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1. TACITIOPT PABOYEM INPOT'PAMMBI YYEFHOM JIUCITUTIJIMHBI
JoxkymMeHTalIMOHHOE o0ecneuyeHre ypaBJieHusl

1.1. Ob6aacThr npuMeHeHHs padoyeii MporpaMmbl

Pabouas mporpamma yueOHON AMCHMIUIMHBI pa3zpaboTaHa Ha ocHOBe DenepaibHOTO
rocyaapcTBeHHOro oopaszoBarenbHoro crangapra (nanee — GI'OC) no cnenuanbHOCTU CPETHETO
npodeccuonansHoro obpazosanus (ganee CI1O) 40.02.01 IIpaBo u opraHu3amnusi COIUAITEHOTO
obecrieueHus, BXOAAIICH B YKpynHEHHYIO rpymy cneruanbHoctei 40.00.00 FOpucnpyneHmms.

1.2. MecTo y4eOHOH AUCUMIIMHBI B CTPYKTYpPe OCHOBHOH mnpodeccHoHAJIbLHOM
o0pa3oBaTe/ibHOI MPOrpaMMbI:
JUCIUILTMHA BXOAUT B 001IenpodeCCHOHATbHBIN ITUKII.

1.3. llesu u 3apa4u y4yeOHOH TMCHUIUVIMHBI — TPEOOBAHUS K Pe3y/ibTAaTaM OCBOEHUS
AUCHUIJIMHBI:
Heab: chopmupoBaTh MOHUMAHUE METOIOB YIIPABICHUS OPraHU3alUN U TPEANPUITUH.

B pe3yabTare ocBoeHUs Y4eOHOM JMCUUIIIMHBI 00Y4AIOUIUIICS 10JI2KEH YMeTh:

— o(opMIATH OpPraHU3aLMOHHO-PACTIOPATUTEIBHBIE TOKYMEHTHI B COOTBETCTBHH C
nerictBytomuM ['OCTowm;

— OCYILECTBIIATh 00PaOOTKY BXOJAIINX, BHYTPEHHUX M UCXOAAIIMX JOKYMEHTOB, KOHTPOJIb
3a UX UCIIOJHEHUEM;

— o(OopMIATh JOKYMEHTHI JUI Iepeaayl B apXUB OpraHU3aLIH.

B pe3yabTare ocBOeHUs Y4eOHOH TMCUMIIIUHBI 00y4aI0MINICA 10/I2KeH 3HATH:
— TMOHSTHE TOKYMEHTa, €r0 CBOMCTBA, CIIOCOOBI TOKYMEHTHPOBAHHUS,
— TMpaBWJIa COCTABIICHUS U 0OPMIICHHS OPTaHU3AIIMOHHO-PACTIOPSAUTEIbHBIX JOKYMEHTOB

(mamee - OPJ);

— CI/ICTeMy )51 TI/IHOBYIO TCXHOJIOTHIO I[OKYMCHTaHI/IOHHOFO O6GCHCLIGHI/I5[ ynpaBJ'[eHI/IH
(manee - 1I0Y);

— 0COOEHHOCTH JICJIOMPOU3BOJICTBA TI0 OOpAlCHUSIM TpaXIaH U KOH(PHICHIMAIHLHOTO
JIeTIOTIPOU3BO/ICTBA.

1.4. PexoMeHayemoe KOJHYECTBO YACOB HA OCBOEHHME MNPOrpaMMbl Yy4eOHOI
AUCUMIIUHBI:
MaKCUMaJIbHON yueOHOI Harpy3ku oOyuatorierocs 84 yaca, B TOM 4HCIIeE:
— 00s3aTeNbHON ayJUTOPHON y4eOHOM HAarpy3KH oOydaronierocs 56 4acos,;
— CaMOCTOSITeNbHON paboThl 00yyaroerocsi 28 4yacos.

1.5. ®opmupyembie KOMIETEHINH

W3ydyenne y4eOHOW MUCHUIUIMHBI HampaBleHO Ha (OopMHpOBaHUE CIEAYIOIIUX
KOMIIETEHITHH.

OK 1. IloHuMaTh CYIIHOCTh M COLMAIBHYIO 3HAYUMOCTH CBOEH Oyaymied mpodeccun,
MIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO AESTEIHHOCTb, BHIOMpATh TUIIOBBIE METOIBI U
CIOCOOBI BRITIOJTHEHUS MPOPECCHOHATBHBIX 3a]1a4, OIEHUBATh X Y()(PEKTUBHOCTH U KAYECTBO.

OK 3. [IpuHuMaTh pelieHusi B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYalUSX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBnsaTh TOUCK M HCMOJb30BaHHE WHGOpPMAIMK, HEOOXOAMMOUN st
3(PEeKTUBHOTO BBHIMOJHEHUS MPOGECCHOHATBHBIX 3a/1ad, MPO()ECCHOHATBFHOTO U JTUYHOCTHOTO
pa3BUTHSL.



OK 5. MUcnonw3oBarh  WHGOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUH B
npohecCuoHaNBHOM NeSTENbHOCTH.

OK 8. CamocTosTeNnsHO OmpeneNsTh 3aJadd MPOGECCHOHATBHOTO W JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCcid  camMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIIICHUE
KBTI (DUKAITAH

OK 9. OpueHTHpOBaTHCS B YCIOBUAX MTOCTOSTHHOTO U3MEHEHHUS IMPAaBOBOM Oa3kbl.

I1K 1.1. OcymectBasTh npodecCHoHAIbHOE TOJIKOBAaHHE HOPMAaTHBHBIX IPABOBBIX aKTOB
JUISL pealii3alliy MpaB rpakaH B cepe NEHCHOHHOTO 00eCTieueHUs M COIMAIbHOM 3aIUThI.

IIK 1.2. OcymecTBasaTh NMPUEM Tpa)KAaH IO BONPOCAM IEHCHOHHOTO OOECIEYEHUs U
COIIMAJIbHOW 3aIMTBHI.

I[IK 1.3. PaccmarpuBaTh mnakeT JOKYMEHTOB [UIsi Ha3HAY€HUs NEHCUM, MOCOOUH,
KOMIICHCALINH, IPYyTUX BBIIUIAT, & TAKKE€ MEP COLMAIBHON MOAJNECPKKHU OTACIIBHBIM KaTerOpHUsIM
rpaXkaaH, Hy>KJaroMMCs B COMAJIBHOM 3aIlUTeE.

I[IK 1.4. OcymecTBisiTh yCTaHOBJIEHHWE (Ha3HA4YeHHWE, Tepepacyer, IepeBon),
MHJCKCAIlMI0O W KOPPEKTUPOBKY IEHCHUW, Ha3HAYeHUE NO0COOMH, KOMIIEHCAMd U ApYrux
COLIMATILHBIX BBIMJIAT, UCHOJB3YSl HH(GOPMAIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHH.

[IK 1.6. KoncynbTupoBaTh Ipax/1aH U NpeJCTaBUTENICH IOPUINUYECKHUX JIUI] IO BOIIPOCAM
MIEHCUOHHOTO 00ECTIeUeHUs U COLMATBHOMN 3alUTHI.



2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI IMCUMIIMHBI M BUABI Y4eOHO0#l padoThI

Bun yueOHo# padoThI Koauuecmeo
uacog

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 84
O0s13aTesIbHAsI AYIUTOPHAsI YueOHasi Harpy3Ka (Bcero) 56
B TOM YHCJIE:

TEOPETUUECKHUE 3aHATUS 40

IIPAKTUYECKUE 3aHITHS 16
CamocrosiTejibHas padoTa o0yuyarierocsi (Bcero) 28
B TOM YHCJIE!

TEMaTHKa BHEAYTUTOPHON CaMOCTOSTEIbHON pabOThI 28

[Tpomexyrounas arrectanus B popme nuddepeHImpoBaHHOro 3auera




2.2. TemaTuyeckuii mjian u cogep:xxanue yueonou nucuumiuabl JOKYMEHTAIIMOHHOE OBECIIEYEHUME YIIPABJIEHUSA

HaumeHoBaHue pa3aeioB U TeM Copep:xanue yueOHOI0 MaTepHaJia, JIaGopaTopHbIe padoThl U MPAKTHYECKHE 3aHATHS, Oobem Yposenr | Dopmupyembie
caMocCTosITe/IbHAsI padoTa 00y4YaroImmuXcst 4acoB OCBOEHHUSI | KOMIMeTeHINH
1 2 3 4 5
Paznes 1. OcHOBHBIE MOJIOKEHHSI 0 JOKYMEHTOBeIeHHN M JOKYMEHTAIHOHHOM o0ecrieyeHn ! YpaBJeHus
Tema 1.1. Copep:xaHue yueOHOIr0 MaTepHuaJa OK 1, 8-9
JlokyMeHTHpoBaHNE HHYOPMALIUH. [Monstus "Uudopmanus” u "lokyment". 2 1 K 1.1.
Cuctembl TOKyMEHTALUH. Cnoco0bl  nokyMeHTHpOBaHUS. CHCTEMBl [OKYMEHTALMH: YHHU(QUKAUS W CTaHJApTH3AIMA
JOKyMEHTOB.
CamocrosiTebHast padora: 4
1. CocraByieHne coBapsi OCHOBHBIX TEPMHHOB JIEJIONPON3BOJICTBA.
Tema 1.2. Coaep:xkanue yueOHOT0 MaTepuasia
Ciyx6a TOKyMEHTalMOHHOTO [MonsiTre 0 nenonpon3BoACTBE M HH(POPMALIMOHHO-TOKYMEHTALIMOHHOM 00ECIICUeHUHN YIIPaBIICHUS. 4 1
obecrieueHns yIpaBJICHHS: €e 3agaun ¥ QyHKINH CITy>KOBI JOKyMEHTAI[HOHHOTO 00ECIICUCHUS YIIPAaBICHUS.
(yHKIMH, TOJDKHOCTHOH COCTaB, locynapcTBeHHas cucTeMa TOKYMEHTAIIHOHHOTO 00ECIIEYeHNUS U €€ CTPYKTYpa.
CTPYKTypa
Pasnea 2. Odopmiienue nokyMeHToB corjiacHo I'OCTa: cocTaB peKBU3UTOB
Tema 2.1. Copep:xaHue y4eOHOT0 MaTepHaJa OK 1-5, 8-9
PexkBU3UTHI JOKYMEHTA, HX CocTaB peKBH3UTOB OPraHU3aMOHHO-PACIIOPSAUTENFHBIX TOKYMEHTOB 6 2 K 1.1-1.4,1.6.
odopmiienne [paBuia opopmiernns peksmsutoB coriaacao ['OCT P 7.0.97-2016
CamocTosiTebHasI padora: 9
1. CocraB pekBU3HUTOB, NX pa3MEIICHHE Ha JOKyMeHTax ¢opmara A 4
Tema 2.2. Copep:xaHue y4eOHOTr0 MaTepuaJa OK 1-5, 8-9
Dopmyisip-obpasen. biranku CocraB 1 cxeMa pactoI0KeHHUsT peKBU3UTOB Ha Gopmyirsipe-oOpasie cormacHo OCT P 7.0.97-2016 | 4 2 MK 1.1-1.4,1.6.
JIOKYMEHTOB [NonsaTue "6maHK MOKyMeHTA" .
Bunst 61ankoB. [Ipasuia ohopmiieHus O1aHKOB
Pasnea 3. Cucrema opraHu3aliluOHHO-PACHOPSAAMTEIbHBIX JOKYMEHTOB
Tema 3.1. Coaep:xkanue yueOHOro MaTepuaJia
OdopmiteHre opraHn3aOHHBIX Odopmitenre ycraa. OdopmiieHHE MOT0KESHUS. 4 2
JIOKyMEHTOB Odopmirenne nacTpykimn. OdopmileHHe MTATHOTO PACIIMCAHUSL.
IpakTHyeckne 3aHATHA 4 3
1. CocraBieHne OpraHU3aIMOHHBIX JOKYMEHTOB (C HCIOJIB30BAHUEM TEKCTOBBIX PEIAKTOPOB).
Tema 3.2. Copep:xanue yue0HOTr0 MaTepuaJia
OdopmieHne pacriopsiIUTEIbHBIX OdopmieHre IpUKa30B O TUYHOMY COCTaBY. 4 2
JIOKyMEHTOB OdopmiteHre MPUKa30B 10 OCHOBHOM JeSITEIbHOCTH.
OdopmiieHre TOCTAaHOBJICHUH, PEIICHNUH, PaCTIOPSIKCHHH .
IIpakTHyeckne 3aHATHS . 4 3

1. CocTaBiieHre pacmopsIuTeIbHBIX JOKYMEHTOB.




Tema 3.3.

Coaep:xkanue yueOHOr0 MaTepuaJia

OdopmiieHre HHPOPMAITUOHHO- OdopmiieHre CIpaBOK, 3asiBICHHA. 4
CIPaBOYHBIX JOKYMEHTOB OdopmIieHre akToB, IPOTOKOJIOB.
OdopmiteHrE IETOBBIX MTHCEM.
IIpakTHyecKkne 3aHATHS 6
1. CocraBnenne nHGOPMAIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.
CamocrosiTenbHasi padoTa: 10
1. CocraBiieHHe JIEJIOBBIX MUCEM
Pazgen 4. Opranusanusi JOKyMeHT0000pOTa 17
Tema 4.1. ConepxaHue y4eGHOro MaTepuaJja OK 1-5, 8-9
Opranuzanus JOKyMeHToo0opoTa CocraB u yueT o0beMa JoKyMeHToo00poTa. KOHTpOsb ABMKEHUS U HCHIOJIHEHHUS! IOKYMEHTOB. 4 K 1.1-1.4,1.6.
J1e0npon3BOCTBO MO OOPAILCHUSIM MPaXKAaH.
CamocrosiTebHast padora: 5
1. HopmariBHBIE TOKYMEHTHI, PErYJIHPYIOINE NeI0POU3BOACTBEHHBIH porece
Tema 4.2. Coaep:xkanue yueOHOT0 MaTepuasa
Homenknarypa nen Homenknarypa nen opranusanuu. 4
®opmuposanue u opopmienue nen. Cucremarusanys JOKYMEHTOB.
KonpuaennuansHOE 1em0NpOU3BOACTBO.
Tema 4.3. Coaep:xkanue yueOHOT0 MaTepuasia
OneparuBHOE M apXMBHOE XpaHeHUe | OmepaTHBHOE XpaHEHHE JOKYMEHTOB B OpPraHH3aIHsX. 4
Jen IMoaroroBka MTOKYMEHTOB /IS IIepeladdl HAa apXHUBHOE XpaHECHHE.
ApXHMBHOE XpaHEHHE.
JAuddepeHnpoBaHHbLi 3a4eT 2
Bceero: | 84

J1s XapaKTepUCTUKN YPOBHSI OCBOCHHsS y4eOHOr0 MaTepualla UCIOIb3YIOTCS CIEAYIOINE 0003HAYEeHNUS:
1. — 03HaKOMUTENBHBIN (y3HaBaHUE paHEe U3yUYEHHBIX OOBEKTOB, CBOICTB);
2. — penpOAYKTUBHBIN (BBIIOIHEHUE I€ATEIILHOCTH 110 00pa3ily, HHCTPYKLIUHU WU 10/1 PYKOBOZCTBOM)

3. — IPOAYKTHBHBIH (TUTAHUPOBAHKE U CAMOCTOSTEIHLHOE BBHITIOJTHEHUE ICATEIILHOCTH, PeIlIeHHE IPOOIEMHBIX 3a/1a4)




3. YCJIOBUS PEAJIMBAIIMU YYEFHOU JUCHUTLIAHBI
3.1. TpeGoBaHus1 K MUHMMAJILHOMY MAaTEPHAJIbHO-TEXHUYECKOMY 00ecneYeHn 0
Peanuzanus yaeOHON AUCHUIUIMHBI TpEOyeT HaTM4YKs yueOHOro KaOuHeTa.

O6opynoBanue yaeOHOro KabUHeTa!
- I0CAJI0YHBIC MECTA 10 KOJIMYECTBY O0YHAIOIINXCS;
- pabodee MecTO MperoiaBaTes;
- KOMIUIGKT Y4YeOHO-HaIUIIHBIX MocoOuii  «JlokyMeHTalmoHHOEe oOecreueHue
YIIPaBIICHUS;
- KOMIUJIEKTHI ()OPM JOKYMEHTOB.

TexHnuueckue cpeacTBa 00y4eHUS:
- MYJbTUMEAUATIPOCKTOP.

3.2. UndopmanuonHoe odecrieyeHne o0ydeHust
Ilepeyenn PeKOMEeHayeMbIX yueOHBbIX H3/1aHUIA, HNurepHeT-pecypcos,
JAOTMOJTHUTEIbHOM JIUTEepaTypPhl

OcHoBHast JiMTeparypa:

1. BemkypoBa A.b. JlokyMeHTanmoHHOE 00ECIIEUCHHE YIIPABJICHUS: YIeOHOE TTOCOOHEe IS
CTYICHTOB cpenHero mnpodeccuoHaabHoro obpaszoBanus: [12+] / A.b. BemkypoBa. —
Mocksa; bepnun: Hupekr-Meaua, 2020. — 181 c.: wn., tabn. — Pexxum mgoctyma: mo
noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=570999.

2. T'punbepr A.C. [lokymenTtanuonHoe obecriedenue yrpasienus / A.C. ['pun6epr, H.H.
I'op6aués, O.A. MyxamermuHa. — Mocksa: FOuuth, 2015. — 391 c.: Tabn., rpad., ui.,
CXEMBI — Pexum JOCTYyTIA: 1o [IOIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=115031.

JlonosiHUTE/ILHbIE HCTOYHUKU:

1. HoxymenrtoBenenue: yueOHuk / Ilog pea. M.B. Jlapun, E.A. IInemkesuy., B.®. SIukoas
u n1p. - M.: Akanemus, 2016. — 320 c.

2. lloxuukoBa H.M. Ilpaktukym 1o mnpenmery «JlOKyMEHTbI, KOPPECIOHAEHIUS U
JIEJIONIPOU3BOJICTBOY: yue0. MocoOue Il CTY/. YUYpPEeXKICHUM cpell. mpod. oOpa3oBaHus. —
M.: Akagemus, 2015. - 192c.

3. PribakoB A.E. OcHoBbI nenonpounsBojicTBa: yaeOHuk / A.E. Peibakos. - 3-¢ usf., ucnp. -
Munck: PUIIO, 2016. - 320 c. - bubmmorp. B kH. - ISBN 978-985-503-606-8;
[Onekrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=463666.

HopmaTuBHBbIE aKThI:

1. "TOCT P 7.0.97-2016. Hamuonanbnelii crangapt Poccuiickoit ®@epepanuu. Cucrema
CTaHIapTOB 1o  uHbopManuu, OUOIMOTEYHOMY U  HU3JATENIbCKOMY  JEly.
OpraHu3annoHHO-paclopsAUTeIbHAs JOKyMEHTalus. TpeboBaHus K 0GhOpMIICHUIO
nokymenToB" (yrB. Ilpukazom Poccrammapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

2. TOCT P 7.0.8-2013 CUBU/. [lenonpow3BOICTBO W apXWBHOE [eI0. TepMHUHBI H
omnpeaeneHus.  YTBEpKIAEH npukazom @DenepaqbHOr0 areHTCTBAa IO TEXHUYECKOMY
perynaupoBaHuio U MeTposiorun oT 17 oktsaops 2013 r. N 1185-cT

3. 3axon Poccuiickoit @enepanuu "O rocymaapcrBeHHoil TaitHe" or 21 wuronms 1993 1. Ne
5485-1

4. ®depnepanbHblii 3ak0oH Poccuiickoit denepanuu "O6 uHpOpManuu, UHGOPMAIIMOHHBIX
TeXHONOTHAX 1 3ammuTe nHpopManuu" ot 27 uromnst 2006 T. Ne 149-03



@enepanbublii 3akoH Poccuiickoit ®enepanuu "O6 snekTpoHHON 1KdpoBoil moanucu"
ot 06 anpens 2011 r. Ne 63-03

OK 011-93 Ob6mepoccuiickuii Ki1acCUPUKATOp YIMPaBICHICCKONW JOKYMEHTAuu — M.:
l'occranpapt, 1993

[lepeyeHb THIOBBIX YIPABICHYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3ymoIuxcs B
mpouecce  JCSATeNbHOCTH  TOCYJapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOT'O
CaMOYIpaBJIEHUS U OPraHU3alM, C YKa3aHUEM CPOKOB XpaHEHHMsI. Y TBEP)KJIEH IPUKA30M
MunkynasTypsl Poccuu ot 25.08.2010 Ne 558.

HNHTepHET pecypcebl:

"TOCT P 7.0.97-2016. Haumonanwubiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHIapToB 1o  uHbopManuu, OUOIMOTEYHOMY U  HU3JATEIbCKOMY  JEly.
Opranu3annoHHO-pacTIOpAAUTENbHAS JAOKyMEHTalus. TpeboBaHus K O(QOPMIICHHIO
nokymeHToB" (yrB. Ilpmkazom Poccranmapra ot 08.12.2016 N 2004-ct) (pem. or
14.05.2018) — [Dnexrponnsiii pecypc| — CnpaBouyHo-nipaBoBas cucrema «KoHCYIbTaHT
ITnrocy. Pexum noctyna: [http://www.consultant.ru 14.05.2019].

I'OCT P 7.0.8-2013 CHUBUJI. Jlenonpou3BOACTBO U apXUBHOE J€j0. TepMHUHBI U
ompeneneHus. YTBEpkIeH mpukazom DenepalbHOr0 areHTCTBAa MO TEXHUYECKOMY
perynupoBanuio U Merpojorund oT 17 oktsaops 2013 r. N 1185-cTt — [DneKTpOHHBIH
pecypc] — CnpaBouno-npaBoBasi cuctema «Koncynbrant Ilmroc». Pexum nocryma:
[http://www.consultant.ru 14.05.2019].

3akoH Poccuiickoii @enepanuun "O rocynapcrBenHou TaiiHe" oT 21 umrona 1993 r. Ne
5485-1- [Onekrponnbii pecypc] — CnpaBouHo-mpaBoBasi cucreMa «KoHCYIbTaHT
ITnrocy. Pexum noctyna: [http://www.consultant.ru 17.05.2019].

@enepanbublii 3akoH Poccuiickoir @enepanun "O0 mHbopmannu, WHOOPMAMOHHBIX
TexHoJorusx u 3amure uapopmarnuu” ot 27 utonsg 2006 r. Ne 149-D3 — [DnekTpoHHBII
pecypc] — CmpaBouno-tipaBoBasi cucrema «Koncynerant Ilmroc». Pexum mocryma:
[http://www.consultant.ru 14.05.2019].

@enepanbhblil 3akoH Poccuiickoit ®enepaunn "O6 31exTpoHHON 1udpoBol moanucu”
or 06 ampens 2011 r. Ne 63-®@3 — [OnekrpoHHbll pecypc] — CrnpaBo4HO-TIpaBOBas
cucrema «KoncynbranT [Tmtocy. Pexxum nocryna: [http://www.consultant.ru 17.05.2019].
OK 011-93 OOmepoccuiickuil kiaccupukaTop yrnpaBieHYeCKOH JOKyMeHTauuu — M.:
loccrammapr, 1993 — [DnekrtponHsli pecypc] — CnpaBodHO-TIpaBOBas CHCTEMa
«Koncynprant [Imrocy. Pesxum nocryna: [http://www.consultant.ru 17.05.2019].

[lepeueHp THUMOBBIX YHPABICHUYECKUX AaPXUBHBIX JOKYMEHTOB, OOpa3yloIIUXCS B
mporecce  JAEATENbHOCTH  TOCYJapCTBEHHBIX ~ OpraHOB,  OpPraHOB  MECTHOIO
caMOYNpaBJIEHUS U OpraHMU3aIHi, ¢ yKa3aHUEM CPOKOB XpaHEHHMsI. Y TBEPXKJIeH IPUKA30M
Munkynstypsl Poccun ot 25.08.2010 Ne 558. — [OnextpoHHBbIH pecypc] — CnpaBo4HO-
npaBoBasi cucrema «Koncynprant I[lmrocy. Pexum mocryma: [http://www.consultant.ru
17.05.2019].
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4. KOHTPOJIb MU OIEHKA PE3YJbTATOB OCBOEHHS YYEBHOU

TACIATIIAHBI

KoHTpo.ib M omeHka pe3ynbTaToB OCBOCHMs Y4€OHON AMCLUIUIMHBI OCYILECTBIISAETCS
npernojiaBaTesieM B MpOIecce MPOBENEHUS NMPAKTUYECKUX 3aHATHA M Ja00opaTOpHBIX padoT,
TECTUPOBAHUS, a TAK)KE BBITOJHEHHsI O0YYarOLMMHCS WHIUBUAYAJIbHBIX 3a/laHUM, NIPOEKTOB,

HUCCJIETOBAHUM.

Pe3ysabTarsl 00yyeHus
(ocBOEHHbBIE YMEHMSs1, YCBOCHHbIE 3HAHNS)

®opMbI M METOAbI KOHTPOJIS U OLlEeHKH
pe3yJabTaToB 00y4eHHusI

Ymersn:

— 0(hOpMIIATh OPraHU3aANUOHHO-PACTIOPSIUTETHHBIE
JOKYMEHTBl B COOTBETCTBUM C JCHCTBYIOIIUM
I'OCTowm;

— OCYILECTBJIATH 00paboTKy BXOJAILIHUX,
BHYTPEHHUX M HUCXOIAIIUX JTOKYMEHTOB, KOHTPOJb
3a UX HCIIOJIHEHUEM;

— o(opMIATH HOKYMEHTHI NJis TEpellauyd B apXuB
OpraHH3aIiH.

3HaTh!

— TMOHSTHE JOKYMEHTa, €ro CBOWMCTBA, CIIOCOOBI
JIOKYMEHTHUPOBAHUS;

— IpaBuia COCTaBJICHUS u oopmnenus
OpraHU3aIMOHHO-PACTIOPSAIUTEIBHBIX  JTOKYMEHTOB
(OPD);

— CHCTeMY u TUTIOBYIO TEXHOJIOTHIO
JOKYMEHTAllMOHHOTO  O0EeCHeYeHus  yNpaBiIeHUs
(10Y);

— 0co0eHHOCTH JIeJIONPOU3BO/ICTBA o
oOpameHusiM TpaxaaH W KOH(QUIECHIIMATHLHOTO
JIeJI0NPOU3BO/ICTBA.

Texkymmii KOHTPOJIb:

— OLEHKA 3HAaHUH CTYJECHTOB I10
JUCLUILIMHE 110 pe3yIbTaTaM
BBINOJIHEHUS] TPAKTUYECKUX U
CaMOCTOSITENILHBIX PadoT;

— TECTOBBIM KOHTPOJIb 110 TEMaM
paznenos 1-4.

IMpomexkyTouHasi aTTecTanus B
dhopme qudhepeHIIMPOBAHHOTO 3a4eTa.
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