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1. HNEPEYEHb IIVTAHUPYEMbBIX PE3VJIIBTATOB OBYYEHHUSA 11O
JUCIHUIVIMHE, COOTHECEHHBIX C IINIAHUPYEMBIMHU PE3YJIbTATAMMU
OCBOEHUA OBPA30OBATEJIBHOM TPOT'PAMMBI

Buj 1eaTeJIbHOCTH BBITYCKHUKA

JlucuuIuiiHa, OXBaThIBa€T KPYTI  BOMNPOCOB, OTHOCSAIIMXCS K  IPOW3BOJICTBEHHO-
TEXHOJIOTUYECKOMY BHJY MPOGECCHOHATBHOW NESITENLHOCTH BBITYCKHUKA B COOTBETCTBHH C
KOMIICTECHIIMSIMUA U BUJIAMH JIESITEILHOCTH, YKa3aHHBIMH B y4eOHOM IUTaHE.

Meab AMCHUATUIUHBI

COBEpIICHCTBOBAHUE MMPAKTHYECKOTO BIIQJICHUS MHOCTPAHHBIM SI3IKOM JUISI aKTHBHOTO
MPUMEHEHHUS B TPO(ecCHOHATILHOM OOIICHUH.

3agaun TUCHHUIIHHBI

YMeHue BECTH MOHOJOTHYECKYI0 W JUAIOTHMYECKYIO Pedb MO0 TeMaM, MPETyCMOTPEHHBIM
OpOrpaMMOii;  pa3BUTHUE  HABBIKOB  ayJAMPOBAaHWS;  OBJIQJCHUE NHCBMEHHOW  PEUYBIO
(aHHOTHpOBaHUE, pedepupoBaHUE, TE3UCHI); OOYYCHHE TOHMMAHHUIO JTUAIOTHYECKON W
MOHOJIOTHYECKO# peun B cepe nmpodhecCHOHATbHOM KOMMYHHKAIIHH.

Kon Conep:xanue IlepeyeHb MIAaHUPYEMBIX pe3yJIbTATOB
KOMIIETeHIIUH KOMIIeTeHIUH 0o0y4eHHusI 10 AUCUMILIMHE
1 2 3
CIOCOOHOCTh K KOMMYHUKALMU | 3HATB:  CTWIMCTUYECKUE  OCOOEHHOCTHU
B YCTHOM M MMCbMEHHOMN IIMCbMEHHOW M YCTHOM J1€JI0BOI MyOJnYHON
¢dopmax Ha pyCCKOM U Y HAy4YHOU peuu;

OK-5 MHOCTPAHHOM SI3bIKAX JJIS yMeThb: CO3/aBaTh U PEeJaKTUPOBATh TEKCThI
pelieHns 3a1a4 1po¢eCCHOHATIBLHOIO HA3HAYCHHUS;
MEXJIMYHOCTHOTO U BJAJeTh: OJHUM W3 MHOCTPAHHBIX S3bIKOB
MEXKYJIbTYPHOTO KaK CpPeJICTBOM [I€JIOBOI'O OOIIEHUS.
B3aUMOJCHCTBUSA
CIIOCOOHOCTH K OCBOEHUIO 3HaTh: TEXHUYECKHE NPodecCHOHATBHO-
0coOeHHOCTeH 00CTy)KHBaHUSI | OPUEHTHPOBAHHBIE TEPMUHBI;

Y PEMOHTa TPAHCIOPTHBIX U yMeThb: paboraTh c TEeKCTaMU
[1K-14 TPaHCIIOPTHO- po¢eCCHOHATBLHOIO Ha3HAYCHHUS;

TEXHOJIOTUYECKHUX MAIINH, BJAJeTh: OJHUM W3 MHOCTPAHHBIX SI3bIKOB

TEXHUYECKOTO U KaK CpEICTBOM IIOJyYEHHUS M Ieperadu

TEXHOJIOTHYECKOT O TEXHUYECKON UHPOpMAIIIH.

o0opynoBaHus U

TPAHCIOPTHBIX KOMMYHHMKAIUI

2. MECTO JUCHMILUIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
ITPOI'PAMMBI

«/1emoBOM MHOCTPAHHBIN S3bIK» OTHOCUTCS K BAPUATUBHOM YaCTH.

Hucummumua  B1.B.02 «JlenmoBoii HWHOCTpaHHBIM s3BIK» OazWpyeTcss Ha 3HaHUSIX,
MOJTYYEHHBIX TIPU U3YYCHUH YUeOHOU TUCIUIUINHBI « IHOCTPaHHBIN SI3BIKY.

OCHOBBIBAsICh Ha W3YYCHHH TUCHMILTUHBI «HOCTpaHHBINA S3bIK», aucnuiuimHa b1.B.02
«/lenoBoit MHOCTPaHHBIN SA3BIK» JAET BO3ZMOXKHOCTH TMOJTY4YeHHS WH(DOpPMAIUU U3 3apYyOEKHBIX
HMCTOYHHKOB, UCIIOJIb30BAHUS MHOS3BIYHON JINTEPATYPhI MPU 00YUEHUHN Ha CTapIINX Kypcax.

Takoe CHCTEMHOE MEKIUCLUIUIMHAPHOE U3YyYECHHE HaNpaBJIC€HO Ha JIOCTUKECHHUE
tpedyemoro ®I'OC ypoBHS MOATOTOBKH 1O KBaTU(UKAIIMN OaKaiaBp.



3. PACIIPEJIEJIEHUE OBBEMA JIMCHUIIJIMHBI

3.1. Pacnipenesienue o0bemMa JTUCUMILJIMHBI IO (popMaM 00ydeHusI

Tpyooemkocms oucyuniunsl 6 uacax

< Kypcosasn
o 2 paooma Buo
-~ Q =
Dopma . |z 3 3 § (npoexkm), npome.m:ymoun
3 S S KOHmMPObH ol
00yuenusn S I= S S 3
§ g | < | S5z §3 8 § as paboma, | ammecmayuu
o S| 2|5 I|8§| 58|88 pedepam,
S| 5| 8|28 58§ &5 |38 mrp
O/ TS RIS RS|Ox
1 2 3 4 5) 6 7 8 9 10 11
Ounas 2 3 | 72| 34| 17 - 17 38 - 3a4er
3aounas - - - - - - - - - -

3aouHas (yck. - - - - -
o0OyueHue)

OuHo-3204Has - - - - -

3.2. Pacnpenesienne o0bemMa JUCHUIJIMHBI

mo BHUIAM y‘leﬁHbIX 3aHATHI U

TPYA0EMKOCTH
Pacnpeoenenue
Tpyoo- ¢m.u. 6 no cemecmpam
Buo yueonwvix sanamuii eMKOCmb | UHMeEPaKmueHoil, (4ac)
(uac.) akmuenou (uac.)
3
1 2 3 4
|. KonrtakTHas padora o0yuaromuxcs ¢ 34 3 34
npemnojaasareseM (Bcero)
Jlexuuu 17 4 17
[Tpaktnyeckue 3ansatus (I13) 17 4 17
Koncynpranus + - +
Il.CamocTosiTesibHas1 paboTa -
38 38
odyuarwmuxcs (CP)
[TonroroBka K MPakTUYECKUM 3aHSATHIM 19 - 19
[ToaroToBka K 3a4eTy 19 - 19
I11. IlpomeskyTouHas aTTecTanus 3a4eT + - +
OO61mas TpyA0eMKOCTh AUCIUILINHBI Yac 72 - 72
3a4. efl. 2 - 2




4. Copepsxkanue QU CHUNTIHHBI

4.1. Pacnipenesienre pa3ieioB TUCUUIJIMHBI 110 BUJAM YUeOHBIX 3aHATHIA

- 1J1s1 O4HO# (popMBI 00YUEHHS:

Ne pas3-

Buowt yueonwvix 3anamuii, 6kirouan
camocmoamenvHyio paoomy
o00yuarmuxca u mpyooemKkocme;

dena u Haumenosanue Tpyooem (uac.)
eMbL pazoena u -Kocmb,
mema OUCYUNTIUHBL (uac.) npaxmu- Camocmosmensn-
neKkyuu Hasa paboma
ueckue oyuarowguxca
sanamus | %
1 2 3 4 5 6
1. Yrenne HW  1mepeBox  /1eJI0BOM 22 S) S) 12
JINTEPATYPhbI
1.1. O3HakoMUTENBHOE, TPOCMOTPOBOE M
MOMCKOBOE YTEHHE JUTEepaTyphl IO 10 2 2 6
nporpaMMe IIMPOKOH  TOATOTOBKU
CHeIHanncTa
1.2. | IlepeBom  AayTeHTHYHBIX  Hay4YHO-
TEXHUYECKUX TEKCTOB (cTaTedl U3 12 3 3 6
HAyYHBIX, TEXHUYECKHX, HAYUYHBIX
KYPHAJIOB M IPYTUX MyOIUKaLnii)
2. JenoBas AOKYMeHTaIusl: 36 10 8 18
CTPYKTYpPa, ¥ HANIUCAHHME
2.1. Hanwucanue nemoBoro mnucbMa Ha 11 3 2 6
aHTJIMICKOM s3bIKE: (OpMaT MHCHMa,
opopmnenne  KoHBepTa,  (hakca,
uHpopmanus JUIS O0(QUCHBIX
pabOTHHKOB.
2.2. | OGpasiubl JeOBBIX MUCEM 14 4 4 6
2.3. Pestome, xu3Heonucanue 11 3 2 6
3. AHHOTHpPOBaHuUe, pedepupoBaHue 14 2 4 8
3.1. | TpeboBaHuss K  aHHOTHUPOBAHMIO, 7 1 2 4
pedepupoBaHuio
3.2. | Bunsl pedeparon 7 1 2 4
NUTOroO 72 17 17 38




4.2. Copepkanne JMCHHMILIMHBI, CTPDYKTYPHPOBaHHOE M0 pa3jiejaM U TeMaM

Ne
n/n

Homep
pasoena
OUCUUNTUHDL

Cooeporcanue NeKYUOHHBIX 3aHAMUTL

Oovem
(uac.)

Buo
3aHAmMUA 6
UHMEPAKMUBHOUL

dopme (uac.)

Hctopuss ¥ OCHOBHBIE TOHSATHS TEOPUH H
TexHUKH mnepeBoja. [lonsatusa  «rexHuka
IIEPEBOA» U «IPOLIECC IEPEeBOJa» MU €ro
STansbl (BOCHPHUSATHE HA OJHOM SI3bIKE, TIOHHU-
MaHHU€ U BOCIIPOU3BE/ICHUE HA JPYTOM S3BIKE)

2

Oco0OeHHOCTH s3bIKa HAYYHO-TEXHHUYCCKOM
auTeparypel. BuIbl  HAyYHO-TEXHUYECKUX
TekcToB. COOCTBEHHO HAay4HO-TEXHHYECKas
auTeparypa, T.e. MOHOrpaduu, COOPHHKU U
CTaTbH o pa3IMYHbIM pooeMaM
TEXHUYECKHUX HayK; ydeOHas IuTeparypa Io
TEXHUYECKUM HayKaM; Hay4YHO-TIOMYJIspHas
aUTepaTypa MO Pa3IMYHBIM  OTPaCIISIM
TEXHHKU;

OcobeHHOCTH  f3bIKA  TEXHUYECKOM U
TOBApPOCONPOBOAUTEIBHON JOKYMECHTAIUH.

Hanucanue nenoBoro nuckMa Ha aHTIIMHCKOM
A3bIKe: CTpyKTypa (dopmar ) U CTUIb
oopMIIeHHS JEI0BOr0 MUChbMa, 0(OpMIICHHUE
KOHBepTa, (akca; DJIEKTPOHHAS  IOYTa
(E-mail) -CTPYKTYpa, IPEeUMYIIEeCTBA.
BezneHue 1e10BbIX IEPEroBOPOB.

(4 gac.)
Ponesas urpa

OCO00EHHOCTH SI3bIKA U BUIBI JET0BBIX ITHCEM,
IEJOBOE€ IHUCHBMO KakKk 4YacTh JEJI0BOIO
ATUKETA.

Pestome kak KoMOMHanusi —aBTOOMOrpa-
¢uyeckoll CHOpaBKM U JEJIOBOM aHKETHI,
OCHOBHBIC ITYHKTBl pe€3loMe, TpeOOBaHUS U
PEKOMEHTalliH. Kusneonucanue:
HoApOOHOE, PACIIUPEHHOE PE3IOME).

TpeboBaHusi K aHHOTHPOBAaHHIO U (opmat
AQHHOTALINN. Kpatkas XapaKTepUCTHKA
OpUTHHaJa, MEepPEeUYeHb OCHOBHBIX BOIIPOCOB,
00BbEeM, OCHOBHBIE OIIEpaIHH.

PedepupoBanre HMCTOYHMKOB HH(POPMAIIHH.
KoHcnekTHOE M3510KEHHE MaTepuaa CTaTbH
(xkHuTH), O00BEM, cxemMa palboThl  Hajl
pedepaTrom, BEIBOIBI.

UTOTI'O

17

4.3. JlabopaTopHbie padoThl - YI€OHBIM TUTAHOM HE MPEYCMOTPEHBI.




4.4. llpakTH4ecKue 3aHATHSA

Buo
No | Homep pasoena Haumenoeanue mem NpaKmutecKkux Obven SaHAMUA 6
wi | oucyunmums 3anAmMul (wac.) UHMEPAKMUBHOL
dopme
(uac.)

1 O3HaKOMUTEIBHOE, TPOCMOTPOBOE U 2 -
MIOMCKOBOE YTEHUE JUTEpaTyphl IO
porpaMMe  IIUPOKOW  TMOJATOTOBKHU
o0yuJaromerocs.

2 1. [TepeBon AyTEeHTHYHBIX Hay4HBbIX, 3 -
SKOHOMHYECKUX  TEKCTOB (CTaTred u3
HAayYHO-TEXHUYECKUX  KYPHAJIOB U
JPYTUX MyOJIMKaLuii).

3. Hanucanne  genoBoro  muceMa  Ha 2 (4 gac.)
AQHTTUICKOM  si3bIKe: (opmar MUChMa, Ponesas urpa
odopmiieHne KoHBepTa, (pakca. Benenue
JIETIOBBIX MEPEroBOpoB (rmose3Has uudop-

2. Marnus st OpHUCHBIX PAOOTHUKOB).

4. ®dopmat 1 00pasIbl IETOBBIX MHCEM. 4 -

5. Pe3rome, sxu3HEONMCAHUE. 2

6. TpeGoBaHust K  AaHHOTUPOBAHUIO U -
(dbopmar aHHOTAIHH.

1. 3. PedepupoBanue HCTOYHUKOB 2 -
nH(pOpMaIuu.

HUTOI'O 17 4

4.5. KoHTpo/1bHBIE MEPONIPUATHSA: KYPCOBOI NIPOEKT, KOHTPOJIbHasA padora, PT'P,
pedepar: yueOHBIM MJIAHOM HE IPETYCMOTPEHO.




5. MATPUIIA COOTHECEHUS PA3JIEJIOB YYEFHOM JUCIHUAILJIMHBI K POPMUPYEMBIX B HUX KOMIIETEHIIUAM U
OIEHKE PE3YJIbTATOB OCBOEHUSA JUCIIUITVIMHBI

Komnemenyuu
Komnemenyuu Kon-60 2 t wac Buo Ouenka
No, naumenosanue wacos | ox-5 | rk-14 | komn. | P YUeOHbIX 3aHAmMUIl | Pe3)1bmanos
pazoenoe OUCUUNIUHbBL
1 2 3 4 5 6 7 8

1. Yrenue u nepeBo]| AETOBOU JTUTEPATYPHI 22 + + 2 22 I13, CP 3a4eT

2. JlenoBasi JOKyMEHTAIMs: CTPYKTYpa, W HAIMCAHUE 38 + + 2 38 13, CP 3ayer

3. AuHOoTHpOBaHUE, pepepupoBanue 12 + + 2 12 113, CP 3auer

6cezo uacoe 72 72 72 2 72




6. HNEPEYEHDb YYEBHO-METOAUYECKOTI'O OBECIIEYEHUA JJIA
CAMOCTOSTEJBHOMN PABOTHI OBYUAIOIIUXCS IO JUCHUILJIMHE

1. Konecuukosa, H.JI. JlenoBoe o6mienue. Business Communication [Tekct]: yuebHOEe mocobue /
H.JI. Konecuuxosa. — 10-e u3zn., crepeotun. — M.: @nuara; Hayka, 2015. — 152 c.

2. borankwuii, .C. buzHec-Kypc aHTIIMHACKOTO s3bIKa: ciaoBapb-cipaBouHuk / U.C. boramkuii, H.M.
Hroxanosa. — 5-e uzza. — Kues: Jloroc, 2003. — 320 c.

7. NEPEYEHDb OCHOBHOM W JONOJHHUTEJIBHOW JHUTEPATYPBHI,
HEOBXOJMMOMU JJIA OCBOEHUA JUCHUITINHBI

KoauuecTBo
Bujx O0ecneyen
Ne HaumenoBanue n3ganus IK3EeMILISIPOB B
3aHATHA -HOCTDb
ouodIMOTEKE, i
(3k3./ uei.)
IIT.
1 2 3 4 5
OcHoBHas IMTEeparypa
1. KonecHnukosna, H.JI. JlemoBoe oOmeHue.
Business Communication : Yuebuoe mocobue I13 35 1
— 10-e wm3n., crepeorun. — M.: dnuHTa: CIl
Hayxka, 2015.- 152 c.
2. HanueBckas, O.E. AHromiickuii s3bIK IS
MEXKYIbTYPHOTO u npodeccroH. 113 15 1
obmenus.English  for Cross-Cultural and
professional ~ Communication:  y4eGHoe
nocooue\ O.E. Jlanuesckas, A.B. Maies. 4-¢
u3J., crepeorun. — M.: @nunta: Hayka, 2015.
192 ¢. + 1 an. ont. auck (CD- ROM)
JlonoJiHUTe/ILHASA JIUTEpaTypa
3. laynceapn, I'. , AHrIMickuil S3bIK IS
JeloBoro oOmieHus: ydebHoe mocodue. I 113 2 0,2
I"ayncsapa; nep. ¢ HeM. — M: Owmera-JI, 2007.
— 140c.
4, boranknii, 1M.C. busnec-kypc aHIIMiiCKOro
s3pIKa:  cioBapb-cnpaBounuk  /  W.C. 113 49 1
borankuit, H.M. JlrokanoBa. — 5-¢ u3m. — CII
Kwues: Jloroc, 2003. — 320c.
5. IlleBeneBa, C. A. JlenoBoil aHTTIHICKUH. 113 2 0,2
VYckopennbii  kypc: yueOnuk / C. A. CII
IIesenena. - M.: KOHUTH, 2001. - 438 c.
6. YepnoBa, H. A. YueOHUK aHTIIMIICKOTO S3bIKA
[Tekcr]: yuebnux / H. A. Uepnoma, 3. M. 13 15 1
Ky3nenosa. - M.: ®@nunra; Hayka, 2013. -
464 c. + 1 an. ont. guck (CD-ROM).



http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A8%D0%B5%D0%B2%D0%B5%D0%BB%D0%B5%D0%B2%D0%B0,%20%D0%A1.%20%D0%90.
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A7%D0%B5%D1%80%D0%BD%D0%BE%D0%B2%D0%B0,%20%D0%9D.%20%D0%90.

8. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET», HEOBXOJIUMBIX /IUISA OCBOEHUA JUCIHUITJINHbI

1.OnexTponHsIii Katanor 6ubnuoreku bpl'y
http://irbis.brstu.ru/CGl/irbis64r_15/cqiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOK&P21
DBN=BOOK&S21CNR=&Z721ID=.

2. DnekTponHas oubiaunoreka bpl'yY

http://ecat.brstu.ru/catalog .

3. DIIeKTpOHHO-OMOIMOTEeUHAs cUCTeMa «Y HUBepcuTeTcKas oubauoreka onliney»
http://biblioclub.ru .

4. DnexTpoHHO-0MOmMoTeyHas cuctema «M3aaTenbcTBo «JlaHby»

http://e.lanbook.com .

5. Mudopmannonnas cucrema "EnnHoe OKHO g0cTyna K 00pa3oBaTelbHBIM pecypcam’
http://window.edu.ru .

6. Hayunas snexrponnas 6ubnmmuoreka eLIBRARY.RU http://elibrary.ru .

7. Yuupepcurerckas unpopmarnuonnas cuctema POCCUSA (YUC POCCHUA)
https://uisrussia.msu.ru/ .

8. HanmmonanpHast 31ekTponHas oubnmmorexka HOb
http://xn--90ax2c.xn--plai/how-to-search /.

9. METOAUYECKHUE YKA3AHUSI JJI1 OBYYAIOLIUXCSI MO OCBOEHUIO
JUCHUIINHDI.

N3ydenune qucuuIuinHbl «/{e10BOM HHOCTPAHHBIN S3bIK» OCYIIECTBISETCS HA MPAKTUYECKUX
3aHATUAX 10 JUCHUIUIMHE U B XOJI€ CAMOCTOATEIbHOW pPadOThl BO BHEAYJUTOPHOE BpeMs.
OO0yuarmmumMcsi peKOMEHIYETCS:

1. TlocemeHue mMpakTUYECKUX 3aHATUH, TOJITOTOBKA M AaKTHBHOE yyacThe B paboTe Ha
MPAKTUYECKUX 3aHATUSAX JUISI OCBOCHHS HEOOXOMMMOHN JIeKCHKH W A()()EKTHBHOTO 3aKperuICHUS
S3BIKOBBIX, KOMMYHUKATUBHBIX U MHTEPAKTHUBHBIX HABHIKOB, BBINOJHEHHE MMEpeBOJa y4EOHBIX U
HAyYHO-TEXHUUYECKUX TEKCTOB.

2. Jlns TOATOTOBKM K 3aHATHSIM HEOOXOOuMO TpopadaThiBaTh M TEPEBOAUTH Yy4eOHbIE U
AyTeHTUYHBIE TPOPECCHOHATHLHO-OPUEHTUPOBAHHBIC TEKCTHI, HWCIOJB3Yysl Yy4eOHBIE IOCOOus,
MPAKTUKYMBI, CJIOBApH, SJEKTPOHHBIE MaTepuanbl MIHTepHeT-caliToB. PekoMeH1yeTcsl BBIIOIHEHNE
TECTOB, YNPAXKHEHHH W TEPEeBOJOB TEKCTOB B MUChMEHHOU (opme st 6onee 3hPeKTUBHOTO
3aKperieHUs] MaTepuaa.

3. Ilpu mOATOTOBKE K 3a4UeTy MO TUCIUIUITMHE HEOOXOIUMO MOBTOPHTH BECh MaTepuan y4eOHOI
JTUCITUTIIMHBI, U3YYEeHHBIN KaK B MPOLIeCCe ayAUTOPHBIX 3aHATHI, TaK U BO BpeMs CaMOCTOSTEIbHON
paboTHL.

9.1. MeToanueckne yKazaHnus 1JIs1 00y4alOMMXCS 110 BHINOJTHEHUIO PAKTHYECKUX padoT

Ipakrnueckue 3ausaTus Ne 1.2 (8 o0beMe 5 4acoB)

Tema: O3HaKOMHUTENBHOE, MPOCMOTPOBOE M IOMCKOBOE YTEHHE JMTEPATypbl MO Iporpamme
IIMPOKOH MOATOTOBKH crieluanucTa. [lepeBo] ayTeHTHYHbBIX HAyYHO-TEXHUYECKHX TEKCTOB (cTaTei
U3 HayYHO-TEXHUUYECKUX JKYPHAJIOB U APYTUX MYyOJIHUKAIIHA).

ClIb. PasButue u COBCPUICHCTBOBAHUEC HABBIKOB 4YTCHHA W IICPEBOAA OpHFI/IHaHBHOﬁ
OOIIETEeXHUYECKOW  JINTEPaTypbl, HABBIKOB pACIO3HABAaHHS YCTOHYMBBIX U  CBOOOJHBIX
dpazeonorudeckux 000pOTOB, HEOJIOTH3MOB.

3ananue: [lepeBonx opuUrHHANBHBIX TeKCTOB B 00Bbeme 1200-1500 3HaKOB ¢ MHOCTPAHHOTO S3bIKA
Ha pyccKuil. AHamu3 M 00CYXJEHHE JIEKCUKO-TPaMMaTHYEeCKHX AacleKTOB , BCTPEUAlOUINXCS B
TEKCTax, MPEOJI0JICHHE TPYAHOCTEN TP MEPEBOJIE C MOMOIIBIO MPENnoaaBaTesl.
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Popma OTYETHOCTHU: YCTHBIM MEPEBOJ TEKCTAa C MOMOIIBIO MPEABAPUTEIBHO IOATOTOBICHHOTO
MepeBo/Jia KIIIOYEBBIX CIOB, MUCHMEHHBIN IMEPEBOJA C MOCIECAYIOIMIMM  BBIITOJIHEHUEM JIEKCUKO-
rpaMMAaTHYECKUX YIIPAKHECHUI.

3agaHue JUIsl cCaMOCTOSATENbHOW paboTel: IlepeBos TekcToB M3 yueObHoro mocobus: KosecHukoa
H.JI. IenoBoe o6menue. Business Communication [Tekct]: yueonoe mocooue / H.JI. KonecHukosa.
— 10-e usn., crepeorun. — M.: ®@munra; Hayka, 2015. — 152 ¢. JInsg mepeBoaa coCTaBIsSETCS MHUHH
CJIOBaph, BKIIIOYAIOIINX KaK OOLIYI0 JEKCUKY, TaK U TEPMHHBI.

OcHoBHast TuTeparypa
1.JlanueBckasi, O.E. AHITIUUCKUA  SI3BIK  JUIS  MEXKKYJBTYPHOTO M NPOQECCHOHATHHOTO
obmenus.English for Cross-Cultural and professional Communication: yuednoe mocobue\ O.E.
HanueBckas, A.B. Manes. 4-e¢ u3z., crepeorun. — M.: @nunta: Hayka, 2015. 192 c. + 1 sn. onr.
nuck (CD- ROM)
2. Konecaukosa, H.JI. [lemosoe oGmenue. Business Communication : Yuyebnoe nocodue — 10-¢
u3J., crepeorun. — M.: ®nunra: Hayka, 2015.- 152 c.

JlononHuTeNbHAS TUTEPATYpa

1. IlleBenera, C. A. JlenoBoii anrmuiickuii. Y ckopeHnbld kypc: yueonuk / C. A. IllleBenesa. -
M.: FOHUTHU, 2001. - 438 c.

2. layncBapn I'. AHramiickuii s3bIK JUIsL IGTIOBOTO O0ImIeHus: yuyeOHoe mocodue. I'. [ayncsapy;
nep. ¢ HeM. — M: Owmera-JI, 2007. — 140c.

3. Boramkuii, 1.C. buszHec-Kypc aHTIHICKOTO s3bIKa: cloBaph-cripaBoynuk / U.C. Boramkwuii,
H.M. [rokanoBa. — 5-¢ uza. — Kues: Jloroc, 2003. — 320c.

4. YepnoBa, H. A. Y4yeOuuk anrimiickoro si3eika [Tekct]: yueOnuk / H. A. Uepnosa, 3. M.

Kysuerosa. - M.: ®nunta; Hayka, 2013. - 464 c. + 1 s51. ont. auck (CD-ROM).

KoHTpoibHbIE BOPOCHI /171l CAMOIIPOBEPKH
1) OcHoBHBbIE GYHKIIUU TIPOCMOTPOBOTO YTCHHUS.
2) OcHoBHBIE (GYHKITUH 03HAKOMHUTEIILHOTO YTCHUSI.
3) OcHoBHbIE (YHKIIMH TOUCKOBOTO YTCHHS.
4) TloBTOpHTE JEKCHUECKHE OCOOCHHOCTU MPO(ECCHOHATBHO-OPHEHTHPOBAHHBIX TEKCTOB.
5) CuHTrakcuueckre 0COOCHHOCTH HAyYHO-TEXHHUYECKUX TEKCTOB.
6) I'paMmaTHYeCKHE ACMEKThl HAYYHO-TEXHHUUYECKUX TEKCTOB.
7) OcHoBHbIE (YHKIIMH U3YYaIOIIErO YTCHHS.
8) OcHOBHBIC 3a/1au¥ U3YYAIOIIETO YTCHUSI.

MpakTnueckoe 3ausaTue Ne 3 (B o0beme 2 4acoB)

Tema: Hanncanue 1eoBoro nucbMa Ha aHTJIMICKOM si3bIke: (hopMaT nuckMa, opopmiieHue
KOHBepTa, (hakca. Bemenue ne1oBbIx neperoBopoB (mosesnas uHbopManus 11 0QUCHBIX
PabOTHHKOB).

ECJ'IBI 3HAKOMCTBO C (I)OpMaTOM ACJIOBLIX MHUCEM, PA3BUTHC HABBIKOB pa60TBI C JCJIOBBIMH
InucCbMaMHu.

3asanue: Pa3BuTre HaBBIKOB pa0OTHI € J€IOBBIMU MTMCbMaMU C Y4€TOM TpeOOBaHUM K
cobmoniennio popmara,

®opma OTYETHOCTH: BEINONIHEHHE TecTa I10 (bopMaTy nrucbMa 1 ONpecACJICHUIO BUAa MMUCbMa.

3a/ianue s caMOCTOITeNbHON paboThl: M3yuuTh opMaT IEI0BOTO MHCHhMA , IPaBHIIa
odopMIIeHUSI KOHBEPTA, HaImUCcaTh (pakc, MOAMUCcaTh KOHBEPT.
OcHoBHast TuTeparypa
1. JlanueBckas, O.E. AHIMIACKUNA  SI3BIK  JIJIT  MEXKYJIBTYPHOTO H  MPO¢eCcCHOHATHHOTO
obmenus.English for Cross-Cultural and professional Communication: yuednoe mnocobue\ O.E.
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Januesckasi, A.B. Manes. 4-¢ u3z., crepeotun. — M.: ®dnunra: Hayka, 2015. 192 c. + 1 a1. onr.
muck (CD- ROM)
2. Konecankosa, H.JI. [lemoBoe oGmenue. Business Communication : Yuebnoe mocooue — 10-¢
u3J., crepeotun. — M.: ®@nunra: Hayka, 2015.- 152 c.

JlomoJTHUTEIbHAS TUTEpaTypa

1. layncBapn, I'. , Auramiickuii s3bIK JUis JAeioBOro oOmieHusi: ydeOHoe mocobme. I
l'ayncsapa; nep. ¢ Hem. — M: Omera-JI, 2007. — 140c.

2. Borankuii, 11.C. busznec-Kypc aHTIHIICKOTO si3bIKa: cloBapb-cripaBoyHuk / W.C. Borankwii,
H.M. [roxanoBa. — 5-¢ uza. — Kues: Jloroc, 2003. — 320c.

3. UepnoBa, H. A. YueOuuk anrimiickoro si3eika [Tekct]: yueOnuk / H. A. Uepnosa, 3. M.
Kysnenosa. - M.: ®nunTa; Hayka, 2013. - 464 ¢. + 1 ai1. ont. guck (CD-ROM).

4. [lleBenera, C. A. JlenoBoii anrnuiickuii. Y ckopernbiit kypc: yueonuk / C. A. llleenesa. -

M.: JOHHUTH, 2001. - 438 c.

KoHTpoibHbIe BONPOCHI /171l CAMOIIPOBEPKH .
1. Kaxue nannble 00 OTOpaBUTEIE BKIIIOYAET «IIalKay» mucbMa’?

Kakoe mecTo B mucpMe 3aHuMaeT jata?

Uto nmoapazymeBaeTcs Mo «3aroJIOBKOM MHUChbMa?

Kak BricTpanBaercs TeKCT ( copepikaHue) mucbma?

Kakue ke ucrnonb3yroTes 1uist ooparieHus ?

.KakoBo Ha3HaueHne pa3IMYHBIX BUIOB JEIOBBIX MHCEM?

KakoB MokeT ObITh 00BEM MHCHMA?

HazoBuTe OCHOBHBIE BBIpXKEHUS, KIIUIIE XapaKTEPHbIE JJIsl HAUCAHUS TTUCEM.

Kaxkwue riarosbable BpeMeHa Hanbosiee ynoTpeoiisieMbl B MUCbMe?

0. Ompenenute xapakTepHble TpaMMaTHYECKHE KOHCTPYKIMU U (Gpas3bl Ui OTIEIbHBIX YacTel
UChMa.

11. [latb onpeneneHue 4acTam MUChMa, ONUPAsiCh HA MIPUHSTHIE TS 1€JI0OBOM KOPPECTIOHICHITNH

KJuIie u ¢passl

HBOoNOoOORWDN

HpakTnyeckue 3ausaTus Ne 4.5 (B o0beme 6 4acoB)

Tema: O6p83HBI JACJIOBBIX ITHUCEM. PesmMe, KHU3HCOITMCAHUC.

Ienb: 3HAKOMCTBO C BHJIAMH JIEJIOBBIX MUCEM, OOUIMMU TPEOOBAaHUSAMHM U pa3nuuusiMu. M3yuntsb
CTPYKTYpY [J€JIOBOr0 IHcbMa (3arojlOBOK, CTPOKa CCBUIKM, JaTa, aJpec Mojydyarens,
oOpalieHue, TEKCT NUCbMa), opOopMIIEHHE KOHBEpPTa, BUIbI JEIOBBIX NHCEM, B TOM YHCIE:
aHKeTa, pe3ome, MHTepBbIO, (akc, E-mail. M3ydenune cTpykTypsl nenoBoro muchbMma (aapeca
OTIIpaBUTENS M IOJIydaTelns, jAara, OOpalleHue, COAEp)KaHue MHCbMa, 3aKIIOYMTENbHAas 4YacTh,
NpUIOKeHUe), 0hOpMIIEHHE KOHBEPTA, BUJIbI IEJIOBBIX ITUCEM, a TAKXKE aHKETa, Pe3l0OMe, HHTEPBBIO.

3aganue: Hammcanue nenoBBIX HHCEM, COAEPXKALIMX ONPENESICHHYI0 HH()OpMaLuio: MNpocky,
05arofapHoCTh, W3BUHEHHWE, IMpHUIVIALICHHWE, TPEACTaBICHUE, IOATBEPXKICHUE, HKanoly,
no3/paBJieHUe. HallMcaHue JeNoBbIX nuceM. Hanucanue pesrome (aBToOHorpaduueckoil cripaBku u
JIEIOBOM aHKEThI, B KOTOPBIX OOYyYalOMIMHCS JIOJDKEH OXapaKTepu30oBaTh ceOs TakuM 00pas3oM,
4TOOBI HOTeHHHaHBHBIfI pa60Toz1aTenL YBHACI B HEM CaMOro nEpCrucKTUBHOIO pa60THm<a U3 BCEX
IIPETEH/ICHTOB.

®dopma 0TYETHOCTH: BBIIOTHUTE TECTHI: a) OMpe/esieHne BIAa AE0BOr0 MUChMa, 0) ompeseneHne
YaCTH TMChMa Ha OCHOBaHWHU TMpemioxkeHHOoW wHpopmamuu. CocTaBIeHHWE W TPEACTABICHHE B
MUCHMEHHOM BHJIE JIETIOBBIE MHChMa, HEe MeHee 8. CocTaBlieHHEe pe3loMe COrIacHO Gopmary.

3ajaHue A CaMOCTOSITEIbHON paboThl: M3yunuTh ¢opmar AETOBBIX HHCEM M BHIBI ITHCEM.
Hamucatp nemoBble muchMa 1o o0pasily, IpeICTaBICHHOMY B yueOHOM mocobuun - KonecHukona,
H.JI. JlenoBoe oOmieHne B TecTtax W MHTepBbIO. Business Related topics in tests and interviews
[Tekcr]: yuebnoe mocobue \ HJI. Konecuukosa, JI.A. Tomamieckast — M.: ®nunra: Hayka, 2014,
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OcHOBHas uTeparypa

1. ManueBckas, O.E.  AHramiickuil s3bIK [ MEXKYJIBTYpPHOTO M HPO(ECcCHOHATBHOTO
obmmenus.English for Cross-Cultural and professional Communication: yue6noe mocobue\ O.E.
Hanuesckast, A.B. Manes. 4-¢ u3z., crepeotun. — M.: ®@nunra: Hayka, 2015. 192 c. + 1 s51. onr.
nuck (CD- ROM)
2. Konecuukona, H.JI. [lenoBoe o6Gmenue. Business Communication : Yue6Hoe mocodue — 10-¢
u3n., crepeorun. — M.: @nunra: Hayka, 2015.- 152 c.

JlononHuTenpHas IMreparypa
1. l'ayncBapn, I'. , AHTIIMHCKUE s3BIK IS A€JIOBOTO oOmeHus: yueOHoe mocobue. I'. I"ayacsapn;
nep. ¢ Hem. — M: Omera-JI, 2007. — 140c.
2. borankwuii, .C. buzHec-Kypc aHTIIMHACKOTO s3bIKa: ciaoBapb-cipaBouHuk / U.C. boramkuii, H.M.
Hroxanosa. — 5-e u3za. — Kues: Jloroc, 2003. — 320c.
3. UepnoBa, H. A. YueOnuk anrmuiickoro s3bika [Tekcr]: yueOnuk / H. A. UepnoBa, 3. M.
Kysnemnosa. - M.: ®nunta; Hayka, 2013. - 464 ¢. + 1 1. onT. quck (CD-ROM).
4, 1lleBenera, C. A. JlenoBoit anrnuiickuii. YckopeHHbll Kypc: yueOHuk / C. A. IlleBenesa. - M.:
FOHUTH, 2001. - 438 c.

KOHTDOJIBHLIG BOIIPOCHI IJIs1 CAMOIIPOBEPKHU.

KakoBo Ha3HaueHHE pPA3TUYHBIX BUJIOB JICIOBBIX MUCEM?

KakxoB moxet ObITh 00beM mHcbMa?

Ha3zoBuTe OCHOBHBIE BBIPAXKECHUS, KIIHIIE XapaKTEPHBIC JJIsl HATMCAHUS TTUCEM.

Kakue rinaronpHble BpeMeHa Hanbosiee ynorpetiiseMsl B mucbme?

Omnpexnenute xapakTepHbIE TPaMMaTHYECKHE KOHCTPYKIMH U (Qpa3bl s OTACIBHBIX YacTei
IUCHhMA.

JlaTh ompeseneHre 4acTsM MUChMa, OMUPAsCh HA MPUHATHIC IS JeIOBOM KOPPECTIOHICHITUH
KJmie u Gpassl.

7. T'nme momxeH OBITH PACIIONIOKEH aJIpec OTIPABUTEIS U TOTydaTellsi Ha KOHBEPTE (COTIIACHO
KOpOoJeBCcKo# moute BenukoOputanum)?

I'e pacmomaraercst TUTYN M UMs ajipecara?

9. TI'ne ykasbIBaeTcs AOJKHOCTH Juna?

10. Kak pacriono;kxuTh HOMEp WM Ha3BaHUE IOMA U Ha3BaHUE YJIHIIBI?

11. I'ne cnenyer pacnojoOXKUTh Ha3BaHUE MECTHOCTH: TOPOAA, TIOCENIKA WIH JepEBHU?

12. I'me v xaK MUIIETCsI MOYTOBOE YIpaBiicHUE?

13. Yto 00BIYHO yKa3bIBAIOT 32 HA3BAaHUEM IOUYTOBOTO YIPABICHUS U KaK?

14. Kak numiercsi TOYTOBBIM UHIEKC B AHTIINU?

15. Yro none3Ho 3HaTh I OPUCHBIX pAOOTHUKOB?

16. Ha xakue BubI IpUHATO NOApasaensate Kommnanun B Bennkoopuranun u CIIIA?

17. KakoBa 11e71b HalluCaHUs Pe3IOME U JKU3HEOMUCaHUsA?

18. Yro BBI JOIKHBI TOMHUTH TPU HAITUCAHUU pe3tome?

19. Kak cnenyet pacnonarath cBeieHUs: 00 00pa3oBaHUU U 00 ombITe paboThI?

20. Kak Ha10 u3narath 1eJb MOMCKa padoThI?

21. Yro He creayeT mucaTh B 4aCTH «JIn4HbIe HHTEPECH»?

22. Kakvie aHTIMIICKHE CIIOBOCOYETaHUS M (Ppa3bl peKOMEH/IYeTCsI UCTIOIB30BaTh B pe3toMe?
23. Kakyio uHpOpMaLuIo ClIeAyeT BKJIIOYaTh B pe3IOMe U )KU3HEONmUcanue?

24. KakoBbI OCHOBHBIE Pa3JINIHS 3TUX JIOKYMEHTOB?

25. YTo TOIKHBI COJlepKaTh PeKOMEH1aTelIbHbIe TUChbMa?

26. Eciin pekoMeHIaTebHbIE MIChMa He TIPEACTaBICHbI, HO BHI IIPEIIOIaraeTe, 4To
MOTEHIHATIBbHBIN paboToAaTENb MOXKET UX MOTPEOOBATh, KAKyIO IOMETKY CIIEyeT yKa3aTh B
pestome?

o koL E

®

PosneBasi urpa no reme: «Benenne 1eJI0BbIX IEPEroBOPOB MO TeJie(POHY».
1. Tema: da3bl TeneoHHOTO pa3roBopa.
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2. Konnenuusi: o0y4aromuMcs Mpe/1jiaraeTes MpOYUTaTh U MOHATH OTPHIBOK M3 PYKOBOJCTBA O
BE/ICHUU TeJe(OHHBIX Pa3rOBOPOB, a 3aT€M 00CYAUTH BOIPOCHI, UMEIOIUE OTHOIICHUE K 3THKE
Tee()OHHBIX pa3roBopoB. [1o3xke ciieayeT MOArOTOBUTH CTHIIN30BAHHBIN TeIe()OHHBIH Pa3roBop,
[OJIb3YyACh UHCTPYKLIUAMU.

3. Poau: HeoOX0auMO paciiedaTaTh (hailiibl It BCEX YEThIPEX YYACTHUKOB POJIEBOM UIPHI
(oOyuarormmiicst Ne 1, Ne 2, Ne 3, No 4), a Takske I HAOJIFO1aTes.

4. O:ku1aeMblii pe3yJibTaT: YCBOCHHE 00YJAIOMMMKCS PEKOMEHIAIUI 10 BEICHHIO TeIe()OHHBIX
pa3roBOPOB; 3aKperuieHUe (GOpMYJT COIUATILHOTO ATUKETa, MCIOJB3YIONIMXCS B pa3roBOpeE 1Mo
Tene()OHy; pa3BUTHE HABBIKOB YCTHOM PEUH.

Planning and making calls (model)
A. Work in groups Read this extract from a training manual and then discuss the questions below:
Twelve telephone tips

1. Fax ahead if you want to make sure the other person has time to prepare for the call.

2. Make sure you have with you all the documents you'll need before you dial the
number.

3. The other person may not understand you easily, so try to speak slowly and
CLEARLY.

4. The other person can't see your reactions, so always CONFIRM that you have (or
have not) understood each point that's been made. Don't pretend you have understood
when you haven't.

5. The other person can't see what a nice person you are, so make sure you sound
POLITE and AGREEABLE.

6. The other person hasn't got all day so make sure your call is BRIEF.

7. The other person is getting an impression of your firm while talking with you so
make sure that you sound even if you're just taking a message EFFICIENT-your
firm's image may be at stake.

8. Don't rely on your memory: make notes during a call and rewrite these notes
afterwards as a record of the call immediately.

9. Smile while you're talking. Your listener can hear your smile.

10. Don't try to be funny you may be misunderstood.

11. Don't interrupt the other person: let them finish what they want to say.

12. Send a follow-up fax or letter to confirm any important details (especially prices and
numbers), so that you both have a written record of them.

e Which do you think are the five most important tips?

e Which do you think are the five most important tips? Which of the tips do you disagree with?
Why?

e Which of the advice do you already always follow when making or receiving a phone call in
English?

e Which of the points do you feel least confident about if you're using English on the phone?

e What aspects of telephoning in English can be improved by more practice?

B. Work in groups of three (or four.) You will be taking it in turns to role-play a phone call. The
third and fourth) person will listen in and comment on your performance later.
To simulate the situation of a telephone conversation, the people on the phone back-to-back so that
you can't see each other's faces.
Student A should look at File 1:
You are the caller, Mr/Ms Tanaka
- you met Mr/Ms Suarez at trade fair last year. He/she may be interested in placing an order
for some of your products.
- call him/her and invite him/her to be your guest for lunch next Thursday when you will be in
town.
- ask him/her to suggest a nice restaurant near his/her office.
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- find out what sort of restaurant it is and how you can get there on foot from the central rail
station.
- ask what time you should book a table.
When the call is over, the “Observer(s)” will give you feedback on your performance.
Student B should look at File 2,
You are Mr/Ms Suarez, in charge of buying supplies for your firm.
- You met Mr/Ms Tanaka at a trade fair in his/her country last year. He/she supplies a product
you may be interested in. You have not heard from him/her since then.
- Next Thursday you are free for lunch but have to be back in the office at 2.30 for a meeting.
- | fyou are asked to recommend a restaurant, suggest a place you really do like in your own
town.
When the call is over, the “Observer(s)” will give you feedback on your performance.
Student C should look at File 3 (and in a group of four, student D also at 3).
You are an “Observer”.
- Before the call begins look at your partners’ instructions in Files 1 and 2.
- Listen to your partners on the phone and make notes on their performance, according to the
Observer’s guidelines.
- Give them feedback on their performance.
Follow the instructions in your File to find out what to do when the first call is finished. In all there
are four different role-plays in the Files.
— Before you start, look again at the twelve tips in B.
(If you ‘get lost’ during these role-plays and don't know which File to look at next, ask your teacher
for help.)
‘Observer's’ guidelines
When you're listening to your partners on the phone’, think about these questions:
e Does each speaker sound agreeable, polite and efficient?
e Do they sound natural and sincere?
e Does each speaker's tone create the right impression?
e Are they speaking clearly?
e Is the information they're giving correct?
e Have they both covered all the essential points?
e Isitthe kind of call you would like to receive yourself?

— Comment on the call by giving feedback to the two speakers.

IpakTtuueckue 3auatTus Ne 6,7 (8 o00LeMe 4 4acoB)

Tema: TpeGoBanus K aHHOTHPOBaHUIO, pedepupoBanuio. Busl pedeparos.

[{enb: OTpaboTKa U 3aKpeIUieHHe HaBbIKOB aHHOTUPOBaHUs, peeprupoBaHus TEKCTOB HA POJTHOM U
MHOCTPAaHHOM SI3bIKax C yueToM TpeOOBaHMM JJI COCTaBICHHs aHHOTAIMH, pedepara.

3aganue: HammcaTh peKOMeHIATEIbHYIO/OIICHOUHYIO AHHOTALMIO, YYHMTBHIBAas IIOCTAaHOBKY U
0COOEHHOCTH aHHOTHPYEMOTo TeKCTa aHHOTauuu. HammcaTh pedepar ¢ yd4eToM CyTH U OCHOBHBIX
MOJIOKEHUH TeKcTa, coboaas popmMaT GOpPMBL.

®opwma otuerHoctu: [IpeacraBienue anHoTaMKM B michMeHHOM Bujie. [Ipencrasnenne pedepara B
MMACBbMEHHOM BUJIE

3ajjaHue A1 CaMOCTOSITeIbHON paboThl: M3ydnTh NPUHIUIBI AHHOTAUM U TUIBl aHHOTAIUH
AQHTTTMHCKUX TeKcTOB. COCTaBUTh aHHOTAIMU K TEKCTaM Ha PYCCKOM $sI3bIKe\ aHTJIMHCKOM SI3bIKaX.
borarnkuii, U.C. buznec-kypc aHIIIMIACKOTO sI3bIKa: cinoBapb-cpaBouHuk / M.C. boranxkuii, H.M.
roxanoBa. — 5-e u3a. — Kues: Jloroc, 2003.

OcHoBHast TuTeparypa
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1. JlanueBckas, O.E. AHIMICKUN  SI3BIK  JIJIT  MEXKYJIBTYPHOTO H  NMPO¢eCcCHOHATHHOTO
obmenus.English for Cross-Cultural and professional Communication: yuednoe mnocobue\ O.E.
Januesckast, A.B. Manes. 4-¢ u3z., crepeotun. — M.: ®dnunra: Hayka, 2015. 192 c. + 1 a1. onr.
nuck (CD- ROM)
2. Konecuukosa, H.JI. [lenmosoe oGmienne. Business Communication : Yuebnoe nocodue — 10-¢
u3J., crepeotun. — M.: ®@nunra: Hayka, 2015.- 152 c.

JlononHuTenbHAs TUTEpaTypa
1. T'ayncBapa, I'. , AHTTIUICKHIA SI3BIK JUTS J1eI0BOrO oOuieHus: yueonoe nocodue. I'. TayacBapx;
nep. ¢ HeM. — M: Omera-JI, 2007. — 140c.
2. boramkwuii, .C. busHec-kypc aHTTTUHCKOTO s13bIKa: clioBapb-cripaBouHuk / 1U.C. borankwuii, H.M.
JroxanoBa. — 5-e u3a. — Kues: Jloroc, 2003. — 320c.
3. UepnoBa, H. A. YueOnuk anrmuiickoro s3eika [Tekcr]: yueOnmk / H. A. Uepnoma, 3. M.
Kysnenosa. - M.: ®nunTa; Hayka, 2013. - 464 ¢. + 1 ai1. ont. guck (CD-ROM).
4. IlleBenera, C. A. JlenoBoii aHTIMiCKHiA. Y cKopeHHBIH Kypc: yueOHuk / C. A. IlleBeneBa. - M.:
FOHUTUH, 2001. - 438 c.

KoHTpobHbIE BOMPOCHI /171l CAMOIIPOBEPKH .

1. KakoBo Ha3HaueHUe aHHOTALUU?

2. KakoB Moxer ObITH 00bEM aHHOTALUU?

3. Kakue rinaronsHble BpeMeHa Hanbosee ynoTpeoisieMbl B aHHOTAIUN?

4. HazoBUTE OCHOBHBIE BBIPAXKECHHUS, KIIUIIE XapaKTepHbIE JIsl HAMCAHUS aHHOTAIUU?

5. CocraBbTe 1 HANMIINTE AHHOTALUIO TEKCTA, UCIIOJIB3YS aJlTOPUTM JAHHOTO IOKYMEHTA.
6. IlepeBenute TekcT-pedepar, ymoTpeOisis HEOOXOJUMBbIE TpaMMAaTHYECKHWE KOHCTPYKIHMH U
¢dpa3bl.

7. JlaiiTe onpeaeneHUe TaAKMM MOHATUSAM Kak rpeamOylia u IeCKpUIITUBHAS YaCTH.

8. Ilepeuncnute BUIBI pehepaTos.

9. O6bsacHute otanune pedepata ¥ KOMIUIITHBHOIO KOHCIIEKTA.

10. B yeM oTimume MOKIIaaa OT KOHCTIEKTa?

11. KakoBo Ha3HadyeHue pedepaTa?

12. KakoB MoxeT ObITh 00BeM pedepara?

13. Ha3oBuTE OCHOBHBIE BBIpRXKEHUS, KIIUIIIE XapaKTepHbIE JUIsl HAlTUCaHus pedepara.

9.2. MeToanyeckue yKa3aHusl 10 BbINOJHEHHIO KYPCOBOI0 NPOeKTa (KypcoBoii paboThl),
KOHTPOJIbHO# padoTtsl, PI'P, pedepara
Y4eOHBIM MJIaHOM HE MPEAYCMOTPEHO.
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http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A7%D0%B5%D1%80%D0%BD%D0%BE%D0%B2%D0%B0,%20%D0%9D.%20%D0%90.
http://irbis.brstu.ru/CGI/irbis64r_13/cgiirbis_64.exe?LNG=&Z21ID=&I21DBN=BOOK&P21DBN=BOOK&S21STN=1&S21REF=1&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A8%D0%B5%D0%B2%D0%B5%D0%BB%D0%B5%D0%B2%D0%B0,%20%D0%A1.%20%D0%90.

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOI Ui, UICIIOJIb3YEMBIX TP
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOIECCA IO JINCHUIIJIMHE

1. IlporpamMmmHoe obecnieueHue st MynnbTuMeana-mmaragonnoro komriekra RINEL-LINGO,
MI03BOJISIIOIIETO PeaTn30BaTh (YHKIMOHAIBHBIE BO3SMOKHOCTH MYJIbTUMETUIHOTO KOMITBIOTEPHOTO

Kj1accCa

2. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level

3. Microsoft Office 2007 Russian Academic OPEN No Level
4. AutuBHpycHOe porpaMMmuoe obecrieucHue Kaspersky Security

11. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOMN
JJI51 OCYIIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 1TO JUCIUIIJIMHE

Buo Haumenoeanue Ilepeuens ocnoenozo
Nell3
3aHAMUA ayoumopuu 0bopyoosanusn
1 3 4 5

JTUHTa(OHHBIE CTOJIBI C
KoMIibroTepamu (16 1mit.),
npunTep sazepubiii HP Color

113 JIlunracdoHHBIN KaOUHET LaserJet 2600n, reneBuzop [M3Ne1...5
«Panasonicy (1 mT.),
aynuoMarautoon «Panasonicy
(1 mr.).
tesneBu3op «JVCy» (1 mr.);

I13 JlekuyonHas aynutopus BuseomarauTodon + DVD+ [I3 Ne 6...7
pexopnep LG.
10-TIK i5-

CP Y3 Nol 2500/H67/4Gb(monutop TFT19 i

Samsung); npuntep HP LaserJet
P2055D.
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IMpunoxenne 1

®OHJ ONEHOYHBIX CPEACTB JUIS1 IPOBEJTEHMUS
HNPOMEXKYTOYHOU ATTECTAIIMU OBYUAIOIIUXCHA MO JUCIHUIIJIMHE

1. Onucanue GpoHIA OLEHOYHBIX CPEACTB (MACIOPT)

Ne DJIeMeHT ®OC
KOMIIET Pa3zgen Tema
KOMIIeTEeHI[UH
eHIINH
1. Yrenue u nepeoy | 1.1. O3HakomuTENBHOE, BOIIPOCHI
JIEJI0OBOI TUTEPaTyphl | MPOCMOTPOBOE U MMOMCKOBOE K 3a4eTy
CrniocoOHOCTB K YTEHHE JIUTEPATYPHI 110 1.1.-
KOMMYHHKAIUHU B nporpaMmme MUPOKOM 1.2.
YCTHOU U MIOATOTOBKH CIIELIUAJINCTA.
OK-5 | nucemenHo# 1.2. IlepeBol ayTEeHTUYHBIX
bopmax Ha HAYYHO-TEXHUYECKHX TEKCTOB
PYCCKOM U (crareit U3 HAyYHBIX,
WHOCTPaHHOM TEXHUYECKUX, HAYIHBIX
SI3BIKAX YIS KYPHAJIOB U IPYTUX
peleHus 3a1a4 nyOuKaIuil).
MEXJIMYHOCTHOTO U
MEKKYJIbTYPHOTO 2.JlenoBas 2.1.Hanmucanue JIETIOBOTO | BOIIPOCHI
B3aMMOJICHCTBHS JIOKyMEHTaIHS: [MCbMa Ha aHTJIMICKOM SI3bIKE: | K 3a4eTy
J€TIOBOTO OOIIEHHUS. | CTPYKTYDA, ¢dopmar nucema, opopmienue | 2.1 —
HaIlMCaHHE KOHBepTa, (akca, IMoje3Has 2.20.
uHpopManus s O(QUCHBIX
IIK-14 | cmocoOHOCTB K PaOOTHHKOB.
OCBOEHHUIO 2.2.00pa31pbl 1€I0BBIX MHCEM
ocoOeHHOCTEH 2.3. Pe3roMe, )KHU3HEOIIMCAHNUE
o0cIy>)KUBaHUS U
peMoHTa 3.AHHOTUpPOBaHHE, 3.1.TpeboBanus k BOIIPOCHI
TPAHCIOPTHBIX U pedepupoBanue AHHOTHPOBAHUIO, K 3a4eTy
TPAaHCIOPTHO- pedepupoBaHuIo 3.1. -
TEXHOJIOTUIECKUX 3.2.Buns peeparon 3.10.
MalivH,
TEXHUYECKOTO H
TEXHOJIOTHYECKOTO
o0opyoBaHUs U
TPAHCHOPTHBIX
KOMMYHHKAaIUH.
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2. Borpocsl k 3auery

Komnerenuuu Ne u
Ne HaMMEeHOBaHUe
Bomnpocsl k 3a4ety
n/n pasjaesia
Kon Omnpenesienune
1 2 3 4 5
CrniocoOHOCTB K 1.1. IIpocmoTpoBoO€E UTEHNE 1.YUrenue n
KOMMYHUKAIUU B nenoBoro mokymenta (2500 m.4. 3a | mepeBoJ ACIOBOM
ycTHOU U nucbMeHHOM | 10 mMuH.) Oe3 cioBaps. Ilepenaua JIUTEPaTyphl
(dhopmax Ha pyCCKOM | COAEPKaHMs Ha PYCCKOM HJIH
OK-5 MHOCTPAHHOM SI3bIKax MHOCTPAHHOM S3bIKax.
JUTS peIlieHus 3a/1a4
MEXIIMIHOCTHOI'O U 1.2. YreHue 1 MOJIHBIN IEPEBOJT
MEXKYJIbTYPHOTO TEKCTa JIEJIOBOTO CTHJIS CO
B3alMOJIEHCTBUS cioBapeM (1200 m.4. 32 60 MuH.)
JIEIIOBOT'O OOIIICHHS
2. HamucaHue 1eJIOBBIX IHCEM. 2. JlenoBast
2.1.Kakue naHHbie 00 OTIIpaBUTEIIE JOKYMEHTAIHS:
BKJIFOYACT «IIIaIKay muchMa? CTPYKTYpa,
2.2.Kakoe MeCTO B IIHChbME HaITMCaHHE
3aHUMAaeT aara?
2.3.Buytpennuii agpec (Ha3BaHue u
aJpec MmoyvyaTesisi MuchMma) —
JAHHBIC ¥ MECTO B ITHCHME
2.4 Kakue KIUIIe UCIIOIb3YIOTCS
JUTsL oOpatneHus?
2.5.Yrto nmozmpasymeBaeTcs o
«3aroJIOBKOM MTHUCHhMa»?
1 2.6.Kak BpICTpanBaeTcsi TEKCT
' (conepskanue) nmucpMa?
2.7.4to0 crnemyet cooOIIaTh B
MEPBOM, TIOCTIEAYIOLIEM H
3aKIIFOYUTEILHOM a03arax
miucbma?
2.8.Kakue 3aKII0YUTeIIbHBIC
(hopMyIIBI BEXKITUBOCTH
HCTIONB3YIOTCS?
2.9.JlomycKaroTcsl JI COKpaIlleHus B
JIETIOBBIX TTHChMax?
CIIOCOOHOCTB K 2.10. IToanuce COCTaBUTENIA
I[IK-14 | ocBoeHuIO MMHUCbMa-BCeraa JIM HeoOXogumMa
oco0eHHOCTEH MOAMKUCH aBTOPa MUChMa?
00CITYKHBaHHS U Hanucanue pe3iome.
peMoHTa KusHeonucanme.
TPAHCIIOPTHBIX U 2.11.KakoBa 1enb  HamUCaHUA
TPaHCIIOPTHO- pe3tome u
TEXHOJIOTHYECKUX YKU3HEOITNCAHHS?

MaIlIiH, TEXHUYIECKOTO
H TEXHOJIOTHYCCKOTO
o0opyI0BaHUS U
TPAHCIIOPTHBIX
KOMMYHUKaIUH

2.12.KakoBbl OCHOBHBIE DA3IUYUA
3TUX JTOKYMEHTOB?
2.13. Kakyro uHpopmMaIuio cieayer
BKJIIOYATh

B PE3IOME U )KM3HEONHCaHUE?
2.14Kax cnemyer pacnonaraTh
cBeneHus 00 oOpa3zoBaHun?

19




2.15. Kak cnenyer pacnonaraTbh
cBesieHus 00 onbITe paboThI?

2.16. Uto MOXET BKJIIOYATh MYHKT
« JIOTIOJTHUTETbHBIC HABBIKN?

2.17. Yto H e cieayeT BKJIKOYATh B
NYHKT «JIMuHbIe HHTEPECHI?

2.18. Kakas wunHpOpMamus MOXKET
OBIThH BKJIIOYEHA B IIYHKT
»lIpunoxenue»?

2.19. Kakue aHrnuickue
CIIOBOCOYETAaHUS U (hpa3bl
PEKOMEHAYETCS UCTI0Ib30BATh B
pe3toMe U KHU3HEOoNnucaHue?

2.20. Kak Hazo uznarath 1eib
oOparieHus 1o Mooy padoTh?

AHHOTHMPOBAaHHUE TEKCTA

3.1. KakoBo Ha3HAUYCHHE
aHHOTALU?

3.2. KakoB MoOxeT OBITb 00BEM
agHOoTanuu?

3.3.Kakue rnarojibHble BpeMeEHa

Haunboee yIoTpeOIsieMbl B
aHHOTALU?
3.4 . HazoBure OCHOBHBIE

BBIP@XKCHUS, KIMIIE XapaKTEepHbIC
JUUIS HAITMCAHMS aHHOTAIIMK ?

3.5 . Hammmmmwure OCTaBbTE
AHHOTAIIMK0  TEKCTa, HCIOJb3Ys
QIrOPUTM  OCTAaBJEHUS JaHHOTO
JIOKYMEHTA.

PedepupoBanue Texcra

3.6.KakoBo Ha3HaUYCHHE
pedepata?
3.7. KakoB MoOxeT ORITH 00BEM
pedepata?
3.8. Hassartb OCHOBHEIE

BBIPAKEHUS, KIUIIE  XapaKTEPHbIE
JUISL HallMCaHUsI aHHOTAIIUH.
3.9. Kakue riaronpHele BpeMeHa

Haubomee yIoTpeOIsieMbl B
aHHOTAIUK?

3.10. TIlepeBectu TekcT-pedepar,
yIoTpeOsist HEOOXOIUMBIE

rpaMMaTH4YeCKHe KOHCTPYKIUU U
¢bpasbl.

3.AHHOTHpOBAHMUE,
pedepupoBanme
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3. Onucanue Mokasaresieil H KPUTepHeB OLCHNBAHUS KOMITeTeH M

IToxa3zaTesn Ounenka Kpurtepun
3HaTh: o o
OK-5 OOyuaromuiicss ~ XOpOIIO  YCBOWJI  IPOTPaMMHBIH
Marepual, IrPaMMaTHYECKH, JIEKCUYECKU "
CTHJINCTUYECKUE

TCPMUHOJIOTMYCCKHU TOYHO IECPCBCII TCKCT CO CJIOBAPEM
B IIOJHOM O6’b€Me, CTHUJIIMCTUYCCKH  BBIACPKAHO
COCTaBHJI M HallMcall ACJI0BOC ITMChbMO, ITOKa3aJl HaBbIKH
BJIaJCHHUS ACJIOBBIM O6I_HCHI/IGM B COOTBCTCTBHUH C

0COOEHHOCTH MMMCbMEHHOM U
YCTHOM JIEJIOBOM IMyOJIMYHON | 32a4TEHO
Y Hay4HOH peuu;

[1K-14 N

HOpMaMHy, I[PUHATBIMU B MEXIYHApOAHON IIPAKTHUKE,
TEXHUYECKHE

Jajdl MCYEPNBIBAIONINE OTBETHl HA JONOJHHUTEIbHBIC
npodeccroHaIbHO-

_ BOTIPOCHI.
OpPUCHTHUPOBAHHBIC TCPMUHEI,
yMeThb:
OK-5
CO371aBaTh U PEAAKTUPOBATH
TEKCTHI IPOPECCHOHATHHOTO
Ha3HAYCHUS;
[K-14
paboTath c TEKCTaMH
podeccHoHaIBHOTO OOyuaronuiics JOMyCTUI 3HAYUTENIbHbIE HETOYHOCTH
Ha3HAYCHUS;, OpU MEepeBOJie TEKCTa, IPHU HANMCAHUU JEJIOBOTO
HE

BJIA/IETh! saureno | TACPMA, AVl HEJOCTATOYHO TOUHBIE (bOpMYyITUPOBKH, HE
OK-5 BJIQJICET CHEIHUAJIbHON TEPMHUHOJOTHEH, JIOMYyCTHII
OJTHUM W3 WHOCTPAHHBIX OLIMOKU IPU OTBETE.

SI3BIKOB KaK CPEJCTBOM
JIEJIOBOTO OOIICHUS.

I1K-14

OJIHUM U3 I/IHOCTpaHHI)IX
SI3BIKOB KaK CPEJICTBOM
HOJ'Iy‘-ICHI/Ifl nu nepe)laqn
TEXHUUYECKON HHOpMAITHIH.

4. MeToanveckne MaTepHaJIbl, ONpeessiolue NpoueaIypbl OllcHNBAHUS 3HAHUIA,
YMeHHUii, HABBIKOB U ONBITA J1eSITeJILHOCTH.

N3yuenne puctuiuinHbl «JleOBOM aHTIIMICKMIA SI3BIK» OCHOBBIBACTCS Ha OOY4YEHUU
CTYy/ICHTOB YCTHOM W TIMCbMEHHOW JIeTIOBOM KOMMYHHMKAallUM Ha AaHTJIUMHUCKOM SI3bIKE Ha
MPAKTUYECKHUX 3aHATUSAX U CAMOCTOSITEIFHON paboTe CTYACHTOB.

Pazgen 1- Utenue u nepeBoj1 A€IOBOM JTUTEPATYPHI - CTYJAEHTHI 10JKHbBI YSICHUTh

a) OCHOBBI (DYHKIIMOHAJIILHOTO TEPEBOJa, TPUMEHSIEMOTO JJIsi COKPAIICHHUS U YIPOIICHUS
HCXOJIHBIX TEKCTOB C IEJIbI0 U3BJICUCHUS HYKHOWU WH(OPMAIIUH.

0) MOJTHOMY MHUCBMEHHOMY TEPEBOAY JUIsl TIEpeladyd HMCXOJHBIX TEKCTOB, COJEPIKAHHE
KOTOPBIX UMEET JJOCTATOYHO BBHICOKYIO 3HAUUMOCTH M JIOJKHBI OBITH TIPECTABICHbI MTOAPOOHO.

Paznen 2 - JlenmoBasi TOKyMEHTalMs: CTPYKTypa, HANUCAaHWE — HAIMPABJIEH HAa Pa3BUTHE
MMCbMEHHOW J1eJIOBOM KOMMyHHMKauuu. IlocnegoBaTenbHOE BBIOTHEHUE pa3fenia IMO3BOJIUT
CTyJICHTaM TIOJIYYCHHBIC 3HAHHS W HABBIKM B MPO(PECCHOHAIBHONW MPAKTHYECKON IEATEITHHOCTH B
OyaoylmieM TpH YCTAaHOBJICHWHM M Pa3BUTHH CBSI3ed C HAYYHBIMH U TMPOQPECCHOHATbHBIMU
MIPEICTaBUTEISIMH.

Paznen 3 — AHHOTHpoOBaHHWE, pedepHpoBaHUE - TMPEIyCMAaTPUBACT Pa3BUTHE HABBIKOB

YTeHHUs] HAyYHOM W Hay4YHO-TEXHUYECKOW JUTEpaTypbl U HalpaBlIeH Ha BbIPaOOTKY yMEHUM

U3BIICYCHHS] MH(POPMAIMK 1O OMPEICIICHHOMY alTOpUTMy M TIOCIEAYIOUIEro ee O0OOIIeHHs B
YCTHOM M MUCHhbMEHHOM (hopMax, UCIOJIb3ys HanOoiee ynoTpeOUTEIbHBIC KITHIIIE.

[Ipy mTOATOTOBKE K 3a4eTy pPEKOMEHAYeTCs 0co00e€ BHHUMAaHUE YACIUTh BOIPOCAM,
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MPUBEICHHBIM HIXKE!

1) - KIIOYEBBIC BHIPAKCHHUS U OOOPOTHI IS TIEPEIavur COJCPKAHUS HA PYCCKOM HJIH

aHTJIMMCKOM SI3BIKAX;

2) - TPAHCKPUIIIHS U MPOU3HOIIICHUE;,

3) - ximmie it 06001eHns HHGOPMAIUH;

4) - ajdropuT™M CTPYKTYPUPOBAaHUS W CTHJICBbIE OCOOCHHOCTH JKaHPOB HAy4YHOM,

TEXHUYECKOH U JIEJIOBOM JIUTEPATYypPHI.

3aKkperieHue BCEX BONPOCOB, H3YYaeMbIX HA TMPAKTUYECKUX 3aHATHUAX, a TakKKke
NpelHa3HAYeHHBIX JJIs 3a4eTa, TpeOyeT 3HAYUTEIbHOro o0beMa M KauecTBa CaMOCTOSITENIbHOMN
paboThl, MOdTOMY it oTBOoAUTCS Oosbiie yacoB (17:19). C yueToM 3HaYMMOCTH CaMOCTOSITEIHHON
paboThl KOHTPOJIbHBIE 33/IaHUA, JUTEPATypa, BOIPOCHI IS CaMOMPOBEPKH, TECThl MPHUBOISATCS B
paznenax «lIpakTudeckast pabota» u «DOHI OIICHOYHBIX CPEACTBY.

Pabora ¢ nurepaTypoil sBISETCS BaXKHEHIIMM 3JEMEHTOM CaMOCTOSITENIBHOM pPadoThl U
o0s3arenpHOM. [Ipu ATOM HEOOXOAMMO MPUBIEKATH JTOTIOJHUTEILHBIC UCTOYHUKN U3 MIHTepHETA U
NEePUOANYECKUX MpodeccnoHalbHO-OPUEHTUPOBAHHBIX M3faHuil. [Ipeononenue TpyaHocTel mnpu
BBITIOJTHCHUH 3a/IaHUN PEaTM3yeTCsl Ha KOHCYJIBTAIMUA C TPErojaBaTelieM W Ha TPaKTHUYSCKUX
3aHATHUSAX.

[ToaTomy mporpamMmoli mpeaycMaTpUBaeTCs MPOBEACHUE ayJAUTOPHBIX 3aHATUN (B BHIE
NPAKTHYECKUX 3aHATHI.) B COYCTAaHMH C BHEAYAUTOPHOW paboTOi (B BHAE CaMOCTOSTEIbHOM
paboThl).
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Ipuioxkenune 2

AHHOTALIUA
padoueii mporpaMMbl JUCHHUILIHHBI
Jles10BOI AaHTJINIICKUH SA3BIK

1. Heab u 3aa1a4n TUCHUILIHHBI

[lenpt0o  W3ydeHHs JIEIOBOTO HMHOCTPAHHOTO SI3bIKa SIBISICTCS ~ COBEPIICHCTBOBAHUE
MPAKTUYECKOTO  BJIAJICHUS  MHOCTPAHHBIM  SI3BIKOM  JUISS ~ AaKTUBHOTO  NPUMCHEHHS B
po¢eCCHOHATBHOM OOIICHUH.

3amadyeil M3y4YeHWS JUCHUIUIMHBI SBJSICTCS: YMEHHE BECTH MOHOJOTHYECKYI0 U
JMAJIOTHYECKYI0 pe4Yb 10 TeMaM, MPEAyCMOTPEHHBIM MPOrPaMMOI; pPa3BUTHE HABBIKOB
ayJIMpOBaHUs;, OBJAJCHUE IMHCHMECHHON peuYbl0 (aHHOTHpPOBAHHE, pePEPUPOBAHKE, TE3WCHI),
o0y4YeHHe MOHMMAHHWIO JTUAIIOTUYECKOH M MOHOJIOTMYECKOW peur B chepe mpodeccHoHaTbHOU
KOMMYHHKAITUH.

2. CTpyKTypa AUCUMIIUHBI
2.1. O6miast TpyIOEMKOCTh TUCIUTUIMHBI COCTABIISCT 72 vaca, 2 3a4CTHBIX CTUHUIIBL.
2.2. OCHOBHbIE pa3/eJibl IUCHUILIHHBIL:
1. YreHue u nepeBos J€JI0BOM JTUTEPATYpHI;
2. JlenoBas JOKyMEHTALMsI: CTPYKTypa W HallMCaHMUE;
3. AHHOTHpOBaHME, pedeprupoBaHUe.
3. [lnanupyembie pe3yJbTaThl 00yueHUs (MepeuyeHb KOMIeTeHIIUI)
[Tpouecc u3yueHus: AMCUUIIIMHBI HAaNpaBieH Ha (pOpMHUPOBAHHE CIAEAYIOUINX KOMIETEHIIHIHA:
OK-5- cnocoOHOCTh K KOMMYHMKAallUM B YCTHOM M IHCBMEHHOM ¢opMe Ha pycCKOM U
MHOCTPAHHOM $SI3bIKaX JIJIsl PELICHUs 3a/1a4 MEKIMUYHOCTHOTO U MEKKYJIbTYPHOT'O B3aUMOJIEHCTBUS;
[T1K-14 - cnocoOHOCTh K OCBOEHHUIO OCOOEHHOCTEH O0OCIYXHMBAaHHS W PEMOHTA TPAHCHOPTHBIX U
TPAHCIIOPTHO-TEXHOJOTUYECKUX MAIIMH, TEXHUYECKOTO U TEXHOJIOTMYECKOTr0 00OpYJOBaHUS H

TPAHCHOPTHBIX KOMMYHHKAIIUH

4. Bux npomMexyTOYHOM aTTecTalliu: 3a4eT.
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Ipunoxenune 3

IlIpomokon 0 0ononneHuAX u u3MeHEHUAX 8 padoueil npozpamme
na 20__ -20 YueoHblil 200

1. B paGouyto nporpammy o JUCHUIUIMHE BHOCSTCS CIEAYIOIINE JOTOTHEHUS:

2. B pabouyto mporpaMmMy Mo JUCHUILIMHE BHOCATCS CIEAYIOLINE N3MEHEHUS:

[Tporoxon 3acemanus kadenpsl Ne OT «___ » 20 r.,

3aBenyronmii kKageapoit
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Ipunoxenue 4

®OH/] OIEHOYHBIX CPEJCTB JJISI TEKYIIETO
KOHTPOJISI YCTIEBAEMOCTH MO JUCHUILJINHE

1. Onucanue poHAA OLIEHOYHBIX CPEACTB (IIACIOPT)

Ne DJIEeMEeHT POC
KOMIIETEeH Paznen Tema
KOMIIeTeHIIUH
101011
1.Yrenue u 1)O3HakoMHTENBHOE, KonTposbhbie
CriocobHOCTH K IIEPEBO/] 1€JI0BOM IIPOCMOTPOBOE U 3a/1aHus
KOMMYHUKAIUH B JIUTEPATYPHI MOMCKOBOE YTEHHUE Nol, Ne2
OK-5 YCTHOU U TEKCTOB I10
MUCHbMEHHON HIUPOKOMY TPOPHUITIO
dbopmax Ha MOATOTOBKU
PYCCKOM U CreIuanucTa
WHOCTPAHHOM 2)IlepeBon
A3BIKAX JJIs ayTEeHTUYHBIX
pelieHus 3a1a4y HAyYHO-TEXHUUYECKUX
MEXJIMYHOCTHOTO U TEKCTOB
MEXKYJIbTYPHOIO 2.JlenoBas 1)Hanucanue KoHnTtposbHble
B3aMMOJICHCTBUS JIOKyMEHTaIH: JIEJIOBOTO MHChMa Ha 3a/laHus
JIEJIOBOTO OOILEHUS. | CTPYKTypa, H aHTJIMIICKOM SI3BIKE: Ne3, Ne4, Ne 5
HaIMCcaHue dbopmart nucopma,

CIOCOOHOCTH K HaIlMCaHUE aJpeca Ha
OCBOEHUIO KOHBEPTE, M0JIE3HAs

IIK-14 0COOEHHOCTEH uHpopmanus st
00CITy’)KUBaHUS U 0(pHCHBIX
peMoHTa pabOTHHUKOB.
TPAHCIIOPTHBIX U 2)O06pa3iibl JeT0BbIX
TPaHCIIOPTHO- UCEM
TEXHOJIOTUYECKHUX 3)Pe3tome u
MaIluH, KU3HEONHNCAHNE
TEXHUYECKOIO U 3.AnHoTHpoBanue, | 1)OcHOBHBIE Kontponbhbie
TEXHOJIOTUYECKOTO | pedepupoBaHHE (GYHKIIMM aHHOTAIUU 3a/1aHus
000pyI0BaHUs U 2)Bunsl pedeparon Ne 6, Ne7
TPaHCIIOPTHBIX
KOMMYHUKAaIUN
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3.0nucanne nokasareJsield 1 KpUTepHeB OLIEHHBAHUS KOMIIeTeH Ui

3. Tloka3zaTteinn Ounenka Kpurepun
3HaTh: 06 o o
OK-5 YUYAIOIIMHCS ~ XOpOIIO  YCBOWJI  NPOTPaMMHBIN
MaTepual, rpaMMaTHYeCKH, JIEKCUUYECKU u
CTHJIMCTUYECKHE 0COOEHHOCTH
. . . TEPMHUHOJIOTMYECKM TOYHO TEpeBel  TEKCT €O
NUCHbMEHHOU M YCTHOM JIeTOBOM
o . . clloBapeM B IIOJHOM 00beMe, CTHIMCTHUYECKU
nyOJIMYHOM U Hay4HOH peun; 324YTEHO
K-14 BBIIEPKAHO COCTAaBMJI W HaIMCaJl JIEJI0OBOE IHUCHMO,
[I0Ka3aJl HaBBIKU BIJIAZICHUS JEJIOBbIM OOIIEHHUEM B
TEXHUYECKHE
COOTBETCTBMM C  HOPMaMH, TPHUHATBIMH B
podeCCHOHAIIBHO- .
. MEXIYHApOAHON NpaKkTUKEe, Jajd HCUYEpIIbIBAIOLIUE
OpPUEHTHUPOBAHHbIC TEPMHUHBI;
OTBETHI Ha JIOTIOJIHUTEIbHBIE BOIIPOCHI.
yMeThb:
OK-5
CO3/1aBaTh U PEJAKTHPOBATH
TEKCThI IPOPECCHOHATBHOTO
Ha3HAYCHUS;
[1K-14
paboraTh C TEeKCTaMu
npogeccuoHaIbHOIO .
) OOyuaronuiics AONYCTHII 3HAYUTEIbHbIE HETOYHOCTH
Ha3HAuCHMUS;,
) IpH TEPeBOC TEKCTa, MPH HANMCAHWUU JIEJIOBOTO
BJIAJETh! He
MUChMA, JajJ HEJOCTaTOYHO TOYHBIE (HOPMYIHUPOBKHU
OK-5 324TEHO > A A . ¢ p\, ymp ’
HE BJaJICeT CIEIUAIBLHOW TEPMHUHOJIOTHEH, TOMYCTHI
OJIHUM U3 HHOCTPAHHBIX
OLIMOKU IIPU OTBETE.
SI3BIKOB KaK CPEJICTBOM
JIeJIOBOTO OOILEHUS.
[1K-14
OJIHUM U3 HHOCTPAHHBIX
SI3BIKOB KaK CPEICTBOM
NOJy4YEHHUs U Mepelaun
TEXHUUYECKON MHPOpMAIIH.

KountpoabsHoe 3axanue Nel

1.1 HquHTaﬁTe TCEKCT, YTOYHUTEC 3HAUYCHUC BBIACIICHHBIX CJIOB IO CJIOBApPIO

BRITISH ECONOMY
Britain lives by manufacture and trade. For every person employed in  agriculture eleven
people are employed in mining, manufacturing and building. The United Kingdom is one of
the world's largest exporters of manufactured goods per head of population.

Apart from coal and iron ore Britain has very few natural resources and mostly depends on
imports. Its agriculture provided only half the food it needs. The other half and most of the raw
materials for its industries such as oil and various metals (copper, zinc, uranium ore and others) have
to be imported. Britain also has to import timber, cotton, fruit and farm products.

Britain used to be richly forested, but most of the forests were cut down to make more room
for cultivation. The greater part of land is used for cattle and sheep breeding and pig rai-
sing. Among the crops grown on the farms are wheat, barley and oats. The fields are mainly
in the eastern part of the country. Most of the farms are small (one third of them is less than
one hundred acres'). Farms tend to be bigger where the soil is less fertile.

In the past century Britain secured a leading position in the world as manufacturer, merchant
and banker. After World War | the world demand for the products of Britain's traditional industries -
textiles, coal and machinery - fell off, and Britain began expanding trade in new engineering
products and electrical goods.
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The crisis of 1929-1933 brought about mass unemployment, which reached its peak
in 1932. Britain's share in the world industrial output decreased. After the crisis,
production
and employment increased following some revival in world trade and as a result of the extensive
armaments program.

During World War Il Britain's economy was fully employed in the war effort. Massed raids
of German planes on British industrial centres caused considerable damage to Britain's industry.

World War Il brought about a further weakening of Britain's might. Great Britain is no longer
the leading imperialist power it used to be. It has lost its colonies which used to supply ft with
cheap raw materials.

Britain produces high quality expensive goods, which has always been characteristic of its
industry. A shortage of raw materials, as well "as the high cost of production makes it unprofitable
for British industry to produce semi-finished goods or cheap articles. Britain mostly produ-
ces articles requiring skilled labour, such as precision instruments, electronic
equip-ment, chemicals and high quality consumer goods. Britain produces and exports
cotton
and woollen goods, leather goods, and articles made of various kinds of synthetic materials.

The original basis of British industry was coal-mining, and the early factories grew up not
far from the main mining areas. Glasgow and Newcastle became great centres of engineering
and shipbuilding. Lancashire produced cotton goods and Yorkshire produced woollens, with
Sheffield concentrating on iron and steel. Birmingham developed light engineering. There
appeared a tendency for industry and population to move to the south, particularly to the
London area. ( Britain's industry is now widely dispersed.) Great progress was made in the
development of new industries, such as the aircraft, automobile, electronic industries and
others. A number of atomic power reactors were made. Great emphasis was laid on the
development of the war industry.

Yacre= axp ( = 0,4 zexkmapa)

1.2. OrBetbTE HA BOIIPOCEHL, TPOOUTHUPOBAB TCKCT:
1. What natural resources is Great Britain rich in?
2. What raw materials does Great Britain import?
3. What does Great Britain export?
4. What did the crisis of 1929 — 1933 bring about?
5. What is the characteristic feature of Britain's industry?
6. Why is it unprofitable for Great Britain to produce semifinished goods or cheap articles?
7. What are the main articles produced by British industry?
8. What are the main industrial centres of Great Britain?
9. What are Britain's main industries?
10. What can you say about Britain's agriculture?

1.3.3akoHunTe (ppasbl, BEIOPAB HYKHBIE CIIOBOCOYETAHUS:

A. 1. Great Britain is rich in ... (oil; gold; copper; silver; iron ore; zinc; coal).

2.Great Britain has to import ... (coal; agricultural products; electrical goods; chemicals;
electronic equipment; oil; various metals; products; cotton; timber; tobacco; wheat; fruit).

3.When the world demand for the products of Britain's main industries ...( textiles, coal and
machinery ) decreased, it began seeking compensation in new engineering products, such as ...
(cars; atomic power reactors; electrical goods;electronic equipment).

4. It is characteristic of Britain's industry to produce ...(semi-finished goods; cheap articles;
raw materials; high quality expensive goods; articles requiring skilled labour; precision
instruments; electronic equipment).

5.The main products of Britain's industry are ... ( high quality consumer goods; electronic
equipment; chemicals; textiles; ready-made clothing; manufactured goods; petrol).

6.A great number of new industries were added to the traditional ones such as ... (the
aircraft industry; the textile industry; the electronic industry; the shipbuilding industry; the
automobile industry; mining; engineering).
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1.4. 3amaiiTe BOIpOCkl, OTBETAaMH Ha KOTOPBIC CIIYKAT CIASAYIOIIUE IIPEIIOKCHHS:
1. No, itisn't. Apart from coal and iron ore Great Britain has very few natural resources.
2. It imports raw materials for its industries such as oil and various metals. It also imports
agricultural products.
3. It is a shortage of raw materials that makes it unprofitable for British industry to produce semi-
finished goods or cheap articles.
4. It produces articles requiring skilled labour such as precision instruments, transport engineering
equipment, electronic  equipment, chemicals and high quality consumer goods.
5. It's widely dispersed, not concentrated in one area.
6. Cattle, sheep and pigs.
7. Wheat, barley and oats.
8. Where the soil is less fertile.
9. No, it does not trade in timber.
10. It was laid on the development of the war industry.

1.5. 3akoHuUmMTE BONIPOCHI U OTBETHTE HA HUX:

1. Does Great Britain live by agriculture or...?
2. Does Great Britain export raw materials or...?
3. Did the world demand for the products of Britain's main industries after World War |
increase or...?
4. Did Britain's share in the world industrial output increase as a result of the crisis of
1929 — 1933 or...?
5. Does Britain's industry produce high quality goods or...?
6. Is Britain's industry located in one area or...?
7. Is Britain still the mighty colonial power it used to be or has it lost...?

8. Does Britain export cotton or...?

9. Was electricity or ... the original basis of British industry?

10. Newcastle or ... developed light engineering.

KountpoJsbHoe 3aganue Ne2
IIpounTaiiTe TEKCT, TUCBMEHHO MEPEBEAUTE, MOIB3YSCh CIOBAPEM:
Efficiency in Engineering Operations

To solve any engineering problem means to find a proper and more efficient solution having
taken into account not only the user’s needs and conflicting requirements of the production process
but the level of the modern technological development level. It is evidently, that efficiency costs
money, safety adds complexity, performance increases weight. An engineering solution is to be the
optimum based on many important factors: it should be the cheapest for a given performance, the
most reliable for a given weight, the simplest for a given safety or the most efficient for a given
cost. In other words engineering means performance optimization.

The rate of efficiency is calculated according to “output divided by input” formula: one
should secure a maximum output for a given input or to secure a given output for a minimum input.
Efficiency is achieved by using efficient methods, units, devices, and personnel organizations. The
efficiency ratio may be expressed in terms of energy, materials, money, time or men.

For example, the processing of new antibiotics in the test-tube stage belongs to the field of
biochemistry science. As for production, one of the main engineering problems is to start the
efficient process of their manufacturing but the need for efficiency brings about the introduction of
complicated engineering technological operations. The efficiency factor also helps to differentiate
ceramic engineering from the work of the potter, textile engineering from weaving, and agricultural
engineering from farming.
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Since output is input minus losses, the engineer must keep losses and wastes to a minimum
having developed methods for waste products to be properly utilized. Losses due to friction can
occur in any machine or production system. Efficient process functioning depends on a properly
made design, lubrication facilities and careful attention to operating difficulties. The raw materials
engineers have to work with are not often found in useful forms. Engineering is required to
conceive, design and convert energy of a mountain stream into the powerful torque of an electric
motor. Similarly, many engineering operations are required to change the seashore sands into
precise lenses to observe the microscopic amoeba in a drop of water. In a certain sense, the
successful engineer is a person who is able to improve things.

KonTtposabHoe 3aganue Ne3

1.HOBTOpI/ITe CJIOBA M BBIPAXKCHHS, UCITIOJIB3YEMBIC B I[GJ'IOBOﬁ MEPCINCKE.
Z[aﬁTe PYCCKHE COOTBETCTBUA AHTJIMACKUM BBIPpaXCHUAM, IPUBECICHHBIM HUXKC.

1. We have the honour to invite you ...

2. Allow us to invite you ...
3. It would give us great pleasure if you could visit...

2.3aMCHHTE pYCCKHME CJIOBa U BBIPAKEHHUS B CKOOKAaxX aHMIMACKAMH JKBHUBAJICHTAMH,
MpeyCMOTPEHHbIE (POPMATOM JEIOBOTO MHUChMa

1. | am (upesBbruaitno Gmarogapen Bam) for your (moGesnoe mpurnamenue) to participate in the
seminar on the subject of advanced technologies in teaching foreign languages.

2. We (ouens npusnarenen) having a reply from you to our enquiry for the samples we need.

3. (Ham ouensn mpusitao) to receive your letter of December 22 concerning the (mapuipyt) of your
business trip to our country.

4. 1 would be very pleased (oxa3zats Bam Takoe e rocrenpuumMctso) When you find yourself in our
country.

5. Thank you (3a ogun U3 cambIX IPUSTHBIX BU3uTOB) We have had to your country.

6. | would like (cepaeuno mo6maromaputh Bac) for (rocrempummMcTBo, okazanHoe Mue) during my
stay in London on the occasion of theatrical festival.

7. We are (mpustHO moy4uuth) your information letter concerning the arrangements of the meeting to
be held in October of this year.

8. | am (upesswruaiino Omaromapen) to you for the invitation to the reception (mo ciyuaro
TOpKeCTBEHHOT0 OTKphITHsI) Of & new branch of your company in Russia.

9. (4 xouy mobmaromgaputs Bac) most sincerely for your prompt reply to my fax message.

10. (Cnacu60) for your letter of August 16 of this year in which you explain the reasons

of delay of your trip.

3.BcTaBnTe COOTBCTCTBYIOIIMEC MPCAJIOTH B CIACAYIOHMIHUC IIPCAJIOKCHUA, ONHpasACh Ha IIpaBUJIa
HUCITOJIB30BAHUA CIIOKUBIINUX 060pOTOB )51 q)pa3, HCIIOJIB3YEMBIX B JCJIOBBIX NNHCbMAaX. HepeBem/ITe
NpCAJIOKCHUS Ha pYCCKI/Iﬁ A3BIK.

1.1t is a great pleasure to receive your letter enquiring ... the details ... a new model of computer.
2.We have pleasure ... sending you the latest catalogue ... your study.

3. We appreciate very much your reply ... our enquiry ... the office furniture.

4.We are interested ... purchasing this model as it meets our requirements.

5. 1 am most grateful ... you ... the invitation to the reception ... the occasion of the official opening ...
the International Trade Fair.

6. 1 wish to thank you most sincerely ... your kind letter informing ... the visit ... your company.

7. 1'would like to thank you most warmly  the hospitality extended to our delegation during our
stay ... Edinburgh. Your reception made us feel most welcome.

8. I am writing to thank you ... one of the most enjoyable visits | have had

... your country.
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4 TlepeBeTe Ha aHTIIMHUCKUN S3BIK CIIEIYIONINE TEKCTHI MHCbMa-01arojapHOCTH.

Hawm ouenp npusatHo nonyuuts Baiie nmucsmMo ot 21 masi, B koTopoMm Bel mpocuTe Hac HaNpaBHUTh
Bam Hamm nocneHue Katamord U HOBbIM MTPEUCKYPAHT.

51 ouenn OnaromapeH Bam 3a Bam monoXKuTenbHBI OTBET Ha Hallle NpPUIIIAIICHUE NPUHATH
y4acTHE B OTKPBITUU HOBOTO (PHUITHAIIa HAIIICH KOMITAHUH.

S OGmaromapen Bam 3a Bamr otBer ot 20 Mas u XxoTen Obl COOOMIUTH, YTO IEPErOBOPHI IO
uHTepecyromemy Bac Bonpocy cocrosites 20 uroHs.

51 xouy uckpenHe nobnarogaputh Bac 3a Bamry nmomois B opranu3aiuu Moero BusuTa B Bairy
CTpaHy.

S1 661 xoTen cepaeuHo MobiarofapuTh Bac 3a roctenpurMcTBO, OKa3aHHOE MHE BO BpPEMSI MOETO
npeObiBanus B Jlonnone. Bamie BHUMaHue caenano Moe npeObiBaHne B BenmukoOputaHuu He
TOJIBKO TOJIE3HBIM /7151 MOel (PUPMBI, HO U IIPUATHBIM.

bnarogapro Bac 3a oaMH M3 caMmbIX NPUATHBIX BEYEPOB, € MHE YJIAl0Ch ITO3HAKOMUTBCS CO
MHOTHMU UHTEPECHBIMHU JIFOJIbMHU.

5. Hammmmre mnmceMa Ha TeMbl, JaHHbIe HWXKe. HayHute mnmcbMO OnHOM U3 (pas,
COOTBETCTBYIOIIUX COJCPKAHUIO TUCHMA.
1. B cBa3u c Bamel nenoBoil mnoe3nkoil B JlonnoH. Ckaxure HECKOJIBKO CJIOB O BalllUX
BIIEYATIICHUSX 00 OKa3aHHOM BaM IpUeMe.
2. -Ilo moBomy ero mnHChbMa-3ampoca OTHOCUTEIBHO IIEH Ha MEAMIMHCKOE 000pyI0BaHMHE.
Coo0muTe, 9TO BBl YK€ HAIPAaBUIH BCIO HEOOXOIUMYIO HH(POPMAIIHIO HAa €T0 UMSL.
3. IloGmaromapuTe Baiiero naptHepa 3a IpeaIokeHHe, KOTOPOe OH BaM MPHCIIAL.

KonTpoasnoe 3aganue Ne4

1. OHpe,I[eJ'II/ITe, K KaKoOl 4acTH MHUChMa OTHOCHUTCS JJaHHAs I/IH(i)OpMaHI/IH:

Richman Rings Inc., 34 Beddington Road, Gilmore, GH23B
Phone number: 985 46 73 49; fax number: 985 45 87 29
12 December 2005

1. Anpec ornpasurens\. OT koro?
2. Anpec nonyuatens\ Komy?
3. OOparieHue
4. ConeprxaHue nucbMa
5. 3akimtoueHue

2.0npenenure, K KaKOM 4acTH MHUCbMa OTHOCUTCS JaHHAs HHPOPMAITUs -

Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
1.Anpec ornpasureins\. Ot koro?
2.Anpec nonyyarens\ Komy?
3. OGpartenue
4.CopneprkaHue nucbma
5.3akmoueHue

3.0npenenuTe, K KaKOH 4aCTH MICbMa OTHOCUTCS TaHHAS WH(POPMAIINS :
Dear Sir/Madam,

1.Anpec otnpasurens\. OT koro?

2.Anpec nomyyarens\ Komy?

3.00parmieHue

4.CopneprkaHue nucbma

5.3axnuenue
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4.0Onpenenute, K KAKOW 4aCcTH MACbMa OTHOCUTCS JTaHHas HHGOpMAITHS:

I would like to reserve three single rooms from 18" to 22" December for
three of our managers.
Could you please inform me of your rates and whether you offer discounts
for company bookings.

1.Anpec ornpasurens\. Ot koro?

2.Anpec nosryuatens\ Komy?

3.00parieHue

4.CopneprkaHue nucbma

5.3aknmoueHue

5.Onpez[eJmTe, K KaKOil 4aCTH MUCHbMa OTHOCHUTCS JaHHas1 I/IH(bopMaI_[I/ISIZ
I look forward to receiving your confirmation.
Yours faithfully,

Susan Peacock

Secretary

Anpec ornpasuress\. OT koro?
Anpec nonyuarens\ Komy?
Ob6parteHue

Coneprxanue nucbma
3aKiaroueHue

AR

6. Onpenenure, K KaKOi 4aCcTH MHUCbMa OTHOCUTCA JAaHHAs MH(OpMaIus:
The Southern Paint Co. Ltd., Grayling Lane, Eastleigh 236
Tel.2345671
2 May 2004
1. Anpec ornpasutens\. Ot koro?
2. Anpec noy4aarens\ Komy?
3. Obparenue
4. ConepxaHue nucbMa
5. 3akitoueHue

7.0mpenenuTe, K KaKO 4acTU MUChMa OTHOCHUTCS JaHHasi HHpOpMaIus
Messrs T.Nicholls & Sons, Broad Street, Portsmouth 1.
1.Anpec ornpasutens\. Ot koro?
2.Anpec nosyuatensn\ Komy?
3.006partenue
4.ConepxaHue mucbMa
5.3akmoucHue

8. Onpenenure, K KaKOW 4aCTH MUChMa OTHOCHUTCS JIaHHasi UH(OpMaIus:
Dear Sirs,
1. Anpec ormpaButens\. Ot koro?
2. Anpec momyyatens\ Komy?
3. OGparenue
4. CopnepxkaHue nmuchbma
5. 3axioueHue

9. OHpCIleJ'II/ITC, K KaKOH 4acTH IMHMCbMa OTHOCHUTCS JaHHas I/IH(I)OpMaI_II/ISI:
We thank you for your order No 1234, which will be delivered within the week. We look forward to

your further orders.

1.Anpec ormpaButens\. OT koro?
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2.Anpec nonyuatensn\ Komy?
3.06parmienne
4.Conepxanue
5.3akimoueHue

10. OmpenenuTte, K KaKO YaCTH MUCbMa OTHOCUTCS JaHHAS HHPOpMAITHS:
Yours faithfully,
Paul V. Liston
Sales Manager
1.Anpec ornpasurens\. OT koro?
2. Anpec nonyuarens\ Komy?
3.00parmienue
4. ConepxaHue mUchbMa
5.3akioueHue

KonTpoabHoe 3aganue NeS
CocraBbTe pe3roMe, TOMHUTE, YTO OHO OOBIYHO COCTOUT U3 CIETYIOIIMX OCHOBHBIX YaCTEH:

Personal information

Objective

Education

Work Experience, niaun Employment

Special skills

. References

Sample

JASON DAWSON

235 White Road

San-Francisco, California 029992

+01 (245) 987- 6543

OBJECTIVE:

To obtain an administrative assistant position which would utilize my administrative skills and offer
opportunity for growth.

EDUCATION:

Technical College of San-Francisco September 2000 — May 2006

EPLOYMENT:

6/2007 - to present

The Institute of Medical Care; San-Francisco

Unit Secretary, Child and Adolescent Unit — Responsible for maintaining patient charts, entering
patient data and database, transcribing medication orders, tracking and paging medical personnel.
Relaying patient records to other treatment facilities and fielding incoming phone calls.

10/95 to 5/99

University of National Law; San-Francisco

Administrator, Registrar’s Office

Answered telephones, filed documents, produced letters for certification and deferment, proctored
exams. Registered students for courses, proofread grade sheets, registration materials, exams and
course schedules, computed grade point average, Interacted with students, faculty and staff.
SPECIAL SKILLS:

Languages: English — mother tongue, German — beginning

Computer literate: word-processing (Word Perfect & Word for Windows),

Spreadsheet (Louts 1-2-3)

Excellent interpersonal and communications skills.

REFERENCES:

Available upon request

ok wdE

32



KonTpoasHoe 3aganune Ne6
[IpounTaiiTe TEKCT, COCTaBbTE AHHOTALIMIO K TAHHOMY TEKCTY.
How does economy develop?

We all have seen different economic changes affecting our lives. When demand increases
and supply is not sufficient we often have shortages of goods, some people may lose their jobs. It
means that economy is entering an economic crisis. Economists have developed a system of
indicators which help to measure and assess a country’s economy. If we try to draw a picture of the
total economy as it changes over time we shall have the following:

PEAK

These ups and downs representing “the life” of an economic system are called the business
cycle. People looking carefully at the picture may notice that it consists of four elements. Each of
them is a phase in the cycle characterized by its own peculiarities.

Peak times. During peak time economy is doing very well. People are working hard and are
getting high wages. Goods are being delivered to the stores on time and in sufficient quantities and
consumers are spending their money buying all sorts of things. Firms are making profit, banks are
giving loans to people, people are setting up small businesses and services are being provided
everywhere and at low prices.

Recession. But, as history show, after a peak period there usually comes a downward turn
into a recession. Sales are decreasing. Business firms are cutting back on their activities. Fewer
things are being produced and more workers are laid off. Not only the business firms are cutting
down their work but also their suppliers: they produce less and lay off their workers. People losing
their jobs spend less money; other workers fear that they might lose their jobs, too. Soon consumers
in general are spending less, and business declines even more.

Trough. Usually all recessions sooner or later reach a bottom (i.e. the trough of the cycle)
and then things start changing for the better. Firms stop laying off workers and begin ordering more
and more supplies. Customers start buying more and the situation is beginning to improve.

Recovery. It is an increase in business activity which results in increased employment,
greater consumer spending, more intensive cash flow and, of course, the beginning of another round
of a business cycle.

KonTpoubHoe 3ananne Ne7
[IpounTaiiTe TEKCT, BHINOJIHUTE pedepupoBaHre JaHHOTO TEKCTa.

Taxes, Taxes and More Taxes
a) Americans often say that there are only two things a person can be sure of in life: death and
taxes. Many people feel that the United States has the worst taxes in the world. Taxes consist of the
money which people pay to support their government. There are three levels of government in the
United State: federal, state and city, therefore there are three types of taxes.
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People who earn more than four to five thousand dollars per year must pay a certain
percentage of their salaries to the federal government. The percentage depends on their salaries. The
federal government has a two-level income tax; that is 15 or 28 percent. People are not very happy on
April 15 when the federal taxes are due because they are very high.

The second tax is for the state government: New York, California, North Dakota, or any of
the other forty-seven states. Some states have an income tax similar to that of the federal
government. Other states have a sales tax, which is a percentage charged on any item which you
buy in this state. For example a person wants to buy a package of gum for twenty five cents. If there
Is a sales tax of eight percent in that state, then the cost of the gum is twenty seven cents. This
figure includes the sales tax. The state tax laws are different.

The third tax is for the city. This tax has two forms: property tax (people who own a home
must pay taxes on it) and excise tax, which is taken on vehicles in a city. The cities use this money for
education, police, fire department, public works (street repairs, water and sanitation) and municipal
buildings.Americans pay such high taxes, that they often feel that work one day each week just to pay
taxes. People always complain, about taxes. Although Americans have different points of view on
religion, culture, politics, they agree on one subject: taxes are too high.

0) [IpounTaiiTe TEKCT eIe pa3, 0OpaTUTe BHUMAHHUE HA JICTAIN U OTBETHTE Ha CICAYIONINE BOPOCHI,
BbIOpaB BapUAHT COTJIACHO TEKCTY:
1) What can a person be sure of in life in the United State?
a) happy life;
b) taxes;
c) social security.
2) What do people think of American taxes?

a) they are the worst in the world;
b) they are the best in the world;
c) they do not differ from the taxes in other countries.

3) How many types of taxes are there in the United State?
a) three;
b) five;
c) two.

4) Who must pay a certain percentage of salary to the federal government?
a) people who earn more than ten thousand dollars per year;
b) people who earn more than four or five thousand dollars per year;
c) people who earn more than two thousand dollars per year.

5) When are people not very happy and why?
a) on May 25;
b) on April 15;
¢) on June 20.

6) Whom is the second tax for?
a) the local authorities;
b) the state government;
c) the federal government.

7) Are the state tax laws the same in all the station?
a) they are different;
b) they are the same.

8) Whom is the third tax for?
a) the state government;

b) the city.
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9) How many forms does it have?

a) one;

b) three;

c) two.

10) What do the cities use this money for?
a) education, public works, fire departments;
b) entertainment;
c) culture.
B) Ckaxxute, SIBISIOTCS JIU YTBEPKJIECHUS, IPUBECHHBIEC HI)KE, BEPHBIMU WJIM HEBEPHBIMU, BbIPa3UTE
CBOE€ OTHOIIEHHE K HUM, UCTIOJB3Ys pa3rOBOPHBIE (ppa3bl-KITHUILE.

1) Americans often say that there is nothing a person can be sure of in life.

2) The United States has the lowest taxes in the world.

3) Taxes consist of the money which people pay to support their government.

4) There are two levels of government in the United States.

5) People who earn more than two thousand dollars per year must pay a certain percentage
of salaries to the federal government.

6) The percentage doesn't depend on the salaries of the people.

7) The federal government has a two-level income tax.

8) People usually feel happy on April 15, when the federal taxes are due, because they
are very low.

9) The second tax is for the state government.

10) Some states have an income tax similar that of the federal government.

11) Some states have a sales tax, which is a percentage charged on any item which you
buy in this state.

12) The third tax (for the city) has two forms: property tax and excise tax.

13) Americans pay such high taxes, that they often feel that work two days each week
just to pay taxes.

14) All the Americans agree on one subject: taxes are too high.

r) Beimonuute pegepupoBanme JaHHOTO TEKCTa B COOTBETCTBUU C AITOPUTMOM peeprupOBaHUS:

AaropuT™ coctaBieHus pedepaTa mo craTbe

IHesb HATMCAHUSA CTATHH.
1. The object (purpose) of this paper is to present (to discuss, to describe, to show, to develop, to
give)...
2. T he paper (article) puts forward the idea (attempts to determine)...
Bomnpocsl, 00cykaaeMblie B CTaThe.
1. The paper (article) discusses some problems relating to (deals with some aspects of, considers the
problem of, presents the basic theory, provides information on, reviews the basic principle of
2. The paper is concerned with (is devoted to)...
HauaJio craTen.
1. The paper (article) begins with a short discussion on (deals firstly with the of)...
2. The first paragraph deals with...
3. First (At first, At the beginning) the author points out that (notes that, describes)....
ITepexoa K M3JI0KEHUIO CJAEAYIOIEH YaCTH CTATHU.
1. Then follows a discussion on...
2. Then the author goes on to the problem of ...
3. The next (following) paragraph deals with (presents, discusses, describes)
4. After discussing ... the author turn to ...
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5. Next (Further, Then) the author tries to (indicates that, explains that) .

6. It must be emphasized that (should be noted that, is evident that, is clear that, is interesting to
note that) ...

Konen u3/10:keHUs1 CTATBHMU.

1. The final paragraph states (describes, ends with) . . .

2. The conclusion is that the problem is ...

3. The author concludes that (summarize the)...

4. To sum up (To summarize, To conclude) the author emphasizes (points out, admits) that ..

5. Finally (In the end) the author admits (emphasized) that ...

O11eHKa cTATHH

1. Inmy opinion (I think, To my mind) ...

2.The paper is interesting (not interesting) . of importance (of little importance), valuable
(invaluable), up-to-date (out-of-date), useful (useless) ...because......
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[IporpaMmMa cocraBieHa B  COOTBETCTBUHM C  (eiepalibHbIM  TOCYAapCTBEHHBIM
00pa3oBaTeNbHBIM CTAHAAPTOM BBICIIEr0 00pa3oBaHMs MO HarpasieHHIO moarotoBku  23.03.03
OKCIuTyaTalusi TPAHCIIOPTHO-TEXHOJIOTUYECKUX MAIIMH W KOMIUIEKCOB OT «14» 12. 2015 r. Ne
1470

s Habopa 2015 roaa: u yue6ubM mianoM OI'BOY BO «bpl'Y» mist ounoii ¢popmbl 00ydeHus
oT «03» 07. 2018 r. Ne 413

st Hadopa 2016 roxa: u yueousimM mmanom ®I'BOY BO «bpl'Y» mis ounoit hopmbl oOydeHHS
oT «03» 07.2018 r. Ne 413

s Haoopa 2017 roaa: u yyeOupiM mianoM @I'BOY BO «bpl'Y» ans ounoit hopmer o0ydeHus
oT «03» 07.2018 r. Ne 413

st Haoopa 2018 roxa: u yueousim mmanom ®I'BOY BO «bpl'Y» nist ounoit ¢hopmbl 0OydeHHS
oT «03» 07.2018 r. Ne 413

IIporpammy cocraBuiI:

Kupuuenko O.I1., nouent kadeaps Uu.s3

Pabouas nmporpaMma paccMOTpeHa U yTBEpIKIeHa Ha 3aceanun kadeapsl MH.s3.

oT «24» nexabps 2018r., mpotokon_Ne 4

3aBenyronmii kapeapoit MH.s3. A. B. Konucrtparosa
COI'ZTACOBAHO:

W.o.3aBenyrormiero BeiycKaromieil kaheapoit E.A. Cnenenko
Jupektop O6ubIMOTEKH T.®. CoTHUK
Pa6ouyas nporpamma 0100peHa METOANIECKON KOMUCCUEH I'T1 dakynabTeTa

oT «25» nexabps 2018r., mpoTokon_Ne 4

[Ipencenarens MeTOIMUECKOI KOMUCCHH (haKyTbTEeTa H.H.HaymoBa
Havanpauk
y4eOHO-METOIUUECKOr0 YIPaBICHUs I'.II. Hexesen

Perucrpanmonnsiii Ne



