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1. HEJIX OCBOEHUSA JUCHUIIJINMHBI

1.

Ju—

Pa3BuTne y o0y4aromuxcs yMeHUH paboThI C IePCOHAIBHBIM KOMIIBIOTEPOM Ha BEICOKOM ITOJIb30BAaTENECKOM YPOBHE,
OBJIaZICHUE METOJaMHU M MPOrPaMMHBIMU CpeAcTBaMH 00paboTKU MH(OpMALINY, HABBIKAMU paboThI ¢ OPUCHBIMU
KOMIIBIOTEPHBIMH ITPOrPAMMaMH.

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Hukn (pazaen) OOIT:

b1.0.11

21

TpeGoBaHus K MpeABAPUTEILHON MOATOTOBKE 00y4al0OLIerocs:

2.1.1

Hnudopmaruka

2.2

JMCHMIUIMHBI U PAKTUKY, VI KOTOPbIX OCBOEHHUE TAHHOM TUCHHUILUIMHBI (MOAYJIs1) HEOOXO0AUMO KaK
npeAllecTBYIOLIEe:

2.2.1

INownck n 06paboTKa FIKOHOMHIECKOH HH(pOpPMAIHK cpeacTBaMu HTepHETa 1 0pHUCHBIX IPHIOKEHHIH

222

ITporpammHusble cpeacTa pazpabotkn WEB-cTpaHull u npe3eHTanuii

3. KOMIIETEHIIMA OBYYAIOIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA TUCHUTIJTUHBI

(MOAYJISA)

OIIK-5: Cnioco0eH ucnoJib30BaTh COBpeMeHHble HHGOPMALMOHHbIE TEXHOJOTUH H IPOrPAMMHBIE CPEJACTBa IIPH PellleHUH

npogeccHOHAIBHBIX 32/1a4.

Wunukatop 1

OIIK-5.1. Mcnone3yeT coBpeMeHHbIE HH(OPMAIOHHBIE TEXHOIOTHH TP PELISHIH TPO(eCCHOHATBHBIX 3a1ad.

Wnnukatop 2

OIIK-5.2. Mcnone3yeT mporpaMMHBIE CPECTBA ITPH PEIICHUH MPO(ECCHOHANBHBIX 3a/1a4.

OIIK-6: Crioco0eH MOHMMATH NMPUHIIUIBI PA00THI COBPEMEHHBIX HH()POPMANMOHHBIX TEXHOJIOTUH M MCIOJIB30BATh UX IJIs1

peLeHus 32124 NpodeccuoHAIbHOM 1esATeJIbHOCTH.

Nnnukatop 1

OIIK-6.1. [ToHMMaeT NpHUHIUITEI PaOOTHl COBPEMEHHBIX HH()OPMAITOHHBIX TEXHOJIOTHH.

Wnnukatop 2

OIIK-6.2. Mcmonp3yeT MPUHIUIIBI padOThl COBPEMEHHBIX HHPOPMAITHOHHBIX TEXHOIOTHUHN ISl PEIICHHS 33134
IpoecCHOHATBHON IESTEFHOCTH.

B pe3yJibTaTe 0OCBOCHUS TUCHHUIIINHBI oﬁyqamumﬁca JOJKECH

3.1 |3nars:

3.1.1 | - coBpeMeHHBIE HH(POPMAIIMOHHBIC TEXHOJIIOTHH 00pabOoTKH MH(OPMAITHH; COBPEMEHHBIE IPOTpaMMHBIE CPEACTBA
00paboTky HHGOPMAHH; TPUHINIE! PaOOTH COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH A1  00paboTKH
nH(pOpPMALIUH; OCHOBBI HCTIOIb30BaHUS COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOIOTHI B MpodecCuoHaTbHON
JEeATETbHOCTH.

3.2 | YmeTh:

3.2.1 | - uconp30BaTh COBPEMEHHBIE HH(POPMALIMOHHbBIE TEXHOIOTUH MIPU PELIeHUH Npo(ecCHOHANbHBIX 3a/1a4; paboTath ¢
MIPOTPaMMHBIMHU CPEACTBAMHU OOIIET0 1 MPO(EeCCHOHANBHOTO HA3HAYCHHS; IIOHUMATh OCHOBBI M IIPUHIIUIIBI PaOOTEI
COBPEMEHHBIX MH()OPMAMOHHBIX TEXHOJIOTHI; MCIIOIh30BaTh IPHHIIUITE pabOTH COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHONOTHH MPO(ecCHOHATFHOTO Ha3HAYEHHS.

3.3 | Baagers:

3.3.1 | - HaBBIKaMu pabOTHI ¢ HH(OPMAITMOHHBIMH TEXHOJIOTHSIMH IIPH PEIICHNH MPO(eCCHOHANBHBIX 3a/1a4; OCHOBAaMHU
aBTOMATH3aIUU PELICHUS 3aa4 TEXHUKO-I)KOHOMHYIECKOTO XapaKTepa COBPEMEHHBIMU IPOTPAMMHBIMU CPEJCTBAMU;
HaBBIKAMHU [TOHUMAaHUsI IPUHINIIOB PaOO0Th HH(YOPMAIMOHHBIX TEXHOJIOTUI IPH PEIeHHN MTPOo(EeCcCHOHANBHBIX 331a4;
HaBBIKAMH HCTIOB30BAHMS COBPEMEHHBIX HH()OPMAITMOHHBIX TEXHOJIIOTHH JUTA PEIIeHHs 3a1a4 PO ecCHOHATBHON
JeATeITbHOCTH.

4. CTPYKTYPA U COAEPXXAHUE JUCHUIIJINHBI (MOAYJIS)
Kon Bun HaumenoBanmue pasgenos u | Cemectp / | Yacos | Komneren- | Jluteparypa | Unre | Ilpumeuanue
3aHATHA | 3aHATHSA TeM Kypc 10701 PaKT.
Pazgen | Pasgen 1. UndopmaumonHbie
TEXHOJIOTHH
JAOKYMEHTAIMOHHOTO
obecrnevyeHus ¢
HCIO0JIb30BAHNEM TEKCTOBOIO
npoueccopa Word
1.1 Jlex 00630p TeXHOJIOTHI 00paOOTKH 2 6 OIIK-5 JI1.1 0 OIIK-5.1.,
TEKCTOB Ha KOMITBIOTEPAX. OIIK-6 JI1.2J12.1 OIIK-5.2.,
J12.2J12.3 OIIK-6.1,
OIIK-6.2.




1.2 Jlex Texuonorus co3gaHus 6 OIIK-5 JI1.1 OIIK-5.1.,
3JIEKTPOHHBIX (POPM Ha OCHOBE OIIK-6 JI1.2J12.1 OIIK-5.2.,
mabJIoHa. J2.2J12.3 OIIK-6.1,

OIIK-6.2.
1.3 JIa6 Pa3paboTka 37eKTPOHHBIX 10 OIIK-5 J1.1 Texnonorus
¢dopm B Microsoft Word. OIIK-6 JI1.2J12.1 KOMIIBIOTEPH
JI2.2J12.3 oro
00yJeHus;
OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,
OIIK-6.2.
1.4 3agér | KoMIbIOTEpHBINH MPaKTUKYM 0 OIIK-5 J1.1 OIIK-5.1.,
OIIK-6 JI1.2J12.1 OIIK-5.2.,
J12.2712.3 OIIK-6.1,
OIIK-6.2.
Pazmen | Pa3zgen 2. Texnosorus
aBTOMATH3HPOBAHHOIT
00padoTKH IKOHOMHYECKOit
uHopManuM HA OCHOBE
TaGJIUYHOTO MpoIeccopa
Excel

2.1 Jlex DJIEKTpOHHBIC TAOIHIIBI B 6 OIIK-5 JIT.1 Jlexuus-

SKOHOMUYECKOH JeSITETbHOCTH. OIIK-6 JI1.2J12.1 BHU3yaJu3alu
J12.2712.3 s; OIIK-5.1.,

OIIK-5.2.,

OIIK-6.1,

OIIK-6.2.

2.2 Jlex IocTtpoenue rpaduxos, 10 OIIK-5 J1.1 Jlexnus-
nuarpamm. Vcronb3oBaHue OIIK-6 JI1.2J12.1 BHU3yaTU3alu
BCTPOCHHBIX BO3MOKHOCTEH JI2.2J12.3 s; OIIK-5.1.,
aHaIM3a JaHHBIX. OIIK-5.2.,

OIIK-6.1,
OIIK-6.2.

2.3 Cp HNupopmanmoHHbIe 24 OIIK-5 JIT.1 OIIK-5.1.,
TEXHOJIOTUH OIIK-6 JI1.2J12.1 OIIK-5.2.,
JOKYMEHTAIIHOHHOTO J12.2J12.3 OIIK-6.1,
obecrnieueHus ¢ OIIK-6.2.
HCTIOJIB30BaHHEM TEKCTOBOTO
mnponeccopa Word.

2.4 JIab [Moctpoenue rpadukoB u 10 OIIK-5 JI1.1 TexHonorus
nuarpamm cpenctBamu Excel. OIIK-6 JI1.2J12.1 KOMIIBIOTEPH

JI2.2J12.3 oro
00yJeHHs;
OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,
OIIK-6.2.

2.5 JIab CTpyKTypUpOBaHHE, 8 OIIK-5 JI1.1 TexHonorus
KOHCOJIUJAIHSI TAHHBIX, OIIK-6 JI1.2J12.1 KOMIIBIOTEPH
MIOCTPOEHHE CBOIHBIX TaOJIHII 1 JI2.2J12.3 oro
JUarpaMm. 00yJeHUs;

OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,
OIIK-6.2.

2.6 JIab Hcnonb3oBanue clieHapueB 8 OIIK-5 JI1.1 TexHonorust
MOJIETH ““UTO-€CJIH”, CPEJICTB OIIK-6 JI1.2J12.1 KOMIIBIOTEPH
mo0opa mapamerpa 1 Mmoucka JI2.2J12.3 oro
peleHus Ui aHaIn3a JaHHBIX. o0OyueHus;

OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,

OIIK-6.2.




2.7 JIa6 Co3nanue, peJakTHPOBAHKE U 2 8 OIIK-5 J1.1 2 Texnonorus

HCIOJIb30BaHUE NTA0JIOHOB B OIIK-6 JI1.2J12.1 KOMIIBIOTEPH
MS Excel. JI2.2J12.3 oro
00yJeHHs;
OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,
OIIK-6.2.
2.8 Cp TexHonorust 2 12 OIIK-5 JI1.1 0 OIIK-5.1.,
aBTOMAaTU3UPOBAHHOU OIIK-6 JI1.2J12.1 OIIK-5.2.,
00pabOTKN SKOHOMHYECKON J12.2J12.3 OIIK-6.1,
nHPOPMALIUU Ha OCHOBE OIIK-6.2.
TabnmuHOTO mporeccopa Excel.
2.9 Kontp.pa |IToctpoenue rpadurka 2 12 OIIK-5 JI1.1 0 OIIK-5.1.,
0. (YHKIUY OJHOTO MEPEMEHHOTO OIIK-6 JI1.2J12.1 OIIK-5.2.,
B TaOIHMYHOM pemakTope MS JI2.2J12.3 OIIK-6.1,
Excel 31 OIIK-6.2.
2.10 3auér | KoMIbIOTEpHBIH MPAKTHKYM 2 0 OIIK-5 JI1.1 0 OIIK-5.1.,
OIIK-6 JI1.2J12.1 OIIK-5.2.,
J2.2J12.3 OIIK-6.1,
OIIK-6.2.

Pasnen | Paszmen 3. OcHOBBI
00pa6oTku rpadguyeckoi
uHopmanuu Ha IIK

3.1 Jlex Texnonorus paboTsl ¢ 2 8 OIIK-5 JI1.1 0 OIIK-5.1.,
rpaduyueckoil HHPpOpMaIHEH. OIIK-6 JI1.2J12.1 OIIK-5.2.,
00630p rpaduveckux JI2.2 J12.3 OIIK-6.1,
PENaKTOPOB U POrpaMm OIIK-6.2.
IIPe3eHTallMOHHOH rpaduky.

32 JIab [Ipesenrtauus pa3paboTaHHOK 2 10 OIIK-5 JI1.1 2 Texnomnorus
B/l cpencrBamu nakera Power OIIK-6 JI1.2J12.1 KOMIIBIOTEPH
Point. JI2.2J12.3 oro

00yJeHUs;
OIIK-5.1.,
OIIK-5.2.,
OIIK-6.1,
OIIK-6.2.

33 Cp OcHoBbI 00paboTKH 2 6 OIIK-5 JI1.1 0 OIIK-5.1.,
rpadudeckoi MHGpOpPMaIK Ha OIIK-6 JI1.2J12.1 OIIK-5.2.,
K. J12.2J12.3 OIIK-6.1,

OIIK-6.2.

34 3auér | KoMIbIOTepHBII MPaKTUKYM 2 0 OIIK-5 JI1.1 0 OIIK-5.1.,

OIIK-6 JI1.2J12.1 OIIK-5.2.,
J12.2 7123 OIIK-6.1,
OIIK-6.2.

5. OBPABOBATEJIBHBIE TEXHOJIOI'MHA

TpaauumonHas (penpoayKTHBHAS) TEXHOJOTHSA (TIPEIOAaBaTeNlh 3HAKOMHUT 00YYAIOIIUXCSI C TIOPSAKOM BBITIOJTHEHUS 3a1aHMS,
Ha0JI0/1aeT 32 BBINOJHEHUEM U IIPU HEOOXOJUMOCTH KOPPEKTHPYET paboTy 00ydarommxcs)

TexXHOJIOTHS KOMITBIOTEPHOTO 00YUIEeHHUS(MCIIONB30BAHNE B YIEOHOM MPOIECCEe KOMITBIOTEPHBIX TEXHOJOTHIA U TPEOCTABISIEMBIX
HUMH BO3MOKHOCTSIX (9JIEKTPOHHbIE OHOINOTEKN))

TexXHOIOTHS IMCTAaHIMOHHOTO 00y4eHN (TToJydeHIe 00pa30BaTeNbHBIX YCIIyT 03 MOoCeIIeHHsT YHIBEPCUTETA, C TOMOIIBIO
COBPEMCHHBIX CHCTEM TEIEKOMMY-HUKAIMH (3JIEKTPOHHAs ouTa, IHTepHeT u 1p.))

O6paSOBaTCJTBHBIe TCXHOJIOI'HMH C MCIIOJIb30BAHUECM aKTHBHBIX MCTOI0B 06yquI/I${ (J'IGKHI/IH-BI/I3yaJ'lI/I3aHI/I$I)

6. POH/1 OIEHOYHBIX CPEICTB

6.1. KoHTpo/IbHBIC BONIPOCHI M 3aaHUA

TeXHOIOTHN KOMITBIOTEPHOTO 00yIeHHS

Tema Ne 1. PazpaboTka 31eKTpoHHBIX opM B Microsoft Word
1.Kak co3nats hopmy Ha ocHOBe m1abioHa?




2.Kakyto cTpyKTypy UMeeT ONaHK IeKTPOHHOU (HOpMBI?

3.Kakue THIIBI TI0JIeH MOYKHO MCITOJIB30BaTh B hopme?

4.Kakum moeM HeoOXOIMMO BOCIIONB30BAThCS, YTOOBI 3JICKTPOHHAs (hopMa 0ToOpakaia TEKYIIyio 1aty?
5.Kax ycranoBuTh 3amuTy Gopmsr?

6.B kakoM ciydyae HEBO3MOXKHO PeIaKTUpoBaTh Nojst Gopmbl?

7.B KakoM pexxuMe HEBO3MOXKHO 3aIlOJIHUTE (POPMY NaHHBIMHU?

8.UTo sABIAETCS aHAIOTOM 3JIEKTPOHHOH (hOpPMBI?

Tema Ne 2. TToctpoenue rpadukoB u auarpamMm cpeactsamu Excel

1.Ilepeuncaute OCHOBHBIC dJIEMEHTHI AUarpaMmMbl. Kakne U3 HUX 0ToOpa)aroTcst Ha JuarpaMme Mo YMOJTIaHUI0?
2. Kakue stamnsl moCTpOeHHs JHarpaMMbl MOYKHO BBIIEITHUTH?

3. Kak 3a1ath 065acTh C TAaHHBIMH AJIS1 IOCTPOSHUSI JHUarpaMMbl?

4. Kak ot ()opMbI BBIICTICHHOM 00JIACTH C TaHHBIMH 3aBHCHUT UX PACIPEICIICHIE 0 OCHOBHBIM JJIEMEHTaM JTHarpaMMbi?
5. Kak 3apaTth Tin quarpaMmbl?

6. Kaxue opopmurensckue Bo3MoxHOCTH Excel MOXKHO HCTIONB30BaTh MPH HOCTPOCHUH JHArPaMM?

7. Kak u3MEHUTh pa3Mep JIEMEHTOB IUarpaMMbl?

8. Kak nepeMecTuTh 3J1€MEHTHI 1UarpaMmsl?

9. Kak ynanuTe 3eMeHT quarpammb?

10. Kak 1o6aBuTh 3arojl0BOK AUarpamMmsbl?

11. Kak u3MeHUTh HAJIITUCH HA OCSIX Uarpammbl?

12. Yrto HY>KHO clienath, YT00bI JOOABHUTH K TUATPAMME JTOTIOTHUTEIBHBIA PSJT TaHHBIX?

13. Kak MOXXHO yJanuTh psii JaHHBIX?

14. Kak n1o6aBuTh Ha3BaHUE OCEH HA qUarpamme?

15. Kak 106aBuTh JIereHay U TaOJIHUIy ¢ TaHHBIMH K Auarpamme?

16. Kak n3MeHNTH BT U 10OABHUTH y30p K Auarpamme?

17. Kak 0ToOpa3uTh UIU CKPBITH OCH?

TemaNe 3. KoHconuaanus 1aHHBIX B CIIUCKAX U TIOWUCK JaHHBIX C TIOMOMIBIO QyHKIMI pabodero mcTa

1. JlaTe onpeneneHre MOHATHIO COPTUPOBKa cricka MS Excel.

2. Yto Takoe dunpTpanus cnucka MS Excel?

3. O6pscHuTE criocoOb! (ruteTpanuu circka MS Excel.

4. B xakux ciry4asix Hcnosbs3yercs PacmmpenHstii pmisTp ms crimcka MS Excel?

5. Kaxkoit koMan10i1 BeimonHseTcs ¢punbTparus 6a3el ganHbix MS Excel ¢ momoipio pacmmipeHHoro gpuiasrpa?
6. laTh onpeseeHUe MOHITUIO 1UANa30H YCIOBHUM.

7. Yto Takoe MpOMeKyTOYHbIe HTOTH B Oa3e nanHbix MS Excel?

8. Kaxkoit mopsimok moaseaeHust utoros B 6aze ganusix MS Excel.

9. JlaTk onpeneneHre MOHATHIO CBOHAS Tabmuua i 06a3el faHHbIX MS Excel. 40. J{ns 4ero nucrnonps3yroTcst CBOIHBIC TAOIHIBI?
10. Kak hopmupyercst MakeT cBOTHOI TaOuIb! 11t 6as3sl qaHHBIX MS Excel? 45.

11. Jate onpenencHue MOHATHIO KOHCOJIMAALNS TaHHBIX B 0a3ze manHbIXx MS Excel.

12. Cnoco0ObI koHCcOmuaanuu s crnucka MS Excel.

Tema Ne 4. Vcrionp30BaHNe CIICHApHEB MOIEIH “‘UTO-ECIIH, CPENICTB OAOOpA IMapaMeTpa U IMOMCKA PEIICHNS JUIS aHAIN3a JaHHBIX
1.KakoBs1 ocHOBHEIE dTarbl pemienus 3aaad JIIT B MS Excel?

2.KakoB BuJ 1 criocoObI 3ajanus GopMyJ1 ISl LIETEeBOM SUEHKN U siYeeK JIEeBBIX YacTel orpaHuueHUH?

3.B 4em cMbIci UCToNb30BaHus cuMBoita $ B popmynax MS Excel?

4.B gem pa3nuune Ucnonabp30BaHus B popmynax MS Excel cumBosos ; u :?

5.ITouemy npu BBoze opmyi B siueiiku L{D u aeBbIX yacTell orpaHUueHHii B HUX OTOOpa)KalOTCsl HyJIeBble 3HaUEHUs?

6. Kakum o6pa3om B MS Excel 3anaeTcs HanpasieHue ontumuszanuu [[D?

7.Kaxkwue sraeiiku 3kpaHHOH (OpMBI BEITOTHAIOT WINTIOCTPATHBHYIO (PyHKINIO, a KaKie HEOOXOXMUMBI IUIS PEIICHNUS 3a0adn?
8.Kax HarnsagHo 0TOOpa3suTh B SKpaHHOU (popMe SUeiKH, HCIONb3yeMble B KOHKPETHOH (hopMyIe, C LEIbI0 IPOBEPKH €€
MpaBUJILHOCTH?

9.ITosicanTe OOIIHIA TTOPSAIOK PaOOTHI ¢ OKHOM "[lonck perenus".

10.Kakum 06pa3oM MOXKHO H3MEHSTh, JOOABIIATH, YAAIATH orpaHndeHus B okHe "[lonck pemrenus"?

11.Kakue coobuienus Beigarorcsi B MS Excel B ciyyasix: ycnemsoro pemenus 3agauu JIIT; HeCOBMECTHOCTH CHCTEMBI
orpaHuueHul 3a7a4uu; HeorpanndeHHocTH [[D?

12.00BsIcCHUTE CMBICT ITAPaMETPOB, 3a1aBaeMbIX B okHe "[lapaMeTpsl IOMCKa pereHus" .

Tema Ne 5. Coznanue, pelakTHpOBaHUE U HCIIONb30BaHKe mabaoHoB B MS Excel

1.YeM mabnoH OTIIMYAETCS OT OOBITHOTO JOKYMEHTA MITH KHUTH?

2.Kaxkoe pacmmpeHne IMeIoT (aiiisl IabIoHOB, TOAT0TOBIEHHEBIE B Excel?

3.Kak peann3oBaTh aBTOMaTHYECKYIO IIOACTAHOBKY B OJIaHK TEKyIIei naTi?

4. KakoBo npeHa3HaueHUE MaHeIn HHCTPYMEHTOB DopMbl?

5.B uem orinume 3neMeHTOB yrpaBieHus naHenau QopMel U aHeTu DJIeMEHThI YIpaBIeHUs ?

6.Kak 3ammtuth siueriky B Excel?

7.Kak 3anmtuTh TUCT U KHUTY B Excel?

8.Kakue pynkimm u3 kareropun CChUIKH U MACCHUBBI MOYKHO MCIIONIB30BATH JIJISl BBOJIA JAHHBIX C TOMOIIBIO 3JICMEHTOB
yIpaBieHus?




Tema Ne 6. IIpesenTarus pazpabotannoif b/l cpeactBamu nakera Power Point

1.YTto Takoe KOMIbIOTEpHAs IPE3EHTAL?

2.C KaK¥uM pacUIMpeHHeM 110 yMOTYaHHI0 coxpaHsercs daiin npeseHrammu B MS Power Point?
3.Kaxkast nH(popManus BEIBOAUTCS B CTPOKE COCTOSHUS?

4.I'ne pacrionaraercsl 1 Kak HaCTpauBaeTCs MaHelb OBICTPOro aoctyna B okue MS Power Point?
5.Yto0 Takoe cnain? U3 yero o coctout?

6.KakuM 00pazoM MOKHO CO3/IaTh HOBYIO TIPE3CHTAINIO?

7.Yro Taxkoe mabiI0H npe3eHTaun’?

8.Uto Takoe TeMa opopMIICHHS

9.Kak n1006aBUTh HOBBIH CIIAMT B TIPE3CHTAITHIO?

10.Kak yganuts cmaiin?

11.Kak u3MeHUTH NOPSIOK CIANI0B B IPE3eHTALUU?

12.Kak u3mMeHuTh (HOH U 1BETa Ha caiiie?

13.Kak n3MeHUTh pa3MeTKy ciaia?

14.Kakue CymecTByIOT PeXXUMBI IPOCMOTpA MPe3eHTAIN?

15.Kax BKJIIOYUTH PEXUM MOJTHOIKPAHHOT'O IPOCMOTpA Npe3eHTALU?

16.Kak mo6GaBUTh Ha ciaiij KapTUHKY?

17.410 Takoe pucyHku Smart Art?

18.Kak 1o0aBuTh Ha ciaiig nuarpamMmy?

19.Kak mo6aBuTh Ha ciaiij Tadauiy?

20.Kak mo6aBuTh Ha Ciaiix TEKCTOBYIO HAAITUCH?

21.Kak H3MeHHTh MapKUPOBKY ITyHKTOB CIIHCKA Ha craije?

22 .Kak u3MEeHUTh MIPUQT U1 TEKCTa Ha craiine?

23.Kak u3MeHHTb MOJIOKEHUE TEKCTOBOW HAJMKCH Ha ciaiae?

24 J1ns yero HyxeH pexuM «COpTUPOBILUK CIAHN0B»?

25.Kak HacTpOHUTh aHUMAIIMI0 O0BEKTOB Ha craiine?

26.Kakue nmapametpbl 3pHeKToB aHUMAITUK MOKHO U3MEHSITh TIPU HX HACTPOWKE?
27.Kak moOUThCS IOCTETIEHHOTO TTOSBIICHUS Ha dKpaHe pucyHka Smart Art?

28.Kak HacTpOHUTh aBTOMAaTHUECKYIO CMEHY CIIAiiI0B BO BpeMsI MOJTHOIKPAHHON IEMOHCTPAIMH PE3eHTAuU?
29.Kak yCTaHOBUTH aHUMAIIMIO JUISl CMEHBI CIaliI0B IPU IEMOHCTPALMH IPe3eHTaluu?
30.4to Takoe peneTuLys NpocMoTpa Npe3eHTauuun?

31.C kakoro cnaiiia MOKeT HauMHaTbCs [10Ka3 Mpe3eHTalun?

32.Y10 Takoe MpOU3BOJIbHBIN MOKA3 U KaK €ro co31aTh?

33.Kakue qeicTBUSI MOXKHO HACTPOUTD JJIsi OOBEKTOB Ha ciaiaax?

34. Kak co3garoTcst ynpaBigmomuye KHonku? [ 4ero ux MO>KHO HUCIIOJIb30BaTh?

6.2. TeMbl NUCbMEHHBIX PadoT

TemaTuka KOHTpoIBbHOU pabotsl: [TocTpoenue rpaduka QyHKIMKM OTHOTO IIEPEMEHHOr0 B TabnudHOM pegakrope MS Excel

JlaHHBIE 17151 BEITTOJTHEHHS KOHTPOIBHOH paboThl COOMPArOTCs CTYACHTOM CaMOCTOATENBHO Ha caifTe PoccTaTta mo 3amanunio
HperoAaBaTes.

6.3. ®oH/I OLIEHOYHBIX CPeCTB

Bonpocs! k 3auery:

Tema 1: MHpOpManmOHHBIC TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 00eCTIeYeHH s C NCIIOJIb30BaHIEM TEKCTOBOTO Tporieccopa Word
1.1. O630p TexHONOTHI 0OPAOOTKH TEKCTOB Ha KOMITBIOTEpAX.
1.2. OcHOBHBIE onepary 00pabOTKH TEKCTA.

Tema 2: TexXHOJIOTHS aBTOMATU3UPOBAHHON 00pabOTKH SKOHOMIUYECKOW MH(DOpMAIK Ha OCHOBE TabIuaHOTro Tporeccopa Excel
2.1. DnexTpoHHBIE TaOIHIIBI B 9KOHOMHKE.

2.2. TexHOJOrusl CO31aHMs JIEKTPOHHBIX TAOJIHII.

2.3. YrpasieHue 0TOOpaKCHHEM dJICKTPOHHON TaOTHUIIBI.

2.4. TexHONOrUsl HOCTPOCHUS TUArPAMM.

2.5. Mcnonb30BaHNe BCTPOSHHBIX BOZMOXKHOCTEH aHaN3a TaHHBIX.

Tema 3: OcHOBHI 00paboTKH rpadmaeckoit nHGopmarm Ha ITK
3.1. TexHonorus paboTsl ¢ TpaduuecKoil nHGopManueH.
3.2. O630p rpaduvecKux perakKToOpOB M MPOrpaMM IPE3CHTALUOHHON IpaduKu

6.4. IlepeyeHb BHIOB OLIEHOYHBIX CPEICTB

1. IIpakTrueckue paboThl (BONPOCHI IS 3aIIUTHI)
2. Bompocksl k 3auety

7. YA4EBHO-METOAUWYECKOE U HTH®OPMAIIMOHHOE OBECIIEYEHME JJUCHHUIIJIMHBI (MO YJIS)

7.1. Pekomenayemasi iuTepaTypa

7.1.1. OcHoBHasi iUTEpPaTYypa




ABTOpBI, 3armaBue W3narenscTBO, Kon-Bo On. aapec
JI1. | Konokonsuuk | MH(OpMaTHKa: yaeOHOE TTOCOOHE Mocksa|bepmun: 1 http://biblioclub.ru/index.php?
1 |oBa A W. Hupexr-Menua, page=book&id=596690
2020
JI1. | JJomymancku | MHoOpMaTHKa 11 KOMITBIOTED: Y4eOHOE Boponex: 1 https://biblioclub.ru/index.php?
2 |#B. A, mocobue Boponexckwuii page=book&id=612397
SnpuxuHcKas rOCYJapCTBCHHBI
E. A, W YHUBEpPCUTET
Anbkanu MHXCHEPHBIX
Ycama TEXHOJIOTUH,
Kamun 2020
7.1.2. JlonotHUTEILHAS JTUTEPATypa
ABTODHI, 3arinaBue H3parenscTBoO, Koi-Bo On1. anmpec
JI2. | Eppemona KomMmmbloTepHblii pakTUKyM: yueOHOE Bbparck: bpl'Y, 1 http://ecat.brstu.ru/catalog/¥Y uebnsre%
1 [AH. mocooue 2019 20u%20y4e6H0-MeTouaeckue%o
20mocobus/MadopmaTnka?%20-%
20BbruucnutenbHan%20rexanka%20-
%?20IIporpammupoBanune/Edpemora%e
20A.H.KomnbrotepHsbiit%
20mpaxtuxym. Yueb.nmocobue.2019.PD
F
JI2. | Konokombuuk | [TpakTukyMm o uH(GOpMaTHKE: OCHOBBI Mocksa|bepnuH: 1 http://biblioclub.ru/index.php?
2 |oBa A . aNTOPUTMU3AIH U Jupexr-Menua, page=book&id=560695
IIPOrPaMMHPOBAHHMS: IPAKTUKYM 2019
JI2. | Konokonsuuk | MHOpMaTHKa: yaeOHOE TTOCOOHE Mocksa: Jlupexr 1 http://biblioclub.ru/index.php?
3 |oBa A U, -Menwua, 2013 page=book&id=210626
IIpokonenko
E.B,
Taranos JI.
C.
7.2. IlepeueHsb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKANIMOHHOI ceTu "UHTepHeT"
D1 | Caiit ®enepanbHOi cIyX)ObI TOCYIAPCTBECHHOM https://rosstat.gov.ru/mission
cratuctuky (Poccrar)
7.3.1 Ilepevyennb NporpaMMHoOro odecneyeHust
7.3.1.1 | Adobe Acrobat Reader DC
7.3.1.2 | Ait-JIoroc
7.3.1.3 | Microsoft Windows (Win Pro 10)
7.3.1.4|7-Zip
7.3.1.5 | Kaspersky Endpoint Security amst 6u3neca - Pacurmpennstit Russian Edition. 1000-1499 Node 1 year Educational Renewal
License
7.3.1.6 | T1O "AnTumnaruar.BY3"
7.3.1.7 | Microsoft Office Standard Russian 2016
7.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
7.3.2.1 | YauBepcuterckas nadopmarmonnas cucrema POCCUA (YUC POCCHA)
7.3.2.2 | HanimonanbHas 3nekTpoHHas 6ubiaroteka HOb
7.3.2.3 | Hayunas snexrponHas 6ubnuorexka eLIBRARY.RU
7.3.2.4 | CnpaBouHo-mpaBoBas cuctema «KoncynsranT ITmrocy
7.3.2.5 | UCC "Kopekc". MHPpOpMAITMOHHO-CTIPAaBOYHAS CUCTEMA
7.3.2.6 | U3matenscTBO "JIaHB" 2IIeKTPOHHO-OMOIHOTEYHAs CHCTEMA
7.3.2.7 | «YHuBepcuteTckas oubnuoreka online»
7.3.2.8 | DnekTpoHHbIH KaTajor oubdaroTeku bpl'y
7.3.2.9 | Onekrponnas 6udnuorexa bpl'yY
7.3.2.1 | UadopmanmonHas cucteMa "EnuHoe okHO JOCTyna kK 00pa3oBaTelIbHBIM pecypcam”
0

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIMHBI (MO YJIA)




3111 VYueGHast ay tuTopus OcHoBHOE 000pyIO0BaHHE:

(MyJIBTUMEANITHBIN KI1acc) - [Tepconanbhelit komnbtorep AMD FX-4100,

- HHTepaKTHBHas gocka ActivBoard 595 Pro,

- MHTEePaKTUBHBIH Iunanmer Wacom PL-720,

- KOJIOHKH aKyCTHUYECKHE.

JlonoTHATEIBHO:

- MapKepHas Jocka — 1 mr.

VYueGHast MeOens:

- KOMILICKT MeOeln (T0CaI0uHbIX MecT) — 42 mT.;

- KOMIUTEKT Mebenu (rocagouHbix MecT/APM) s npenopaBartesst — 1/1 .

1343 Y4eOHas aynuTopus OcHOBHOE 000pyI0BaHKE:

(mucTUIeiHBIN Ki1acc) - NurepaxruBhas nocka SMART Board 6801 co BctpoennsiMm XGA npoekropom Unifi 35
(77"/195,6 cm);

- IIK: CPU 5000/RAM 2Gb/HDD (13 mr);

- Monutop TFT 19 LG1953S-SF (13 mrT);

- IIpuntep: HP LJ.

VYueGHast MeOens:

- KOMIUIEKT Mebenu (rmocagounbix Mect/APM) — 20/12 mT.;

- KOMIUIEKT Mebenu (rmocagounbix Mect/APM) s mpenopasarenst — 1/1 wT.;

2201 yyTanpHbli 3a1 Nel Kommuiext Mebenu (T1ocagouHbIX MeCT)

Crennaxu

Kommuiekt Mebenu (IIocafouHbIX MecT) I OubnnoTekaps
BricTaBouHbIe mKadbl

K i5-2500/H67/4Gb (monutop TFT19 Samsung) (10mT.);
npuntep HP Laser Jet P2055D (1mt.)

9. METOANYECKHUE YKAZAHUA JJISA OBYYAIOIIUXCA 11O OCBOEHHIO TUCIUIIVIMHBI (MO YJIA)

VY4eOHBIM [UIaHOM IIPELy CMOTPEHBI JIEKIINH, TPAaKTUIeCKUe pabOThI, CAMOCTOSATENbHAS PaboTa CTyICHTA, BBIIIOIHEHHE
KOJIHTPOJILHON PabOTkI, TOATOTOBKA U Cada 3adeTa.

Jlexuun

1)Hanucanue KOHCIIEKTa JISKIMH: KPAaTKO, TI0CIEA0BATENEHO (PUKCHPOBATH OCHOBHBIE TTOJIOXKCHUSI, BEIBOJIBI, (HOPMYJIHPOBKH,
0000MIIeHNS; TOMeYaTh BaYKHBIE MBICIIH, BBIICIATH KITIOYEBEIE CIIOBA, TEPMUHBI.

2)[TpoBepka TEPMUHOB € TIOMOIIBIO SHIUKIIONEANH, CIIOBapel, CIPABOYHHIKOB C BHINICHIBAHIEM TOJIKOBAHUII B TETPab.
0O003Ha4UTH BOIIPOCHI, TEPMUHBI, MaTepHal, KOTOPBIN BBI3BIBAET TPYAHOCTH, IOMETUTH U MOMBITAThCA HAUTH OTBET B
pexkoMeHayeMoii tureparype. Ecim camocTosiTensHO He yaeTcs pa3o0paThesi B MaTepHane, He00X0auMo c(hopMyJIHpOBaTh BOIIPOC
U 3371aTh NIPETOIaBATENI0 Ha KOHCYJIbTAIUH, IPAKTHUECKON paboTe.

ITpakTuueckue paboThl

1)PaboTa ¢ KOHCTIEKTOM JIEKIHH, 0000IIeHne, CHCTEMaTH3aIHs, YTITyOIeHre 1 KOHKPETH3AIHs TOJTyYeHHBIX TeOPETHIECKAX
3HaHHH, BEIPAOOTKA CIIOCOOHOCTH ¥ TOTOBHOCTH X HCIIOJIB30BAaHMS HA IPAKTHKE.

2)[ToaroToBKa OTBETOB K KOHTPOJIBHBIM BOIIPOCaM, paboTa ¢ OCHOBHOM U AOMOJHUTENBHON JTUTEPaTypol, HEOOXOAUMOMN AJIst
OCBOCHHUSI IUCLUILINHBI.

3)BrImonHeHNE 3aJaHUH, peIIeHNe 3314, aKTUBHOE yJacTHe B HHTEPAaKTHBHOH, aKTHBHOI, MHHOBAIIMOHHOH (opMax oOydeHus,
COCTaBIICHUE OTYETOB.

CamocTosiTenbHast paboTa 00ydaromuxcs
1)IToaroToBKa K MpaKTHUECKUM paboTaM.

a)[IpopaGoTKa OCHOBHOM U IOTIOJIHUTEIBHOMN JUTEPATyPbl, TEPMUHOB, CBEACHUHN, POpMyIT TpeOYyIOIUXCS ATl 3alIOMUHAHUS U
ABJISIOMIMXCSA OCHOBOMONATraloMUMH B pasJiene.

6)KoHcnekTHpoBaHKUe MPOYNTAHHBIX JINTEPaTypPHBIX HCTOYHHKOB. [IpopaboTKa MaTepHaIoB 10 H3y4aeMOMy BOIIPOCY, C
UCTIONB30BaHUEM Ha PEKOMEHIYEMBIX PECYPCOB HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceTtu «IHTepHeT».

B)BrinosnHenue 3aganuii npenogasaTens, HEOOXOAUMBIX ISl HOATOTOBKY K YYacTHIO B MHTEPAaKTUBHON, aKTUBHOM,
WHHOBAITMOHHBIX (hopMax 00yUIeHHS 10 H3yJ4aeMOol TeMe.
2) B mporecce BEITOTHEHHUS KOHTPOIBHOH paboThl 00yJaroMMiiCcs 3aKpeIuIseT MIPAaKTHUSCKUE HaBBIKH [0 AUCIUILINHE.
3) IloaroroBka k 3a4ety

a)Cucremarnyeckast padoTa ¢ KOHCIIEKTOM JIEKIUI: YTEHHUE 3aIliceil; TPOBepKa TEPMUHOB C TOMOIIBIO SHIUKIIONICINH, CIoBapen
U CIIPaBOYHUKOB;

6)O003Ha4eHHEe BOIPOCOB, MaTePHa, KOTOPBIX BEI3BIBACT TPYJHOCTH; MOMBITKA HAUTH OTBET B PEKOMEHIYEMbIX HCTOUHHKAX;
MO/ITOTOBKA BOIIPOCOB NPEIOIaBATENIO JUIsl KOHCYJIBTAINY, €CIIU HE yaeTCsl CAaMOCTOSITEIIBHO pa300paThCs B MaTepHae.
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