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1. HNEPEYEHb IIJIAHUPYEMBIX PE3YJIIbTATOB OBYYEHUA 11O
AACHUIIIMHE, COOTHECEHHBIX C IIJIAHAPYEMbBIMH PE3YJIbTATAMHA
OCBOEHMA OBPA3OBATEJBHOMU ITPOI'PAMMBbI

BI/I}I AECATECJIBbHOCTH BBINIYCKHUKA

I[I/ICI_II/IHJ'II/IHa OXBAaTbIBACT KPYI' BOIPOCOB, OTHOCALIUXCSA KHOPOCKTHO-KOHCTPYKTOPCKOMY BHUIY
HpO(i)eCCI/IOHaHLHOfI ACATCIBbHOCTH BBIITYCKHUKA B COOTBCTCTBHMM C KOMIICTCHUWSAMU W BUAAMU
ACATCIIBHOCTH, YKA3aHHBIMU B y‘IC6HOM IIJ1aHeC.

Heab AMCHUIIHHBI

OBnaneHue oOyyarolMMHUCS HEOOXOAUMBIM M JIOCTATOYHBIM YPOBHEM KOMMYHHUKATHBHOM
KOMIIETEHIIUM Ui PELICHUS COLMAJbHO-KOMMYHHMKATHUBHBIX 3a/lad B pPa3JIMUHBIX O00JACTIX
OBITOBOI, KyIBbTYPHOH U IPOPECCHOHATEHON IEATEIBHOCTH.

3agauu AMCUUIVIMHBI:
- TEOPETUYECKOE OCBOCHHE OOYUaAIOIUMUCS OCHOB JEI0OBOM KOMMYHUKAIIUH;
- pa3BUTHE y OOYYAIOIIUXCS YMEHUS JIOTHYECKH BEPHO, apryMEHTHUPOBAHO W SICHO BBICTPAMBATh
YCTHYIO U TUCbMEHHYIO Peub;
- OBJIaJIEHUE OCHOBHBIMU IPAMMATUYECKUMHU SBICHUSIMU, XapaKTEPHBIMU IS JIEJIOBOU peuH;
- H3y4YeHUE OCHOBHBIX BHUJIOB JIEJIOBOM TMEPENMHUCKH, OCOOEHHOCTEH COCTaBICHHS JEIOBBIX
JIOKYMEHTOB M pPa3BUTHE MPAKTUYECKUX HABBIKOB BEJCHUS JCIOBOM MEPEIUCKH.

Kon Conep:xkanue IlepevyeHb MIaHMpyeMbIX Pe3yJbTATOB 00y4YeHUs
KOMIIeTeHIIH U KOMIIeTeHIUii N0 JMCHUIIHHE
1 2 3
OK-5 CHOCOOHOCTH K 3HaTh: 0a30Bbl€ NOHATHA KOMMYHHUKAIIMU B YCTHON U

KOMMYHUKAIIUY B YCTHON | MUCbMEHHON (opMax Ha PYCCKOM U HWHOCTPAHHOM

¥ TUCBMEHHOM (hopmax S3BIKAX; KYJbTypHO-CIIeU(UIECKUe OCOOCHHOCTH,

Ha PYCCKOM U LEHHOCTH TNPEICTaBUTENICH WHOS3BIYHON KYJIbTYpBHI;

WHOCTPAHHOM SI3bIKaX MpaBWJIa PEUEBOTO ITHKETa B MPO(EeCCHOHATBHOM,

JUISL pEILIeHUs 3a/1a4 yueOHO-colnaabHOU chepax oOmeHHs .

MEXJITMYHOCTHOTO U YMeTBh:TPAaMOTHO  HW3JIaraTh ~ CBOM  MBICIIM  Ha

MEXKYJIbTYPHOTO WHOCTPAaHHOM $I3bIKE, TOTOBHUTH YCTHOE COOOILEHHE

B3aUMO/ICHCTBUS Ha WHOCTPAHHOM $I3bIKE€ O OCHOBHBIM H3YYECHHBIM
TEMaM, HCIIONB3Ys rpaMMaTU4eCcKue u
CHHTaKCUYECKHE CTPYKTYPBI, IEKCUIECKUE €TUHUIIBI,
U3yYeHHbIE B TEUEHHUE TI0Ja; nucath Ha
WHOCTPAHHOM SI3BIKE TMHChbMa W OTBETHl Ha HUX,
BKIIIOYass Kak JIMYHble, TaKk ¥ OQUIHUATbHBIE,
JTOKJIaJIbl, pe3loMe, aHHOTAIUH.
BJIA/1eTh:CIIOCOOHOCTBIO CBOOOAHO (hOpMYIHpPOBATH
CBOM MBICIIM KaK B YCTHOW, TaK M B NUCbMEHHOH
pedd, BecTH MNPO(PEecCCHOHANBHBI  AWANOr U
MIEPEIHUCKY.

2. MECTO JUCHOUILJIMHBI B CTPYKTYPE OBPA30OBATEJBHOMN IMPOI'PAMMBI
Juctumnuaa b1.65.21 «JlenoBoit ”HOCTpaHHBIN SA3BIK» OTHOCUTCS K 0a30BOM YacTH.
JucuunnuHa «JlenoBoil MHOCTpaHHBIM A3BIK» Oa3upyeTcs Ha 3HAHMSX, MOIYYEHHBIX IpHU

M3y4YEHUW TAKMX YUEOHBIX MUCHUIUIMH Kak. «HOCTpaHHBIN S3bIK», «PycCKUH SI3BIK M KYJbTypa

peuny.

OCHOBBIBasICh Ha W3YyYECHHHM NEPEUYUCICHHBIX JAUCUUIUIMH «JleJIOBOM HMHOCTPAHHBIN S3BIK)»
MPEACTABISET OCHOBY JJIsI U3YUYCHHS TUCHUIUIMH C UCIOJIb30BAaHUEM HCTOYHUKOB HA MHOCTPAHHOM
SI3BIKE.

Takoe cucTeMHOE MEXIUCIMIUIMHAPHOE M3YyYEHHE HAIPaBJICHO HA JOCTIKEHHE TPeOyeMoro
®I'OC ypoBHS MOATOTOBKY MO KBanudukanuy 0akanasp.



3. PACITIPEJAEJIEHUE OFBEMA JTUCHHUIIJINHBI

3.1. Pacnpeaesienue o0bemMa 1M CUMILIMHBI IO (popMam 00ydeHH s

Tpyooemkocmb Oucyuniunsl 6 wacax
Kypcosasn
§ 3 paboma Buo
S . 2 (npoexm),
s 2 N = npomesxcy
Dopma = 2 > S KOHmMpOJ1b s
© 3 S $ s mouHoii
o0yuenus S 2 2 ) S HaA
S 2 S 3 S ammecm
S S & g o S R S paboma,
5 = g S S| S8 S S ayuu
o 3| s | 5| S| 55| 3§| g5 pedepam,
S| S| S| B 3| S5§ §3%| sg| v
O] ]| ¥ 8| 8SS S| O1%

1 2 3 4 5 6 7 8 9 10 11
Ounasn 3 6 72 | 36 - - 36 36 - 3a4eT
3aounas - - - - - - - - -
3aounas(ycko - - - - - - - - - -
peHHOoe
o0OyueHue)

OuyHo-3204Has | - - - - - - - - - -

3.2. Pacnpenesnienne o0beMa JUCHMILIMHBI IO BUJAM Y4eOHBIX 3aHATHIHN TPYAOEMKOCTH

6 m.u. ¢ Pacnpeoenenue
UHMEPAKMUGHOU, | NO cemecmpam,
prdo_ p - $ p £
. AKMUGHOU, uac
Buo yueonuvix zanamuii eMKoCcmb N
UHHOBAUUOHHOIL
(uac.)
dopmax, 6
(uac.)
1 2 3 4
|. KontakTHas padoTa o0y4yaroumuxcs ¢
npenoaaBaresieM (Bcero) 36 8 36
[Ipaxrraeckue 3ansaTus (113) 36 8 36
Il.CamocTosiTenbHasi paGoTa 00y4YarOMXCst
36 36
(CP)
[TonroToBka K NpakTUYECKUM 3aHATHIM 30 30
ITonroroska k 3auery 6 6
I11. [IpomexyTouHasI aTTECTAIUSA3AUET + +
OO6mrast Tpy10EMKOCTh AUCIUATUINAHEI .. ..... Yac. 72 72
3a4. ef. 2 2




4. COAEP’ KAHUE JUCIUIIJIINHbI

4.1. PacnpenesieHue pa3iesioB JMCUUILIUHBI 0 BUAAM YUeOHBIX 3aHATHIA

- 17151 O4HOi (popMBI 00yUeHHS:

Buowl yueonwvix 3anamuii, 6K1rouan
camocmoamenvHyro paoony
Ne pa3- )
dend u Haumenosanue Tpyooem- 00yuaruuxca u mpyooemMKocmb;,
J— pazoena u Kocmb, (uac.)
mema OuUCyUnIUHbL (uac.) yueOHble 3aHAMUA | CAMOCMOAMEb
npakmuueckue Has paboma
3anamus odyuar-uuxcs
1 2 3 4 5
1. SI3bIK 1€JI0BOr0 00LIEeHHSs 72 36 36
1.1. OCHOBBLI [€JIOBOTO OOIIEHUS 30 16 16
HA MTHOCTPAHHOM SI3bIKE
1.2 [IpodeccrnonanpHO
OPUEHTHUPOBAaHHOE YTEHUE W 40 20 20
MIUCHEMO
UTOoro 72 36 36

4.2. Conep:xxaHue JTUCUMILIMHBI, CTPYKTYPHMPOBAHHOE 110 pa3iejiaM U TeMaM.

Y4eOHBIM IJIAHOM HE TIPEyCMOTPEHO.

4.3. JlabopaTopHbIie padoThI.
Y4eOHBIM IJTAHOM HE TIPETYCMOTPEHO.

4.4.1lpakTuyecKue 3aHATHA.

Buo
3aHaAmMuUA 6
» Homep | Osven uHmepaKmusvnoﬁ,
s pasoena Haumenosanue mem npaKmuueckux 3aHAmuil (wac.) axmugnoi,
ducuummnbt UHHOBAUUOHHOU
popmax,
(uac.)
1 CnocoObl TpeaCcTaBICHUsS M 3HAKOMCTBA. 4 i
O6meH uHdopmanmei.
2 O6mienue no tenedoHy B IETOBBIX HEIIX 6 aHaJU3 CUTYyaIuil —
4 gac.
3 JlenoBas BcTpeua, Ipe3eHTaIIHSI. 6 -
Oco0OeHHOCTH TepeBo/ia TPaMMATUYECKUX
1 CTPYKTYD: CTpaaTeNbHBIN 3aJor,
HenmnuHble  (Qopmbl  Tiarona. Paznmunbre
4 TPEHUHT — 4 4ac.
OTTEHKH MOJIQJIBHOCTH. Tumbr 8
BOTIPOCUTEILHBIX TIPEITIOKESHUH.
CrnoBoobpa3zoBaHue.
5 UreHue U mepeBoi HAy4HO- TEXHUUYECKOM 6 i
JUTEPATYPHI
6 Buib1 1€710BO# KOPPECTIOHISHIINH. 6 -
UTOrO 36 8

4.5. KoHTpo/ibHbIE MEPONIPUSATHSA: KYPCOBOIi MPOeKT (KypcoBasi pa60Ta), KOHTPOJIbHASA

pabora, PI'P, pedepar.
VY4eOHbIM MJIAHOM HE MPETYCMOTPEHO.




5. MATPUIIA COOTHECEHUS PA3IEJIOB YUEBHOM JUCIIUILIMHBI K ®OPMUPYEMBIM B HUX

KOMIIETEHIIUAM U OHEHKE PE3YJIBTATOB OCBOEHUSA JUCHUITJIMHBI

Komnemenuuu Komnemenuuu
Buo
Kon-60 X Ouenka
tep, wac |  yueonwvix
No, naumenoesanue uacoe Komn. . Pe3yIbmamos
OK-5 3anamuil
pazoenos OucyunaIuHsl
1 2 3 4 5 6 7
1. 3bIK AemoBOro OOIIEHUS 72 + 1 72 113, CP 3a4eT
6cez0 uacos 72 72 1 72




6. MNEPEYEHb YYEBHO-METOAWMYECKOI'O OBECIHEYEHUA JOJs
CAMOCTOSTEJBHOM PABOTHI OB YUAIOIIUXCS IO JUCIHUIIJIMHE
1) Konecuukosa, H.JI. JlenoBoe o6renne = BusinessCommunication: yuebHoe mocooue /
H.JI. Konecnukoga. - 5-e u3n., crep. - M.: @nunTa, 2012. - 152¢. [DnekTpoHHsbIi pecypc];
2) Criacu0yxoBa, A.H. JIenoBoil aHTTIMIACKHUIT S3bIK: I CAMOCTOSITEIILHON pabOThl CTYICHTOB:
yuebHoe ocooue / A.H. Cnacubyxosa, I.H. PantanoBa, K.B. BypkeeBa; Munuctepctso
oOpasoBanus u Hayku Poccuiickoit ®@enepannu, OenepanbHOE TOCYIapCTBEHHOE OI0IKETHOE
00pa3oBaTesIbHOE YUPEKICHHE BBICIIETO MPpodheccHoHanbHOro oopasoBanus «OpeHOyprekuii
rocyAapCcTBEHHBIN YHUBEpcUTeT». - OpenOypr: OI'Y, 2013. - 163 c. [DnexTponHbIi pecypc].

7. IIEPEYEHb OCHOBHON " JONOJHHUTEJBHOW JIMTEPATYPBHI,
HEOBXOJINMOMU U1 OCBOEHUA JUCHUIIJIMHBI

Konuuecme
o
Buo | sxzemnaapo | Obecneuen-
Haumenoeanue uzoanusn 3aHA- 66 HOCMb,
musn | oubnuomex | (3K3./ 4ein.)
e,
IIT.

Ne
n/n

1 2 3 4 5

OcHoBHasi auTeparypa

1. | Konecuukosa, H.JI. JlenoBoe oOmenue =
BusinessCommunication: yae6Hoe nocooue /

H.JI. Konecuukoga. - 5-¢ u3n., crep. - M.: ®nunTa,
2012. - 152c¢. [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=364145

I13,

CP OP 1

2. | Hlupoxosa I'.A. IIpakTuyeckasi rpaMMaTHKa
AHTJIMICKOTO S3bIKa/ y4eO. mocobue 1o neperoy/
I'.A.lllupokosa. — 2-¢ u3n., ucnp. — M.: ®naunra: Hayka,
2015. — 304c.

113 48 1

3. | lleenéra, C.A. J[lenoBoil aHrauiickuii: yueOHOE
nocooue / C.A. llleBenéra. - 2-e u3., nmepepad. u AOI. -
M.: IOnutu-[ana, 2015. - 382 c. [Onexrtponnsii | II3 OP 1
pecypc].

URL.: //biblioclub.ru/index.php?page=book&id=436816

JlonoJIHUTeIbHAS JTUTEPATypa

4. | CnacubyxoBa, A.H. JlenoBoii aHTTTUHACKUIN S3BIK: TS
CaMOCTOSITEIbHOU PabOTHI CTYJIEHTOB: yueOHOE Tmocooune
/ A.H. CnacubyxoBa, I.H. PantanoBa, K.B. Bypkeea;
MunuctepcTBO 0Opa3oBanus U Hayku Poccuiickoi
®enepaunn, OenepanibHOE rOCYIapCTBEHHOE
OroxeTHOE 00pa30BaTENBHOE YUPEKICHNUE BBICILIETO
npodeccrnoHaIbHOTO 00pa3oBanus «OpeHOYPrCKHii
rocyAapCTBEHHBIN yHUBEpcUTET». - OpenOypr: OI'Y,
2013. - 163 c. [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=270303

Cp OP 1

5. | IlpeoOpaxkenckas, A.A. JlenoBas rmepenucka Ha
anrmuiickom si3eike / A.A. [IpeoOpakeHckas. - 2-¢ u3.,
ucnp. - M.: Hanuonaneublii OTKpeITHIA YHUBepcurteT | 113 2P 1
«UHTYUT», 2016. - 72 c.: un. [DAeKTpOHHBINA pecypc].
URL.: //biblioclub.ru/index.php?page=book&id=429121



http://biblioclub.ru/index.php?page=book_red&id=364145
http://biblioclub.ru/index.php?page=book_red&id=436816
http://biblioclub.ru/index.php?page=book_red&id=270303
http://biblioclub.ru/index.php?page=book_red&id=429121

8. IHEPEYEHD PECYPCOB NH®OPMALIMOHHO -
TEJEKOMMYHUKAIIMOHHOU CETHU «MHTEPHET» HEOBXOJAUMBIX IJIA
OCBOEHUS JUCHUIIJINHBI

1.9nexTponHbId Katanor oubnuoreku bpl'yY
http://irbis.brstu.ru/CGl/irbis64r_15/cqiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21
DBN=BOOK&S21CNR=&721ID=.

2. DnexTponHas 6ubimoreka bpl'yY

http://ecat.brstu.ru/catalog .

3. DneKTpoHHO-OMONMHMOTEeYHAsI CUCTeMa « Y HUBEpCUTETCKasi Oubimoreka online»
http://biblioclub.ru .

4. DnekTpoHHO-OnOMoTeuHas cuctema «M3narenbctBo «Jlanb»

http://e.lanbook.com .

5. Madopmanmonnas cucrema "EqrHOe OKHO JOCTyma K 00pa3oBaTeIbHbIM pecypcam’
http://window.edu.ru .

6. Hayunas snekrponnas 6ubnuoreka eLIBRARY.RU

http://elibrary.ru .

7. Yausepcurerckas napopmanuonHas cucrema POCCUSA (YUC POCCHA)
https://uisrussia.msu.ru/ .

8. HanmmonanbHas snektpoHHas oubnroreka HOb
http://xn--90ax2c.xn--plai/how-to-search /.

9. METOJIMYECKHUE YKA3AHUS JJISI OBYYAIOLIUXCS MO OCBOEHMIO
TV CHUTIIAHBI

Ycunenue npodeccuoHaIbHO-AET0BONM HAMPaBICHHOCTH OOYYEHHUSIEIOBOMY HHOCTPAaHHOMY
SA3BIKY TpEAIojiaraeT Hauuuue Cc(QOpPMUPOBAHHBIX YMEHHA B pa3IMYHBIX BUAAX PEUEBOU
KOMMYHHKAIIIH, KOTOPbIE JAal0T BO3MOXKHOCTb:

— OBJAaACThb BCEMU BUIAAMHU UYTCHUA OpHFI/IHaHI)HOfI JIUTCPATYypPhbl, BKJIIOYasa O630pI)I,
TEXHUUYECKYIO JOKYMEHTAIINIO, HAYYHbIE CTaThbU U T.1.;

— 0OpPMIIATH U3BJICYCHHYIO M3 WHOCTPAHHBIX UCTOYHUKOB WH(POPMAIIMIO B BHJIE NIEPEBO/A,
aHHOTAalMU WK pedepara;

— I'OTOBUTB MPE3CHTANHN U JOKJIaJlbl HA MTHOCTPAHHOM A3BIKC Ha pa3JINYHbIC TCMBbI;

— BecTH Oeceny B 00macTu mpohecCHOHATBHBIX HHTEPECOB.

@oHeTHKA, JIGKCMKA W TPaMMATHKa aKTyaJIM3UPYIOTCS OJHOBPEMEHHO C BHJAMH DPEYEBOU
JESITENIbHOCTH Ha OCHOBE YYEOHBIX MaTEePHAIIOB.

,HJ'ISI TOT'0 YTOOBI JOCTUTHYTh YKa3aHHOI'O B HGJ’I@BOﬁ YCTaAaHOBKC YPOBHA BJIAACHUA S3BIKOM,
CJelyeT CUCTEMATHUECKU TOTOBUTHCS K 3aHSATHUSAM U BBITIOIHATH B TIOJTHOM 00BeMe BCE 3aaHMsl.

[Ipeanonaratorcst cieayromue BUAbI padOTHI:

1. 3akpenJjieHne TeOPeTHYECKOI0 MATEPHAJIA.

3akperyieHue TeOpeTUYecKoro MaTepuaia B BUJE BBIIIOJHEHUS KOHTPOJBbHO-TPEHUPOBOUHBIX
YIPOKHEHUHA  OCYILIECTBIISIETCS OOY4YaIOUIMMHUCSA CaMOCTOSATeNIbHO. KOHTpOJIb  BBINOJIHEHHUS
OCYILIECTBIISIETCS B BHUJE YCTHOIO OIpOca Ha IMpaKTUYECKUX 3aHATUsAX. KauecTBO ycBOeHHs
CaMOCTOATCIIBHO H3YUCHHOT'O TCOPCTHYCCKOro Marcpuajia I10 JUCHUINIMHC BBIHOCHUTCSA Ha
MIPOMEXYTOUHBIM KOHTPOJIb U TPOBEPSAETCS B XOJE BBINOJHEHUS IPOBEPOUYHBIX KOHTPOIBHBIX
3aﬂaHHﬁ, 3aIlJIaHUPOBAHHBIX B CCMECTPC.

2.IToaroroBka coodmennii (yCTHBIX BHICKA3LIBAHMIA) 110 32IaHHOI TeMesIBIISICTCS YU4COHBIM
3aIaHUCM, PA3BUBAIOIHUM JICKCUYCCKUEC HABBIKHM 1 HABBIKU T'OBOPCHUA 06yqafoumxc;1.

Coob1meHue (MOHOJIOTHYECKOE BHICKA3hIBAHHE )
He.]'lb: C(i)OpMI/IpOBaTB HaBbBIKU U YMCHUS BbBICKA3bIBATHCA 110 SaHaHHOﬁ CUTyalun, UCIOJIb3Yy
HE00XO0IMMbIE JIEKCUKO-TPAaMMaTHUECKHUE CTPYKTYPHI.


http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://irbis.brstu.ru/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21DBN=BOOK&S21CNR=&Z21ID
http://ecat.brstu.ru/catalog
http://biblioclub.ru/
http://e.lanbook.com/
http://window.edu.ru/
http://elibrary.ru/
https://uisrussia.msu.ru/
http://нэб.рф/how-to-search%20/

CtpykTypacoobwenuss 1OmKHA OBITh YeTKON U sCHOW. OCHOBHBIE W€ MOKHO MEPEUUCITUTH
BO BCTYIUICHUH, a B 3aKJIIOUYEHUH MOJBECTH UTOT U BBIACIUTH OCHOBHBIC MbICiHU. [Ipu moarotoske
COOOIIIEHHsI BO3MOKHO HCIOJIb30BaHUE MH(DOPMAIIMOHHBIX TE€XHOJOTHH, YTO MO3BOJUT MOBBICUTH
YPOBEHb BOCIIPUATHUS HHPOPMALIUU 00Y4aIOLTMHUCS.

Annomayus — neyib:cHOpMHUPOBATH YMEHUE BHIWIEHATh 3HAYUMYIO HHGOPMALIUIO U IlepeaTh
€e, TONB3YSCh OMPECICHHBIMH JICKCUKO-TPAMMATUYECKUMU CTPYKTypaMH, XapaKTePHBIMU IS
HAay4YHOU peyH.

Annomayus — camMoe KpaTKoe H3JI0KEHUE TJIABHOT'O COJEpKaHHs MEPBUYHOTO JIOKYMEHTA,
COCTaBJIEHHOE B pe3y/bTaTe KOMIPECCHM TEKCTa OpPUTMHAala U B HECKOJBKHUX CTPOUYKAX Jarolee
npeacTaBieHue o ero remMaTuke.O0beM aHHOTanuu coctaisieT 500 meyaTHbIX 3HAKOB M COAEPIKUT:
BBIXOJIHBIE JJaHHBIC; TEMY, OCHOBHBIC IOHSTHUS; KPAaTKOE COJEep)KaHUE, OTIUYUTEIbHBIE YEPThI
JOKYMEHTa, T.€. TO HOBOE, YTO HECET B ce0e MaTepHai i 0COOEHHOCTH €ro MOAauH; BHIBOIBL.

Aneopumm cocTaBlieHUs] aHHOTALIUU:

a) IPOYUTATh TEKCT;

0) pa3ienuTh Ha JIOTUYECKUE YaCTH;

B) oTBeTHTHh Ha Bompoc: O uém Tekct? CdopmynupoBaTh TeMmy. 3amucatb OoTBeT B 1 — 2
MIPEITIOKEHUSIX, UCTIONB3YSl KITHILIE.

r) OTBeTUTH Ha Borpoc: KakoBa 1enb u Ha3HaueHHE JaHHOTO Tekcra? Kak Bbl OlleHHBaeTe
cCollep’)KaHWE U BBIBOJbI HA HOBU3HY, Ba)XXHOCThb, JIOCTOMHCTBA W oOrpaHuyeHusi? B 2 -3
MIPETIOKEHUSAX.

UreHHne KaKk OCHOBHOE KOMMYHHKATHBHOE YMEHUe.

Hanbonee cymecTBEHHBIM KOMMYHUKAaTUBHBIM YMEHMEM TIpU HM3YYCHHH JEJIOBOTO
WHOCTPAHHOTO S3bIKA SBJSIETCS YTEHHWE M TIEPEeBOJ| CIELUaIbHOW JUTEpaTyphl, a Takke
pedepupoBaHre W aHHOTHPOBAHUE WHOSA3BIYHOTO TeKcTa.B mpomecce uTeHus W mepeBoa
CHEIHMAIbHON JTUTEepaTyphl, 00yJyaronecsmpruoOpeTaloT yMeHHs, He0OXOIUMBbIEe IJIi CMBICITIOBOM,
OecriepeBOTHON MepepadOoTKu MH(DOPMAIMK:YIaTCs BBIIETSATh B TEKCTE OCHOBHOE COJIEpiKaHUE,
HY)XHbIE eMy (aKThl U JeTanu, HAXOAUTh CBSI3U M MEPEXOJbl MEXIY OTIACIbHBIMU (pparMeHTaMu
TEKCTa Ha OCHOBE 3HAHUS 3aKOHOMEPHOCTEN €0 CTPYKTYPHO-CMBICIIOBONM OpraHU3aluu, UCKI0YaTh
M30BITOYHYIO HHPOPMAIUIO, TPYIIUPOBATh U OOBEAUHITH BbIICICHHBIC TIOJOKEHUS 110 MPUHITUITY
OOIIHOCTH, TPOMCXOTUT (OPMHPOBAHME HABBIKA SI3BIKOBOW NOTAIKH (C OMOpOH Ha KOHTEKCT,
CJI0BOOOpa30oBaHKe, MHTEPHAIIMOHAIBHBIE CJIOBA U JIP.) U HAaBbIKA MPOTHO3UPOBAHUS MOCTYMAIOIEH
nH(pOpMaLINH.

I'pamMmaTH4YecKHe KOHCTPYKIHMH B mpoiecce padoThbl HA/I TEKCTOM.

Pa3zBuTHe aBTOMaTH3MPOBAaHHBIX HABBHIKOB YTCHHS M aHAJIM3a JIFOOOTO TEKCTa OMHUpAETCS Ha
yMEHHE TpaHC(HOPMHUPOBATH CTPYKTYpPhl MHOCTPAHHOTO $3bIKA, YTO MO CYILECTBY IPEICTaBIISET
co0oil 0osee aKTUBHYIO MBICIUTENIbHYIO OIEpPalldi0, YeM IepeBOJl MPEMJIOKEHUS WU €ro
¢parmenta. CriocoOHOCTh MPOU3BECTH TPaHCPOPMALUMIO CBUIETEILCTBYET O Ooyiee TITyOOKOM U
JOCTAaTOYHO CBOOOHOM BJIaJICHUHM MHOCTPAHHBIM SI3BIKOM Ha YPOBHE UTEHHs M MOHMMaHUs. O4YeHb
BaXHO pa3BUBaTh B ce0€ CIIOCOOHOCTH BBIWICHSTHh HU3ydaeMble KOHCTPYKLUHU 1O (OPMAIbHBIM U
CEMAaHTUYECKUM TIpU3HAKaM, pAacllo3HaBaTh CMBICIOBBIE pa3jWYUsl B CXOAHBIX TIOBUAY
KOHCTPYKLUSX U, HA000POT, CMBICIIOBOE CXOJICTBO B CTPYKTYPHO Pa3IMYHBIX KOHCTPYKLIUSX.

3HaHWEe TOpsAAKA CJIOB B AHTJIMHCKOM TPEIJIOKEHUH YacTO SBISIETCS €IUHCTBEHHBIM
CPEIICTBOM TMPABWJIBHOTO MMOHUMAHUS MPEAJIOKEHUS. AHaIN3 MPEAJIOKCHUS JIydllle HAYUHATh C
BBIJICJICHUS] CKa3yeMOro, Tak Kak HalTW ero B IpPEeJIOKEHUH WHOTAA JIerde, B CUJIY TOTO, 4TO
MoJyIerKallee He BCEr/la 3aHMMAeT HAa4YaJbHYIO MO3UIHUI0 U MOXET OBITh BBIPAXEHO HE OJHHM
CJIOBOM, a IIeJION Tpymnmou ciioB. B mporecce mepeBoga MOXKHO HavaTh ¢ OYKBIBHOTO TIEPEBOJIA,
€CJIM MPEUIOKEHUE OKAKETCS CIIOKHBIM ISl IOHUMaHUs, a 3aTeM OTPEIaKTHPOBATh ATOT BapUaHT,
YTOOBI TOYHO IMEPEIaTh CMBICI MPEI0KEHUS.

CamocrositenbHas paboTa OOYHYAIOUIMXCS 10 H3YYEHHUIO JI€JIOBOTO WHOCTPAHHOTO S3bIKa
OXBAaThIBACT: PACIIUPEHUE CIIOBAPHOIO 3amaca, ysSACHEHUE JEeWCTBUS NIpaBUJ CI0BOOOpa3oBaHUS,
rpaMMaTHYeCKUX TPaBHJI, Pa3BUTHE HABBIKOB UYTCHMSJCIOBOW JOKYMEHTALMHM HAa WHOCTPAHHOM
s3pike. CryliaHue ayJInOTeKCTOB MO3BOJISIET COBEPUICHCTBOBATh HABBIKM YCTHOM peuu: MpaBUIBHO
MIPOM3HOCUTH U IOHUMATD Ha CIIyX COJIEPIKaHHE COOOIICHHS.



9.1. Meronnueckue ykazaHusi AJs1 00y4arOIIMXCS M0 BHINOJHEHHIO MPAKTHYECKUX padboT
Pa3znen 1. SI3bik aesioBoro oduenus (36 yacos).

IIpakTuyeckoe 3anaTHe Nel.Cioco0b! npeacTaBiaeHust M 3HaKOMcTBAa. O0OMeH uHopmanuen—
4 yac.

ﬂeHBIOBHaHCHI/IC 06y‘laIOI_I_lI/IMI/ICH AOCTAaTOYHBIM YPOBHCM KOMMyHHKaTHBHOﬁ KOMIICTCHIIUN JIs1

peICHNA COOUAJIBHO-KOMMYHUKATHBHBIX 3a/1a4 B HpO(i)CCCHOHaJIBHOf/II ACATCIIBHOCTH.

3anaHue:

1. 3ydeHue neKCUKU Mo TeMe: KOPIOopaTUBHASL KYJIbTYpa, J€JI0BOE O0IIEHNE, TUITUYHBIE

KOMMYHUKATHBHBIC CUTyallul, HPUHIHUIIBI ACJIOBOI'0 3TUKCTA.

2. O3HaKOMUTEIILHOE YTEHUE C LECJIBIO OMPCACIICHUSA JIOKHOCTU YTBCPIKACHUS. IlouckoBoe uTeHHUE C

LEJIBIO OMPCACIICHHUA HAJINYUS U OTCYTCTBUSA B TCKCTC 3anpaLu1/IBaeM0171 I/IH(I)OpMaI_II/II/I.

3. YcrHBI ompoc (KOHTPOJb MOHOJIOTHYECKONW M JTHAIOTUYECKOW peur). AHaiM3 JIEJIOBBIX
CUTYaLHM.

[TopsiaoK BBINOJHEHHUS :

1.a. BbINOJIHUTEIEKCUYECKUEYTPAKHEHUS.

Have a look at the inset below. Can you give your own definitions of the words?

Communication - the activity or process of expressing ideas and feelings or of giving people

information; methods of sending information.

Communicator- a person who is able to describe their ideas and feelings to others.

Business communication - is any communication used to build partnerships, intellectual resources,

to promote an idea, a product, service, or an organization — with the objective of creating value for

your business (Source: Oxford Business English Dictionary for Learners of English, 2008).

b. Explain why you use or don’t use the following adjectives when describing effective

communication. Make sentences to illustrate your answer.

Practical; concise; thoughtful; clear; incorrect; factual; useful; feasible; reasonable; concrete;

specific; convincing; inaccurate; respectful; ethical; compelling; precise; active; aggressive;

efficient; demanding; appropriate; successful; informative; constructive; flexible.

2. HpO‘II/ITaTB TCKCT U BBIIIOJIHUTH 3aJaHUA.

1.Read the text below and headline it.

No matter how good you are at accounting, finance, economics, or whatever professional specialty

you pursue, most employers expect you to be competent at a wide range of communication tasks.

You are to come prepared with basic communication skills. Those are the very skills that will help

you advance in your career. Good communication skills are absolutely vital in any successful

workplace. If you want to be more successful, the better you are able to communicate, the more you

are to achieve. Any successful communication is effective. And vice versa.

2. Effective business communication

To be effective, business messages are practical. They provide the information that receivers need.

Effective messages either leave out personal impressions or support such opinion with objective

facts. Effective business communication is also concise. It clarifies and condenses information in a

way that helps the receiver see and understand the most important issues. Effective messages are

clear about expectations. They state precise responsibilities to eliminate confusion over who needs

to do what next. Finally, effective messages are persuasive, when necessary, convincing others to

accept your ideas or recommendations.

3.The communication process consists of six phases:

1. The sender has an idea.

2. The sender encodes the idea, putting it into a message.

3. The sender transmits the message.

4. The receiver gets the message.
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5. The receiver decodes the message.

6. Thereceiversendsfeedback.

3. Humanorn mo oOpas3lamM: KOMMYHHKAaTHBHasi CHUTyalus. Bamn 1emoBoil mapTHEp mNbITaeTCs
Ha3HauuTh Bam Bctpeuy. OgHako 310 Bpemsi BaM He MOAXOAUT, MOTOMY YTO OHO YXE 3aHSTO
Opyrumu nenamu. BexnuBo u oOcTosiTenbHO 00BsicHHTE BamemMy mapTHepy NpHUMHY OTKasa.
[Ipennoxute npyroe Bpems (paboTta B mapax).

dopma OTYETHOCTH: paccka3aTb O ceOe Kak O IpeICTaBUTENIe KOMIIAHUHU, COCTABUTH TUAJIOr I10
IIPEUIOKEHHOM cuTyauuu «BceTpeda B a3ponopry».

3ajiaHud Ui CaMOCTOSTeNIbHON paboThI:

1. HAliTH TEKCT O KOMMNaHHUHU, pabOTAIOIIEH B JECHOM MPOMBIIIICHHOCTH, U TUCbMEHHO TMEPEBECTH
ero (o6beM 800-900 3HaKOB).

KoHTpoJibHbBIE BOIPOCHI /1JIsl CAMOIIPOBEPKU -

1.Yto mpensarcTByeT 3 (HEKTUBHON KOMMYHUKAIIHH ?

2.KakoBo npoucxoxaeHue 0aprepon?

3.Kak npeomoneBats 3T 6apbephl?

OcHoBHasg JuTeparypa:

1) Konecunukosa, H.JI. JlenoBoe o6mienne = BusinessCommunication: yueOHoe mocooue /

H.JI. Konmecnukoga. - 5-¢ u3z., crep. - M.: @nunTa, 2012. - 152c.

2) Illupoxosa I'.A. [IpakTudeckasi rpaMMaTHKa aHTIUICKOTO s13bIKa/ y4e0.mocodue mo nepeBoy/
I'.A.lllupokosa. — 2-¢ u3a., ucnp. — M.: ®nunaTa: Hayka, 2015. — 304c¢.

[lleenéra, C.A. [lenoBoit anrnwmiickuii: yaeoHnoe mocodue / C.A. llleBenéra. - 2-e uz., nepepad. u
mor. - M.: FOuuTn-Jlana, 2015. - 382c.

JlononaHUTeNbHAs JIUTepaTypa:

1) Ipeobpaxenckas, A.A. [lenoBas mepenucka Ha aHrimiickoM si3bike / A.A. TIpeoOpakeHcKkas. -
2-e u3n., uctp. - M.: Harmonanenelit OTkpbiThiil Y HUBepcuter « MIHTYUT», 2016. - 72c¢.

2) CnacubyxoBa, A.H. JlenoBoii aHTIMUCKHUI SI3BIK: Ui CAMOCTOSTEIBHOW pabOThl CTYACHTOB:
yuebHoe mnocobue / A.H.CnacuOyxosa, W.H.PanranoBa, K.B. BypkeeBa; MuHucrepctBo
oOpa3oBanusi U Hayku Poccuiickoit ®enepauuu, denepanbHOe TOCYAAPCTBEHHOE OIOIKETHOE
00pa30BaTeNIbHOE YUPEXKICHHE BBICIIErO MpodeccnoHaabHOro obpasoBaHus «OpeHOyprekuii
rocy/lapCTBEHHbIN YHUBEpcUTET». - Opendypr: OI'Y, 2013. - 163 c.

IIpakTuyeckoe 3anaTue Ne2.Q0uienune no TejiedoHy B 1eJ10BBIX Leasx — 6 yac.

ﬂeHBIOBHaHCHI/IC O6y‘{aIOI_I_II/IMI/ICSI AOCTAaTOYHBIM YPOBHCM KOMMyHHKaTHBHOﬁ KOMIICTCHIIUN JIs1

peICHNA COUUAJIBHO-KOMMYHUKATHBHBIX 3a/1a4 B HpO(i)GCCHOHaHBHOf/'I ACATCIIBHOCTH.

3agaHI/Ie: 1. I/I3yquHe JICKCHUKH I10 TCME: IPUBETCTBUC, HA3HAUYCHUC BCTPECUH, 3aIIPpOC I/IH(I)OpMaL[I/II/I,

po06JIeMbl B3aMMOIIOHUMAaHUS, KOMIIaHUsI, CTPYKTypa KOMIIaHUH, YCTPOMCTBO Ha paboTy.

2. HpOCJ'Iy'I_I_IaTL TEKCT U BBITIOJIHUTH TCCTOBOC 3a1aHUC.

3. IIpounTath U MEPEBECTH TEKCT IO TEME.

HODHI{OK BoeltosHEHUA. 1. O3HAKOMUTH € JIEKCHKOW 10 TEMEC, HaAa OCHOBC HEOOIBIINX AUajaoros,

TekcToB.  [Ipoumtars  guanorm  (paboTa B mapax). AHAJAM3  CHTyalUii:lesb:

HaYYUTBCOCTABIIATHPC3HOMC, BaSIBJICHI/IeHapaﬁ OoTYy, HaxXoaUuThb OIITUMAJIBHBIC pelICHuA B

COOTBETCTBUH C CUTYallUCH, COCTABJIATH JACIOBBIC MUChMa (3ampoc nHpopMaIun).

1. ocnoBubienyakThipestome (CV/resume) — personaldetails, education, personalprofile (outstanding

qualities, a brief summary of your work experience and abilities), training, key skills, career history.

2.Never use the words 'biography' or 'auto-biography' when describing your career. The right words

are CURRICULUM VITAE or RESUME or DATA SHEET (in American variant). CV may be of

two types: chronological and functional. Chronological CV is more formal. You can start it from

the very beginning of your career or from the present position backwards. Chronological CV

consists of 4 parts: personal data, education, professional experience,references.

Functional CV gives specific categories of your experience.

PLAN

a) Name, address, phone/fax/e-mail;b) Particular position, company (job objective);c) Experience

(achievements, skills); d) Education and additional courses, specific company training programs,
11




language courses;e) Personal data

2. Write out your own CV in English. Use this language:

I was born in........... : I went to school in ......... ; After leaving school | went to ......... and
studied at......... ;Ididacoursein ......... ; Then......... ; My first post/task was in ......... ;

When describing activities undertaken the following verbs are useful: | was responsible for
initiating/planning/negotiating/achieving/implementing/reviewing;

When stressing abilities, the following words and expressions are useful :

creative proficient comprehensive/first-hand knowledge of......
accurate well-organized (have) a proven track record in...... ;
efficient perfectionist well versed in ...... ;

energetic motivated perform well under pressure

systematic methodical willing to take the initiative

At the moment ...... ; My work involves...... :TthinkTam ......

Say what human resources development you would recommend for these staff problems: a female
accountant has complained that her salary is lower than two other male employees who do the same
work. She was promoted to the job five years ago, is very well qualified, and has been with the
company longer than one of the two men.

Ipumep: Curriculum Vitae

Personal details NAME Pierre Charreau
D.0.B. 1.8.65
ADDRESS 55 Rue des Moines, Strasbourg, 67000, France
Education 1984 — 7. EcoleSuperieure de Commerce De Reims (one of the leading

business schools in Paris) 1988. EDP International: Work experience in
market research. Conducted field surveys in Netherlands and France.

Work experience 1989 — 1991. Demont S.A. Financial Controller responsible for:
- organising bank credits for civil engineering work

- visiting Latin American and Asian subsidiaries

- designing data processing, accounting, cost control and reporting
systems.

- hiring and training local staff for subsidiaries.

1991 — present. Phoenix Properties. Investment Officer
responsible for:

- checking feasibility studies and predicting returns on
investments

- solving legal problems related to investments

- negotiating contracts with property developers

- setting up joint ventures with foreign partners

Skills Good knowledge of Microsoft and Excel
Languages Spanish (fluent)
References Available on request

3. [Ipocmymiate quaiory, BEIIOJIHUTH TECTOBOE 3a/IaHUE.

4. [IpounTath TEKCThI (MHANBUAYATbHBIC 3aJJaHUSI) U COCTABUTh AaHHOTALIHIO.

®opma otuetHocTH: 1. [loATrOTOBUTH COOOIIEHME: CTPYKTypa KOMMAHUHM (MaTrepual C CailToB
Hurtepuera);

3aiaHus JUIS CaMOCTOSTENIbHOW Pa0OThI:COCTABUTH JIEJIOBOE MMUCHMO (3ampoc HHPOPMAIUH).

OcHoBHas JIUTEpATypAa:

1) Konecuukoga, H.JI. JlenoBoe obmienne = BusinessCommunication: yue6Hoe mocobwue /

H.JI. Konecunukoga. - 5-e u3z., crep. - M.: ®nunTa, 2012. - 152c.

2) llleBenéna, C.A. JlenoBoii anrmuiickuii: yueonoe mocoodue / C.A. IlleBenéra. - 2-¢ usn., nepepad.
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u jom. - M.: FOuutu-/lana, 2015. - 382¢.

JlononHuTenbHas auTeparypa:

1) IpeoGpaxenckas, A.A. [lenoBas mepenucka Ha aHriauiickoM sizbike / A.A. TIpeoOpakeHckas. -
2-e m31., uctp. - M.: Hartmonanensnii OTkpeiTeiil Y HuBepeuter « MHTYUT», 2016. - 72c¢.

2) CnacubyxoBa, A.H. JlenoBoi aHTIMICKHIA SI3BIK: ISl CAMOCTOSITEIBHON pabOThI CTYJICHTOB:
yuebnoe mocobue / A.H.Cnacubyxoma, W.H.Panrtanoa, K.B. BbypkeeBa; MunucrepctBo
obpazoBanusi u Hayku Poccuiickoii ®enepaunu, denepanbHoe TOCYIapCTBEHHOE OIOIKETHOE
00pa3oBaTelIbHOE YUYPEKIICHHE BBICIIEr0 MpodecCHOHATBLHOTO o0pa3oBanus «OpeHOyprcKkuii
roCyJIapCTBeHHbIN yHUBepcuTeT». - OpenOypr: OI'Y, 2013. - 163 c.

IpakTnyeckoe 3ansitue Ne3. /le1ioBasi BcTpeua, npe3eHranusi — 6 yac.
! !eJ'IBZOBJ'IaI[eHI/IC 06y‘la}OH_[I/IMI/IC${ AO0CTAaTOYHBIM YPOBHEM KOMMYHHKaTHBHOﬁ KOMIICTCHIIUU JIs1
peicHrd CONUAJIbHO-KOMMYHUKATHUBHLBIX 3a/1a4 B HpO(I)eCCHOHaHLHOﬁ JCATCIIBHOCTHU.
3ananue: 1.BBenenune nexcuku: kiuie (Hadajao BCTPEUH, 00CYKIeHHUEe, KOHEIl BCTPEUH);
2. Yrenne u nepeBOJ AUAJIOTOB IO TEMC, COCTABJICHUC COOCTBEHHBIX JAUaJI0roB, C UCIIOJIB30BaAHUECM
HEeO00XOINMOI JIEKCHUKH.
TopsIAOKBLITOTHEHUS .
1.BBenenuenekcuku
Haznauenue BCTpCYH, UBMCHCHUC NAaThl:

- I’d like to make an appointment with ...

- Would the 28" of September suit you ...(be convenient, be OK)

- Could we meet on Friday the 28"?

- How about Friday the 28"?

- | have to change/postpone our appointment.

- I can’t make it on Monday.

- Could we arrange another day?

- DI’m afraid I have to cancel the meeting/
[Tonesnsie ppassbi:

Opening the meeting

-l declare the meeting opening

- Ladies and gentlemen, may I please open the meeting?

- I’d like to welcome you all to our sales meeting.

- Thank you for coming to today’smeeting.

- Let’s get down to business.

- Right, shall we get started/begin?

The minutes (mpoToxo.)

-Has everybody seen the minutes of the last meeting?
- Can we take the minutes for read?
- Who'’s taking the minutes?
- As the minutes of the last meeting have been approved, we can start with the first item on the
agenda.
The agenda- (moBectkaHs).
- We circulated the agenda in advance.
- Has everybody received a copy of the agenda?
- Does anybody want to add an item?
2.Hp0‘-II/ITaTI: U TCPCBCCTU AUAJIOIU, COCTABUTH CO6CTB€HHLI€ araJloru C HUCIIOJIb30BAHHEM
BBEIECHHOU JIEKCUKHU.
@DopMa OTYETHOCTU: BBIIIOJIHUTH IIEPEBOJ IIPEMIOKEHUHN C PYCCKOTO HA aHIVIMUCKUN.
3agaHus U1 CaMOCTOSTEIbHON PaOOTHI:
1. Haiitu nenoBwle mucema (3-4) B MHTepHeTe, mepeBecTH M OOBSICHUTH HCIOJIb30BAHUE
BCTPEYAIOIINXCA B HUX I'PAMMATUYECKUX CTPYKTYP.

OcHOBHas JIUTEPATypa:
1) Konecuukosa, H.JI. JlenoBoe o6mienne = BusinessCommunication: yueOHoe nmocooue /
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H.JI. Konecnukoga. - 5-¢ u3z., crep. - M.: ®nunTa, 2012. - 152c.
2) llerenéna, C.A. [lenoBoii anriuiickuii: yaeoHoe nocodbue / C.A. IlleBenésa. - 2-¢ uzn., nepepad.
u gom. - M.: FOuutu-/lana, 2015. - 382c¢.

JloOTHUTENLHAS JIUTEPATYpa:

1) IpeoOpaxenckas, A.A. [lenoBas mepenucka Ha aHTIUiCKOM si3bike / A.A. [IpeoOpakeHcKas. -
2-e u3 ., uctp. - M.: Hartmonaneusiit OTkpbITeid Y HUBepcuTeT «MHTYUTY, 2016. - 72c.

2) CnacubyxoBa, A.H. JlenoBoil aHTIMICKHMN SI3BIK: ISl CAMOCTOSTEIILHOW pabOThI CTY/ACHTOB:
yuebnoe mocobue / A.H.Cnacubyxoma, W.H.Panrtanoa, K.B. BbypkeeBa; MunuctepcTBo
obOpazoBanusi u Hayku Poccuiickoii @enepaunu, denepanbHoe TOCYIapCTBEHHOE OIOIKETHOE
o0pa3oBaTellbHOE YUPEXKJICHHE BBICIIET0 MpodecCHoHaIbHOTO oOpa3zoBanus «OpeHOyprekuit
rOCyJIapCTBeHHbIN yHUBepcuTeT». - OpenOypr: OI'Y, 2013. - 163 c.

IIpakTuyeckoe 3anaTue Ned.Oco0eHHOCTHM mMepeBOAa TIPAMMATHYECKMX  CTPYKTYp:
CTpanaTeanuﬁ 3aJ10r, HEJIMYHbIEC (l)OpMI)I riaaroja. Pa3JudHbIe OTTEHKH MOJAJBbHOCTH.
Tunsl BonpocuTeaIbHBIX npenioxennii. CioBoodpa3oBanue. (8 1ac.).

“eJ’IB:oBJ’IaHeHI/Ie 06y‘laIOH_[I/IMI/ICH A0CTAaTOYHBIM YPOBHCM KOMMYHHKaTHBHOfI KOMIICTCHLIUU OJIs1
peicHrd CONUAJIbHO-KOMMYHUKATHUBHLBIX 3a/1a4 B HpO(i)CCCHOHaHbHOfI ACATCIIbHOCTH.

3aZ!aHI/IeZ 1.HOBTOpCHI/Ie I'paMMaTHYCCKOT O MaTepI/IaJ'IaZCTpa,HaTeJ'ILHHﬁ 3aJ10I', HCJIMYHBIC (bOpMBI
riarona.  Pa3nMyHele  OTTEHKM  MOJAQIBHOCTH.  THIBIBONPOCUTENBHBIX  HMPEIJIOKEHUM.
CrnoBooOpasoBaHHe.

2. 3akperuieHue JEKCUKH M0 TeMe (JUKTaHT).

HODHI[OKBBIHOJ'IH@HI/I}I: 1. HpocnymaTL CJIOBA M CJIOBOCOYCTAHUS U 3allUCATh UX IICPCBOI.

1.Find the Russian equivalents for the following words and phrases.

For your information; prompt; to send for consideration; to attach publications; Catalogue; of
Machines; to be of interest to somebody; HR department; leaflet; to cable somebody; sales
manager; employee; your fax dated the 20th August; to dispatch information; to hear from
somebody; price-list; to the address of somebody; the April issue of the journal; to apply;
participant; brochure (booklet); copies; inquiry; stand; to be grateful; folder.

Omeemol:

Z[J'ISI Bamero CBCACHUA, 6I>ICTpBII71; HaIllpaBUTh Ha PaCCMOTPCHUC, IIpUIaraTb pEKIaMHBIC
MaTepuasbl (TMyOJMKAIMK); KaTajJor CTAaHKOB (MAaIllWH); NPEACTaBISATh MHTEpPEC M KOro-indo;
OTAC KaIpOB; peKJIaMHBIfI IMPOCIICKT, OTIIPAaBHUTH yTO-IIN00 TenerpaMMoﬁ; MCHCIKCp OTACIIa
MpoJax; coTpyaHuk; Bam ¢akc ot 20 aBrycra; oTmpaBiiTh WH(OPMALNIO; TOIY4aTh HU3BECTHS
(muceMa) OT Koro-nubo; NpeicKypaHT; Ha 4el-Inbo aJpec; anpeabCKuii HOMEp KypHasa; 0AaBaTh
3asBJICHUE; YYaCTHUK; OPONIIOpa; SK3EMIUISIPHI; 3alIpOC; CTEH/; ObITh MPU3HATEIBHBIM; PEKIaMHBINA
IIPOCIEKT.

TpeHI/IHF: HeJIb — 3aKPCIIUTh TPaMMAaTUYCCKUEC HAaBBIKKU JCJIOBOI0 IMTMCbMa:

In the near future your request will be for
wardedforconsideration.

B onusicaiimee epemsa Bama mpocnba Oymer
nepcaaHa Ha paCCMOTPCHHUC.

OOpatuTe BHUMAaHUE, YTO B aHTJIUICKOM SI3bIKE
B OTJIMYHME OT PYCCKOTO HHUKOTJAa B BBIPAKECHHU
«B Ommxaiimem Oynymem» HE HCHOIb3YETCs
NPEBOCXO/HAS WM CpPaBHUTENbHAs CTETEHb
IIpujaraTesbHoro!

We should be grateful if you would email us a
PDF copy. umu We shall be grateful if you will
email us a PDF copy.

Mpb1 Obutn OBl TIPW3HATEIBHBI, €CIU Obl Bbl
MIPUCIIAIA HAaM IO 3JIEKTPOHHOM MOYTE KOIUIO B
dhopmate PDF.

We shall be obliged if you willsend us your
catalogue. mnmu We should be obliged if you
would send us your catalogue.

B npupaaTouHBIX MNPEANIOKEHUSX BpPEMEHH U
yCJIOBUS B aHIVIMHCKOM si3bIKe Oymyliee BpeMms
He ynorpebssercs. B mpuBeneHHBIX cieBa

npuMepax HPEICTABICHO YCJIOBHOE
NPUIATOYHOE MpeIokeHne, a riaronsl Will,
would He sBIAOTCA  BCIOMOTrAaTEbHBIMU

rJIarojlaMu, KOTOpbIE YKa3blBalOT Ha Oyayiuee
BpeMms. B nmaHHOM cilyyae MBI MMEeM JeNo ¢
MOJAJIBHBIMU _ IJIaroJlaMu, KOTOPbIE  UMEIOT

14




Msbl Obutd OBl TPU3HATENBHBI, €CIH OBl BBI
MPUCIIAIA HaM Balll KaTaJIor.

3HaueHue '“KenaTh, XOTeTh'. B ocHOBHOM
MPEIIOKCHUN TaKXKe HCITOJIb30BaHbI
MoganbHele Timaronsl — Shall, should, wux
3HAYCHHUE "HEOOXOIMMOCTh COBEPIICHHS
JeucTBui".

accordingly — respectively

We have received your instructions and cut the
price accordingly.

Mb1 nostyunnu Bamm UHCTPpYKIIMHU U COKPATHIIH
LHCHY CoOmeéemcmeenHo.

The prices for Models A and B are $10 and $12
respectively.

Lensr Ha momemn A u B cocrabmsror 10 u 12

OG6paruTe BHUMaHKE, YTO B AHTJIMHACKOM SI3BIKE
Hapeuyre «COOTBETCTBEHHO» HMEET HECKOJIBKO
COOTBETCTBHI C pa3INYHBIMH KOHHOTAITUSMH.
«Accordingly» HCmONB3yIOT, KOrjJa HMMEIOT
BBHJIY «COOTBETCTBEHHO OOCTOSITEIBCTBAMY, a
«respectively» mpuMeHsIOT, KOTja COOTHOCST
IBa psja, Tak Kak B IPUMEPE, NPUBEICHHOM
clieBa

JOJIIAPOB COOMmeemcCcnmeeHHo.

3.BbINOHEHNE TPEHUPOBOYHBIX YIIPAXKHEHNUN 110 TPAMMATHKE.

Dopma OTYETHOCTH: BBIIIOJHUTH NEPEBO MPEAJIOKEHNUN C PyCCKOTO HAa aHTJIMHCKUM.

3ajiaHud JJI caMOCTOSITeNIbHOW paboThl: HaiiTH AenoBble uchMa (3-4) B UHTepHeTe, nepeBect u
OOBSICHUTB MCIIOJIb30BaHUE TPAMMATHYECKUX CTPYKTYD.

OcHoBHas JIUTEpPATYpaA:

1) Konecuukosa, H.JI. JlenoBoe o6renne = BusinessCommunication: yuebHoe mocooue /

H.JI. Konecunukosa. - 5-e u3z., crep. - M.: ®aunTa, 2012. - 152c¢.

2) llesenéna, C.A. JlenoBoii anriuiickuii: yaeonoe mocobue / C.A. IlleBenésa. - 2-¢ usn., nepepad.
u jgoi. - M.: FOuutu-J/lana, 2015. - 382c.

JlononHuTenbHas IUTepaTypa:

1) IIpeobOpaxenckas, A.A. JlenoBas mepenucka Ha aHrmiickoM s3bike / A.A. TIpeobGpaxkeHcKas. -
2-e u3n., uctp. - M.: Hartmonanensiii OTkpeiTeiil Y HuBepcuter « MHTYUT», 2016. - 72c¢.

2) CmacubyxoBa, A.H. JlenoBoii aHTIMICKHMI S3BIK: UISI CAMOCTOSATECIILHOW pabOTHI CTYIEHTOB:
yuebnoe mocobue / A.H.Cnacubyxosa, W.H.Panranosa, K.B.BypkeeBa; Munuctepctso
oOpazoBanusi U Hayku Poccuiickoit denepanun, denepaibHOE TOCYAapCTBEHHOE OFOIHKETHOE
00pa30BaTeIbHOE YYPEKICHHE BBICHIETO TNpodeccHoHaIbHOro obpa3oBanusi «OpeHOypreKuii
rocyAapCcTBEHHBIN YHUBEpcUTET». - OpenOypr: OI'Y, 2013. - 163 c.

Ipaxkruyeckoe 3ansitue Ne5.UTeHue U epeBo] HAYYHO- TEXHHYECKO# JuTepaTypsl. (6 yac.).
[lenb:hopMupoBaTh yMEHUSOOYJAIOMIUXCS IO MEPEBOAY HAYYHO-TEXHHUYECKOW JUTEpaTyphl,
COCTaBIICHUIO aHHOTAIUH, pedepupoBaHHUe.

3apanue: 1. IlepeBecT Hay4HO-TEXHMYECKHE TEKCTHI IO CBOEMY HAIPaBJICHUIO:
aHHOTAIlMU, Y4€OHBIE TEKCTHI.

HOD?II[OK BBLIIIOJIHEHHS: 1. HCpCBCCTI/I MNPEAJIOKCHHBIC TCKCTBI M BBIIIOJHUTH 3adaHHA II0CJIC
TEKCTOB: TEKCThI Pa3HOU CTPYKTYPHI.

d)opMa oT4YeTHOCTH: 1. HO[[FOTOBI/ITI) AHHOTAlUHWIO 10 OJHOMY M3 MEPCBCACHHBIX TCKCTOB.

3a/laHus JUIs CaMOCTOSITENIbHON pabOThI:

1. HATH TEKCT-UHCTPYKIIUIO K MOOMIIBHOMY WJIM MHOMY YCTPOMCTBY M MIEPEBECTH.

CTaThH,

OcHoBHag nuTEpaTypa:

1) Konecuukona, H.JI. JlenoBoe obmienne = BusinessCommunication: yae6Hoe mocobwue /

H.JI. Konecnuxoga. - 5-e u3z., crep. - M.: ®nunTa, 2012. - 152c.

2) llleBenéna, C.A. JlenoBoii anrmuiickuii: yueonoe mocoodue / C.A. Illesenéra. - 2-¢ usn., nepepad.
u gor. - M.: FOuutu-/lana, 2015. - 382¢.

JloMoTHUTENLHAS JIUTEPATYPA:

1) IpeoGpaxenckas, A.A. [lenoBas mepenucka Ha aHrIuickoM sizbike / A.A. TIpeoOpakeHckas. -

2-e u31., uctp. - M.: Hartmonanensnii OTkpeITeiil Y HUBepeuter « MHTYUT», 2016. - 72c¢.

2) CnacubyxoBa, A.H. JlenoBoii aHTIMICKHUNA SI3BIK: JUISI CAMOCTOSTEIIHOW pPabOTHI CTYICHTOB:
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yuebHoe mocobue / A.H.Cnacubyxosa, UW.H.PantanoBa, K.B. bypkeeBa; MunucrepctBo
obpa3oBanusi u Hayku Poccuiickoit @enepanuu, denepalibHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeIbHOE YUYPEKJICHHE BBICIIET0 MpodecCuoHaIbHOTO oOpa3zoBanus «OpeHOyprekuit
roCyJapCTBeHHbIN yHUBepcuTeT». - OpenOypr: OI'Y, 2013. - 163 c.

IpakTuueckoe 3ansTue Ne6.Buapl 1es10Boii koppecnionaenuuu. (6 gac.).

[lenb:0BNazeHHEe OO0YYAIONIMMHUCS JOCTATOYHBIM YPOBHEM KOMMYHHUKATHMBHOW KOMIIETEHIUM JJIst
peuicHrd CONUAJIbHO-KOMMYHUKATHUBHLBIX 3a/1a4 B HpO(I)CCCHOHaHBHOfI ACATCIIbHOCTH.

3aganue: 1. O3HAKOMUTH C TUIIAMU JEJIOBBIX MHCEM, UX CTPYKTYPOH, ppazaMu-KIIHIIIC.

IlopsAOKBEITOIHEHH .
1. Tumel W CTPyKTypa JMAENOBOTO THCHMA (3ampoc WHQPOPMAIUK, COMPOBOAUTENHHOE,
0J1aroIapHOCTH U T.1.).
1. Jdata
2. Anpec.
3. CrnenpanbHbIE IOMETKH.
4. ITpuBetcTBUE.
5. 3aroJioBoK.
6. KoH1ioBka.

[Ipumepst
Dear Sir Dear Mr Jackson
Dear Sirs . Dear Mrs Tang .
Dear Madam Yoursfaithfully Dear Jane Yourssincerely
Dear Sir or Madam Dear Tom

7. IMst OTITpaBUTENS U IOJIAKHOCTh

8. OOpa3zen 1e/10BOro NUCHbMA HA AHTJINHCKOM SI3bIKE
25 October 2015

Mr James Klinton

General Manager

JMK Co Ltd

34 Wood Lane

London

Great Britain WC2 5TP

Dear James
2015 BUSINESS CONFERENCE, 10/11 DECEMBER 2015
| have pleasure in inviting you to attend our special conference to be held at Sheraton Hotel,
London on Thursday/Friday 10/11 December 2015.This intensive, practical conference for
businessmen aims to:

e increaseyourbusinessproductivity

« enablenetworkingwithbusinesspartners
The seminar is power-packed with a distinguished panel of professional speakers who will give
expert advice on many useful topics. If you would like to join us please complete the enclosed
registration form and return it to me before 30 August with your fee of $50 per person.
| look forward to seeing you again at this exciting conference.
Yours sincerely
John Smith
Conference Secretary

9. O6pasen opopMiIeHNsI KOHBEPTA.
[Tpumep:
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a. Onpenenure TUN NMcbMa (IIpeaaaraeTcst KOMIUIEKT u3 10 nucem)
b. 3amoxHuTE MpOIYCKM ClIOBaMH, MOAXOMSAIIMMHU IO CMBICIY, IPH HEOOXOAMMOCTH W3MEHUTE

rpaMMaTU4ecKyro Gpopmy ciosa.

to send; for your Clients’ consideration; for your information; to acknowledge receipt; to receive; to

be of interest to (2); to forward.

1. We of your letter dated October 23.
2. | hope the catalogue you.
3. Your new price-list us.

4.1 our new catalog as soon as | get your reply.

5. Their letter our immediate attention.

6. we attach our publications relating to our new model of copier.

7. Thank you for the information

OTBeTHI:

our Clients.

1. We acknowledge receipt of your letter dated October 23.

. I hope the catalogue will be of interest to you.
. Your new price-list will be of interest to us.

. Their letter is receiving our immediate attention.
. For your information we attach our publications relating to our new model of copier.

2
3
4. Twill forward our new catalog for your Clients’ consideration as soon as I get your reply.
5
6
7

. Thank you for the information sent to our Clients.

€.CooTHECUTE YaCTUCTPYKTYPBLICIOBOTONMChMA, B COOTBETCTBHH C MPABHIIOM

PYCCKHH SI3BIK

AHTJIMUCKUN SI3BIK

1. Jlanubie 00 OTIpaBUTENE, YACTO HAa3bIBAEMBbIE
«IalIKOM  mHMcbMa»: uUMs  oTHpaButens (B
JUYHOM JIeJIOBOM TMHCHbME) WU Ha3BaHHE
(bupMBI, MOYTOBBIA agpec, HOMEepa TelaedOHOB,
dakca, aipec 2IEeKTPOHHOI nouThl B MIHTEpHETE.

a. September 15, 2015

2. JlaTta nmucpMa

b. -

3. BuytpeHHuii anapec (Ha3BaHHWE M TIOYTOBBIN
aZipec MmojayvyaTeisi MIchMa).

c. Yours faithfully

4. BerynurenbHOoeo0OpalieHue.

d. Cantley Road London SW4 Standard Office
Furniture Ltd.

5. 3arojioBok
HEOOXOUMOCTB).

nUchbMa (ecm eCTh

e. J.Smith Sales Department

6. TekcTuceMa.

f. Smith & Lewis Pty., Private Bag X324
Johannesburg 2000 South Africa

7. 3axnounTenbHasiGopMyIaBeKINBOCTH.

g. We are sending you our new catalogue. We
hope it will be of interest to you.

8. IloanuchcocTaBUTEISIINCHMA.

h. Enclosure

9. Ilpuiio>keHuE K MUCHMY.

i. Dear Sirs
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Oteerni: 1.f;2.a2;3.d4.i;5.b;6.9;7.¢;8.e;9. h.
®opmaoryernocTu: 1. Hammcate genoBoe muckMo (Ha BIOOP), COCTABUTh PE3OME.

KOHTPOJILHBICBOIIPOCHI
1. Whyisthelayoutsoimportant?

2. What are the main parts of any business letter?

3. What is the order of the address in English?

4. Why shouldn't the date be written in figures?

OcHOBHas JUTEpPATYDA:

1) Konecuukosa, H.JI. JlenoBoe obmienne = Business Communication: ydeOHoe rmocobue /
H.JI. Konmecnukoga. - 5-¢ u3z., crep. - M.: ®nunTa, 2012. - 152c.
2) lllerenéna, C.A. JlenoBoii anriuiickuii: yaeoHnoe mocoodue / C.A. IlleBenésa. - 2-¢ uzn., nepepad.

u goi. - M.: FOuuTu-Jlana, 2015. - 382c.

JlooIHUTENbHAS JIUTEpaTypa:

1) TIpeoOpaxenckas, A.A. JlenoBas mepenucka Ha aHrInickoM s3bike / A.A. TIpeobGpakeHcKas. -
2-e u3n., uctp. - M.: Hartmonanensiii OTkpeiThiil Y HuBepcuter « MHTYUT», 2016. - 72c¢.
2) CmacubyxoBa, A.H. JlenoBoii aHTIMICKHN SI3BIK: UIS CAMOCTOSATEIILHOW pabOTHI CTYIEHTOB:
MuHUCTEPCTBO
oOpa3oBanusi U Hayku Poccuiickoii @enepanuu, DenepalibHOe TOCYAAPCTBEHHOE OOKETHOE
o0pa3oBaTeIbHOE YUPEKIEHUE BBICIIETO MpodeccHoHambHOro obpa3oBanus «OpeHOyprcekuit
roCyAapCcTBEHHBIM YHUBEpcUTET». - OpenOypr: OI'Y, 2013. - 163 c.

yuebnoe mocobue / A.H. CnacuOyxosa,

N.H. PantanoBa, K.B. bypkeesa;

10. MIEPEYEHb WH®OPMAIIMOHHBIX TEXHOJIOT W, HCIIOJIb3YEMBIX ITPHA
OCYHECTBJIEHUU OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCHUIIVIMHE

1. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level.
2. ArTuBHpyCcHOE porpaMMmHoe oOecrieuenne Kaspersky Security.
3. Cucrema auctaHMOHHOTO 0OyueHus iLogos.

4. IIporpamMmMHOe oOecniedeHue i MyTbTuMeana-muaragorHoro komrwiekta RINEL-LINGO.

11. OMUCAHUE MATEPUAJIBHO-TEXHUUYECKOM BA3bI, HEOBXOJIUMOM
JJI51 OCYHIECTBJIEHUS OBPA30OBATEJIBHOI'O NPOLECCA IO JUCIUITVIMHE

Buo Haumenosanue Ilepeuenv ocnoénozo
Nell3
3anamu ayoumopuu 0dopyoosanus
1 3 4 5
113 JluaradoHHBIN KaOUHET nuHTaOHHBIC CTOJIBI c | I3 -2-4,14
KOMIIBIOTEPAMHU (16 wrt.), | 113-1,5-7
npuntep nazepusiii HP  Color | I13-9,15
LaserJet 2600n, TteneBu3Op
«Panasonicy» (1 IIIT.),
ayauomMarauToGor «Panasonicy
(1 mT.).
I13 JlexmoHHas aynuropus | tenesuzop «JVC» (1 mr.); | I13 -1,10-13
Kaeapbl HHOCTPAHHBIX SI3BIKOB. | BUgeoMarautopon + DVD+ | I13-8,9
pexopaep LG.
CP U3 Ne2 - -

IIpunoxenne 1

®OHJ OHEHOYHBIX CPEACTB AJIAA NPOBEJAEHUSI
MNPOMEXYTOYHOU ATTECTAIIUU OBYUYAIOIIUXCSA IO JUCHUNIJINHE

18




1. Onwucanue poHIa OLEHOYHBIX CPEICTB (MACIOPT)

Ne JJIeMenT Paznen Tema DOC
KOMIIeTeHIIH U KOMIIeTEeHIIUN
CIIOCOGHOCTE K 1.513p1K 1.1. OcHOBBI A€10BOTO BOIIPOCHI
KOMMYHHUKALUH B JIEIIOBOTO 0OILIIeHUs] HA UHOCTPAHHOM | K 3a4eTy
YCTHOI 1 IUCHMEHHOI 001IeHUs SI3BIKE 1.1-1.2
dopMax Ha pyccKoM u 1.2. TIpodeccroHabHO- | BOIPOCHI
OK-5 MHOCTPAHHOM SI3bIKaX OPUEHTHUPOBAHHOE YTEHHE | K 3a4eTy
JUISL peLeHus 3a1a4 Y TTUCBMO 1.1-1.2
MEXIIMYHOCTHOTO U
MEXKYJIBTYPHOTO
B3aMMOJICHCTBUS
2. Bompocsl k 3a4eTy
Ne Komnerenuuu Ne 1 HauMeHOBaHHe
BOITPOCHI K 3AYETY
n/n Ko o paszaeiaa
a npeaesgeHne
1 2 3 4 5
CIIOCOOHOCTB K 1. BBIITOJTHUTE TEKCUYECKUN 1.1 OCHOBEI IETOBOTO
KOMMYHUKAIUHU B TecT (AeoBoe u 001IeHHs Ha
YCTHOM U npodeccuoHaNbHOE O0IIEHNE). | HHOCTPAHHOM SI3bIKE.
MHCHMEHHO# popMax | 2, [Ipouurats TexkcT u kparko | 1.2 Ilpodeccronambro-
Ha PyCCKOM H W3JIOKUTh HAa  WHOCTPAHHOM | OPUEHTUPOBAHHOE
1. | OK-5 | uHocTpanHOM A3BIKE €T0 CONEPIKAHHUE. YTEHHUE U IIMCHMO.
SI3BIKAX IS PeIleHuUs
3a1a4y
MEXJIUYHOCTHOTO H
MEXKYJIBTYPHOTO
B3aMMOJICHCTBUS
3. Onucanue noka3arteJeii 4 KpuTepHeB OLIEHUBAHUS KOMIIeTeHUM
IToka3zarenu Ouenka Kpurtepun
3HaTh: 3Haer 0a3oBbie TOHSTHUS
OK-5: KOMMYHUKAIUU B YCTHOH W
0a30BbIC TOHATHS KOMMYHHUKAIINH B MUCBbMEHHOU (hopMax Ha PYCCKOM M
YCTHOM M MHUCbMEHHOM opmax Ha WHOCTPAaHHOM  SI3bIKaX; OCHOBHBIE
PYCCKOM U MHOCTPAHHOM $I3bIKaX; dboHeTHYECKHE, JIEKCHUKO-
KyJIbTYpHO-CIelIUHUECKHe rpaMMaTU4eckue,  CTUIMCTHYECKUE
0COOEHHOCTH, IICHHOCTH OCOOEHHOCTH  HW3y4aeMOro  SI3BIKa;
MpeICTaBUTENICH NHOSI3BIYHOM 3HaeT MpaBUjia PEUYEBOrO JTHUKETA B
KYJbTYpHbI; IPaBUJIA PEYEBOTO podecCHOHABHOM, yueOHo-
3THKETa B MPOQEeCCHOHATHHOMH, JatTeno couuanbHOU chepax oOUIeHUS;
yae0HO-COManpHOM chepax yMEeT TpPaMOTHO U3JIaratb CBOHU
OOUIeHMS. MBICIH HAa HWHOCTPAaHHOM  SI3BIKE,
TOTOBUT YCTHOE COOOIIeHHe Ha
WHOCTPAaHHOM $SI3bIKE IO OCHOBHBIM
Ymethb: W3y4YCHHBIM TeMam, HCIIONB3Ys
OK-5: rpaMMaTUYeCKUe U CHUHTAaKCUYECKUE
TPaMOTHO H3Jaratb CBOM MBICIU Ha CTPYKTYpPBI, JIEGKCUYECKUE €IHHUIIBI,
WHOCTPAHHOM  f3bIKE, TOTOBUTh M3YYCHHbIE B TEUCHHUE TOJa; YMEET C
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YCTHOE COOOIIEHHE HA HHOCTPAaHHOM MIOMOILIBIO  CJIOBapsi  OCYILIECTBISTh
A3bIKE 10 OCHOBHBIM H3yYEHHBIM aJIeKBaTHBIA YCTHBIM M NHUCBMEHHBIH
TEeMaM, UCITOJb3Ysl TPaMMaTHYECKUE NEepeBO/l C MHOCTPAHHOTO sI3bIKA Ha
U CHUHTAKCHYECKHE  CTPYKTYpBI, PYCCKUI  OpUTMHAJBHBIX  TEKCTOB
JICKCUYECKUE EIIMHUIIBI, W3Yy4YeHHBIC COOTBETCTBYIOUICH TEMAaTUKU; yMEET
B TEYEHUE TO0Ja; nycath Ha nucatb Ha  MHOCTPAHHOM  fA3BIKE
WHOCTPAaHHOM  SI3BbIKE THCbMa | NUChbMa M OTBETHl HAa HHX, BKIIIOYAs
OTBEThl Ha HHUX, BKJIIOYass Kak KaK JIM4YHble, TaK M O(QUIHUAIbHBIE,
JUYHBIE, TaK U O(QUIHAIIBHBIE, JOKJIAJIbI, pe3toMe, aHHOTAIIUH;
JIOKJIa/1bl, pe3toMe, aHHOTALIMY. croco0eH BeCTH Npo(ecCHOHANbHBIN
JTMAJIOT ¥ TIEPEITUCKY.
Baaners: HE3HaeT 0a30BbIX MOHSTUN
OK-5: KOMMYHUKAallUM B YCTHOM W
CIOCOOHOCTBIO CBOOOHO NUCHbMEHHOW (opMax Ha PYCCKOM H
(bopMyIHPOBaTH CBOU MBICIIH KaK B MHOCTPAaHHOM  sI3bIKaX; HE 3HAaeT
YCTHOH, TaKk U B MMCbMEHHOH peyH, OCHOBHBIE (POHETHUECKHUE, JICKCUKO-
BECTH MPO(PECCHOHAIBHBIN IUATIOT U rpaMMaTH4yecKue, IMpaBUja pPEYeBOIr0
HEPEIUCKY. 3THKeTa B NPO(EeCcCHOHAIBHOM,
He 329TeHo y4eOHO-COIMANEHOM cdepax
o01IeHMS; 3aTpyaHseTCs B
MOJArOTOBKE YCTHOIO COOOIICHUS Ha
MHOCTPAaHHOM SI3bIKE 110 OCHOBHBIM
U3YYCHHBIM TEMawm; HE BIAJEeT
CIOCOOHOCTBIO (hOPMYJIMPOBATH CBOU
MBICIM KaK B YCTHOH, Tak U B
MMUCHbMEHHOM pEUH.

4. MeToauyecKkue MaTepuaJibl, ONpeaeJsOIe Mpoueaypbl OleHMBAHUA 3HAHUI, YMEHUH,
HABBIKOB U ONBITA [eSITeJIbHOCTH

Juctunnnza «JlenoBoil HHOCTPaHHBINA S3BIK» HAIPaBJIEHA HA IOJYyYEHHE TEOPETUUYECKUX
3HAHUWA M MPAKTUYECKUX HAaBBIKOB U YMEHUH JUIsl aKTUBHOTO NMPUMEHEHHS B MPOQPEeCCHOHATHLHOM
obmeHuu. V3yueHnne TUCIMIUIMHBI TPEeyCMaTPUBALT:

- IPAKTUYECKUE 3aHATHS;

- CaMOCTOSATENbHYIO Pa00Ty 00ydaromuXcs;

- 3a4er.

B xome ocBoeHus pasznena <«SI3BIK  JETOBOrO OOWICHHS» OOydarouluecs OBJIa/JEBaIOT
S3BIKOBBIMU HABBIKAMM M YMEHUSMH B TaKHX BHJAX PEYCBOU ACATECIBHOCTH, KaK: ayJUPOBAHHE,
YTeHUe, MHUChMO, TroBopeHHe. UreHue mnpeaycMmarpuBaeT (OPMHUPOBAHHE YMEHUH: BBIWICHATh
ONOpPHBIE CMBICIOBbIE OJIOKM B YHUTAa€MOM, ONPEAEIATh CTPYKTYPHO-CEMAHTUYECKOE SApPO,
BBIJICJIATh OCHOBHBIE MBICTH W (DAKThl, HaXOIUTh JIOTUYECKHE CBS3M, MCKIIOYATh HM30BITOUHYIO
MH(POPMALHIO, TPYIIHPOBATE U 0OBEAUHATH OCHOBHBIE MOJIOXKEHUS IO MPUHIUITY OOIHOCTH.

YMeHust ayqupoBaHUs M TOBOPEHHMS pa3BUBAIOTCA BO B3amMozenctsuu. K KoHIy Kkypca
o0yyaromuecs 10JIKHbI BIAJCTh:

— YMEHHSMHM MOHOJIOTMYECKOM pe4Yd M JHAJOTMYECKOW peYd HAa YpPOBHE CAMOCTOSTEIBHO
MIOATOTOBJICHHOTO ¥ HEMOATOTOBIEHHOTO BBICKA3bIBAHUS 110 IPONCHHBIM TEMaM;

— YMEHHUSIMH TUAJIOTUYECKON pedd, MO3BOJSIOMMMHU €My NPUHUMATh Y4acTHE B 0OCYKICHUU
JH0OBIX BONIPOCOB, B TOM YHUCIIE TPOPECCHOHATBHBIX.

[MuceMopaccmaTpuBaeTcs Kak Ieidb (OPMHUPOBAHUS CIIOCOOHOCTHM K KOMMYHHMKAIUU B
MUCbMEHHOW (pOpME Ha PYCCKOM M MHOCTPAHHOM SI3bIKaX JJIsl PEeLICHMs 3a7jauy MEXJIMYHOCTHOTO U
MEXKYJbTYPHOTO B3aUMOJEHCTBUS B XOJAE BBINOJIHEHHUS NHCbMEHHBIX YIpPa)XKHEHUH Ha
rpaMMaTHYeCKOM M JIEKCMYEeCKOM Marepuane. B mporecce oOydeHuss mucbMy (GOpMHPYIOTCS
KOMMYHHUKAaTHBHbIE YMEHHS: COCTaBUTb IUIAH WJIM KOHCIEKT K IPOYUTAHHOMY, H3JIOKUTh
coJiepKaHKue MPOYUTAHHOTO B MUCBbMEHHOM B (pe3tome, pedepat, aHHOTALU ).
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Ornanenne BceMH (OpMAaMH YCTHOTO W IMHCBMEHHOTO OOINEHHWS BEIETCS KOMILUICKCHO, B
TECHOM €JIMHCTBE C OBIIAJICHHEM OIPEICTICHHBIM (POHETUYECKUM, JICKCHUECKUM U IPAMMATUYECKUM
MaTepHUATIOM.

[Ipy TOArOTOBKE K 3a4eTy PEKOMEHIyeTcs 0co00e BHUMAHUE VYICIUTh CJCAYIOIINM
TEOPETUICCKUM BOIPOCAM: MOHATHE JICIIOBOTO OOIICHHMSI, BUIBI, BepOabHBIC Cpe/CTBA OOMICHUS,
0Cc0O0eHHOCTH 0(hOPMIIEHUS IeTIOBOM TOKYMEHTAIIHH.

B xone mpakTthyeckux 3aHATUN 0OydarolIMecs OBJAJEBalOT OCHOBHBIMHM IpaMMaTHUYECKHUMH
dbopMaMU ¥ KOHCTPYKIUSIMU JEJIIOBOTO WHOCTPAHHOTO $3bIKA, 3HAKOMSTCA C OCOOCHHOCTSIMU
WCIOJIb30BAaHUSI HMHOCTPAHHOTO $3bIKA B MEXJIMYHOCTHOM M MEXKYJIbTYPHOM OOIIEHUH IO
M3YYCHHON TeMaTHKe; y4aTcs M3BJICKaTh HEOOXOIUMYIO MH(POPMAIUIO M3 OPUTHHAIBHOTO TEKCTa
Ha WHOCTPAHHOM SI3bIKE IO TEMaM, CBSI3aHHBIM ¢ OyayIiei paboToi 00yJaromuxcs.

B mporecce KOHCymbTallMKM ¢ TIperojaBaTeieM pa3duparoTcs Hauboyiee CIIOXKHBIE BOMPOCHI
rpaMMatuki. [Ipy MOArOTOBKE K 3aHATHSM B HHTEPAaKTHBHOW (opme pazpabaTbiBaeTCsi XOJ
3aHITHS, OOCYKIAIOTCS BOIMPOCHI, 3aTparMBacMble B COOOIICHHUSX OOYUYAIOIIUXCS, OKAa3bIBACTCS
KOHCYJIbTaTHUBHAs TIOMOIIb B MOJIFOTOBKE K TAKUM 3aHSATHSIM.

PaGora ¢ smreparypoil SBISETCS BAXKHEHIIMM 3JIEMEHTOMCAMOCTOSITENILHOW paboThI
oOyuaromuxcss B TMOJY4YeHUHM 3HaHMM 1o aucuuiuiHe. [lpexxae Bcero, HeoOXoauMo
BOCIMOJIB30BAaTbCSl  CIMCKOM  PEKOMEHIYEMOW 10  JaHHOM  JUCUUIUIMHE  JIMTEPATypOM.
JIOTIONTHUTENbHBIE CBEIEHUS MO HM3y4yaeMbIM TeMaM MOXKHO HalWTH B MEPUOAMYECKON IMeyaTH U
WNuteprere. [IpexycMoTpeHO TIPOBEACHNUE ayIUTOPHBIX 3aHATUH, C IPUMEHEHUEM aKTUBHBIX (OpM
Y MHTEPAKTUBHBIX (POpM (MTOUCK JAOMOIHUTENbHON nHpopManu B IHTepHETE ¢ 11eIbI0 TOATOTOBKU
COOOIIIEHNI HAa HTHOCTPAHHOM SI3BIKE).

IIpunoxenune 2
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AHHOTALIIUA
paboueii mporpaMMbl THCHHILIHHBI

JeJ1oBOM MHOCTPAHHBIN A3BIK

1. eapb 1 3202494 AUCHUTIIHHBI

[lenpr0 W3ydeHUsS AWCIMIUINHBI SBISETCSA:OBIAJCHHE OOYYAOIIUMUCS HEOOXOIUMBIM U
JIOCTaTOYHBIM ~ YPOBHEM  KOMMYHUKATUBHOM  KOMIIETEHIIMM JUIsI  PEHIEHUS  COLMAIBHO-
KOMMYHHUKATHBHBIX 33124 B IPO(ECCUOHATLHOM e TEIBHOCTH.

3agayuei U3y4yeHus JUCHIUIUIMHBI ABISETCS:

- TEOPETUIECKOE OCBOCHHE OCHOB JICJIOBOTO OOIIECHUS M JIEJIOBOM KOMMYHHKAITUH;

- pa3BUTHE YMEHUS JIOTUYECKHU BEPHO, aprYMEHTHUPOBAHO U SICHO BBICTPAMBATHh YCTHYIO U
MUCbMEHHYIO peYb;

- OBJAJCHUE OCHOBHBIMH T'PAMMATHYCCKUMHU SBJICHUSMH, XapPAKTEPHBIMH JUIS JICJTOBOM
peun;

- M3YyYCHHE OCHOBHBIX BHUJOB JICJIOBOM MEPEMHUCKU, OCOOCHHOCTEH COCTABJICHHS JCIIOBBIX
JIOKYMEHTOB M pa3BUTHE MPAKTUYECKUX HABBHIKOB BEICHUS JICJIOBOM MIEPETTUCKHU.

2. CTpyKTypa I CHUTLITMHBI
2.1 O6mrast TpyI0EMKOCTh TUCIMIUIMHBI COCTaBIISICT 72 Yaca, 2 3a4€THBIC €UHUIIBI.

2.2 OCHOBHBIE Pa3/eibl IUCIUILIHHBIL:
1. SI3bIK 1€7I0BOTO OOLIEHMS.

3. [lnanupyeMble pe3yJbTaThl 00yUeHHs (MepeyeHb KOMIEeTEeHIIUI)
[Tpornecc u3yueHUs TUCIUTUIMHBI HAMPaBIeH Ha POPMUPOBAHUE CIICAYIONTUX KOMIICTEHITHI:
OK-5 -crmocoOHOCTh K KOMMYHHKAIIMM B YCTHOW M MHCBMEHHOH (hopMax Ha PYCCKOM U

HHOCTPAHHOM A3bIKaX MJISI pCHICHUA 3aia9 MCKIIMIHOCTHOI'O 1 MEXKKYJIIBTYPHOI'O B3auMMO/ICHCTBUSL.

4.Buj npoMesKyTOYHOM aTTeCTalM: 3a4eT.
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Ipuno:xenne 3

IlIpomoxkon 0 0ononHeHUAX u UIMEHEHUAX 6 paboyell npozpamme
na 20__-20__ yuebnwtii 200

1. B pabouyro nporpamMmy o AUCHUIUIMHE BHOCSATCS CIEAYIOLINE JOMOTHEHUS:

2. B pabouyto nporpaMMy Mo JUCHMIUIMHE BHOCATCS CIEIYIONNEe U3MEHEHUS:

[Iporoxon 3acenanus kadeapbl HHOCTPAHHBIX SI3bIKOB No OT «__ » 20 r.

3aBenyrommii kKadenpoit KomucrtpaTtoBa A.B.
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IIpunioxenne 4

®OHJI OHUEHOYHBIX CPEJCTB JJ51 TEKYIETO
KOHTPO.JIS1 YCIEBAEMOCTH IO AUCLHUIIJIMHE

1. Onucanue poHaa OLEHOYHBIX CPeACTB (MACTOPT)

Ne Jaement Pa3nen Tema DOC

KOMIIETEHI[HH KOMIIETEeHIIMH
CHOCOOHOCTB K 1. S3pIk 1.1. OcHOBEI A€JIOBOTO Bank
KOMMYHHKAIINH B JIEJIOBOI0 0011IeHUsT HA JIETTOBBIX
YCTHOM Y MUCbMEHHOM | OOIIEHUS. WHOCTPAHHOM SI3bIKE. MICEM
(dhopmMax Ha pycCKOM U 1.2. TIpodeccuonanbHo- bank

OK-5 WHOCTPAHHOM SI3bIKaX OPUEHTHPOBAHHOE YTCHHUE | TECTOBBIX

JUTSL pEIICHHUS 33129 1 IIHCHMO. 3aJaHuN
MEKITHYHOCTHOTO U
MEXKYJIbTYPHOTO
B3aUMOJICHCTBHS

2. Onucanune nokasaresieil M KpUTepueB OLICHUBAHUS KOMIIETEHIIUH

IMoka3zarenu Ouenka

Kpurepun

3HaTh:

OK-5:

0a30BbI€ TOHATHS KOMMYHUKAIIHH
B YCTHOW M MUCBhMEHHOM (popmax
Ha PYCCKOM M HHOCTPaHHOM
SI3BIKAX; KYJIBTYPHO-
crienuduieckue 0COOCHHOCTH,
LEHHOCTH NPEJACTAaBUTEIIECH
WHOSI3BIYHOM KYJBTYPBI; TIpaBuja
pEYEeBOr0 ITUKETA B
npodeccuoHaNbHOU, yueOHO-

N 32a4YTEHO
colMaNbHON chepax oOLIEeHUS.

YmMmerh:

OK-5:

IPaMOTHO H3JIaraTb CBOM MBICITH
Ha MHOCTPAHHOM SA3BIKE, TOTOBUTH
YCTHOE coO0IIIeHUE Ha
HHOCTPaHHOM SA3BIKC 110
OCHOBHBIM HM3YyYEHHBIM TEMaM,
HCIIOJIB3YysA TI'paMMAaTUYCCKUE U
CHHTAKCUYECKHE CTPYKTYPBI,
JICKCUYCCKUEC CIUHMUIIBI,

3naer 0a3oBble MOHATHS KOMMYHUKAIIUU B
YCTHOM W MHUChbMEHHOH (popMax Ha pPycCKOM
M HUHOCTPAHHOM  f3BIKAX;  OCHOBHBIC
(doneTnyeckue, JIEKCUKO-TpaMMaTHYECKUE,
CTHJIMCTUYECKHE OCOOCHHOCTH H3y4aeMOro
sI3pIKa; 3HAET IpaBHUJIa PEUYEBOrO ATHUKETa B
npodeccuoHaIBHOM, y4ueOHO-COLUAIbHON
cepax oOUICHHS;YyMEET IPaMOTHO H3JIaraTh
CBOM MBICIM HA MHOCTPAHHOM  SI3BIKE,

I'OTOBHUT YCTHOC COO6H.[CHI/I€ Ha
HHOCTpaHHOM SA3BIKEC 10 OCHOBHbIM
HN3Y4YCHHBIM TEMaAM, HCIIOJIb3YA
IrpaMMaTUYCCKUC u CHHTaKCHUYCCKHEC
CTPYKTYPBHI, JICKCHUYCCKHC CANHUIBI,
HU3YUYCHHBIC B TCUCHUC T104a, YMCET C
IIOMOIIBIO CJIOBapsa OCYIICCTBIIATH

AJICKBaTHBIA  YCTHBIH W  NUCbMEHHBIN
MEePEeBOJI C MHOCTPAHHOTO SI3bIKa HA PYCCKUM
OPUTMHAIBHBIX TEKCTOB COOTBETCTBYIOILIEH
TEMaTUKH; YMEET NHCaTh Ha WHOCTPAHHOM
SI3bIKE TTHChbMa M OTBETHI HAa HUX, BKIIOYas
KakK JIMYHbBIE, TaK U O(UITHaTbHBIC, JOKIAIbI,
pe3toMe, aHHOTAIMH; CIOCOOEH  BEeCTH
npodecCHOHANBHBIN TUATOT U IEPETHCKY.

W3y4YCeHHBbIE B TEYEHHE TOa;
nyMcaTh Ha HWHOCTPAHHOM SI3BIKE
mMchbMa HM  OTBETHI Ha HHX,
BKJIFOYasg KaK JUYHBIE, Tak U
o(uIMaNbHbIC, TOKIAIbI, pE3OMe,
aHHOTALIUH.

HE 3a4YTCHO

He3HaeT 0a30BbIX NOHATUI KOMMYHHUKAIMH B
YCTHOW M MHUCbMEHHOH (hopMax Ha PycCKOM
U MHOCTPAaHHOM fA3BbIKaX; HE 3HACT OCHOBHBIC
(doHeTHUeCKHE, JIEKCHMKO-TpaMMaTHYeCKHUE,
IpaBuJIa pedeBoro JTHKETa B
npodeccHoOHANBHON,  y4eOHO-COIMAILHOMN
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Baanern:

OK-5:

CIIOCOOHOCTBIO CcBOOOIHO
(bopMyITUPOBaTH CBOM MBICITH KaK
B YCTHOW, TaK U B MHCHBMEHHOM

chepax  oOmeHus;  3aTpygHseTCs B
MOJrOTOBKE  YCTHOIO  COOOIICHUS  Ha
HHOCTpaHHOM SA3BIKC 110 OCHOBHbBIM
HU3Yy4CHHBIM  TEMaM; HE  BiajeeT
CIIOCOOHOCTHIO POPMYITUPOBATH CBOU MBICITH
KaK B YCTHOM, TaK U B TUCbMCHHOM PEYH.

peun, BecTH TPodheCcCHOHATBHBIN
JTMAJIOT ¥ MIEPEITUCKY.

OO0pa3ubl 3a1aHNi K3a4eTy.
Jlekcuko-rpammaTnyeckuii Tect Nel.
Bbi0epuTe npaBU/IbLHBII BAPDUAHT OTBETA:
1) Companiesare ...inmanyactivities.

a.takepart b. interest c. involved
2) Companies ... in many countries.

a. operateb. workc.produce
3) The company provides a wide range of ...

a. delivery b. production C. products
4) Our business is ... of news and information to the business community.
a. delivery b. provision C. production
5) This company operates ... the world.
a. all over b. within c. to the
6) The ... of the company are the following: selling, buying, marketing etc.
a. production b. activities C. products
7) Multinational companies usually have a very ... structure.
a. hard b. interesting c. complicated
8) Pepsi Co is the main ... of Coca Cola.
a. competitor b. supplier C. customer
9) He always keeps his ...
a. action b. service C. promises
10) Due to ... we are looking for a Finance Manager.
a. provision b. service C. expansion
11) We are looking for a Manager with good ... skills.
a. experience b. communication  c. activities
12) Can you work under ... ?
a. pressure b. expansion c. communication
13) Please send your application form and ... full CV.
a. apply b. write c. enclose
14) We will contact you ... 4 weeks.
a.to b. about c. within
15) Please send your application form and full CV to the ... Department.
a. personal b.Personnel C. recruit
16) You will work as a part of a ...
a. Personnel b. service c. team
17) We are ... a new product.
a. operate b. produce c. developing
18) When are you ... the product?
a. promises b. delivery c. launching
19) We are working to ... productivity.
a. provide b. promise C. increase

20) The company has 2 main ...
a.operateb.promisesc. competitors

Oteernl: 1-c; 2-b; 3-c; 4-a; 5-a; 6-c; 7-c; 8-a; 9-c; 10-b; 11-b; 12-a; 13-b; 14-c; 15-b; 16-c; 17-

c: 18-c; 19-c; 20-c.
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Jlekcuko-rpammaru4deckuiirect Ne2
Boi0epuTenpaBuJIbHbIIBAPMAHTOTBETA:

1).The Ministry reported about a slight... in the price of food.

a. reduce b. reduction c. reducing
2). When was the company ... by the competitor?
a. took over b. taken over c. taking over
3). The new product ... developed in the regional office three months ago.
a. was b. has c. has been
4). Some branches of economy such as agriculture greatly ... climate.
a. depend on b. rely on c. include
5). We cannot influence ... the events.
a.— b. on c.at
6). I am responsible ... the staff recruitment and training.
a. of b. for c. about
7).The number of people who are using the Internet ...
a. is growing b. grows C. grow
8). We ... the annual meeting tomorrow.
a. have b. will have c. are having
9). Unfortunately, I ... the figures of the recent sales now.
a. am not remembering b. not remember c. do not remember
10). What does the company success depend ...?
a.on b. from C.—
11). A balance sheet shows total ... and total liabilities.
a. access b. accept C. assets
12). Annual ... is a yearly publication showing a company’s financial position.
a. sheet b. order C. report
13). When prices are above the equilibrium price, it will result in ... supply of goods.
a. shortage b. reduction C. excess
14). We are thinking of ... the adverts to give more information about the product features.
a. to change b. changing c. changed
15). Every day money is ... from one bank to another in thousand of cities.
a. contributed b. considered c. transferred
16). It is a good idea for everyone to learn how ... a foreign language.
a. speaking b. to speak C. speak
17). ... ill, he couldn’t go to work.
a. Feeling b. Feel c. To feel
18). The tree ... down last week.
a. was cut b. cut C. cuts
19). There was no money left because we ... it all.
a. spent b. had spent c. had been spending
20). The new boss brought ... many changes in the company.
a. about b. round c. out

oreBernl: 1.-a; 2.-b; 3.-a; 4.-a; 5.-a; 6-b; 7-a; 8-b; 9-c; 10.-a; 11.-c; 12.-c; 13.-c; 14.-b; 15.-c; 16.-
b; 17.-a; 18.-a; 19.-b; 20.-a.

Jlekcuko-rpammarnyeckuiirect Ne3
Bbi0epuTenpaBubLHBIIBAPMAHTOTBETA

1.The Friday evening flight is always full so you ...book well in advance to be sure of getting a
seat.
a. have to b. need C. can
2. Unfortunately, we can’t give you ... information about the new product. We’ve only got ...
details and ... diagrams.
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a. lots of; little; a lot of
b. much; a few; some
c. some; any; few
3. The company’s profits rose ...10% last year.

a. to b. - c. by
4. The new technology is good, but the company needs a lot of ... to develop it.
a. budget b. opportunity c. funding

5. VYkaxkuTe, NpH MNepeBode KAKHX MpPeNJIOKeHHH cJieayeT WCNO0JIb30BaTh CJI0Ba
«ImpeanmojgararT, 4To».
a. Economists expect decreased size of population to result in slower economic growth.
b. It is believed that decreased size of population results in slower economic growth.
c. Decreased size of population is expected to result in slower economic growth.
d.Decreased size of population has been found to result in slower economic growth
1.a,b,c 2.d3.a.c
6. BoiOepuTe 3aro/1I0BOK K TEKCTY:
The location of a business can be an important factor for its growth. If a company wants to set up an
office in a new location — to be near the regional markets, for example, it needs to be sure that the
region has good infrastructure and a stable economy. Some governments offer low taxes to attract
companies to set up in developing regions. After deciding on the region or city for the new office,
the company then has to find a good site for premises.
a. Problem: A new Location
b. Strategy to Find New Premises
c. Good Location Increases Profits
7. It is difficult for companies to set the price of a product. A ... price may help ... sales, but it also
... the profit margin. As a result, the company may have to cut costs to keep prices ... .
a. higher; increase; reduces; down
b. lower; decrease; increases; up
c. lower; increase; reduces; down
8.The market for DVD players ... last year, and the findings ... in our December survey.
a. has been researched; will be reported
b. was researched; are reported
c. researched; was reported
9. If you ... fully satisfied with this product, we ... you money.
a. won’t be; shall refund
b. will be; shan’t refund
c. are not; will refund
10.People on the trainee scheme have no work ... , just a university qualification.
a.Cv b. experience c. application
11. If electric cars ... so many disadvantages, more people ... them.
a. didn’t have; would buy
b. don’t have; would buy
c. won’t have; will buy
12. The company ... the market leader for three years now.
a.is b. was c. has been
13. I apologize ... sooner. | look forward ...you next month.
a. not to reply; to meet
b. for not replying; for meeting
c. for not replying; to meet
14. He made me ... it all over again.

a.todo b. do c. did
15. The problem ... is of great significance.
a. having discussed b. being discussed c. discussed

oreernl: 1.-a; 2.-b; 3-a; 4.-c; 5.-3; 6.-a; 7.-c; 8.-c; 9.-c; 10.-b; 11.-a; 12.-c; 13.-c; 14.-b; 15.-b.
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[IpumepbI TECTOB IJIsl KOHTPOJIS JIEKCUKH.
3ananmue 1
CoorHecurecaoBa(l-6)cuxonpenenenuem (a-f):

1 challenging a difficult, in a way that tests your ability

2 reputation b things you get because of your job that are
additional to your pay but are not money

3 atmosphere c the character or feeling of a place

4 promotion d the opinion that people in general have about
someone or something

5 benefits e the opportunity for doing something

6 scope f when someone is raised to a higher position

1.-d; 2.-b; 3.-c; 4.-f; 5.-e; 6.-a.

3ananue 2

YoepuTenunIHeeca0BO:

1 CEOPACIOIT

2 post place job role

3 local premises headquarters regional office

4 board member manager client director

5 accountant systems analyst auditor financial director

6 white-collar worker office worker administrative officer shop-floor worker
7 secretary personal assistant company secretary administrative assistant

8 advertising public relations human resources marketing

3aganue 3
JIOTIOTHUTENPE/IVIOKEHUICOOTBETCTBYHIIMMH COEPKAHNUKOCIOBAMM .

boss; careers; contracts; course; degree; employees; employer; employs; profession;
qualifications; recruit; skills.

Our company uses a professional agency to ...(1) new ...(2). The company is a management
consultancy, so most new workers have a university ...(3), even if they have little experience in this
particular ...(4). Also, it’s quite typical for people to have done other jobs during their ... (5) before
becoming management consultants. The company ... (6) about 500 people. For the first two years,
workers are on temporary ... (7), but after that, people are usually made permanent. | think our
company is a good ... (8) — new employees are given an induction ... (9) when they start, and on-
the-job training to pick up the necessary ... (10) to do our work well, and the professional ... (11)
which are expected by our clients. Also, we’re closely supervised, and my ... (12) Adam, regularly
appraises my progress both formally and informally.

1.recruit; 2. employees; 3. degree; 4. course; 5. careers; 6. employs; 7. contracts; 8. employer; 9.
profession; 10. skills; 11. qualifications; 12. boss.

3ananue 4

COCTﬂBLTCBOl’IpOCI/ITeJII)HI)Ie NPEAIOKCHUAN3TAHHBIXCJIOB.
1 enjoy job do about What your most you?

2 your there about you job anything Is dislike?

3 How discipline you to often workers have do?

4 many are your people there How store in?

5 work of line this into get you did How?

6 What think years’ you time you in will be do doing ten?

3ananue 5




BceraBbTenpemioru, ecJInHE00X0AHMO.

Dear Sir or Madam,

| am a 20-year-old student ... (1) Finance Faculty ... (2) the University of Hanover in Germany and
I am writing to enquire ... (3) career opportunities ...(4) your company. I have visited your website
and | see that you have an innovative and open-minded approach ... (5) the recruitment and
management ... (6) personnel within your company. I am ... (7) my final year of a four-year course
of studies and I am particularly interested ... (8) working ... (9) the area of financial management.
My particular specialization is Finance, and ... (10) my final project, I have investigated the most
successful financial instruments ... (11) business. I would be most grateful if you could send me
information ... (12) what opportunities exist in your company, either ... (13) a graduate trainee ...
(14) a year time or for an internship ... (15) the nearest future. Could you also tell me how I should
apply?

Thank you ... (16) advance. Look forward ... (17) hearing ... (18) you.

Yoursfaithfully,

AndrewThomas

1.0f; 2. At; 3.-; 4. In; 5. To; 6. Of; 7. At; 8. In; 9. In; 10. In; 11. For; 12. About; 13. about; 14.
For; 15. In; 16. For; 17. To; 18. From.

TekeTHLIAYTEHUSAC3AAAHUAMH

The concept of business

Business is a word that is commonly used in many languages. Traditionally, business simply
meant exchange or trade for things people wanted or needed. Nowadays, the concept and activities of
business have increased. One definition of business is production, distribution, and sale of goods or
services for a profit. To examine this definition, let us look at its different parts.

First, production is the creation of services or processing of materials into products. Example
is the conversion of iron ore into metal car parts. Next, these products need to be moved from the
plant to the marketplace. This is known as distribution. A car might be moved from a plant in
Germany to a car dealership in Poland. Third is the saleof goods and services. Sale is the exchange
of a product or service for money. A car is sold to someone in exchange for money.

Goods areproducts that people either need or want; for example, cars can be classified as goods.
Services, on the other hand, are activities that a person or group perform for another person or
organization. For example, an auto mechanic performs a service when he repairs a car. A barber
renders a service when he cuts your hair.

Business, then, is a combination of all these activities: production, distribution, and sale.
However, there is another important factor, i.e., creation of profit. A major goal in the functioning
of any business company is making a profit. Profit is the money that remains after all the expenses
are paid. Creating an economic surplus or profit is, therefore, a primary goal of business activity.

The three traditional forms of business are the sole proprietorship, the partnership, and the
corporation. The sole proprietorship means going into business for oneself. All one needs is some
knowledge about the business, start-up capital and knowledge of regulations. The partnership is an
association of two or more people involved in business under a written partnership agreement. The
corporation is a business organization authorized by the state to conduct business. It is the legal
entity having a right to issue stock certificates. The people who own such stock certificates are called
stockholders. They in fact own the corporation.

Vocabulary
trade — roprosist
production — npou3BoACTBO
distribution — nocraBka, pacnpeneiaeHue
sale — mpomaxa, peanu3anus
goods — ToBap, TOBapbl
plant — 3aBon, padbpuka
marketplace — perHok
majorgoal — ocHOBHas 1IEIIb
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tomakeaprofit — moayuaTs, U3BICKATh TPUOBLTH

EXPENSES — pacXobl, U3AEPKKU

economicsurplus — #30BITOYHBIH IPOTYKT
soleproprietorship — equHoNMYHOE BiIaZCHUE

partnership — mapTHepcTBO

corporation — kopropamus;akilniOHEPHOE 0OILECTBO
togointobusiness — 3aHsaThCst OU3HECOM, TOPTOBICH
start-upcapital — craproBbIii KanuTan
partnershipagreement — qoroBop, coriaiicHie 0 COTPYIHUIECTBE
toconductbusiness — BecTi KOMMEPYECKYIO JESITEIEHOCTD
legal entity — ropuandeckoenuio

to have a right to — umeTh paBo

to issue stock certificates — BeImycTHThAKIINN

toown — BnageTs, UMETh, pacnoiaraTb

stockholder (Am. E.) — akuuonep

I. Give Russian equivalents to the following word combinations:

distribution; sale of goods or services; goods; plant;exchange of a product or service;
economic surplus; primary goal of business activity; sole proprietorship; partnership; corporation; to
go into business; to have a right.

1. Give English equivalents to the following word combinations:

MMPOU3BOJACTBO, PBIHOK; IIOJY4YaTb HpI/I6LIJ'IB; OCHOBHas 1OCJIb, pPacCXOdbl, H3IACPIKKH,
CTapTOBbeI KanuTaja;, AO0roBop O COTPYAHHUYCCTBE, BCCTH KOMMCPUYCCKYIO ACATCIIBHOCTD,
HOPpUINYCCKOC JIMIO, BBIITYCTHTD dKIIUH, aKITHOHED.

I11. Answer the following questions.

1. What is one modern definition of business? 2. What does distribution involve? 3. What
differ goods from services? 4. What are the constituents of business? 5. What is profit? 6. Give the
three forms of business.

IV. Translate the following sentences into English.

1. IlpeacraBnenue o OW3HECe PacIIMPUIOCH B HacTosmiee Bpems. 2. TpaauIllMOHHO 3TO
CJIOBO PAcIpOCTPAaHEHHO BO MHOTMX s3bIKax. 3. [Ipon3BOJACTBO O3HAuUaeT MpeBpalleHUE B TOBAPHI
MatepuaiaoB Wik ycayr. 4. TpaHCOpTHUpPOBKA — 3TO NMEPEMEIICHUE TOBAPOB OT MPOU3ZBOAUTENS K
norpedurento. 5. [Ipogaxa TOBapoOB U YCIyT — 3TO OOMEH Ha JACHBIU. 6. O0sI3aTEIIBHBIM 3JIEMEHTOM
OusHeca ecThb MMOJY4YCHHC HpI/I6LIJ'II/I. 7. HpI/I6HJ'IL — 3TO ACHBI'M, OCTAOIIMUECCA ITOCIIC OINIATBhI BCCX
pacxonos. 8. IlpuObuib — TyaBHasg IesIb KOMMepueckoro mnpeanpusatus. 9. CylecTBylOT Tpu
OCHOBHBIC (bOpMLI OopraHusanuun ousneca. 10. buszaecom MOI'yT 3aHUMATbCA KaK (1)I/I3I/I‘-ICCKI/IC, TaK U
IOPUINYCCKUC JIUIIA.

Mistaking beauty for truth

It’s hard to believe now, but not long ago economists were congratulating themselves over
the success of their field. Those successes — or so they believed — were both theoretical and
practical, leading to a golden era for the profession. On the theoretical side, they thought that they
had resolved their internal disputes. Thus, in a 2008 paper titled “The State of Macro” (that is,
macroeconomics, the study of big-picture issues like recessions), Olivier Blanchard of M.L.T., now
the chief economist at the International Monetary Fund, declared that “the state of macro is good.”
The battles of yesteryear, he said, were over, and there had been a “broad convergence of vision.”
And in the real world, economists believed they had things under control: the “central problem of
depression-prevention has been solved,” declared Robert Lucas of the University of Chicago in his
2003 presidential address to the American Economic Association. In 2004, Ben Bernanke, a former
Princeton professor who is now the chairman of the Federal Reserve Board, celebrated the Great
Moderation in economic performance over the previous two decades, which he attributed in part to
improved economic policy making.

Last year, everything came apart.Few economists saw our current crisis coming, but this
predictive failure was the least of the field’s problems. More important was the profession’s
blindness to the very possibility of catastrophic failures in a market economy. During the golden
years, financial economists came to believe that markets were inherently stable — indeed, that
stocks and other assets were always priced just right. There was nothing in the prevailing models
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suggesting the possibility of the kind of collapse that happened last year. Meanwhile,
macroeconomists were divided in their views. But the main division was between those who
insisted that free-market economies never go astray and those who believed that economies may
stray now and then but that any major deviations from the path of prosperity could and would be
corrected by the all-powerful Fed. Neither side was prepared to cope with an economy that went off
the rails despite the Fed’s best efforts.
3aaHus K TEKCTYy:
a. llonGepurenpaBUabHBIIKBIBAIICHTTEPMHHA.

a. infant industry 1)o6mecTBeHHOE0Iar0

b. to erect barriers 2)rocyaapCTBeHHAsICYOCH U
c. incentive 3) aHTUMOHOIIOJIBLHBIH

d. state subsidy 4) 1orMuecKoe000CHOBaHNE
e. enterprise 5) 61arococTosHuE

f. demise 6) ctumy

g. public good 7) 5KOHOMHS Ha MacIiiradax
h. to allocate 8) HOBast OTpacib

i. economies of scale 9) npeycneBaroIuii

J. stagnant 10) accuruoBathb

k. rationale 11) mpeanprHUMATENbCTBO

. tointervene 12) manenue (cTpost)

m. welfare 13) co3naBath Oapbephbl

n. antitrust 14) Bsublii (pocT)

0. prosperous 15) BMemmuBaThes (0 TOCy1apcTBe)

OtBetnl: a.-8; b.-13; ¢.-6; d.-2; e.-11; f.-12; g.-1; h.-10; i.-7; j.-14; k.-4; 1.-15; m.-5; n.-3; J.-9

Organizational Structure

One of the most challenging tasks of a business may be organizing the people who perform its
work. A business may begin with one person doing all the necessary tasks. As the business becomes
successful and grows, however, there is generally more work, and more people are needed to
perform various tasks. Through this division of work, individuals can become specialists at a
specific job. Because there are several people—often in different locations—working toward a
common objective, there must be a plan showing how the work will be organized. The plan for the
systematic arrangement of work is the organization structure. Organization structure is comprised of
functions, relationships, responsibilities, authorities, and communications of individuals within each
department. The typical depiction of structure is the organizational chart.

The formalized organizational chart has been around since 1854, when Daniel
McCallumbecame general superintendent of the New York and Erie Railroad—one of the world's
longest railroads. According to McCallum, since the railroad was one of the longest, the operating
costs per mile should be less than those of shorter railroad lines. However, this was not the case. To
remedy management inefficiencies, McCallum designed the first organizational chart in order to
create a sense of structure. The organizational chart has been described as looking like a tree, with
the roots representing the president and the board of directors, while the branches symbolize the
various departments and the leaves depict the staff workers. The result of the organizational chart
was a clear line of authority showing where subordinates were accountable to their immediate
SUpervisors.

6. [IpouyuTATETEKCTHOTBETHTEHABONPOCHI.

a Does your company have any policies on phone use? Does it provide training?

b What functions does your phone have? Do you know how to use them all?

¢ Do you prefer to use a mobile or a landline?

d “More business is lost through bad service than by poor product performance.” Do you agree?
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Ringing in the millions.

Companies lose millions of dollars of business though bad telephone handing. A survey found
that company switchboards failed to answer one out of five calls within ten rings, or reply to 10 %
of calls within 20 rings. Ninety percent of all sales enquiries begin on the telephone, so this is the
opportunity to project a healthy company image — one of friendliness, efficiency and
professionalism. Staff should be aware that bad telephone behaviour can result in millions of dollars
in lost revenue. In the insurance business, for example, failure to answer promptly could see a
policy of a quarter of a million dollars go straight to the competition!

A single telephone receptionist can answer as many as 300,000 calls a year. Companies should
train personnel in the skills of transferring a call, placing calls on hold, dealing with angry callers,
answering correspondence by phone, using a caller’s name, and taking messages correctly. Callers
should not hear expressions like “she’s just gone out” or “he’s not with us anymore”. Surveys show
that customers want a prompt response by a real person (not a machine) who can make a decision.
For a great many of a firm’s customers, the first — and often the only —impression they carry in their
minds is the one generated by the people they talk to on the phone. The quality of a firm’s response
to a call is one of the chief factors in creating a perception of good or bad service. And remember,
more business is lost through poor service than by poor product performance.

7.0IpoyuTaiiTe TeKCT. Pacnosioxkure 4acTH TEKCTa B NPABUJILHOM MOPSIKe.
Jodie Lawson, young businessperson of the year.

A) Her day begins at 7.15 when the alarm goes off. But she doesn’t often get up straight away.
She lies in bed and listens to the news on the radio until 7.30. She usually goes to work by bus, but
she sometimes runs.

B) She leaves work around seven, but quite often goes to an evening meeting. To relax she likes
seeing her friends and family, and enjoys going away at the weekend and getting out of the city.
She goes to bed between 11 and midnight.

C) Jodie Lawson, Young Businessperson of the Year, is managing director of roundpeg.com, an
internet-based recruitment agency.

D) Her morning always involves meetings, taking calls from clients and dealing with e-mails.
Most days she has lunch at her desk, but sometimes she goes out with a client, or makes a lunchtime
presentation. In the afternoon she is usually out of the office visiting clients.

E) She likes running and finds it relaxing. It takes her about 30 to 35 minutes to get to work —
about the same as the bus. When she gets to the office, she turns on the computer, reads her e-mail,
and has breakfast — a bow! of cereal.

OTBET:

1 SectionC; 2 SectionA; 3 SectionD; 4 SectionB; 5 SectionE

PaCHOJ'IO)KI/ITe'-IaCTI/Il'[I/ICLMaBl'[paBI/IJIbHOMlIOI)S[)lKe .

1. 6 Pine Estate, Bedford Road, Bristol, UB28 12BP

Telephone 9036 174369 Fax 9036 36924

6 August 2005

2. | look forward to hearing from you.

Yours sincerely,

Simon Tramp

Sales Manager

3. Thank you for your letter. | am afraid that we have a problem with your order.
Unfortunately, the manufacturers of the part you wish to order have advised us that
they cannot supply it until November. Would you prefer us to supply a substitute,
or would you rather wait until the original parts are again available?

4. Dear Mr. Sawyer,

5. James Sawyer, Sales Manager, Electro Ltd, Perry Road Estate,

Oxbridge UN54 42KF.
Kmou: 1; 4; 3; 2; 5.
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9.0mnpenenuTe THN NUCHbMA: d. OJIAr0IapHOCTH,
b. 3ampoc,
C. [MpUIIalicHue,
d. mpocn0a,
€. COPOBOAUTENIBHOE

1) Dearsirs,
Please would you send me your Spring catalogue and price-list quoting c.i.f. prices, le Havre. Thank you.
Yours faithfully,

2)Dear sirs,
I would like some information about your proficiencycourses in English beginning this July.
Please send me a prospectus? Details of your fees, and information about accommodation in London for the
period July — December. If possible, | would like to stay with an English family.
Thank you.

3)Dear Sirs,

We were impressed by the selection of sweaters that were displayed on your stand at the “Menswear
Exhibition” that was held in Hamburg last month.

We are a large chain of retailers and are looking for manufacturer who could supply us with a wide
range of sweaters for the teenage market.

4) Dear Sirs,

We are writing to enquire about your kitchen appliances. We areparticularly interested in the
processing machines and blendersmanufactured by your company and advertised in the latest issue
of “Consumer Goods”.

Could you please send us your latest catalogues and price lists for the latest models. We would
appreciate if we could have them by return.

5) Dear Sirs,

We thank you for your letter of 23rd of March and are pleased to send you a copy of our latest
catalogue and a price list. Should you wish to obtain more detailed information about our products, don’t
hesitate to contact us. We will not fail to provide full particulars as soon as possible.

IIpumepHbIeTeKCTHLIANIEPeBOAAN pe(peprPOBAHUSA
Negotiating

Real world is a giant negotiating table and like it or not, you are a participant. Life is full of
negotiations indeed and managers are constantly involved in these in the course of their normal
work. Their success, in fact, depends on how they handle their daily negotiations with their teams,
their peers and their top management and a host of other agencies. Good preparation and a proper
technique can make sitting down at the negotiating table a pleasant experience from which both
parties gain what they want. This is the so-called ‘win-win' rather than a ‘win-lose' situation, making
negotiation a cooperative effort rather than a competitive process. If and when one of the parties is
convinced that there is nothing further to gain, the negotiation process will come to an end.For
negotiation to succeed a manager must first find out what the other side wants and then show them
the way that they can get it, whilst they (the manager) are still getting what they want. This is the
most satisfactory solution, the 'win -win' equation as noted earlier. It is not always possible, but it is
also the only equation acceptable to both parties. So nothing short of that will really do. In
negotiating with people of other nationalities, the manager must take into account the cultural
differences between them and also their significant national traits. But above all it will be the
personal element that is most important. This applies not only at the top but also at the detailed
working level, between the members of the team and their counterparts. This kind of feeling cannot
be conveyed by telephone or letter.

Thus two tips on negotiation can be given. Firstly, never forget the power of your attitude, since
nothing gives a person so much advantage over another as to remain cool and unruffled under all
circumstances. Secondly, never judge the actions and motives of others since it is impossible to
look into someone's heart or mind.
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What is business?

Business is based on common sense. People concentrate on doing certain things that they are
good at. Then they exchange their work for money which can in its turn be exchanged for the goods and
services which they require. This is much more efficient than if each person worked purely to satisfy his
or her own needs. There are many different types of business in the modern world. They range from very
small ones to enormous multinational companies.

Every business either provides a service, produces goods or buys and sells goods and services
for a profit (this is called trading). Many are involved in all these activities. The following are the
main areas of business going on around you every day. Financial services: banking and insurance.
Retail trade business — shops which sell goods. The hotel and catering businesses. Communication
business: telephone, mail and courier services. Transportation businesses which move materials,
products and people from place to place by road, rail, sea and air. Public services: police, fire brigades,
armed forces and local and central governments.

Business is not an easy thing. It's rather a difficult kind of human activity. It has many important
elements such as money, taxes, customers, transport, banks and others. There are two general types of
business: small business and big business. People do business by producing goods or providing services.
They buy and sell goods. They do business for a profit. There is no business without a profit. Production of
goods is very profitable, provision of different services is profitable too. Communications are a good
business too, for example, telephone, telegraph and mail services. Financial services, for example, banking
and insurance, work very well, too.

So, people do different types of business for a profit. Doing business has become very popular
everywhere. For example, the whole families in America run small businesses now. At present it is very
popular to be a businessman or a businesswoman. It should be noted that women, like men, successfully run
a firm or a company, they prove to be good bank managers or shop keepers. Briefly speaking, doing
business is a comparatively new and perspective tendency in modern life.

There are three main types of business: a sole trader(you alone have responsibility for the
business and you take all profits after paying income tax on them); a partnership(a group of between two
or twenty people trading as one firm, and share responsibility for debts, decision-making and the profits); a
limited company/Ltd. (a company formed by two or more shareholders who put money into the business in
return for a share of the profits).
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[Iporpamma cocTaBieHa B  COOTBETCTBUM C  (hefepanbHbIM — T'OCYAApCTBEHHBIM
00pa3oBaTeIbHBIM CTAHJAPTOM BBICIIETO O0pa30BaHUs IO HaIpaBieHUI0 moArotoBku 15.03.02
TexHonoruueckue MaIuHel U 00opynoBanue oT «20» okTsi0ps 2015 r. Ne 1170

st Haoopa 2015 roaa: u yuebusim wianom ®I'BOY BO «bpl'Y» ni1st ouHOlM hopMbl 00ydeHUs OT
«04» nexadbps 2015 r. Ne 769;

st Haoopa 2016 roaa: u yueousM wranom ®I'BOY BO «bpl'Y» st ouHOM (hopMBI 00ydeHUS OT
«06» urons 2016 T. Ne 429;

st Haoopa 2017 roaa: u yuebusm ianom @I'bOY BO «bpl'Y» mi1st ouHOM (hopMbl 00ydeHUs OT
«06» mapta 2017 r. Ne 125;

st Haoopa 2018 roaa: u yuebusim ranom ®I'bOY BO «bpl'Y» mist ouHolM hopMbl 00ydeHUs OT
«12» mapta 2018 1. Ne 130.

IIporpammy cocraBuiia:
bex Hatanbst EBrennseBHa, CT. nmpenoaBareib Kadeapbl HHOCTPAHHBIX SI3BIKOB

Paboyas mporpamma paccMOTpeHa U yTBEep:KIeHa Ha 3aceanuu kadenps! MH.s3.
oT «24» _ nexalps 2018 r., mpoTokoa Ne 4

3aBenyrommii kadenpoit Un.s3. A.B. Konucrtparosa
COI'NTACOBAHO:

3aBeayronuii Beiyckaromieit kageapoir BulJTP B.A.VBanos
JlupexTop OMOIHOTEKH T.®. CotHHK

PaGouas mporpamma ogoOpeHa meroanueckoit komuccueit ['TID

oT «25» _ nexabps 2018 r., mpotoxon Ne 4

[Ipencenarens MeTogU4ECKON KOMUCCHHU (haKyTbTETa H.H. HaymoBa
COI''TACOBAHO:

Havanbnauk

y4e0HO-METOIUYECKOTO YIIPABICHHS I'.I1. Hexesen
Perucrpanmonubii

No
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