazdena Haumenoseanue mem npaKkmuueckux 3aHAmui (wac.) aKmusHoi,
0ucuunﬂuubl UHHOBAUUOHHOU
popmax,
(uac.)
1 CnocoObl  Tpe/CTaBICHUS W 3HAKOMCTBA. 1 i
Oo6wmen napopmanueil.
2 OO61eHue 1o TeneoHy B JEIOBBIX IENSX. 1 -
enoBas BcTpeya, npe3eHTalus. IpesenTanus
3 2 «Benenne nemoBbIX
eperoBopoB»
1 (2 gac.)
' Oco0eHHOCTH MepeBoOja TPAMMAaTHYECKUX
4 CTPYKTYp: CTpaJaTeIbHbIN 30T, 1 )
HeJuvHbIe (OpMBI Tarona. Pa3znuanbie
OTTEHKH MOJAJIbHOCTH.
5 UreHue u nepeBol HAay4HO- TEXHHYECKOU 1 )
JIUTEPATYPHI.
6 Bu bl 1e510B0M KOPPECTIOHICHITHH. 2 -
UTOI'o 8 2

4.5. KonTpoabsHbIe MEPONIPUSITHS: KYPCOBOH MPOeKT (KypcoBasi padoTa),KOHTpoJbHas padora, PT'P, pedepar.

Y4eOHBIM IIJIAHOM HE IPEIYCMOTPEHO.




5. MATPHUIIA COOTHECEHMS PA3JIEJIOB YYEBHOU JJUCITUTIIMHBI K ®OPMUPYEMBIM B HUX

KOMIETEHIIUAM 1 OHEHKE PE3YJIbTATOB OCBOEHUA JUCHUITJIMHBI

Komnemenuuu Komnemenuuu
Kon-60 P t Bﬁu 0 Oyenxa
No, naumenoganue wacos OK TIK KOMIL cp, Hac | yHeoHvx pe3ynomamos
pazoenoe oucyuniIuHsl 5 1 3auAmMuUil
1 2 3 4 5 6 7 8
1. SI3bIK men0BOro OOIEHMS. 68 + + 2 34 113, CP 3a4deT
6cez0 uacos 68 34 34 2 34




6. IIEPEYEHb YUYEBHO-METOJUYECKOTI' O OBECIIEYEHUA JJIsL
CAMOCTOATEJBHOU PABOTHBI OBYYAIOIIIUXCA MO JUCHOUIIJIMHE

1) Konecuukosa, H.JI. JlenmoBoe o6menune = Business Communication: yueOHOe mocobue /
H.JI. KonecHukoga. - 5-e uza., crep. - M.: ®nunTa, 2012. - 152¢. [DnekTpoHHsIi pecypc];

2) CnacubyxoBa, A.H. JlenoBoii aHTIMUCKUI SI3BIK: Ui CAMOCTOSTEIBHOW pabOThl CTYACHTOB:
yueObHoe mnocobue / A.H.CnacuOyxosa, W.H.PanranoBa, K.B. BypkeeBa; MunucrtepctBo
obOpazoBanusi u Hayku Poccuiickoii @enepanuu, dDenepanbHOe TOCYIapCTBEHHOE OIOIKETHOE
00pa30BaTeNIbHOE YUPEXKICHHE BBICIIEr0 MpodeccroHaabHOro obpazoBaHus «OpeHOyprekuii
rocy/lapCTBEHHbIN YHUBEpcUTET». - OpenOypr: OI'Y, 2013. - 163 c. [DnexTpoHHbI# pecypc].

7. IEPEYEHb OCHOBHOM # JIONOJHUTEJBHOM JUTEPATYPbI, HEOBXOJIUMOMN IS
OCBOEHMSA JUCHUIIJINHBI

Koauuecme

0
e Buo | sxkzemnnapo | Qbecneuen-
/' Haumenoeanue uzoanusn 3ams- 66 HOoCmb,
o musn | oubnuomexk | (3K3./ 4ell.)

e,

IIT.
1 2 3 4 5

OcHoBHasl JuTEpaTypa

1. | Konecaukosa, H.JI. JlenoBoe obmenue = Business
Communication: yue6Hoe mocobue / H.JI. KonecHukona.
- 5-e m31., crep. - M.: @nunTa, 2016. - 152¢.
[DneKTpoHHBIH pecypce]. -

URL.: //biblioclub.ru/index.php?page=book&id=364145

I13,

CP OP 1

2. | lupoxona I'.A. [IpakTrueckasi rpaMMaTHKa
AHTIIUICKOTO sI3bIKa/ y4e0. Tocodue 1o mepeBory/
I".A.lllupokosa. — 2-e u3 ., ucnp. — M.: ®aunra: Hayxka,
2015. — 304c.

I13 48 1

3. | llleBenéBa, C.A. JlemoBoii aHTIMHCKUN: YydeOHOE
nocobue / C.A. llleBenéra. - 2-e uza., nepepad. u AOI. -
M.: IOnutu-lana, 2015. - 382 c. [Onexrtponnsiii | [I3 OP 1
pecypc].

URL.: //biblioclub.ru/index.php?page=book&id=436816

JonosHuTeBHAS JUTEpaTypa

4. | CmmacubyxoBa, A.H. JlenoBo# aHTIMICKUHN S3BIK: IS
CaMOCTOSITEIEHOM pabOThI CTYICHTOB: YdeOHOE TTocodue
/ A.H. Cmacubyxoga, 1.H. PantanoBa, K.B. Bypkeena;
MunucTepcTBO 00pa3oBaHus u Hayku Poccuiickoii
®enepanun, OenepanbHOE rOCYIapCTBEHHOE
O10/KeTHOE 00pa30BaTEIBHOE YUPEKICHUE BBICILIETO
npodeccuoHanbHOro 00pa3oBanus «OpeHOypreKuit
rOCyIapCTBEHHBIH yHUBEpcUTET». - OpenOypr: OI'Y,
2013. - 163 c. [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=270303

CP OP 1

5. | [Ipeobpaxenckas, A.A. [lenoBas mnepenucka Ha
aHrnuiickoM s3bike / A.A. IlpeoOpakeHckas. - 2-e u3f.,
ucnp. - M.: Hanmonaneueiii OTkpbITEIE YHUBepcurerT | [13 OP 1
«AHTYHUT», 2016. - 72 c.: un. [DneKTpOHHBIN pecypc].
URL.: //biblioclub.ru/index.php?page=book&id=429121



http://biblioclub.ru/index.php?page=book_red&id=364145
http://biblioclub.ru/index.php?page=book_red&id=436816
http://biblioclub.ru/index.php?page=book_red&id=270303
http://biblioclub.ru/index.php?page=book_red&id=429121

8. IHEPEYEHDb PECYPCOB NH®OPMALIMOHHO -
TEJEKOMMYHUKAIIHOHHOU CETHU «MHTEPHET» HEOBXOJAUMBIX IJIA
OCBOEHUA JNCHUIIJINHBI

1.DnexTpoHHsbIi katanor 6udanorexu bpl'y

http://irbis.brstu.ru/CGl/irbis64r_15/cgiirbis 64.exe?LNG=&C21COM=F&I121DBN=BOOK&P21
DBN=BOOK&S21CNR=&Z721ID=.

2. DnexrponHas oubanoreka bpl'y

http://ecat.brstu.ru/catalog .

3. DIIeKTPOHHO-OMOIMOTEUHAs CHCTeMa «Y HUBepcUTeTCKas onbanoTeka onliney»
http://biblioclub.ru .

4. DnexTpoHHO-O0MbMMoTeuHas cuctema «M3marenbcTBo «JIaHby

http://e.lanbook.com .

5. Nadopmarmonnas cucrema "EnnHoe oKHO 10cTymna K 00pa3oBaTesIbHBIM pecypcam’
http://window.edu.ru .

6. Hayunas anextponnas oubnamnoreka eLIBRARY.RU

http://elibrary.ru .

7. YuuBepcurerckas nadopmarmonHnas cuctema POCCHUA (YUC POCCHA)
https://uisrussia.msu.ru/ .

8. HantmonanpHas anexTpoHHast oubauorexka HOb
http://xn--90ax2c.xn--plai/how-to-search /.

9. METOAUMYECKUE YKA3ZAHUA I OBYYAIOIIUXCA IO OCBOEHUIO JUCTIUITINHBI

Ycunenue npodeccuoHaNTbHO-IEIOBON HANPABICHHOCTH OOYYCHHSIEIOBOMY WHOCTPAHHOMY
SI3BIKY TMPEIIoNiaraeT Hajaudue COOPMHPOBAHHBIX YMEHHH B pa3IM4YHBIX BHIAX PEYCBOI
KOMMYHHKAIIMH, KOTOPBIC JAF0T BO3MOYKHOCTb:

— OBJAQJETh BCEMU BHJAMH YTCHHS OPUTHMHAIBHON JIUTEpaTyphl, BKJIOYas 0030pbl,
TCXHUYCCKYIO NOKYMCHTAIUIO, HAYUYHBIC CTaTb!U U T. .,

— 0hOpMIIATH U3BJICYCHHYIO U3 MHOCTPAHHBIX MCTOYHHKOB MH(OPMAIIUIO B BHIE MEPEBOA,
aHHOTAIlMU WK pedepara;

— FOTOBUTH MPE3EHTALIUH U TOKJIA/Ibl HA UHOCTPAHHOM SI3bIKE Ha PA3JIMYHbBIC TCMBI,

— BecTH Oeceny B 00mactu mpoheCCHOHALHBIX HHTEPECOB.

doHeTHKA, JCKCHKA M TpaMMaTHKa aKTYaJH3HUPYIOTCS OJHOBPEMEHHO C BHIAMU PEUCBOM
JeSTEIbHOCTH HA OCHOBE Y4€OHBIX MaTePHAJIOB.

JInst Toro 4toObl TOCTUTHYTH YKAa3aHHOTO B IEJICBOM YCTAHOBKE YPOBHS BIAJCHHS S3BIKOM,

CJIeIYeT CUCTEMATUYECKHU TOTOBUTHCS K 3aHSITHSIM U BBITIOJIHATD B MOJTHOM 00bEME BCE 3a/1aHMUs.

Ipenmnonararorcs craeayromue BUAbl padoThL:

1. 3akpemnieHne TeOpeTHYECKOI0 MaTepuaa.

3aKkperuieHHe TEOPEeTHYEeCKOr0 MaTephala B BHJE BBINOJHEHUS KOHTPOJILHO-TPEHHUPOBOYHBIX YIPaKHEHHN
OCYIIECTBIIAETCS. 00YJarOIIUMHUCS CaMOCTOATENbHO. KOHTPOIIb BEINONHEHNS OCYLIECTBISIETCS B BU/IE YCTHOTO OIpOca
Ha TPaKTUYECKUX 3aHATUAX. KadecTBO yCBOGHHS CaMOCTOSTEIBHO H3Y4EHHOTO TEOPETHYECKOro MaTepHaia o
JUCHHUIINIIMHEC BBIHOCUTCSI Ha HpOMe)KyTO‘IHI:-IfI KOHTPOJIb M THPOBEPACTCA B XOJC BBINOJIHEHHUA MPOBCPOUYHBIX
KOHTPOJIBHBIX 33/IaHHH, 3aIUTAaHMPOBAHHBIX B CEMECTE.

2.IToaroroBka coodumennii (yCTHBIX BHICKA3LIBAHMIA) 110 32IaHHOI TeMesBISCTCS YU4COHBIM

3aIaHUCM, PA3BUBAIOIIHUM JICKCHYCCKHUC HABBIKH 1 HABBIKU T'OBOPCHUA o6yqa}oumxc;1.

CoobmeHue (MOHOJIOTHYECKOE BBICKA3bIBAHHE)

I_Ie.]'ll): C(i)OpMI/IpOBaTB HaBbIKH U YMCHUA BBICKA3bIBATHCS 110 SaI[aHHOﬁ CUTyallun, UCIIOJIb3Yy
HE00XO0IMMBbIE JIEKCUKO-TPAMMATHUECKHUE CTPYKTYPHI.

CtpyKTypacoodbuenus NOKHA ObITh YeTKOU M siCHOM. OCHOBHBIE HJIEH MOXHO TIEPEUUCIIHUTh
BO BCTYIUICHHH, a B 3aKJIIOYEHHUU TOJIBECTH UTOT U BBIACIUTH OCHOBHBbIE MbICHH. [Ipu moaroroBke
COO6IIICHI/IH BO3MOJXHO HCIIOJBb30BaHUEC HHq)OpMaHHOHHBIX TCXHOJIOI‘I/II;'I, YTO IIO3BOJIUT IIOBBICUTH
YPOBEHb BOCTIPUATHS HHPOPMAIIMH 00yJarOIIIMMHUCS.


http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://ecat.brstu.ru/catalog
http://biblioclub.ru/
http://e.lanbook.com/
http://window.edu.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://нэб.рф/how-to-search%20/

Annomayus — ueib:chopMUpOBaTH YMEHUE BHIWICHITH 3HAYUMYIO HH(OPMAIIHIO U TIepeaaTh
€€, TOJB3YICh OMPECICHHBIMH JICKCUKO-TPAMMATUYECKUMU CTPYKTypaMH, XapaKTePHBIMU IS
HAay4YHOU peyH.

Annomayus — caMoe KpaTKO€ H3JI0XKEHHE TJIaBHOTO COJEPKaHUS MEPBUYHOTO JOKYMEHTA,
COCTaBJICHHOE B pe3yJbTaTe KOMIIPECCHU TEKCTa OPUTHHANA M B HECKOJBKHX CTPOYKAX JAFOIIEe
npenacTaBiIeHue o ero reMatuke.00beM anHoTanuu cocTaBisgeT SO0 MeYaTHBIX 3HAKOB M COJEPKUT:
BBIXOJIHbIC JJaHHBIC; TEMY, OCHOBHbBIE IOHATHUS; KPAaTKOE COJEp>KaHUE, OTIUYUTEIbHBIE YEPThI
JIOKYMEHTa, T.€. TO HOBOE, UTO HeCeT B cebe MaTepraa i 0COOEHHOCTH €0 MOJa4H; BEIBOIBI.

Aneopumm coCTaBlIeHUsI aHHOTALIUU:

a) IPOYUTATh TEKCT;

0) pa3ienuTh Ha JIOTUYECKUE YaCTH;

B) oTBeTHTHh Ha Bompoc: O uém Tekct? CdopmynupoBaTh TeMmy. 3amucath oTBeT B 1 — 2
MIPETIOKEHUSIX, UCTIONB3YSl KITHILIE.

r) oTBeTUTH Ha Borpoc: KakoBa 1enb U Ha3HaueHHE JaHHOTO Tekcra? Kak Bbl OlleHMBaeTe
Collep)KaHWE U BBIBOJbl HAa HOBH3HY, Ba)XHOCThb, JIOCTOMHCTBA W oOrpaHuyeHusi? B 2 -3
MIPEITIOKEHUSX.

YreHHe KaK OCHOBHOE KOMMYHHKATHBHOE YMEHUe.

Haubonee cCymecTBeHHBIM KOMMYHUKATHBHBIM YMEHHEM TPU U3YYEHUU JIEJIOBOTO
WHOCTPAHHOTO S3bIKAa SBJSIETCS YTEHHWE M TIEPEeBOJ| CIELUUAIbHOW JUTEpaTyphl, a Takke
pedepupoBaHUe ¥ AaHHOTHPOBAHHE WHOS3BIYHOTO TeKcTa.B mporecce dreHus W TmepeBoaa
CHEIHMAIbHON JTUTepaTyphl, 00y4yarouecsmpruoOpeTaoT yMeHHs, HeOOXOAUMBIE Ui CMBICIIOBOM,
OecriepeBOIHON MepepadOoTKu MH(DOPMAIMK:YIaTCs BBIICTSAThH B TEKCTE OCHOBHOE COJIEpiKaHUE,
HY)XHbIe eMy (aKThl U JIeTalnH, HAXOAUTh CBSI3U M MEPEXOJIbl MEXAY OTIEIbHBIMU (parMeHTaMH
TEKCTa Ha OCHOBE 3HAHUS 3aKOHOMEPHOCTEH €ro CTPYKTYPHO-CMBICIIOBOW OpraHU3aluHU,HCKITI0YaTh
M30BITOYHYIO HHPOPMAIUIO, TPYIIUPOBATh U O0BEAUHITH BbIICIECHHBIC TIOJOKEHUS 110 MPUHITUITY
OOITHOCTH, TPOUCXOAUT (OPMUPOBAHHE HABBIKA S3BIKOBOWM JIOTAJKH (C OMOpPOW Ha KOHTEKCT,
CJI0BOOOpa3oBaHKe, MHTEPHAIIMOHAIBHBIE CJIOBA U JIP.) U HAaBbIKA MPOTHO3UPOBAHUS MOCTYMAIOLIEH
nH(pOpMaLINH.

I'pamMmaTH4YecKHe KOHCTPYKIHMH B Mpoilecce padoThbl HA/I TEKCTOM.

Pa3BuTHEe aBTOMATH3MPOBAHHBIX HABBIKOB YTCHUS W aHAIN3a JIFOOOTO TEKCTa OMHMPACSTCS Ha
yMEHHE TpaHCHOPMHUPOBATH CTPYKTYpPbl WHOCTPAHHOTO $S3bIKA, YTO MO CYIIECTBY MPEACTABISAET
coboii 0Oojee aKTUBHYIO MBICIUTEIFHYIO OIEPaluio, YeM MEPEeBOJA MPENJIOKECHUS WIH €ro
¢dparmenTa. CriocoOHOCTh MPOU3BECTH TpaHC(OPMAIMIO CBUICTENHCTBYET O Oojee TIIyOOKOM M
JI0CTaTOYHO CBOOOJHOM BJIAJICHUHA HHOCTPAHHBIM SI3bIKOM HA YPOBHE YTCHUS U oHMMaHus. O4eHb
BaKHO Pa3BUBaTh B ce0e CMOCOOHOCTHh BHIWICHITh M3y4aeMble KOHCTPYKIIMU MO (POPMATBHBIM H
CEMAHTHYCCKHM IPU3HAKaM, pACIO3HABAaTh CMBICIOBBIC pa3IMYMsl B CXOJHBIX IOBHIY
KOHCTPYKIUSAX U, HA0OOOPOT, CMBICIIOBOE CXOJICTBO B CTPYKTYPHO Pa3IUYHBIX KOHCTPYKIIHSX.

3HaHHE TIOpPSAIKA CJIOB B QHTJIMHCKOM TMPEIJIOKESHUU YacTO SBISAETCS €IUHCTBECHHBIM
CPEIICTBOM MPABWJIBHOTO TMOHUMAHUS MPEANOKEHUs. AHaIN3 MPEJIOKCHUs JIydllle HaYuHATh C
BBIJICJICHUS] CKa3yeMOTro, TaK KaK HAWTH €ro B MPEIJIOKSHUH WHOTIA JIer4e, B CHJIY TOTO, 4TO
MOJJIeKAIee HE BCEr/a 3aHMMAeT HAYAIBHYIO TO3HMIMI0 MU MOXKET OBITh BBIPAXKEHO HE OJHUM
CJIOBOM, a IIEJION Tpymnmoi ciioB. B mporiecce mepeBoga MOXHO HavaTh ¢ OyKBJIBHOTO TIEPEBOJA,
€CJIM TPEJIOKEHNE OKAXKETCS CJIOKHBIM JIJIsl IOHUMAaHHUS, a 3aTeM OTPEJaKTUPOBATh STOT BapUaHT,
YTOOBI TOYHO IEPEIaTh CMBICI MPEJI0KEHUS.

CamocTosaTenbHas pabora OOYyYarOMIMXCS MO HW3YYCHHUIO JIEJIOBOTO HHOCTPAHHOTO sI3bIKA
OXBAaThIBACT: PACIIUPEHUE CIIOBAPHOIO 3amaca, ysSACHEHUE JEeWCTBUS NIpaBUJI CI0BOOOpa3oBaHUS,
IrpaMMAaTUYECKUX MPABUII, PAa3BUTHE HABBLIKOB UTEHUSACIOBOM JOKYMEHTAIIMM HAa WHOCTPAHHOM
s3pike. CiylmiaHue ayJInOTeKCTOB MO3BOJISIET COBEPUICHCTBOBATh HABBIKU YCTHOM peuu: MpaBUIBHO
MIPOM3HOCUTH U MMOHUMATh Ha CIIYX COJAEPKAHUE COOOIICHHUS.



9.1. MeTonnueckne yKazaHus 1Jisi 00y4al0IIMXCs 110 BHINOJIHEHUIO IPAKTHYECKHUX pador
Paznedn 1. SI3bik Ae1oBoro ooienusi (8 yacos).
IpakTuueckoe 3ansitue Nel.Criocodbl peacTaBiaeHns u 3HakoMcTBa. Oomen undopmamnmeii— 1 yac.

QCHBZOBHaﬂeHI/IG 06y‘laIOHII/IMI/IC$I JA0CTAaTOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMIETCHIWU UIsl pCUICHUSA COLMAJIbHO-
KOMMYHHUKATHBHBIX 33/1a4 B TIPO(ECCHOHATTBLHOI e TeIbHOCTH.

3ananue:

1. I/I3yqu1/Ie JICKCHUKH 110 TEME: KOPIIOpaTUBHAA KYJIbTYypa, ACJI0BOC OGIIICHPIG, TUIMMAYHBIC KOMMYHHUKATUBHBIC
CUTyallu, IPUHIIUIIBI ACJIOBOTO OTUKETA.

2. O3HAaKOMHTEILHOE YTEHHE C LCJIbIO ONPEACIICHUS JIOKHOCTU YTBCPIKACHUS. TlouckoBoe uTeHHME C I EJIBbIO
OTpeAeTICHNS HAJIMYNS MM OTCYTCTBUS B TEKCTE 3arpanrnBaeMoii nHpopMarmn.

3. YcTHbIi onpoc (KOHTPOJIb MOHOJIOTHUYECKOH M TMATTOTHYECKON peur). AHaJIN3 JIEJIOBBIX CUTYALMH.

Tlopsaa0K BBIMOJIHEHUS:

1.a. BBIOTHATEIIEKCHIECKUCYTIPAXKHEHHUS.

Have a look at the inset below. Can you give your own definitions of the words?

Communication - the activity or process of expressing ideas and feelings or of giving people information; methods of
sending information.

Communicator- a person who is able to describe their ideas and feelings to others.

Business communication - is any communication used to build partnerships, intellectual resources, to promote an idea,
a product, service, or an organization — with the objective of creating value for your business (Source: Oxford Business
English Dictionary for Learners of English, 2008).

b. Explain why you use or don’t use the following adjectives when describing effective communication. Make sentences
to illustrate your answer.

Practical; concise; thoughtful; clear; incorrect; factual; useful; feasible; reasonable; concrete; specific; convincing;
inaccurate; respectful; ethical; compelling; precise; active; aggressive; efficient; demanding; appropriate; successful;
informative; constructive; flexible.

2. HpO‘II/ITaTL TEKCT U BBIIIOJIHUTH 3aJaHUs.

1.Read the text below and headline it.

No matter how good you are at accounting, finance, economics, or whatever professional specialty you pursue, most
employers expect you to be competent at a wide range of communication tasks. You are to come prepared with basic
communication skills. Those are the very skills that will help you advance in your career. Good communication skills
are absolutely vital in any successful workplace. If you want to be more successful, the better you are able to
communicate, the more you are to achieve. Any successful communication is effective. And vice versa.

2. Effective business communication

To be effective, business messages are practical. They provide the information that receivers need. Effective messages
either leave out personal impressions or support such opinion with objective facts. Effective business communication is
also concise. It clarifies and condenses information in a way that helps the receiver see and understand the most
important issues. Effective messages are clear about expectations. They state precise responsibilities to eliminate
confusion over who needs to do what next. Finally, effective messages are persuasive, when necessary, convincing
others to accept your ideas or recommendations.

3.The communication process consists of six phases:

1. The sender has an idea.

2. The sender encodes the idea, putting it into a message.

3. The sender transmits the message.

4. The receiver gets the message.

5. The receiver decodes the message.

6. The receiver sends feedback.

3. [duayorn mo oOpa3uam: KOMMYHHKaTHBHAsI CHTyalus: Bamr nenoBoil mapTHep mbelTaeTcsi Ha3HAuUTh Bam BcTpeuy.
O,I[HaKO 9TO BpEMs Bam nHe NOoAXOAUT, NMOTOMY YTO OHO YK€ 3aHATO APYTrMMH JCJIaMU. BexnuBo u o0cToATeENsHO
00wscHUTE Bamiemy nmapTHepy npuuuHy oTkasza. [Ipemtoxxute apyroe Bpems (paboTa B mapax).

(I)ODMa OTYETHOCTH:. pacCKasaTrhb O cebe Kak o MIPpEACTABUTEIIC KOMIIAaHWUH, COCTaBUTH OUAJIOT IIO HpC,I[JIO)KGHHOfI
CUTyallun «BCTpeqa B a3ponopTy».

3agaHus U1 CaMOCTOSATEIbHOW PAOOTHI:

1. HAWUTH TEKCT O KOMIAHUU, pabOTAIOIEH B JIECHOW MPOMBIIIICHHOCTH, U MTUCBMEHHO TIEPEBECTH
ero (o6sem 800-900 3HaKOB).

KoOHTpOJIbHBIE BOIIPOCHI JIJIsI CAMOIIPOBEPKH

1.Yto npensarcTByeT 3¢ (HEeKTUBHON KOMMYHUKAIIHH ?

2.KakoBo mpoucxoxaeHne 6apbepoB?

3.Kak mpeononeBats 3tu Oapbepbl?

OcHoBHas JUTCparypa.

10



1) Konecuukosa, H.JI. JlenoBoe o6rienne = Business Communication: yge6Hoe mocobue /

H.JI. KonecHukoga. - 5-¢ u3j., crep. - M.: ®nunTa, 2012. - 152c¢.

2) Iupoxkosa I'.A. [IpakTryeckast rpaMMaTHKa aHTJIHHACKOTO sA3bIKa/ yue0.mocooue mo nepeBory/
I'.A.IllupokoBa. — 2-e u3n., ucnp. — M.: @ununta: Hayka, 2015. — 304c.

[IeBenéna, C.A. [lenoBoii anrmiickuii: yaeoHoe mocobue / C.A. IlleBenéra. - 2-¢ uz., mepepad. u
qoi. - M.: FOuuTu-Jlana, 2015. - 382c.

JononHuTenbHas aureparypa:

1) TIpeobpaxeHckas, A.A. [lenoBas nepenucka Ha aHraniickoM si3bike / A.A. TIpeoOpaxeHckas. - 2-e U3, ucmp. - M.:
Haunonaneubsiit OTkpeithiii YHEBepcuter « IHTYUT», 2016. - 72c¢.

2) CmacubyxoBa, A.H. JleoBON aHTIMHACKHMN SI3BIK: JUIT CAMOCTOSTENBHOU pabOThI CTYIEHTOB: y4ueOHOe mocobue /
A.H. Crnacubyxosa, 11.H. Panranosa, K.B. BypkeeBa; Munmncrepctso obpa3oBanus u Hayku Poccuiickoit @enepanmn,
depmepanbHOE  TOCYAapCTBEHHOE OKODKETHOE 00pasoBaTeNibHOC YYPEKICHHE BBICIIEIO MPOQGECCHOHATBHOTO
o6paszoBanus «OpeHOyprckuii rocyIapcTBeHHBIN YHUBEpcUTeT. - Opendypr: OI'Y, 2013. - 163 c.

IpakTuyeckoe 3ansitue Ne2.O01ueHue nmo tejaedoHy B 1eJ0BbIX Hessix — 1 yac.

HGHBZOBHaZ[GHI/Ie O6y‘{a}OH.II/IMI/IC}I AOCTAaTOYHBIM YPOBHEM KOMMyHHKaTHBHOfI KOMIIETCHIUU IJI1 PEIIEHUSA COLTUAJIBHO -
KOMMYHUKATHBHBIX 3a1a4 B HpO(l)eCCPIOHaJII;HOfI JACATCIIBHOCTH.

3anmanue: 1. M3yueHne IeKCHKU IO TeMe: IPUBETCTBHE, HA3HAUCHHE BCTPEYH, 3aIIPOC MH(POopMAaIiH, IpoOIeMBbI
B3aMMOTIOHMMAaHUs, KOMIIAHUS, CTPYKTYpa KOMIIaHUH, YCTPOHCTBO Ha padoTy.

2. IIpocnymate TEKCT U BBIIOJHUTH TECTOBOE 3a/IaHHE.

3. HpO‘II/ITaTL 1 IIEPEBECTU TEKCT 110 TEMEC.

HOD)II[OK BoInoJHEHUS. 1. O3HAKOMHUTH C JIEKCUKOU 110 TEMC, Ha OCHOBC HEOOJIBIINX JAHUAJIOroB, TCKCTOB. HpO‘II/ITaTL
muanoru (paboTa B mapax). AHAJIM3 CHTyalMii:lesb: HAyIHTHbCOCTABIATHPE3IOME, 3asBICHHEHApaOOTy; HAXOIWUTH
ONTUMAJIbHBIC PCHICHHA B COOTBCTCTBHUHU C chyauI/Ieﬁ, COCTaBJIATh ACJIOBBIC ITMChbMa (3anpoc HH(bOpMaHHH).

1. ocuoeusienynkTeipestome (CV/resume) — personaldetails, education, personalprofile (outstanding qualities, a brief
summary of your work experience and abilities), training, key skills, career history.

2.Never use the words ‘biography' or ‘'auto-biography' when describing your career. The right words are
CURRICULUM VITAE or RESUME or DATA SHEET (in American variant). CV may be of two types: chronological
and functional. Chronological CV is more formal. You can start it from the very beginning of your career or from the
present position backwards. Chronological CV consists of 4 parts: personal data, education, professional
experience,references.

Functional CV gives specific categories of your experience.

PLAN

a) Name, address, phone/fax/e-mail;b) Particular position, company (job objective);c) Experience (achievements,
skills); d) Education and additional courses, specific company training programs, language courses;e) Personal data

2. Write out your own CV in English. Use this language:

Iwasbornin........... ; I went to schoolin ......... ; After leaving school I went to ......... and studied at......... ; 1 did
acoursein......... : Then......... ; My first post/task was in ......... ;
When describing activities undertaken the following verbs are wuseful: | was responsible for

initiating/planning/negotiating/achieving/implementing/reviewing;
When stressing abilities, the following words and expressions are useful:

creative proficient comprehensive/first-hand knowledge of......
accurate well-organized (have) a proven track record in...... ;
efficient perfectionist well versed in ...... ;

energetic motivated perform well under pressure

systematic methodical willing to take the initiative

At the moment ...... ; My work involves...... ;lthink lam ......

Say what human resources development you would recommend for these staff problems: a female accountant has
complained that her salary is lower than two other male employees who do the same work. She was promoted to the job
five years ago, is very well qualified, and has been with the company longer than one of the two men.

Ipumep: Curriculum Vitae

Personal details NAME Pierre Charreau
D.0.B. 1.8.65
ADDRESS 55 Rue des Moines, Strasbourg, 67000, France

Education 1984 — 7. Ecole Superieure de Commerce De Reims (one of the leading
business schools in Paris) 1988. EDP International: Work experience in
market research. Conducted field surveys in Netherlands and France.
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Work experience 1989 — 1991. Demont S.A. Financial Controller responsible for:
- organising bank credits for civil engineering work

- visiting Latin American and Asian subsidiaries

- designing data processing, accounting, cost control and reporting
systems.

- hiring and training local staff for subsidiaries.

1991 — present. Phoenix Properties. Investment Officer
responsible for:

- checking feasibility studies and predicting returns on
investments

- solving legal problems related to investments

- negotiating contracts with property developers

- setting up joint ventures with foreign partners

Skills Good knowledge of Microsoft and Excel
Languages Spanish (fluent)
References Available on request

3. IlpociyiiaTh qUanory, BhIMOJHUTH TECTOBOE 3a/1aHHe.
4. [IpounTaTh TEKCTH (MHANBUAIYATBHBIC 33JaHUS) U COCTABUTH aHHOTALIUIO.
®opma otyerHocTu: 1. [loaroroBuTH coOOIIEHHE: CTPYKTYpa KOMITaHHH (MaTepHa ¢ caiitoB MHTepHeTa);

3aI[aHI/I$I JUISL CaMOCTOSITEIbHOM Da60TBIZCOCTaBI/ITB JACJIIOBOC IMTMCHbMO (3anpoc I/IH(i)OpMaI_II/II/I).

OcHoBHas TUTEeparTypa:

1) Konecuukosa, H.JI. JlenoBoe o6rienne = Business Communication: yue6Hoe mocobue /

H.JI. Konecuukoga. - 5-e u3n., crep. - M.: @nunTa, 2012. - 152c¢.

2) llesenéna, C.A. JlenoBoii anriuiickuii: yaeoHoe nocobue / C.A. IlleBenésa. - 2-¢ uzn., nepepad.
u joi. - M.: FOuuTu-Jlana, 2015. - 382c.

HOHOHHHTCHBH&H JJUTEpAaTypa.

1) IIpeobpaxeHckas, A.A. [lenoBas nepenucka Ha aHraniickoM si3bike / A.A. TIpeoOpaxeHckas. - 2-e U3, ucmp. - M.:
Hauunonaneubiit Otkpeithiii YHEBepcuter « IHTYUT», 2016. - 72c.

2) CnacubyxoBa, A.H. JlenoBoil aHMMHHACKHA S3BIK: IS CAMOCTOSITENIBHOW pa0OThl CTYAEHTOB: ydeOHOe mocobue /
A.H. Cnacubyxosa, 11.H. Panranora, K.B. BypkeeBa; Munucrepctso obpa3zoBanus u Hayku Poccuiickoit ®enepanun,
deneparbHOE TOCYHApCTBEHHOE OIOUKETHOE 00pa3oBaTEeIbHOE YUPSKICHHE BBICIIETO MPO(ECCHOHATHLHOTO
oOpazoBanusi «OpeHOYprckuil rocynapcTBeHHbIN yHuBepcuTeT». - Opendypr: OI'Y, 2013. - 163 c.

IIpakTuyeckoe 3anaTue Ne3. Jle1oBasi BcTpeua, npe3eHranus — 2 yac.
HCHLZOBHaI[GHI/Ie O6y‘IaIOII.II/IMI/ICH AOCTAaTOYHBIM YPOBHEM KOMMyHI/IKaTI/IBHOﬁ KOMIIETCHINN IJI PEIIEHUA COITUATIBHO -
KOMMYHUKATHBHBIX 3a1a4 B HpO(l)eCCHOHaJ'ILHOfI JACATCIIBHOCTH.

3amanue: 1.BBeneHue JeKCUKU: KIuIe (Ha4ano BCTpedr, 00CYKIACHHE, KOHEI[ BCTPEUH );
2. Urenue u IEpPEBOJ JUAJIOTOB IO TEME, COCTABJICHUC COOCTBEHHBIX AUaJIOroB, C UCIIOJIB30BAHUEM
HEO0OXOUMOH JICKCUKHU.
IopsIAOKBBIIOTHECHUS .
1.BBeeHnEIEKCUKHA
Hasznauenwne BCTpCYH, UBMCHCHUEC JAaThl:

- I’d like to make an appointment with ...

- Would the 28" of September suit you ...(be convenient, be OK)

- Could we meet on Friday the 28"?

- How about Friday the 28"?

- | have to change/postpone our appointment.

- Ican’t make it on Monday.

- Could we arrange another day?

- I’m afraid I have to cancel the meeting/
[onesnrie Gpassr:

Opening the meeting
-l declare the meeting opening

12




- Ladies and gentlemen, may I please open the meeting?
- I’d like to welcome you all to our sales meeting.
- Thank you for coming to today’smeeting.
- Let’s get down to business.
- Right, shall we get started/begin?
The minutes (mpoToxo.n)
-Has everybody seen the minutes of the last meeting?
- Can we take the minutes for read?
- Who'’s taking the minutes?
- As the minutes of the last meeting have been approved, we can start with the first item on the
agenda.
The agenda- (moBectkaHs).
- We circulated the agenda in advance.
- Has everybody received a copy of the agenda?

- Does anybody want to add an item?
2.IIpounTtaTh 1 IMEpPEBECTU TUATOTH, COCTABUTH COOCTBECHHBIE INAJIOTH C HCIIOJIb30BAHIEM BBEJCHHOM JIEKCHUKH.
DopMa OTYETHOCTH: BBINOIHUTD IIEPEBO/] IPEIJIOKEHUN C PYCCKOIO HA aHTJIUMCKUH.

3aaHus 119 CaMOCTOSTEILHON pabOTHhI:
1. Haiitn nemoBeie muchma (3-4) B MHTEpHETE, NepeBecTH W OOBSCHHUTH HWCIOJIb30BAaHUE
BCTPCHAIOIINXCA B HUX 'PaMMAaTUICCKUX CTPYKTYP.

OcHoBHas JIUTEpPATYpaA:

1) Konecuukosa, H.JI. JlenoBoe obmenne = Business Communication: yue6Hoe mocobue /

H.JI. Konecuukoga. - 5-e u3n., crep. - M.: @nunTa, 2012. - 152c¢.

2) llesenéna, C.A. JlenoBoii anriuiickuii: yaeoHoe mocobue / C.A. IlleBenésa. - 2-¢ uzn., nepepad.
u jgoi. - M.: FOuutu-J/lana, 2015. - 382c.

JlooIHUTENBHAS JIUTEpaTypa:

1) TIpeobpaxenckas, A.A. [lenoBas nepenucka Ha anrianiickoM s3bike / A.A. TlpeoGpaxeHckas. - 2-e u3j., ucmp. - M.:
Hanmonanersiit Otkpeiteiid YaEBepcuteT « MHTYUTY, 2016. - 72¢.

2) CnacubyxoBa, A.H. [les0BON aHMIMHACKHMN SI3BIK: U CAMOCTOSTENBHOU pabOThl CTYNEHTOB: y4ueOHOe mocobue /
A.H. Crnacubyxosa, 11.H. Panranora, K.B. Bypkeesa; Munucrepcteo obpazoBanus u Hayku Poccuiickoit @enepanmn,
deneparpHOE  TOCYAapCTBEHHOE OIO/UKETHOE 00pa3oBaTelbHOE YUPSKICHHE BBICIIETO MPO(ECcCHOHATHLHOTO
oOpasoBanus «OpeHOYprcKuii TOCyIapCTBeHHBIN YHUBEpCUTETY». - OpenoOypr: OI'Y, 2013. - 163 c.

HpaKaneCKoe 3ansaTue Ned.OcoOeHHOCTH nepesoa rpaMmaTudeCKux CTPYKTYp: CTpaHaTeJI])HbIﬁ 3aJior,
HEeJIUYHbIC (l)Ole:l raaroJa. Pazinuynble 0OTTEHKH MOJAJbHOCTH.

(1 gac.).

! !eJ’IBIOBJ’la}IeHHe O6y‘IaIOH.II/IMI/IC${ J0CTaTOYHBIM YPOBHEM KOMMyHI/IKaTI/IBHOI\/'I KOMIICTCHIUU I PCHICHUA COLHAIbHO-
KOMMYHUKATHBHBIX 3a1a4 B HpO(l)eCCHOHaJIBHOfI JACATCIIBHOCTH.

3ananue: 1.IToBTOpeHre rpaMMaTH4YeCKOro Marepualia:CTpaaTelibHbIi 3a10T, HelnuHble (OpMBI riiaroia. Pa3znudHbie
OTTEHKH MOJATBFHOCTH. THITBIBOMIPOCHTENBHBIX MpeIoskeHni. C1oBooOpazoBaHue.

2. 3aKkperuIeHHe JIGKCHKH M0 TeMe (IUKTaHT).

Hopsnokeemonnaenus: 1. [Ipociymats c10Ba 1 CI0BOCOYETAHUS U 3aIIHCATh UX MTEPEBO/I.

1.Find the Russian equivalents for the following words and phrases.

For your information; prompt; to send for consideration; to attach publications; Catalogue; of Machines; to be of
interest to somebody; HR department; leaflet; to cable somebody; sales manager; employee; your fax dated the 20th
August; to dispatch information; to hear from somebody; price-list; to the address of somebody; the April issue of the
journal; to apply; participant; brochure (booklet); copies; inquiry; stand; to be grateful; folder.

Omeemui:

s Bamero cBemeHus; OBICTpBIN; HallpaBUTh HAa PacCMOTPEHHE; MpHIaraTh PEKIaMHbBIE MaTepHabl (TyOJUKAIIUN);
KaTaJloI' CTaHKOB (MaHII/IH); MNpeACTaBJIATb UHTEPEC I KOFO-J‘II/I60; OTACI KaapOB; peKJ'IaMHBIﬁ MMPOCHEKT; OTIIPABUTH
YTO-TMO0 TENerpaMMOii; MEHEPKep OTAeNa MPoJIaX; COTpyHUK; Bamr dakc ot 20 aBrycra; oTnpasisaTs HHGpOpMAIHIO;
MOJTy4aTh U3BECTH (MUChMa) OT KOTO-IH00; MPEHCKYPaHT; Ha Yel-IH00 aapec; anpelbCKuii HOMEp KypHaia; Mo1aBaTh
3as1BJICHUE; YYaCTHUK; OpOILIOpPa; SK3EMILISPHI; 3aIIPOC; CTEH; ObITh PU3HATEIBHBIM; PEKJIAMHBIH IPOCIEKT.
TPEHHHI‘: HEJIb — 3aKPENTUTh TPAMMATUYE€CKHUE HABBIKU JE€JIOBOTO IMMChMaA!

| In the near future your request will be for | O6patuTe BHMMAHME, 9TO B AHIIMICKOM SI3bIKE

13



wardedforconsideration.
B o6nuscaiimee epemsa Bama mnpocsba Oyner
nepeiaHa Ha pacCMOTPEHHE.

B OTJIMYME OT PYCCKOTO HUKOTJA B BBIPAKEHUU
«B OnmxaifieM OyaymieM» HE HCHOJIb3YyeTCs
MPEBOCXO/IHAS WJIM CpPaBHUTENIbHASI CTENEHb
MIpUJIaraTeapHoro!

We should be grateful if you would email us a
PDF copy. unmu We shall be grateful if you will
email us a PDF copy.

Msbl ObutH OBl TpU3HATENBHBI, €ciu Obl BbI
npuciiajii HaM I10 SHCKTpOHHOﬁ II04YTC KOIIMIO B
¢dopmare PDF.

We shall be obliged if you willsend us your
catalogue. wiim We should be obliged if you
would send us your catalogue.

Mpl ObiI OBl NPU3HATENbHBI, €CIU Obl BbI
IIpUCIaJii HaM Balll KaTaJIor'.

B mpuaaTouHbIX NpemsIOKEHUSX BpPEMEHH U
YCIIOBHS B aHTJIMHCKOM SI3bIKE OymyInee Bpems
He ynoTpebinsiercs. B mnpuBeneHHBIX clieBa

npuMepax IpeICTaBICHO YCIIOBHOE
NPHUIATOYHOE TpeIokeHne, a rmaroisl Will,
would He ABAAOTCS  BCIIOMOTATEJILHBIMHU

rJlarojlaMu, KOTOpbIe YyKa3blBalOT Ha Oyayluee
Bpems. B nmaHHOM ciyyae MBI MMeEeM €10 ¢

MOJQJIbHBIMH  TJIArOoJIAMH, KOTOPBICE HMMEIOT
3HadyeHue '“keiaTh, xXoTeTh'. B ocHOBHOM
MIPEIIOKCHUN TaKKe HCIIOJIb30BaHbI
MozanbHele Tiaronsl — Shall, should, wux
3HAYEeHUE "HE00XOIUMOCTh COBEPIIICHHS
nencTBuii".

accordingly — respectively

We have received your instructions and cut the
price accordingly.

Ms1 nonyuunu Bamy MHCTpYKUIMH U COKPATUIN
LCHY coomeéemcmeerHto.

The prices for Models A and B are $10 and $12
respectively.

Lensr Ha momenmn A u B cocrabmsror 10 u 12
J0JUJIAPOB coomeemcCcmeEeHHo.

OOparuTe BHUMaHHE, YTO B aHTJIMHCKOM SI3BIKE
Hape4yre «COOTBETCTBEHHO» HMEET HECKOJIbKO
COOTBETCTBHI C pa3IMIHBIMU KOHHOTAIIUSIMH.
«Accordingly» HCmoNB3ylOT, KOrja HMEIOT
BBUJIY «COOTBETCTBEHHO OOCTOSITEIbCTBAMY, a
«respectively» npumeHsrOT, KOrja COOTHOCST
JBa psijia, TaKk Kak B TIpUMEpe, MPUBEIACHHOM
ciieBa

3.BrImnoHeHNEe TPEHUPOBOYHBIX YIPAXHEHUH 0 TpaMMaTHKeE.
@DopmMa OTYETHOCTH: BBIMIOIHUTD IEPEBOJ MPEMIOKEHUHN C PyCCKOTO Ha aHTTIMHACKUN.

3ajaHud AU caMOCTOSITeNIbHOW paboThl: HailTh AenoBble uchbMa (3-4) B HTepHeTe, nepeBecT u
OOBSICHUTB MCIIOJIb30BaHUE TPAMMATHYECKUX CTPYKTYD.

OcHoBHas JUTCparypa.

1) Konecuukosa, H.JI. JlenoBoe o6menne = Business Communication: yge6Hoe mocobue /
H.JI. Konecnukosa. - 5-e u3a., crep. - M.: ®nunTa, 2012. - 152c¢.
2) llesenéna, C.A. JlenoBoii anriuiickuii: yaeonoe nocobue / C.A. IlleBenésa. - 2-¢ usn., nepepad.

u jo. - M.: FOuutu-/lana, 2015. - 382c.

JlomoIHUTENbHAS JTUTEpaTypa:

1) TIpeobpaxenckas, A.A. [lenoBas nepenucka Ha aHraniickoM si3bike / A.A. TlpeoOpaxeHckas. - 2-e U3, ucmp. - M.:
Hanmonaneasiit Otkpeiteiid YHEBepcuteT « THTYUTY, 2016. - 72¢.

2) CmacubyxoBa, A.H. Jles0oBOi aHMIMHACKHI SI3BIK: [UIT CAMOCTOSTENBHOU pabOThl CTYJNEHTOB: y4ueOHOe mocobue /
A.H. Crnacubyxosa, 11.H. Panranosa, K.B. BypkeeBa; Munucrepctso o6pazoBanus u Hayku Poccuiickoit @eneparum,

denepanbHOE  TOCYIAPCTBEHHOE — OIOJDKETHOE

00pa30BaTeIBEHOE

YUpCKACHUE  BBICHICTO HpO(I)eCCI/IOHaJ'H)HOFO

oOpasoBanus «OpeHOYyprcKkuii ToCyIapcTBeHHBINH YHUBEpCUTETY». - Openodypr: OI'Y, 2013. - 163 c.

IpakTnyeckoe 3ansiTue Ne5. UTeHue U MepeBol HAYYHO- TeXHHYECKOi JuTepaTypsl. (1 yac.).
[lenb:(hopMHUpOBaTh yMEHNAOO0YYAIOIIMXCS TI0 TIEPEBOTY HAyTHO-TEXHHUYECKOH JINTEPATyphl, COCTABICHUIO aHHOTALINH,

pedepupoBaHue.

3aganue: 1. [lepeBecTn HAyIHO-TEXHHUECKHE TEKCTHI 10 CBOEMY HAIPABICHUIO: CTATbH, aHHOTAINH, yICOHBIC TEKCTHI.
Hopsanok Beimonnenus: 1. IlepeBecTu mpeayioKEeHHbIE TEKCThI U BBINOJHUTH 3aJJaHHs MOCIE TEKCTOB: TEKCThl pa3HON

CTPYKTYDHI.

®dopma otuetrHOCTH: 1. HO,I[FOTOBI/ITL AHHOTAIMIO N0 OJHOMY U3 NEPCBCACHHBIX TEKCTOB.

3aaHus U CAMOCTOSITEIILHOM Da60TBIZ

1. HAUTH TEKCT-UHCTPYKIUIO K MOOMIIBHOMY WJIM MHOMY YCTPOMCTBY M MIEPEBECTH.

OcHOBHAas TUTEPATYPA:
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1) Konecuukona, H.JI. JIenoBoe odmienue = Business Communication: yue6Hoe mocooue /

H.JI. KonecHukoga. - 5-¢ u3j., crep. - M.: ®nunTa, 2012. - 152c¢.

2) llesenéna, C.A. JlenoBoii anriuiickuii: yaeoHoe mocobue / C.A. IlleBenésa. - 2-¢ usn., nepepad.
u jgoi. - M.: FOuutu-/lana, 2015. - 382c.

HOHOHHHTCHBH&H JJUTEpATypa.

1) TIpeobpaxeHckas, A.A. [lenoBas nepenucka Ha aHraniickoM si3bike / A.A. TIpeoOpaxeHckas. - 2-e u3j., ucmp. - M.:
Hauunonaneubiit Otkpeithiii YHuBepcuter « MHTYUT», 2016. - 72c.

2) CnacubyxoBa, A.H. JlenoBoil aHIMTHMHCKHN S3BIK: U CAMOCTOSITENIBHOW paboOThI CTYIEHTOB: y4eOHOe mocoodue /
A.H. CnacubyxoBa, 11.H. Pantanosa, K.B. BypkeeBa; Munmncrepctso obpa3oBanus u Hayku Poccuiickoit @enepamnun,
depepanbHOE  TOCYAapCTBEHHOE OKODKETHOE 00pasoBaTeNibHOE YYPEKICHHE BBICIIEIO MPOQGECCHOHATBHOTO
o6paszoBanus «OpeHOyprckuii rocyaapcTBeHHBIN YHUBEpcUTeT. - Opendypr: OI'Y, 2013. - 163 c.

IMpakTnyeckoe 3ansitue Ne6. Buabl 1e10Boii KoppecnoHaeHIHH. (2 yac.).

Lenb:oBaieHue 00YYarOUMHUCS TOCTaTOYHBIM YPOBHEM KOMMYHHUKATUBHOW KOMIETEHIMH JUIS PEICHUS COLHAIBHO -
KOMMYHHUKAaTHBHBIX 33/1a4 B IPO(ECCHOHATBHOM e TeIbHOCTH.

3amanme: 1. O3HaKOMHUTH C TUTIAMH JICTOBBIX IHCEM, X CTPYKTYpOH, (ppazamMu-KiIuIIe.

IlopsAIOKBBINOTHEHUS !
1. Twumsl u cTpyKTypa JeTOBOTO MHCEMa (3arpoc HH(QOpMAIUH, COIIPOBOUTENRHOE, OJIar0JapHOCTh  T.1.).
1. lata
2. Anpec.
3. CrenianbHbIe TOMETKU.
4. TlpuBeTcTBUE.
5. 3aronoBoK.
6. Konnosxa.

[Ipumepst
Dear Sir Dear Mr Jackson
Dear Sirs : Dear Mrs Tang .
Dear Madam Yours faithfully Dear Jane Yours sincerely
Dear Sir or Madam Dear Tom

7. Imst oTiipaBUTEINS U JOJKHOCTD

8. O0pa3sen 1e/10BOro NUChbMA HA AHTJINHCKOM SI3bIKE
25 October 2015

Mr James Klinton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WC2 5TP

Dear James
2015 BUSINESS CONFERENCE, 10/11 DECEMBER 2015
| have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2015.This intensive, practical conference for
businessmen aims to:

e increase your business productivity

o enable networking with business partners
The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics. If you would like to join us please complete the enclosed
registration form and return it to me before 30 August with your fee of $50 per person.
| look forward to seeing you again at this exciting conference.
Yours sincerely
John Smith
Conference Secretary
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9. O6pazen oopMIeHNsI KOHBEPTA.
[Ipumep:

a. OnpezenuTe THIT IMCEMa (TIpe/yIaraeTcss KOMIUIEKT u3 10 mucem)
b. 3amonHuTe MPOMYCKH CIOBAMHM, MOAXOIAIIAMU IO CMBICITY, IPU HEOOXOAMMOCTH H3MEHHUTE TIPAMMAaTHYECKYIO

(dopmy crioBa.

to send; for your Clients’ consideration; for your information; to acknowledge receipt; to receive; to

be of interest to (2); to forward.

1. We of your letter dated October 23.

2. | hope the catalogue you.

3. Your new price-list us.

4.1 our new catalog as soon as | get your reply.
5. Their letter our immediate attention.

6. we attach our publications relating to our new model of copier.

7. Thank you for the information our Clients.
OTBeThI:

We acknowledge receipt of your letter dated October 23.
I hope the catalogue will be of interest to you.

Your new price-list will be of interest to us.

Their letter is receiving our immediate attention.

Thank you for the information sent to our Clients.

I will forward our new catalog for your Clients’ consideration as soon as I get your reply.

For your information we attach our publications relating to our new model of copier.

€.CooTHECHTE YaCTUCTPYKTYPBIIEIOBOTOIIICEMA, B COOTBETCTBUH C IPABUIIOM

PYCCKHUH SI3BIK

AHTIUUCKUH I3BIK

1. JlanHble 06 OoTmpaBUTEINE, YACTO HA3bIBACMbIE
«UIAaTIKOM  MHCcbMa»: UMs  oTmnpaButens (B
JJIMYHOM  J1€JIOBOM HI/ICBMC) WM Ha3BaHUC
(bUpMBI, TOYTOBBIM aapec, HOMepa TeledOHOB,
daxkca, agpec 3JIeKTPOHHOM mouThl B MIHTepHETE.

a. September 15, 2015

2. Jlata nucbma

b. -

3. Buyrpennuit aapec (Ha3BaHUE U TOYTOBBII
aJipec MoayvaTelis MUChMa).

c. Yours faithfully

4. BerynuTenbHOeo0paleHue.

d. Cantley Road London SW4 Standard Office
Furniture Ltd.

3. 3aroJioBOK
HEO0OXO0IUMOCTb).

MMChbMa (ecm eCcTh

e. J.Smith Sales Department

6. TekcTucoMma.

f. Smith & Lewis Pty., Private Bag X324
Johannesburg 2000 South Africa

7. 3axnmounTtenbHasihopMyIaBEKIUBOCTH.

g. We are sending you our new catalogue. We
hope it will be of interest to you.

8. HO)IHI/ICBCOCTaBI/ITeHSIHHCLMa.

h. Enclosure

9. [punoxeHue K MUChMY.

i. Dear Sirs

Oteernl: 1.f;2.a;3.d4.i;5.b;6.9;7.¢;8.¢€; 9. h.
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®dopmaotuerHoctu: 1. Hanwmcath nemoBoe muchbMo (Ha BBIOOP), COCTABUTH PE3IOME.

KoHTpOJILHBICBOMPOCHI

1. Whyisthelayoutsoimportant?

2. What are the main parts of any business letter?
3. What is the order of the address in English?

4. Why shouldn't the date be written in figures?

OcHoBHag auTeparypa:

1) Konecunukosa, H.JI. JlenoBoe obmienne = Business Communication: yaeOHoe mocobue /

H.JI. Konmecnukoga. - 5-¢ u3z., crep. - M.: ®nunTa, 2012. - 152c.

2) lllerenéna, C.A. JlenoBoii anriuiickuii: yaeoHoe mocoodue / C.A. IlleBenésa. - 2-¢ uzn., nepepad.
u goi. - M.: FOuuTu-Jlana, 2015. - 382c.

JloMoIHUTENbHAS JIUTEpaTypa:

1) TIpeobpaxenckas, A.A. [lenoBas nepenucka Ha aHraniickoM si3bike / A.A. TlpeoOpaxeHckas. - 2-e u3j., ucmp. - M.:
Hanmonaneusiit Otkperteiid YaEBepcuteT « THTYUTY, 2016. - 72¢.

2) CmacubyxoBa, A.H. Jleq0BON aHMIMHACKHUN SI3BIK: JUIT CAMOCTOSTENBHOU pabOThI CTYNEHTOB: y4ueOHOe mocobue /
A.H. Crnacubyxosa, 11.H. Panranosa, K.B. BypkeeBa; Munucrepctso obpa3zoBanns u Hayku Poccuiickoit denepannn,
depepanbHOEe  TOCYAapPCTBEHHOE OKODKETHOE 00pa3oBaTeNibHOE YYPEKICHHE BBICIIEIO MPOQGEeCCHOHATBHOTO
o6pazoBanus «OpeHOyprckuii ToCyIapcTBeHHBIA YHUBEpcUTeT. - Opendypr: OI'Y, 2013. - 163 c.

10. INEPEYEHb NH®OPMAIIMOHHBIX TEXHOJIOT' UM, HNCIIOJIb3YEMBIX P
OCYHWECTBJEHUU OBPA30BATEJIBHOT'O ITPONECCA IO JUCIIAIIJINHE

1. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level.

2. AaTHBUpYCHOE TIporpammHoe oOecnieyenne Kaspersky Security.

3. CucreMa auctaHiimoHHOTO 00yueHus iLogos.

4. TIporpamMmmHOe obecrnieueHue st MyabTuMeana-mmaragoanoro komriekra RINEL-LINGO.

11. OMUCAHUE MATEPHAJIbHO-TEXHAYECKOM BA3bI, HEOBXOJUMOM JJ151
OCYWECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOIECCA 110 JUCHUIIJIMHE

Buo Haumenosanue Ilepeuenv ocnoénozo
Nell3
3anamus ayoumopuu 0bopyoosanus
1 3 4 5
113 Jlunradouusiii kabuHeT TuHTa(OHHBIE CTOJIbI c | [13-2-4,14

KOMITBIOTEPAMHU (16 mr.), | I13-1,5-7
npuntep masepusiii HP  Color | 113-9,15
LaserJet 2600n, TteneBu30p

«Panasonicy» (1 IIIT.),
ayauomMarauTooH «Panasonicy
(1 mt.).

I13 Jlexunonnas ayauropus | teneBuzop «JVC» (1 mr.); | 13 -1,10-13

Kaeapbl HHOCTPAHHBIX SI3BIKOB. | BUAeoMarautopon + DVD+ | [13-8,9
pexopaep LG.

CP U3 Ne2 - -

Ipnaoxenue 1

®OH/JI OHEHOYHBIX CPEACTB JIJIs1 IPOBEJIEHU S
MINPOMEXYTOYHOU ATTECTAIMHN OBYYAIOIIUXCA NTO JUCIHUITIJIMHE
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1. Onucanue ¢poHaa OLEHOYHBIX CPeACTB (MACTOPT)

KOMIICTCHIIUN

Ne DJIeMeHT

KOMIICTCHIUHU

Pa3zgen Tema

®OC

CIIOCOOHOCTH K
KOMMYHHUKAIUHU B
YCTHOM Y NMMUCbMEHHOU
(hopmax Ha PyCCKOM H
MHOCTPAHHOM SI3bIKaX
JUJIsL pelIeHUs 3a1a4
MEKIIMIHOCTHOI'O U
MEXKYJIBTYPHOTO
B3aMMOJCHCTBUS

OK-5

CIOCOOHOCTH K
CUCTEMATHYECKOMY
U3YUYCHHIO Hay4YHO-
TEXHUYECKON
uHpOpMaLuy,
OTEYECTBECHHOTO "
3apy0eKHOT0 OIbITa IO
COOTBETCTBYIOIIEMY
npodUIII0 TOATOTOBKU

K-1

15381k
JIETIOBOTO

oO01eHus SI3BIKE.

1.1. OcHOBEI I€I0BOTO
OOIIeHNsI HA UHOCTPAHHOM

BOIIPOCHI
K 3a4eTy
Ne 1

" ITUCBMO.

1.2. TIpodeccronanbHo-
OpPUEHTHPOBAHHOE YTCHHE

BOIIPOCHI
K 3a4eTy
Ne 2

2. Bompocsl k 3a4eTy

KoMmnerenunn

Kon Omnpenesienue

BOITPOCHI K 3AYETY

Ne n
HAMMEHOBAHUE
pa3jena

2 3

4

5

CIIOCOOHOCTH K
KOMMYHUKAIUU B YCTHOM
U IMChbMEHHOM opMax Ha
PYCCKOM U MHOCTPAHHOM
SA3bIKaX JIJIS1 PELICHUS
3aJ1a4 MCKIUNYHOCTHOTO B
MEXKYJIBTYPHOTO
B3aMMOJCHCTBHUS

OK-5

1.BBITOSTHUTE JIEKCUYECKUI TECT
(memoBoe u mpodeccuoHaIbHOe
oO1ieHue).

CIIOCOOHOCTH K
CUCTEMAaTHYECKOMY
H3YUCHHIO HAy4YHO-
TEXHUYECKOU
uHpOpMaIuy,
OTEYCCTBCHHOTO U
3apy0e)HOr0 OmbITa TIO
COOTBETCTBYIOIIEMY
POQHUITIO TOATOTOBKH

IIK-1

2. TlpounTath TEKCT W KpaTKO
M3JI0KHUTh HA HHOCTPAHHOM SI3bIKE
ero cojiep KaHHe.

151381k
JIEJIOBOTO
oO1meHus.

3. Onucanue nokasarejieil 1 KPUTEepUeB OLEHUBAHUS KOMIETEHIUA

IHoka3zaTeau

Onenka

Kpurtepun

3HaTh:
OK-5:

3Haer
KOMM YHUKAIIUH

3a9YTECHO

0a30BLIE

B

TOHSTUS
YCTHOM u
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0a30BbIC TMOHSATUS KOMMYHHKAIIUU B
YCTHOW W TMCBbMEHHOU (opmax Ha
PYCCKOM M HMHOCTPaHHOM  SI3bIKAaX;
KYJIbTYpHO-CieLIUpHUECKHe

0COOEHHOCTH, LIEHHOCTHU
MpeICTaBUTENECH WHOS3BIYHOMN
KYJIBTYPBI; mpaBWJia  PEUYEBOTO
ATUKETa B  NPO(eCcCHOHATBLHOM,
y4eOHO-COIUaTbHON chepax
oO01IeHYS.

IIK-1:

CII0COOBI MOJTyYeHUS Hay4YHO-
TEXHUYECKOH HH(OpMAIH;

YMmeTh:

OK-5:

IPaMOTHO M3jaraTb CBOM MBICIIA Ha
WHOCTPAHHOM  SI3BIKE, T'OTOBUTH

YCTHOC C006H_[eHI/Ie Ha UHOCTPpaAHHOM
A3BIKEC II0 OCHOBHBIM I/ISyTleHHI)IM
TEMaM, HCIIOJIb3yA I'PaMMAaTHYCCKHC
M CHHTAKCUYCCKHUE  CTPYKTYpHI,
JICKCHUYCCKUC COWHHIIbI, M3YUYCHHLIC
B TEUYCHHE T0Ja, IInucatp Ha
HHOCTPAHHOM  A3BIKC IIUCbMa )51
OTBE€ThBI Ha HUX, BKJIFO4Yas KakK
JIMYHBIC, TaK n O(i)I/II_II/IaJ'ILHBIe,
JOKJIaJbl, pe3IOMeE, aHHOTAIIUH.
nIK-1:

CI/ICTeMaTI/I3I/IpOBaTB Hﬁy‘-IHO-
TEXHUYECKYIO HHPOPMAITHUIO;
Baanern:

OK-5:

CIIOCOOHOCTBIO CBOOOJIHO

(dbopMynupoBaTh CBOM MBICIIH KakK B
YCTHOM, Tak U B MUCbMEHHOMN peuu,
BeCTH MPo(ecCHOHATBHBIN TUAIOT U
MIEPEITUCKY

IIK-1:

HaBBIKAMU CUCTEMaTH3aIH HAYTHO-
TEXHUYECKOH HH(pOpMAIHH.

NUCbMEHHOW (opMax Ha PYCCKOM H
WHOCTPAaHHOM  SI3bIKaX; OCHOBHBIE
dboHeTHYECKHE, JIEKCHUKO-
rpaMMaTU4eckue,  CTUJIMCTUYECKUE
OCOOCHHOCTH  HW3y4aeMOTro  SI3BIKa;
3HaeT MpaBUjia PEUYEBOrO JTHUKETA B
npodecCHOHATBHOH, yueOHo-
conrabHON cpepax oOmeHNs;

yMeeT TpaMOTHO H3JlaraTb CBOU
MBICIA HAa HWHOCTPAaHHOM  SI3BIKE,
TOTOBUT YCTHOE cOoOIIeHne Ha
WHOCTPAaHHOM $SI3bIKE IO OCHOBHBIM
U3y4EHHBIM  TeMaM,  HCIOJB3Ys
rpaMMaTUYeCKUe U CHUHTaKCUYECKUE
CTPYKTYpBI, JIEKCHYECKHE EIMHUIIB,
U3YYCHHbIE B TE€YEHHUE TOJa; YMEET C
MOMOIIBIO  CJIOBapsi  OCYIIECTBIISITh
aJlCKBaTHbI YCTHBIA U NHCbMEHHBIN
NEepeBO/l C MHOCTPAHHOTO sI3bIKA Ha
PYCCKHIi  OpPUTMHAIBHBIX  TEKCTOB
COOTBETCTBYIOIIEH TEMATHKH; YMEET
nucaTh Ha  WHOCTPAHHOM  SI3BIKE
MUChbMa M OTBETHI HAa HHX, BKIIIOYAs
KaK JM4YHbIe, TaKk U oduIHaIbHBIE,
JOKJIAJIbI, pe3toMe, aHHOTAIIHH;
Croco0eH BeCTH NMpo(ecCHOHANbHBIN
JTIAJIOT ¥ TIEPEITUCKY.

HE 3a49YTEHO

HE3HaeT 0a30BBIX MTOHATUHI
KOMMYHHUKalluh B yCTHOH  H
MUCbMEHHOW (hopMax Ha PYCCKOM M
MHOCTPAaHHOM  f3bIKax; HE 3HAeT
OCHOBHbIE (OHETUYECKHUE, JIEKCHKO-
rpaMMaTUYeCKUE, TPaBUa PEUYEBOIO

dTHKETa B  Npo¢eCCHOHATBHOM,
y4e0HO-COIMAEHOM cdepax
OOIIIEeHN; 3aTPyIHIETCS B

MIOJATOTOBKE YCTHOI'O COOOIIEHUs Ha
WHOCTPAaHHOM $I3bIKE IO OCHOBHBIM
U3yYEHHBIM TEMaM; HE BIaJIEET
CIOCOOHOCTBIO (POPMYITHPOBATH CBOM
MBICIM Kak B YCTHOH, Tak U B
MICbMEHHOM PEeUH.

4. Metoguyeckue MaTepuaJibl, onpe/e/isiloliue Npoueaypbl OlleHMBaHUS 3HAHUI, YMEHHUIA,

HABBbIKOB H ONIBITA ACATECJIbHOCTH

I[I/ICI_[I/IHJ'II/IHa ((I[eHOBOﬁ HHOCTpaHHBIﬁ SI3BIK» HaIlpaBJICHA Ha ITOJYYCHUC TCOPCTUYCCKHX
3HAHUM U MPAKTUYCCKUX HABBLIKOB U yMCHPIfI AJI1 aKTUBHOT'O IMPUMCHCHUA B HpO(i)eCCI/IOHaJIBHOM
O6I.H€HI/II/I. I/I3yquI/Ie JAUCHUINIMHBI ITPEAYCMATPUBACT:

- IPAKTHYCCKUC 3aHATUSA;

- CAMOCTOSITENIbHYIO Pa0OTy 00y4JaromuXCs;

- 3a4C€T.
B xome ocBoeHus pasaciia

«SI3pIKk  nmemoBoro OOMIEHUS» OOydaromuecs OBIAJEBAIOT

SA3bIKOBBIMU HABBIKAMH W YMCHHUSMU B TAKHUX BHJAAX pequOﬁ ACATCIBHOCTH, KaK: ayAupOBaHUC,
4YTCHHUC, ITMCbMO, T'OBOPCHHUC. YrteHue npeaycmMaTrpuBacT (I)OpMI/IpOBaHI/IC YMCHI/Iﬁi BBIYJICHATH
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OTIOPHBIE CMBICIIOBBIE OJIOKM B UYHWTA€MOM, OIPEALISITh CTPYKTYPHO-CEMAHTHYECKOE SIAPO,
BBIACIIATH OCHOBHBLIC MBICIU U (baKTLI, HaxXoaAuTh JIOI'MYCCKUE CBA3H, HCKIIOYAaTh I/I36LITO‘-IHYIO
WHPOPMAIIHIO, TPYIITHPOBATH M O0BEAMHATH OCHOBHBIC TIOJIOKECHHUS IO IPUHITUITY OOIIIHOCTH.

YMeHuss ayaupoBaHUs U TOBOPEHMsI pa3BUBAIOTCA BO B3aumozeicTBuu. K koHIy Kypca
oOydJaromuecs: JOJDKHBI BIIaJICTh:

— YMEHHSIMH MOHOJIOTHUECKOW pedd W JUaJOTHYEeCKOW pedyd Ha YPOBHE CAMOCTOSITENBHO
MOJITOTOBJICHHOTO M HETIOATOTOBIIEHHOT'O BHICKA3bIBAHHS 1O MTPOIICHHBIM TEMaM;

— YMEHHMSIMHM TUAJIOTUYECKON pedd, MO3BOJISIOIIMMHU €My IPUHUMATh Y4acTHE B 0OCYKICHUU
JIF00BIX BOIIPOCOB, B TOM YHCJIE€ MPO(HEeCCHOHATBHBIX.

[Tucekmo paccmaTpuBaeTcs Kak IIesib (DOPMHUPOBAHHS CIOCOOHOCTH K KOMMYHHUKAIIMHA B
MUCHMEHHOM ()OpME Ha PYCCKOM M WHOCTPAHHOM SI3bIKaX JIJISl PEIICHHsSI 3a71a4 MEXIIMIHOCTHOTO U
MCXKKYJIBTYPHOTO B3aHMOILeI>'ICTBI/ISI B XOJ€ BbBIINOJHCHHSA IIHMCBbMCEHHBIX ynpaxcHeHHﬁ Ha
rpaMMaTHYeCKOM M JIEKCHYEeCKOM Marepuane. B mporecce oOydeHHsT THUCBMY (OPMHPYIOTCS
KOMMYHUKATHUBHBIC YMCHUA: COCTABUTH IIJIaH WM KOHCICKT K [MPOYUTAHHOMY, HW3JIOKUTH
coJiepKaHue MTPOYNTAHHOTO B MMUCbMEHHOM BHJIE (pe3tome, pedepar, aHHOTAIHSA ).

OBnanenue BceMu (hOpMaMH YCTHOTO W IMHUCHMEHHOTO OOIIEHHUS BENETCS KOMILIEKCHO, B
TECHOM €/IMHCTBE C OBJIAJICHUEM OIPEICIICHHBIM (DOHETHUECKUM, JIEKCHIECKUM U TPAMMATHYCCKUM
MaTePHUATIOM.

[lpy moArOoTOBKE K 3a4eTy PEKOMEHIYeTCsl 0co00e BHHMAHHE VYICIHTh CICIYIOIIUM
TCOPCTUYCCKHUM BOIIPpOCAM: MOHATUC OCJIOBOIO O6H.[€HI/I$I, BH/IBI, Bep6aJ'IBHBIe CpcacTBa O6H_ICHI/I$I,
0co0eHHOCTH 0(OPMIICHHSI ICIIOBON JIOKYMEHTAIIHH.

B XO0A€ MPAKTHUYCCKUX 3aHSATHHN o6yqa}011mec;1 OBJIAACBAIOT OCHOBHBIMU TI'paMMAaTHYCCKUMH
dbopMaMu U KOHCTPYKITUSIMH JIEJIOBOTO HWHOCTPAHHOTO $I3bIKA, 3HAKOMATCS C OCOOCHHOCTSMH
HCIIOJIb30BAHHUA HHOCTPAHHOI'O sA3blKa B MCKIMYHOCTHOM W MCKKYIBTYPHOM O6H.[€HI/II/I 10
M3YYEHHON TeMAaTHKe; Y4aTcs U3BJICKATh HEOOXOIUMYI WH(POPMAIMIO M3 OPUTHHAIBHOTO TEKCTa
Ha MTHOCTPAHHOM SI3BIKE TI0 TEMaM, CBSI3aHHBIM ¢ OyyIei paboToit 00yJarommxcsl.

B mporecce KOHCyNbTalMK C TpernojaBaTesieM pa3OuparoTcsi HauOoJiee CIOXKHBIC BOMPOCHI
rpammaTuki. [Ipy MOATOTOBKE K 3aHATUSIM B HMHTEPAKTUBHON (opme paszpabaThIBaeTCs XOJ
3aHATHUS, OOCYKHAIOTCS BOMPOCHI, 3aTParuBacMble B COOOIICHUSAX OOYYAIONIMXCS, OKa3bIBACTCS
KOHCYJIbTaTUBHAsA ITOMOIIb B IIOATOTOBKE K TAKUM 3aHATUAM.

PaGota ¢ JsmTepaTypoil SBNISETCS BaXXHEUIIIMM AJIEMEHTOMCAMOCTOSITEIBHOH pabOThI
oOydaromuxcss B TOJYYCHHHM 3HaHWK 1O gauciuiumee. [Ipexkae Bcero, HE0OXOIMMO
BOCIIOJIB30BaThCSl  CIIUCKOM ~ PEKOMEHAYEMOW 10  JaHHOW  JUCIUIUIMHE  JIMTEPaTypOH.
I[OHOJ'IHI/ITGJ'ILHI)IG CBCACHUA IO HM3y4YaCMbIM TEMaM MOKHO HailTu B HCpI/IOI[I/I'-ICCKOI\/JI ncyatu u
WNutepnere. [IpenycMoTpeHO poBeAeHUE ayIUTOPHBIX 3aHATUH, C MPUMEHEHUEM aKTUBHBIX (opM
Y UHTEPAKTUBHBIX (POpM (ITOKMCK JOMOJHUTENbHON HHpOopMaluu B IHTepHETE ¢ 11ebI0 TOATOTOBKU
COOOIIIEHU HAa HHOCTPAHHOM SI3BIKE).
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Ipunoxenue 2

AHHOTALIIUA
padoyeil NPOrpaMMbl 1M CIATIIUMHbBI

/1eJI0BOM HHOCTPAHHBIN A3BIK

1. ean u 3apa4y JUCHUILIHHBI

Llenpto M3ydYeHUs NUCHMIUIMHBI SIBISETCS:OBIIAJICHUE OOYYaIOMMMUCS HEOOXOJUMBIM U
JIOCTATOYHBIM ~ YPOBHEM  KOMMYHUKATUBHOM  KOMIIETCHIIMM JUIsI  PEIICHUS  COLUAIBHO-
KOMMYHHUKATHBHBIX 331249 B IPO(HECCHOHATBLHOM e TEIBHOCTH.

33}13'—165] N3Y4YCHUA TUCHUIIIIUHBI ABJIACTCA:
- TCOPETUYCCKOC OCBOCHUEC OCHOB JI€JIOBOTO 06H_IGHI/ISI H ICI0BOM KOMMYHHKaIUN,

- pa3BUTHE YMEHHsS JOTMYECKH BEPHO, apIyMEHTHUPOBAHO U SICHO BBICTPAMBATHh YCTHYIO W
MUCBMEHHYIO PEYb;

- OBJIAJICHUE OCHOBHBIMH TpPaAMMAaTHUYCCKUMHU SBICHHSMH, XapaKTCPHBIMU JUIS JIEJIOBOM
peuu;

- H3Y4Y€HHC OCHOBHBIX BHIOB HQHOBOﬁ MEPEINCKH, 0COOEHHOCTEH COCTaBJIEHUS JACJIOBBIX JTOKYMCHTOB H
Pa3sBUTHE MTPAKTUYCCKUX HABBIKOB BEICHUA HCHOBOﬁ MEPEIMCKU.

2. CTpyKTypa I CHUTLITMHBI
2.1 O6mrast TpyI0EMKOCTh TUCIUIUIMHBI COCTaBIISICT 72 Yaca, 2 3a4€THBIC €UHUIIBI.

2.2 OCHOBHBIE pa3/ieibl UCIUILIHHBIL:
1- SI3BIK IEenOBOroO OOILIEHUS.

3. [lnanupyeMble pe3yJbTaThl 00yUeHHs (MepeyeHb KOMIEeTEeHIIUI)

[pouecc M3y4yeHNsT AUCIUIUIMHBI HAPABJICH Ha (POPMUPOBAHHUE CIETYIONINX KOMITETCHIIUNA:

OK-5 -cmocoGHOCTh K KOMMYHUKAIlMM B YCTHOW M MUCBMEHHOM (pOpMax Ha pycCKOM U
MHOCTPAHHOM SI3bIKax JJIs pEUIEeHUS 33]1a4 MEKIIMYHOCTHOTO M MEXKKYJIBTYPHOI'O B3aUMOJICHCTBHS;

[IK-1 - cmocoOHOCThIO K CHUCTEMAaTHUYECKOMY  HW3YYEHHIO  HAYyYHO-TEXHUYECKOU
nH(pOpMaNUK, OTEYECTBEHHOTO U 3apyO0eKHOTO OMbITa [0 COOTBETCTBYIOIIEMY MPOQHUITIO
MOJITOTOBKH.

4.Buj npomMeKyTOYHOM aTTeCTALMM: 3a4eT.
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IIpomokon o Oononnenusax u usmeHenuAX 6 paboueit npozpamme
na 20 -20__ yueonwtii 200

1. B paGouyto nporpammy 1o JUCUUIUIMHE BHOCSTCS CIEAYIOUINE TOMOTHEHHUS:

2. B pabGouyto nporpaMMy 1o AUCLUUIIIMHE BHOCSATCS CIEAYIOIINE U3MEHEHUS:

ITpoToxoun 3acenanust kadenpbl HHOCTPAHHBIX S3BIKOB Ne OT«__ » 20 I.

Mpunoxenune 3

3aBenyrommii kadenpoit KonuctpatoBa A.B.
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IIpunioxenne 4

®OHJI OHEHOYHBIX CPEJACTB AJIsA TEKYIIEI'O
KOHTPOJIA YCIIEBAEMOCTH IO JUCIHHUIITIMHE

1. Onucanue poHIa OLEHOYHBIX CPEACTB (MACHOPT)

Ne DJIeMeHT
KOMIIETCHLNU KOMIIETeHIIUH

Paznen

Tema DPOC

CIIOCOOHOCTH K
KOMMYHUKAIINH B

OK-5

MEXKYJIbTYPHOTO
B3aUMOJICHCTBUA

YCTHOM Y MMUCbMEHHOU
(hopmMax Ha pycCKOM U
WHOCTPAHHOM SI3bIKaX
JUISL pEeLeHUs 3a1a4
MEXJIMYHOCTHOTO U

CIIOCOOHOCTD
CUCTEMATHYECKOMY
U3YYCHUIO
TEXHUYECKOM
uH(popMaIuHy,
OTEYECTBEHHOTO

IK-1

Hay4YHO-

3apy0exKHOT0 OIBITA 110
COOTBETCTBYIOILIEMY
npOodUIII0 TOATOTOBKU

n

1. S3eIK
JIEJIOBOTO
001IIeHHS.

bank
JIEIIOBBIX
OUCEM

1.1. OcHOBEI 1€TOBOTO
0o01IeHns Ha
I/IHOCTpaHHOM SA3BIKC.

Bank
TCCTOBBIX
3aJaHuN

1.2. TIpodeccruonanpHo-
OpPHUEHTUPOBAHHOE YTEHUE
Y TIHCHMO.

2. Onucanne nNokasaresieil M KpUTepueB OLICHUBAHUS KOMIIEeTeHIIUH

Iloka3zaTenu Ouenka Kpurtepun
3Hath: 3Haer 0a30Bble NMOHATHS KOMMYHUKAllUU B
OK-5: YCTHOW M MHUCbMEHHOM (hopMax Ha PycCKOM
0a30BbI€ MOHIATHS KOMMYHHKAIH U UHOCTPAaHHOM  f3BIKaX;  OCHOBHBIE
B YCTHOM M MUCBMEHHOM (hopmax (doHeTHUeCKHE, JIEKCHUKO-TpaMMaTHYECKHUE,
Ha PYCCKOM U HHOCTPAHHOM CTHJINCTUYECKHE OCOOEHHOCTH H3y4aeMoro
A3BIKAX; KYJIBTYpHO- A3bIKa; 3HACT IMpaBHJA PEUEBOrO JTHUKETa B
crienuduieckne 0COOCHHOCTH, npoeCCUOHANBHOM,  Y4EOHO-COIHATBHOM
LIEHHOCTH MPEJCTaBUTENEH cdepax oOUICHUS;yMEET IPaMOTHO M3JIaraTh
MHOSI3BIYHOM KYJBTYpBI; IPaBUiia CBOM MBICIM Ha MHOCTPAHHOM  SI3BIKE,
pEUeBOro ITUKETA B TOTOBUT yCTHOE cooOuieHne Ha
npodeccuoHanbHOM, yueOHO- 3aYTeHO WHOCTPAHHOM  SI3bIKE 1O  OCHOBHBIM
COLIMANBHOM cepax oOLIeHHUS. M3YYEHHBIM TEMaM, UCTIONB3YS
IK-1: rpaMMaTUYeCcKue u CHHTAKCUYECKHE
CHocoObl  TOJIy4eHHS  Hay4HO- CTPYKTYpHI, JIEKCHUYECKHUE €IMHUIIBI,
TEXHUYECKON HH(OpMaIIHH; W3Y4YeHHbIE B TEUEHUE TOAa; YMEEeT C
YMmerh: MTOMOIIIBIO cioBaps OCYIIECTBISTh
OK-5: aJCcKBaTHbIM  YCTHBIH W TUCbMEHHBIN

T'paMOTHO H3JlaraTb CBOU MBICIIN
Ha MHOCTPAHHOM SI3bIKE, TOTOBHUTH
YCTHOE coo0IIeHNE Ha
WHOCTPaHHOM SI3BIKE o
OCHOBHBIM  H3Y4YCHHBLIM TCMaM,

MEPEBOJI C UHOCTPAHHOI'O SI3bIKa HA PYCCKUM
OPUTHHAIBHBIX TEKCTOB COOTBETCTBYIOIICH
TEMaTUKH; YMEET IMHUCAaTh HAa WHOCTPAHHOM
SI3BIKE MHChbMa M OTBETHI Ha HHUX, BKIIIOYAS
KaK JINYHbBIC, TaK U OQUIMAIBHBIC, JOKIIAJIbI,
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UCIIONBb3Ysl TpaMMAaTHUYECKUE U
CHUHTaKCHYECKHE CTPYKTYPBI,
JICKCUYCCKHE CIIUHUIIEI,
W3y4YCHHBIE B TEYEHHUE TOJa;
nUcaTh Ha HMHOCTPAHHOM S3BIKE
michMa HM  OTBETHl Ha HHX,
BKJIIIOYass KaK JWYHBIC, TaK U
oduIaIbHbIC, TOKIAbI, PE3IOME,
AHHOTAIIMH.

MK-1:

CHUCTEMAaTU3UPOBATH Hay4HO-
TEXHUUYECKYIO0 HHPOPMAIHIO;
Baagern:

OK-5:

CIIOCOOHOCTBIO cBOOOJIHO
(GOpMYITUPOBAaTh CBOM MBICIIH KaK
B YCTHOM, TaK M B INHCBMEHHOU
peun, BeCTH NpodecCuoHAIbHBIN
JIAAJIOT U TIEPETIHCKY;

IK-1:

HaBbIKaMU CHUCTEMaTH3aluU
Hay4YHO-TEXHUYECKOHN
uHbOopMaLuu.

pe3ioMe, aHHOTAlMH; CIHOCOOEH  BECTH
npoeccuOHANBHBIN TUAOT U NEPETUCKY.

HE 3a9YTCHO

He3HaeT 0a30BbIX MOHATUH KOMMYHUKAIIMU B
YCTHON M MHCbMEHHOHN (popmax Ha PyCCKOM
Y MHOCTPAHHOM $I3bIKaX; HE 3HAET OCHOBHBIC

(doHeTHYECKHE, JICKCHUKO-TpPaMMaTHYECKHE,
npaBuiIa pedeBoro JTHKETA B
npoeCCHOHALHON,  Y4eOHO-COIHMAaIbHON
chepax  oOuieHus; 3aTpyAHSIETCS B
MOJITOTOBKE ~ YCTHOTO  COOOIIEHUS  Ha
HHOCTpaHHOM SA3BIKC 110 OCHOBHBIM
W3YYEHHBIM  TeMaw, HE  BIaJeeT

CHOCOOHOCTBIO (hOPMYTHPOBATH CBOM MBICITH
KaK B YCTHOM, TaK ¥ B MMCbMEHHOM peyH.

OOpa3supi3aganuniik3ayery.
Jlekcuko-rpammaTuyeckuii Tect Nel.

BriOepuTenpaBUIbHBIIIBADHAHTOTBETA:

1) Companiesare ...inmanyactivities.

a.takepart b. interest
2) Companies

a. operateb. workc.produce

... In many countries.

c. involved

3) The company provides a wide range of ...

a. delivery

b. production

c. products
4) Our business is ... of news and information to the business community.

a. delivery b. provision c. production
5) This company operates ... the world.
a. all over b. within c. to the
6) The ... of the company are the following: selling, buying, marketing etc.

a. production b. activities

c. products
7) Multinational companies usually have a very ... structure.

a. hard b. interesting c. complicated
8) Pepsi Co is the main ... of Coca Cola.

a. competitor b. supplier C. customer
9) He always keeps his ...

a. action b. service C. promises
10) Due to ... we are looking for a Finance Manager.

a. provision b. service
a. experience
12) Can you work under ... ?
a. pressure b. expansion
a. apply b. write
14) We will contact you
a.to b. about

b. communication

... 4 weeks.

C. expansion
11) We are looking for a Manager with good ... skKills.

C. activities

C. communication
13) Please send your application form and ... full CV.

c. enclose

c. within
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15) Please send your application form and full CV to the ... Department.

a. personal b.Personnel C. recruit
16) You will work as a part ofa ...

a. Personnel b. service c. team
17) We are ... a new product.

a. operate b. produce c. developing
18) When are you ... the product?

a. promises b. delivery c. launching
19) We are working to ... productivity.

a. provide b. promise C. increase

20) The company has 2 main ...
a.operateb.promisesc. competitors

Oteernl: 1-c; 2-b; 3-c; 4-a; 5-a; 6-c; 7-C; 8-a; 9-c; 10-b; 11-b; 12-a; 13-b; 14-c; 15-b; 16-c; 17-
c; 18-c; 19-c; 20-c.

Jlexcuko-rpammaTudeckuiirect Ne2
Bbi0epuTenpaBuJbHBIIBAPDMAHTOTBETA

1).The Ministry reported about a slight... in the price of food.

a. reduce b. reduction c. reducing
2). When was the company ... by the competitor?
a. took over b. taken over c. taking over
3). The new product ... developed in the regional office three months ago.
a. was b. has c. has been
4). Some branches of economy such as agriculture greatly ... climate.
a. depend on b. rely on c. include
5). We cannot influence ... the events.
a. — b. on c.at
6). I am responsible ... the staff recruitment and training.
a. of b. for c. about
7).The number of people who are using the Internet ...
a. is growing b. grows C. grow
8). We ... the annual meeting tomorrow.
a. have b. will have c. are having
9). Unfortunately, I ... the figures of the recent sales now.
a. am not remembering b. not remember c. do not remember
10). What does the company success depend ...?
a.on b. from c.—
11). A balance sheet shows total ... and total liabilities.
a. access b. accept C. assets
12). Annual ... is a yearly publication showing a company’s financial position.
a. sheet b. order C. report
13). When prices are above the equilibrium price, it will result in ... supply of goods.
a. shortage b. reduction C. excess
14). We are thinking of ... the adverts to give more information about the product features.
a. to change b. changing c. changed
15). Every day money is ... from one bank to another in thousand of cities.
a. contributed b. considered c. transferred
16). It is a good idea for everyone to learn how ... a foreign language.
a. speaking b. to speak c. speak
17). ... ill, he couldn’t go to work.
a. Feeling b. Feel c. To feel
18). The tree ... down last week.
a. was cut b. cut C. cuts
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19). There was no money left because we ... it all.

a. spent b. had spent c. had been spending
20). The new boss brought ... many changes in the company.
a. about b. round c. out

oreerbl: 1.-a; 2.-b; 3.-a; 4.-a; 5.-a; 6-b; 7-a; 8-b; 9-c; 10.-a; 11.-c; 12.-c; 13.-¢; 14.-b; 15.-c; 16.-
b; 17.-a; 18.-a; 19.-b; 20.-a.

Jlexcuko-rpammaTudeckuiirect N3
BriOepuTenpaBuIbHBIIBADHAHTOTBETA:

1.The Friday evening flight is always full so you ...book well in advance to be sure of getting a
seat.
a. have to b. need C. can
2. Unfortunately, we can’t give you ... information about the new product. We’ve only got ...
details and ... diagrams.
a. lots of; little; a lot of
b. much; a few; some
c. some; any; few
3. The company’s profits rose ...10% last year.

a. to b. - c. by
4. The new technology is good, but the company needs a lot of ... to develop it.
a. budget b. opportunity c. funding

5. VYkaxuTe, mnpH mNepeBoAe KAKUX TMNpPeIOKeHUH cieayeT HCNOJAb30BATh CJIOBa
«mpeanmosiararT, YTo».
a. Economists expect decreased size of population to result in slower economic growth.
b. It is believed that decreased size of population results in slower economic growth.
c. Decreased size of population is expected to result in slower economic growth.
d.Decreased size of population has been found to result in slower economic growth

1.a,b,c 2.d3.a,c
6. BoiOepuTe 3aro/ioBOK K TEKCTY:
The location of a business can be an important factor for its growth. If a company wants to set up an
office in a new location — to be near the regional markets, for example, it needs to be sure that the
region has good infrastructure and a stable economy. Some governments offer low taxes to attract
companies to set up in developing regions. After deciding on the region or city for the new office,
the company then has to find a good site for premises.

a. Problem: A new Location

b. Strategy to Find New Premises

c. Good Location Increases Profits
7. It is difficult for companies to set the price of a product. A ... price may help ... sales, but it also
... the profit margin. As a result, the company may have to cut costs to keep prices ... .

a. higher; increase; reduces; down

b. lower; decrease; increases; up

c. lower; increase; reduces; down
8.The market for DVD players ... last year, and the findings ... in our December survey.

a. has been researched; will be reported

b. was researched; are reported

c. researched; was reported
9. If you ... fully satisfied with this product, we ... you money.

a. won’t be; shall refund

b. will be; shan’t refund

c. are not; will refund
10.People on the trainee scheme have no work ... , just a university qualification.

a.Cv b. experience c. application
11. If electric cars ... so many disadvantages, more people ... them.

a. didn’t have; would buy
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b. don’t have; would buy
c. won’t have; will buy

12. The company ... the market leader for three years now.
a.is b. was c. has been

13. I apologize ... sooner. | look forward ...you next month.
a. not to reply; to meet
b. for not replying; for meeting
c. for not replying; to meet

14. He made me ... it all over again.

a. todo b. do c. did
15. The problem ... is of great significance.
a. having discussed b. being discussed c. discussed

orserhl: 1.-a; 2.-b; 3-a; 4.-c; 5.-3; 6.-a; 7.-c; 8.-c; 9.-c; 10.-b; 11.-a; 12.-c; 13.-c; 14.-b; 15.-b.

IIpuMepbI TeCTOB 15 KOHTPOJISI JT€KCUKH.
3aganue 1
CootnecurecsoBa(l-6)cuxonpenenenuem (a-f):

1 challenging a difficult, in a way that tests your ability

2 reputation b things you get because of your job that are
additional to your pay but are not money

3 atmosphere c the character or feeling of a place

4 promotion d the opinion that people in general have about
someone or something

5 benefits e the opportunity for doing something

6 scope f when someone is raised to a higher position

1.-d; 2.-b; 3.-c; 4.-f; 5.-e; 6.-a.

3ananmne 2

YoepureuiiHeecJa0BO:

1 CEOPACIOIT

2 post place job role

3 local premises headquarters regional office

4 board member manager client director

5 accountant systems analyst auditor financial director

6 white-collar worker office worker administrative officer shop-floor worker
7 secretary personal assistant company secretary administrative assistant

8 advertising public relations human resources marketing

3aganue 3
JlonmoJIHUTENPENT0KEeHUSICOOTBETCTBYIOIIIUMHU COAEP:KAHUIOCTIOBAMH ©

boss; careers; contracts; course; degree; employees; employer; employs; profession;
qualifications; recruit; skills.

Our company uses a professional agency to ...(1) new ...(2). The company is a management
consultancy, so most new workers have a university ...(3), even if they have little experience in this
particular ...(4). Also, it’s quite typical for people to have done other jobs during their ... (5) before
becoming management consultants. The company ... (6) about 500 people. For the first two years,
workers are on temporary ... (7), but after that, people are usually made permanent. | think our
company is a good ... (8) — new employees are given an induction ... (9) when they start, and on-
the-job training to pick up the necessary ... (10) to do our work well, and the professional ...(11)
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which are expected by our clients. Also, we’re closely supervised, and my ... (12) Adam, regularly
appraises my progress both formally and informally.

l.recruit; 2. employees; 3. degree; 4. course; 5. careers; 6. employs; 7. contracts; 8. employer; 9.
profession; 10. skills; 11. qualifications; 12. boss.

3ananue 4

COCTﬂBbTCBOHpOCI/ITeJIbeIe NPEeII0KCHUAN3AAHHBIXCJIOB.

1 enjoy job do about What your most you?

2 your there about you job anything Is dislike?

3 How discipline you to often workers have do?

4 many are your people there How store in?

5 work of line this into get you did How?

6 What think years’ you time you in will be do doing ten?

3aganue 5

BceraBbTenpemioru, eCJINHEOOX0THMO.

Dear Sir or Madam,

| am a 20-year-old student ... (1) Finance Faculty ... (2) the University of Hanover in Germany and
I am writing to enquire ... (3) career opportunities ...(4) your company. I have visited your website
and | see that you have an innovative and open-minded approach ... (5) the recruitment and
management ... (6) personnel within your company. [ am ... (7) my final year of a four-year course
of studies and I am particularly interested ... (8) working ... (9) the area of financial management.
My particular specialization is Finance, and ... (10) my final project, | have investigated the most
successful financial instruments ... (11) business. I would be most grateful if you could send me
information ... (12) what opportunities exist in your company, either ... (13) a graduate trainee ...
(14) a year time or for an internship ... (15) the nearest future. Could you also tell me how I should
apply?

Thank you ... (16) advance. Look forward ... (17) hearing ... (18) you.

Yoursfaithfully,

AndrewThomas

1.0f; 2. At; 3. -; 4. In; 5. To; 6. Of; 7. At; 8. In; 9. In; 10. In; 11. For; 12. About; 13. about; 14.
For; 15. In; 16. For; 17. To; 18. From.

TeKkCTBIAAIYTEHUAC3aJaHUAMH

The concept of business

Business is a word that is commonly used in many languages. Traditionally, business simply
meant exchange or trade for things people wanted or needed. Nowadays, the concept and activities of
business have increased. One definition of business is production, distribution, and sale of goods or
services for a profit. To examine this definition, let us look at its different parts.

First, production is the creation of services or processing of materials into products. Example
is the conversion of iron ore into metal car parts. Next, these products need to be moved from the
plant to the marketplace. This is known as distribution. A car might be moved from a plant in
Germany to a car dealership in Poland. Third is the saleof goods and services. Sale is the exchange
of a product or service for money. A car is sold to someone in exchange for money.

Goods areproducts that people either need or want; for example, cars can be classified as goods.
Services, on the other hand, are activities that a person or group perform for another person or
organization. For example, an auto mechanic performs a service when he repairs a car. A barber
renders a service when he cuts your hair.

Business, then, is a combination of all these activities: production, distribution, and sale.
However, there is another important factor, i.e., creation of profit. A major goal in the functioning
of any business company is making a profit. Profit is the money that remains after all the expenses
are paid. Creating an economic surplus or profit is, therefore, a primary goal of business activity.

The three traditional forms of business are the sole proprietorship, the partnership, and the
corporation. The sole proprietorship means going into business for oneself. All one needs is some
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knowledge about the business, start-up capital and knowledge of regulations. The partnership is an
association of two or more people involved in business under a written partnership agreement. The
corporation is a business organization authorized by the state to conduct business. It is the legal
entity having a right to issue stock certificates. The people who own such stock certificates are called
stockholders. They in fact own the corporation.

Vocabulary
trade — roprosiust
production — mpou3BOACTBO
distribution — nocraBka, pactipenencuaue
sale — mpomaka, peaau3arys
goods — ToBap, TOBaphI
plant — 3aBox, pabpuka
marketplace — perHOK
majorgoal — ocHoBHast 1eJTb
tomakeaprofit — momyuaTs, u3BIEKATh TPUOBLTH
EXPEeNnses — pacxobl, U3AEPKKU
economicsurplus — n30BITOYHBIN TTPOIYKT
soleproprietorship — equHOIMYHOE BiIafcHNE
partnership — mapTaepcTBO
corporation — koproparus;akKIIHOHEPHOE 0OIIECTBO
togointobusiness — 3aHsaTbcs OM3HECOM, TOPTOBIIEH
start-upcapital — crapToBsIii KamuTa
partnershipagreement — qorosop, coriaiieHie 0 COTPYIHUYCCTBE
toconductbusiness — BecTi KOMMEPYECKYIO IESITEIBHOCTD
legal entity — ropuanyeckoenuio
to have a right to — umeTs mpaBo
to issue stock certificates — BeimycTHTRAKITUH
toown — BnasieTh, UMETh, pacnoiaraTb
stockholder (Am. E.) — akuuonep

I. Give Russian equivalents to the following word combinations:

distribution; sale of goods or services; goods; plant;exchange of a product or service;
economic surplus; primary goal of business activity; sole proprietorship; partnership; corporation; to
go into business; to have a right.

Il. Give English equivalents to the following word combinations:

IIPOM3BOJICTBO; PBIHOK; TMOJYy4aTh NPHObUIb; OCHOBHAS 1L€Nb; PAacXOJbl, H3AEPKKU;
CTapTOBBIﬁ KamurTaia; JOroBop O COTPpYAHHYCCTBEC, BCECTH KOMMCPUCCKYIO JACATCIIbHOCTD,
IOPUINYCCKOC IO, BBIITYCTUTb aKIIUW; aKIITUOHED.

I11. Answer the following questions.

1. What is one modern definition of business? 2. What does distribution involve? 3. What
differ goods from services? 4. What are the constituents of business? 5. What is profit? 6. Give the
three forms of business.

IV. Translate the following sentences into English.

1. IIpeacraBnenne o OW3HEcCe pacIIMPWIOCH B HacTosiee Bpems. 2. TpaaullmoOHHO 3TO
CJIOBO PACHpPOCTPAaHCHHO BO MHOI'MX A3bIKaX. 3. HpOI/IBBO,Z[CTBO O3HA4YacCT MPCBPALICHHUC B TOBAPLI
MaTtepuansoB Wik ycayr. 4. TpaHCOpTHpPOBKA — 3TO NEPEMEIICHHE TOBAPOB OT MPOU3BOAUTENS K
notpedurento. 5. [Ipogaxa ToBapoOB U yCIyT — 3T0 OOMEH Ha JAeHbrU. 6. O0s13aTEIBHBIM 3JIEMEHTOM
Ou3Heca ecTh mojiydeHue npuObun. 7. [IpuOBLIL — 3TO JIEHBI'H, OCTAIOIIMECS TOCIE OIJIAThI BCEX
pacxonoB. 8. IlpuObulh — TIaBHAs LEedb KOMMepueckoro mpennpusatus. 9. CymecTByloT Tpu
OCHOBHBIC (pOpMBI opranuzaiuu ousneca. 10. busHecom MOTyT 3aHMMAaThCS Kak (PU3HUECKHUE, TaK U
HOPHUINYCCKUC JIMIIA.

Mistaking beauty for truth

It’s hard to believe now, but not long ago economists were congratulating themselves over
the success of their field. Those successes — or so they believed — were both theoretical and
practical, leading to a golden era for the profession. On the theoretical side, they thought that they
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had resolved their internal disputes. Thus, in a 2008 paper titled “The State of Macro” (that is,
macroeconomics, the study of big-picture issues like recessions), Olivier Blanchard of M.L.T., now
the chief economist at the International Monetary Fund, declared that “the state of macro is good.”
The battles of yesteryear, he said, were over, and there had been a “broad convergence of vision.”
And in the real world, economists believed they had things under control: the “central problem of
depression-prevention has been solved,” declared Robert Lucas of the University of Chicago in his
2003 presidential address to the American Economic Association. In 2004, Ben Bernanke, a former
Princeton professor who is now the chairman of the Federal Reserve Board, celebrated the Great
Moderation in economic performance over the previous two decades, which he attributed in part to
improved economic policy making.

Last year, everything came apart.Few economists saw our current crisis coming, but this
predictive failure was the least of the field’s problems. More important was the profession’s
blindness to the very possibility of catastrophic failures in a market economy. During the golden
years, financial economists came to believe that markets were inherently stable — indeed, that
stocks and other assets were always priced just right. There was nothing in the prevailing models
suggesting the possibility of the kind of collapse that happened last year. Meanwhile,
macroeconomists were divided in their views. But the main division was between those who
insisted that free-market economies never go astray and those who believed that economies may
stray now and then but that any major deviations from the path of prosperity could and would be
corrected by the all-powerful Fed. Neither side was prepared to cope with an economy that went off
the rails despite the Fed’s best efforts.

3aaHus K TEKCTY:

a. IlombepurenpaBUIbHBINIKBUBAICHTTEPMHHA.

a. infant industry 1)o0muiecTBeHHOCOIATO

b. to erect barriers 2)rocy1apCTBeHHAsCYOCH 1S
c. incentive 3) aHTHMOHOTIOJIBHBIH

d. state subsidy 4) noru4eckoeo00CHOBaHUE
e. enterprise 5) GiarococTosiHue

f. demise 6) crumyn

g. public good 7) SKOHOMHS Ha MacmTabax
h. to allocate 8) HOBast OTpacib

i. economies of scale 9) mpeycneBaromui

J. stagnant 10) accurHoBath

k. rationale 11) mpeanprHAMATEIHCTBO

. tointervene 12) manenue (cTpost)

m. welfare 13) co3naBath Gapbepsl

n. antitrust 14) Bsanslit (pocT)

0. prosperous 15) BMemuBaThcs (0 TOCYIapCTBE)

OrBersl: a.-8; b.-13; c.-6; d.-2; e.-11; f.-12; g.-1; h.-10; i.-7; j.-14; k.-4; 1.-15; m.-5; n.-3; J.-9

Organizational Structure

One of the most challenging tasks of a business may be organizing the people who perform its work. A business
may begin with one person doing all the necessary tasks. As the business becomes successful and grows, however, there
is generally more work, and more people are needed to perform various tasks. Through this division of work,
individuals can become specialists at a specific job. Because there are several people—often in different locations—
working toward a common objective, there must be a plan showing how the work will be organized. The plan for the
systematic arrangement of work is the organization structure. Organization structure is comprised of functions,
relationships, responsibilities, authorities, and communications of individuals within each department. The typical
depiction of structure is the organizational chart.

The formalized organizational chart has been around since 1854, when Daniel McCallumbecame general
superintendent of the New York and Erie Railroad—one of the world's longest railroads. According to McCallum, since
the railroad was one of the longest, the operating costs per mile should be less than those of shorter railroad lines.
However, this was not the case. To remedy management inefficiencies, McCallum designed the first organizational
chart in order to create a sense of structure. The organizational chart has been described as looking like a tree, with the
roots representing the president and the board of directors, while the branches symbolize the various departments and
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the leaves depict the staff workers. The result of the organizational chart was a clear line of authority showing where
subordinates were accountable to their immediate supervisors.

6. HpO‘lI/ITaﬁTeTeKCTI/IOTBeTI)TeHaBOHPOCbI.

a Does your company have any policies on phone use? Does it provide training?

b What functions does your phone have? Do you know how to use them all?

¢ Do you prefer to use a mobile or a landline?

d “More business is lost through bad service than by poor product performance.” Do you agree?

Ringing in the millions.

Companies lose millions of dollars of business though bad telephone handing. A survey found
that company switchboards failed to answer one out of five calls within ten rings, or reply to 10 %
of calls within 20 rings. Ninety percent of all sales enquiries begin on the telephone, so this is the
opportunity to project a healthy company image — one of friendliness, efficiency and
professionalism. Staff should be aware that bad telephone behaviour can result in millions of dollars
in lost revenue. In the insurance business, for example, failure to answer promptly could see a
policy of a quarter of a million dollars go straight to the competition!

A single telephone receptionist can answer as many as 300,000 calls a year. Companies should
train personnel in the skills of transferring a call, placing calls on hold, dealing with angry callers,
answering correspondence by phone, using a caller’s name, and taking messages correctly. Callers
should not hear expressions like “she’s just gone out” or “he’s not with us anymore”. Surveys show
that customers want a prompt response by a real person (not a machine) who can make a decision.
For a great many of a firm’s customers, the first — and often the only —impression they carry in their
minds is the one generated by the people they talk to on the phone. The quality of a firm’s response
to a call is one of the chief factors in creating a perception of good or bad service. And remember,
more business is lost through poor service than by poor product performance.

7.11pounTaiiTe TeKCT. Pacmoioxkure 4acTu TEKCTa B IPABUJIBHOM MOPSAKE.
Jodie Lawson, young businessperson of the year.

A) Her day begins at 7.15 when the alarm goes off. But she doesn’t often get up straight away.
She lies in bed and listens to the news on the radio until 7.30. She usually goes to work by bus, but
she sometimes runs.

B) She leaves work around seven, but quite often goes to an evening meeting. To relax she likes
seeing her friends and family, and enjoys going away at the weekend and getting out of the city.
She goes to bed between 11 and midnight.

C) Jodie Lawson, Young Businessperson of the Year, is managing director of roundpeg.com, an
internet-based recruitment agency.

D) Her morning always involves meetings, taking calls from clients and dealing with e-mails.
Most days she has lunch at her desk, but sometimes she goes out with a client, or makes a lunchtime
presentation. In the afternoon she is usually out of the office visiting clients.

E) She likes running and finds it relaxing. It takes her about 30 to 35 minutes to get to work —
about the same as the bus. When she gets to the office, she turns on the computer, reads her e-mail,
and has breakfast — a bow! of cereal.

OTBET.

1 SectionC; 2 SectionA; 3 SectionD; 4 SectionB; 5 SectionE

PaCIIOJIO)KI/ITe'—IaCTI(IHI/ICbMaBI[paBI/I.]IbHOMHOpHI[Ke:
1. 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924

6 August 2005

2. | look forward to hearing from you.

Yours sincerely,

Simon Tramp
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Sales Manager

3. Thank you for your letter. | am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November. Would you prefer us to supply a substitute,
or would you rather wait until the original parts are again available?

4. Dear Mr. Sawyer,

5. James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate,

Oxbridge UN54 42KF.
Kmou: 1; 4; 3; 2; 5.

9.0mnpeaenuTe THN MUCbMA: &. OJIar0JaPHOCTb,
b. 3ampoc,
C. puIJIalieHue,
d. nmpocn0a,
€. COIPOBOAUTEIHLHOE

1) Dearsirs,
Please would you send me your Spring catalogue and price-list quoting c.i.f. prices, le Havre. Thank you.
Yours faithfully,

2)Dear sirs,
I would like some information about your proficiencycourses in English beginning this July.
Please send me a prospectus? Details of your fees, and information about accommodation in London for the
period July — December. If possible, I would like to stay with an English family.
Thank you.

3)Dear Sirs,

We were impressed by the selection of sweaters that were displayed on your stand at the “Menswear
Exhibition” that was held in Hamburg last month.

We are a large chain of retailers and are looking for manufacturer who could supply us with a wide
range of sweaters for the teenage market.

4) Dear Sirs,

We are writing to enquire about your kitchen appliances. We areparticularly interested in the
processing machines and blendersmanufactured by your company and advertised in the latest issue
of “Consumer Goods”.

Could you please send us your latest catalogues and price lists for the latest models. We would
appreciate if we could have them by return.

5) Dear Sirs,

We thank you for your letter of 23rd of March and are pleased to send you a copy of our latest
catalogue and a price list. Should you wish to obtain more detailed information about our products, don’t
hesitate to contact us. We will not fail to provide full particulars as soon as possible.

IIpuMepHBbIeTeKCTHIVISANIEPpeBOAaupPedeprPOBAHUS
Negotiating
Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called ‘win-win' rather than a ‘win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end.For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the ‘win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
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working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.
Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone's heart or mind.

What is business?

Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day. Financial services: banking and insurance.
Retail trade business — shops which sell goods. The hotel and catering businesses. Communication
business: telephone, mail and courier services. Transportation businesses which move materials,
products and people from place to place by road, rail, sea and air. Public services: police, fire brigades,
armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business. People do business by producing goods or providing services.
They buy and sell goods. They do business for a profit. There is no business without a profit. Production of
goods is very profitable, provision of different services is profitable too. Communications are a good
business too, for example, telephone, telegraph and mail services. Financial services, for example, banking
and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader(you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership(a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).
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ITporpamma cocTaBieHa B COOTBETCTBUU C (peAepanbHBIM roCyJapCTBEHHBIM 00pa30BaTENbHBIM CTAHAAPTOM
BbICIIEro 00pa30BaHUsI 110 HarpaBieHHIo moaroToBku 15.03.02 TexHomornyeckne ManivuHbel 1 000pynoBaHue OT «20»
okTa0pst 2015 . Ne 1170

a5 HaGopa 2014 roaa: u yueOusim manom @I'BOY BO «bpl'Y» miist 3a0uHoi Gopmbl 00yuenus ot «02» urons 2018
r. Ne 413;

st Hadopa 2015 roaa: u yueOubiM mwianoM ®I'BOY BO «bpl'Vy» s 3aounoi Gopmbl 00yueHus ot «04» nexadps
2015 r. Ne 769;

s Hadopa 2016 roaa: u yue6usim mmanoM ®I'BOY BO «bpl'V» mis 3a0unoit popmel 00ydenust ot «06» urons 2016
r. Ne 429;

aas Hadopa 2017 roaa: u yue6usM ianom @I'BOY BO «bpI'V» st 3a04noit hopmer o0ydenus ot «06» mapra 2017
r. Ne 125;

Jsa Haoopa 2018 roaa: u yue6ubM mianoM GI'BOY BO «bplV» mis 3a0un0i#t popmer 0O0yaerns ot «12» mapra 2018
r. Ne 130.

IIporpammy cocraBuia:

bex Hatanbs EBFeHBeBHa, CT. IIpCIIoaaBaTCJIb Ka(l)e,[[pbl HHOCTPAHHBIX A3bIKOB

Pabouas mporpamma paccMOTpeHa U yTBep:KJieHa Ha 3aceaHuu kadeapsl VnH.s3.
oT «24»  nekabps 2018 r., nporokon Ne 4

3aBemyrommii kapeapoit MH.s3. A.B. KonuctpaTtoBa
COI'NTACOBAHO:

3aBenyronuii Belnyckatomeit kapeapoi JIMuO I1.B. beipaun
Jlupektop OubIMOTeKN T.®. CotHuK

Pabouas nmporpamma ogobpena meroandeckoit komuccueit ['TID

oT «25»  nexalps 2018 r., mpotokoi Ne 4

[Ipencenarens METONNYECKON KOMUCCHH (aKyIbTeTa H.H. HaymoBa
COI''TACOBAHO:

Havanpnuk

y4e0HO-METOINYECKOTO YIIPABICHUS I'.II. Hexesen

Peructpanuonnsiii Ne
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