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1. TIEPEYEHb IIJIAHUPYEMBbBIX PE3YJBTATOB OBYYEHUA 11O JUCHUIIJIMHE,
COOTHECEHHBIX C IIIAHUPYEMBIMU PE3VJIBTATAMHU OCBOEHHS OBPA3OBATEJIbHOM
IMPOI'PAMMBI

BI/I}I AEATECJIbHOCTH BBIMMYCKHUKA

JlucuuruiiHa OXBAaTBIBAET KpPYr BOIMPOCOB, OTHOCSAIIMXCS K OOLIEKYJIbTYPHOMY BUAY
npoeCCHOHATIBHON JIEATEIbHOCTU BBITYCKHUKA B COOTBETCTBUU C KOMIIETEHLHSMH M BHJAMU
NeSITeTbHOCTH, YKa3aHHBIMU B y4eOHOM IUTaHE.

Ile.m, JUCHUIIINHBI

Llenblo Kypca sBJISETCS OBJaJeHHE O0YYarOUIMMKCS HEOOXOJMMBIM U JIOCTaTOYHBIM YPOBHEM
KOMMYHHKaTI/IBHOI;’I KOMIICTCHIMKU UId PCIICHHUA COUHUAJIbHO-KOMMYHHKATHUBHBIX 3aJ1a4 B
pa3IMYHBIX 00JIACTSAX OBITOBOM, KyJIBTYpHOW M HPO(ECCHOHATIBHON ESTSIbHOCTH, a TaKKe IS
JanpHEeHIero caMmooopa3oBanus

3amaun JUCHUNIMHBL:
- TEOPETHYECKOE OCBOCHHE 00YJaIOIIUMHUCS OCHOB JIETIOBON KOMMYHHKAIIHH;

- pa3BuTHE y OOYYAIOIIMUXCS YMEHHs JIOTHUYECKH BEPHO, apTyMEHTHPOBAHO W SICHO BBICTPAMBATH
YCTHYIO U TUCbMEHHYIO Peub;
- OBJIaJICHUE OCHOBHBIMU IPAMMATHYECKUMU SIBJICHUSIMU, XapaKTEPHBIMU JIJIsl ICJIOBOU peyH;

- U3Y4YCHUEC OCHOBHLIX BHUIOB JICII0BOM MepenmncKu, 0COOEHHOCTEH COCTABIEHUS JACJIOBBIX JOKYMCHTOB U pPa3BUTHC
MMPAKTUICCKUX HABBIKOB BCJACHUS ,HCJIOBOP‘I NEPCIUCKH.

Kon Copnepxanue Ilepeyenn miIaHMpyeMbIX pe3yJIbTATOB
KOMIIeTeHIIHH KOMIIeTeH Ui 00y4YeHHMs 10 JMCHHUILIMHE

1 2 3

3HaTh: 6a30BbIE OHATHUS KOMMYHHUKAIIUU B YCTHOM
U TUCBMEHHOW (opMax Ha  PYCCKOM H
WHOCTPAaHHOM $I3bIKaX; KyJIbTYypHO-CIEIU(pUUECKUE
0COOCHHOCTH, LIEHHOCTHU MpeICTaBUTENEH
MHOSI3BIYHOM  KYJBTYpPbl; OCHOBHBIE  JIEKCHUKO-
rpaMMaTHYeCKue, CTHINCTUYECKHE OCOOCHHOCTHU
Hay4YHO-TEXHUYECKON  JIOKYMEHTalWUW; IpaBuUiIa
pEUeBOTO ATUKETA B MPOPECCHOHATBHON, y4eOHO-
COIMAIIEHOM cepax OOIICHHS.

YMerb: TpaMOTHO H3J0KUTh CBOM MBICIM Ha
CIIOCOOHOCTH K | ”HOCTPAHHOM SI3bIKE, TOTOBUTH YCTHOE COOOIIECHUE
KOMMYHUKAIIMU B YCTHON U | HA HMHOCTPAHHOM SI3BIKE€ 10 OCHOBHBIM H3y4Y€HHBIM
MUCbMEHHOW (opMax Ha | TeMawm, HCTIOJIb3YS rpaMMaTUYeCKUe u
PYCCKOM W HWHOCTPAaHHOM | CUHTAKCUYECKHUE CTPYKTYPBI, JIEKCUUECKHE
SI3bIKax JUIsl PEIICHUs 3a]1a4 | €AUHULbI,  HM3Y4YEHHblE B  TEUYEHHE  TOJa;
MEXJINYHOCTHOTO U | OCYLIECTBIIATH aICKBaTHBINA YCTHBIA U MMUCbMEHHbBIN
MEXKYJIbTYPHOIO MepeBOJl C WMHOCTPAHHOTO fA3bIKA Ha PYCCKUM
B3aHUMOJICHCTBUS HAy4YHO-TEXHUYECKON JTOKYMEHTAaIlMW; MHCaTh Ha
WHOCTPAHHOM S3bIKE€ MHChbMa M OTBETHl Ha HHUX,
BKJIFOYAs KakKk JIMYHBIE, TaKk W OQUIMAIbHBIC,
JIOKJIaJbl, PE3IOME, AHHOTALIUH.

Baaners: CITOCOOHOCTBIO CBOOOIHO
(hopMyIUPOBaTh CBOM MBICIIA KaK B YCTHOM, TaK M B
MUCbMEHHOW peuH, BecTU MpodeccrnoHalIbHbIN
TUAIOT M TIEPeNUCKy; alroOpuTMOM 00paboTKu
TEKCTOBOM  MHQpOpMAIMM  CTPAHOBEAYECKOHW U
npoecCHOHANFHOM TEeMaTUKM Ha HMHOCTPAHHOM
SI3BIKE.

OK-5

CIIOCOOHOCTH 3HATh: (DOHETUYCCKUH, TEKCUUECKUN, FPaMMAaTHIeCKHUH
OCYIIECTBIIATH MUHUMYM, HEOOXOIUMBIH I yCTHOW U 3JIEKTPOHHOU

IIK-5 HeﬂeHaHpaBﬂeHHBIﬁ nouck | KOMMyHHUKallMU U 1151 pa6OTI>I C UICTOYHHUKaMHU




uHpOpMaLU O HOBEHIINX
HAYYHBIX TEXHOJIOTUYECKUX
TOCTHKEHUSIX B
MH(pOPMAIMOHHO-
TEJIEKOMM yHUKAIIHOHHOW
cetu «MuTepHer» (nanee —
cets MHTEpHET) U B ApYTHX
HCTOYHUKAX.

nHbOpMaIUH B 00JacTH PoheCCHOHATBHON
JIESATEIILHOCTY Ha M3Y4aeMOM SI3BIKE;

YMeTb: UCTIOB30BaTh Pa3IUUHbIE (OPMBI, BUJIBI YCTHON
W MIACbMEHHOW KOMMYHUKAI[H HA HHOCTPAHHOM SI3bIKE
B yueOHOH 1 Mpo(eCCHOHANIBHON JICITEIBHOCTH;
rpaMOTHO ¥ 3()()EKTUBHO IMOJIE30BATHCS UCTOYHUKAMU
nH(pOpMaIUH (CIIPaBOYHOM TUTEPATYPOH, pecypcaMu

Wntepuer);

BJIA/IeTh: CIOCOOHOCTBIO OCYIIIECTBIIATh
IIeJICHAIIPABICHHBI TTOMCK HH(POPMAIMA O HOBEHIINX
HAy4YHBIX TEXHOJIOTHYECKUX JIOCTHIKEHUSX B

WH(POPMAITUOHHO-TEIICKOMMYHUKAIIMOHHO N
«HTEpHETY.

CCTH

2. MECTO JJUCHUILJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITIPOT' PAMMBI

Hucuunmna bl. B.06 «JlenoBoil ”HOCTpaHHBIN A3bIK» OTHOCUTCS K BAPUATUBHOW YACTH.

Jucunmmna «/lenoBoli MHOCTpaHHBIN S3bIK» OazuMpyeTcs Ha 3HAHHSX, MOJYYCHHBIX NpU
M3YYEHUU TaKUX Y4eOHBIX AUCHMIUIUH Kak: «HOCTpaHHBIN s3bIK», «PycCkuil sI3bIK U KYJIbTypa
peun», «IIcuxonorus COUManbHOTO B3aUMOICHUCTBUSIY.

OCHOBBIBasAICh HAa H3YyYECHUH IMEPEUYUCICHHBIX JUCHMIUIUH «JIeIOBOM HMHOCTPAHHBIA SA3BIK»
IIPEJICTABIISIET OCHOBY JJISl U3YYEHMs AUCLMILINH C UCIOJb30BAHNEM HUCTOUYHUKOB HA HHOCTPAHHOM

SA3BIKEC.

Takoe cucTeMHOE MEXIUCIHMIUIMHAPHOE W3YYEHHE HANpaBJICHO Ha JOCTHXKEHUE TpeOyemMoro
®I'OC ypoBHS MOATOTOBKHU IO KBATH(PHUKAIIUN OakamaBp.

3. PACITIPEJEJIEHUE OB BEMA JUCHUIIJIMHBI

3.1. Pacnpenesienne o0beMa JUCHHMILVIMHBI 10 hopMaM 00yUueHust

Tpyooemkocmob Oucyuniunsl 8 uacax
Kypcosasn
§ 3 paboma Buo
S o o S (npoexm), | npomeosncy
Dopma = § g S KOHmMpOAb | MOYHOU
obyuenus g 2 S g E Has ammecm
& 3 = g S5 S aboma ayuu
S S § S § 3| 8§58 S P ’ u
ol S| s | 5| §|55| 88| g5 | pedepam,
S8 § | 2] 88| 58| 8¢ Prp
| o] /& | T 85 [”1 S | ©X
1 2 3 4 5 6 7 8 9 10 11
Ounas 2 4 72 | 36 | 18 - 18 36 - 3auer
3aounas 2 - 72 | 12 6 - 6 56 - 3ayer
3aounas 2 - 72 6 3 - 3 62 - 3auer
(yckopeHHoe
oOydeHue)
OuHo-3204HasA | - - - - - - - - - -
3.2. Pacnipenenenue o0beMa QTUCHMIIMHBI 10 BUAAM Y4eOHBIX 3aHATHI U TPYI10eMKOCTH
6 m.u. 6 Pacnpeoenenue
UHMEPAKMUBHOU, | NO cemecmpam
proo_ p - 8 p 8
N AKMUGHOI, uac
Buo yueonvix zanamuii emMKocmao .
UHHOGAUUOHHOU
(uac.)
dopmax, 4
(uac.)
1 2 3 4




|. KontakTHasi padoTa 00y4aroumuxcsi ¢
npemnojaasarteeM (Bcero) 36 12 36
Jlexmu (JIk) 18 6 18
[Ipaktuueckue 3anarus (I13) 18 6 18
I1.CamocTosiTeIbHAs padoTa o0yyaOIINXCsl
36 36
(CP)
IlonroroBKa K NpaKTHUYECKUM 3aHATUAM 32 32
[ToaroroBka k 3auery 4 4
I11. IpomesxyToUuHas aTTECTAUS 329ET +
OO01mas TpyI0eMKOCTh AUCIUIUIHUHEI . . .....4aC. 72 72
3a4. efl. 2 2

4. COJEP)XAHUE JUCHHUIIJINHBI

4.1. Pacnpeaenenne pa3ae/ioB TMCUMILIMHBI 110 BUAaM yqeﬁmﬂx 3aHATHI

- 1J151 04HO# (pOpMBI 00yUCHHS:

Buowl yueonwvix 3anamuil, 6Kouan
camocmoamenvHyro pabomy
No Tpyooe o0yuarwuxca u mpyooemKkocmey;
pas- Haumenoesanue (uac.)
denau pasoena u M yueoOHble 3aHAMUSA camocmo
membl mema OucCyuUnIUHbL Kocb, AmenvHa
(uac.) npakmuyecku
JleKyuu e # pagoma
ooyuaro-
3aHAmuUs %
wuxcs
1 2 3 4 5 6
1. SI3bIK 1€JI0BOT0 00IIEHUsI 72 18 18 36
1.1. | OcHOBBI 1€70BOTO OOIIEHUS Ha 28 8 10 10
MHOCTPAHHOM SI3BIKE
1.2 | IIpodeccronanbHo
OPUEHTHUPOBAHHOE 4YTEHHE W 44 10 8 26
MMCHMO
UTOro 72 18 18 36
- 1J1s1 3209HOH (popMBI 00yUeHHSA:
Buowl yueonwvix 3anamuil, 6xniouan
camocmoamenvHyio paoony
Ne odyuarowuxca u mpyooemKocms;
pas- Haumenosanue Tpyooem- (uac.)
oena u pazoena u Kocmb, yueonvle 3anamus camocmosn
membl mema OuCUyUnIUHbBL (uac.) menvHan
npakmu padoma
JleKyuu HeCKUE | o Gouaiouu
3anamus xen®
1 2 3 4 5 6
1. SI3bIK 1€710BOr0 00eHUus 68 6 6 56
UTOro 68 6 6 56

- V151 32049HOI hopmbl 00ydeHuUst (YCKOpEHHOE 00y4eHue):




Buowl yueonwvix 3anamuil, 6xnouan
camocmoamenvhyio paoomy
No odyuarowuxca u mpyooemKocms;
pas- Haumenosanue Tpyooem- (uac.)
oena u paszoena u Kocmb, Yyuebnvle 3anamus camocmos
membl mema OucCyuUnIUHb (uac.) menbHan
npaxmu | - Goma
JIeKyuu HECKUE | 6ouaiouu
3anamusn xen®
1 2 3 4 5 6
1. SI3BIK 1€710BOr0 00IIeHUus 68 3 3 62
UTOro 68 3 3 62
4.2. Cogepxanme JTUCUMIIMHBI, CTPYKTYPHPOBAHHOE 110 pa3/iejiaM U TeMam
Buo
Ne 3aHAmMUA 6
paszoena Haumenoeanue UHMEPAKMUGHOIL
u paszoena u memol . , AKMUGHOIL,
Cooepircanue 1eKYUOHHBIX 3AHAMUIL N
membl OUCYUNTIUHBL UHHOBAUUOHHOTL
¢opmax,
(uac.)
1 2 3 4
1. SI3LIK 1€eJ10BOr0 O0ICHHSA
11 OCHOBBI /1€TTOBOTO Oco0OeHHOCTH  JENOBOTO  aHTJIMKACKOTO
OOIICHMS HA SI3bIKA KaK 00BEMHOTO
WHOCTPAHHOM SI3bIKE. B3aMMOOOYCIIOBICHHOTO €AMHCTBA Pa3HbIX
perucTpoB (TEXHUKA BEACHHS Oecelpbl,
oOmieHune mo TenedoHy B JIETOBBIX HENSX, JICKIHS C
JienoBas Hepernucka, JiesoBas pa3bopom
JOKYMEHTAllusi W KOHTPAKThI, JeJI0Bas KOHKPETHBIX
BCTpeYa, TMPE3CHTAIMs, TEXHUKA BEICHMS | CUTYyaIHii — 2 vac.
MIEPETOBOPOB). CymHOCTh  J€JI0BOTO
oOLIeHMSI. Bbaprepbl JIeJIOBOTO
B3aumojeiicteus.  IlpaBunma  peueBoro
ATUKETA.
1.2 [TpodeccrnonanbHO- Ocobennoctu CJI0BOOOpa30BaHUsl.
OPHUEHTHPOBAHHOE CHUHOHUMBI JENOBOW JIEKCUKM B 00IIeM
YTEHHE U TTHCHMO. aHrnuickoM  si3pike.  CTuUMCTHYECKHe
BepbanbHble cpenctBa | 0COOEHHOCTH J€510BOM peun. OcobeHHOCTH
JIeJTI0OBOTO OOIEHHMS. nepeBojla  rpaMMAaTHYECKUX  CTPYKTYP:
CTpaJaTeNbHBIN 3aJI0T, HEeTUYHBIE (POPMBI )
riarosia. Paznuunbie OTTEHKH
MOJQJIBHOCTH TIPHU TIEPEBOJIE CHEIUATBHOMN
auTepaTypel.  THUIBI  BONPOCUTENBHBIX
MIPEIJIOKEHU .
JlenoBast mepenucka OcoOeHnHoCTH MHUCHbMA Kak xaHpa. JlemoBast
nepenucka (7emoBas KOPPECTIOHICHITHS)
KaK COBOKYIHOCTh pPacCIpPOCTPAaHEHHBIX B TICKITHS C
JIEJIOBOM MHpe 00pa3loB OOIIeHHus B pazbopom
nuckMeHHOU (opme. CTpyKTypa JeI0BOTO KOHKPETHBIX
nucbMa. IlpenmeTsl W TEeMBI JAENOBBIX | CUTyalMil —44ac.
nuceM (3ampochkl, OTBETHl Ha 3amlpocChl,
(hUHAHCOBBIC JIOKYMEHTHI,




pa3bICHUTEIbHBIC MUCHhMa,
OTBETHl HA

OmaromapHoCTH,
W3BUHEHUS, COXKAJICHHUS,

peKJIaMaIvu,

3aKasbl,
MPEIUIOKEHUS, PEKJIaMallid U TIPETEH3MH,
CTpaxoBKa,
MO3/APaBIICHHSI,
MIPUTJIAIICHUS,
OTBETHl Ha TPUTJIANICHHS, 3aKa3bl M TIp.).
dopmanbHOe W He(hOpPMAIBHOE [EII0OBOE
nuceMo. Kintie. AGOpeBuaTyphl.

UreHue u nepeBo
Hay4HO- TEXHUYECKOU
JIATEPATYPBI

UHCTPYKLUS,

HayuHo-TexHHYecKas IuTeparypa: CTaThs,
MOHOTpadus.
AHHOTHpOBaHUE, peeprUpOBaHHUE.

4.3. JIabopaTopHbIe padoThI

Y4eOHBIM IJIAHOM HE MPEITyCMOTPEHO.

4.4. IIpakTHYyecKue 3aHATHUS

Buo
3anAmuUA 8
No Homep Haumenoeanue mem npakmuueckux Oven | MIMEPAKMUGHON,
n/n pazoena 3anamuil (uac.) armusHou,
OUCYUNTIUHBL UHHOBAUUOHHOU
¢opmax,
(uac.)
1 CriocoObl TIpeiCTaBICHUST W 3HAKOMCTBA. 2 i
O6men undopmarmei.
9 Oo6mmenue o TeneoHy B JEIOBBIX HENSIX 4 aHAJIN3 CUTYyaIui —
4
3 JlenoBast BcTpeya, mpe3eHTaIusl. 4 -
OcoOeHHOCTH TEepeBOJia TIPaMMaTHYECKUX
1 CTPYKTYD: CTpaaTeNbHBIN 3aJIoT,
' HenuuHble (opmbl  Trnarona. Pasnuunbie
4 TPEHUHT — 2
OTTCHKH MOJIaJTbHOCTH. Tumsr 2
BOIPOCUTENBHBIX MpeIOKEHUH.
CnoBooOpazoBaHue.
5 UreHue U mepeBo/i HayuHO- TEXHUUECKOM 4 i
JTUTEPATYPHI
6 Bub! 1e510BoOM KOPPECTTOHICHIIUH. 4 -
UTOro 18 6

4.5. KoHTpO/IbHbIEe MEPONIPUATHSA: KYPCOBOI IPoeKT (KypcoBasi padoTa), KOHTpPoJbHas padorta, PI'P,

pedepart

Y4eOHBIM MIIaHOM HE TIPEyCMOTPEHO.




5. MATPUIIA COOTHECEHMSI PA3JIEJIOB YUEFHOM JUCHUILIMHbI K ®OPMUPYEMBIM B HUX

KOMIETEHIIUAM U OHEHKE PE3YJIBTATOB OCBOEHUSA JUCHUITJIMHBI

Komnemenuyuu Kon-eo 5 Buo
Ne, naumenoeanue OK-5 IIK-5 t.,, wac| yuednvix Ouenka
uacoe Komn. P .
pazoenos OUCHUNIUHDL 3anamuii pesynbmanos
1 2 3 4 5 6 7 8
1. 3bIK geI0BOro OOIIEHUS 712 + + 1 72 JIx, 113, CP 3a4eTr
6ce20 4acoe 72 36 36 1 72




6.

IHEPEYEHDb YUYEBHO-METOJUYECKOT O

OBECIIEYEHUA

CAMOCTOSTEJBbHOM PABOTHI OBYUAIOIUXCSA IO JUCHUAIIJIUHE

him b |

1. Konecnukosa, H. JI.. [lenoBoe o6menue. Business Communication: ydebnoe mocooue/ H.
JI. Konecuukoga. - 4-e u3n., non. - M.: ®naunra: Hayka, 2005. - 152 c.

2. TI'ypeBuu, B.B. [Ipaktrdeckas rpaMMaTiKa aHTJIMICKOTO S3bIKA: YIIPAXKHEHUS U
KOMMEHTapuu : yaeoHoe nocobue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : M3naTenscTBo
«DmunTay, 2017. - 292 c. - ISBN 978-5-89349-464-8 ; To »xe [DaeKTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=103487

3. CeBocThsHOB, A.Il. AHTIIMIICKUH SA3BIK IETOBOTO M MPO()ECCHOHATBLHOTO OOIIECHNUS :
yuebnoe nocoodue / A.Il. CeBocThsiHOB. - U311, 3-€, non. u nepepad. - Mocksa ; bepnuH :
Hupext-Menua, 2018. - 417 c. - bubmmorp. B kH. - ISBN 978-5-4475-9511-1 ; To xe
[DnexTponnsii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=496119

7. NTEPEYEHb OCHOBHOM W JONOJHHUTEJBHOW JINTEPATYPHI,

HEOBXOJIUMOM JIJIsI OCBOEHUA JUCHUIJINHBI
Konuuecmeo
Ne Buo | 3kzemnnapoe | Obecneuen-
3 Haumenoeanue uzoanusn 3aH- [ HOCMb,
n/n
musa | 6ubnuomexe, | (3K3./ yei.)
IT.
1 2 3 4 5
OcHoBHas iuTEeparypa
1. JlenoBoe oOIICHHE B TECTaX U HHTEPBHIO. Business-
related topics in tests and interviews: y4e6. mocobue/ JIk, 14 1
H.A. Konecuukosa, JI.A. TomarmeBckast. — M. :dnunTa: 113
Hayxka, 2014. - 216 c.
2. [Iupoxosa I'.A. IIpaxkTnueckas rpaMMaTukKa
aHTTUICKOro s3blka/ yueb. mocobue mo mepeBoay/ | JIk, 48 1
I A.lllupokoBa. — 2-e m3x., ucnp. — M.: @munra: | 13
Hayxka, 2015. - 304 c.
3. CeBocthaHoB, A.Il. AHrIuicKuii S3BIK JEJIOBOTO H
npodeccHOHaIbHOrO O0IeHus : ydeOHoe mocoOue /
A.Il. CeBocthsinoB. - M3a. 3-e, mom. u mepepad. -
Mocksa ; bepnun : [Iupekr-Menua, 2018. - 417 c. - m3 3P1 1
bubnmorp. B kH. - ISBN 978-5-4475-9511-1 ; To xe
[D5eKTpOHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=49
6119
4. HNanuesckast, O.E. English for Cross-Cultural and
Professional Communication=AHTIIHACKUNA S3BIK I
MEXKYJIBTYPHOTO M TPOQPECCHOHAIBHOTO OOIICHUs :
yuebHoe nocobue / O.E. JlanueBckas, A.B. Manés. - 6-¢
u3a., ctep. - MockBa : U3narensctBo «®nuntay, 2017. | 113 OP1 1
- 192 c¢. - ISBN 978-5-9765-1284-9 ; To xe
[DnexTpoHHBIT pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=93
369 (28.02.2019).
JlonoJIHUTeILHAS JIUTEpPaTypa
5. Allsop J. BEC Preliminary Testbuilder: yue6Hoe
mocodue / J. Allsop, T. Aspinall. - Oxford: Macmillan,
2008. - + 1 om  onr. guck (CD-ROM). | 113 13 0,9

http://irbis.brstu.ru/CGl/irbis64r 13/cqiirbis_64.exe?LNG=&721I
D=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=

1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S



http://biblioclub.ru/index.php?page=book&id=103487
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=496119
http://biblioclub.ru/index.php?page=book&id=93369
http://biblioclub.ru/index.php?page=book&id=93369
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%3cb%3e%3cfont%20color=red%3eAllison%3c/font%3e%3c/b%3e,%20J.
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=

21P02=0&S521P03=M=&S21STR=

I'ypeBuy, B.B. IIpaktrueckast rpaMmmaTrKa
AHTTIUICKOTO SI3bIKA: YIPAKHEHUS U KOMMEHTAPUH :
yaebnoe mocodue / B.B. I'ypeBuu. - 12-¢ uzn. - Mocksa
: U3parensctBo «DimuaTay, 2017. - 292 ¢. - ISBN 978-
5-89349-464-8 ; To xe [DnexTpoHHBIN pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=10
3487

I13 OP1 1

Konecuukoa, H. JI.. JlemoBoe oOmeHue. Business
Communication: yaeOHoe  mocoome/  H. L
Konecnukona. - 4-e uzg., non. - M.: ®@nunra: Hayka,
2005. - 152 c.

I13 34 1

Tpymkosa, JI. O. AHrHiicKu s3bIK: yaeOHOE mocooue
no aynupoBanuto / JI. O.Tpymkora. - bparck: bpl'VY, | II3 93 1
2013.-103 c.

8.

HEPEYEHD PECYPCOB NH®OPMALIMOHHO -

TEJEKOMMYHUKAIIMOHHOW CETH «MHTEPHET» HEOBXOJUMBIX IJId
OCBOEHUA JUCHUITJINHbI

1.

8.

9.

DNeKTPOHHBIH Katanor oubmuoreku bpl'yY
http://irbis.brstu.ru/CGl/irbis64r_15/cqiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOO
K&P21DBN=BOOK&S21CNR=&721ID=.

OnexrponHas bubnmoreka bpl'Y

http://ecat.brstu.ru/catalog .

DNeKTpOHHO-0MOIHOTeYHAas cUucTeMa «Y HUBepCUTeTCKast onbmmoreka online»
http://biblioclub.ru .

DneKTpOHHO-0MbIMoTeuHas cucreMa «M3maarenscTBoO «JlaHby

http://e.lanbook.com .

Nudopmanmonnas cucrema "EnnHoe 0KHO A0CTyna K 00pa3oBaTesbHBIM pecypcam”
http://window.edu.ru .

Hayunas snexkrponnas oudmuorexka eLIBRARY.RU http://elibrary.ru .
VYuusepcurerckas nadopmarmonHas cuctema POCCHUS (YUC POCCHA)
https://uisrussia.msu.ru/ .

HarmonanwsHhas anektponHas 6udnuoreka HOb
http://xn--90ax2c.xn--plai/how-to-search /.

Odunmanbuerii caiit komnanuu BBC  http://www.bbc.co.uk/

10. Opunmansusrii caiit VOA http://learningenglish.voanews.com/
11. Konutekus TECTOB IO aHIIIMICKOMY si3bIKY http://begin-english.ru/test/
12. Dnexkrponnas sHIMKIONeAUs https://en.wikipedia.org/

9. METOAUMYECKUE YKA3ZAHUA JJ51 OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUITJIMHBI

Ycunenue HpO(I)eCCI/IOHaJ'ILHO-Z[eJIOBOf/'I HaIlIpaBJICHHOCTHU o6yquI/1;1 ACJIOBOMY HMHOCTPAHHOMY
A3BIKY B paMKax KypcCa HOpeAnojaract HaJIn4due C(l)OpMHpOBaHHBIX YMeHI/Iﬁ B pa3IMYHBIX BHJAX
pequoﬁ KOMMYHUKAIIUU, KOTOPBIC TAKOT BO3MOKHOCTb!:

— OBJaJeTh BCEMHU BHUJAAMHM YTEHHUS OPUTHMHAIBHOM JHUTEepaTyphl, BKJIOYas 0030pbl,

TCXHUYCCKYIO JOKYMCHTAIUIO, HAYYHBIC CTATbU U T.A.;

— 0(OpMIIATH U3BJICUEHHYIO U3 MHOCTPAHHBIX MCTOYHUKOB MH(OPMALIMIO B BHJE TIEPEBOAA,

aHHOTAllMK WK pedepara;

— TOTOBUTD MPE3EHTALMH U JOKJIAbl HA HHOCTPAHHOM SI3bIKE Ha Pa3INYHbIE TEMBI,
— BecTu Oeceny B 001acTH poQecCuOHaIbHBIX HHTEPECOB.

@DoHETHKA, JIEKCUKA W TpaMMAaTHKa AKTyaJIM3UPYIOTCS OJHOBPEMEHHO C BHJIAMH DPEYEBOU
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http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=0&S21P03=M=&S21STR=
http://biblioclub.ru/index.php?page=book&id=103487
http://biblioclub.ru/index.php?page=book&id=103487
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=3&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A2%D1%80%D1%83%D1%88%D0%BA%D0%BE%D0%B2%D0%B0%2C%20%D0%9B%2E%20%D0%9E%2E
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://ecat.brstu.ru/catalog
http://biblioclub.ru/
http://e.lanbook.com/
http://window.edu.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://нэб.рф/how-to-search%20/
http://www.bbc.co.uk/
http://learningenglish.voanews.com/
http://begin-english.ru/test/
https://en.wikipedia.org/

JESITEIbHOCTH HA OCHOBE Y4eOHBIX MaTEpUaIOB.
Jiist TOro 4TtoObl AOCTUTHYTh YKa3aHHOTO B IIEJIEBON YCTAHOBKE YPOBHS BIIAQJCHUS SI3BIKOM,

CIICAYCT CUCTEMATUYCCKU I'OTOBUTHCS K 3aHATUAM U BBIIIOJIHATE B ITIOJTHOM o0beMe Bce 3aaHus.

[pennonararoTcs cueayronye BUAL paboThI:

1. 3akpenJieHne TeOPeTHYECKOI0 MaTepHuaJa.

3akpemyieHHe TEOPETUYECKOr0 MarepHana B BHJAC BBIIOJHEHHS KOHTPOJBHO-TPEHHPOBOYHBIX YIPa)KHEHHI
OCYIIECTBIIETCS CTYICHTAMH CaMOCTOATENbHO. KOHTPONE BBIIOMHEHHS OCYIIECTBISIETCS B BUIE YCTHOTO OIpoca Ha
JEKIMOHHBIX W MPaKTHYECKHX 3aHATHAX. KauecTBO YCBOGHHS CaMOCTOSTENBHO H3YYCHHOTO TEOPETHYECKOTO
Marepuaga I0 AWCHMIUIMHE BBIHOCHTCS HA IPOMEXYTOUHBIH KOHTPOJIb M IIPOBEPSIETCS B XOJE BBINOJHEHUS
KOHTPOJIbHBIX PadOT, 3aINIaHPOBAHHBIX B CEMECTPE.

2. IloaroroBka coo0OIIeHHIT (YCTHBIX BbICKA3BbIBAHMII) 10 33JaHHOI TeMe SIBIICTCS
y4€OHBIM 33JJaHUEM, PAa3BUBAIOIINM JIEKCUUECKHE HAaBBIKA U HABBIKM TOBOPEHUS 00YUYaIOIIUXCSL.

Coo0ueHnne (MOHOJIOTMYECKOE BBICKA3bIBAHHE)

Lesab: chopMupoBaTh HABBIKM M YMEHUS BBICKA3bIBATHCS 110 33JaHHON CHUTYallUd, UCTIOIb3Ys
HEOOXOIUMBIE JTIEKCUKO-TPAMMATUYECKUE CTPYKTYPHI.

CtpykTypa coobuenus NOMKHA OBITH YeTKOU U sIcCHOW. OCHOBHBIE HJIEH MOXHO MEPEUUCIUTD
BO BCTYIUICHHH, @ B 3aKJIFOUEHUHU TOJIBECTU UTOT U BBIIEIUTh OCHOBHBIE MbICIHU. [Ipu moaroroske
COOOIIeHNS BO3MOXKHO MCIOJIb30BaHUE WH(POPMAIMOHHBIX TEXHOJIOTUH, YTO MO3BOJIUT MOBHICHTH
YPOBEHb BOCTIPUATHUS HHPOPMAIIUH CITYIIAIOLIUMH.

Annomayus — nesib: cOpMUPOBATH YMEHHE BBIWICHATH 3HAYMMYIO HH(OPMAIIHIO U TIEpeaaTh
ee, TOJb3YSICh OMPECIICHHBIMH JIEKCHKO-TPAMMATUYECKUMU CTPYKTYpaMHU, XapaKTEPHBIMU JIJIs
Hay4HOH pEUU.

AnHomayus — camMoe KpaTKoe M3JI0KEHHE TJIaBHOTO COACpXaHHUS MEPBHYHOTO IOKYMEHTA,
COCTaBJIEHHOE B pe3yjbTaTe KOMIIPECCUM TEKCTa OpPUTMHajlda U B HECKOJBKHMX CTPOUYKAX Jarolee
npencTaBieHue o ero rematuke. O6beM aHHoTanuu coctaBiseT 500 nedyaTHbIX 3HAKOB U COJICPKUT:
BBIXOJIHBIE JIaHHBIE; TEMY, OCHOBHBIC TOHSTHS; KPATKOE COJEpKaHUE, OTIMYUTEIbHBIE YEPThI
JIOKYMEHTa, T.€. TO HOBOE, UTO HeceT B cebe MaTepual u OCOOEHHOCTHU €ro MOJa4u; BHIBOJIBI.

Aneopumm coCTaBJIEHUsI aHHOTALIUU:

a) MPOYUTATh TEKCT;

0) pa3ienuTh HA JOTUYECKUE YaCTH;

B) oTBeTHTHh Ha Bompoc: O uém tekct? ChopmynupoBaTh Temy. 3amucarb otBeT B 1 — 2
IPEJI0KEHUAX, UCTIOIb3YsI KIIMILIE.

r') OTBETUTH Ha Bompoc: KakoBa 1enp u Ha3HaueHue naHHoro Tekcra? Kak BbI olleHHMBaeTe
COJepKaHWE ¥ BBIBOJBI Ha HOBHU3HY, BaXXHOCTh, JOCTOWHCTBA W OTrpaHWYeHusi? B 2 -3
MPEAIOKECHUSX.

YreHHne KaKk OCHOBHOE KOMMYHHKATHBHOE YMEHHe.

HaubGonee cymiecTBeHHBIM KOMMYHUKATHBHBIM yMEHHMEM TMPU HU3yYEHUU JEIOBOTO
MHOCTPAHHOTO $3bIKa SIBJISIETCS UTEHHWE M TEPEeBOJ| CIEUUAIbHONW JIMTEpaTyphbl, a TakKke
pedepupoBaHre M aHHOTUPOBAHME WHOSA3BIYHOIO TeKcTa. B mporecce ureHuss M mepeBoja
CIIEIUATLHOM JIUTEPaTyphl, OOyYAIOIIHECs MPUOOPETAIOT YMEHHUS, HEOOXOIUMBIE /I CMBICTIOBOM,
OecriepeBoIHON MepepabOTKM MH(OpPMAIMM: YYaTCsl BBIACNATh B TEKCTE OCHOBHOE COJIEpXKaHMUE,
HY)XHbIE eMy (DaKThl U JI€TalI, HAXOJUTh CBSI3U M TEPEXOJbI MEXAY OTIEIbHBIMU (PparMeHTaMU
TEKCTa Ha OCHOBE 3HAHUS 3aKOHOMEPHOCTEH €ro CTPYKTYPHO-CMBICIOBOM OpraHu3alui,
UCKJIIOYaTh U30BITOUHYIO HH(POPMAIUIO, TPYNIUPOBATh U OOBEINHATh BbIIEJICHHBIE MTOJIOXKEHU S IO
MPUHIIMITY OOIIHOCTH, MPOUCXOAUT (POPMHUPOBAHUE HABBIKA S3BIKOBOM JOTajgku (C OMOpoW Ha
KOHTEKCT, CJI0OBOOOpa30BaHUE, WHTEPHALIMOHAIbHbBIE CJIOBa U Jp.) M HaBbIKa IPOrHO3MPOBAHUS
nocTynaromnei nHpopManuu.

I'paMmmaTH4YecKHe KOHCTPYKLIMH B Nipouecce padoThbl HAJ TEKCTOM.

Pa3BuTHe aBTOMATH3UPOBAHHBIX HABBIKOB YTCHHS M aHAM3a JIOOOTO TEKCTa OMUpAeTcs Ha
yMeHHE TpaHC(HOPMHUPOBATh CTPYKTYpbl MHOCTPAHHOTO $3bIKA, YTO IO CYIIECTBY MPEACTABISAET
coboif 0ojee aKTUBHYIO MBICIUTENIBHYIO OIEpaluio, YeM IMEepeBOjA MPEeNIOKEHUS WM €ro
dbparmerTa. CriocoOHOCTh TPOW3BECTH TpaHCHOPMAITUIO CBUIACTEIHCTBYET O OoJiee TIIyOOKOM U
JIOCTaTOYHO CBOOOJHOM BIIaJICHUU MHOCTPAHHBIM SI3bIKOM Ha YPOBHE UTEHUS U MOHUMaHUsS. O4YeHb
BaXHO Pa3BUBATh B ce0€ CIIOCOOHOCTH BBIUICHSTh M3ydaeMble KOHCTPYKIIMHU MO (OPMAIbHBIM U
CEMaHTUYECKUM [pU3HAKaM, paclo3HaBaTh CMBICIOBbIE pa3IW4yUsi B CXOJHBIX 1O BHIY
KOHCTPYKIUSAX U, HA00OPOT, CMBICIIOBOE CXOJICTBO B CTPYKTYPHO Pa3INYHBIX KOHCTPYKLIHSX.
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3HaHME TOpSAOKAa CJIOB B AHIJIMMCKOM MpPENJIOKEHUU YacTO SBISETCS €IWHCTBEHHBIM
CPEICTBOM IMPABUJIBLHOIO MOHMMAaHUSl MPEJIOKEHUs. AHAIU3 MPEAJIOKEHHS JIydllle HauMHATh C
BBIJIETICHUS] CKAa3yeMOro, Tak Kak HAlTH ero B MpEeUIOKEHHH HHOT/A Jierde, B CHIIy TOTO, 4TO
noJJiekalee He BCErJa 3aHUMaeT HAYaIbHYIO TO3HUIIMI0 M MOXKET OBITh BBIPAKEHO HE OJHHUM
CJIOBOM, a LIeJION rpymnmnoi cinoB. B mporecce nmepeBosa MOXHO HadyaTh ¢ OyKBaJIbHOIO MEPEBO/IA,
€CJIM MPEAJIOKEHUE OKAKETCS CIIOKHBIM JUIsl TOHUMAHUSA, a 3aT€M OTPEJAaKTUPOBATH 3TOT BapUAHT,
YTOOBI TOUHO MEPEAATH CMBICI MPEJIOKECHHUS.

CamocrosTenpHas padoTa OOydYaIOUIMXCS IO M3YYEHHUIO JEJIOBOTO HMHOCTPAHHOTO SI3BIKA
OXBAaTbhIBACT: paCIIMPEHHE CIOBApPHOIO 3araca, ysICHEHHE ACWCTBUS MpPaBHI CIIOBOOOpPA30BaHUSA,
rpaMMaTUYEeCKUX TMpaBWi, Pa3BUTHE HABBIKOB YTEHHS JEJIOBOM JIOKYMEHTAllMM HA MHOCTPAHHOM
a3pike. CryliaHue ayJIMOTeKCTOB MO3BOJIIET COBEPIICHCTBOBATh HABBIKU YCTHOM peuu: MPaBUIBHO
POM3HOCUTH U IOHUMATh Ha CIyX COJEpKaHUE COOOIICHHS.

9.1. MeTonnueckne yKazanus 1Jis1 00y4aloIMXCcsl 10 BbINOJHEHHIO PAKTHYECKUX padoT
Pazaea 1. SI3bIk 1€J10BOT0 00ILEHUA

Qenbz OBJIAZICHHUC O6y‘IaIOH.II/IMI/IC$I AOCTATOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMICTCHINU JId PEHICHUS COUAJIbHO-
KOMMYHUKATHUBHBIX 34/1a4 B HpO(i)eCCPIOHaJILHOP’I JACATCIBbHOCTH.

3agaHue:

1. HSy‘IeHI/Ie JICKCUKHU TI0 TEME: KOPIIOpAaTUBHAA KYJIbTYpad, ACIOBOC 06H.[eHI/Ie, TUIIAYHBIC KOMMYHUKATHBHBIC
CUTyalluH, MIPUHIUIIBI ICJIOBOI'0 3TUKETA.

2. O3HAaKOMWTEIBLHOE YTEHUE C LCJIbIO  ONPCACIICHUA JIOKHOCTH YTBEPIKIACHUA. IlonckoBoe uyTeHHE C CIbIO
OTIpe/IeICHUsI HAJTMYUSI MJIK OTCYTCTBHS B TEKCTE 3alpaninBaeMoii HHGOpMaLuH.

3. YcrHbIi onpoc (KOHTPOJIb MOHOJIOTHYECKOH U JMATOTHUECKON pedur). AHaIM3 JeJIOBBIX CUTYaLU.

[lopsiIoK BHITIOTHEHUS:

1.a. BEINOJIHUTE JIEKCUUECKUE YIPAKHEHUS.

Have a look at the inset below. Can you give your own definitions of the words?

Communication - the activity or process of expressing ideas and feelings or of giving people information; methods of
sending information.

Communicator - a person who is able to describe their ideas and feelings to others.

Business communication - is any communication used to build partnerships, intellectual resources, to promote an idea,
a product, service, or an organization — with the objective of creating value for your business (Source: Oxford Business
English Dictionary for Learners of English, 2008).

b. Explain why you use or don’t use the following adjectives when describing effective communication. Make sentences
to illustrate your answer.

Practical; concise; thoughtful; clear; incorrect; factual; useful; feasible; reasonable; concrete; specific; convincing;
inaccurate; respectful; ethical; compelling; precise; active; aggressive; efficient; demanding; appropriate; successful;
informative; constructive; flexible.

2. HpO‘II/ITaTB TCKCT U BBIIIOJIHUTDH 3a1aHUs.

1. Read the text below and headline it.

No matter how good you are at accounting, finance, economics, or whatever professional specialty you pursue, most
employers expect you to be competent at a wide range of communication tasks. You are to come prepared with basic
communication skills. Those are the very skills that will help you advance in your career. Good communication skills
are absolutely vital in any successful workplace. If you want to be more successful, the better you are able to
communicate, the more you are to achieve. Any successful communication is effective. And vice versa.

2. Effective business communication

To be effective, business messages are practical. They provide the information that receivers need. Effective messages
either leave out personal impressions or support such opinion with objective facts. Effective business communication is
also concise. It clarifies and condenses information in a way that helps the receiver see and understand the most
important issues. Effective messages are clear about expectations. They state precise responsibilities to eliminate
confusion over who needs to do what next. Finally, effective messages are persuasive, when necessary, convincing
others to accept your ideas or recommendations.

3. The communication process consists of six phases:

1. The sender has an idea.

2. The sender encodes the idea, putting it into a message.

3. The sender transmits the message.
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4. The receiver gets the message.

5. The receiver decodes the message.

6. The receiver sends feedback.

3. I[I/IEU'IOFI/I o 06pa3uaM: KOMMYHUKATHBHAA CI/ITyaIII/IH: Bam [[eﬂOBOﬁ MapTHEP NbITACTCS HAa3HAYUTH Bawm BCTpEUy.
OHHaKO 9TO BpEMs Bam ne MNOAXOAUT, MOTOMY 4YTO OHO YK€ 3aHATO APYruMH ACIaMU. BeximBo u o0cToATENHEHO
o0psicHnTe Bamemy napTHepy npuanHy otkasa. [Ipemamoxute qpyroe Bpems (paboTa B mapax).

dopmMa OTYETHOCTH: pacCKa3aTrh O cebe Kak o MPEACTABUTEIIC KOMIIAHWH, COCTaBUTH OUAJIOT IIO HpéHHOX(GHHOfI
cutyauuu «BcTpeda B asponopty».

3aiaHus AJIs CaMOCTOSTEILHON paOoThI:

1. HaliTH TEKCT O KOMIaHuH, padorarorieit B chepe IT muceMenno nepeectu ero (oovem 800-900
3HAKOB).

KoHTpoJibHBIE BOMPOCHI JUIsl CAMOIIPOBEPKHU:

1.Yto mpensaTcTByeT 3¢ (HeKTUBHON KOMMYHHUKAIIUN?

2.KakoBo mpoucxoxaeHue 0apbepoB?

3.Kak nmpeoponeBaTs 31 Oapbepbl?

OcHoBHast TuTeparypa

1. JlenoBoe oOIeHHE B TecTaXx W MHTEPBBIO. Business-related topics in tests and interviews: yue6.
nocooue/ H.A. Konecuukosa, JI.A. Tomamesckas. — M.: ®nunTa: Hayka, 2014, — 216 c.
2. CeBocthsiHOB, A.Il. AHMIMICKUN S3BIK JEIOBOTO M MPO(ECCHOHAIBLHOIO OOIICHUS @ yueOHOe
nocooue / A.Il. CeBocThsiHOB. - U3, 3-e, mom. u nepepad. - Mocksa ; bepnun : dupekr-Meaua,
2018. - 417 c.
3. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHrauickuii
S3BIK  JUISI  MEXKYJIbTYPHOTO M MpodecCHOHANbHOTrO oOmeHuss : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : M3narensctBo «®DmmaTay, 2017, - 192
c.

JlononHuTenpHas IUTEPATypa
1. T'ypeBuu, B.B. [IpakTuueckasi rpaMMaTiKa aHTJIUHCKOTO SA3bIKA: YIIPAKHEHUS! © KOMMECHTAPHH :
yuebHoe nocobue / B.B. I'ypeBuu. - 12-e u3a. - Mocksa : U3narensctBo «@munTan, 2017, - 292 c. -

IpakTuyeckoe 3ansaTne Ne2 Oduienue no tejieoHy B 1eJT0BBIX Heasdx — 4 yac.

QGHLZ OBJIAZICHHUC O6y‘IaIOH.II/IMI/IC$I AOCTATOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMICTCHINU JId PCHICHUS COUAJIbHO-
KOMMYHUKATHUBHBIX 3a/1a4 B HpO(l)eCCPIOHaJ'ILHOfI JACATCIBbHOCTH.

3agaH1/Ie: 1. I/ISy‘IeHI/Ie JICKCHUKH IO TEMC: IIPUBCTCTBUC, HA3HAUCHUC BCTPCYH, 3aIIPOC I/IH(I)OpMaI_lI/II/I, HpO6J‘IeMBI
B3aMMOTIOHHMAHWUS, KOMITaHUS, CTPYKTYpa KOMITAHUH, YCTPOMCTBO Ha padoTy.

2. HpOCJ‘IyH.IaTL TEKCT U BBIINIOJIHUTH TECTOBOC 3a1aHUC.

3. HpO‘{I/ITaTB 1 NIEPEBECTU TEKCT 110 TEME.

[opsaok BeimojgHeHus: 1. O3HAKOMUTH C JIEKCHKOI IO TEM€, Ha OCHOBE HEOOJBIIMX IHAJIOr0B, TEKCTOB. [Ipounrars
nuanoru (paborta B mapax). AHAJM3 CUTYalMii: eJb: HAYYUTh COCTaBISTh pe3lOMe, 3asBlIieHUE Ha paboTy; HaXOIUTh
ONTUMAJIbHBIC PEIIEHUSI B COOTBETCTBUH C CUTYaIlUel, COCTABIISITh JIEJIOBBIE MUChMa (3arpoc HHPOPMAITUH).

1. ocuoBnble myHKTHI pestome (CV/resume) — personal details, education, personal profile (outstanding qualities, a brief
summary of your work experience and abilities), training, key skills, career history.

2. Never use the words 'biography' or ‘auto-biography' when describing your career. The right words are
CURRICULUM VITAE or RESUME or DATA SHEET (in American variant). CV may be of two types: chronological
and functional. Chronological CV is more formal. You can start it from the very beginning of your career or from the
present position backwards. Chronological CV consists of 4 parts: personal data, education, professional experience,
references.

Functional CV gives specific categories of your experience.

PLAN

a) Name, address, phone/fax/e-mail; b) Particular position, company (job objective); c) Experience (achievements,
skills); d) Education and additional courses, specific company training programs, language courses; ) Personal data

2. Write out your own CV in English. Use this language:

I was bornin........... ; I went to school in ......... ; After leaving school | wentto ......... and studied at......... ; 1 did
acoursein......... : Then......... ; My first post/task was in ......... ;
When describing activities undertaken the following verbs are wuseful: 1 was responsible for

initiating/planning/negotiating/achieving/implementing/reviewing;
When stressing abilities, the following words and expressions are useful:

creative proficient comprehensive/first-hand knowledge of......
accurate well-organized (have) a proven track record in...... ;
efficient perfectionist well versed in ...... ;




energetic motivated perform well under pressure

systematic methodical willing to take the initiative

At the moment ...... ; My work involves...... :IthinkIam ......

Say what human resources development you would recommend for these staff problems: a female accountant has
complained that her salary is lower than two other male employees who do the same work. She was promoted to the job
five years ago, is very well qualified, and has been with the company longer than one of the two men.

Ipumep: Curriculum Vitae

Personal details NAME Pierre Charreau
D.0.B. 1.8.65
ADDRESS 55 Rue des Moines, Strasbourg, 67000, France
Education 1984 — 7. Ecole Superieure de Commerce De Reims (one of the leading

business schools in Paris) 1988. EDP International: Work experience in
market research. Conducted field surveys in Netherlands and France.

Work experience 1989 — 1991. Demont S.A. Financial Controller responsible for:
- organising bank credits for civil engineering work

- visiting Latin American and Asian subsidiaries

- designing data processing, accounting, cost control and reporting
systems.

- hiring and training local staff for subsidiaries.

1991 — present. Phoenix Properties. Investment Officer
responsible for:

- checking feasibility studies and predicting returns on
investments

- solving legal problems related to investments

- negotiating contracts with property developers

- setting up joint ventures with foreign partners

Skills Good knowledge of Microsoft and Excel
Languages Spanish (fluent)
References Available on request

3. Ilpocnymiath 11aaory, BEITOJHATH TECTOBOE 3a1aHHeE.
4. IIpounTtaTh TEKCTHI (MHAWBUAYAIbHBIC 33JaHUS) U COCTABUTH AHHOTAIIHIO.
Dopma orgerHoctu: 1. [ToaroroBuTh COOOIIEHNE: CTPYKTypa KOMITAaHUN (MaTepual ¢ caiiToB lIHTepHeTa);

3a/laHus JAJIS CaMOCTOSITENIbHON paboThI:

1. coctaBuTh JenoBoe NHCBMO (3ampoc HH(OpManuM), NOIb3YACh Y4eOHbIM HOCOOuEM:
CeBoctbsiHOB, A.Il. AHTIUHCKHI SA3BIK J€I0BOTO U MPodeCcCHOHATBHOrO OOIIeHUus : ydeOHoe
nocobue / A.Il. CeBocthsinoB. - U3a. 3-e, nom. u nepepab. - Mocksa ; bepnun : /lupexr-Menua,
2018. - 417 c.

OcHoBHast TuTepatypa
1. lennoBoe obmieHre B TecTax W MHTEpBBIO. Business-related topics in tests and interviews: yue6.
nocobue/ H.A. Konecuukosa, JI.A. TomameBckas. — M.: ®nunrta: Hayka, 2014. — 216 c.
2. CeBocThsiHOB, A.Il. AHIIMICKHI SI3BIK JIENOBOTO U MPO(ECCHOHANBEHOTO OOLICHUS : y4eOHOe
nocobue / A.Il. CeBocthsiHOB. - U3n. 3-e, nom. u mepepad. - Mocksa ; bepnun : {upext-Menua,
2018.-417 c.
3. Hanuerckas, O.E. English for Cross-Cultural and Professional Communication=AHrauickuii
A3BIK  JUISI  MEXKYJIBTYPHOTO M HpOoQecCHOHaIbHOro oOmieHus : yuyeOHoe mocobue /
O.E. anuesckas, A.B. Manés. - 6-¢ u3n., crep. - Mocksa : M3nparensctBo «®DmuaTay, 2017, - 192
c.

JlononHuTENBHAS IUTEPATYpa
1. T'ypeBuy, B.B. IlpakTrueckas rpaMMaTiKa aHTJIUHCKOTO SI3bIKA: YIPAXXHEHUS U KOMMEHTApHUH :
yuebHoe ocodue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : U3natensctBo «®muntay, 2017. - 292 c.
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IIpakTuyeckoe 3ansaTue Ne3 JleioBasi Bctpeua — 4 yac.
Qem): OBJIaJICHUC O6y‘laIOIHI/IMI/IC$[ AO0CTATOYHBIM YPOBHEM KOMMyHPIKaTP[BHOﬁ KOMICTCHINHU IJid PCHICHUA COIUATIbHO-
KOMMYHUKATHUBHBIX 3a/1a4 B HpO(beCCHOHaHLHOﬁ JACATCIbHOCTHU.

3amanwue: 1. BBeneHue TeKCUKH: KinIe (Ha4aJio BCTPEYH, 0OCYKIECHUE, KOHEI BCTPEYH );
2. Yrenue u MEpCBOJ AUAJIOTr0OB 110 TEME, COCTABJICHUC CO6CTB€HHLIX JAUaJI0IroB, C UCIIOJIB30BaHUEM
HEO0OXOONMON JIEKCUKH.
[TopsiAOK BBINOTHEHMUS:
1.BBenenue nekcuku
Haznauenue BCTPCYH, UBMCHCHUC NAaThl:
- I’d like to make an appointment with ...
- Would the 28" of September suit you ...(be convenient, be OK)
- Could we meet on Friday the 28™?
- How about Friday the 28"?
- | have to change/postpone our appointment.
- I can’t make it on Monday.
- Could we arrange another day?
- DI’m afraid I have to cancel the meeting/
[Tonesnbie ¢passbr:
Opening the meeting
-l declare the meeting opening
- Ladies and gentlemen, may I please open the meeting?
- I’d like to welcome you all to our sales meeting.
- Thank you for coming to today’s meeting.
- Let’s get down to business.
- Right, shall we get started/begin?
The minutes (mpoToxo.)
-Has everybody seen the minutes of the last meeting?
- Can we take the minutes for read?
- Who'’s taking the minutes?
- As the minutes of the last meeting have been approved, we can start with the first item on the
agenda.
The agenda- (moBecTka aHs).
- We circulated the agenda in advance.
- Has everybody received a copy of the agenda?

- Does anybody want to add an item?
2.Hp0'—II/ITaTL 1 MEPEBECTU TUAJTIOTU, COCTaBUTh CO6CTBCHHLIe JAUAJIOTU C UCIIOJIB30BAHHUEM BBe)Z[eHHOf/'I JICKCHUKH.
<D0pMa OTYCTHOCTHU: BBIITOJIHUTH NIEPEBO/J Hpe,I[J'IO)KeHI/Iﬁ C PYCCKOI'o Ha AHTTHHACKHUH.

3aauus U1 CaMOCTOATENBHOM Pa0OTHI:
1. Haiitu nenoseie mucema (3-4) B MHTepHere, mepeBecTd M OOBACHUTH HCIONB30BAHUE
BCTPEYAIOIIUXCS B HUX TPAMMATHUYECKUX CTPYKTYD.

OcHoBHast TuTepaTypa
1. lennoBoe obuieHre B TecTax W MHTEpBBIO. Business-related topics in tests and interviews: yue6.
nocobue/ H.A. Konecuukosa, JI.A. Tomamesckas. — M.: ®nunra: Hayka, 2014. — 216 c.
2. CeBocThsiHOB, A.Il. AHIIMICKHI SI3BIK JEIOBOTO U MPO(ECCHOHANBEHOTO OOLICHUS : y4eOHOe
nocobue / A.Il. CeBocthsiHOB. - U3n. 3-e, nom. u mepepad. - MockBa ; bepnun : {upext-Menua,
2018.-417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrmuiickuii
S3BIK  JUISI  MEXKYJIBTYPHOTO M HpoQecCHOHaIbHOro oOmeHus : yuyeOHoe mocobue /
O.E. anuesckas, A.B. Manés. - 6-¢ u3n., crep. - Mocksa : M3narensctBo «®dmmaTay, 2017, - 192
c.

JlononHuTenpHas IUTEPATYPA
1. T'ypeBuy, B.B. IlpakTrueckas rpaMMaTHKa aHTJIIMICKOTO S3bIKA: YIIPAXKHEHUS] 1 KOMMEHTApHH :
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yaeOHnoe nocobue / B.B. I'ypeBuu. - 12-¢ uza. - Mocksa : M3znarensctBo «®DaunTan, 2017. - 292 c.

IpakTuyeckoe 3ansitue Ned Oco0eHHOCTH MepeBOJa TPAMMATHYECKHUX CTPYKTYpP: CTpaaaTeJbHBIA 3aJI0T,
HeJM4YHble (opmbl riarosa. PazinyHble OTTEHKH MOAAJBHOCTH. THUIBI BONPOCHTENbHBIX HpeAJI0KeHUI.
CaoBoodpa3zoBanue.— 4 yac.

QGHBZ OBJIAJICHUC 06y‘la}OH.II/IMI/IC}I AOCTATOYHBIM YPOBHEM KOMMyHPIKElTPIBHOfI KOMIIETCHIIUN U1 PEHNICHUS COLIAJIbHO-
KOMMYHHUKATHBHBIX 33/1a4 B TPO(ECCHOHATBHO NesITeTHHOCTH.

3ag!aHMe: 1. HOBTOpeHI/Ie rpaMMaTU4Y€CKOro marepuaja: CTpaIlaTeJ'ILHLIﬁ 3aJIor, HCJIUYHBIC (bOpMI)I rjaroJa.
Paznuunbie OTTEHKH MOJAJIbHOCTH. Tuner BONPOCUTCIIbHBIX HpeI[J'IO)KeHPIfI. Cn03006pa3OBaH1/1e.

2.3akperuieHue JIEKCUKY 10 TeMe (TUKTaHT).

HODS[JJOK BhINOJIHEHUS . 1. HpocnymaTL CJIOBA 1 CJIOBOCOYECTAHUA U 3alIMCATh UX TIEPEBOA.

1.Find the Russian equivalents for the following words and phrases.

For your information; prompt; to send for consideration; to attach publications; Catalogue; of Machines; to be of
interest to somebody; HR department; leaflet; to cable somebody; sales manager; employee; your fax dated the 20th
August; to dispatch information; to hear from somebody; price-list; to the address of somebody; the April issue of the
journal; to apply; participant; brochure (booklet); copies; inquiry; stand; to be grateful; folder.

Omeembui:

s Bamero cBemeHus; OBICTPHIA; HAIIPaBUTh HAa PACCMOTPEHHE; MPHJIATaTh PEKIaMHBIC MaTepUalbl (ITyOJIMKaIHN);
KaTaJIOT CTAaHKOB (MAaIlNH); IPEACTABIATh WHTEPEC Ui KOTO-IN00; OTAET KaJPOB; PEKIaMHBIN IPOCIIEKT; OTIPAaBUTh
4yTO-JIM00 Teﬂel‘paMMOﬁ; MCHCKCD OTACJa MPOoJAax; COTpYAHUK;, Bam (l)aKC ot 20 aBrycTa; OTIpaBJIATh I/IHq)OpMaIII/IIO;
MOJIy4aTh U3BeCTHs (IMMChMa) OT KOro-In00; MPEHCKYPaHT; Ha YeH-M100 aapec; anpeIbCKHi HOMEp KypHasa; Mo1aBaTh

3asBJICHHE; YYaCTHUK; OPOLIIOpa; 3K3EMILUIAPBI; 3a1IpOC; CTEHT; OBITh MPU3HATENbHBIM; PEKJIAMHBIN IPOCIEKT.

2. TpeHMHr: HeJb — 3aKPENUTh I'PAMMAaTHYECKHE HABBIKH JIEJIOBOTO MHChMa!

In the near future your request will be for
warded for consideration.

B 6nuscaiimee epemsa Bama mnipocrba Oyner
nepcaaHa Ha paCCMOTPCHUC.

OOparuTe BHUMaHUE, YTO B aHTJIUICKOM SI3BIKE
B OTJIMYME OT PYCCKOTO HHUKOI/Ia B BBIPAKEHUU
«B OnmxkaiieM OyaylieM» HE HCIHOJb3YeTCs
IPEBOCXOJHAsI MM CpaBHUTEIbHAs CTENEHb
puJjlaraTeabHoro!

We should be grateful if you would email us a
PDF copy. umu We shall be grateful if you will
email us a PDF copy.

Mpb1 Obutn OBl TIpU3HATENBHBI, €ClIM Obl Bbl
IIPUCIIAJIA HaM TI0 AJIEKTPOHHOM MOYTE KOIUIO B
dopmare PDF.

We shall be obliged if you will send us your
catalogue. mmn We should be obliged if you
would send us your catalogue.

Mpbl OputM OBl NpPU3HATENbHBI, €CIU Obl BBI
IMMpUCIIAJIA HAaM Balll KaTaJIor.

B mpuaaToyHbIX NPENIOKEHUSAX BPEMEHH U
YCIIOBHS B aHIVIMHCKOM si3bIKe Oynyliee Bpems
He ymnoTpebigerca. B mnpuBeneHHbIX clieBa

npuMepax HPEICTaBICHO YCIIOBHOE
NPUIATOYHOE TpeuIokeHne, a riaroisr Will,
would He sBIAIOTCA  BCIIOMOraTelbHBIMU

rjlarojamMu, KOTOpbIE YKa3bIBalOT Ha Oymyiee
BpeMsa. B nmanHOM ciyyae MBI MUMeEeM JENO0 C

MOJQJIBHBIMUA  TJIarojlaMd, KOTOpbIE HMMEIOT
3HayeHue '“keiatb, XoTeTh'. B ocHOBHOM
MPEAJIOKEHUN TaKkKe HCIOIb30BaHbI
MomaineHele Tharoael — Shall, should, wux
3HAYCHHUE "HEO0OXOAUMOCTD COBEPILIECHUS
IercTBui".

accordingly — respectively

We have received your instructions and cut the
price accordingly.

M1 nonyuyunu Bamy MHCTPYKIMK U COKPATHIIN
LHCHY COOMmMeemc Cme€eHHO.

The prices for Models A and B are $10 and $12
respectively.

ens Ha moaenu A u B cocrapmsaror 10 u 12
J0JIJIApOB COOM6emCmeeHHO.

OOpaTuTe BHUMaHHE, YTO B AHTJIMIICKOM SI3bIKE
Hapeuue «COOTBETCTBEHHO» HMMEET HECKOIBKO
COOTBETCTBHH C pa3IMYHBIMU KOHHOTAIIASMH.
«Accordingly» wucmonb3yroT, Korga HMEOT
BBUJIy «COOTBETCTBEHHO OOCTOSTEIbCTBAMY, a
«respectively» npumeHstOT, KOrza COOTHOCST
JBa psila, TaKk Kak B TpUMEpe, MPUBEICHHOM
clieBa

3.BrImoHeHNe TPEHUPOBOYHBIX YIIPAKHEHUH IO TPAMMAaTHKE.
PopMa OTYETHOCTH: BBIIIOJIHUTE NIEPEBOJ] IPEAJIOKEHUIN C PyCCKOIO HA aHTJIUICKUI.

3aaHus U1 CaMOCTOATENBHOM PaOOTHI:

3. Haiitu nenoBele nmucema (3-4) B MHTepHeTe, mepeBecTH M OOBSICHUTH HCIOJIb30BaHUE

rpaMMaTHYECKHX CTPYKTYP.
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OcHoBHast TuTepartypa
1. JlenoBoe oOIeHHe B TecTaXx W MHTEPBBIO. Business-related topics in tests and interviews: yue6.
nocobue/ H.A. Konecuukosa, JI.A. Tomamesckas. — M.: ®nunTa: Hayka, 2014. — 216 c.
2. CeBocThbsiHOB, A.Il. AHTIIMICKUI S3BIK JIETIOBOTO M MPO(ECCHOHATBLHOTO OOIIEHUs : ydeOHOe
nocooue / A.Il. CeBocThsiHOB. - U3, 3-e, mom. u mepepad. - Mocksa ; bepnun : dupekr-Meaua,
2018.-417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuii
S3bIK  JUISI  MEXKKYJTYPHOTO H  MPOPECCHOHAIBHOrO OOmeHus : ydeOHoe mocobue /
O.E. Nanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : M3narensctBo «®DmuaTay, 2017, - 192
c.

JlononHuTenbHAs TUTEpaTypa
1. T'ypeBuy, B.B. IlpakTrueckas rpaMMaTHKa aHIJIIMICKOTO SA3bIKA: YIIPAXHEHUS] U KOMMEHTApHH :
yaeOHoe nocobue / B.B. I'ypeBuu. - 12-e uza. - Mocksa : M3znarensctBo «®@aunTay, 2017. - 292 c.

IMpakTuyeckoe 3anaTue Ne5. UreHue U mepeBo HAYYHO- TEXHHYECKOI JIUTepaTypbl — 4 yac.

[lenb: QopmupoBaTh yMEHHS OOYYAIOIIUXCA IO TEPEBOLY HAYYHO-TCXHHUCCKOW JIUTEPATyphl, COCTABJICHHUIO
aHHOTAIUH, peepupoBaHHE.

3aganue: 1. IlepeBecTu HayYHO-TEXHUYECKUE TEKCTHI II0 CBOEMY HAlpaBICHUIO: CTaThH, aHHOTALUH, YU€OHbIE TEKCTHI.
Hopsnok BeimonHenus: 1. [lepeBecTr MpeaioKeHHBIE TEKCTH W BBITIOIHATD 3aJaHuUs MOCIE TEKCTOB: TEKCTHI PasHOH

CTPYKTYPBI.
Dopma orgerHoctu: 1. [IoAroTOBHTH aHHOTAIHIO IO OAHOMY U3 ITEPEBEICHHBIX TEKCTOB.

3amauus U1 CaMOCTOATENBHOM PadOTHI:
1. HAliTH TEKCT-UHCTPYKLHUIO K YCTPOICTBY U MEPEBECTH.

OcHoBHast TuTepaTypa
1. JlenoBoe obieHHe B TecTax W MHTEpBBIO. Business-related topics in tests and interviews: yueo6.
nocobue/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunta: Hayka, 2014. — 216 c.
2. CeBocthbsiHOB, A.Il. AHTIMICKUEN S3BIK JEIOBOrO W MPO(ECCHOHATBLHOr0 OOMmEeHus : yueOHOe
nocobue / A.Il. CeBocThsHOB. - U3n. 3-e, non. u nepepad. - Mocksa ; bepnun : dupexkr-Meaua,
2018.-417 c.
3. HanueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrauiickuit
A3BIK  JUISI  MEXKYJbTYpPHOTO M mpodeccuoHalbHOro oOmeHuss : ydeOHoe mocodue /
O.E. Nanuesckas, A.B. Manés. - 6-e uzn., crep. - Mocksa : M3garensctBo «DmunTay, 2017. - 192
c.

JlononHuTENBHAS IUTEPATYypa
1. T'ypesuy, B.B. IlpakTrueckas rpaMMaTHKa aHTIHICKOTO S3bIKA: YIPAKHEHUS] 1 KOMMEHTAPHH :
yueOHoe ocooue / B.B. I'ypeuu. - 12-e uzn. - Mocksa : U3natensctBo «DmuaTan, 2017, - 292 c.

IMpakTuyeckoe 3anaTue Ne6. Buasl 1es10Boii KoppecnonaeHuun — 4 yac.
[lenb: oByIaieHHE OOYJAIOIIMMHUCS TOCTaTOYHBIM YPOBHEM KOMMYHHKATHUBHOW KOMIIETEHIIMH JJISI PEIICHUS COIIMAIbHO-
KOMMYHHUKATHUBHBIX 32/1a4 B TPO(PECCHOHATIBHON IESITENbHOCTH.
3agarme: 1. O3HAKOMUTH C THIIAMH JEJIOBBIX MTHCEM, HX CTPYKTYpOH, (hpa3aMu-KIHIIE.
IopsnoK BEINOJHEHUS:
1. Twumsl u cTpyKTypa IeI0BOro NM1UchMa (3anpoc MHPOPMAINH, COPOBOUTENBHOE, 01arofapHOCTb U T.1.).
1. Jlara
2. Anpec.
3. CnerquanbHbIE€ TTOMETKH.
4. IlpuBercTBHUE.
5. 3arosnoBok.
6. Konmogka.
IIpumepsnl
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Dear Sir Dear Mr Jackson

Dear Sirs . Dear Mrs Tang .
Dear Madam Yours faithfully Dear Jane Yours sincerely
Dear Sir or Madam Dear Tom

7. M5 oTIipaBUTENS U JOJHKHOCTD

8. O0pa3sen 1e710BOro NMCHLMA HA AHTJIMHCKOM SI3bIKE
25 October 2015

Mr James Klinton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WC2 5TP

Dear James
2015 BUSINESS CONFERENCE, 10/11 DECEMBER 2015
I have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2015.This intensive, practical conference for
businessmen aims to:

e increase your business productivity

« enable networking with business partners
The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics. If you would like to join us please complete the enclosed
registration form and return it to me before 30 August with your fee of $50 per person.
I look forward to seeing you again at this exciting conference.
Yours sincerely
John Smith
Conference Secretary

9. Oopa3en opopmiieHHsI KOHBEPTA.

[Tpumep:
J. Wilhelm Stamp
410 Lawrence Street, Apt. 5 REGISTERED MAIL
Ann Arbor MI 48105 ATR MAITL
USA

Mr. J. R. Smuth

400 S 5th Avenue, Suite 7 80
Detroit, MI, 48202-2831
USA

a. OnpenenuTe TUM NHCbMa (MIpeajiaraeTcsi KOMIUIEKT u3 10 mucem)
b. 3amosHuTEe TPOMYCKH CIOBaAMH, MOIXOIAIIAMU IO CMBICITY, MPH HEOOXOAMMOCTH H3MEHHUTE TPAMMATHUECKYIO
dhopmy croBa.

to send; for your Clients’ consideration; for your information; to acknowledge receipt; to receive; to
be of interest to (2); to forward.

1. We of your letter dated October 23.

2. | hope the catalogue you.

3. Your new price-list us.

4.1 our new catalog as soon as | get your reply.

5. Their letter our immediate attention.

6. we attach our publications relating to our new model of copier.
7. Thank you for the information our Clients.
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OTBeTHI.

. | hope the catalogue will be of interest to you.
. Your new price-list will be of interest to us.

. Their letter is receiving our immediate attention.

~NOo Ok WN -

. Thank you for the information sent to our Clients.

. We acknowledge receipt of your letter dated October 23.

. IT'will forward our new catalog for your Clients’ consideration as soon as I get your reply.

. For your information we attach our publications relating to our new model of copier.

c. CooTHecUTE YacTu CTPYKTYPBhI ICJIOBOTO IMCbMA, B COOTBETCTBUHU C IIPABUIIOM:

PYCCKHH SI3BIK

AHTJIMUCKUU S3BIK

1. lanusie 00 oTnpaBuTEse, YaCTO HAa3bIBAEMbIE
«IIAIIKOM  NIHUChbMa»: HMs OTHpaBuTENs (B
JUYHOM [IEJIOBOM I[HMChbME) WJIM Ha3BaHUE
(bupMBI, TOYTOBBIA agpec, HOMEpa Tele(OHOB,
daxkca, anpec 37IeKTpOHHOM MouTkl B MIHTEpHETE.

a. September 15, 2015

2. Jlata mucema

b. -

3. BHyTpennuii aapec (Ha3BaHHE M ITOYTOBBIN
ajipec MoxydyaTelisi MIChMa).

c. Yours faithfully

4. BerynutensHoe oOpalieHue.

d. Cantley Road London SW4 Standard Office
Furniture Ltd.

5. 3ar0JIOBOK
HEOOXOANMOCTb).

nucbma (eCJ'II/I C€CThb

e. J.Smith Sales Department

6. Tekcr nuceMa.

f. Smith & Lewis Pty., Private Bag X324
Johannesburg 2000 South Africa

7. 3aximounTenbHast Gopmysia BEKIUBOCTH.

g. We are sending you our new catalogue. We
hope it will be of interest to you.

8. HOIIHI/ICB COCTaBHUTCIIA ITMChbMaA.

h. Enclosure

9. Ilpusio)xeHue K NucbMy.

i. Dear Sirs

Oteernl: 1.f;2.2;3.d4.i;5.b;6.9;7.c; 8.e;9.h.

dopMa OTIETHOCTH. 1. Hanmcars JACJI0BOEC ITMCBbMO (Ha BBI60p), COCTAaBUThb pPE3OME.

KoHTpoJabHBIE BOIIPOCHL:

1. Why is the layout so important?

2. What are the main parts of any business letter?
3. What is the order of the address in English?

4. Why shouldn't the date be written in figures?

OcHoBHas nuTeparypa
1. JlenoBoe oOIIeHHe B TecTaXx W MHTEpBBIO. Business-related topics in tests and interviews: yueo6.
nocobue/ H.A. Konecuukosa, JI.A. Tomammesckas. — M.: ®nunta: Hayka, 2014. — 216 c.

2. CeBocthsiHOB, A.Il. AHTIMICKUE S3BIK JETOBOrO W MPO(ECCHOHATHLHOTO OOIEHUS :

yuebHoe

nocobue / A.Il. CeBocthsinoB. - U3a. 3-e, nom. u nepepab. - Mocksa ; bepnun : /lupexr-Menua,

2018.-417 c.

3. HManueBckas, O.E. English for Cross-Cultural and Professional Communication=AHrauiickuit

SA3BIK U1

C.

MEKKYJIBTYPHOTO ¥ TPO(PECCHOHATBHOIO  OOIICHHUS
O.E. Nanuesckas, A.B. Manés. - 6-e u3sn., crep. -

yuebHoe mocobue /
Mocksa : U3narensctBo «DaunaTan, 2017, - 192

JlononHuTEBHAS IUTEPATYypa
1. T'ypesuy, B.B. IlpakTrueckas rpaMMaTHKa aHTIHICKOTO SI3bIKA: YIIPAKHEHHUS] 1 KOMMEHTAPHH :
yueOHoe ocooue / B.B. I'ypeBuu. - 12-e uzn. - Mocksa : M3natensctBo «®DmmHTan, 2017. - 292 c.
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10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT Ui, UCIIOJb3YEMBIX ITPA
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOIECCA IO JINCHUIIJIMHE

1. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level.
2. AntuBupycHoe nporpamMmHoe obecrieuenue Kaspersky Security.
3. Cucrema IMCTaHIIMOHHOTO 00y4ueHus iLogos.

4. IIporpammHoOe obecniedenue A MmyapTumMeana-muaragoasoro komriekra RINEL-LINGO.

11. OMUCAHHUE MATEPHUAJIBHO-TEXHUYECKOWM BA3bI, HEOBXOJIUMOM JJIs1
OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE

Buo

Haumenosanue

HEPEUEHI) OCHOBHOZ20

Nell3
3aHaAmu ayoumopuu 0bopyooeanusn
1 3 4 5
I13 UlnHragoHHBINA KaOUHET UHTraOHHBIC CTOJIBI cllI3 - 1-8
KommbioTepamMu (16 1mIT.), TpUHTEP
nasepubiii  HP Color LaserJet 2600n,
TeIIEBU30D «Panasonicy» (1
1IT.), ayIuoMarHuTopoH «Panasonicy
(1 mT.).
113 UlexunonHas ayJIUTOPUS[TEIIEBU30D «JVC» (1 t.);[13 -9,10
Kaderpsl MHOCTPaHHBIX[BUICOMAarHUTO(POH + DVD+
SI3BIKOB. exopaep LG.
J JlexmoHHas ayJIUTOPUSTEIEBU30D «JVC» (1 mr.);J1- 1-8
Kadeapbl WHOCTPAHHBIX[BUCOMArHUTO()OH + DVD+
SI3BIKOB. pexopaep LG.
CP Y3 No 1 - -
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Ipunoxenne 1

®OHJ OHEHOYHBIX CPEACTB AJIs1 NPOBEJIEHUS
IMNPOME/XKYTOYHOU ATTECTAIIUHN OBYUYAIOIINUXCHA IO JUCIUIITIMHE

1. Onucanue ¢GpoHAa OLIEHOYHBIX CPEACTB (MACIOPT)

Ne

KOMIICTCHIIMHU

DJIeMEeHT

KOMIICTCHIIMHU

Pazgen

Tema

POC

OK-5

IIK-5

CIIOCOOHOCTD
KOMMYHHUKAIHH

WHOCTPAaHHOM
JUISL  pelIeHUs
MEXKJIUIHOCTHOT'O
MEXKYJIbTYPHOIO
B3aNMOICHCTBHUSI

CITOCOOHOCTD
OCYILECTBIIATH
LieJICHAPaBIEHHBII
TTOVCK
HOBEUIINX
TEXHOJIOI'MYCCKUX
TOCTHIKEHUSX
nH(OPMAITMOHHO-

YCTHOM M MHUCbMEHHOU
dbopMax Ha PYCCKOM U
SI3BIKAaX

3a/1a4

nH(pOpMaITUN
HayYHBIX

Kk | 1. SI3BIK
B | IIEJIOBOTO

0o0LIeHu SA3BIKE

1.10cHOBBI AEIOBOTO
001IIeHHsI HA HHOCTPAaHHOM

BOIIPOCHI
K 3a4eTy
1.1-1.2

U IIMCBMO
n

0

B

1.2 TIpodeccrnonanbHo-
OpUEHTUPOBAHHOE YTCHHE

TEJIEKOMMYHUKAIIMOHHOM
cetu «MHTepHer» (manee
— cerb HMHTepHer) m B

APYTUX UCTOYHHUKAX.

BOIIPOCHI
K 3a4eTy
1.1-1.2

2. Bompocsl k 3a4erty

KoMnerenuun

Kon

Onpenesienune

BOIIPOCHI K 3AYETY

Ne u HAMMeHOBaHMe
paszieia

3

4

5

OK-5

CIOCOOHOCTh K
KOMMYHHKAITUU B
YCTHOU u
MUCBbMEHHOU opMax
Ha pyccKoM u
WHOCTPaHHOM
SI3BIKAX JIJISl PEIIeHUs
3a1a4y
MEXJIUYHOCTHOTO U
MEXKYJIbTYPHOTO

B3aHUMOJCHCTBU

1. DBbIDOIHUTE JEKCHYECKUI
TECT (memoBoe u
npogeccuoHaIbHOE 00IIEHHE)

2. IlpouutaTb ¥ TEPEBECTH
TekcT. KpaTrko W310XKUTE €ro
CoJepKaHUE HAa HUHOCTPAHHOM
A3BIKE.

1.1 OCHOBEI J€TTOBOTO
oO0mIeHus Ha
WHOCTPAHHOM SI3BIKE
1.2 TIpodeccronanbHO-
OpPUEHTUPOBAHHOE
YTCHUC U ITNCHbMO
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CIOCOOHOCTD
OCYIIECTBIISAThH
LeJIeHapaBIeHHbIH
TTIOMCK HWH(pOPMAIUA O
HOBCHUIIUX  HAyYHBIX
TEXHOJOTHUECKUX
TOCTHIKEHUSX B
WHPOPMALTUOHHO-
TEJICKOMMYHHUKAITUOHH
ot cetn «MHTEpHET»
(mamee - CeTh
WuTepHet) u B npyrux
HMCTOYHUKAX.

2. | IIK-5

3. OnucaHue nmoKa3artejiei u KpUTEPUEB ONCHUBAHUA KOMIIeTeHIIii

IToka3arenu Ouenka Kpurepun

3Haer 0a3oBbIe TOHSITHS

KOMMYHHUKAallMM B~ yCTHOH U

NUCHbMEHHOW (hopMax Ha PYCCKOM U
3Hatp WHOCTPAHHOM  SI3bIKAaX; pAacloO3HaeT
OK-5 KYJIbTYypHO-CHEIU(UUECKHE
0a30BbIC MOHATUS KOMMYHHUKAIUU B O0COOEHHOCTH, npeJIcTaBUuTeNeH
YCTHOH W NMHCBMEHHOW (opmax Ha WHOSI3bIYHOM  KYJIBTYpPbl; OCHOBHBIE
PYCCKOM M HWHOCTPAaHHOM SI3BIKAaX; dbonernyeckue, JIEKCUKO-
KYJBTYPHO-CIICU(UIECKHE rpaMMaTHYECKHE,  CTUJIMCTUYECKUE
O0COOEHHOCTH, EHHOCTHU OCOOCHHOCTH  HM3Yy4aeMOro  SI3bIKa;
npeJicTaBuTeNen MHOSI3bIYHON 3HAaeT MpaBUjla PEUYEBOrO 3THUKETA B
KYJIBTYPBI; OCHOBHBIE npodeccuoHaNbHOM, yueOHo-
donernyeckue, JIEKCUKO- colManbHON chepax OOLIeHMS;
rpaMMaTH4eCKue, CTHUIMCTHYECKUE yMeeT TpaMOTHO H3JaraTb CBOU
OCOOEHHOCTH M3y4yaeMoro 3bIKa; MBICIM Ha HHOCTPAHHOM  SI3BIKE,
npaBuja pPEYEeBOrO0  JTHKETAa B TOTOBUT YCTHOE COOOIIEHHE Ha
poeCCUOHAIBHOM, y4eOHO- WHOCTPAHHOM SI3bIKE€ 110 OCHOBHBIM
COLMANIbHOM cepax oOLIeHHUs. 3a4TEHO U3YYEHHBIM  TeMaM, UCTIONB3YS

IIK-5

(hOHETHYECKUI, TEKCUYECKUM,
rpaMMaTH4eCKUi MUHUMYM,
HEOOXOIUMBIN U1 YCTHOH U
3JIEKTPOHHOM KOMMYHUKALUHU U JJIs
paboThI C UCTOUHUKAMU
uHpOpMaLUU B 00J1aCTH
poeCCHOHAIBHON e TENHHOCTH
Ha U3Y4aeMOM SI3bIKE;

YMmethb
OK-5
I'paMOTHO HM3JI0XHUTb CBOU MBICIN
Ha I/IHOCTpaHHOM SA3BbIKE, T'OTOBHUTH
YCTHOE COOOIIEHHEe Ha HHOCTPAHHOM
SI3BIKEC II0 OCHOBHBIM I/ISy‘ICHHBIM

rpaMMaTHYE€CKUE M CHUHTAKCUYECKHE
CTPYKTYpPBI, JIEKCUYECKHUE €IUHMIIbI,
M3y4YeHHBIE B TE€UEHHUE TOJla; YMEET C
MOMOIIIBIO  CJIOBapsl  OCYLIECTBIISATh
aJICKBaTHBI YCTHBIA W MHUCbMEHHBIN
MEepeBO/I C MHOCTPAHHOTO S3bIKa Ha
PYCCKHUU  OPUTHHAJIBHBIX  TEKCTOB
COOTBETCTBYIOLIEH TEMAaTUKH; YMEET
nucatb Ha HWHOCTPAHHOM  SI3bIKE
MMCbMa U OTBEThl HA HHUX, BKJIOYas
KaK JIMYHBIE, TaK W OQHUIHATHHBIC,
JIOKJIabl, PE3I0ME, AHHOTALIUH;

BJIAJIEET CIIOCOOHOCTBIO CBOOOIHO
(dbopMynTupoBaTh CBOM MBICIH KaK B
YCTHOM, TaKk M B NMHCbMEHHOM peuH,
criocobeH BecTH MpohecCUOHATBHBIN
AAJor W TIEPENHUCKY;  BIAJCET
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TeMaM, UCIOJb3ysl T'PaMMaTUYECKUE
U CHHTaKCHUYECKHE  CTPYKTYpBHI,
JIEKCUYECKUE E€IUHMIIbI, U3YYEHHBIE
B TEYEHHE T0Ja; C I[OMOLIBIO
CJI0Baps OCYILECTBIISITh T'PAMOTHBIN
YCTHBIA U NHUCBMEHHBIN NEPEBOJ C
MHOCTPAHHOT'O $I3bIKA HAa PYCCKUU
OPUTHHAIBHBIX TEKCTOB
COOTBETCTBYIOLIEH TEMAaTUKU;
MUcaTh Ha MHOCTPAHHOM  SI3BIKE
MIMCbMA M OTBETHl HA HUX, BKIIKOYAs
KaK JIMYHBIC, TaK U OQUIUAIBHEIC,
JIOKJIaJbl, PE3IOME, AHHOTALIUH.

IIK-5

UCTIOJIB30BATh Pa3INUHbIe (POPMBI,
BH/JIbl YCTHOM U TTMCBMEHHOM
KOMMYHHKAIMH Ha UHOCTPAaHHOM
SI3bIKE B YU€OHOH U

PO eCCHOHAIBHON JCATEIbHOCTH;
rpaMOTHO ¥ 3P(HEKTUBHO
MOJIb30BATHCS UCTOYHUKAMU
nHpopmanuu (CripaBOYHON
JUTEPATYPOU, peCypcaMu
HHutepHeT);

Baanern

OK-5

CIIOCOOHOCTBIO ¢BOOOIHO
dbopMyIUpOBaTh CBOM MBICIH KakK B
YCTHOM, Tak U B NMUCbMEHHOW peuH,
BECTU TPO(PECCHOHATIBHBIN TUATIOT U
MEPENUCKyY; BIAJETh aJITOPUTMOM
00paboOTKK TEKCTOBOW HH(OpMAIIU
CTpaHOBEIUECKOM u
MpoEeCCUOHAIBHOW TEMaTUKH Ha
WHOCTPaHHOM SI3BIKE.

IK-5

CIIOCOOHOCTBIO OCYLIECTBIISATh
1eJIeHaNpaBIEHHbIN TIOUCK
uHpopmaruu 0 HOBEMIIINX
HaY4HBIX TEXHOJIOTUYECKUX
JOCTIKEHUSIX B WH(POPMAIMOHHO-
TEJIEKOMMYHUKAI[MOHHON ceTu
«HTEpHETY.

QITOPUTMOM OOPaOOTKU TEKCTOBOM
uHpOpMAIUM  CTPAHOBEAYECCKOM |
npo(eCCHOHATLHOW TEMaTHKH  Ha
WHOCTPAHHOM SI3BIKE.

HE 3a4YTCHO

HE 3HaeT 0a30BBIX TIOHATHH W
OCOOCHHOCTEl ~ KOMMYHUKallUd B
YCTHOM M THCbMEHHOH ¢opmax Ha
PYCCKOM ¥ HMHOCTPAHHOM SI3bIKaX,
EHHOCTH MpeaCTaBUTENEN
WHOSI3BIYHOM KyJNbTYphl; HE 3HaeT
OCHOBHBIC (POHETUYECKHUE, JIEKCHKO-
rpaMMaTH4ecKHe, MpaBUjiia PEueBOro

9THKETa B  TIpOoeCCHOHATHHOM,
y4eOHO-COIMAITBHOM chepax
oOmIeHMs CTHIIMCTUICCKHE

OCOOCHHOCTH M3y4aeMOro SI3bIKa;
3aTpyAHSIETCS B MOATOTOBKE YCTHOTO
COOOIIEHUS Ha MHOCTPAHHOM SI3BIKE
[0 OCHOBHBIM H3y4Y€HHBIM TE€MaM; He
pacro3Haer rpaMmMaTHYeCKue
CTPYKTYpBI, JIEKCUYECKUE €IUHMIIbL,
W3y4eHHbIE B  TEUEHHUE  TOJa;
JIEMOHCTPUPYET  HU3BKUH  YpOBEHb
YMEHHH TIpu paboTe ¢ TEKCTOM;

HE BJIaJIeeT CIIOCOOHOCTHIO CBOOOTHO
(dhopMyIUpOBaTh CBOM MBICIH KaK B
YCTHOM, TaK U B NMHUCHBMEHHOW pEuH,
BECTH MPOHECCHOHANBHBIN TUATIOT U
MIEPENNCKY; aIrOPUTMOM 00pPabOTKH
TEKCTOBOM uHpopmauu
npodecCHOHaNbHOM TEMaTHKH Ha
WHOCTPAHHOM SI3bIKE.

4. Meroanyeckue MaTepHaJbl, ONpele/sAONde NMpoueAypPbl OeHHBAHUS 3HAHUH,
YMEHHI, HABbIKOB H ONBITA 1eATEIbHOCTH

I[I/ICI_[I/IHJ'II/IHa ((I[GHOBOﬁ PIHOCTpElHHBIfI SA3BIK» HAIIpaBJICHA HA MOJYUYCHUC TCOPCTHYCCKUX
3HAHUM U MPAKTUYCCKUX HABBIKOB U YMGHI/Iﬁ AJI1 aKTUBHOT'O IIPUMCHCHUA B HpO(l)eCCI/IOHaJ'II)HOM
O6H_ICHI/II/I. I/I3yquI/Ie JAaHHOTI'O KypCa JUCHUIIJIMHBI IPEAYCMaTPUBACT:

- JICKIIHH;
- IPAKTUYECKUE 3aHSATHS;

23




- CaMOCTOSITEILHYIO PabOTy 00yJarOIINXCS,

- 3a4er.

B xone ocBoenus pasnena 1. SI3bIk 1e10BOT0 OOIICHUS
oOyJaromiuecs: OBJAJIEBAIOT S3BIKOBHIMH HABBIKAMH W YMEHHSIMH B TaKHMX BHUJAX PEUEBOM
NEeSTENIbHOCTH, KaK: ayAupoBaHHe, YTEHHWE, MHCbMO, TroBopeHHe. UTeHue mpeaycMaTpUBaeT
dbopMUpPOBaHHE YMEHUH: BBIWICHSATH OIOPHBIC CMBICIOBBIE OJIOKM B YHUTAEMOM, OIPEACTATH
CTPYKTYPHO-CEMAaHTUYECKOE SJPO, BBIACNIATH OCHOBHBIE MBICIU U (DAKThl, HAXOIUTH JIOTUYECKUE
CBSI3M, HCKIIOUaTh M30BITOUHYI0 HMH(POPMALUIO, TPYINIUPOBaTh M OOBEAMHATH OCHOBHBIE
MOJIO’KEHHUS MO MPUHITUITY OOIIHOCTH.

YMeHus aynupoBaHUs WM TOBOPEHMS pa3BUBAIOTCS BO B3aumoneucreuu. K koHIy Kypca
oOyJaromuecs J0KHbI BIAJIETh:

— YMEHMSMH MOHOJIOTMYECKOM peud M JHUAJOTMYECKOW pedyd Ha YpPOBHE CaMOCTOSITENIBHO
MOJIFOTOBJICHHOT'O ¥ HETIOATOTOBJICHHOT'O BHICKA3bIBAHUS IO MIPOUICHHBIM TEMAaM;

— YMEHHUSIMH TUAJIOTUYECKOH pedd, MO3BOJSIOIUMEI €My MPUHUMATh y4acTHe B 0OCYKICHUU
JHO0OBIX BOIIPOCOB, B TOM YHCIIE MPOPECCHOHATBHBIX.

[TuceMo paccMmarpuBaeTcsi Kak Ie7b (OPMHUPOBAHUS CIIOCOOHOCTH K KOMMYHUKAIlUU B
NUCbMEHHOU (hopMe Ha PYCCKOM M MHOCTPAHHOM SI3bIKaxX JUIsl pelleHus 3a7ad MEXIUNYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICUCTBHSI B XOJI€ BBINOJHEHUS MHUCbMEHHBIX YIOPAKHEHHH Ha
rpaMMaTHYecKOM M JIEKCHYecKoM Marepuane. B mpouecce oOydeHus mucbMy (QOpMHUPYIOTCS
KOMMYHUKATUBHBIE YMEHHS: COCTaBUTh IUJIaH WJIM KOHCIEKT K MPOYUTAHHOMY, H3JI0KUTH
coJiep’kaHue MPOYUTAHHOTO B MUCbMEHHOM BUje (pe3toMe, pedepaT, aHHOTALINS).

OBnanenue Bcemu (pOpMaMy YCTHOTO W INHMCbMEHHOT'O OOIEHHUS BENETCS KOMIUIEKCHO, B
TECHOM €MHCTBE C OBJIAJICHHEM OIpPEIeTICHHBIM (DOHETUUECKUM, JIEKCHUYECKUM U TPAMMAaTUYECKUM
MaTepuaioM.

[Ipn moAroToBke K 3a4eTy peKOMEHAYeTcs 0co00oe BHUMAHHE YACIUTh CIEIYIOIIUM
TEOPETUYECKUM BOIIPOCAM: MOHATUE JEJIOBOr0 OOIIEHHUs, BUJbl KOMIIAHUMN, BepOaIbHbIE CPEICTBA
oO01eHus.

B xozxe npakTHueckux 3aHsATHH 00y4arolIrecsl OBJIaJIeBal0T OCHOBHBIMU I'PaMMaTUYECKUMU
dbopMaMu U KOHCTPYKIUSIMU JEIOBOTO HMHOCTPAHHOTO S3bIKa, 3HAKOMSTCS C OCOOCHHOCTSIMU
UCIIOJIb30BaHUsl MHOCTPAHHOTO $3bIKa B MEXJIMYHOCTHOM M MEXKYJIbTYPHOM OOIIEHHUU 110
M3YYECHHOH TEeMaTHKe; y4aTcsl U3BJIEKaTh HEOOXOAMMYIO MH(POPMAIUIO U3 OPUTHHAIBHOTO TEKCTa
Ha WHOCTPAHHOM SI3BIKE TI0 TeMaM, CBSI3aHHBIM C Oyayiiei paboToil 00yJaronmxcs.

B mporecce KoHCyNIbTalMK ¢ MpenojaBareneM pa3ouparoTcs Haubojee CI0KHbIE BOIPOCHI
rpamMmaTuku. [Ipu TOATOTOBKE K 3aHATHSAM B HWHTEPAKTUBHOW (QopMe pazpabaThIBaeTCs XOJ
3aHATHUS, OOCYKIAIOTCS BOIPOCHI, 3aTparuBacMble B COOOIIEHUSX OOYYalOIIMXCS, OKa3bIBAETCS
KOHCYJIbTaTHBHAS TTIOMOIIb B TIOJIFTOTOBKE K TAKUM 3aHATUSIM.

PabGora c nuTeparypoil sBIsSeTCS BaKHEHIIMM SJIEMEHTOM CaMOCTOSITENbHON paboThI
oOydaromuxcsi B TMOJIy4eHMH 3HaHUM 1o aucuuiuiHe. [lpexxne Bcero, HE0OX0AMMO
BOCIIOJIB30BAaThCA ~ CHUCKOM  pPEKOMEHJIYEeMOH IO  JaHHOM  JUCUUIIMHE  JIUTEepaTypou.
JlononHUTENbHBIE CBENIEHUS MO HM3y4yaeMbIM T€MaM MOKHO HaWTH B NEPUOAMYECKON IMeyaTH U
Wutepuere. [IpenycMoTpeHO MpoBeAeHNE ayTUTOPHBIX 3aHATHI, C TPUMEHEHHEM aKTUBHBIX (popM
Y UHTEPaKTUBHBIX (HOPM (TIOMCK JOMOIHUTENbHON nH(popmaruu B IHTepHETE C 11ebI0 MOATOTOBKH
COOOIIEHN Ha HHOCTPAHHOM SI3bIKE).
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IIpuioxenune 2

AHHOTAIUA
padoueil nporpaMMsbl JUCHUNIMHBI
/leJ1I0BOi HHOCTPAHHBIN A3BIK

1. Ileab m 327291 TUCHHILIMHBI

Onagenre 0OydJarOIMMUCSH HEOOXOAWMBIM M JIOCTATOYHBIM YPOBHEM KOMMYHHMKATHBHOU
KOMIIETCHIIMU U DEHICHUS COLMAIbHO-KOMMYHHUKATUBHBIX 337ad B NpO(ecCHOHAILHON
JeATEIbHOCTH.

3agayu u3ydeHus AMCUUIIUHBI SIBJISIETCS:

- TEOPETHUYECKOE OCBOCHHE 00YYaIOIIMMUCS OCHOB JI€JIOBOTO OOIIEHUS U JI€TI0BOI
KOMMYHUKAIIUH;

- pa3BuTHE Y 00OyUaIOIUXCS YMEHUS JIOTUYECKU BEPHO, aprTyMEHTHUPOBAHO U SICHO BBHICTPAaUBaTh
YCTHYIO ¥ MUCbMEHHYIO PEUb;

- OBJIaJICHUE OCHOBHBIMH I'PAMMATUYECKHUMH SBICHUSMH, XapaKTEPHBIMHU ISl IETIOBOM peyH;

- U3yYEHUE OCHOBHBIX BMJIOB JICJIOBOM INEPENUCKH, OCOOEHHOCTEN COCTABJIECHUS JEJIOBBIX
JIOKYMEHTOB U Pa3BUTHUE MPAKTUYECKUX HABBIKOB BEICHUS JIEJIOBOM MEPETHCKU.

2. CTpyKTypa IHCHHUIIHHBI
2.1 PacmpeneneHue TPYAOEMKOCTH IO OTIEIbHBIM BHJAAaM Y4YEOHBIX 3aHATUN, BKIOYAs
CaMOCTOSITCNIbHYIO paboTy: Jeknuu — 18 dYacoB; mpakTHueckue 3aHsATHS — 18 dacos;
caMocCTosTeNIbHas pabota — 36 4acos.

OO61mas TpyA0€MKOCTh AUCHHUIUIMHBI COCTaBIsIeT 72 yaca, 2 3a4e€THbIC €IUHUIIBI

2.2 OCHOBHBIC pa3/ieibl TUCIUIUIAHBIL:

1. S3BIK AET0BOTO OOIIIEHUS

3. Illlanupyemble pe3yJbTaThbl 00y4eHUs! (lepeyeHb KOMIeTeHMiA)
[Iporiecc u3yueHust TUCIUILIMHBI HAIIPABJICH HA (POPMUPOBAHUE CIICTYIONTUX KOMIIETEHITUH:

OK-5 cmocoOHOCTh K KOMMYHUKAllUM B YCTHOW M IHCbMEHHOM ¢opMax Ha pPYCCKOM U
WHOCTPAaHHOM  SI3bIKaxX JJUI1 PpEUICHMs] 3aJad  MEXINYHOCTHOTO M MEXKKYJIbTYpPHOTO
B3aUMO/ICVCTBUSI.

ITK-5 criocoOHOCTh OCYIIECTBIATH LI€J€HANPABICHHbIN MOUCK HHPOPMALIUU O HOBEHIINX HAyYHBIX

TEXHOJOTHYECKUX JOCTHXEHHUSIX B HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «/HTepHEeT»

(masee — cetb IHTEpHET) U B APYTrMX UCTOUYHUKAX.

4. Bux npoMeKyTOYHOI aTTecTallMu: 3a4€T
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IIpunoxenue 3

IIpomoxon o dononnenusx u usmeHeHuax 6 padoueil npozpamme
na 20 -20 yueonwlit 200

1. B pabGouyro nporpamMmmy 1o AUCUUIUIMHE BHOCATCS CIEAYIONINE JONOTHECHUS:

2. B pabouyto mporpaMmMy Mo JUCHUILIMHE BHOCATCS CIEAYIOLINE U3MEHEHUS:

IIpotokon 3acenanus kadenpsr No OT«__ » 20 r.,

(paspabomuux)

3aBeayromuii kadeapoit

(noonucs) (®.1.0.)
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IIpunoxenne 4

®OHJ OHEHOYHBIX CPEJACTB AJId TEKYHIETI'O
KOHTPOJIA YCIIEBAEMOCTH IO JUCHUIIJIUHE

1. Onucanue poHaa OLIEHOYHBIX CPEACTB (MACIOPT)

TEJIEKOMM yHUKAIIHOHHOW
cetn «/HTEpHET» (nanee
— cetb MHTepHeT) um B
JIPYTUX UCTOYHUKAX.

Ne Jaement Pasznen Tema DOC
KOMIIeTEeHIIUH KOMIIeTeHIIUH

CIIOCOOHOCTH K |1 S3bik | 1.10cHOBBI 1€710BOTO bank
KOMMYHHKAITUU B | IEJIOBOTO oO1IeHus Ha JIEJIOBBIX
YCTHOH W THCHMEHHOH | OOILICHUS WHOCTPAHHOM SI3BIKE UCEM
dbopMax Ha pyccKOM U 1.2 TIpodeccronanbHO- banx
WHOCTPAHHOM  SI3BIKAaX OPHUEHTUPOBAHHOE TECTOBBIX
Ul peleHus  3aaay YTEHHUE U TTHCHMO 3alaHui
MEXJIMYHOCTHOTO u

OK-5 MEKKYJIbTYPHOTO
B3aUMOJICVCTBHUS
CIIOCOOHOCTh
OCYIIECTBIISTh
L[eJIeHaNpaBICHHbBIN
NOUCK MH(pOpMAIH O
HOBEHIINX HAYYHBIX

K-5 TEXHOJIOTMYECKHUX
JOCTHUKEHUSIX B
MH(POPMAIIMOHHO-

2. OnucaHne Nokasareseidl M KpUTepUeB OLlEHUBAHUS KOMIIETEHIIUH

Iloka3zaTenun Ouenka Kpurepun

3HaerT 0a30Bble TMOHATHS KOMMYHUKAIIUU B
3HaTh! YCTHOM W MUCHBMEHHON (opMax Ha PyCCKOM
OK-5 U HMHOCTPAaHHOM  53bIKaX;  pacro3HaeT
0a30BbIC TOHATHS KOMMYHHKAIIUN KYJIbTypHO-CTIeIU(UIeCKHe  OCOOCHHOCTH,
B YCTHOH M mucbMeHHOH (opmax IpeICTaBUTENIe WHOSI3BIYHOM  KYJIBTYPBI;
HA PpYCCKOM H HWHOCTPAaHHOM OCHOBHEIE ¢doneTnueckue, JIEKCHKO-
SI3BIKAX; KYJIbTYPHO- rpaMMaTH4ecKHe, CTHIIMCTUYECKHE
cnenuduueckue  0COOEHHOCTH, 3a4YTEHO OCOOEHHOCTH HM3y4aeMoOro s3bIKa; 3HAaeT
LIEHHOCTH IIpeaCcTaBUTENEH paBuiIa pedeBoro ITUKETA B
WHOS3BIYHOMN KYJbTYpBHI; npodeccnoHanbHOM,  yueOHO-cOIMaNIbHON
OCHOBHBIE dboHeTHUECKHE, cdepax oOmIeHHUs.
JIEKCHKO-TPaMMaTHYECKHE, yMEeT TPaMOTHO H3JIaraTh CBOM MBICIH Ha
CTMJIUCTUYECKHE  OCOOCHHOCTHU UHOCTPAaHHOM  sI3bIKE, TOTOBUT  YCTHOE
M3y4aeMoro  s3bIKa;  TpaBWIIa cooOIIeHne Ha WHOCTPAHHOM SI3BIKE TI0
peyeBoro ITHUKETa B OCHOBHBIM H3y4YCHHBIM TEMaM, HCIOJIb3Ys
poeCCHOHAIBHOM, y4eOHO- rpaMMaTHYECKHE " CHHTaKCHUYECKHE
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conuagbHOU chepax OOIMICHHUS.

MK-5

(hOoHETHUYECKUH, IEGKCUYECKUH,
rpaMMaTUYeCKU MUHUMYM,
HEOOXOAUMBIN JJIsl YCTHOHM H
AJIEKTPOHHOW KOMMYHHKAIIUU U
JUIs pabOThI C UICTOYHUKAMU
nH(popManuu B 001acTH
npodeccrnoHabHOM
JEeSITeTbHOCTH HA H3y4aeMOM
SI3BIKE;

YMeTh:

OK-5

I'paMOTHO H3JI0XXHTb CBOM MBICIIH
Ha HHOCTPAHHOM SI3bIKE, TOTOBUTH
YCTHOE COOOIIICHUE Ha
HHOCTPAHHOM SI3BIKE 1o
OCHOBHBIM H3Y4YCHHBIM TCMaMm,

HCIOJIb3Ysl TI'paMMAaTU4YECKUE U
CUHTAKCUYECKHUE CTPYKTYpBI,
JIEKCUYECKHUE €MHHULIBI,

M3y4YeHHbIE B TEUEHHUE TO0ja; C
MOMOIIBIO CJIOBAPS OCYIIECTBIISITh
rpamMOTHBIN YCTHBIN 51
MUCHbMEHHBIN MepeBo/l c
WHOCTPAHHOTO SI3bIKa HA PYCCKUI
OpUTHHAIBHBIX TEKCTOB
COOTBETCTBYIOIIECH TEMATHUKH;
nucaTth Ha WHOCTPAHHOM SI3BIKE
MUchMa ® OTBETHI Ha HUX,
BKJIIOYas KakK JIMYHbIE, TaK U
oduimaibHbIe, TOKIAIbI, PE3IOME,
AQHHOTAIINH.

IK-5

HCIOJIb30BaTh PA3INYHBIE
(hopMBI, BUIIBI YCTHON U
MMCbMEHHOW KOMMYHHKAITHH Ha
MHOCTPAaHHOM $SI3bIKE B yUeOHOI U
npodecCuoHaIbHON
NesITeNIbHOCTH; TPAMOTHO U

3¢ PEeKTUBHO MOITH30BATHCS
HMCTOYHUKAMU WH(OpMaLIUU
(cripaBOYHOI! TUTEPATYPOId,
pecypcamu MHTEpHET);

Baagern:

OK-5

CIIOCOOHOCTBIO CBOOOIHO
(bopMyIHUpOBaTh CBOM MBICITH KaK
B YCTHOH, TaK MU B IUCBMEHHOH
peun, BeCTH TPo(heCcCHOHATBHBIN

CTPYKTYPHI, JIEKCHYECKHE € TUHUIIBI,
U3Y4YEHHBbIE B TEUYEHHUE TO0Jd; YMEET C
TIOMOIIBIO cioBaps OCYIIIECTBIISATh
aJICKBaTHBIM ~ YCTHBIHW M THCHMEHHBIN

IIEPEBOJ] ¢ MHOCTPAHHOTO sI3bIKA HA PYCCKUU
OPUTMHAJIbHBIX TEKCTOB COOTBETCTBYIOIICH
TEMaTUKH; YMEET IMHCAaTh Ha HHOCTPAHHOM
SI3BIKE MHMCHBMa M OTBETHI Ha HUX, BKJIIOYAs
KaK JIMYHbBIC, TaK U O(HIIHATIbHBIC, JTOKJIA/IbI,
pe3roMe, aHHOTaIlUH.

BJIAJIEET CIIOCOOHOCTBIO ¢BOOOIHO
(hopMyIIMpOBaTh CBOM MBICIH KaK B YCTHOM,
Tak ¥ B IMMCBMEHHON peuH, CIIOCOOCH BECTH
npoecCHOHANIBHBIN AWAOT U TIEPEIUCKY;
BJIQJICCT AJITOPUTMOM OOpPAOOTKH TEKCTOBOM
nHbopManuu CTPaHOBEIUECKOMN u
po(heCCUOHATILHOM TEMaTUKH Ha
WHOCTPAHHOM SI3BIKE.

HE 3a4YTCHO

HEe 3HaeT 0a30BbIX MOHATHI KOMMYHHKAIIUU
B YCTHOHM M MMMCBMEHHOM (hopMax Ha PyCCKOM
U HHOCTPAHHOM SI3bIKax; HE pAaclo3HAEeT
KYJIbTYPHO-CIICIIU(PUICCKHE  OCOOCHHOCTH,
LIEHHOCTH  MPEACTAaBUTENECH  HMHOS3BIYHOM
KYJIbTYPBI; HE 3HAET OCHOBHBIE
(doHeTnueckue, JIEKCUKO-TpaMMaTHYECKHeE,
CTHJIUCTUYECKHE OCOOCHHOCTH H3y4aeMOro
S3pIKa; TPaBHJIA PEUEBOr0 JTHKETa B
npodeccnoHaIbHON,  y4eOHO-COIMAITBHON
chepax oOIICHUSI.

HE MOXET H3JIO0XKUTHL CBOM MBICJIM Ha

MHOCTPAHHOM  f3BIKE, 3aTPYIHSETCA B
MOJATOTOBKE  YCTHOTO  COOOLIEHUs  Ha
MHOCTPAHHOM  SI3BIKE 110 OCHOBHBIM
W3Y4YEHHBIM  TE€MaM; HE  paclo3Haer
rpaMMaTH4ECKHE u CUHTAaKCUYECKHE
CTPYKTYPBHI, JIEKCUYECKUE €JIMHHUIIBI,

U3YyYEHHbIE B T€UEHHE r0jia; JEMOHCTPUPYET
HU3KUI ypOBEeHb YMEHUN mpu pabore cC
TEKCTOM;

HE BiaJeeT CIHOCOOHOCTBIO CBOOOIHO
(hopMyInHUpoBaTh CBOU MBICIH KaK B YCTHOM,
TaKk U B TNHUCHBMEHHOW pPEUYH, AITOPUTMOM
o0paboTku TEKCTOBOM uH(popMauu
CTPaHOBEIUECKOH U TMPOPECCHOHATHHON
TEMaTUKW Ha HHOCTPAHHOM SI3BIKE.
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Auaaor #u MNICperucCKy, BJIAACTb

JIITOPUTMOM 00paboTku
TEKCTOBOM nHpopmauu
CTpPaHOBEIUECKOMN 5

npodeccnoHalbHON TEeMaTUKHU Ha
WHOCTPAHHOM SI3bIKE.

K-5

CIOCOOHOCTBIO OCYLIECTBIISATh
LIeJICHAIIPAaBJIECHHbIN TIOUCK
uHdopManuu 0 HOBEHIINX
HAaYYHBIX TEXHOJOTHYECKUX
JOCTUKEHUSIX B UHPOPMAIIMOHHO-
TEJIEKOMM YHUKAlHOHHOU ceTu
«nTepuer».

Oo0pa3ubl 3a1aHUIl K 3a4eTy
Jlekcuko-rpammaruyeckuii tect Nel

Bri0epuTe npaBuJIbHBIIA BAPHAHT OTBETA:
1) Companies are ... in many activities.

a. take part b. interest c. involved
2) Companies ... in many countries.
a. operate b. work c. produce
3) The company provides a wide range of ...
a. delivery b. production c. products
4) Our business is ... of news and information to the business community.
a. delivery b. provision c. production
5) This company operates ... the world.
a. all over b. within c. to the
6) The ... of the company are the following: selling, buying, marketing etc.
a. production b. activities c. products
7) Multinational companies usually have a very ... structure.
a. hard b. interesting c. complicated
8) Pepsi Co is the main ... of Coca Cola.
a. competitor b. supplier C. customer
9) He always keeps his ...
a. action b. service C. promises
10) Due to ... we are looking for a Finance Manager.
a. provision b. service C. expansion
11) We are looking for a Manager with good ... skills.
a. experience b. communication  c. activities
12) Can you work under ... ?
a. pressure b. expansion C. communication
13) Please send your application form and ... full CV.
a. apply b. write c. enclose
14) We will contact you ... 4 weeks.
a. to b. about c. within
15) Please send your application form and full CV to the ... Department.
a. personal b. Personnel C. recruit
16) You will work as a part of a ...
a. Personnel b. service c. team

17) We are ... a new product.
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a. operate b. produce c. developing
18) When are you ... the product?

a. promises b. delivery c. launching
19) We are working to ... productivity.

a. provide b. promise C. increase
20) The company has 2 main ...

a. operate b. promises C. competitors

Oteernl: 1-c; 2-b; 3-c; 4-a; 5-a; 6-c; 7-c; 8-a; 9-c; 10-b; 11-b; 12-a; 13-b; 14-c; 15-b; 16-c; 17-
c; 18-c; 19-c; 20-c.

Jlekcuko-rpaMmMaTu4eckKuii Tect Ne2
Bbi0epuTe npaBu/IbHBINH BADHAHT OTBETA:

1).The Ministry reported about a slight... in the price of food.

a. reduce b. reduction c. reducing
2). When was the company ... by the competitor?
a. took over b. taken over c. taking over
3). The new product ... developed in the regional office three months ago.
a. was b. has c. has been
4). Some branches of economy such as agriculture greatly ... climate.
a. depend on b. rely on c. include
5). We cannot influence ... the events.
a. — b. on c.at
6). I am responsible ... the staff recruitment and training.
a. of b. for c. about
7). The number of people who are using the Internet ...
a. is growing b. grows C. grow
8). We ... the annual meeting tomorrow.
a. have b. will have c. are having
9). Unfortunately, I ... the figures of the recent sales now.
a. am not remembering b. not remember c. do not remember
10). What does the company success depend ...?
a.on b. from C.—
11). A balance sheet shows total ... and total liabilities.
a. access b. accept C. assets
12). Annual ... is a yearly publication showing a company’s financial position.
a. sheet b. order c. report
13). When prices are above the equilibrium price, it will result in ... supply of goods.
a. shortage b. reduction C. eXCess
14). We are thinking of ... the adverts to give more information about the product features.
a. to change b. changing c. changed
15). Every day money is ... from one bank to another in thousand of cities.
a. contributed b. considered c. transferred
16). It is a good idea for everyone to learn how ... a foreign language.
a. speaking b. to speak C. speak
17). ... ill, he couldn’t go to work.
a. Feeling b. Feel c. To feel
18). The tree ... down last week.
a. was cut b. cut C. cuts
19). There was no money left because we ... it all.
a. spent b. had spent c. had been spending
20). The new boss brought ... many changes in the company.
a. about b. round c. out
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orBernl: 1.-a; 2.-b; 3.-a; 4.-a; 5.-a; 6-b; 7-a; 8-b; 9-c; 10.-a; 11.-c; 12.-c; 13.-c; 14.-b; 15.-c; 16.-
b; 17.-a; 18.-a; 19.-b; 20.-a.

JlekcHKO-TpaMMAaTHYeCKHii TecT Ne3
Bbi0epuTe npaBu/IbHbINH BADHAHT OTBETA:

1. The Friday evening flight is always full so you ...book well in advance to be sure of getting a
seat.
a. have to b. need c. can
2. Unfortunately, we can’t give you ... information about the new product. We’ve only got ...
details and ... diagrams.
a. lots of; little; a lot of
b. much; a few; some
c. some; any; few
3. The company’s profits rose ...10% last year.

a. to b. - c. by
4. The new technology is good, but the company needs a lot of ... to develop it.
a. budget b. opportunity c. funding

5. VYkaxkuTe, NpH NepeBoJe KAKUX MNpeJIO:KeHHH cJieqyeT HCIO0JIb30BATH CJIOBA
«mpeamoJiararT, 4Tro».
a. Economists expect decreased size of population to result in slower economic growth.
b. It is believed that decreased size of population results in slower economic growth.
c. Decreased size of population is expected to result in slower economic growth.
d. Decreased size of population has been found to result in slower economic growth

1.ab,c 2.d 3.a.c
6. BoiOepuTe 3aroJioBOK K TEKCTY:
The location of a business can be an important factor for its growth. If a company wants to set up an
office in a new location — to be near the regional markets, for example, it needs to be sure that the
region has good infrastructure and a stable economy. Some governments offer low taxes to attract
companies to set up in developing regions. After deciding on the region or city for the new office,
the company then has to find a good site for premises.

a. Problem: A new Location

b. Strategy to Find New Premises

c. Good Location Increases Profits
7. It is difficult for companies to set the price of a product. A ... price may help ... sales, but it also
... the profit margin. As a result, the company may have to cut costs to keep prices ... .

a. higher; increase; reduces; down

b. lower; decrease; increases; up

c. lower; increase; reduces; down
8. The market for DVD players ... last year, and the findings ... in our December survey.

a. has been researched; will be reported

b. was researched; are reported

c. researched; was reported
9. If you ... fully satisfied with this product, we ... you money.

a. won’t be; shall refund

b. will be; shan’t refund

c. are not; will refund
10. People on the trainee scheme have no work ... , just a university qualification.

a.CVv b. experience c. application
11. If electric cars ... so many disadvantages, more people ... them.

a. didn’t have; would buy

b. don’t have; would buy

c. won’t have; will buy
12. The company ... the market leader for three years now.

a.is b. was C. has been
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13. I apologize ... sooner. I look forward ...you next month.
a. not to reply; to meet
b. for not replying; for meeting
c. for not replying; to meet

14. He made me ... it all over again.

a.todo b. do c. did
15. The problem ... is of great significance.
a. having discussed b. being discussed c. discussed

orBernl: 1.-a; 2.-b; 3-a; 4.-c; 5.-3; 6.-a; 7.-c; 8.-c; 9.-c; 10.-b; 11.-a; 12.-c; 13.-c; 14.-b; 15.-b.

IIpuMepsbI TECTOB I KOHTPOJISI JTEKCUKH.
3aganue 1
CootHecure ciioBa (1-6)c ux onpenenenuem (a-f):

1 challenging a difficult, in a way that tests your ability

2 reputation b things you get because of your job that are
additional to your pay but are not money

3 atmosphere c the character or feeling of a place

4 promotion d the opinion that people in general have about
someone or something

5 benefits e the opportunity for doing something

6 scope f when someone is raised to a higher position

1.-d; 2.-b; 3.-c; 4.-f; 5.-e; 6.-a.

3apanue 2

YO0epure unIHEE CJI0BO:

1CEO PA CIO IT

2 post place job role

3 local premises headquarters regional office

4 board member manager client director

5 accountant systems analyst auditor financial director

6 white-collar worker office worker administrative officer shop-floor worker
7 secretary personal assistant company secretary administrative assistant

8 advertising public relations human resources marketing

3aganue 3
JIOTIOJTHUTE MPeNJIOKEHUsI COOTBETCTBYIOIUMH COIEPKAHUIO CJIOBAMMU:

boss; careers; contracts; course; degree; employees; employer; employs; profession;
qualifications; recruit; skills.

Our company uses a professional agency to ... (1) new ...(2). The company is a management
consultancy, so most new workers have a university ... (3), even if they have little experience in
this particular ... (4). Also, it’s quite typical for people to have done other jobs during their ... (5)
before becoming management consultants. The company ... (6) about 500 people. For the first two
years, workers are on temporary ... (7), but after that, people are usually made permanent. | think
our company is a good ... (8) — new employees are given an induction ... (9) when they start, and
on-the-job training to pick up the necessary ... (10) to do our work well, and the professional ...
(11) which are expected by our clients. Also, we’re closely supervised, and my ... (12) Adam,
regularly appraises my progress both formally and informally.
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l.recruit; 2. employees; 3. degree; 4. course; 5. careers; 6. employs; 7. contracts; 8. employer; 9.

profession; 10. skills; 11. qualifications; 12. boss.

3ananue 4

CocraBbTe BOIIPOCUTEJIBHBIC MPECAJIOKCHUA U3 JaHHBIX CJI0B.
1 enjoy job do about What your most you?

2 your there about you job anything Is dislike?

3 How discipline you to often workers have do?

4 many are your people there How store in?

5 work of line this into get you did How?

6 What think years’ you time you in will be do doing ten?

3amanue 5
BcraBbTe npensioru, eciiu He00X0AMMO.
Dear Sir or Madam,

I am a 20-year-old student ... (1) Finance Faculty ... (2) the University of Hanover in Germany and
I am writing to enquire ... (3) career opportunities ...(4) your company. I have visited your website
and | see that you have an innovative and open-minded approach ... (5) the recruitment and
management ... (6) personnel within your company. [ am ... (7) my final year of a four-year course
of studies and I am particularly interested ... (8) working ... (9) the area of financial management.
My particular specialization is Finance, and ... (10) my final project, I have investigated the most
successful financial instruments ... (11) business. I would be most grateful if you could send me
information ... (12) what opportunities exist in your company, either ... (13) a graduate trainee ...
(14) a year time or for an internship ... (15) the nearest future. Could you also tell me how I should

apply?

Thank you ... (16) advance. Look forward ... (17) hearing ... (18) you.
Yours faithfully,

Andrew Thomas

1.0f; 2. At; 3. -; 4. In; 5. To; 6. Of; 7. At; 8. In; 9. In; 10. In; 11. For; 12. About; 13. about; 14.

For:; 15. In; 16. For; 17. To; 18. From.

3ananue 6

Boi0epure peniiuky, HauboJiee COOTBETCTBYIOIIYI0 CHTYAllUM O0OLIEHUS:
A. Susan: «Hi, Mary. How’s life? »

Mary: « ».

1. Very well, thank you. What about you?

2. How do you do?

3. Thanks, nice to see you.

4. Fine thanks. And you?

b. Mr Hill: «Good morning, I have an appointment with Mr Jamesy.
Receptionist: « ».

1. Good morning. What can | do for you?

2. Good morning. I’'m happy to see you. How are you?

3. Please take a sit for a moment, sir. I’ll tell Mr James you are here.
4. Mr Jones is in conference just now. He’ll be free soon.

B.Student: «I hear you have defended your graduation project. Congratulations!»
Student: « »

1. I wish you all the luck in the world in defending your graduation project too!
2. Right you are!

3. You are always being late with your congratulations!

4. Thanks ever so much!
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I'. Usher: « »
Customer: «Here it is».

1. I can’t see your ticket.

2. Do you have a ticket?

3. May | see your ticket?

4. Where is your ticket?

3amanue 7
PacnoJioskuTe yacTi NucbMa B NMpaBUJIBHOM nopﬂzuce:
1. 6 Pine Estate, Bedford Road, Bristol, UB28 12BP
Telephone 9036 174369 Fax 9036 36924
6 August 2005
2. | look forward to hearing from you.
Yours sincerely,
Simon Tramp
Sales Manager
3. Thank you for your letter. | am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November. Would you prefer us to supply a substitute,
or would you rather wait until the original parts are again available?
4. Dear Mr. Sawyer,
5. James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate,
1. Oxbridge UN54 42K

1;:4;3;2;5.

3ananue 8. Onpeneure THI MUCHbMA: a. 0J1arOAAPHOCTD,
b. 3ampoc,
C. IpUIJIAIlICHUE,
d. mpocn0a,
€. COIPOBOAUTEILHOE
f. 3aka3
1) Dear sirs,
Please would you send me your Spring catalogue and price-list quoting c.i.f. prices, le Havre. Thank you.
Yours faithfully,
2)Dear sirs,
I would like some information about your proficiency courses in English beginning this July.
Please send me a prospectus? Details of your fees, and information about accommodation in London for the
period July — December. If possible, | would like to stay with an English family.
Thank you.
3) Dear Sirs,
We were impressed by the selection of sweaters that were displayed on your stand at the “Menswear
Exhibition” that was held in Hamburg last month.
We are a large chain of retailers and are looking for manufacturer who could supply us with a wide

range of sweaters for the teenage market.

4) Dear Sirs,

We are writing to enquire about your kitchen appliances. We are particularly interested in the
processing machines and blenders manufactured by your company and advertised in the latest issue of
“Consumer Goods”.

Could you please send us your latest catalogues and price lists for the latest models. We would
appreciate if we could have them by return.

5) Dear Sirs,

We thank you for your letter of 23rd of March and are pleased to send you a copy of our latest catalogue and
a price list. Should you wish to obtain more detailed information about our products, don’t hesitate to
contact us. We will not fail to provide full particulars as soon as possible.

6)
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....................................................................................

Thank you for your letter of 26 June sending us samples of cotton
prints. We find both the quality and prices satisfactory and are pleased
to give you an order for the following items on the understanding that
they are supplied from stock at the priced named.

....................................................................................

TekcThl 1J151 YTEHUsI M NIePeBOIAa C 3aJaHUSIMU

The concept of business

Business is a word that is commonly used in many languages. Traditionally, business simply
meant exchange or trade for things people wanted or needed. Nowadays, the concept and activities of
business have increased. One definition of business is production, distribution, and sale of goods or
services for a profit. To examine this definition, let us look at its different parts.

First, production is the creation of services or processing of materials into products. Example
is the conversion of iron ore into metal car parts. Next, these products need to be moved from the
plant to the marketplace. This is known as distribution. A car might be moved from a plant in
Germany to a car dealership in Poland. Third is the sale of goods and services. Sale is the exchange
of a product or service for money. A car is sold to someone in exchange for money.

Goods are products that people either need or want; for example, cars can be classified as
goods. Services, on the other hand, are activities that a person or group perform for another person
or organization. For example, an auto mechanic performs a service when he repairs a car. A barber
renders a service when he cuts your hair.

Business, then, is a combination of all these activities: production, distribution, and sale.
However, there is another important factor, i.e., creation of profit. A major goal in the functioning
of any business company is making a profit. Profit is the money that remains after all the expenses
are paid. Creating an economic surplus or profit is, therefore, a primary goal of business activity.

The three traditional forms of business are the sole proprietorship, the partnership, and the
corporation. The sole proprietorship means going into business for oneself. All one needs is some
knowledge about the business, start-up capital and knowledge of regulations. The partnership is an
association of two or more people involved in business under a written partnership agreement. The
corporation is a business organization authorized by the state to conduct business. It is the legal
entity having a right to issue stock certificates. The people who own such stock certificates are called
stockholders. They in fact own the corporation.

Vocabulary
trade — Toprosst
production — mpou3BoACTBO
distribution — nocraBka, pacnpezaenenue
sale — mponaxa, peanusanus
goods — ToBap, TOBapsbI
plant — 3aBoj, pabpuka
marketplace — perHOK
major goal — ocHOBHas 11€7Th
to make a profit — monyuaTh, U3BIEKATH MPUOBLTH
€XPenses — pacxoabl, U3ACPKKA
economic surplus — u30BITOYHBIN TPOAYKT
sole proprietorship — equHOMUYHOE BIaCHHE
partnership — maptHepcTBO
corporation — kopropariusi; akKilHOHEpHOE 00IIeCTBO
to go into business — 3aHsAThCsA OM3HECOM, TOPTOBIICH
start-up capital — crapToBbIii KaruTas
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partnership agreement — goroBop, coryamieHnue 0 COTPYAHUIECTBE
to conduct business — Bectu KOMMEpUYECKYIO IESTEITLHOCTD

legal entity — ropuaudeckoe w0

to have a right to — umetsb paBo

to issue stock certificates — BEITyCTHTD aKIIUH

to own — BJIaZACTh, UMCTb, pacliojaraTb

stockholder (Am. E.) — akiiuonep

|. llepeBennTe cieayomnye cJI0BOCOYECTAHUS HA PYCCKHUH A3BIK:

distribution; sale of goods or services; goods; plant; exchange of a product or service;
economic surplus; primary goal of business activity; sole proprietorship; partnership; corporation; to
go into business; to have a right.

1. IlepeBeaurte ciieayronue cJI0BOCOYETAHUS HA AHTVINHCKUH SI3BIK:

IIPOU3BOJACTBO, PBIHOK; II0JIy4aThb HpI/I6bIJ'II:>; OCHOBHas 1€Jib, pacxolbl, H3ACPIKKH,
CTapTOBBIﬁ KanuTaja, JOroBop O COTPYAHHUYCCTBEC, BCCTH KOMMCPYCCKYHO JCATCIIbHOCTD,
IOPUINYCCKOC JIUIO; BEIIIYCTUTD AKIUH; aKIITMOHED.

I11. OTBeTbTe Ha CileAyOIIME BONPOCHI.

1. What is one modern definition of business? 2. What does distribution involve? 3. What
differs goods from services? 4. What are the constituents of business? 5. What is profit? 6. Give the
three forms of business.

IV. IlepeBeaure ciaenyomme nNpeaioKeHUus: Ha PyCCKUM A3BIK.

Hpe,I[CTaBJIeHI/Ie o OwusHece PaCcIupUIOCh B HACTOAIICC BPCMA. 2. Tpa,Z[I/II_II/IOHHO 3TO CJIOBO
pacrpocTpaHeHHO BO MHOTHX s3bikax. 3. IIpou3BOACTBO 0O3HayaeT MpeBpalieHue B TOBAPHI
MaTCepHraJIOB UJIN YCIYT. 4. TpaHCHOpTI/IPOBKa — OTO NEPEMCIICHNEC TOBAPOB OT IIPOU3BOIAUTEIIA K
notpedurento. 5. [Ipogaxa ToBapoB U yciayr — 3T0 00MeH Ha AeHbI'H. 6. O0s3aTeNbHBIM 3JIEMEHTOM
Ou3Heca ecThb IMOJITy4YCHHC HpI/I6BIJ'II/I. 7. HpI/I6LIJ'IB — 3TO ACHBI'M, OCTAOIIUCECA ITIOCJIC OIIJIaThl BCECX
pacxoznos. 8. IlpuOblip — rylaBHasg 1esb KOMMepueckoro mnpeanpusatusd. 9. CylmecTBylT Tpu
OCHOBHBIC (1)0pr1 OpraHu3anuu ousneca. 10. buszaecom MOT'YT 3aHUMATBHCA KaK Q)HSHHGCKI/IC, TaK U
IOPUINYCCKHUC JIMA.

Hpoanaif[Te TEKCT U OTBETHTEC Ha BOIIPOCKHI.

a Does your company have any policies on phone use? Does it provide training?

b What functions does your phone have? Do you know how to use them all?

¢ Do you prefer to use a mobile or a landline?

d “More business is lost through bad service than by poor product performance.” Do you agree?

Ringing in the millions

Companies lose millions of dollars of business though bad telephone handing. A survey found
that company switchboards failed to answer one out of five calls within ten rings, or reply to 10 %
of calls within 20 rings. Ninety percent of all sales enquiries begin on the telephone, so this is the
opportunity to project a healthy company image — one of friendliness, efficiency and
professionalism. Staff should be aware that bad telephone behaviour can result in millions of dollars
in lost revenue. In the insurance business, for example, failure to answer promptly could see a
policy of a quarter of a million dollars go straight to the competition!

A single telephone receptionist can answer as many as 300,000 calls a year. Companies should
train personnel in the skills of transferring a call, placing calls on hold, dealing with angry callers,
answering correspondence by phone, using a caller’s name, and taking messages correctly. Callers
should not hear expressions like “she’s just gone out” or “he’s not with us anymore”. Surveys show
that customers want a prompt response by a real person (not a machine) who can make a decision.
For a great many of a firm’s customers, the first — and often the only —impression they carry in their
minds is the one generated by the people they talk to on the phone. The quality of a firm’s response
to a call is one of the chief factors in creating a perception of good or bad service. And remember,
more business is lost through poor service than by poor product performance.

I[Mpouyuraiite Tekcr. Pacmosoxure 4acTu TeKCTa B NPABUJILHOM MOPSIAKe
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Jodie Lawson, young businessperson of the year

A) Her day begins at 7.15 when the alarm goes off. But she doesn’t often get up straight away.
She lies in bed and listens to the news on the radio until 7.30. She usually goes to work by bus, but
she sometimes runs.

B) She leaves work around seven, but quite often goes to an evening meeting. To relax she likes
seeing her friends and family, and enjoys going away at the weekend and getting out of the city.
She goes to bed between 11 and midnight.

C) Jodie Lawson, Young Businessperson of the Year, is managing director of round peg.com, an
internet-based recruitment agency.

D) Her morning always involves meetings, taking calls from clients and dealing with e-mails.
Most days she has lunch at her desk, but sometimes she goes out with a client, or makes a lunchtime
presentation. In the afternoon she is usually out of the office visiting clients.

E) She likes running and finds it relaxing. It takes her about 30 to 35 minutes to get to work —
about the same as the bus. When she gets to the office, she turns on the computer, reads her e-mail,
and has breakfast — a bowl of cereal.

OTBeET.
1 Section C ;2 Section A; 3 Section D; 4 Section B; 5 Section E

HquHTaﬁTe U IEePEeBEAUTE TCKCT, BLINMOJHUTE 3aJJaHUA ITOCJIC TECKCTA.
Mistaking beauty for truth

It’s hard to believe now, but not long ago economists were congratulating themselves over
the success of their field. Those successes — or so they believed — were both theoretical and
practical, leading to a golden era for the profession. On the theoretical side, they thought that they
had resolved their internal disputes. Thus, in a 2008 paper titled “The State of Macro” (that is,
macroeconomics, the study of big-picture issues like recessions), Olivier Blanchard of M.L.T., now
the chief economist at the International Monetary Fund, declared that “the state of macro is good.”
The battles of yesteryear, he said, were over, and there had been a “broad convergence of vision.”
And in the real world, economists believed they had things under control: the “central problem of
depression-prevention has been solved,” declared Robert Lucas of the University of Chicago in his
2003 presidential address to the American Economic Association. In 2004, Ben Bernanke, a former
Princeton professor who is now the chairman of the Federal Reserve Board, celebrated the Great
Moderation in economic performance over the previous two decades, which he attributed in part to
improved economic policy making.

Last year, everything came apart. Few economists saw our current crisis coming, but this
predictive failure was the least of the field’s problems. More important was the profession’s
blindness to the very possibility of catastrophic failures in a market economy. During the golden
years, financial economists came to believe that markets were inherently stable — indeed, that
stocks and other assets were always priced just right. There was nothing in the prevailing models
suggesting the possibility of the kind of collapse that happened last year. Meanwhile,
macroeconomists were divided in their views. But the main division was between those who
insisted that free-market economies never go astray and those who believed that economies may
stray now and then but that any major deviations from the path of prosperity could and would be
corrected by the all-powerful Fed. Neither side was prepared to cope with an economy that went off
the rails despite the Fed’s best efforts.

3aaHus K TEKCTY:

a. IlonbepuTe npaBUIBHBIA HYKBUBAJIEHT TEPMUHA.

a. infant industry 1) oGurecTBeHHOE OJ1aro

b. to erect barriers 2) rocyaapcTBEHHast CyOCUANs
c. incentive 3) aHTHMOHOTIOJILHBIT

d. state subsidy 4) nornvyeckoe 000CHOBaHUE
e. enterprise 5) GiiarococrosiHue

f. demise 6) cTumyn
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g. public good 7) 5KOHOMHS Ha MacIITadbax

h. to allocate 8) HOBas OTpacib

i. economies of scale 9) nmpeycreparomuit

J. stagnant 10) accurHoBath

k. rationale 11) mpeanpuHAMATEIHCTBO

. to intervene 12) manenue (cTpos)

m. welfare 13) co3maBath Oapbepsl

n. antitrust 14) Bsiblit (pocT)

0. prosperous 15) BMemuBaThcst (0 TOCYAapCTBE)

OtBeThl: a.-8; b.-13; c.-6; d.-2; e.-11; £.-12; g.-1; h.-10; i.-7; j.-14; k.-4; 1.-15; m.-5; n.-3; J.-9.

IIpuMepHbIe TEKCTHI 1JIA IepeBoAa U pedepupoBaHus
Negotiating

Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called ‘win-win' rather than a 'win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end. For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the 'win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.

Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone's heart or mind.

What is business?

Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day.

Which of the business activities each business entails? Financial services: banking and
insurance. Retail trade business — shops which sell goods. The hotel and catering businesses. Commu-
nication business: telephone, mail and courier services. Transportation businesses which move
materials, products and people from place to place by road, rail, sea and air. Public services: police,
fire brigades, armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business.

Why do people do business? Why do they like small business? People do business by producing
goods or providing services. They buy and sell goods. They do business for a profit. There is no business
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without a profit. Production of goods is very profitable, provision of different services is profitable too.
Communications are a good business too, for example, telephone, telegraph and mail services. Financial
services, for example, banking and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader (you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership (a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).

Organizational Structure

One of the most challenging tasks of a business may be organizing the people who perform its work. A business
may begin with one person doing all the necessary tasks. As the business becomes successful and grows, however, there
is generally more work, and more people are needed to perform various tasks. Through this division of work,
individuals can become specialists at a specific job. Because there are several people—often in different locations—
working toward a common objective, there must be a plan showing how the work will be organized. The plan for the
systematic arrangement of work is the organization structure. Organization structure is comprised of functions,
relationships, responsibilities, authorities, and communications of individuals within each department. The typical
depiction of structure is the organizational chart.

The formalized organizational chart has been around since 1854, when Daniel McCallum became general
superintendent of the New York and Erie Railroad—one of the world's longest railroads. According to McCallum, since
the railroad was one of the longest, the operating costs per mile should be less than those of shorter railroad lines.
However, this was not the case. To remedy management inefficiencies, McCallum designed the first organizational
chart in order to create a sense of structure. The organizational chart has been described as looking like a tree, with the
roots representing the president and the board of directors, while the branches symbolize the various departments and
the leaves depict the staff workers. The result of the organizational chart was a clear line of authority showing where
subordinates were accountable to their immediate supervisors.

IIpumepHBbIe TEKCTHI 1JIs IepeBoAa U pedepupoBaHus
Negotiating

Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called ‘win-win' rather than a 'win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end. For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the ‘win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.

Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone's heart or mind.

What is business?

39



Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day.

Which of the business activities each business entails? Financial services: banking and
insurance. Retail trade business — shops which sell goods. The hotel and catering businesses. Commu-
nication business: telephone, mail and courier services. Transportation businesses which move
materials, products and people from place to place by road, rail, sea and air. Public services: police,
fire brigades, armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business.

Why do people do business? Why do they like small business? People do business by producing
goods or providing services. They buy and sell goods. They do business for a profit. There is no business
without a profit. Production of goods is very profitable, provision of different services is profitable too.
Communications are a good business too, for example, telephone, telegraph and mail services. Financial
services, for example, banking and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader (you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership (a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).

Advertisements as a service

Advertising is one of the largest industries. No one can seriously pretend to remain unaffected
by advertisement. It is impossible to turn a blind eye to the pressing offers to buy this or that article
that fill our streets, newspapers and magazines. Even at your place advertisers are waiting to pounce
on you when you tune in to your favourite radio or television programs. No matter how hard you try
to resist, those clever tunes and catch-phrases are sure staying in your minds. Do you know why?
Because all of them make strong appeal to your emotions. And no amount of logical argument can
convince so much as this attack on your emotions.

The resolution recently adopted by the Advertising Association meeting in Brighton pledged
the delegates to stick to standards of advertising practice born of the belief that truthful advertising
builds up both character and good business. That is the ideal advertising. In reality, however, there
are countless means of deception of customers, and one has to admit that in most cases advertising
is far from telling the truth.

Advertising works on three levels: the first is content — what the advertisements actually say;
the second is the semi-conscious level in which all kinds of images are used (success, sexual power,
beauty, nostalgia, return to nature). What the customer has to do in order to resolve his basic
dilemma is to buy the product that is being advertised.

Advertising is attached enormous attention to commerce. It is usually a product of joint
efforts of talented painters, masters of words and artistic designers. More than that, there are special
institutions which are engaged in studying a customer's psychology, the latter being particularly
important for monopolies' knowledge.
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What are the functions of advertisements? The first one to mention is to inform. A lot of the
information people have about household devices, cars, building materials, electronic equipment,
cosmetics, detergents and food is largely derived from the advertisements they read. Advertisements
introduce them to new products or remind them of the existing ones.

The second function is to sell. The products are shown from the best point of view and the
potential buyer, on having entered the store, unconsciously chooses the advertised products. One
buys this washing powder or this chewing gum, because the colorful TV commercials convince him
of the best qualities of the product. Even cigarettes or sweets or alcohol are associated with the good
values of human life such as joy, freedom, love and happiness, and just those associations make a
person choose the advertised products.

The aim of a good advertisement is to create a consumer demand to buy the advertised
product or service. Children are good example as they usually want the particular kind of chocolate
or toy or chewing-gum.

Being naive they can’t evaluate objectively what is truthful and what is exaggerated and
select the really good products unless they buy the goods and check for themselves.

Thirdly, since the majority of advertisements are printed in our press we pay less for
newspapers and magazines, also TV in most countries is cheap.

The public advertising seen on street hoardings, railway stations and buildings makes
people’s life more joyful. Moreover, all those small ads in the press concerning “employment”,
“education” and “For sale and wanted” columns, help ordinary people to find a better job or a better
employee, to sell or to buy their second-hand things and find services, or learn about educational
facilities, social events such as, concerts, theatre plays, football matches, and to announce births,
marriages and deaths. Thus despite our dissatisfaction when being bombarded by all the advertisers’
information we must admit that they do perform a useful service to society, and advertisements are
an essential part of our everyday life.
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IIporpamma  cocTaBieHa B COOTBETCTBUM C  (eepalbHbIM  TI'OCYJapCTBEHHBIM
00pa3oBaTeNbHBIM CTaHIAPTOM BBICHIET0 OOpa30BaHUS IO HAMpaBlIeHUIO MOATroToBKU 27.03.04
VYnpasieHue B TEXHUYECKHX cucTeMax oT «06» mapta 2015 r. Ne 174

st Haoopa 2014 roaa: u yue6HbM Ti1anHoM GI'BOY BO «bpl'¥Y» st 3a0unoit hopmbl 00ydeHHs
oT «03» utons 2018 r. Ne 413

s Hadopa 2015 roaa: u yue6usiM manoM OI'BOY BO «bpl'Y» mis ouHol U 3204HOM (HOPMBI
o00ydenus ot «04» nexadbpst 2015 r. Ne 768

ajasi_Haoopa 2016 roxa: u yueOousiM mianoMm ®I'BOY BO «bpl'Y» miist ouHON M yCKOpPEHHOM
dopmbl 00ydeHwmst oT «06» uroHs 2016 r. Ne 429

s Haoopa 2018 roga u yuebusm mianoMm ®I'BOY BO «bpl'Y» mist ouHo#l 1 3a04HOM HOpMBI
o0ydenus ot «12» mapra 2018 1. Ne 130

IIporpammy cocraBu.ia:
Jlamuenko EBrenus IlerpoBHa,

CTaplLIMil mpenoaBareib Kageapbl HHOCTPAHHBIX SI3bIKOB

Pabouas nporpamMMa paccMOTpeHa U yTBEP)KJCHA Ha 3aceJaHUU Kadeapbl HHOCTPAHHBIX S3bIKOB
oT «24» nexabps 2018 r., mpoToxos Ne 4

3aBenyromnuii kKageapoil HHOCTPAHHBIX S3BIKOB KomucrpartoBa A.B.
COT'JIACOBAHO:

3aBenyromnuii Beiyckaromiei kageapoit YTC Urnatses 1.B.
Hupextop OuOIMOTEKH Cotnuk T.®D.

Pabouas nporpamMmmMa o100peHa MeToIM4ecKoil komuccueit I'yMaHuTapHO-TIIe1arornyeckoro
¢dakynprera

oT «25» nexabps 2018., mporokon Ne 4

IIpencenarens metoanueckou komuccuu I'TID Haymosa H.H.
COI'JTACOBAHO:

Hauvanbauk

yu4e0HO-METOIMYECKOTO YIIPABICHUS Hexesen I'.I1.

Perucrpanmonnsiii Ne

(memoouueckuii omoei)



