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1. MACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM JUCITATIINHBI
JlokyMeHTallnOHHOE o0ecrieuyeHne yIpaBJIeHUs1

1.1. ObsacTs npuMeHeHus1 padoyeii NPOrpaMmbl

PaGouass mporpamma y4eOHOI nucHuIUIMHBI pa3paboTana Ha ocHoBe denepaabHOro
rocyIapcTBEHHOro oOpaszoBarenbHOro crangapra (nanee — ®I'OC) mo crnenuansbHOCTH CPETHETO
npodeccuonanibHoro odpazoBanusa (mainee CITO) 40.02.01 IIpaBo m opraHm3aius COIUATLHOTO
obecrieueHus, BXOAAIIEH B YKpynHEHHY0 rpymiy cnenuaibHocteit 40.00.00 FOpucnpyaenius.

1.2. Mecro y4eOHOH JMCHMILIMHBI B CTPYKType OCHOBHOH npogdeccnoHaJIbHOI
o0pa3oBaTe/IbHOW MPOrPAMMBI:
JTUCIUIUIMHA BXOAWUT B 00IIENPOdeCCHOHATBHBIN ITUKIL.

1.3. lesau u 3axa4m y4eOHOI JUCHUILVIMHBI — TPEOOBAHUSA K Pe3y/IbTATAM OCBOCHHS
AUCHHUILIMHBI:
Heab: chopmupoBaTh NOHUMaHUE METO/I0B YIPABICHUS OPraHU3alUi U IPEANPUITUH.

B pe3yabTaTe ocBOeHHs1 Y4eOHO# THCHUTIMHBI 00y4AIOIMIACS 1017KeH YMeTh:

— MNOPUMCHATH Ha HPAKTHUKE TOCYAAPCTBCHHBIC CTAaHAAPTHI, APYIrvM€ HOPMATHBHO-
METOJIUYECKHE  JOKYMEHTBI, PpErIaMCHTUPYIOUIME  OpPraHu3alyil0  JIOKyMEHTAIMOHHOTO
oOecrieueHusl yupaBieHUs;

— COCTaBJIATH u IMpaBUJIBHO Oq)OpMHﬂTL OCHOBHBIC BH/IbI OpraHru3allMOHHO-
pactopAAUTCIbHBIX TOKYMCHTOB,

o(hopMIISATH HHPOPMAIIMOHHO-CIIPABOYHYO JOKYMEHTALUIO;

— 0(hOopMIIATH KaJPOBYIO TOKYMEHTALHUIO;

— 0(QOpPMIIATH MPETEH3NOHHO-UCKOBYIO JOKYMEHTALHIO.

B pe3yabTare ocBOeHUs Y4eOHOM M CHUIIIUHBI 00yYAIOUIUIICS J0JIKEH 3HATD:

— TEePMHHOJIOTHIO B 00JaCTH JOKYMEHTAI[MOHHOTO 00eCTIeueHUs YIIPaBICHNUS;

— HOPMATHBHBIE JIOKyMEHTBHI, PETJaMEHTHPYIOIIME COCTaBlieHue U ohOopMIICHHE
JIOKYMEHTAIIUU U TIOPSIJIOK €e 00paboTKu;

— TpaBWIa COCTaBICHUS W  O(QOpPMIICHUS  OpPraHU3aAIMOHHO-PACTIOPSIUTEITHHBIX
JIOKYMEHTOB, BXOJSIINX B YHUPUIIUPOBAHHYIO CHCTEMY OpPraHU3allMOHHO-PACTIOPSIUTEIbHBIX
JOKYMEHTOB, YHHU(QHUIMPOBAHHYIO CHCTEMY IMEPBUYHOM YYETHON JOKyMEHTaluud B 4YacTu
JIOKYMEHTALUU 110 YUYETYy TPY/a;

— TOPSAOK NPOBEIAEHUS DKCHEPTU3bI LEHHOCTU JOKYMEHTOB M IOATOTOBKH JE€N K
apXUBHOMY XPaHEHHUIO;

— TEXHOJIOTHIO OpTaHMU3aIMH JOKYMEHTOO00pOTa B OpraHu3ausaX (YUpeKICHHIX).

1.4. PexoMeHayemoe KOJH4YECTBO 4YacCOB HAa OCBOEHHEe NPOrpaMMbl Y4eOHOM
AUCUMIITUHBI:
MaKCUMaJIbHOU yueOHOM Harpy3ku oOyuarorierocs 62 yaca, B TOM 4uCIe:
— 00s3aTeNbHON ayJUTOPHOM yueOHOM Harpy3Kku o0ydarolerocs 52 4acos,;
— caMmocTosTeNnbHON paboThl oOyyatomerocs 10 yacos;
— koHcynbTaimu 0 yacos;
— npomexyTouHas arrectanus 0 4acos.

1.5. ®opMupyemblie KOMIETEHIUN
N3ydyenne y4eOHOM IUCUUIUIMHBI HampaBieHO Ha (OpMHUpPOBAHHE CIEAYIOLIUX
KOMIIETEHLIH:



OK 1. BeiOupatb criocoObl perienus 3a1ad npopecCHOHANBHOMN e TeNbHOCTH
IPUMEHHUTEIBHO K PAa3JIMYHBIM KOHTEKCTAM.

OK 9. Ilonp3oBaTbest podeccuoHanbHOM TOKyMEHTaluell Ha rocy 1apCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

K 1.1. OcymiecTBasaTh mpodecCHOHANTBEHOE TOITKOBAHUE HOPM TIpaBa.

[IK 1.2. IlpumeHsTh HOPMBI MpaBa JUIsl pelleHHs 3agad B NpodeccunoHaIbHON
JEATENBHOCTH.

[1K 1.3. BirageTs HaBBIKaMU MTOATOTOBKH IOPUIMYECKUX JOKYMEHTOB, B TOM YHCIIE
C MCMOJIb30BaHNEM MH()OPMALIMOHHBIX TEXHOJIOTUH.



2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

Bup yueOHoii paboTbl Konuuecmeo
uacoe

MakcumasbHas yueOHasi Harpy3ka (Bcero) 62
O06s13aTesIbHAs AyIUTOPHAs ydeOHAasi HATPY3Ka (Bcero) 52
B TOM YHCIIE:

TEOPETUUYECKHE 3aHITHS 26

MPAKTHYCCKHUE 3aHATHUS 26
CamocTosiTe/ibHasi padoTa o0yuaruierocs (Bcero) 10
B TOM YHCJIC:

TEMaTHKa BHEAYJUTOPHON CaMOCTOSATEIbHON PabOTHI 10

[TpomexxyTouHas atTectanus B popme duppepenyuposannozo 3awema




2.2. KajaenaapHo-TeMaTH4YeCKHil MJaH M cojep:KaHUe Y4YeOHOUl JUCHUNIHHBI

JOKYMEHTAIIMOHHOE OBECIIEYEHMUE

YIIPABJIEHUSA
HaumenoBanue pasae/ioB u Coaep:xanue yueOHOT0 MaTepHaJia, Ja0opaTopHbIe padoThl U MPaKTHYecKue 3aHATHS, | O0beM | YueOHas Yposenr | Dopmupyembie
TeM caMocCTosITeIbHAsA padoTa 00y4yaroImuXcs 4acoB HeJes OCBOEHHSI | KOMIETeHIHH
1 2 3 4 5 6
Paznes 1. OcHOBBI IOKYMEHTHPOBaHHS YIPAaBJIeHYECKOM IeITeTbHOCTH 18
Tema 1.1. Copep:xaHue yueOHOIr0 MaTepuaJia OK1,9
[ToHsiTHE O TOKYMEHTALMOHHOM OCHOBHBIE CBOMCTBAa IOKYMEHTOB M HMX (QYHKIMH B cucrteMe ynpasienus. Ilonsrue | 1 1 1 MK 1.1.
00eCIICYCHHUN YIIPABICHHUS, nokymenra. Mudopmarust u  gokymeHt. Krnaccubukarwst TOKYMEHTOB: 1O BHIY
JIOKyMEHTE H CII0co0ax odopMIIeHHS; TI0 COZIEPKAHUIO; IO (popMe; IO MPOMCXOXKICHHIO; TI0 CPEACTBAM (PUKCAIINY;
JIOKYMEHTHPOBaHUsA 10 CPOKaM XpaHeHUs. MaTepuanbHble HOCUTEIN HH(POPMAIHIH.
[Monsitue noxymentupoBaHus. OCHOBHBIE CHOCOOBI JTOKyMEHTHpoBaHusi. OCHOBHBIE
COBpPEMEHHBIE TEXHOJIOTHH, IIPUMCEHSEMbIC NPH OPraHU3aldd PadOThl C JOKYMEHTaMH B
opraHu3ausaxX (yUpekIcHusIX).
Tema 1.2. Conepxxanue yueGHOro MaTepuajia
HopwmarusHo-TipaBoBas 6a3a HopmaTuBHO-TIpaBOBBIE ~ aKTBI, PpETyIHPYIOMIHE JOKYMEHTAIlMOHHOe obOecredeHue | 1 1 1
JOKyMEHTAI[IOHHOTO ynpaBineHus.  YHU(UKANWs W CTaHAApTH3anus Kak  OCHOBHBIC  HAIpaBIICHUA
obecrieueHns yIpaBlIeHNS] COBEPIICHCTBOBAHUS JJOKyMEHTOB U JIOKYMEHTAIMOHHOTO 00ECIICUCHNUS YIIPABICHNUSI.
IlepeueHb OCHOBHBIX TOCYAApCTBEHHBIX CTAaHAApTOB HAa YHHU(HIMUPOBAHHBIE CHCTEMBI
JnokyMeHTaru. OCHOBHBIC TOJIOKEHMSI TOCYAApPCTBEHHON CHCTEMBI JOKYMEHTAIMOHHOTO
obecnieuernns  ynpaBneHus. CocTaB  yHHQHUUIHMPOBAHHBIX CHUCTEM JOKYMEHTAIlUH:
OpraHrU3alfMOHHO-PACTIOPAAUTECIIbHAA, OTYCTHO-CTATUCTUICCKA, q)HHaHCOBaS[ u ap.
Tema 1.3. Coaep:xanue yueOHOT0 MaTepuasia OK 1,9
Crioco0bI 1 TIpaBUIIa CO3JaHUS Xapakrepuctuka, cocraB u cojepxkanne ['OCTa Ha cucTeMy OpraHM3alOHHO- | 2 1 2 K 1.1, 1.2, 1.3.
JIOKYMEHTOB pacIopsIIUTENILHONH ~ JIOKYMEHTAUMH. YHU(QULIUPOBAHHAs CHCTEMa OpraHU3al[lOHHO-
pacropsIIUTeNbHON JOKyMeHTauu. TpeboBanust K 0(OPMIICHUIO JOKyMeHTOB. Dopmyisip-
ob6pazenr OP/I. TIpaBuna odopmieHust pekBU3UTOB, perinamernTupoBanubix ['OCT P 7.0.97-
2016
JlabopaTopHbie padoThbI: 4 2 3
1. OdopmireHHEe PEKBU3UTOB Ha JOKYMEHTaX.
CamocrosiTesibHasi padoTa: 10
1. CocTaB peKBU3UTOB, UX pa3MelIeHUE Ha JOKyMeHTax gopmata A 4
Pasnen 2. Opranu3anusi CHCTEMbI JOKYMEHTAIIMOHHOTO 00ecreyeHust 32
Tema 2.1. Coaep:xanue yue0HOT0 MaTepuasa OK 1,9
Odopmnenne nHGOPMALMOHHO- | XapaKTepHCTHKA U COCTaB CIIPaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB (CIy:KeOHBIX muceM, | 4 3 1,2 K 1.1, 1.2, 1.3.
CIPaBOYHBIX JOKYMEHTOB CIPaBOK, 3asBICHUH, aKTOB, NPOTOKOJIOB, JOKJIAJHBIX U OOBSICHUTEIBHBIX 3aIHCOK),
TpeboBaHus K HX odopMmieHHIO. J[OKyMEHTHpOBaHHE MAEATEIBHOCTH KOJUICTHAIBHBIX
OpraHoB.
JlaGopaTopHbie paGoThI: 4 4 3

1. CocraBnenue nHGpOpMaMOHHO-CIIPABOYHBIX JOKYMEHTOB.




Tema 2.2. Coaep:xanue yue0OHOT0 MaTepuaa
Odopmienne opraHu3aioHHO- OCHOBHBIE TPYIIIBI OPTaHU3AHOHHO-PACIIOPSAUTENFHBIX JOKYMEHTOB. XapakTepucTuka u | 4 5 1,2
pacropsIuTeNbHON COCTaB OPraHM3aI[MOHHBIX JOKYMEHTOB (yCTaBa, IOJIOKEHHUS, HHCTPYKINH, JOJKHOCTHOM
JIOKyMEHTaIN WHCTPYKIMH), TpeOOBaHMS K OPOPMIICHHIO. XapaKTePUCTHKA M COCTaB PACHOPSAUTEIbHBIX
JIOKyMEHTOB (IIOCTQHOBJICHHS, NIPUKa3a, PEIICHHs, PACTIOPSDKEHNUS, YKa3aHus), TpeOOBaHUs
K ux odopmienuto. [loHsTHE NOAIMHHMKA, KOMWH, BBIIHCKH, aAyOnukata. Buapl xomwmii
JOKyMEHTOB, 0COOCHHOCTH 3aBEPEHHs KONWH M BBIMMCOK HOTAPHAIbHBIMH KOHTOpaMU M
JIOJDKHOCTHBIMH JIMIIAMH OpTraHHU3aLNH
JlaGopaTopHble padoThI: 4 6 3
1. CocraBieHue OpraHM3AIMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB (C HCIIOIb30BaHHEM
TEKCTOBBIX PEIaKTOPOB).
Tema 2.3. Conepxanue yueGHOro MaTepuajia OK 1,9
OdopmiieHne KagpoBoi 3asiBIICHYSI ¥ IPUKA3bI [0 IMYHOMY cocTaBy. JInuHas kaprouka ¢opmsl T-2 u mnuHbIe gema | 2 7 1,2 nK1.1,1.2,13.
MOKYyMCHTALINN JlaGopaTopHbie paGoThI: 4 7-8 3
1. CocTaBieHne KaIpoBBIX JOKYMECHTOB.
Tema 2.4. Conepxanue yueGHOro MaTepuajia
JloroBopHo-nipaBoBast ITonstre noroBopa. OcHOBHBIE pazzmensl goroBopoB. [lopsimok odopmiienns Tpymosoro | 2 8 1,2
JOKyMEHTaIH JIOTOBOPA, JOTOBOPA OCTABKH, JOTOBOPA KYIUTH-IIPOIAXKH.
JlaGopaTopHbie paGoThI: 4 9 3
1. OdopmiieHHE TOTOBOPOB.
Tema 2.5. Conep:xaHue yueGHOro MaTepuasia
[Iperen3noHHO-NCKOBas OCHOBHBIE PEKBH3WUTHI M TOPAJOK O(QOPMIIEHHS IPETCH3WH, OTBETOB HAa MPETEH3HUIO. | 2 10 1,2
JOKyMEHTaIH IOpuandeckas cimyx0a, BBIOJHSONIAS TPETCH3NOHHO-MCKOBYIO pa0bOTy Ha MPEANPHSATHH.
KypHan perucrpauuu npeTeH3ui.
[Mopsiiok ohopmIIeHNs] HCKOBBIX 3asiBJICHUH U ITPEACTaBICHNE UX B ApOUTpasKHBIHI CY/I.
JlaGopaTopHbie paGoThI: 2 10 3
1. CocTaBieHHe IPETEH3NOHHO-UCKOBON TOKYMEHTAIIHN.
Paznea 3. Opranuzauus padoThl ¢ JOKYMEHTAMM B OPraHu3auusx (yupesxaeHusx) 10
Tema 3.1. Coaep:xanue yueOHOro MaTepuaJia OK 1,9
Texnonorus opranusanuu VYipasiieHHe U IeI0Npor3BoacTBO. OpraHu3alMoHHbIe GOpMBI Jeronpoun3BojacTea. Ciyxba | 2 11 1 K 1.1,1.2,1.3.
JIOKYMEHT0000pOTa B JIOKyMEHTAI[MOHHOTO oOOecreveHus YIpaBJieHHs, OCHOBHas 3afava, (pyHKUUH, TUIIOBBIE
OpraHu3aIyIx (yUpeKaeHUsIX) CTPYKTYpBI, IODKHOCTHOHW cocTaB. Permamentanus pabotsl ciyx0sr JIOY. IlpumepHoe
MOJIOKEHHE O CIyX0e NOKyMEHTAl[HOHHOTO OOECHeUYeHHUs! YIpaBICHUS U IOJKHOCTHBIC
HHCTPYKLHH.
Tema 3.2. Coaep:xkanue yuedOHOro MaTepuaJja
OcobeHHOCTH e0oNpOn3BOACTBA | TIOHSTHS TPEIOKCHUs, 3asBICHUS U KanoOsl. [IpueM W perucTpanus MHCeM TrpaxiaH. | 2 11 1
10 O0paleHUsIM IpaKaaH 1 PaccMoTpeHue 1 pa3pelieHue m1uceM, CpOK PACCMOTPEHUsI. AHAIN3 TIHCEM TPaXK/IaH.
KOH(U/ICHIINAIBHOTO KonduaeHunansHoe AeNOnpou3BoACTBO. ['pud orpaHHYeHus: HOCTyna K JIOKYMEHTY.
JIeTIONPON3BOJICTBA ABTOMaTH3MPOBAHHBIE CHCTEMBI PabOTHI C JOKYMEHTaMU.
JlaGopaTopHbie paGoThI: 2 12 3

1. CocraBieHne NPETEH3MOHHO-UCKOBOW nokyMmeHTanuu. Odopmiienne obpameHnit

rpakaaH




Tema 3.3. Coaep:xanue yue0OHOT0 MaTepuaa
Cucrtemarusanys JOKyMEHTOB, [onsarne noxymentoobopoTta. OOMmMe MPUHIMIIEI OpPTaHU3AIMH JOKyMeHTooOopoTa, ero | 4 12-13
(opmupoBaHue UX B JieNa U OCHOBHBIE JTambl: MpPUEM M TIepBUYHAas 00pabOTKa JOKYMEHTOB; paclpeleicHue
nepenaya B apXyuB OpraHu3aluu MOCTYNHMBUIMX  JOKYMEHTOB; PErucTpauus JOKYMEHTOB ¥  NpEABapUTEIbHOE HX
paccMOTpeHHE; PaCCMOTPEHUE JOKYMEHTOB PYKOBOJCTBOM OpraHU3aluy (YUpexKIeHHs) U
HalpaBJeHUE WX Ha MCIOJIHEHUE; MCIOJHEHNE M KOHTPOJIb 32 MCHOJHEHUEM JOKYMEHTOB;
TeKyllee XpaHeHne NokyMmeHToB. Homenknarypa nen. O6paboTka Jien Ui HOCHIeayomero
XpaHeHHs1. DKCIepTH3a LEHHOCTH JOKYMEHTOB, O(opMIIeHHE MeJ, COCTaBJICHHE OINHUCEH.
Cnaua nen B apXuB.
JunddepeHnnpoBaHHbIii 3a4eT 2 13
Bcero: 62

Jl1sl XapaKTepUCTUKU YPOBHS OCBOCHMS yU€OHOT0 MaTepualla UCIOIb3YyIOTCS CleAYIoIIe 0003HAYCHUS:
1. — 03HaKOMUTEINBHBIN (y3HABaHUE paHEEe U3yUYEHHBIX OOBEKTOB, CBOICTB);

2. — penpoAyKTUBHBIHN (BBITOJHEHUE AEATEIHLHOCTHU MO 00pa3ily, MHCTPYKILUHU WIH O]l PYKOBOACTBOM)

3. — IPOAYKTUBHBIH (IUTAHUPOBAHHUE U CAMOCTOSTEILHOE BHIIIOJIHEHHE ICATEIILHOCTH, PEIIeHUE TPOOJIEMHBIX 33/1a4)




3. YCJIOBUS PEAJIM3AIIMU YYEFHOM TV CHUATIIAHBI
3.1. Tpe6oBaHUS K MUHUMAJILHOMY MATE€PUAJIbLHO-TEXHHYECKOMY 00ecnedeHH o
Peanuzarus yueOHOM TUCIUIUIMHBI TpeOyeT HAIMYUS y4eOHOTro KaOMHeTa.

O6opynoBaHue yueOHOTO KaOHHETa:
- TI0CA/I0YHBIE MECTA IO KOJIMYECTBY OOYYaIOLIHXCS;
pabodee MECTO Mpero1aBaTes;
KOMIUIEKT ~ y4eOHO-HArSIIHBIX —MOCOOMi  «JloKyMeHTannoHHOE —obecreueHue
YIIPaBICHUS;
KOMILJIEKTHI ()OPM TOKYMEHTOB.

Texuuueckue cpencTsa 00y4eHus:
MYJIbTUMEAUAIPOCKTOP.

3.2. UndopmanuonHoe odecnieyeHne 00ydeHust
Ilepeuenn peKOMeHayeMbIX yueOHBbIX U3/1aHUI, HNurepHeT-pecypcos,
JAOMOJIHUTEIbHOM JIUTEPATyPhI
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2. BemkypoBa A.B. OCHOBBI JA€NONMPOM3BOACTBA: YYeOHOE IOCOOME JUIS CTYJACHTOB
cpenHero mpodeccuoHaabHoro obpaszomanus: [12+] / A.b. BemkypoBa. — MockBa;
bepmun: Tupekr-Memua, 2020. — 245 c.: wi., Tabn. — Pexxum Jroctyna: Mo MOJIIMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=576203.

3. Kabamor C.IO. [lenonpou3BOACTBO M apXHWBHOE AEIO B TEPMHUHAX M OIPEIEICHUSIX:
yueOHOe nocooue / C.1O. Kabamos, U.I. Achanmusposa. — 3-e u3a., crep. — Mocksa:
OJIMHTA, 2020. — 295 c¢. — Pexum pgocrynma: mo mnoxamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=69168.
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HopmaTuBHbBIE aKThI:

"TOCT P 7.0.97-2016. HaumonaneHbiii crangapt Poccuiickoii ®@epepannu. Cucrema
CTaHIapToB 1o  uHpopMauuu, OWUOIMOTEYHOMY M H3AATEIbCKOMY  JIETy.
Opranu3annoOHHO-pacTIOpsAUTEIbHAS JOKyMeHTalus. TpeboBaHus K 0OGOpPMIICHUIO
nokymeHToB" (yTB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pem. ot
14.05.2018) — [Dnextponnsiii pecypc] — CnpaBouHO-1ipaBoBasi cucteMa «KoHCyibTaHT
[Tmroc».

I'OCT P 7.0.8-2013 CUBUA. [lenonmpous3BOACTBO W apXUBHOE AeN0. TepMUHBI U
ompezaeneHus.  YTBepKIeH mnpukazom @DenepalibHOrO areHTCTBa IO TEXHUYECKOMY
perymupoBanuio u merponorun ot 17 oktsops 2013 r. N 1185-ct — [DnexkTpoHHBIHI
pecypc] — CripaBouHo-TipaBoBasi cuctema «KoncynbtanT [lmrocy.

3akon Poccuiickoit ®@enepannu "O rocynapcrBenHoi TaitHe" or 21 mroms 1993 r. Ne
5485-1 B penakmuu ot 14.07.2022 — [DnekTpoHHbIi pecypc] — CrnpaBouHO-TIpaBoOBast
cucrema «Koncynpranr [Lmrocy».

Oenepanbhbliii 3akoH Poccuiickoii ®@epepanuu "O6 uHbopManuu, MHPOPMAIIMOHHBIX
TeXHOJIOTUAX | 3amuTte uHpopmanuu" ot 27 utons 2006 r. Ne 149-03 B pemakumu oT
14.07.2022 — [DnextpoHHsblii pecypc] — CrpaBouHo-mipaBoBasi cucreMa «KoHCylIbTaHT
[Tmroc».

®denepanbHblii 3akoH Poccuiickort @eaepannu "OO6 3aekTpoHHON 1MppoBOi moanucy"
ot 06 anpens 2011 r. Ne 63-®3 B pemakmuu ot 14.07.2022 — [DnekTpoHHBIN pecypc] —
CrnpaBouno-npaBoBas cucreMa «Koncynbrant [Tnrocy.

OK 011-93 Oo6mepoccuiickuii KiIacCU(PUKATOP YIPABICHYCCKOW TOKyMEHTAUA — M.:
I'occrannmapt, 1993

[lepeueHb THUNOBBIX YIPABICHYECKMX aAPXWBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B
mpouecce  JEATeNbHOCTH  TOCYJapCTBEHHBIX  OpPraHOB,  OPraHoB  MECTHOTO
CaMOYIIpaBJICHHs M OpTraHU3alNi, C YKa3aHHEM CPOKOB XpaHEHHs. Y TBEPKICH MPUKA30M
MunkyasTypbl Poccun ot 25.08.2010 Ne 558.

HNuTepHer pecypcenl:

"TOCT P 7.0.97-2016. HammonaneHbiii cranmapt Poccuiickoit @epepammu. Cucrema
CTaHJApTOB MO  uHpopManMM, OUOIMOTEYHOMY UM  HU3JATEIbCKOMY  Jeiy.
Opranu3anoOHHO-PACIIOPSIINTENIbHAST  JOKYMEHTanus. TpeGoBaHus K 0GOPMIICHUIO
nokymentoB" (yTB. Ilpmkazom Poccrannmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018) — [DaextponHsbIii pecypc] — CrnpaBouHo-TipaBoBas cucteMa «KoHCyabTaHT
ITmtocy. Pesxum nocrymna: [http://www.consultant.ru 14.05.2025].

I'OCT P 7.0.8-2013 CHUBUA. enompow3BOACTBO M apXWBHOE J1e0. TE€pPMHHBI U
omnpesaeneHus. YTBepkAeH npukazoM denepasbHOro areHTCTBa MO TEXHUYECKOMY
perynupoBanuio U Merposioruu oT 17 oktsops 2013 r. N 1185-ct — [DnekTpOoHHBIH
pecypc] — CrnpaBouno-npaBoBasg cuctema «Koncynprant IDmroc». Pexum mocryma:
[http://www.consultant.ru 14.05.2025].
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4. KOHTPOJIb M OLEHKA PE3YJbTATOB OCBOEHHUSI YYEBHOW
JTUCHUIINHBI

KoHTpoJIb ¥ OLleHKA pe3ylbhbTaTOB OCBOCHUS YYCOHOH MUCIUIIMHBI OCYIICCTBIISICTCS
MpernoaBaTesieM B IPOIECCe MPOBEACHUS MPAKTHYCCKUX 3aHATHH U JIaOOpaTOPHBIX padoT,
TECTUPOBAHUS, & TAK)KE BBHITIOJHEHHS OOYYaIOIMMUCS WHAWNBUAYAIBHBIX 3aJaHHUN, MMPOCKTOB,
HUCCIIENOBAHUMN.

PesyabTaTsl 00yyeHus
(ocBOeHHBIE YMEHMSsI, YCBOCHHbIE 3HAHMS)

(I)OPMI)I U ME€TOABI KOHTPOJISI 1 OLICHKU

pe3yJbTATOB 00yUEeHHUs

YMerTh:

MPUMEHATh HA IMPAKTUKE TOCYJIapCTBEHHBIE
CTaHJAPTHI, APYrM€ HOPMATHUBHO-METOAUYECKHUE
JIOKYMEHTBI, PErJIaMEHTUPYIOIIME OPTraHU3ALUIO
JIOKYMEHTAIlMOHHOTO 00eCIieueH s yIpaBIeHUS;
COCTaBISTh M MPABUIBLHO OGOPMIISITH OCHOBHBIC

BU/IbI OpraHU3aIlMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB;

0pOpMIISTH UH(GOPMaIIMOHHO-CIIPABOYHYIO
JTOKYMEHTAIIUIO;

0(OpMIISITH KaJIpOBYIO TOKYMEHTAIUIO;
0(pOpPMIISITh IPETEH3UNOHHO-HCKOBYIO
JIOKYMEHTAIUIO.

3HATh:

TEPMUHOJIOTHIO B 00JIACTU JIOKYMEHTALIMOHHOTO
oOecrnieueHus ynpaBieHuUs;

HOPMATHUBHBIE JOKYMEHTHI, PETJIAMEHTHUPYIOIIHE
COCTaBJIEHHE U OQOpPMIICHHE JOKYMEHTAllUH H
MOPSIIOK €€ 00padoTKH;

IpaBuia COCTaBJICHUSA u oopmiieHus
OpraHU3alMOHHO-PACHIOPSAUTENBHBIX
JOKYMEHTOB, BXOJISIIMX B YHHU(PHUIMPOBAHHYIO
CHUCTEMY  OpraHM3allMOHHO-PACTIOPSIUTENbHBIX
JOKYMEHTOB,  YHHU(DUIIMPOBAHHYIO  CHCTEMY
NEPBUYHON yYeTHOW JOKYMEHTalluh B 4YacTu
JOKYMEHTAIIUH 110 YUETy TPYy/Ia;

MOPSIZIOK  TIPOBEJICHUS OKCIIEPTU3Bl  IIEHHOCTH
JOKYMEHTOB M IOJTOTOBKH JIeJI K apXUBHOMY
XpaHEeHHUIO;

TEXHOJIOTUIO OpTaHHW3ally JTOKyMEHTO000OpoTa B
opranu3anusax (yupexaeHusx).

Texkymuii KOHTPOJIb:

— OLEHKA 3HAaHUH CTYJIEHTOB I10
JUCLUILIMHE 110 PE3yJIbTaTaM
BBITIOJTHCHUA NPAKTUYCCKUX U
CaMOCTOSITENIbHBIX paloT;

— TECTOBBII KOHTPOJIb.

IIpomexyTouHas aTrecTauus B

dhopme qudhepeHIIMPOBAHHOTO 3a4eTa.
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