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1. HEJIX OCBOEHUSA JUCHUIIJINMHBI

1.1

CdopmMupoBats y 00yJaromuxcs NeJIOCTHOE MpodecCHoHaNnbHOe TOHUMAaHHE TIPOIIECCOB U ABICHHUH, 3aKOHOMEPHOCTEH 1
0CcOOEHHOCTEH HCTOPUU OTEUECTBEHHOTO apXUBHOTO JIeNa, €r0 COBPEMEHHOM OpraHu3aluy Kak 0C000T0 HalpaBIeHUs
rOCyIapCTBEHHOH 1 OOIIECTBEHHOH AESTEILHOCTH

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Hukn (pazaen) OOIT: | b1.B.Z1B.03.01

21

TpedoBanus K NpeIBapuTeIbHOI MOATOTOBKE 00yYaI0LIErocs :

2.1.1

Ucropus Poccun ¢ npesneiiiux Bpemen 10 konua X VIII B.

2.2

JMCHUMIUIMHBI U PAKTUKH, A/l KOTOPbIX OCBOEHHE JAHHOI JTMCUHUNIHHBI (MO1YJIs1) HE00X0AUMO KaK
npealiecTByomiee:

2.2.1

Ucrtopus Poccun XIX - nau. XX B.

222

Hogeliiias oreuecTBeHHAs ucropus

3. KOMIIETEHIIMA OBYYAIOIEI'OCA, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA TUCHUTIJTUHBI

(MOAYJISA)

IIK-3: cnocofeH y4acTBOBaTh B IPOEKTHPOBAHMH NPEMETHOI1 cpe/ibl 00pa30BaTe/bHOI IPOrPaMMbl

Wunukatop 1 |TIK-3.1. YuuTeiBaeT quaaKTHIECKHE BO3MOKHOCTH, IPUHITUIIBI M TIOJXO/IbI K OPTaHU3AIMU IPEAMETHOM Cpe/Ibl

HUCTOPHUYUCCKUX NUCHUITINH

WNupukatop 2 |T1K-3.2. O60CHOBBIBAET U BKIIIOYAET B 00pa30BaTEIbHYIO CPETy U TPOIECC O0YICHUS HCTOPHUECKUE JUCIIATUINHBI

B pe3yabTaTe 0CBOCHMS AMCHUIIMHBI 00yYal0LIUIICS 10JKEeH

3.1|3nats:
3.1.1 [TIK 3.1 - KOMITIOHEHTHI 00Pa30BaTEIILHOM Cpebl M UX JIUJAKTHIECKHE BO3MOYKHOCTH; IIPUHITUIIBI M TIOAXO/BI K
OpraHu3aI|K MPEIMETHON CPeIbl Ui 00YUYCHUST COOTBETCTBYIOIIUM MPEIMETAM.
3.1.2 [ TIK 3.2 - KOMITIOHEHTHI 00Pa30BaTENILHON U MPEIMETHON CPEJIbl, CHCTEMHBIE CBS3H MEXITYy HUMH.
3.2 | YmeTh:
3.2.1 {IIK 3.1 - 060CHOBBIBATh U BKJIOUATh 3THOKYJIBTYPHBIE 00BEKTH B 00pa30BaTEeIbHYIO Cpey U NMPOIecc 00yUueHus;
HCII0JIb30BaTh BO3MOXKHOCTH COLIMOKYJIbTYPHOM CPE/ibl PErHOHA B IEJSIX JOCTHKECHHS PE3yIbTaTOB 00YUICHHS
3.2.2 (1K 3.2 - 3¢reKTUBHO UCTIONB30BAaTh 00pa30BaTENbHBIC PECYpPCHI 00Pa30BaTENBHON CPEIbl, HAIIPABICHHOCTH CPEBL,
0COOCHHOCTH UCTOPHYCCKUX AUCIHIUINH JJIsl PA3BUTHS JINYHOCTHBIX KA4ECTB CYOBEKTOB.
3.3 | Bragern:
3.3.1|1IK 3.1 - yMEeHUSIMH IO TPOSKTUPOBAHHIO HIEMEHTOB MPEIMETHON CPEbI C YUETOM BO3MOKHOCTEH KOHKPETHOTO
CEBEpPHOT'O PEruoHa.
3.3.2 | TIK 3.2 - HaBbIKaMH BBISIBIICHHSI U HCTIOJIB30BAHUS PETMOHAIBHBIX COLUOKYJIBTYPHBIX 0COOEHHOCTENH 1 BO3ZMOXKHOCTEH ISt
Ppa3BHUTH 00pa30BaTEILHON CPEIBI H €€ TIPEIMETHBIX KOMIIOHEHTOB.
4. CTPYKTYPA U COAEPXAHUE JUCHUIIJIMHBI (MOAYJIS)
Kon Bun HaumenoBanmue paznesoB u | Cemectp / | YacoB | Kommneren- | Jluteparypa | Uurte | [lpumeuanue
3aHATHS | 3aHIATHSA TeM Kypc 10071 PaKT.

Paznen | Pasmen 1. BBenenue B
AUCHMIIUHY. Buabt
ApPXUBHBIX HCTOYHNKOB

1.1

Jlex ApXHMBOBEJICHHE U CMEXHbBIC 2 1 ITK-3 JIT.1 0 IK 3.1, TIK
Hay4HbIE JUCLUIUINHBL. JI1.2J12.1 32
ITpoGeMs! MPOUCXOXKICHUS 2.2
BHJIOB JIOKYMEHTOB. Bupl J12.3J13.1
HUCTOYHUKOB. MeTobl 0TO0pa 2102233

U TIOMCKA apXUBHOU
nHpopmanru. OCHOBHBIE
TEPMUHBI ¥ ONpeJIeTICHH,
HCTIONIB3yEMEBIC B
apxuBoBeZieHUH. OCHOBHEIE
HPUHIMIBI apXeorpaduyecKoit
00paboTKN TOKyMEHTOB




1.2 IIp ApXUBOBEJICHUE U CMEXKHBIE 1 IK-3 J1.1 MK 3.1, I[IK
Hay4YHbIC TUCIUILINHBL. JI1.2J12.1 3.2
[Tpob6neMbI MPOUCXOKICHUS J12.2
BMJIOB JIOKyMEHTOB. Bupl JI12.3J13.1
HCTOYHUKOB. MeToipl 0TOOpa 215233
1 TIOMCKa apXUBHOU
nHpopmanur. OCHOBHBIE
TEPMUHBI U OTIPE/ICICHUS,
HCHOJb3yEMBbIE B
apxuBoBeZicHUU. OCHOBHBIC
IPUHIOUIIEL apXxeorpahiecKon
00paboTKN TOKYMEHTOB
1.3 Cp IToaroroBka Kk MPaKTUYECKUM 15 ITK-3 JI1.1 TIK 3.1, TIK
3aHATUSAM JI1.2J12.1 3.2
2.2
JI2.3J13.1
2102233
Paznen | Pazgen 2. CtaHoB/IeHUe U

OpraHu3alusi ApXUBHOIO
neia B Poccun




2.1

Jlex

XpaHeHue JOKyMEHTOB B
KuesckoMm rocyaapctse,
XPaHWIUINAX B IIEPHOX
(deoganpHON
Ppa3apoOIeHHOCTH.
Bo3sHUKHOBEHHE apXHBOB U
IIOCTaHOBKA apXHUBHOIO JI€JIa B
PYCCKOM LIEHTPaIN30BaHHOM
rocyaapcTse. ApXUBBI
MIPUKa30B ¥ MECTHBIX OPTaHOB
ynpasieHus. ApXuBbl B IEPBOI
nonosuHe X VII Beka.
Peopranunzanus apXuBos.
«I'eHepanbHbINA periaMeHT
apXHBOB.

ApXHBHOE JIeN0 B EPBOH
nososuHe X VIII Beka. ApxuBbl
CTaphbIX Jeil. MexeBol apXuB.
ApXUBBI Ha MECTax. ApXUBBHI B
riepBoii yerBepT XIX Beka.
Co3znaHue HOBBIX TEKYLIUX U
HCTOPHUYECKUX BEIOMCTBEHHBIX
apxuBoB Poccun Bo BTOpoi
yeTtBepTu XIX Beka

IIpoexTs! O
pedOopMHUPOBaHUIO APXUBHOTO
Jena. JlesTenbHoCTh
IyOepHCKHX apXUBHBIX
KOMHUCCHH. ApXMBBI B Ha4ase
XX Beka. (1o 1917 rona).
ApXUBBI U apXUBHOE JIENI0 B
TOZBI PEBOJIIONUH U
IpakJaHCKOH BOHHBI. APXUBBI
HaKaHyHe U B epuoj Bemukoit
OTteuecTBEHHON BOUHBI.
ApXUBBI U apXUBHOE JIEJIO
nocje Benukoin
OteuecTBeHHON BOWHBI (710 60X
rr. XX BB.) Pa3Butne
apxuBHoro ziena B 80e rr. XX
B. ApxuBHbIe pedopMbl 90X TT.
XX Beka.

XpaHeHue JOKyMEHTOB B
KueBckoMm rocynapctse,
XPaHWININAX B IIEPHO
(deonanpHON
Ppa3apoOIeHHOCTH.
Bo3sHUKHOBEHHE apXHBOB U
IIOCTAHOBKA apXHUBHOIO JI€JIa B
PYCCKOM LIEHTPAIN30BaHHOM
rocyaapcrtse. ApXuBBI
IIPUKa30B ¥ MECTHBIX OPTaHOB
ynpasieHus. ApXuBbl B IEpBOI
nonosuHe X VII Beka.
Peopranunzanus apXuBos.
«I'eHepanbHbINA periaMeHT
apXHBOB.

ApXHBHOE JIeNI0 B IEPBOH
nosouHe X VIII Beka. ApxuBbl
CTaphbIX Jeil. MexeBol apXuB.
ApXUBBI Ha MECTax. ApXUBHI B
riepBoii yerBepT XIX Beka.
Co3znaHue HOBBIX TEKYLIUX U
HCTOPHUYECKUX BEIOMCTBEHHBIX
apxuBoB Poccun Bo BTopoi
yeTtBepTu XIX Beka

IIpoexTs! O
pedOopMHUPOBaHUIO APXUBHOTO

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

TIK 3.1, TIK
3.2




nena. JlesTenbHOCTh
IryOepHCKHX apXUBHBIX
KoMHCCUH. ApXUBBI B HayaJe
XX Beka. (10 1917 rona).
ApXUBBI U apXUBHOE €TI0 B
rOJibl PEBOJIIOLUY U
IpakJaHCKO! BOMHBI. ApXUBBI
HakaHyHe U B iepuon Benukoii
OTteuecTBEHHON BOWHBI.
ApXUBBI U apXUBHOE JIEJ10
nociue Benukoi
OrevecTBeHHOI BOWHBI (710 60X
rr. XX BB.) Pa3Butne
apxuBHOTO zena B 80e rr. XX
B. ApxuBHbIe peopmbl 90X IT.
XX Beka.




2.2

Ip

XpaHeHue JOKyMEHTOB B
KuesckoMm rocyaapctse,
XPaHWIUINAX B IIEPHOX
(deoganpHON
Ppa3apoOIeHHOCTH.
Bo3sHUKHOBEHHE apXHBOB U
IIOCTaHOBKA apXHUBHOIO JI€JIa B
PYCCKOM LIEHTPaIN30BaHHOM
rocyaapcTse. ApXUBBI
MIPUKa30B ¥ MECTHBIX OPTaHOB
ynpasieHus. ApXuBbl B IEPBOI
nonosuHe X VII Beka.
Peopranunzanus apXuBos.
«I'eHepanbHbINA periaMeHT
apXHBOB.

ApXHBHOE JIeN0 B EPBOH
nososuHe X VIII Beka. ApxuBbl
CTaphbIX Jeil. MexeBol apXuB.
ApXUBBI Ha MECTax. ApXUBBHI B
riepBoii yerBepT XIX Beka.
Co3znaHue HOBBIX TEKYLIUX U
HCTOPHUYECKUX BEIOMCTBEHHBIX
apxuBoB Poccun Bo BTOpoi
yeTtBepTu XIX Beka

IIpoexTs! O
pedOopMHUPOBaHUIO APXUBHOTO
Jena. JlesTenbHoCTh
IyOepHCKHX apXUBHBIX
KOMHUCCHH. ApXMBBI B Ha4ase
XX Beka. (1o 1917 rona).
ApXUBBI U apXUBHOE JIENI0 B
TOZBI PEBOJIIONUH U
IpakJaHCKOH BOHHBI. APXUBBI
HaKaHyHe U B epuoj Bemukoit
OTteuecTBEHHON BOUHBI.
ApXUBBI U apXUBHOE JIEJIO
nocje Benukoin
OteuecTBeHHON BOWHBI (710 60X
rr. XX BB.) Pa3Butne
apxuBHoro ziena B 80e rr. XX
B. ApxuBHbIe pedopMbl 90X TT.
XX Beka.

XpaHeHue JOKyMEHTOB B
KueBckoMm rocynapctse,
XPaHWININAX B IIEPHO
(deonanpHON
Ppa3apoOIeHHOCTH.
Bo3sHUKHOBEHHE apXHBOB U
IIOCTAHOBKA apXHUBHOIO JI€JIa B
PYCCKOM LIEHTPAIN30BaHHOM
rocyaapcrtse. ApXuBBI
IIPUKa30B ¥ MECTHBIX OPTaHOB
ynpasieHus. ApXuBbl B IEpBOI
nonosuHe X VII Beka.
Peopranunzanus apXuBos.
«I'eHepanbHbINA periaMeHT
apXHBOB.

ApXHBHOE JIeNI0 B IEPBOH
nosouHe X VIII Beka. ApxuBbl
CTaphbIX Jeil. MexeBol apXuB.
ApXUBBI Ha MECTax. ApXUBHI B
riepBoii yerBepT XIX Beka.
Co3znaHue HOBBIX TEKYLIUX U
HCTOPHUYECKUX BEIOMCTBEHHBIX
apxuBoB Poccun Bo BTopoi
yeTtBepTu XIX Beka

IIpoexTs! O
pedOopMHUPOBaHUIO APXUBHOTO

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

TIK 3.1, TIK
3.2




nena. JlesTenbHOCTh
IryOepHCKHX apXUBHBIX
KoMHCCUH. ApXUBBI B HayaJe
XX Beka. (10 1917 rona).
ApXUBBI U apXUBHOE €TI0 B
rOJibl PEBOJIIOLUY U
IpakJaHCKO! BOMHBI. ApXUBBI
HakaHyHe U B iepuon Benukoii
OTteuecTBEHHON BOWHBI.
ApXUBBI U apXUBHOE JIEJ10
nocie Benukon
OrevecTBeHHOI BOWHBI (710 60X
rr. XX BB.) Pa3Butne
apxuBHOTO zena B 80e rr. XX
B. ApxuBHbIe peopmbl 90X IT.
XX Beka.

23 Cp IK-3 J1.1 MK 3.1, IIK
JI1.2J12.1 32
2.2
J12.3J13.1
313233
Paznen | Pasmen 3. Opranusanus

apXUBHOIO JeJ1a HA
COBPEMEHHOM 3Tame.
Teoperuueckne acneKTbI
KOMIIJICKTOBAHUSA apXuBOB




3.1

Jlex

CooTHOIIIEHNE TOHITHH

" MOKyMEHTaJIbHBIN" 1
"apxuBHBII" GOHT CTpaHEIL.
Crpyxrypa 'AC Ha
coBpeMeHHOM dTare. CeTb
(benepanbHbIX apXUBOB, €€
¢yukmmn. [IpodeccrnonansHas
MOJTrOTOBKA APXHBUCTOB.
JloiDKHOCTHBIE 00513aHHOCTH
APXHUBUCTOB, MX (QyHKITHH.
Hamnpasienust paGoTsr
BHUUJA. Cucrema
OpraHM3ally yIpaBJIeHUs
apXHUBHBIM JIEJIOM Ha YPOBHE
cyonexToB P®. Paitonnsle u
MYHHUIUTAIbHbIE APXUBBI, UX
BHUJIBI, COCTaB IOKyMEHTOB.
JHenozutapHoe xpaneHue. CeTb
1 (pyHKIUH TOCyAapCTBEHHBIX
apxuBoB. IlITaTHas
YHCIIEHHOCTh
TOCYAapCTBEHHOTO apXHBa.
IonsiTHE O KOMILIEKTOBAHUH
apxuBoB. [lorsATHE O
KOMIUTEKTOBaHUH apXUBHOTO
¢donza, aTansl
KOMIUIEKTOBaHUs. Busl
JIOKyMEHTOB, Ha OCHOBaHUH
KOTOPBIX OCYIIECTBISIETCS
KOMIUIEKTOBAHUE apXMBa.
®opmupoOBaHKE CITICKOB —
HCTOYHHKOB KOMIUTEKTOBAHUS.
[onsatue o GponmupoBaHuU
JIOKyMEHTOB, €TO OCHOBHBIE
TIPUHIIAIIEL.
«DoHm000pa3oBaTENb!
ofpeJieNIeHUe, BUIbI.
Metonuka co3ganus
apxuBHoro (orma. Jlemo
(doHa: ero cTpykTypa,
apXMBHasl CIIpaBKa.
[IpenenbHbIE CPOKU XpaHEHHS
JIOKyMEHTOB B BEJJOMCTBEHHBIX
apxuBax. Opranuzaius padoTsl
TI0 TIepeaye u MpuemMy
JIOKyMEHTOB B
TOCYAapCTBEHHBIC apPXUBBI.
Ponb rocynapcTBeHHBIX
OpPTaHOB APXHBHOTO
YIpaBIEHHUs B OPraHU3aLUH
KOMIUIEKTOBAHUS JOKYMEHTOB
1 00ecTie4eHIH BCECTOPOHHETO
nononHeHus I'AD ctpaHsl.
@YHKINH TOCYIapCTBEHHON
HHCIIEKIIMU apXHBOB.
Ocy1ecTBIEHUE KOHTPOIIS CO
CTOPOHBI apXUBHBIX
YUpPEXKIEHUH 3a COXPaHHOCTBIO
JIOKyMEHTOB.

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

TIK 3.1, TIK
3.2
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Ip

CooTHOIIIEHNE TOHITHH

" MOKyMEHTaJIbHBIN" 1
"apxuBHBII" GOHT CTpaHEIL.
Crpyxrypa 'AC Ha
coBpeMeHHOM dTare. CeTb
(benepanbHbIX apXUBOB, €€
¢yukmmn. [IpodeccrnonansHas
MOJTrOTOBKA APXHBUCTOB.
JloyKHOCTHBIE 00513aHHOCTH
APXHUBUCTOB, MX (QyHKITHH.
Hamnpasienust paGoTsr
BHUUJA. Cucrema
OpraHM3ally yIpaBJIeHUs
apXHUBHBIM JIEJIOM Ha YPOBHE
cyonexToB P®. Paitonnsle u
MYHHUIUTAIbHbIE APXUBBI, UX
BHUJIBI, COCTaB IOKyMEHTOB.
Henosurapnoe xpanenue. CeTb
1 (pyHKIUH TOCyAapCTBEHHBIX
apxuBoB. IlITaTHas
YHCIIEHHOCTh
TOCYAapCTBEHHOTO apXHBa.
IonsiTHE O KOMILIEKTOBAHUH
apxuBoB. [lorsATHE O
KOMIUTEKTOBaHUH apXUBHOTO
¢donza, aTansl
KOMIUIEKTOBaHUs. Busl
JOKyMEHTOB, HA OCHOBAHUH
KOTOPBIX OCYIIECTBISIETCS
KOMIUIEKTOBAHUE apXMBa.
®opmupoOBaHKE CITICKOB —
HCTOYHHKOB KOMIUTEKTOBAHUS.
[onsatue o GponmupoBaHuU
JOKyMEHTOB, €0 OCHOBHBIE
TIPUHIIAIIEL.
«DoHI000pa30BATENbY:
ofpeJieNIeHUe, BUIbI.
Metonuka co3ganus
apxuBHoro (orma. Jlemo
(doHa: ero cTpykTypa,
apXMBHasl CIIpaBKa.
[IpenenbHbIE CPOKU XpaHEHHS
JIOKyMEHTOB B BEZJOMCTBEHHBIX
apxuBax. Opranuzaius padoTsl
TI0 TIepeaye u MpuemMy
JOKYMCHTOB B
TOCYAapCTBEHHBIC apPXUBBI.
Ponb rocynapcTBeHHBIX
OpPTaHOB APXHBHOTO
YIpaBIEHHUs B OPraHU3aLUH
KOMIUIEKTOBAHUS JOKYMEHTOB
1 00ecTie4eHIH BCECTOPOHHETO
nononHeHus I'AD ctpaHsl.
@YHKINH TOCYIapCTBEHHON
HHCIIEKIIMU apXHBOB.
Ocy1ecTBIEHUE KOHTPOIIS CO
CTOPOHBI apXUBHBIX
YUpPEXKIEHUH 3a COXPaHHOCTBIO
JOKYMEHTOB.

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

TIK 3.1, TIK
3.2
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Cp

HOI[FOTOBK& K IIPAaKTU4YCCKUM
3aHATUAM

10

IK-3

JI1.1
JI1.2712.1
2.2
J12.3]13.1
01052353

TIK 3.1, [IK
3.2

Paznen

Paznen 4. Teopernueckue
OCHOBBI KCIIEPTH3BI
HEeHHOCTH TOKYMEHTOB




4.1

Jlex

IonsTue 06 3xcnepTu3e
LEHHOCTH JOKYMEHTOB.
[IpuHIMTIEI HCTOPHI3MA,
LETOCTHOCTH, KOMIJIEKCHOCTH.
Kpurepun sxcneptussl, ux
npumepsl. @opMHUpoBaHUE
Hay4YHBIX IIOAXO/I0B
9KCTIEPTHU3HI LIEHHOCTH.
ConepxaHue 1esTeNbHOCTU
9KCTIEPTHOH KOMHCCHH, €€
otimuus ot DK u JI1K.
IIpoBenenue 3KcepTU3EL, €€
9Tanbl ¥ XapaKTEePUCTHUKA.
CocTaB JOKyMEHTOB,
CO3JIaHHBIX B IIpoIiecce
nposeaenus D11, OcobeHHoCcTH
npoBeaeHus D11 31eKTpOHHBIX
JIOKyMEHTOB.

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

TIK 3.1, TIK
3.2

4.2

IIp

[NonsaTtue 06 ’xcmepTrse
LIEHHOCTH AOKYMEHTOB.
[puHIMTEI HCTOPHU3MA,
IETIOCTHOCTH, KOMITIEKCHOCTH.
Kpurepun sxcneptussl, ux
npuMepbl. DopMUpOBaHUE
HayYHBIX IIOX0/I0B
9KCTIEPTHU3HI LIEHHOCTH.
CopeprxaHue OesITeIbHOCTH
9KCTIEPTHOH KOMHCCHH, €€
otmuust ot DK u OI1K.
[IpoBenenue sKcnepTU3HL, €€
9TaIlbl U XapaKTepUCTHKA.
CocTaB JOKyMEHTOB,
CO3JIaHHBIX B IIPOIIECCe
nposenenus DL OcobeHHOCTH
npoBeaeHus D11 351eKTpOHHBIX
JIOKYMEHTOB.
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Pa3nen 5. OcHOBBI
KJIacCHPUKAIUH U O CAHMS
apXUBHBIX JOKYMEHTOB.
OCHOBBI HCIIOJIL30BAHMS
ApPXUBHBIX IOKYMEHTOB




5.1

Jlex

[NonsaTtue o knaccudukauu
apPXMUBHBIX JOKYMEHTOB.
3HaveHHe KI1acCH(UKAIIUH
APXHUBHBIX JOKYMEHTOB JUIS HX
OpraHM3ally B apXUBax U
noucka. [TonsiTne 06 OCHOBHBIX
KITaccH(UKAITMOHHBIX
eIMHHUIIAX: apXUBHBIN (QoHT,
€MHHLIA XpaHEHHs, JIENO.
[NonsTre 06 onmcannn
APXHUBHBIX JOKYMEHTOB.
OCHOBHBIE €IMHULILI
omucanusi. O0s3aTeNbHbIE U
JIOTIOTHUTENBHBIE BUIBI
CIIPaBOYHUKOB. B3auMocBs3b u
MPEEeMCTBEHHOCTb Y4ETHO-
CIPaBOYHOTO arnmapara
nenornpousBoacTBa. Onucu.
CocTtaB onucu 1 ee rpagsbl.
Hcropruueckas cripaBka Kak
anemenT CHCA
BEJIOMCTBEHHOI0 apxuBa. Ee
3HaueHUE, CTPYKTYpa,
METO/INKa
cocrapienus.ITorstue 06
HCTIONIB30BaHUU APXUBHBIX
JIOKyMeHTOB. Mcnonb3oBanue
APXHUBHBIX JOKYMEHTOB KaK
IpoLecc aKTyaau3aIiu
PETPOCTIEKTUBHOI
nHpopManuy. Bumas! u popMer
HCTIONIB30BAaHUS JOKYMEHTOB.
Hayunsle, mpocBeTuTensckue,
MOJIUTHYECKUE,
yIpaBleHIEeCKHE,
9KOHOMHYECKHE LIEJIH
UCTIONIb30BaHUS JOKYMEHTOB.
Buppt 3anpocoB B apxuBax.
ApxXWBHas CIIpaBKa: OHATHE,
BUJIbI, METOANKA COCTaBIICHUSI.
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Jlexnus
6ecena ITK
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52

Ip

[NonsaTtue o knaccudukauu
apPXMUBHBIX JOKYMEHTOB.
3HaveHHe KI1acCH(UKAIIUH
APXHUBHBIX JOKYMEHTOB JUIS HX
OpraHM3ally B apXUBax U
noucka. [TonsiTne 06 OCHOBHBIX
KITaccH(UKAITMOHHBIX
eIMHHUIIAX: apXUBHBIN (QoHT,
€MHHLIA XpaHEHHs, JIENO.
[NonsTre 06 onmcannn
APXHUBHBIX JOKYMEHTOB.
OCHOBHBIE €IMHULILI
omucanusi. O0s3aTeNbHbIE U
JIOTIOTHUTENBHBIE BUIBI
CIIPaBOYHUKOB. B3auMocBs3b u
MPEEeMCTBEHHOCTb Y4ETHO-
CIPaBOYHOTO arnmapara
nenornpousBoacTBa. Onucu.
CocTtaB onucu 1 ee rpagsbl.
Hcropruueckas cripaBka Kak
anemenT CHCA
BEJIOMCTBEHHOI0 apxuBa. Ee
3HaueHUE, CTPYKTYpa,
METO/INKa
cocrapienus.ITorstue 06
HCTIONIB30BaHUU APXUBHBIX
JIOKyMeHTOB. Mcnonb3oBanue
APXHUBHBIX JOKYMEHTOB KaK
IpoLecc aKTyaau3aIiu
PETPOCTIEKTUBHOI
nHpopManuy. Bumas! u popMer
HCTIONIB30BAaHUS JOKYMEHTOB.
Hayunsle, mpocBeTuTensckue,
MOJIUTHYECKUE,
yIpaBleHIEeCKHE,
9KOHOMHYECKHE LIEJIH
UCTIONIb30BaHUS JOKYMEHTOB.
Buppt 3anpocoB B apxuBax.
ApxXWBHas CIIpaBKa: OHATHE,
BUJIbI, METOANKA COCTaBIICHUSI.
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Paznen 6. Texnosnorus yuera
U obecrie4yeHUsI COXPAHHOCTH
JAOKYMEHTOB B apXHBaXx.




6.1

Jlex

INonsTue 06 yuete
nokymentoB. LIOK. Uepapxust
YYeTHBIX JOKYMEHTOB B
apxuBax. CocTaB y4eTHBIX
JIOKyMEHTOB B
rOCYAapCTBEHHOM U
BEZOMCTBCHHOM apXHBaX.
Meponpusrtus 1o y4ery u
COXPaHHOCTH JOKYMEHTOB.
ApXWBHasI HBPUCTHUKA, TIOHATHE
00 IBPHUCTHKE, €€ ONPEICTICHUL
U MeTOAbl. MepompusTus 1o
MOUCKY TOKYMEHTOB B
apXMBax, 3aMI0JHEHHE YICHBIX
¢dopm. [TonsaTHE O CTpaxoBOM
¢doHae, MeToIMKa ero
¢dopmupoBanust. MeTonuka
COCTaBJICHUS U 0(OPMIICHHS
apXMBHOM onucu. Pexxumbl
XpaHEeHHs IOKyMEHTOB,
TpeOOBaHU, IPEIBSIBISIEMBIC K
COXPaHHOCTH JOKYMEHTOB.
[onsTHe 00 y4ere
nokymeHToB. LIOK. Hepapxust
YYeTHBIX JOKYMEHTOB B
apxuBax. CocTaB y4eTHBIX
JIOKyMEHTOB B
TOCYHZapCTBEHHOM H
BEJOMCTBEHHOM apXHBaX.
MeponpusTtus o y4eTy u
COXPaHHOCTH JOKYMEHTOB.
ApXWBHas 3BPUCTHKA, TOHITHE
00 IBPUCTHKE, €€ ONpeeTIeHUs
U MeTOAbl. MepompusTus 1o
IIONCKY TOKYMEHTOB B
apxMBax, 3al0JHEHHE YUYEHBIX
¢opwm. ITonsTHe 0 cTpaxoBOM
(boHIe, METOTNKA €T
¢dbopmupoBanus. MeToanka
cocTaBJIeHUs 1 0POpMIICHUS
apXHUBHOM onucH. Pexxumbl
XpaHEHHS TOKyMEHTOB,
TpeOoBaHuUs, IPeNbIBIIEMbIE K
COXPaHHOCTH JOKYMEHTOB.

IK-3

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
313233

Jlexnus
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6.2

Ip

INonsTue 06 yuete
nokymenToB. LIOK. Uepapxus
YYeTHBIX JOKYMEHTOB B
apxuBax. CocTaB y4eTHBIX
JOKYMEHTOB B
rOCYAapCTBEHHOM U
BEZOMCTBCHHOM apXHBaX.
Meponpusrtus 1o y4ery u
COXPaHHOCTH JOKYMEHTOB.
ApXWBHasI HBPUCTHUKA, TIOHATHE
00 IBPHUCTHKE, €€ ONPEICTICHUL
U MeTOAbl. MepompusTus 1o
MOUCKY TOKYMEHTOB B
apXMBax, 3aMI0JHEHHE YICHBIX
¢dopm. [TonsaTHE O CTpaxoBOM
¢doHae, MeToIMKa ero
¢dopmupoBanust. MeTonuka
COCTaBJICHUS U 0(OPMIICHHS
apXMBHOM onucu. Pexxumbl
XpaHEeHHs IOKyMEHTOB,
TpeOOBaHU, IPEIBSIBISIEMBIC K
COXPaHHOCTH JOKYMEHTOB.
[onsTHe 00 y4ere
noxkymeHToB. LIOK. Hepapxus
YYeTHBIX JOKYMEHTOB B
apxuBax. CocTaB y4eTHBIX
JOKyMEHTOB B
TOCYHZapCTBEHHOM H
BEJOMCTBEHHOM apXHBaX.
MeponpusTtus o y4eTy u
COXPaHHOCTH JOKYMEHTOB.
ApXWBHas 3BPUCTHKA, TOHITHE
00 IBPUCTHKE, €€ ONpeeTIeHUs
U MeTOAbl. MepompusTus 1o
IIONCKY TOKYMEHTOB B
apxMBax, 3al0JHEHHE YUYEHBIX
¢opwm. ITonsTHe 0 cTpaxoBOM
(boHIe, METOTNKA €T
¢dbopmupoBanus. MeToanka
cocTaBJIeHUs 1 0POpMIICHUS
apXHUBHOM onucH. Pexxumbl
XpaHEHHS TOKyMEHTOB,
TpeOoBaHuUs, IPeNbIBIIEMbIE K
COXPaHHOCTH JOKYMEHTOB.
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Paznen 7. IIpoBepka
HAJINYHUSI U COCTOSTHUSI
apXUBHBIX JOKYMEHTOB.
HoBble HannpaBJieHNs B
apxuBHoii pa0ore.
ApXMBHBIIl MEHEIKMEHT




7.1

Jlex

Haznauenue u opranusanus
paboTBhI 110 TPOBEPKE HATUUHS
U COCTOSIHUSI JOKYMEHTOB.
Pounb npoBepku Hanuuus u
COCTOSTHHS IOKYMEHTOB B
o0ecriedeHHH NX COXPaHHOCTH.
Iopsnok u NepuoIUUHOCTD
IIPOBEJICHUS IIPOBEPOK.
BHennaHoBbIe TPOBEPKU.
JIOKyMEHTBI, COCTaBIISIEMBIE B
XOJie IPOBEPKU U IOCTIE €€
OKOHYaHUs. Y YETHbIE
JIOKyMEHTBI, HCIIONIb3yEMbIE
IIPU IIPOBEJICHUU IIPOBEPKU
HaJIN4YMs U COCTOSHUS
JIOKyMEHTOB. MeponpusTHs 1o
pe3yabTaTaM MPOBEPKU.
HanpasneHus apXuBHOTO
MeHeKMeHTa. Buabl
MIaHUPOBAHUS B apXUBaX.
OCHOBHEIE TIPOOIIEME,
CBS3aHHBIE C BHEJAPEHUEM
HOBBIX TEXHOJIOTHH B CUCTEMY
YIPaBJIECHUS apXUBaMH, UX
(YHKIIMOHUPOBAHHUS.
Iepeuens OecnaaTHBIX yCIyT,
OKa3bIBa€MBbIX B apXHBaX.
IlepedyeHb MIATHBIX YCIYT.
Texnonorus paboTsl B cucTeMe
«ApxuBHBIH QoHmY, Bepcus
4.0. Pabora ¢
aBTOMAaTU3UPOBAaHHBIX
CUCTeMax OpraHu3aIuu
apXMBHOTIO JIeNa.
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7.2 IIp Haznauenue u opranusanus 2 1 IK-3 J1.1 0 IIK 3.1, IIK

PpaboThI IO MPOBEPKE HATTHYHS JI1.2J12.1 3.2
W COCTOSIHUS JOKYMEHTOB. J12.2

Pounb npoBepku Hanuuus u JI2.3J13.1

COCTOSIHUS IOKYMEHTOB B 215233

o0ecriedeHHH NX COXPaHHOCTH.
Iopsnok u NepuoIUUHOCTD
IIPOBEJICHUS IIPOBEPOK.
BHennaHoBbIe TPOBEPKU.
JIOKyMEHTBI, COCTaBIIsIEMBIE B
XOJie IPOBEPKU U IOCTIE €€
OKOHYaHUs. Y YETHbIE
JOKYMEHTBI, UCIIOJIb3yEMBIE
IIPU IIPOBEJICHUU IIPOBEPKU
HaJIN4YMs U COCTOSHUS
JOKYMEHTOB. MeponpusiTus 1o
pe3yabTaTaM MPOBEPKU.
HanpasneHus apXuBHOTO
MeHeKMeHTa. Buabl
MIaHUPOBAHUS B apXUBaX.
OCHOBHEIE TIPOOIIEME,
CBS3aHHBIE C BHEJAPEHUEM
HOBBIX TEXHOJIOTHH B CUCTEMY
YIPaBJIECHUS apXUBaMH, UX
(YHKIIMOHUPOBAHHUS.
Iepeuens OecnaaTHBIX yCIyT,
OKa3bIBa€MBbIX B apXHBaX.
IlepedyeHb MIATHBIX YCIYT.
Texnonorus paboTsl B cucTeMe
«ApxuBHBIH QoHmY, Bepcus
4.0. Pabora ¢
ABTOMATH3UPOBAHHBIX
CUCTeMax OpraHu3aIuu
apXMBHOTIO JIeNa.
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5. OBPABOBATEJIBHBIE TEXHOJIOI'MHA

O0pazoBaTebHbIE TEXHOJIOTHH C HCIIOIb30BAHNEM HHTEPAKTUBHBIX METOIOB 00y4eHHS (KPYTIBIA CTON (AUCKYCCHs, 1e0aThl),
ceMHHap - HccienoBanue, cemunap «Ilpecc — antunpeccy, Mo3roBoi mWTypM (OpeHHCTOPM, MO3TOBast aTaka), AEIOBBIC,
UMHTALMOHHBIE, OTIEPALIOHHBIE U POJIEBBIE UTPHIL, case-study (aHaNIu3 KOHKPETHBIX CUTYalUi, CUTYal[MOHHBIN aHAIIN3), MacTep
KJ1acC, TUIAKTHYECKHE UIPBI)

TexXHOMOTHS TMCTAaHIMOHHOTO 00y4eHHS (TTOJyIeHIe 00pa30BaTeIbHBIX YCIYT Oe3 IMOCEIICHNST YHHBEPCUTETA, C TIOMOIIBIO
COBPEMCHHBIX CHCTEM TEIEKOMMY-HHUKAIMH (3JIEKTPOHHAs mouTta, HTepHeT 1 11p.))

TpanunuonHas (penpoyKTUBHAS) TEXHOJIOTHS (IIPENOIaBaTEIh 3HAKOMHUT O0YHYarOIINXCS C MTOPSIKOM BBITTOJIHEHUS 3a/1aHNs,
HaOJII0aeT 3a BBITOJTHEHHEM H IPH HEOOXOIUMOCTH KOPPEKTHPYET paboTy 00ydarommxcs)

TexHONOTHs KOJJICKTHBHOTO B3aMMOJICUCTBHUS (paboTa B MaJIBIX IPyHIIax) (CaMOCTOSATEIBHOE H3YUYCHHE 00yJarOIIMMUCS HOBOTO
MaTtepHaja HOCPEACTBOM COTPYTHHIECTBA B MANBIX IPYIIIAX, JaeT BO3MOXXHOCTh BCEM yJacTHHKaM y4acTBOBAaTh B padorte,
MPaKTUKOBATh HABBIKH COTPYAHUYECTBA, MEKITMYHOCTHOTO OOIICHNS)

TexHomorus npobieMHoro o0y4yeHus (II0CTaHOBKA HAYYHOH U y4eOHOM 3a1auHl Iepel 00yJaroIIMUCS, B IIPOIECCE PELICHHS
3a/1auy 00yYaroIIMecs yuaTcsi CaMOCTOSATEIbHO HaXOANTh HE0OX0JUMYI0 HH(OPMAINIO, CIIOCOObI PEICHNs, OCYLIECTBIACTCS
pa3BHTHE TO3HABATEIEHON aKTHBHOCTH, TBOPYECKOTO MBIIIJICHUS U HHBIX JINIHBIX KaUueCTB)

6. POH/1 ONEHOYHBIX CPEICTB

6.1. KoHTpO/1IbHBIE BOIPOCHI U 32JaHHS

KommnnekcHslii TecT o nucuuiuinge "ApxuoseneHue"

1. ApXUBHBIH TOKyMEHT —

a) MaTepHaIbHBIN HOCHTENb C 3a()MKCUPOBAHHON HA HEM HCTOPHUYECKOHN MH(popMaIiel, KOTOPBIH MOIEKUT BETHOMY XPaHEHHIO
0) ZOKyMEHT JJOCOBETCKOTO Mepruoaa

B) MaTepHalbHBIIl HOCUTENb ¢ 3aUKCHPOBaHHON Ha HEM HH(OpMannel, KOTOPBIit UMEET PEKBU3UTHI, II03BOJISIOIINE €TO




UICHTU(UIIUPOBATD, U TOJICKHUT XPAHCHHIO B CHITY 3HAUMMOCTH YKa3aHHBIX HOCHTEIS U MH(GOPMAIIMH [T TPaXIaH, 00IIeCTBa 1
rocyaapcTBa

2. IOKyMEHTBI 110 JITYHOMY COCTaBY —

a) apXUBHBIE JOKYMEHTBI, OTpa)KalolIre TPYA0BbIe OTHOLIEHUSI pabOTHHKA C paboTonaTenem
0) muuHBIC Aena pabOTHUKOB OpraHU3alUuH

B) apXHUBHBIC JOKYMEHTHI, [TOUIS)KAIIIEC BEUHOMY XPaHEHHIO

3. TokymenT ApxuBHoro ¢onaa Poccuiickoii denepannu —

a) MaTepHaJbHBIN HOCHTEIb C 3a(UKCHPOBAHHOM Ha HeM MH(OpMaIield, KOTOPBIH UMEeT PEKBU3UTHI, TO3BOJISIONINE €T0
WACHTHPHUINPOBATD

0) apXHMBHBII JOKYMEHT JOCOBETCKOr0 MEpUoa

B) apXUBHBIN JTOKYMEHT, IPOLIEIIININ SKCIIEPTU3Y LEHHOCTU I0KYMEHTOB, IOCTaBJICHHBIN HAa TOCYAapCTBEHHBIN yUET U
MOAJIEXKAIUI TOCTOSHHOMY XPaHEHHUIO

4. ApxuBHBIH GOHT —

a) KOJUICKIIUS apXUBHBIX JJOKYMEHTOB 10 OTIPEICICHHON TeMe

0) COBOKYMHOCTh apXHUBHBIX TOKYMEHTOB, HCTOPUYIECKHU MIIH JIOTHIECKU CBA3aHHBIX MEXKIY COOOM M IpeIHa3HAUCHHAS IS
UCIIOb30BAHUS U XPAHEHUSI

B) COBOKYITHOCTh apXHBHBIX JIOKYMECHTOB, XPaHSILASCSA B OTICIbHOM apXUBHOM YUPEIKICHUH

5. BpeMeHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB —

a) XpaHEHUE apXUBHBIX JOKYMEHTOB B apXMBE OpraHU3aLUH

0) XpaHEHHE apPXUBHBIX JTOKYMEHTOB JI0 HX YHHYTOXCHHS B TEUCHHE CPOKOB, YCTAHOBJICHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH
B) XpaHEHHE TOKyMeHTOB ApxuBHOro (orma Poccuiickoit dexeparmu 63 onpeneneHns cpoka

6. DKcrepTH3a NEHHOCTH JOKYMEHTOB —

a) 3y4eHHe JOKyMEHTOB Ha OCHOBAaHHU KPUTEPUEB UX IEHHOCTH B IIETISIX OMPEeNICHHs CPOKOB XpaHEHHUs JOKYMEHTOB H 0TOOpa
WX JJIsl BKIIOUEHHS B cocTaB ApxuBHOTo ¢onaa PO

0) olleHKa IEHEKHOH CTOMMOCTH apXHUBHBIX JOKYMEHTOB

B) M3YYCHHUE IOKYMEHTOB JIs TIOCIEAYIONIero ()OHIMPOBAHUS

7.OCHOBHBIM 3aKOHOM B 00J1aCTH apXUBHOTO Jiena B P® B HacTosiiee BpeMs SBISIETCS —

a) OcHOBBI 3aKOHOIaTeNbCTBa Poccuiickoit denepannu 06 ApxuBHoM (orae Poccuiickoit denepanmu u apxuBax ot 7 urois 1993
T.

6) Konctutynus PO

B) MeaepanbHblil 3aK0H OT 22 okTs10pst 2004 1. Ne 125-®D3 "O06 apxuBHOM Jeine B Poccuiickoit deneparuun"

8. ®oHaupoBaHue —

a) ompeeeHue, yTouHeHne PoHI0BON NPUHAIEKHOCTH apXUBHBIX TOKYMEHTOB U XPOHOJIOTHYECKUX TPAHUL] aDXUBHBIX (HOHIOB
0) M3y4eHHe TOKyMEHTOB Ha OCHOBaHHU KPUTEPUCB UX IICHHOCTH

B) co3JlaHue B apxuBe GoHma 0c000 IEHHBIX JOKYMEHTOB

9. ObecrieueHre COXPAaHHOCTH APXUBHBIX JTOKYMEHTOB —

a) KOMIUIEKC MEPOIIPUATHI [0 CO3MaHII0 HOPMATUBHBIX YCIIOBHH, COOIIOICHUIO HOPMAaTHBHEIX PEKMMOB M HaJUIeKaIeit
OpraHu3aIfH XPAaHEHUS] APXUBHBIX JJOKYMEHTOB, HCKITIOYAIONINX MX XUIIEHIE U YTPaTy U 00eCTIEYMBAIOINX OAJIEPKAHNE HX B
HOPMaJILHOM (PU3UYESCKOM COCTOSTHUU

0) KOMILIEKC MEPOIPHATHI 10 00ECIIeYeHIIO (PU3MYECKOH COXPAaHHOCTH TIOKYMEHTOB

B) o0ecIiedueHne IPOTHBOIIOKAPHOTO, OXPAHHOTO, TEMIIEPATyPHO-BIaKHOCTHOTO, CBETOBOTO M CAHUTAPHO-THTHEHHIECKOTO
PEXUMOB

10. B apxuBOXpaHIJIHIIE apXUBHBIX TOKYMEHTOB Ha OYMa)XHOHW OCHOBE HOPMAaTHBHBII TeMIIepaTypHO-BIaXXHOCTHBIA PEXXUM —
a) Temneparypa 20-22°C, oTHOCHTeIbHAS BIAKHOCTB Bo3ayxa 50-55%
6) Temnepatypa 15-17°C, oTHOCHTEIbHAS BIaXHOCTh Bo3ayxa 40-45%
B) Temneparypa 17-19°C, oTHocuTenbHas BIaXHOCTh Bo3ayxa 50-55%

11. ApxuBHbIif mudp —

a) HOMEp apXMBHOTO JieJia, COJEPIKaIlero JOKyMEHTbI Ha OyMasKHOW OCHOBE

0) 00o3HaYeHNe, HAHOCHMOE Ha KayKIyIO0 eANHHILY XPaHEHHUS ¢ IIeTIbI0 o0ecieueHns e€ yueTa i HACHTH(DHUKAIN
B) 0003HaUCHNE, HAHOCHMOE Ha KaX/YI0 CIMHUIY XPaHEHH CeKPETHBIX apXUBHBIX IOKyMEHTOB

12. OCHOBHBIMH €JMHHUIIAMH y4€Ta apXUBHBIX JOKYMEHTOB SIBISIOTCS —
a) apXMBHBI (DOHI U eAWHHIIA XPAHEHU

6) apxuBHBIN (OHI U apXUBHAS OIIChH

B) apXUBHBIIT (JOHJ M apXMBHBIN JIOKyMEHT

13. Enununa xpaHeHus- 3T0:
a) pusznyeckn 060co0ICHHBIE apXUBHBINA JOKYMEHT WM apXUBHBIE JOKYMEHTbI




6) apxuBHBIH (QOHT
B) apXUBHAs OITHCh

14 .Onucs aen, ZOKYMEHTOB, KaK YUETHBIN JOKyMEHT apXUBa, HCIOIB3yETCS IS —

a) CyMMapHOTO y4eTa apXUBHBIX JOKyMEHTOB U 3aKpeIlIeHHs MOpPsAaKa HX CUCTEMaTH3alUuH

0) mowmcka JOKyMEHTOB JUISl UX AaJIbHEHIIEro NCIIONb30BaHUs

B)IIOCIMHUYHOTO ¥ CYMMAapHOTO YUeTa apXUBHBIX JOKYMEHTOB, 3aKPEIUICHHS TOPAAKA MX CHCTEMATH3AINH, YIeTa I3MEHEHUH B
cocTaBe 1 00beMe apXUBHBIX JOKyMEHTOB

15. B cocTaB BCITIOMOTaTeTbHBIX YUETHBIX JOKYMECHTOB apXHBa HE BXOJAT: —
a) KHUTH y4eTa JOKyMEHTOB, IEPEIaHHBIX B APYTUE aPXHUBEI

0) kHury yuera GoHIOB U JOKYMEHTOB, BBIICTIEHHBIX K YHUUTOKEHHIO

B) KHHT'a yueTa HOCTYIUICHUH JIOKyMEHTOB

16. KoMmiekToBaHue apxuBa —

a) CUCTEMaTHYECKOE IONOJHEHUE apXUBa JJOKYMEHTaM1

0) co3maHme HOBOTO apXHBa B yUPEKICHUH

B) OIpeJie/IeHHEe COCTaBa apXUBHBIX JOKYMEHTOB, HOUISKAIMX [IPHEMY B apXHB

17. TocynapcTBEHHBIC OpraHbl M OPTaHbl MECTHOTO CaMOYIIPABJICHNUS BKIFOYAFOTCS B CIIUCKH HCTOYHHKOB KOMILICKTOBAHUS
TOCYIapCTBCHHBIX U MYHHUIIUIATBHBIX aPXHBOB —

a) B HEOOs3aTEIBHOM MOPSAKE

0) B 00s13aTEILHOM MOPSIIKE

B) B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOATEILCTBOM JaHHOTO CyObekTa PD

18. OT HCTOYHUKOB KOMIUIEKTOBAaHUS apXuBa JOKYMeHThl ApxuBHOTO (ponna Poccuiickoit deaepannn npuHUMAIOTCS
rOCY/IapCTBEHHBIM M MyHHULIUIIAIBLHBIM apXUBOM —

a) TI0 HCTEYCHUH CPOKOB MX BPEMEHHOTO XpaHEHHS, YCTAHOBICHHBIX 3aKOHOATeILCTBOM PD

0) mo ucreuenuu 75 net

B) no ucredenuu 10 et

19. Cucrema HayuHo-cipaBogroro arnmnapara (HCA) apxusa —

a) KOMIUIEKC B3aMMOCBSI3aHHBIX M B3aHMOJIONIOJIHAEMBIX, CO3/1aBaEMbIX Ha €JIMHON HayYHO-METONYECKONH OCHOBE apXUBHBIX
CIIPaBOYHUKOB O COCTaBE M COJICP)KaHUH apXHBHBIX JIOKYMEHTOB

0) KOMITIEKC HAyYHBIX paboT, ONMMPAIONINXCS Ha apXUBHBIC TOKYMEHTHI TJAHHOTO apXUBa

B) KOMILIEKC 3JIEKTPOHHBIX yKa3aTeneH u 6a3 JaHHbBIX

20. K 00s13aTeIbHBIM apXUBHBIM CIPABOYHUKAM HE OTHOCHTCS —
a) CHCTeMAaTHYECKHIA KaTajaor

6) 0630p ponaa

B) onuch (hoHIa

21. IlyreBonuTens —

a) pacIIMpeHHbIH 0030p GoHIa

0) apXUBHBIN CIIPABOYHHK, COJIEPIKAIINIT CBE/ICHHS 00 apXWBHBIX (hOHIAX apXHBa B CHCTEMAaTH3NPOBAHHOM BHJIE U
IpeJHAa3HaYCHHBIN 17151 03HAKOMJICHUS M10JIb30BATENS C MX COCTABOM U COJACPKAHUEM

B) apXUBHBIN CIPAaBOYHHUK, TIPEACTABISIONINNA COOO0H andaBUTHBIN NepeueHb Ha3BaHUH MPEIMETOB, YIIOMUHAEMbIX B apXUBHBIX
JOKYMEHTaX, C yKa3aHUEM MX apXHBHBIX MH(PPOB.

22. ApXuBOBEJICHUE — ATO:

a) KOMIUICKCHAS! HayJHas JUCIUIIINHA, H3YJaroIasi HCTOPHUIO, 3aKOHOMEPHOCTH PAa3BUTHS, METOAUUECKHE 1 OPraHU3aIllMOHHBIC
BOIIPOCHI apXUBHOTO JieNIa

0) Hay4YHas TUCUWIUTIHA, N3y4arolias HCTOPUIO, METOUKY W OPTaHU3alUI0 apXHBHOTO JIesa

B) yueOHas AUCIMIUINHA, H3ydaronas OPraHu3auio apXUBHOTO Aena

23. OOBEKTOM apXHBOBEICHUS SIBISCTCS:
a) apXHUBHBIA (HOHA

0) ZOKyMEHT

B) apXHB OpraHU3aluU

24. ApxuB — 3710:

a) HeKoe coOpaHue JOKYMEHTOB, MOAJIEKAIINX XPAaHEHUIO

0) apXMBHOE YUPESIKICHUE

B) YUPEKICHUE WU CTPYKTYPHOE TIOJpa3JielICHHe OPTraHu3aIliH, OCYIIECTRISIONIee XpaHeHNE, KOMILICKTOBaHHE, YIET H
WCTIOJIb30BaHHE APXUBHBIX JOKYMEHTOB

25. TTorHOMY O(OPMIICHHIO TIOJICHKAT JIeJIa:
a) IOCTOSTHHOTO M BPEMEHHOTO XpaHeHus (cBbime 10 yret)
0) BpeMEHHOI'0 XpaHEHHs B apXHBE OpraHU3alun




B) IIOCTOSTHHOTO M BpeMeHHOro xpaHeHus (1o 10 net)

26. YacTnaHOMY 0(OPMIICHHIO TOAJICKAT Jelia:

a) BpeMeHHoro xpareHus (o 10 xer)

0) IOCTOSIHHOTO ¥ BpeMeHHOro XpaneHus (ceiuie 10 net)
B) IOCTOSIHHOT'O M BpeMEHHOT0 XpaneHus (10 10 ner)

27. Ilo creneHH NEHHOCTH TOKyMeHThI ApxuBHOro onma PO nensarcs Ha:
a) IIEHHBIE, 0CO00 IIEHHBIC U YHUKAJIbHbBIE

0) IeHHbIe, OTKPHITHIC M YHUKAJIbHBIC

B) LICHHBIC, OTPAaHWIECHHO LICHHBIC U OECIICHHbIC

28. COBOKYITHOCTb JIOKyMEHTOB, B3aUMOCBSI3aHHBIX 110 IPU3HAKAM IIPOMCXOXK/ICHNS, HA3HAUCHUS BUJa CEphl IS TEIBHOCTH,
eIMHBIX TpeOOBaHMI K MX O(OPMIICHHIO, HA3BIBACTCS

a) cucTeMa JOKyMEeHTaIuu

0) cranmapTu3aLys

B) YHH(UKAIH.

29.Tepmun "ApxuBoBeieHre" BIIEpBbIE BBEI B HAYKY
a) Mozec Duton Arr

6) Hukomnait Bacuneesnu Kanages

B) Muxaunn BacunbeBuu JIoMoHOCOB

30. Ykaxure uctopuueckue apxusbl, co3nanubie B X VIII Beke.

a) locynapcTBeHHBII apXUB MHHUCTEPCTBA HHOCTPAHHBIX I

6) Ero nmneparopckoro BenudecTsa Jeno KapT

B)MexxeBol apxuB

31. Ha III Apxeon0oru4eckoM che3ze IIPEUIOKIII CO3/1aTh B CTPaHE CUCTEMY LIEHTPAIBbHBIX U MECTHBIX HCTOPUUECKUX
apXUBOB.

a) Kamaues H.B.

0) Bapagunos H.B.

B) Karkos M.H.

32. Kakoii apXxuB B 3TOM II€peYUHE SBJISAETCS JTUIIHAM?

a) MOCKOBCKHH TITaBHBIN apXWB MUHHCTEPCTBA HHOCTPAHHBIX JIEIT
6) I'ocymapcTBeHHbIH apxuB MUHHCTEpPCTBA MHOCTPAHHBIX JIEIT
B)BuiieHCKHI apXUB IPEBHUX aKTOB

33. ApxuBHsbie qokyMeHThI 10 X VIII B.ucnionb3oBanuck ass:

a) MPAaKTUIECKUX MOTPeOHOCTEN YUpeKIeHUH, CBETCKUX U LIEPKOBHBIX (peoranon
0) JJ1s1 HAITUCAHUS JICTOITHCEH

B) JUTS ITyOJIMKAIINH JOKYMEHTOB

34. B nonerpoBckoe BpeMsl JIOKYMEHTBI, HE UCIIOJIb3YIOIINECS B TEKYILEM JIeJIOIPOM3BOJICTBE, XPaHUIIHCH B...
a)KHSDKECKHX COKPOBHIITHHUIIAX

6) Xxpamax M HepKBIX

B) apXuBax

35.Ha cMeHy KOJUIETUsM NPUIIUIA MUHUCTEPCTBA B rogy
a) 1802
6) 1795
B) 1807

36. Ykaxure cpely MepeyrcieHHbIX HICTOPUUECKUE apXUBBI, co3aaHHble B XIX Beke.

a) Pa3psnno-CeHaTckuii apxuB

6) XapbKOBCKHIT HCTOPUUCCKUI apXHB

B) MockoBckuii apxuB Komnernn HHOCTpaHHBIX e

37. B nonerpoBckoe BpeMsl IOKYMEHTBI, KaK U [IEHHBIE B, XPAHUIINCH B... (YKOXKHUTE HA OIIHOKY)
a) Xpamax H LEepKBAX

0) KHSDKECKUX COKPOBHITHHIIAX

B) apXuBax

38.C roza no ykasy Ilerpa I co3garorcst komieruy, B KaxJ10i U3 KOTOPBIX €CTh CTPYKTYpHOE MOJpa3/ieleHHE apXHB.
a)1720

6) 1700

B) 1721

39. Ha III Apxeonoruyeckom cbesnie Hukonail Bacunbesuu Kanaues npeiosxun co3naTh B CTpaHE CUCTEMY LEHTPAIbHBIX U
MECTHBIX HCTOPUYECKHX apXHUBOB, OJJHAKO TOJIBKO CITyCTS] HECKOJIBKO JIET yIaloch 100UThes yTBepikaeHus "[lomoxxeHus o




ryOepHCKUX Y4eHBIX apXUBHBIX KoMuccHAX". B kakom rogy 6su10 yTBepskaeHo 31o ITomoxenue?
a) 1845
6)1874
B) 1884

40. YkaxkuTe cpeq IepedrCIeHHBIX HCTOPUYECKHE apXUBbI, co3anHble B XIX Beke.
a) KueBcknii apxuB ApeBHUX aKTOB

6) XapbKOBCKHUII HCTOPUUCCKUIT APXHB

B) MexeBoii apxuB

41. Yxaxure cpeiy IepEUUCIICHHBIX UCTOPUIECKUE apXUBBL, co31aHHble B 50-x rogax XIX Beka.
a) KueBckuil apxuB IpeBHUX aKTOB

0) XapbKOBCKHI HCTOPUICCKUN apXUB

B) MOCKOBCKHIA TTIaBHBI apXHB MIHHHCTEPCTBA MHOCTPAHHBIN J1eIT

42. Kakoli HOpMaTHBHBIN TOKYMEHT YKa3bIBAJl HA HEOOXOIMMOCTh OTICICHHS apXUBa OT KAHIEISPUH, & APXUBHBIC TOKYMEHTBI OT
TEKyIIEeTo AeTOMPON3BOCTBA?

a) Yka3 Cenara 1781 roga

6) Yka3 Cenara 1736 rona

B) ['eHepanbHBIN periaMeHT

43. YKaXHTe MECTHBIC UCTOPHUECKUE aPXUBBL.

a)ButeOckuii apXuB JAPEBHUX aKTOB

6) MoCKOBCKHIA TJIaBHBIH apXUB MUHHCTEPCTBA HHOCTPAHHBIH €T
B) KneBckuii apxuB JpeBHUX aKTOB

44. ApxusoxpanmuiiamMu XIV - XVII BekoB ObUTH... (YKaKUTE Ha OIIHOKY)
a) ApxuB CeHata

6) Apxus [locombckoro mpukasa

B) "llapckuii apxus"

45. Yxaxure NepBblii HCTOPUUECKUM apXUB.

a) [ToMecTHO-BOTUMHHBIH apXUB

0) Paspsimno-CeHarckuii apxuB

B) MockoBckuif apxuB Komiernn HHOCTpaHHBIX e

46. B 1845 roay mOKyMEHT OINpEIeIIUII HIcaIbHbIe TPEOOBAHUS K MOMEIICHUSAM MECTHBIX apxHBOB: "[loMelieHrne apXruBa J0KHO
OBITh IPOCTOPHOE, CYXOE, TEIJIOE, CO CBOJIaMH, C KAMCHHBIMH T KHPITHYHBIMH MTOJIAaMH; 000pYI0BaHHOE OTIYITUHAMH JIIsI
ouuCTKH Bo3ayxa. [leun (Bo m30exaHue moxapa) T0JHKHBI ObUTH HAXOJUTHCS BHE CAMOTO TIOMeIeHHs. J{ena ciiegoBana pa3MemaTh
B IKaax WK Ha MOJKaX, YTOOBI MeXIy HUMH ObUT cBOOOIHBIN npoxoA". Kak oH Ha3piBascs?

a) YupexJIeHUs] MUHUCTEPCTB

6) CBox 3axoHOB Poccuiickoit mmMnepun

B) Yupex/eHue ry0epHCKHX IIpaBIeHUH

47. TepOoBast Oymara jjist JOKYMEHTOB CTaJla HCIIOJIb30BATHCS TIPU
a) [Terpe I

6) Ueane 111

B) Exarepune 11

48. IoKkyMEeHTOM, KOTOPBIH YCTaHABIMBACT CPOKH XPAHEHUS JOKyMEHTOB B apXUBE OPTraHU3allNH, SBISCTCS:

a) [lepeueHb THIIOBBIX YNPABIEHYECKHX JOKYMEHTOB, 00pPa3yIOIINXCs B JIEITEIBHOCTH I'OC.OPI'aHOB, OPIaHOB MECTHOTO
CaMOYIpaBIICHNS M OpraHU3aNuii, C yKa3aHHEM CPOKOB XPaHCHHUS

6) OcHOBHBIC ITpaBMIIa PA0OTHI APXUBOB OPTaHU3AIUN

B) @3 ot 22 okTs16pst 2004 r. Ne 125-D3 «OO6 apxuBHOM Aesie B poccuiickoil denepanum»

49. Yuer 31eKTpOHHBIX JOKYMEHTOB B apXUBE OCYILECTBIIETCA I10:
a)OIHUCSIM, KOTOPBIE COCTABIISIOTCS HA OTACIbHbIEC BHBI JOKyMEHTAIIUN
6) J)xypHally yueTa 3leKTPOHHBIX JOKyMEHTOB

B) HCTOPHUYECKOH CIIpaBKe 0 apXHBHOMY (DOHIY OpTaHH3aIIH

50. CucreMaTH3MPOBAHHBIN MEpeYeHh HAMMEHOBAHHUS JICIT, 3aBOJUMBIX B OPTAHU3AIMH, C YKA3aHUEM CPOKOB UX XPaHEHHUS,
Ha3bIBACTCSI:

a) HOMEHKJIATypOU JIe

0) onuChIO AeT

B) CHCTEMATHYECKHI KATAIOr

6.2. Tembl NHCBMEHHBIX Pa6OT

Y4eOHBIM IUTAHOM HE MPEIyCMOTEPHHO




6.3. ®oH/I OLEHOYHBIX CPEACTB

1.ApxuBOBeIeHHE U CMEXKHbIC HayUHBIE TUCIUILINHBL.

2 ITpo6neMbl MPOUCXOKAECHHS BUIOB JOKYMEHTOB. Buibl HCTOUHUKOB.

3.Mertozb! 0TOOpa 1 TIOMCKA ApXUBHOW MH(OPMAITHH.

4.0OCHOBHBIEC TEPMUHBI U OTIPEJICIICHNS, UCTIONB3YEMbIC B APXUBOBEICHHH.

5.0cHOBHBIE IPUHLUIIBI apXeorpadudeckoii 06paboTKu JOKYMEHTOB

6.XpaHeHne 10KyMeHTOB B KneBckoM rocynapcTse, XpaHWIHNIIAX B epro] (heofanbHON pasapodieHHoCTH. 2.2 Bo3HnkHOBEHHE
apXMBOB U ITOCTAHOBKA apXMUBHOTO JIeNIa B PYCCKOM LIEHTPAITN30BAHHOM TOCYIapCTBE.

7.ApXVBBI IPHKA30B U MECTHBIX OPTaHOB ynpasieHus. 2.4 Apxussl B iepBoii monosure X VII Bexa. Peopranmsarus apxusos.
8.«'eHepanbHBII pernaMeHT» apXUBOB.

9.ApxuBHoe zeno B nepBoii nmonosuHe X VIII Beka.

10.ApxuBbI cTapsIX Jeil. MexeBoil apxuB. ApXUBBI HA MECTaX.

11.ApxuBsl B epBoii yetBepTd XIX Beka.

12.Co3naHne HOBBIX TEKYIIMX U HCTOPHUECKUX BEIOMCTBEHHBIX apxuBoB Poccuu Bo BTOpoil yetBepTn XIX Beka
13.IIpoekTs! 1o pehOpMHUPOBAHUIO APXUBHOTO JIETIa.

14.[lesTensHOCT IyO@PHCKHIX apXUBHBIX KOMUCCHI. ApXuBBI B Hadane XX Beka. (1o 1917 rona).

15.ApXUBBI 1 apXHUBHOE JIEJIO B TOBI PEBOIIOIMH U TPaXTaHCKOH BOWMHBI.

16.ApxuBbl HakaHyHe U B niepuo] Benukoit OTeuecTBEHHOH BOIHBI.

17.ApxuBEI U1 apxuBHOE J1es10 Tocsie Benmkoit OteuecTBeHHOM BOIHEI (10 60x rT. XX BB.)

18.Pa3Butue apxuBHoro aena B 80e rr. XX B. ApxuHble pedopmbl 90x rr. XX Beka.

19.CooTHOMICHHE TIOHATHN «JIOKYMEHTAIBHBIN» U "apXUBHBIA" QOHJ CTpaHBI.

20.Crpyxrypa I'AC Ha coBpemeHHOM 3Tare. CeTh (eneparbHBIX apXUBOB, e¢ (QyHKITHH.

21.IIpodeccrnoHanpHas MOArOTOBKA ApXUBHUCTOB. JlOKHOCTHBIE 00SI3aHHOCTH APXUBHUCTOB, UX (YHKIUH.

22 Hampasnenus pabotst BHUMJIAJL. Cuctema opraHu3aiiy yrnpasieHHs apXUBHBIM JEJIOM Ha ypoBHE CyObekToB PO.
23.PaiioHHbIC M MYHUIINTIAJBHBIC APXHUBHI, X BHIBI, COCTAaB JOKYMECHTOB.

24 Jlenno3utapHoe xpaHeHne. CeTb U QYHKIUN TOCYJapCTBEHHBIX aPXHUBOB.

25.11ItaTHast YUCIEHHOCTh TOCYIaPCTBEHHOTO apXUBa.

26.IToHsATHE O KOMILIEKTOBAaHUH apXUBOB. [IOHATHE O KOMIUIEKTOBAaHUH apXUBHOTO (DOH/IA, 3TAITbl KOMIUICKTOBAHHUS.
27.Bupl JOKyMEHTOB, HA OCHOBAHHH KOTOPBIX OCYIIECTBIACTCS KOMIUICKTOBAHHE apXUBa.

28.DopMUpOBaHUE CIIICKOB — HICTOYHUKOB KOMILIEKTOBaHUSA. [IoHATHE 0 ((OHAMPOBAHNY JOKYMEHTOB, €0 OCHOBHBIC IIPHHIIHITLL.
29.«DoHn000pa3zoBaTenb»: ONpeieseHIe, BUIbl. MeToIiKa co3JaHus apXUBHOTO (hOH/A.

30.Jeno donga: ero CTpyKTypa, apXuBHas crpaBka. [IpenersHbIe CPOKH XpaHEHHS TOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX.
31.0praru3anus paboTHI 1O epegade u MPUEeMy TIOKyMEHTOB B TOCY/TapCTBEHHBIE apXUBHI.

32.Ponb rocyJapcTBEHHBIX OPTaHOB apXUBHOTO YIPABICHUS B OPraHU3aIlMU KOMIIIEKTOBaHUS JOKyMEHTOB U oOecleueHnn
BCECTOPOHHETO NonoiaHeHus 'AD cTpaHsl.

33.®OyHKIMY TOCYIapCTBEHHON MHCTIEKIIMH apXHUBOB.

34.0cymecTBIeHHE KOHTPOJIS CO CTOPOHBI APXUBHBIX YUPEKACHHN 32 COXPAaHHOCTBIO JOKYMEHTOB.

35.ITonsTHE 00 PKCHEPTU3E LIEHHOCTH JOKYMEHTOB.

36.IIprHINIBI HCTOPU3MA, IIEITOCTHOCTH, KOMIUIEKCHOCTH. KpHuTepru SKCIepTH3HI, HX IPHMEPHI.

37.®opMUpOBaHUE HAYYHBIX MTOIXO0/I0B SKCIIEPTU3bI IEHHOCTH.

38.ConepxaHue NesSTeIbHOCTH dKCIIepTHON KoMuccud, ee oTianyust ot K u II1K.

39.IIpoBeeHUE HKCIIEPTH3BI, €€ ITANbI U XapaKTEePUCTUKA.

40.CocraB JOKyMEHTOB, CO3/IaHHBIX B Ipo1iecce rnposeneHus JL.

41.0cobennoctr mpoBeaeHus D11 AIEKTPOHHBIX JOKYMEHTOB.

42 Tlonsitie o Ki1accH(HUKAINY apXUBHBIX JTOKYMCHTOB.

43.3HaueHne KIacCU(pUKAMN apXUBHBIX JOKYMEHTOB JUIS X OPTaHM3allH B apXUBAX U ITOHCKA.

44 Tlonstre 06 OCHOBHBIX KJIACCH()UKAIMOHHBIX SMHINAX: apXUBHBIA (H)OH/, €AWHHUNA XPAHEHHS, IEJI0.

45 IlonsaTre 06 OMUCAHNM APXUBHBIX JOKyMEHTOB. OCHOBHBIC €AMHHIIBI OMHCAHHUS.

46.00s3aTenbHBIC U JOTIOJHUTEIBHBIE BUABI CIIPABOYHHKOB.

47.B3auMOCBSA3b M IPEEMCTBEHHOCTh YUETHO-CIIPABOYHOTO alIapaTa JeIONPON3BOICTBRA.

48.0mucu. CoctaB onucH U ee Tpadbl.

49 Ncropuueckas cnpaska kak anemMeHT CHCA BegoMcTBeHHOro apxuBa. Ee 3HaueHue, CTpyKTypa, METOJUKA COCTABIICHHUS.
50.ITorsTHE 00 MCTIONB30BAHNH APXUBHBIX TOKYMEHTOB.

51.Mcrionp30BaHKe ApXUBHBIX JOKYMEHTOB KaK MPOLECC aKTyalH3aI[iH eTPOCTIEKTHBHON HHpOpMaLniL.

52.Bunst ¥ pOpMBI HCTIOIB30BAaHUS JOKYMEHTOB.

53.HayuHble, IpOCBETUTENBCKUE, TIOIUTHYECKHE, YTIPABIEHYECKUE, JKOHOMUUECKHE 1I€IH UCIOIb30BaHUs JOKYMEHTOB. 7.5 Buapl
3alpOCOB B apXHUBaXx.

54.ApxvBHas CIpaBKa: TIOHATHE, BUIbI, METOJUKA COCTABIICHHSI.

55.1lousTHe 00 yyeTe JOKYMEHTOB.

56.11®K. Nepapxus yueTHbIX JOKyMEHTOB B apXUBax.

57.CocTaB y4eTHBIX IOKYMEHTOB B FOCYJapCTBEHHOM U BEIOMCTBEHHOM apXUBaX.

58.MeponpusTus 0 Y4eTy U COXPAaHHOCTU TOKYMEHTOB.

59.ApxvBHas IBPUCTHKA, TOHATHE 00 3BPHCTHKE, €€ ONPEIEICHUS U METOABI.

60.MeponpusTHs 10 TIOMCKY JOKYMEHTOB B apXHBAaX, 3aIIOJTHEHNE YIEHBIX (OPM.

61.ITonsiTHE O cTpaxoBOM (hOHZE, METOJNKA €TO (POPMHUPOBAHHSI.

62.MeToauKa cocTaBICHUS U 0POPMIICHUS apXUBHOW OTIHCH.

63.PexxnMBl XpaHEHUS JOKYMEHTOB, TPeOOBaHUS, IPSIBIBIIEMBIC K COXPAHHOCTH JIOKyMEHTOB.




64.Ha3nagenue u opraHu3aiys paboTsl IO IPOBEPKe HATMYHS U COCTOSHUS JOKYMEHTOB.

65.Ponb poBepKH HAIMYKs U COCTOSTHUS TOKYMEHTOB B 00€CTIeUeHUH uX coxpaHHocTu. 9.3 Ilopanok u nepuoJuuHOCTb
TIPOBEICHUS IIPOBEPOK.

66.BHennanoBble IPOBEpKU. JIOKyMEHTBI, COCTaBJIIEMBIE B X0JI€ IPOBEPKU U I1OCIIE €€ OKOHYAHUS.

67.Y4eTHbIE JOKyMEHTBI, HCIIOIb3yEeMblIe IIPU IIPOBEIEHUU NIPOBEPKH HAITMYKS U COCTOSHUS JOKYMEHTOB. MeponpusaTus 1o
pe3yJbTaTaM IMPOBEPKHU.

68.HampapineHus apXxMBHOTO MEHEKMEHTA. Bubl NaHUpoBaHYs B apXUBaX.

69.0cHOBHBIE IPOOIEMBI, CBSI3aHHBIE C BHEAPEHUEM HOBBIX TEXHOJOTHUII B CHCTEMY YIIPABJICHHS apXUBAMU, UX
(YHKIIMOHUPOBaHUSL.

70. IlepeueHs OeCIUTATHBIX YCIYT, OKa3bIBACMBIX B apXUBAX.

71. IlepeyeHb IUIATHBIX YCIYT.

72.Texnonorusi paboThl B cucTeMe « ApXuBHBIA GoHI», Bepcus 4.0.

73.PaboTa c aBTOMAaTH3MPOBaHHBIX CUCTEMaX OPTaHU3allMK apXUBHOTO JIelIa.

74. Nadopmartusarist apxuBHOI oTpaciy PD: mpobiaeMsl 1 IepCIIeKTHBEL.

6.4. IlepeueHb BUI0OB OLCHOYHBIX CPEICTB

Pasnen 1. Beeaenue B qucuuIuinHy. Buibl apXUBHBIX HCTOUHUKOB

Paznen 2. CraHoBneHue U OpraHu3alys apXuBHOro aena B Poccun

Paznen 3. Opranuszanys apxUBHOTO [€J1a HA COBPEMEHHOM 3Talne. TeopeThueckre aclieKThl KOMIJIEKTOBAaHUS apXUBOB
Pasnen 4. TeopeTnueckue OCHOBBI KCIIEPTU3bI LIEHHOCTU JOKYMEHTOB

Paznen 5. OcHOBBI K1accH(UKAMU U ONMCAHUS APXUBHBIX JOKyMEHTOB. OCHOBBI HCIIOIb30BaHUS APXUBHBIX JOKYMEHTOB
Pasnen 6. TexHonorust ydera 1 00€cIIeueHUsI COXPaHHOCTH JOKYMEHTOB B apXUBaX.

Paznen 7. IIpoBepka HAMMYMSA U COCTOSHUS apXUBHBIX JOKYMEHTOB. HOBBIE HampaBieHNs B apXUBHOH padoTe. ApXHBHBIN
MEHEKMEHT

7. YA EBHO-METOANWYECKOE U HHO®OPMAIIMOHHOE OBECIIEYEHUE JUCIHUIIIMHBI (MO YJIS)

7.1. PekomeHayeMas 1uTepaTypa

7.1.1. OcHoBHas JIuTEpaTypa

ABTODBI, 3arnaBue WznarensctBoO, Komn-Bo On. azgpec
JI1. | Maxkapuyk C. | YrpaBieHHe TOKyMEHTAIHeH 1 Kemepogo: 1 http://biblioclub.ru/index.php?
1 |B., 3Barun C. |apxuBamu 3a pyOesxoM: yueOHOe KemepoBckuit page=book&id=574229
IT. nocobue rOCYAapCTBCHHBI
Il YHUBEPCUTET,
2019
JI1. | TenmpuapoB A. | ApxuBoBeZieHUE: yueOHOE Tocodue Mockga: JlamkoB 1 http://biblioclub.ru/index.php?
2 | O u K°, 2018 page=book&id=573440
7.1.2. Jlono/iHUTEIbHAS JINTEpaTypa
ABTODHI, 3ariaBue H3natenbcTBO, Koi-Bo On1. anmpec
JI2. | MambikuH A. | ApXHUBHOE JIeNI0 B Cy/ie: yueOHoe Mocksa: 1 http://biblioclub.ru/index.php?
1 (C, mocooue Poccuiickuit page=book&id=560888
Jlateimena H. roCyJIapCTBEHHBI
A. i YHUBEpCUTET
MPaBOCYIHS
(PTVYII), 2017
JI2. | [lymeruna ApxuBOBeJIcHHE: YUeOHOe mocoone ApXaHTeNbCK: 1 http://biblioclub.ru/index.php?
2 |M.B. CeBepHblif page=book&id=312311
(ApkTHueckuit)
(henepanbHbIH
YHHUBEPCUTET
(CADY), 2014
JI2. [Kabamos C. | lenompon3BOACTBO M apxXUBHOE 1eyi0 B | MockBa: 1 http://biblioclub.ru/index.php?
3 |10, TEPMHUHAX ¥ ONpPENeICHUsIX: yaeOHOe ®dimaTa, 2018 page=book&id=69168
Acdarausapo |mocobue
Bal.T.

7.1.3. MeTtonuueckue pa3padoTKu

| ABTOpBHI, 3ariaBue U3znarenscTBO, Koi-Bo On. aapec




ABTOpBL, 3armaBue Wspnarenscro, | Kon-Bo On. agpec

JI3. | Kynamxkus ApXHUBOBEJICHUE: METOHYECKUE Bbparck: bpI'VY, 84
1 |[B.A yKa3aHUs K JIEKIHUSM U BBIIOJTHEHUIO 2013
MPAaKTHICCKUX 3aHATHH

7.2. IlepeyeHn pecypcoB MH(pOPMaLIMOHHO-TEJIeKOMMYHMKAIIMOHHOI1 ceTn "MHTepHeT"

31 | Hayunas snexkrponHas oubmnorexa eLIBRARY .RU elibrary.ru

D2 | «YHuBepcHuTeTCKas Onbmuoreka online» https://biblioclub.ru/

23 | Uudpopmanmonnas cucrema "Enqunoe okHo moctyna k| http://window.edu.ru/
o0pa3oBaTeNbHBIM pecypcam”

7.3.1 llepeyenb NporpaMMHOro odecreyeHust

7.3.1.1 | Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level

7.3.1.2 | Microsoft Office 2007 Russian Academic OPEN No Level

7.3.2 [lepeyens MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

7.3.2.1 | Hayunas >nexrponHast 6u6anoreka eLIBRARY.RU

7.3.2.2 | Uadopmarmonnas cuctema "ExnHoe okHO nocTyna k 00pa3oBaTeIbHBIM pecypcam”

7.3.2.3 | OnexrponHas 6ubmmorexa bpI'Y

7.3.2.4 | DnekTpoHHBIH KaTajor oubanoTeku bpl'y

7.3.2.5 | «YHuBepcHuTeTCKas oubnuoreka online»

7.3.2.6 | U3natenscTtBO "JIaHb" 351EKTPOHHO-OMONNOTEUHAs CCTEMA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUILIIUHBI (MO YJIS)

0001* ayIUTOPHSI JUTS MPAKTHUCCKUX | YueOHas meOenb
3aHATUI
0002* JIEKLIHOHHAsI Ay AUTOPHS VYueGHas Mebenb
0003* ayANTOPHS UL CEMHHApCKUX | YueOHas mebenb
3aHATUI
2201 YUTATbHBIHA 321 Nel VuebHas Mebenb
O6opynosanue 10- [1K i5-2500/H67/4Gb (monutop TFT19 Samsung); npunatep HP Laser
Jet P2055D
1001 YUTaNBHBIN 321 Ne3 VYuebnas mebens, Obopynosanue 15- CPU 5000/RAM 2Gb/HDD
(Monutop TFT 19 LG 1953S-SF);npunrep HP LaserJet P3005

9. METOANYECKHUE YKA3AHUA JJISA OBYYAIOIIIUXCSA 110 OCBOEHHIO TUCIIUITVIMHBI (MO YJIA)

Bo Bpemst nekumii CTyA€HTHI JOJDKHBI COCPEIOTOUNTh BHUMaHUE Ha e€ conepkaHuu. OCHOBHBIE MOJIOKEHUS JIEKIUH, OTAEIbHbIE
Ba)kKHBIE (DAKTHI, ICTOPUIECKUE AATHI, IMEHA, BBIBOJBI M3 pPACCMAaTPHBAEMBIX BOIIPOCOB HEOOXOIMUMO 3aIHCHIBATD.
KoncnextupopaHue IpeyiaracMoro npernoiaBaTesieM MaTepraia BIpabaTeIBaeT y CTYACHTOB HABBIKH CAMOCTOSTEIBHOTO 0TOOpa U
aHanu3a HeoOXOAUMOM ISl HUX UCTOpUYEeCcKON HH(popMannu, yMeHue 0ojiee ¢kaTo U YETKO 3alHUChIBaTh yciblanHoe. Jlekuun
MOT'YT CITy)KHTh HCOOXOANMBIM BCIIOMOTaTeIIBHBIM MaTePHAIOM HE TOJIBKO B ITPOIIECCE MOATOTOBKH K 3a4€Ty, HO M IIPH HAITMCAHUH
CaMOCTOSITENTFHBIX TBOPUYECKUX paOOT CTYJCHTOB: COOOIIEHUH, peepaToB H T.1I.

CemuHapcKoe 3aHATHE MIPEACTAaBIeT co00i 0coOyI0 (hopMy opraHu3auy y4eOHOro Ipolecca, B X01e KOTOPOro 00ydaromuics
JIOJDKCH MPHOOPECTH YMCHUS MOTy4aTh HOBBIC yUcOHBIC 3HAHMUS, UX CHCTEMATU3UPOBATh U KOHLCITYAIM3UPOBATh; ONIEPHPOBATH
0a30BBIMH TIOHATHSIMH U TEOPETHYESCKUMH KOHCTPYKTaMH y4eOHOM AUCIIMIUTNHEI, PEelIaTh MO3HABaTeIbHEIC 3a/1a4H; JOTHYHO
BBICTPaNBAaTh YCTHBIC H MICEMEHHBIC TEKCTHI.

Lenpio ceMUHAPCKUX 3aHATHH ABISETCS NPUOOpEeTeHNe 00yJaloIMMUCS HOBBIX 3HaHUHM, YMEHHUI U HaBBIKOB, HEOOXOAMMBIX IS
npodecCHOHANBEHOMN NeITETBHOCTH, Pa3BUTHE Y HUX TYMaHUTAPHOTO MBIIUICHAS M MHTEIUICKTYaIbHBIX CIIOCOOHOCTEH KaK CPEACTBa
WHIBHIYAJIFHOTO OCBOCHHS yUeOHOM IUCIUIIINHEL.

[Ipu moAroToBKE K CEMHHAPCKUM 3aHATHSIM CIIeTyeT yAesITh BHUMAaHHE YCBOCHUIO 0a30BbIX MOHATHH. [Ipu 3TOM Hazmo He
«3ay4MBaTh» TO MM HHOE MOHSITHE, a CAMOCTOSITEILHO KOHCTPYHUPOBATh €ro coiepkaHue. B nporecce 3Toro KOHCTpYUpOBaHUS
BHaJaJIe HaJl0 TOKa3aTh, KaKylo IIPEIMETHYIO 00JIacTh OIpeesieT IOHATHE, a 3aTeM 0XapaKTepHU30BaTh €€ YepTHl (IPU3HAKHY,
¢ynkmmn). Hampumep, Tocy1apcTBO - 3T0 OCHOBHOM HHCTHTYT HOIUTHIECKON CHCTEMBI 00IIECTBA, KOTOPHIi BHITOIHACT (QDYHKIUN
aJIMUHUCTPATUBHOIO YIIPABIEHHUS, COLMATIBHON HHTETPallii 1 MOOUIIM3AlliH, 3alIUThl HAIIMOHAJIBHBIX HHTEPECOB U
XapaKTePU3yETCs HATMIMEM CIIAYIOMNX MPU3HAKOB: 1) MyOJIMYHAS BIACTh; 2) €AWHAS TEPPUTOPHS; 3) MOJBIACTHOE HACEIICHHE; 4)
MPaBOBAsi CHCTEMA; 5) CyBEpPEHHTET; 6) HAJIOTH.

C 1emp10 IPHOOPETEHUS HABBIKOB YCBOCHHMS 3HAHUH SMIHPHUYECKOr0 XapakTepa MyTeM ux (popMarn3anui He0OX0AUMO BEBIIOIHITh
3aJlaHusl, CBSI3aHHbIC C IIOCTPOCHUEM TAOJIHI] TEMaTHYECKOTO coepxanust, Tuna «Pycckue kusa3ps IX—XIII BB.», «Poccus B
ITepBoit MupoBoii BoitHe», «Pedopmsr 90-x rT. XX B. B Poccum».

Permenne mo3HaBaTeNbHBIX 33/1a9 HA JOKA3aTEIBCTBO M CPABHEHHUE CIIOCOOCTBYET aKTUBH3AINH TI03HABATEIHHON
CaMOCTOSATENFHOCTH 00YYaroIIerocsi U pa3BUTHIO JIOTHKH HCTOPUYECKOTO MBIIUIEHUS. BBIMONHAT TaKoro posia 3aiaHusl HaIo0 B
COOTBETCTBHUHU C OIPEACICHHBIMU aJITOPUTMAMHU.

[IpoBeneHne ceMruHapa ¢ 3IeMEHTaMH JHCKycchu. JJucKyccus co3naeT yeiuoBusa 3G (HeKTHBHOTO HAKOIUICHUS TEOPETHIECKUX U
(hakTUUECKHX 3HAHMH, pelIaeTcs 3a4a4a CaMOCTOATEIbHON TOATOTOBKH 00YYaIOIUXCsl, IPHOOPETEHUS UMH OPaTOPCKUX HABBIKOB
Y BO3MOXKHOCTh HPAKTUYCCKH NPUMEHSTH IMOTYYCHHYIO HH(POPMAIIHKIO.

Ocoboe MecTo B CTPYKTYpe CEMHHAPCKOTO 3aHATHS 3aHUMAIOT YIeOHBIC TOKITaIbl, KOTOPHIE TI03BOJIAIOT CTYACHTAM
MPOJEMOHCTPHPOBATE TEOPETHUECKUE U SMIMPHIECCKUE 3HAHNS, yMEHHS CHCTEMaTU3UPOBATh M KOHIETITYIH3HPOBATh
UCTOPUYECKYIO HH(OPMAIIHIO, COIEPIKALIYIOCS B YUeOHBIX M HAYYHBIX TEKCTAX, B COOTBETCTBUU C TUIAHOM JOKIAJa.




T'oToBACH K JOKNAMy, HAJO IPOYUTATh PEKOMEHIOBAaHHYIO JIUTEPATYPY U COCTABUTh IPOCTHIE MIAHBI IPOYUTAHHBIX TEKCTOB, a
3aTeM COCTABHTb IUIaH JJOKJIa/a, IIPUACPKUBAACH PEKOMEH/IOBAaHHOH cXeMbl: 1) BpeMst coObITHsL, 2) ucToprorpadus Borpoca, 3)
TEOopHs Bompoca, 4) MpUINHEI COOBITHS, 5) comepKaHue COOBITHS, 6) 3HaUeHHe COOBITH. B mokimane ocoboe BHUMaHHE CIITyeT
YIeJIATh UCTOPHOTPAGHIECKUM U TEOPETHIECKUM acTekTaM TeMbl. Ha ocHOBe JoKiTama 3aTeM MOXeT OBITh HaIllMCcaH pedepar.
OO0s13aTebHBIM YCJIIOBHUEM MTOATOTOBKU pe)epaToB SBISETCS UCITIONB30BAHNE JONOJIHUTEIILHON JIUTEPATYPBI.

IToAroToBKY K CEMHHApCKOMY 3aHSATHIO CIIEYET BECTH B CIIEILYIOIIEM TTOPSIIKE:

1. Bragaie HaZ0 03HAKOMHUTHCS C TUIAHOM CEMHHAPCKOTO 3aHATH, 3aTeM IIPOYNTATh TEKCTHI PEKOMEHJOBAaHHON JINTEPATYPHI U
HaWTH HH(HOPMAIIIO, HEOOXOJUMYIO JJIsl MUCBMEHHOTO OTBETAa Ha MOCTABJIEHHbIE BOMPOCHL. UTOOBI IOTUYHO BBICTPOUTH OTBET HA
BOIPOC, HHPOPMALMIO HAJ0 CUCTEMATH3UPOBATh U KOHICNTYaIN3UPOBATh B COOTBETCTBHHU CO CJICAYIOLIUM MOPSAKOM:

- XpOHOJIOTHS HCTOPUIECKIX COOBITHH.

- Uctopnorpadus (pa3nuaHble HayIHBIE TOUKH 3PEHHS IO BOIPOCY).

- I[IprunHBI HCTOpUYECKUX COOBITUH (IKOHOMUYECKUE, COLMAIBHBIC, TOJINTHYECKUE, lyXOBHbBIE, BIMSHUE MEXKIYHAPOIHOM
00CTaHOBKH).

- X0J1 NICTOPHYECKHX COOBITHIT (CHCTEMATH3NPYs 3HAHKS 110 TOMY WJIH HHOMY BOIIPOCY, HaJO BEIICITUTE OCHOBHBIE 3TAITBI
(mampaBrieHHs) B Pa3BUTHH UCTOPHUYECKUX COOBITHIA, a 3aT€M ONUCATh U OOBACHUTH UX).

- Utoru u cneacTBre NCTOPUYECKUX COOBITHH.

- 3HaveHme (onpeesss 3HaYCHNHE TeX WM HHBIX HCTOPHUYECKUX COOBITHI, HaJo MMOKa3aTh MX HCTOPHUECKYIO POIIb, TaTh OICHKY,
BBISIBUTB TTOCIIC/ICTBHS).

2. IIpoynTaTh KOHCHEKT JIEKIHMH [0 TeME CEMHUHAPCKOT0 3aHATHUS, OTMeUask KapaHIallloM MaTepuail, HeOOXOIMMBI 1JIsi OCBOCHUS
MOCTaBJICHHBIX BOIPOCOB.

3. BakHeHmuM 3TanoM paboThl P MOATOTOBKE K CEMHHAPCKOMY 3aHATHIO SBIISETCS H3yYeHNE PEKOMEHIOBAaHHOM K KaXKIOH TeMe
nutepatypsl. McTopudeckue HCTOYHUKY M JINTEpaTypa — 3TO HAAEXKHAsI OCHOBA JOCTOBEPHBIX HCTOPUYIECKUX 3HAHHN. AHAIN3 U
OLICHKA COOBITHI U MPOLIECCOB NPOLLIOro, JaHHAasl B IPOM3BEACHMSX BhIIAIOIUXCs poccuiickux uctopukos H.M. Kapamzuna, C.M.
ConosseBa, B.O. Kirouesckoro, C.®. ITnaronosa, H.J. Koctomapora, JI.H. 'ymnneBa 1 MHOTHX JpYTHX, TOMOTAIOT BEIpaOOTATh
COOCTBEHHOE IIOHUMAHHUE CYITHOCTH U 3HAYEHHS HCTOPUIECKUX SBICHUI.

ITpu pabote HaJ peKOMEHI0BaHHBIMU UCTOYHUKAMH H JINTEPATYPOH HEOOXOIMMO TIOMHHTb, YTO 3/1€Ch HEAOCTATOUHO
OrpaHMYMBATHCS JIUIIb OETIIBIM 03HAKOMIICHHEM WIIH IPOCMOTPOM TeKCTa. PekoMeHanu Juist paboThl C TEKCTOM:

a) chopmymupyiiTe oOIiee MpeaAcTaBICHUE O MPOU3BEACHUH (03HAKOMBTECH C 3ar0JIOBKOM, OTJIABICHHUEM, €CJIH OHO UMEETCs,
MPOCMOTPUTE TEKCT) U LIENAX ero co3JaHus (00paTuTe BHUMAHUE Ha ATy HAHCAaHUSA, PEKOHCTPYHUPYHTe, OMHPAasCh Ha yxKe
UMEIOLIHMECS CBEACHHUS U NTPUBJIEKAs JOTIOJHUTENIBHBIC, HCTOPHUYECKYIO CUTYAIHIO, ONPEJIEIUTE IIPUYMHBL, TOOYIUBIINE aBTOPA
Hamucath padoTy);

0) BHIMATEIFHO MIPOUYTHTE TEKCT, BO3BPAIIASCH K OTACIBHBIM MOJOKCHUAM, BBIIETAS HeMOHATHOS. CHUMHUTE HESICHOCTH,
UCIIONB3Ysl CIIOBAPH, CIIPABOYHYIO JIUTEPATYPY;

B) pa3/ieJIUTe TEKCT HA 3aKOHUCHHBIC B CMBICJIOBOM OTHOIICHUH YacTH. AHAIM3UPYs K XKIYIO U3 HUX, IOIBITAITECH BBIICINTD
OCHOBHBIC ITOJIOKEHUS, HIEH aBTOPA, a TAKKE €ro apryMeHTannio. PackpoiiTe CBSI3H TEOPETHUECKHUX MOIOKEHNH N KOHKPETHBIX
(haxTOB, OIpeeIsis Ty KX COBOKYITHOCTb, KOTOpast HOCITY>KHIIa OCHOBOH sl CAENAaHHOTO BBIBOJA;

T) elle pa3 MPOCMOTPHUTE BECh TEKCT, YCTAHOBUTE JIOTUUECKUE CBS3U MEK/Ly BBIICICHHBIMY YaCTSIMU, COCTAaBbTE CTPYKTYPHBIH
TUTaH.

4. Ha ocHOBe M3y4CHHBIX HCTOYHHUKOB U JIUTEPATYPHI HCOOXOANMO ITOATOTOBHUTH TE3HUCHI MIIM KOHCIEKT, 0(hopMHB
COOTBETCTBYIOLINE 3AIIUCH B TETPaH.

B te3ucHoii opme MOKET ObITh HOATOTOBJIEHO YCTHOE BEICTYIUICHHE Ha ceMiHape. OCHOBOM TE3HCOB SIBISETCS IUIAH
BBICTYIUICHHS, HO B OTIIMYHE OT HETO B Te3UCaX (PUKCHUPYyeTcs He IPOCTO ITOCIE0BATEIFHOCTD PACCMAaTPUBAEMbIX BOIIPOCOB, HO U B
KpaTKoil hopMe pacKpBIBAETCS UX OCHOBHOE COJIEp KaHMHE.

Haunboinee TpynoeMKoii, HO COBEpIIEHHO HEOOXOAUMOM, YaCThIO OATOTOBKY K CEMHUHAPY SIBJISIETCS KOHCIIEKTHPOBAHHUE.
KoncnexrusHas popma 3anmcu TpedyeT He TOIBKO (GUKCcauy HanOoJiee BaXKHBIX TOJIOKCHUH HCTOYHNKA, HO ¥ IPUBEICHUS
HEOOXOAMMBIX pacCyKACHHUH, TOKa3aTeNbCTB. Hepeako B KOHCIIEKT BKIIFOYAIOT M COOCTBEHHBIE 3aMEYaHNUs, Pa3MBIIIIICHHS,
OCTaBJIsIEMbIE, KaK IIPABUJIO, Ha TIOJISIX.

KoHcnekT cocTaBisieTcst B ciaeayromieil Hocue10BaTeIbHOCTH:

a) TIOCJIe 03HAKOMIICHUS C TIPOM3BEICHUEM COCTABIIICTCS €T0 TUIaH, 3allIChIBACTCS Ha3BaHUE HCTOYHHUKA, YKa3BIBACTCS aBTOP, MECTO
Y TOJI U3AaHusI padoOTHI;

0) KOHCIIEKTUBHAS 3aIUCh Pa3/elisieTcs Ha YacTH B COOTBETCTBHU C ITyHKTaMH IuaHa. Kakias 4acThb JOJDKHA COZlepKaTh
M3JI0KEHHE KaKOT0-JI0O0 TIOJIOKEHHS, a TAKKE ero apryMeHTaIuo. B xoxe paboTsl moxyepkrBaeTcsi HanboIee CyIecTBeHHOE,
JIeTIaf0TCS TOMETKHU HA TIOJIAX.

5. Ha ceMHHapCcKuX 3aHATHIX O0YYaIOUIMICS JOIKEH:

a) IPUHUMATh aKTHBHOE y4acTHe B 00CYKIEHUU BOIIPOCOB CEMHHAPA;

0) BHIMATEIBHO CIEINUTH 32 BRICTYIUICHISIMH,

B) yMETh BECTH MOJIEMHUKY C ONMOHCHTAMHU.

I1O TIOATOTOBKE JJOKJIAIOB HA CEMWHAPCKOE 3AHATHUE

Jokmans! (cooOLIeHN) - IEPBBIA BU HAyYHO-UCCIIEI0BATEIbCKON paboThl B yHHBepcHTeTe. VIMEHHO NIPH TIOATOTOBKE JAHHOTO
BUJIa MUCHbMEHHOH paboThl, 00yuarolyecs BIEpBble 3HAKOMSATCSA C JTOTUKOI HAyqHOTO HccienoBanus. TemaTuka JOKIAN0B, Kak
HpaBHUIIO, 03BY4YHMBAETCS MIPENOAAaBATENEM.

PexomeHanum K MoAroToBKe JOKIAIA:

1. IIpenBapurensHOe 3HAaKOMCTBA ¢ TeMoil. C 1eNbIo MOTydeHUs IPeACTABICHUH 00 ST0Xe, BBIABICHHS ITaBHBIX IEHCTBYIOMIUX
JHL He0OXOJUMO 3HAKOMCTBO C TPYyJaMHU OOIIEro colep KaHus - 3TO aKaJeMU4ecKHe U31aHUs, BCTYUTEIbHbIE CTATbU K
MoHOTpadusaM u T.1.

2. UreHne UCTOYHHKOB M YTIIyOJIeHHOH HayYHOH uTepaTypsl. OCHOBA 0000 HCCIICIOBAHIS — 3TO UCTOPUIECKUH HCTOUHHK. ETo
HEOOXOAMMO TIHIATEIbHO MPOAHAIM3UPOBATh U CIENaTh ONpeie/IeHHbIe BEIBOABI. PaboTa ¢ MCTOUHUKAMU 3a4aCTyIO JUIUTENbHAs U




cepbesHasi, TpeOyeTcs TIATEeIbHOCTh U BIyMYHBOCTh. MaTepran UCTOUHUKA JOIKEH OBITh HCIIOIB30BaH MOIHOCTBIO, HH(OpMaIHs
00s13aHa OBITH OCMBICIICHA B KOMILIEKce. UTeHHE HCTOYHHMKA MOpa3yMeBaeT cOOp CBEJCHUI ¢ OTHOBPEMEHHON (UKCalHeH, T.e. C
COCTaBJICHUEM BHIMMUCOK. JIfo0as mosie3Has nHpopMaIus JOJDKHA Cpa3y 3alrChIBATHCS ¢ HEMPEMEHHOW CCHUTKON Ha MECTO, OTKY/Ia
B34Ta.

3. CchopmynmpoBaTh LIEIH U 3a/1a41 JOKIaJa, COCTABUTh MAKCUMAJIBHO MOIPOOHBIN TIaH.

4. Tocne cocTaBiICHNUs IJIaHA HAYMHACTCS YTCHUE CIICIUAILHON HAyYHOH TUTepaTypsl U paboTa HaJl OTIEIBHBIMU YaCTSIMU
noknana. Coop nHpOpMaIK U3 TUTEpaTyphl HE CHIIBHO OTIMYAETCsI OT cOopa cBeJeHNH B HCTOYHHUKE. CYIIECTBEHHOE OTINYHE - B
MOJABIISIONIEM OONBIIMHCTBE CIydaeB MpsSMOe HUTHPOBAHKE JIydllle 3aMEHUTh Ha Tiepecka3. Eciiu ucnons3yercst Tpy Jpyroro
YYEHOI0, HY’>KHO Ha HEr0 COCJIaThCs, yKa3aB BHIXOIHBIC TAHHBIC KHUTH U HOMEP CTPAHUIIBI.

YacTtu noKIana JIydiie MUCcaTh B MOCISIOBATEIbHOCTH, B KOTOPOU OHU OyIyT YnTaThCsl. [IpakTHKa MoKa3pIBaeT, YTO ONTHMATHHBIM
SIBIISICTCS 00BEM JIO MATH CTPaHUII IEYaTHOTO TeKcTa 14 mpudToMm uepe3 moaropa uHTepBana. [IpemogaBatens OyneT OneHUBATh
Ka4ecTBO PabOTHI C HCTOYHUKAMH, JIOTHKY HCCIICAOBAHUS U COOTBETCTBHE (hopMe.

5. Tlocne HanMcaHus A0KIaa HEOOXO0AUMO POYUTATH TEKCT LIEIUKOM, 00paliias BHUMaHUE Ha SICHOCTh U3JI0KEHUs | JIoTuKy. Ha
JTAHHOM JTalle YCTPaHIIOTCS HECOTIIACOBAaHHOCTD B a03aliaX, OTIENbHbIC OJIOKA MEHSIOTCS MECTAMH U T.JI.

6. [Toce moArOTOBKM UTOTOBOTO BapHaHTa JOKJIA[ 3aIUINACTCS HA CEMUHAPCKOM 3aHITHH.




