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1. HIEPEYEHb IIVTAHUPYEMbBIX PE3YJIIBTATOB OBYYEHHA 11O
JAACHUIIJIMHE, COOTHECEHHBIX C INUVIAHUPYEMBIMHU PE3YJIbTATAMH
OCBOEHMUSA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Buj nesiTeJIbHOCTH BBINMYCKHUKA

Juciummaa b1.B.JIB.03.02 Jlenosoii mHOCTpaHHBIHA A3BIK» OXBATHIBAET KPYT BOIPOCOB,
OTHOCSIIMXCS K OOLIEKYILTYPHOMY BHAY NPO(ECCHOHAIBHOM IEATENLHOCTH BBITYCKHHUKA B
COOTBETCTBHH C KOMIIETEHIIUSAMH M BUAAMU JEATEILHOCTH, YKA3aHHBIMU B Y4eOHOM ILIaHE.

Meab AMCIUATUIHHBI

COBCpH_IeHCTBOBaHI/Ie IMPAKTUYCCKOro BJIaACHHA HWHOCTPAHHBIM SA3BIKOM [JIsI AKTUBHOI'O

NpUMEHEHHS B IPOPECCHOHATBHOM OOILICHHN.
3agauM JUCHMIIUHBI

YMeHue BeCTH MOHOJIOIMYECKYI0 U JUAJIOIMUYECKYH0 pPeub 110 TeMaM, MPeAyCMOTPEHHBIM

NpOrpaMMOif;  pa3BUTHE  HAaBBIKOB
(amHOTHpOBaHMWe, pedepupoBaHue,

ayJAMpOBAHUS;
TE3UCHI);

OBJAJCHUE IHCBMEHHOW  pEYblo
o0ydyeHHE TIOHUMAHUIO JIUAJIOTUYECKOU U

MOHOJIOTHYECKOH peuu B cepe mpodhecCHOHATbHOM KOMMYHHUKAIUH.

Kon Copep:xxanue Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB
KOMIIeTeHIIHH KOMIIeTeH U 00y4eHMs 10 JTUCHHUIIMHE
1 2 3

OIIK-2 TOTOBHOCTb K 3Harth:
KOMMYHHUKAIUU B YCTHOU H OIIK-2- mHOCTpaHHBIH SI3BIK B 00BEME,
MUCbMEHHOM popMax Ha Heo0XO0IUMOM IS OOIIEHUS HA O0IIEM U
PYCCKOM U MHOCTPAaHHOM poheCCHOHATLHOM YPOBHE.
a3bikax Juig pemennd 3agad | IIK-10 - npunune! pazpabotku
npoeCCHOHATLHON TEXHOJIOTUIECKOH JJOKYMEHTAINH .
NesITebHOCTH; YmMmers:

OIIK-2- o0markcs B yCTHOM U IMCBMEHHOU

IMK-10 CIOCOOHOCTH pa3pabaTbiBaTh | (popMax Ha pycCKOM M HHOCTPAHHOM SI3bIKaxX
TEXHOJIOTUIECKYIO JUTSL peIIeHus 3a1a4 mpodecCHOHANTBHOM
JTOKYMEHTALHIO JUTS JeSITebHOCTH.
MPOU3BOJCTBA, ITK-10- pa3pabaTeiBaTh TEXHOJIOTHIECKYIO
MO/JIEpPHU3ALINH, JOKYMEHTAIUIO /ISl CPEJICTB MEXaHU3alluU U

OKCILTyaTalluu TCXHUYCCKOI'O
o0CITyKMBaHUS U PEMOHTA
CPEICTB MEXaHU3AINH U
ABTOMATHU3AINH MTOIbEMHO-
TPaHCIOPTHBIX,
CTPOUTENBHBIX U IOPOKHBIX
pabor.

aBTOMATHU3AIMH MO TbEMHO-TPAHCIIOPTHBIX,
CTPOUTENBHBIX U IOPOXKHBIX PabOT.

Baaners:

OIIK-2- HaBbIKAaMH KOMMYHHUKAIIUU B YCTHOM
Y TIUCbMEHHOU (popMax Ha PyCCKOM U
WHOCTPaHHOM JIJIsl PEeIICHUs 3a7a4
po¢eCCUOHAITBHON JIEATETHHOCTH.

ITK-10 — HaBBIKaMu pabOTHI C
TEXHOJOTUYECKON JOKYMEHTAIUEN TS
MIPOU3BOJICTBA, MOJICPHU3AINH, IKCIUTyaTalluN
TEXHUYECKOTO 00CITYy)KMBAHUS U PEMOHTA
CPEICTB MEXaHU3ALMU U aBTOMATU3ALIMHI
MMOABEMHO-TPAHCTIOPTHBIX, CTPOUTEIILHBIX H
JIOPO’KHBIX OMEpalnid.




2MECTO
IMPOI'PAMMBbI

TACIATITAHBI

B

CTPYKTYPE

OBPA30OBATEJIbHOM

JucuumuHa «J{emoBoil MHOCTPaHHBIN S3BIK» OTHOCHTCS K TUCITUIUIMHAM IO BBIOODY.

JucuunimHa

MOJTYYEHHBIX TIPU U3YYCHUH YUeOHOU TUCIUIUIMHBI « IHOCTpaHHBIN S3BIKY.

OCHOBBIBasICH

Ha H3Yy4YCHHHU JUCHUILIMHBL

«IHOCTpaHHBINA  SI3BIK»,

b1.B./IB.03.02 «JlenoBoii HWHOCTpaHHBIN S3bIK» Oa3WpyeTcss HaA 3HAHUSX,

JUCHUITIINHA

b1.B./IB.03.02 «/lenoBoit ”HOCTpaHHBIN S3BIK» AT BO3MOKHOCTH MOJIYICHUS HHPOPMAIIIH U3
3apyOCKHBIX HCTOYHHMKOB, WCIIOJIb30BAaHMSI WHOS3BIYHON JHMTEpaTyphl TpHU OOYyYCHHU Ha
CTapUINX Kypcax.

Takoe cucTeMHOE MEXAUCHUILIMHAPHOE M3yYEHHE HAMpaBiIeHO Ha JOCTHIKEHHE
tpedyemoro ®I'OC ypoBHSI MOATOTOBKH 1O KBATU(MUKAIIUA CIICITUAINCT.
3. PACHIPEJIEJIEHUE OB BEMA JIUCHUIIJIMHBI
3.1. Pacnpenesienue o0bemMa JMCUMILIMHBI 10 opMaM 00yUeHUs
Tpyooemxocmsp oucyuniunsl 8 uacax
< Kypcosasn
. 3 paooma Buo
~ N ~ -
Dopma . 2 S § (npoexkm), npomenicymo
e |3 2 S KOHmMPOIbH Holl
o0yuenus S |2 S 3 S s
5.4 s | & < § x| S3|S§§ » paboma, | ammecmayuu
o | S s § g 3|58 S 5|38 | pedepam,
X5 S|EE E(SE| RE|ZE| err
X O |l RIS RN KRS|Ox
1 2 3 4 5 6 7 8 9 10 11
Ounas 2 4 136 |17 | - - 17 19 - 3a4er
3aouHasn 2 36 | 4 - - 36 28 - 3ager\4
3aouHas - - - - - - - - - - -
YCKOpPEeHHHAast




3.2. Pacnpeueneﬂne o0beMa AUCHHUIIIMHBI 110 BUJ1aM y‘leﬁHbIX 3aHATHIL 1 TPYAOEMKOCTH

- 11t 04HOM GopMBbI 00yYeHUs:

Pacnpeoe
Tpyoo- 6 m.u. ¢ JleHue no
Buo yueonwvix 3anamuii emMKoCcHb UHMEPAKMUBHOU | cemecmpam
(uac.) (uac.) (uac)
4
1 2 3 4
|. KontakTHasi pa6oTa 00y4yaromuxcs ¢
npenogasaresiem (Bcero) 17 8 17
[Tpaktuueckue 3ansatus (I113) 17 8 17
Koncynbranus + - +
I1.CamocTosiTesibHast padora odyuaromuxcs (CP) 19 - 19
IToaroTroBka K MpakTUYECKUM 3aHSATHSIM - - -
[ToaroroBka k 3auery - - -
I11. Ilpome:kyTOUHASI aTTECTAIUSI: 324ET + - +
OO01mast Tpy10eMKOCTh TUCIUTUINHBI Yac. 36 - 36
3ad4. efl. 1 - 1
- 1711 3204HOI (pOpMBI 00yUeHHS:
Pacnpeoe
Tpyoo- 6m.u. ¢ JleHue no
Buo yueonuvix zanamuii eMKOCmb | UHMePAKmMueHoll | cemecmpa
(uac.) (uac.) M (uac)
4
1 2 3 4
|. KonrtakTHas padora o0yuaromuxcs ¢
npemnojaasareseM (Bcero) 4 2 4
[Ipaktuueckue 3austus (I113) 4 2 4
Koncynbranus - - -
Il.CamocTosnTebHasA padoTa odyqaroumxces (CP) 28 - 28
[TonroToBKa K MPaAKTUICCKUM 3aHSATHSIM - - -
[ToaroroBka k 3aueTy - - -
I11. IlpomeskyTouHas aTTecTalMs: 3a4€T + - +
OO61mas TpyA0eMKOCTh TUCIUTUIMHBI Yac. 36 - 36
3a4. efl. 1 - 1




4. COAJEP) KAHUME JUCHUIIIMHBI

4.1. Pacnipenesienne pa3/aejioB IMCUUIJIMHBI 110 BUIAM YUYeOHbIX 3aHATHI

- 1J1s1 0YHO# (pOpMBI 00YUEHHS:

Buowt yueonwvix 3anamuit,
6K104aA
camocmoamenvHyio padony
Ne pas- odyuarowuxca u
p Haumenoeanue Tpyooem Y “
dena u mpyooemkocmu; (uac.)
pazoena u -Kocmb,
membl
mema OUCUYUNTIUHbL (uac.)
npakmu-
Camocmoameins-
yeckue
Hasa paboma
3anamus
odyuarowuxcs
1 2 3 4 5
1. Yrtenune U nepeBoj AeJ10BOi 19 9 10
JIUTEPATypPbl
1.1. O3HakOMHUTENbHOE, MPOCMOTPOBOE U
IIOUCKOBOE YTEHUE JIUTEpaTypsl IO 7 3 4
nporpaMMe  IIUPOKOH  MOATOTOBKHU
CHEeHAINCTA
1.2. [TepeBog ayTEHTUYHBIX Hay4HO-
TEXHHYECKUX  TEKCTOB  (crartedt w3 12 6 6
HAyYHBIX,  TEXHUYECKHX,  HAyYHBIX
JKYPHAJIOB U IPYTUX ITYOJUKALIAN)
2. Jle1oBasi TOKYMEHTAUMA: CTPYKTYypa, 13 6 7
W HANHCaHHue
2.1. Hanucanme  pemoBoro  mmchMa  Ha
AQHTJIMHCKOM sI3bIKe: (opmar MuChMa, 6 2 4
oopmieHue KOHBEpPTA, dakca,
uH(popManus 111 OPUCHBIX paOOTHUKOB.
2.2. OO0pa31pl IeTOBBIX MHCEM 4 2 2
2.3. Pesrome, sxu3HEONCaHHE 3 2 1
3. AHHOTHpPOBaHHE, pedepupoOBaHUe 4 2 2
3.1. TpeboBanus K aHHOTHUPOBAHHIO, 2 1 1
pedepupoBanuio
3.2. Buns! peeparos 2 1 1
HUTOI'O 36 17 19
- 1JIs1 3204HOM opMBbI 00yUeHH:
Buowt yueonuvix 3anamuil, exnrouan
Ne camocmoamenvhylo pabomy
as- .
OP Haumenosanue Tpyooem- odyuarowuxca u mpyooemKocme;
ena 0 (uac.)
u paszoena u Kocmb,
mema OUCYUNTIUHDL (uac.) CAMOCMOAMENbHAA
membl npakmuuecKkue
paboma
3anamus %
ooyuarowuxca
1 2 3 6 7
1. UreHne W mnepeBOA /1eJOBOM 13 1 12
JUTEPATypPhbl




1.1. | O3HakoMHuTEIBHOE,
MPOCMOTPOBOE ¥ TTOMCKOBOE 45 0,5
YTEHHUE JUTEPaTyphl j3(0)
nporpamme ITUPOKOM
IIOATOTOBKH CIIEIIHAINCTa

1.2. | IlepeBox ayTEHTHUYHBIX HAYIHO-
TEXHUYCCKUX TEKCTOB (cTaTei 8,5 0,5
U3  Hay4yHbIX, TEXHHYCCKHX,
HAyYHBIX JKYPHAJOB W JIPYTUX
yOJTuKaImin)

2. JenoBas JOKYMEHTAIUSA: 14 2
CTPYKTYpPa, ¥ HANMCAHHE

12

2.1. | Hamucanue penoBoro mnuchMa
Ha aHTJIMHCKOM s3BIKE: opMar 9 1
nuchMa, o(hopMIIEHHE KOHBEPTA,
dbakca, nHpopmanus TUTS
0(pHCHBIX paOOTHHUKOB.

2.2. | OOpa3Ibl AETOBBIX THUCEM 3) 1

N

3. AHHOTHpPOBaHME, 5 1
pedepupoBanue

3.1. | TpeboBaHus K aHHOTHPOBAHUIO, 25 0,5
pedepupoBanuio

3.2. | AHHOTHpOBaHUE 25 0,5
U pedeprupoBaHue cTaTen

UTOro 32 4

28

4.2. Copepxanue NUCUMILVIMHBI, CTPYKTYPHMPOBAHHOE 10 pa3fes]aM M TeMaM — JIEKIUH

y4eOHBIM IIJIAHOM HE TPETYCMOTPEHBI.
4.3. JlabopaTopHbie padoThI - YI€OHBIM TUIAHOM HE MIPEAYCMOTPEHBI
4.4. TlpakTHyecKkue 3aHATHS

-1J1s1 04HO¥ (popMbI 00yUeHHs

Buo
No | Homep pasoena Haumenoganue mem npakmuueckux | - JAHAMUA 6
wi | oucyunnuns 3aHAmMUIL (wac.,) UHMEPAKMUBGHOTL
dopme
(uac.)
1 O3HaKOMHTENBHOE, IPOCMOTPOBOE U 3 -
MOMCKOBOE YTEHHUE JINTEPATYPHI TIO
IporpamMmMe MHUPOKOH MOATOTOBKU
CHeIHaJIuCTa.
2 1. [lepeBon ayTeHTUYHBIX HAYYHO- 6 [Tpe3enTanus Te3UcoB
TEXHUYECKHUX TEKCTOB (CTaTe u3 TEeKCTa
Hay4HbIX, TEXHUYECKUX, HAYUYHBIX (2gac.)
KYPHAJIOB U IpYrUX MyOIuKauuit) .
3. Harmucanue nenoBoro nmuchbMa Ha 2
aHIJIMICKOM sI3bIKe: (hopMaT MUChMa, ITpe3enTarus
odopmiieHne KOHBEpTa, (hakca, JIEJIOBOTO MHChMa
noJyie3Hasi uHGopMaryst it 0pUCHBIX (2gac.)
2. pabOTHUKOB.




4. ®opmat 1 00pasIbl IETOBIX MHCEM. 2 3
5. Pestome, xu3Heonucanue. 2 Ponesas urpa
(2gac.)

6. TpeGoBaHUsI K aHHOTHPOBAHUIO U 1 -
¢dbopmar aHHOTAIHH.

7. 3. PedepupoBanre nCTOUYHHKOB 1 [Ipesenranms
nH(pOpMAIIHH. pedepara

(2gac.)
UTOro 17 8
-1UIsl 3204HOM (h)OpMBI 00yUEeHUs
Buo
No | Homep pasoena Haumenosanue mem NPAKMUHMECKUX | e SaHAMUA 6
wi | oucyunnuns 3aHAmuUIl (wac,) UHMEPAKMUBHOL
dopme
(uac.)

1 O3HaKOMUTENBHOE, IPOCMOTPOBOE U 0,5 -
MOMCKOBOE YTEHHUE JIUTEPATYPHI TIO
IporpaMMe MIMPOKOH MOATOTOBKH
CTIEUAIINCTA.

2 1. [IepeBon ayTeHTHYHBIX HAY4YHO- 0,5 IIpe3eHTanus Te3ucoB
TEXHUYECKHUX TEKCTOB (CTaTe u3 TeKcTa
Hay4YHBIX, TEXHUYECKHUX, HAYYHbIX (lgac.)
KYPHAJIOB U IPYTUX MyOIuKaluii) .

3. Hanwucanue nenoBoro nucbMa Ha 1 [Tpe3zenTanus nenoBoro
AHTJIMICKOM sI3bIKE: (hopMaT MUChMa, MUChMa
oopmieHue KoHBepTa, akca, (luac.)
rosie3Has uHopmanus st OPUCHBIX

2. paboOTHUKOB.

4. @dopmat 1 00pa31Libl IETOBbIX THUCEM. - -

5. PesroMe, xU3HEOIMCAHUE. 1 -

6. TpeboBaHMs K aHHOTUPOBAHUIO U 0,5 -
(dbopMaT aHHOTaIUH.

7. 3. PedepupoBanue HCTOUYHUKOB 0,5
MH(}OpMaLINH.

HUTOI'O 4 2

4.5. KoHTpO/IbHBIE MEPONIPUATHSA: KYPCOBOM IPOEKT, KOHTPOJIbHasA padora, PI'P,
pedepar: yueOHBIM IJIAHOM HE IPETYCMOTPEHO.




5. MATPUIIA COOTHECEHUSA PA3JEJIOB YYEFHOM JUCIAIIIMHBI K ®OPMUPYEMBbBIX B HUX KOMIIETEHIIUAM U
OIEHKE PE3YJIbTATOB OCBOEHUSA JUCIIUITVINHBI

Komnemenyuu
Komnemenuyuu Kon-e0 2 t wac Buo Ouenka
No, naumenosanue uacos | orrk-2 | K-10 KOoMA. P YUeOHbIX 3aHAmMUIl | Pe3y1bmanos
pazoenos OUuCUUNIUHbBL
1 2 3 4 5 6 7 8

1. Yrenue u nepeBoJ| AETOBOU JTUTEPATYPhI 9 + + 2 9 113 3a4eT

2. JlenoBasi TOKyMEHTAIMs: CTPYKTYpa, W HAIMCAHUE 6 + + 2 6 113 3ayer

3. AuHoTHupoBaHue, peheprupoBanme 2 + + 2 2 113 3auer

6Ce20 4aAco8 17 + + 2 17




6. IEPEYEHb VYYEBHO-METOAUYECKOI'O OBECHEYEHHUSA I
CAMOCTOATEJBHOU PABOTbHI OBYYHAIOIIIUXCA 11O AUCHUITJIMHE

1.Konecuukosa, H.JI. JlenoBoe obmenne. Business Communication : Yue6noe nocooue \
H.JI. Konecnukosa. — 10-e u3a., crepeorumn. — M.: ®nunra: Hayka, 2016.- 152 c.
[Dnexrponnsrii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303
2..boranxkuii, 11.C. busHec-Kypc aHTIHIICKOTO s3bIKa: cinoBapb-crpaBounuk / M.C. borankuii, H.M.
IrokanoBa. — 5-¢ uz3a. — Kues: Jloroc, 2003. —(ctp. 44-50, ctp. 98- 102,ctp. 127-130, cTp. 265-289)
3. CnacubyxoBa, A.H. JIenoBoii aHrIMICKUIN S3BIK JUIsI CAMOCTOATEIBHOM paboThl CTYICHTOB!
yuebnoe nmocooue\ A.H Cnacubyxosa u ap.-Openobypr: OI'Y, 2013.163c¢.:tabn.bubmuorp.c.80; To
xe [DnexTponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=270303

7. 1IEPEYEHD OCHOB!-IOI?I U JTONMMOJTHUTEJBbHOM JTUTEPATYPBI,
HEOBXOJMMOMU JJIsA OCBOEHUA JUCHUITVINHBI

KouunuyecTBo
Bun
k3eMIuIApoB | Oobecne-
Ne HaumenoBanue u3ganus 3aHATH
B YEeHHOCTb,
A oudamoreke, | (3K3./ Ye.)
IT.
1 2 3 4 5
OcHoBHas1 JInTeparypa
1. | Hanuesckas, O.E. English for Cross-Cultural and
Professional Communication=AHrauiicKuii si3bIK 113 €)% 1
JUTSL MEXXKYJIBTYPHOTO M TIPO(hECCHOHATBEHOTO
obienus : yueobnoe nocodue / O.E. JlaHueBcka,
A.B. Mainés. - 6-¢ u3n., crep. - Mockaa :
UsnarensctBo «Pnunray, 2017.-192 ¢. - ISBN 978-
5-9765-1284-9 ; To ke [DnexTpoHHbIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id
=93369
JlonoiHUTeILHAS JTUTEpPaTypa
2. | boramkuii, N.C. busHec-Kypc aHTIHMICKOTO SI3BIKA:
cioBapb-cripaBoyHuk / W.C. boramnkuii, H.M. 113 49 1
JroxanoBa. — 5-e u3a. — Kues: Jloroc, 2003. — 320c. Cc1i
3. | Lllesenena, C. A. JlenoBoii aHrmuiickuii: yuebHoe 113 €)% 1
nocobue /C. A. llleBeneBa.-2€e u3zz., nepepadoTaH- Ccll
Hoe u gon.-Mocksa : FOuutu [lana,2015.-382c¢
ISBN 978-5-238-01128-8 ; To xe [DnekTpoHHBII
pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id
=93369
4. | boptHukoBa, T.I'. JlenoBast koppecnoHAeHINS HA 113 6) 1
aHrmiickoM si3eike = Busines Correspondence in CIl

English \ T.I' Bopruukosa,,I.E. Unbuna, - TamO0B:
Hznarenscteo PI'BOY BIIO «TTI'TY», 2012.-
160c.:un., To xxe [ DneKTpoHHBIN pecypc].

URL.: http://biblioclub.ru/index.php?page=book&id
=277600
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8. IEPEYEHb PECYPCOB HH®OPMALIMOHHO -
TEJEKOMMYHHUKAIIHOHHOU CETH «MHTEPHET» HEOBXOJAUMBbIX JAJISA
OCBOEHUSA JUCHUITJINHbI

1.OnexTponHsIii Katanor 6ubnmoreku bpl'y
http://irbis.brstu.ru/CGl/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I121DBN=BOOK&P21DBN=BOOK&S21C
NR=&Z7211D=.

2. DnexrponHas oubnuorexa bpl'y

http://ecat.brstu.ru/catalog .

3. DneKkTpoHHO-0MONIHMOTEYHAs cHcTeMa «Y HUBEpCUTETCKas Oubnuoreka online» http://biblioclub.ru .
4. DnekTpoHHO-OUOIHMOTeUHas cuctema «M3narenbcTBo «Jlanb»

http://e.lanbook.com .

5. Naudopmanmnonnas cucrema "EquHOe OKHO A0CTyNa K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru .

6. Hayunas snextponnas 6ubnuoreka eLIBRARY.RU http://elibrary.ru .

7. Yuusepcurerckas unpopmarmonnas cuctema POCCHUS (YUC POCCUA) https://uisrussia.msu.ru/ .
8. HantmonanpHas snekTpoHHast oubiamoreka HOb

http://xn--90ax2c.xn--plai/how-to-search /.

9. METOAUYECKHUE YKA3AHUSI JJI1 OBYYAIOLIUXCSI MO OCBOEHHUIO
JUCHUIINHDI.

N3ydenune qucuuIuinHbl «/{e10BOM HHOCTPAHHBIN S3bIK» OCYIIECTBISETCS HA MPAKTUYECKUX
3aHATUAX 10 JUCHUIUIMHE U B XOJI€ CAMOCTOATEIbHOW pPabOThl BO BHEAYJUTOPHOE BpeEMs.
OO0yuarmmumMcsi peKOMEHIYETCS:

1. TlocemeHnue mNpaKTUUECKUX 3aHATUH, MOJArOTOBKA W aKTUBHOE YydyacTHe B paboTe Ha
NPAaKTUYECKUX 3aHATUAX JUII OCBOCHHSI HEOOXOAWMOW JEKCHKH W 3(PPEKTHBHOTO 3aKpEIUICHUS
A3BIKOBBIX, KOMMYHUKAaTUBHBIX M MHTEPAaKTUBHBIX HABBIKOB, BBIIIOJHEHHME IEPEBO/Aa Y4EOHBIX U
HAYYHO-TEXHUYECKHX TEKCTOB.

2. Jlnd TONTOTOBKM K 3aHATHSAM HEOOXOJUMO MpopadaThiBaTh M IMEPEBOAUTH Y4eOHBIE U
ayTeHTHYHBIE TMPO(HECCHOHATIbHO-OPUEHTUPOBAHHBIE TEKCTHI, WCIIONB3Ysl ydeOHbIe Moco0us,
NPaKTUKYMBI, CIIOBapH, 3JIEKTPOHHbIE MaTepHuaibl IHTepHeT-caiiToB. PekoMeHayeTcs BBIOTHEHHE
TECTOB, YINPaXKHEHUH U NEPEeBOJOB TEKCTOB B MUChbMEHHOW (opme ans Ooiee 3PPEeKTUBHOTO
3aKpeIuIeHUs] MaTepuana.

3. Ilpu MoAroTOBKE K 3aYeTy MO AWCIUIUIMHE HEOOXOAWMO MOBTOPUTH BECH MaTepHai y4eOHOH
JMCLUIUIMHBL, U3yYEHHBIH Kak B MPOLIECCE ayTUTOPHBIX 3aHATHH, TaK U BO BPeMsl CAaMOCTOSATEIIbHON
paboTHI.

9.1. MeTonnueckne yKazanus 11 00y4alOMIMXCS 110 BHINOJTHEHUIO PAKTHYECKUX padoT

IpakTuueckoe 3ausaTue Nel - 3 ygac.

Tema: O3HaKOMHUTEIBHOE, MPOCMOTPOBOE M IOMCKOBOE YTEHHE JIMTEPATyphl TO Mporpamme
HIMPOKOU MOATOTOBKU CIIELIUATIUCTA.

[lens pabGoTei: Pa3BuTHe M COBEpIICHCTBOBaHWE HABHIKOB YTCHHUS W TEPEBOJa OPUTHHAIHHOU
OOIIETEXHUYECKOW  JINTEpPAaTypbl, HABBIKOB pACIO3HABAaHHS YCTOHYMBBIX U  CBOOOJHBIX
dpazeonorudeckux 000pOTOB, HEOJIOTH3MOB.

3ananue: [lepeBon opuruHaNbHBIX TeKCTOB B 00beme 1200-1500 3HaKOB ¢ HHOCTPAHHOTO S3bIKA
Ha pycCKMi. AHamu3 M OOCYXJEHHE JIEKCUKO-TPaMMaTHYECKHX acleKTOB , BCTPEUAIOLIUXCS B
TEKCTax, MPEoI0JICHUE TPYAHOCTEN TP MIEPEBOJIE C MOMOIIBIO MPErogaBaTesl.

Popma OTYETHOCTHU: YCTHBIM MEPEBOJ TEKCTAa C MOMOIIBIO MPEABAPUTEIBHO ITOATOTOBICHHOTO
11
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nepeBojia KIIIOYEBBIX CJIOB, NMHUCbMEHHBIM NEpeBOJ C MOCIEAYIOIIMM  BBIIOJHEHHEM JIEKCHKO-
IPAMMaTHYECKUX YIPaKHEHUHN.

3ajanue Uil caMOCTOSITENbHOU paboThl: IlepeBoa TekcToB M3 yueOHOTO mocoouss MyroBuna M.A.
Reading, Translating, Writing for specific purposes. — bparck, bpI'V, 2012. — 176c. (ctp. 45-104),
JUTSI IEPEBO/Ia COCTABIISETCS] MUHU CJIOBAPh, BKIIOYAIOIIUX KaK OOIIYIO JIEKCUKY, TaK U TEPMUHBI.

OcHOBHAasg JUTEPATYpA:

1. Januesckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuii
SI3BIK JUIS1 MEXKKYJIBTYPHOTO M MPO(ECCHOHAILHOr0 00IIeH s © yueOHoe mocobue /

O.E. Nanuesckas, A.B. Manés. - 6-¢ u3z., crep. - Mocksa : U3natenbctBo «®munTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To ke [DnekTpoHHbIi pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=93369

JlonomHUTEABHAS IUTEPATYPA.:

1/ Konecuukosa, H.JI. [lenoBoe obmenue. Business Communication : Yyeonoe mocobue \

H.JI. Konecnukosa. — 10-e u3zn., crepeotun. — M.: ®nunTta: Hayka, 2016.- 152 c.

[Dnexrponnsrii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303

1. KoHTpoJibHBIE BOIPOCHI /Il CAMOIIPOBEPKHU:
1) OcHoBHbIE PYHKIHH TPOCMOTPOBOIO YTCHHUSI.
2) OcHOBHbIC (YHKIIMH 03HAKOMHUTEIBLHOTO YTCHHSL.
3) OcHoBHBIEC HYHKITUH TOUCKOBOTO YTCHHS.

IIpakTuyeckoe 3ausarue Ne2 — 6 yac.

Tema: IlepeBost ayTeHTUYHBIX HAYYHO-TEXHUUECKUX TEKCTOB (CTaTel U3 HAyYHBIX, TEXHUUYECKHX,
HAYYHBIX )KYPHAJIOB M JIPYTUX IMyOIHKaIni)

[{es1b pabOTHI:

Pa3BuTHE U coBepIlIEHCTBOBaHME HABBIKOB YTEHUS U NIEPEBOJA OPUTMHAIBHON TNpoQeccHOHaIbHO-
OpPUEHTHPOBAHHON JIMTEPATYphl, a TAK)KE OBJIAJCHHE HaBBIKAMU YCTHOM pedyH (MOHOJIOIMYEeCKOH
WIM JUAIOTHUYECKOM ) B o0beMe, HEOOXOAMMOM JUIsl BBIIOJHEHHUS Mpo(ecCHOHANbHBIX 3ajad,
OBJIQJICHUE U AaKTHUBHOE YCBOECHHE HauOojee YNOTpeOUTENbHBIMU OO0IIEnpohecCHOHATLHBIMU
JIEKCUYECKUMH eTMHUIAMU ( TEPMHHbBI, MHOTO3HAYHBIE CII0BA).

3ananue: IlepeBon OpUTHHAIBHBIX MPO(EcCHOHATBHO-OPUEHTUPOBAHHBIX TEKCTOB B 00beMe
1200-1500 3HaKOB C MHOCTPAHHOIO sI3bIKa HA PYCCKHH. AHamu3 W OOCYXJEHHUE JIEKCHUKO-
rpaMMaTHYECKUX aClEKTOB , BCTPEUYAIOIINXCSA B TEKCTaX, MPEOJAOJICHNE TPYIHOCTEH MPH MEePEeBOIC
C TIOMOUIBIO MPETOAaBaTENs.

dopmMa OTYETHOCTHU: YCTHBIM MEPEBOJ TEKCTa C MOMOIIBIO MPEABAPUTEIBHO IMOATOTOBICHHOTO
nepeBojia KIKYEBbIX CJIOB, MUCbMEHHBIH MEPEBOJ C MOCIEIYIOIIUM  BBITOJHEHHEM JIEKCHKO-
rpaMMaTHYCCKUX YIPAKHCHUH U TECTOB.

3aaHue A1 caMoCTOsTeIbHON paboThl: [TepeBot TEKCTOB U3 yueOHHKA aHTTTUHCKOTO S3bIKA:
Bopraukosa, T.I'. JlesoBas KoppecoHACHIIMS Ha aHTIHiICKOM s3bike = Busines Correspondence in
English \ T.I' boptaukosa,,1.E. Unbuna, - Tam6os: M3natensctBo ®TBOY BIIO «TI'TY», 2012.-
160c.:un., To xxe [ DneKTpoHHBIN pecypc].

URL: http://biblioclub.ru/index.php?page=book&id=277600m1s nepeBoa cocraBisiercs
WHIUBHIyIbHBIA CIIOBAaph, BKIIOYAIOIINX 00IIenpodeccuoHaNbHbIe JEeKCHISCKUE SMHUIIBI (
TEPMHHBI, MHOTO3HAYHBIE CJIOBA).

OcHOBHag JuTeparypa:

1 Jlanuesckas, O.E. English for Cross-Cultural and Professional Communication=Axrnuiickuit
SI3BIK JJIST MEXKKYJIBTYPHOTO M MPO(ECCHOHAILHOTO 00IIeHUs © yueOHoe mocobue /

O.E. Nanuesckas, A.B. Manés. - 6-e u3z., crep. - Mocksa : U3natenbctBo «®munTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To ke [DnexTpoHHbIi pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93369
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JlomonHUTEIbHAS JINTEPATYPA.

1. Konecuukosa, H.JI. [lenoBoe obmenue. Business Communication : Yyeonoe mocobue \
H.JI. Konecnukosa. — 10-e u3n., crepeotun. — M.: ®nunaTta: Hayka, 2016.- 152 c.
[2nexrponnsrii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303

KoHTpoJbHBIE BOIPOCHI /ISl CaMOTIPOBEPKHU:
1) TloBTOpHUTE JIEKCHYECKUE OCOOCHHOCTH MPO(eCCHOHATBHO-OPUECHTUPOBAHHBIX TEKCTOB.
2) CuHTakcuuecKre 0COOCHHOCTH HAYyYHO-TEXHHUYECKUX TEKCTOB.
3) I'pammarnyeckue acrleKThl HAyYHO-TEXHUUECKUX TEKCTOB.
4) OcHoBHbIC (DYHKIIUH U3YYaAIOIIETO YTCHUSI.
5) OcHOBHBIE 3a/1a4¥ U3YYAIOIIETO YTCHUSI.

IIpakTudyeckoe 3ausarue Ne3 — 2 yac.

Tema: Hanrcanue nenoBoro miuchbMa Ha aHTIIHMICKOM si3bIKe: (hopMaT nmuckma, opopmIIeHHE
KOHBEpTA.

[{es1b paboThI: 3HAKOMCTBO C (POPMATOM JICTIOBBIX ITUCEM, PA3BUTHUE HABBIKOB PA0OTHI C JACTOBBIMH
InucbMaMu.

3asanue: Pa3BuTHE HaBBIKOB paOOTHI C JEJIOBBIMU MHUCbMaMU € YYETOM TpPeOOBaHMM K
cobmoieHnio gopmara,

®opma otyeTHOCTH: BhInonHeHue Tecta no Gpopmary nucbma U ONpeesICHUIO BUIa THUCbMa.
3ajjaHue A1 caMOCTOATeabHON paboThl: M3yunTh opMar [1€10BOro NUChbMa , IpaBHUiIa
o(opMIIeHHs KOHBEpTA, HanucaTh (paxc, MoAnucaTh KOHBEPT.

OcHOBHas JUTEparypa.

1. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHxrauiickuii
SI3BIK IS MEXKKYJIBTYPHOTO M IPO(ECCHOHATIBHOTO 00IIeHH S © yaeOHoe nocodue /

O.E. Nanuesckas, A.B. Manés. - 6-e u3z., ctep. - Mocksa : U3natensctBo «®nuntay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To e [DnexTpoHHbIi pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=93369

JornosHuTenbpHas JUTEpaTypa.

1. Konecuukosa, H.JI. JlemoBoe oOmenue. Business Communication : Yue6uoe mocobue \

H.JI. Konecnukosa. — 10-e uzn., crepeorun. — M.: ®dauara: Hayka, 2016.- 152 c.

[Dnexrponnsiii pecype]/ -URL://biblioclub/ru/index/php?page=book&id=270303

KoHTpoJabHBIE BOIPOCH! JJISI CAMOIIPOBEPKH.

Kakue nannble 00 oTHpaBuTene BKIIOYAET «IIarka» nucbMa?
Kakoe MecTo B nucbMe 3aHMMAaET jaTta?

Yro noapasymeBaeTcs MOJ «3arojJOBKOM MUCbMa»?

Kak BricTpanBaercs TekcT ( copep:kaHue) nmuchbma?

Kakue kiuie ucnoab3yrores s oOparieHus?

agbrwbnE

IIpakTuuyeckoe 3ausatue Ned -2 gac.

Tema: @opmar u BUIBI ACTOBBIX MHCEM U (hakca

Ilenp paboThl: 3HAKOMCTBO C BHJIaMH JCJIOBBIX MHCEM, OOIMMU TPEOOBAHMSIMU U PA3THMUUSIMH.
W3yunuTh CTPYKTYpy JEIOBOTO MHCHhMa (3arojiOBOK, CTPOKA CCHUIKH, JaTa, aApec MoaydaTens,
oOparmieHrue, TEKCT MUCbMa), oGOopMIICHHWE KOHBEPTA, BUJBI JEJIOBBIX IMHCEM, B TOM YHCIIE:
aHKeTa, pe3loMe, MHTEepBbIo, pakc, E-mail.

3ananue: Hammcanue JeNOBBIX HHCEM, COAEPXKAIIMX ONpEICNCHHYI0 HH(OpManuio: mpochOy,
0JlaroJapHOCTh, W3BUHEHHWE, [MpUIJAllleHue, MPeJICTaBIeHHE, TMOATBEPKACHHUE, Kalooy,
M03/IpaBlieHHE. HaMCaHKUe JIeNIOBBIX MuceM,. Hamucanue pesrome (aBToOHOrpaduuecKoil CipaBku U
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JIETIOBOM aHKETBI, B KOTOPBIX OOYUAIOIIMICS JTODKEH OXapaKTepH30BaTh ceOs TakuM 00pa3om,
4TOOBI MOTEHIMATBHBIN paboToAaTeNlb YBUEI B HEM CaMOro NEPCHEKTUBHOIO pabOTHHUKA U3 BCEX
MIPETEH/ICHTOB.

Popma 0T4ETHOCTH: BBINOIHUTE TECTHI: a) ONpEEIIEHNE BUAA JAEI0BOrO UChbMa, 0) omnpesesieHue
YacTH NMKUChMa Ha OCHOBAHUH MPEATI0KEHHON HH(OpMALIUU.

3aaHue A1 CaMOCTOSITeIbHON paboThl: M3yunTh hopMar AETOBBIX TUCEM U BHJIBI ITUCEM,
HAIUCaTh JIEJI0BOE MUCHMO .

CocraButh nenoBble nuchbMa (He meHee 10), mpegocTaBUTh UX B MUCbMEHHOM BHujae. COCTaBUTH
pe3toMe B ITPOU3BOJILHOM (popMe Ha UHOCTPAHHOM SI3BIKE.

OcHOBHas JUTeparypa:

1. Januesckas, O.E. English for Cross-Cultural and Professional Communication=AHrnuiickuii
S3BIK IS MEXKKYJIBTYPHOTO U TIPO(eCCHOHATBHOTO O0IIeHH s © yueOHoe rocodue /

O.E. Nanuesckas, A.B. Manés. - 6-¢ u3z., crep. - Mocksa : U3natensctBo «®munTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To ke [DnexTpoHHbIi pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93369

JlonoHUTeIbHAS JIUTEPATYpa:

1 KonecuukoBa, H.JI. JlenoBoe oGmienue. Business Communication : Yuebnoe mocooue \

H.JI. Konecnukona. — 10-e u3n., crepeorurn. — M.: ®naunta: Hayka, 2016.- 152 c.

[Dnexrponnsrii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303

KOHTDOJIBHLIG BOIIPOCHI JIs1 CAMOIIPOBEPKHU.

KakoBo Ha3HaueHHE pPA3TUYHBIX BHJIOB JICIOBBIX MUCEM?

KaxoB moxet ObITh 00beM mHcbMa?

Ha3zoBuTe 0OCHOBHBIE BBIpAKECHHUS, KIIHIIE XapaKTEPHBIC JJIsl HATUCAHUS TTUCEM.

Kakwue riaronsHbie BpeMeHa HanOoliee ynoTpediseMsl B mUchbMe?

Omnpenenute XxapakTepHbIE TPaMMaTHYECKHE KOHCTPYKIIUH M (pasbl sl OTIACIBHBIX YacTel

UChMA.

6. Jlatp ompenerneHue dYacTSAM THCHbMa, ONUPAasChb Ha TPHHATHIE [UIS  JICJIOBOU
KOPPECTIOHICHIINU KJIHIIE U (pasbl.

7. T'me nomkeH OBITH PAaCIOIOKEH aIpec OTIIPABUTENS U TIOTyJaTeNs Ha KOHBEPTE (COTIIacCHO
KOpOJIeBCKOM moute BennkoOputanuu)?

8. T'me pacmonaraercst TUTYN U UMsI afpecara’?

9. T'me yka3biBaeTcCs JOKHOCTB JIMLA?

10. Kak pacmonoxuts HOMep WM Ha3BaHHUE JOMa U Ha3BAaHHUE YJIHUIIHI?

11. T'ne cnenyet pacnoyioKuUTh Ha3BaHWE MECTHOCTH: TOPOJia, MOCENIKa UK ICPEBHU?

12. T'ne v Kak MUIIETCs TIOYTOBOE YIIpaBJIeHHE?

13. Yto 06bI14HO yKa3bIBAIOT 32 HA3BAaHHEM MTOYTOBOT'O YIPaBJIEHUS U Kak?

14. Kak numeTcst mo4TOBbIN MHACKC B AHTIINH?

15. Yro nosie3Ho 3HATH A7l OQUCHBIX PAOOTHUKOB?

16. Ha xakue BuabI mpuHATO Mopa3aenstb Kommannu B BenukoOpurannu n CHIA?

g~ E

Hamnucanne nenoBsix muceM mo o0pasity u3 yaeoHoro mocodus: JlemoBoe obmenue. Business
Communication [Tekcr]: yaueOnoe nmocodue / H. JI. Konecnukona. - 10-e uza., crepeorur. - M.:
®nunTa; Hayka, 2015. - (ctp. 16-19; cTp. 26-27; ctp. 34-37; ctp. 53-55; ) (ctp. 76-77; c1p. 105-
109; cTp.121-123);

OcHOBHas JIuTEeparypa:

1) Manuesckas, O.E. English for Cross-Cultural and Professional Communication=AHxrnuiickuit
SI3BIK [T MEXKKYJIBTYPHOTO M IPO(eCCHOHATBHOTO 00IIeH S © yaeOHoe nocodue /

O.E. Jlanuesckas, A.B. Manés. - 6-¢ u3zn., crep. - Mocksa : 3narensctBo «®dmunTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To e [DnexTpoHHbIi pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93369

JlomoTHUTEILHAS TUTEpaTypa:
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1lllesenera, C. A. JlenoBoit anrnuiickuii: yueoHoe mocooue /C. A. llleBeneBa.-2€ us .,
nepepaboTtan-Hoe u nom.-Mocksa : FOuuTu Jlana,2015.-382¢ ISBN 978-5-238-01128-8 ; To xe
[DnexTponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=93369

2. Konecuukosa, H.JI. JlenoBoe obmienue. Business Communication : Yuednoe mocooue \

H.JI. Konecnukosa. — 10-e u3zn., crepeotun. — M.: ®nunTta: Hayka, 2016.- 152 c.

[2nexrponnsiii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303

3. bopruukosa, T.I'. JlesoBas KoppeCHOHICHIINS Ha aHTIHICKOM s3bike = Busines Correspondence
in English \ T.I" Boptaukosa,,1.E. Unbuna, - Tam6oB: U3znatensctBo ®T'BOY BITIO «TI'TY»,
2012.-160c.:um., To ke [DIeKTpOHHBIN pecypc].

URL: http://biblioclub.ru/index.php?page=book&id=277600

IIpakTuuyeckoe 3ausarue Ne 5 -2 gac.

Tema: Pe3tome, )XKHU3HEOIIHCAHHE,

Llens paboTel: M3yueHne CTpyKTYphI ACIOBOIO MUChMa (aJpeca OTIPABHUTEINS W TOJydaTess, 1aTa,
oOpaireHue, cofepKaHue MUChMa, 3aKIIIOYUTENIbHAS 9acTh, IPHIIOKEHUE), OPOPMIICHHE KOHBEPTA,
BH/IBI JICJIOBBIX IHCEM, a TAK)KE aHKETa, pe3toMe, HHTEPBBIO.

3amanme: Hamumcanue pestome (aBToOMorpaduueckas crpaBKa, JelioBas CIpaBKa, aHKeTa ),
comepkamiee WH(MOpPMAIMIO, KOTOpash XapakKTepu3yeT OOyYarolmiero BCECTOPOHHE, YTOOBI
HAaHUMAaTEeIb MOJYYUII [TOJIHOE MPECTaBIEHUE O MEPCIEKTUBHOCTH HAHUMAEMOTO COTPYIHUKA.
®opma oryetHocTH: COCTaBlieHWE U MPECTABICHUE B NMUCHMEHHOM BHJE JCJIOBBIE MUCHMa, HE
meHee 8. CocraBieHHE pe3toMe CoriaacHo popMary.

3amanue  JUIS  caMOCTOSATENbHOW pabothl: Hammcanue nmenoBBIX THCEM 1O 00pasiy,
IpelcTaBIeHHOMY B yuyeOHOM mocobun - KomecnukoBa, H.JI. JlenoBoe oOmieHue B Tectax u
uHTepBbio. Business Related topics in tests and interviews [Tekct]: yuebnoe mocoome \ H.JL.
Konecnukosa, JI.A. Tomamesckas — M.: ®@aunrta: Hayka, 2014.

OcHOBHag JTUTEpaTypa:

1. Jlanuesckas, O.E. English for Cross-Cultural and Professional Communication=Anrnuiickuit
S3BIK JJISI MEXKKYJIBTYPHOTO U TIPO(GECCHOHANTBLHOTO O0IIeHNS | yueOHoe mocobue /

O.E. Nanuesckas, A.B. Manés. - 6-¢ u3., crep. - Mocksa : M3natensctBo «®DmmHTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To e [DnekTpoHHsIi pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=93369

JonoaHuTeapHas TUTEPATYPA:

Konecuukoa, H.JI. JlenoBoe o6menne. Business Communication : Yue6noe mocoodue \ H.JL.
Konecunukosa. — 10-e u3z., crepeotun. — M.: @nunra: Hayka, 2016.- 152 c.

[DnexTponnsrii pecypc]/ -URL://biblioclub/ru/index/php?page=book&id=270303

2. IlleBeneBa, C. A. JlemoBoi anrnwmiickuii: ydueOHoe mocobme /C. A. IlleBenesa.-2e wu3f.,
nepepaboTtan-Hoe u jor.-MockBa : FOuuTn [lana,2015.-382¢ ISBN 978-5-238-01128-8 ; To xe
[Dnexktponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=93369

KOHTDOJ'IBHI)IG BOIPOCHI I CAMOIIPOBEPKU.

KakoBa 1ie1p HanucaHus pe3toMe U KU3HEOHCAHUs?

Yto BBl JOKHBI IOMHUTB IIPU HAITMCAHUM pe3tome?

Kak cnenyer pacnonarats cBeieHus: 00 00pa3oBaHUU U 00 OmbITe paboThI?

Kak Haio u3narats 11eip noucka padboTsl?

Yro He cnenyeT nucaTh B 4acTH «JInuHbIe HHTEpECHI»?

Kakue anrnuiickue cioBocodeTanus U (pa3bl peKOMEHIyeTCsl UCIIONb30BaTh B pe3tome?
Kakyto nndopmanuio cieayeT BKIOYATh B PE3IOME U )KU3HEONHCaHue?

KaxoBbl OCHOBHBIE Pa3IUuuUs ATUX JOKYMEHTOB?

UTO MOMKHBI COIEPKATh PEKOMEHIaTeNIbHbIE MUChMA?

©CoNoR~WNE
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10. Ecnu pexomMeH1aTeNNbHbIE MHChbMa HE MIPEJICTaBICHbI, HO BbI IPEAINOIATaeTe, YTo
NOTEHIMAIBHBIN paboToAaTENIb MOXKET UX MOTPEOOBATh, KAKYIO TOMETKY CIIEyeT yKa3aTh B
pestome?

PosaeBasi urpa no reme: «Benenne 1eJI0BbIX IEPEroOBOPOB 1O TeJIe(OHY».

1. Tema: da3b1 TeneoHHOTO pasroBopa.

2. Konuenuusi: o0y4aromuMcs peiaraeTcsi IpOYnTaTh U MOHATh OTPHIBOK M3 PYKOBOJICTBA O
BEJICHUU TeJIe(POHHBIX Pa3srOBOPOB, a 3aT€M O0CYAUTH BOIPOCHI, UMEIOINE OTHOIIEHUE K TUKE
Tesne()OHHBIX pa3roBopoB. [1o3xe cieayeT MoAroTOBUTh CTHIIM30BAHHBIN TeNe()OHHBIN pa3roBop,
HOJIb3YACh UHCTPYKLIUSAMHU.

3. Poau: HeoOXxonuMo pacriedaTaTh (haiiibl UIst BCEX YEThIPEX YUaCTHUKOB POJIEBOM UTPHI
(oOyuarommmiicst Ne 1, Ne 2, No 3, No 4), a Taxoke 111 HabJro1aTers.

4. O:xxugaeMblii pe3yJbTaT: YCBOCHUE 00YYAIONIMMHCA PEKOMEHIAINI 10 BEJCHUIO TeJIe(hOHHBIX
PasroBOPOB; 3aKperuieHue GOpMyJI COLUAIBHOTO ATUKETA, UCIOJb3YIOLIMXCS B pa3roBope 1o
TeneoHy; pa3BUTHE HABBIKOB YCTHOW PEYH.

Planning and making calls (model)

A. Work in groups Read this extract from a training manual and then discuss the questions below:
Twelve telephone tips
1. Fax ahead if you want to make sure the other person has time to prepare for the call.

2. Make sure you have with you all the documents you'll need before you dial the
number.

3. The other person may not understand you easily, so try to speak slowly and
CLEARLY.

4. The other person can't see your reactions, so always CONFIRM that you have (or
have not) understood each point that's been made. Don't pretend you have understood
when you haven't.

5. The other person can't see what a nice person you are, so make sure you sound
POLITE and AGREEABLE.

6. The other person hasn't got all day so make sure your call is BRIEF.

7. The other person is getting an impression of your firm while talking with you so
make sure that you sound even if you're just taking a message EFFICIENT-your
firm's image may be at stake.

8. Don't rely on your memory: make notes during a call and rewrite these notes
afterwards as a record of the call immediately.

9. Smile while you're talking. Your listener can hear your smile.

10. Don't try to be funny you may be misunderstood.

11. Don't interrupt the other person: let them finish what they want to say.

12. Send a follow-up fax or letter to confirm any important details (especially prices and
numbers), so that you both have a written record of them.

e Which do you think are the five most important tips?

e Which do you think are the five most important tips? Which of the tips do you disagree with?
Why?

e Which of the advice do you already always follow when making or receiving a phone call in
English?

e Which of the points do you feel least confident about if you're using English on the phone?

e What aspects of telephoning in English can be improved by more practice?

B. Work in groups of three (or four.) You will be taking it in turns to role-play a phone call. The
third and fourth) person will listen in and comment on your performance later.
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To simulate the situation of a telephone conversation, the people on the phone back-to-back so that
you can't see each other's faces.
Student A should look at File 1:
You are the caller, Mr/Ms Tanaka
- you met Mr/Ms Suarez at trade fair last year. He/she may be interested in placing an order
for some of your products.
- call him/her and invite him/her to be your guest for lunch next Thursday when you will be in
town.
- ask him/her to suggest a nice restaurant near his/her office.
- find out what sort of restaurant it is and how you can get there on foot from the central rail
station.
- ask what time you should book a table.
When the call is over, the “Observer(s)” will give you feedback on your performance.
Student B should look at File 2,
You are Mr/Ms Suarez, in charge of buying supplies for your firm.
- You met Mr/Ms Tanaka at a trade fair in his/her country last year. He/she supplies a product
you may be interested in. You have not heard from him/her since then.
- Next Thursday you are free for lunch but have to be back in the office at 2.30 for a meeting.
- | fyou are asked to recommend a restaurant, suggest a place you really do like in your own
town.
When the call is over, the “Observer(s)” will give you feedback on your performance.
Student C should look at File 3 (and in a group of four, student D also at 3).
You are an “Observer”.
- Before the call begins look at your partners’ instructions in Files 1 and 2.
- Listen to your partners on the phone and make notes on their performance, according to the
Observer’s guidelines.
- Give them feedback on their performance.
Follow the instructions in your File to find out what to do when the first call is finished. In all there
are four different role-plays in the Files.
— Before you start, look again at the twelve tips in B.
(If you ‘get lost” during these role-plays and don't know which File to look at next, ask your teacher
for help.)

‘Observer's’ guidelines
When you're listening to your partners on the phone', think about these questions:
e Does each speaker sound agreeable, polite and efficient?
e Do they sound natural and sincere?
e Does each speaker's tone create the right impression?
e Are they speaking clearly?
e Is the information they're giving correct?
e Have they both covered all the essential points?
e Is it the kind of call you would like to receive yourself?

— Comment on the call by giving feedback to the two speakers.

IIpakTHyeckoe 3aHaTHE Ne 6 - luac.

Tema: TpeGoBaHusl K aHHOTUPOBAHMIO U (pOpPMAT aHHOTALIUH.
Ilens paGotel: OtpaboTka M 3aKpeljieHHE HaBBIKOB AaHHOTHUPOBaHMS TEKCTOB Ha POJHOM U
MHOCTPAHHOM $I3bIKaxX C yUeTOM TpeOOBaHUM /AJisi COCTABICHUS AHHOTAIIUH.

3aganue: Hammcath pekoMeHAATENbHYIO\OLCHOUYHYIO AQHHOTAIMIO, YYHTBHIBas IIOCTAaHOBKY U
0COOEHHOCTH aHHOTHUPYEMOT'O TEKCTa aHHOTAILUH
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®Dopma otyetHocTH: [IpeacraBienne aHHOTAIUU B MTUCBMEHHOM BHUJIE.

3a/ianue s CaMOCTOSTeNbHON paboThl: MI3ydnTh PUHIIUITEI AHHOTAIIMM U TUIIBI aHHOTAIUU
AHTJIMMCKUX TEKCTOB.

CocTaBuTh aHHOTALIMM K TEKCTAM Ha PYCCKOM SI3bIKE (2) U aHIVIMHCKOM si3bIKE (3).

borankwii, .C. busHec-Kypc aHTIIMICKOTO s3bIKa: clioBaphb-cripaBodHuK / M.C. boramkwuii, H.M.
rokanosa. — 5-¢ uza. — Kues: Jloroc, 2003. —( ctp. 44-50, ctp. 98- 102,c1p.258-264,c1p.316-319)

OcHoBHas JuTeparypa:

1. Hanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHxrnuiickuii
SI3BIK JUIS MEXKKYJIBTYPHOTO M IPO(EeCCHOHATBHOTO 00IIeHH S © yaeOHoe nocooue /

O.E. Jlanuesckas, A.B. Manés. - 6-¢ u3zn., crep. - Mocksa : 3narensctBo «®munTtay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To e [DnexkTpoHHbIi pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93369

JlonoJHUTEeNbHAA JUTEPATYPA:

1. bopraukosa, T.I". JlenoBast KOppeCIOHACHIMS Ha aHIIMHCKOM s13bike = Busines Correspondence
in English \ T.I' bBoptaukosa,,1.E. Unbuna, - Tam6oB: U3natensctBo ®T'BOY BITIO «TI' TV,
2012.-160c.:un., To ke [ DneKTpoHHBIH pecypc].

URL: http://biblioclub.ru/index.php?page=book&id=277600

2. IlleseneBa, C. A. JlenmoBoi anrnwmiickuii: ydueOHoe mocobue /C. A. IllleBenesa.-2e wu3f.,
nepepaboran-Hoe u nom.-MockBa : FOuutn Jlana,2015.-382¢ ISBN 978-5-238-01128-8 ; To xe
[Dnexrponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=93369

KoHTpOJIEHBIE BOIPOCHI IS CAMOIIPOBEPKH:

1. KakoBo Ha3HaueHHe aHHOTAIUN?

2. KakoB MoxeT ObITh 00BEM aHHOTALIUA?

3. Kakwue rmaronpHble BpeMeHa HanOoJsee yroTpeosieMbl B aHHOTALUHU?

4. Ha30BUTE OCHOBHBIC BBIPAXKCHUS, KIIUIIE XapaKTePHbIC IS HAIMCAHUSA aHHOTAI[UU?

5. CocraBbTe W HANWIINATE AHHOTAIMIO TEKCTA, HWCIIOJIB3YsS AJITOPUTM COTABJICHHS TAHHOTO
JIOKYMEHTA.

IIpakTuuyeckoe 3auarue Ne7 - lgac.

Tema: PedepupoBanue HCTOYHUKOB HHPOPMALIUU
[lenb paboTel: OTpaboTKa U 3aKpeIuIeHHe HaBbIKOB pedeprupOoBaHUs TEKCTOB HA POAHOM U
MHOCTPAaHHOM $SI3bIKaX C yUeTOM TpeOOBaHMM Uil COCTaBJICHUS aHHOTALIUH.

3amanue: Hamucath pedepar ¢ yyeToM CyTH UM OCHOBHBIX IMOJIOKEHHN TEKCTa, coOmoaas ¢popmat
(bopMBI.

3a/iaHue A5 caMOCTOSITeNbHON paboThl: M3yunTh mpUHIUIIEI pedeprUpOoBaHUS U TUIIBI pedepaTos,
AHTIINHACKIX TEKCTOB.

®Dopma otdyetHocTH: [Ipeacrasnenue pedepara B MUICBMEHHOM BUJIE

OcHoBHasl TUTEpaTypa:

1 Jlanuesckas, O.E. English for Cross-Cultural and Professional Communication=Awnrnuiickuii
SI3BIK [T MEXKKYJIBTYPHOTO M IPO(eCCHOHATBHOTO 00IIeH S © yaeOHoe nocodue /

O.E. Nanuesckas, A.B. Manés. - 6-¢ u3., ctep. - Mocksa : M3natensctBo «®DmmHTay, 2017.-192 c.
- ISBN 978-5-9765-1284-9 ; To e [DnexrpoHHbIii pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93369

JlonoTHUTEIbHAS JIUTEPATYypa:

1.Bopruukosa, T.I'. JleroBasi KoppecHoHIeHIIMS Ha aHIIIMHACKOM si3bike = Busines Correspondence
in English \ T.I' boptaukosa,,1.E. Unbuna, - Tam6oB: U3znatensctBo ®T'BOY BIIO «TI'TY»,
2012.-160c.:um., To ke [DIeKTpOHHBIN pecypc].

URL.: http://biblioclub.ru/index.php?page=book&id=277600
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KoHTpoILHBIE BOIPOCHI JUIS CAMOIIPOBEPKH:

1. TlepeBemute TekcT-pedepar, ynoTpedisis HE0OXOAMMbIE T'PAMMATHUECKUE KOHCTPYKLUUHU U

dbpassbl.
I[aTb OIMPCACIICHUC TAKUM IMOHATUAM KaK HpeaM6yna " JCCKPUIITHBHAA 4aCTH.

[lepeuucnuth BUIBI pedepaToB.

OOBsACHUTD OTIMYHKE pedepaTa U KOMIWIATUBHOTO KOHCIIEKTA.
B 4yem oTnMume nokinana oT KOHCIEKTa?

KakoBo Haznauenue pedepara?

KakoB Moxet ObITh 00BEM pedepara?
Ha3oBuTe OCHOBHBIC BRIpKEHHSI, KIIHIIIEC XapaKTepHbIE [T Harucanus pedepara.

2
3
4
5
6. B ueMm oTimume moxiaga OT KOHCIIEKTA?
7
8
9.
1

0. Kakue rnaronbHbIe BpeMeHa Hanboliee ynoTpeoisieMs! B pedepare?

10. IEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTI' U, UCIIOJIb3YEMBIX ITPA
OCYHECTBJIEHUA OBPA30OBATEJIBHOI'O TPOLECCA 11O JUCHUIIVIMHE

1. [TporpamMmmHuoe obecrieueHue s MyiabTuMenua-muaragponnoro komriekra RINEL-LINGO,
MO3BOJISFOIIETO PEATU30BaTh QYHKIIMOHAIHHBIC BO3MOKHOCTH MYJIbTUMEIUIHOTO KOMITBIOTEPHOTO

KJj1acca

2. Microsoft Windows Professional 7 Russian Upgrade Academic OPEN No Level
3. Microsoft Office 2007 Russian Academic OPEN No Level
4. AatuBupycHoe nporpaMMHoe odecrnieuenne Kaspersky Security

11. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOEXOIUMOM JIJIsI
OCYHECTBJEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA IO JMCHUIIJIMHE

Buo Haumenosanue Ilepeuens ocnoenozo NIT3
3auAmMuUA ayoumopuu o0bopyoosanus
1 3 4 5

113 JIlunradoHHBIN KaOUHET JTUHTa(OHHBIE CTOJIBI C 113 -3,14
komnetotepamu (16 mwr.), npunrep | 113-1,5,7,17
nazepusiii HP Color LaserJet 113-9,15
2600n, teneBu3zop «Panasonicy (1
IIT.), ayAMOMarHuTo(hoH
«Panasonicy (1 mrt.).

I13 JlexumoHHas ayuTopus tesneBuzop «JVC» (1 mr.); 113 -1,10
BugeomMarauTodon + DVD+ 113-8,9
pexopnep LG.

CP Y3 Ne2 - -
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Ipunoxenne 1

®OHJ OHEHOYHBIX CPEACTB AJIs1 NPOBEJIEHUS
INPOME/XKYTOYHOU ATTECTAIIMUN OBYUYAIOIIUXCHA ITO JTUCHUIIJIMHE

1. Onucanue GpoH/Ia OLIEHOYHBIX CPeACTB (ACHOPT)

Ne DJIeMeHT POC
KOMIIET Pazgen Tema
KOMIIeTeHI[UH
eHLMH
OIIK-2 | TOTOBHOCTH K 1. Yrenue u nepeBoa | 1.1. O3nakomMuTenpHOE, BOITPOCHI
KOMMYHUKAIIH B JIeTIOBOM JIUTEPATyphbl | MPOCMOTPOBOE U TIOMCKOBOE K 3a4eTy
YCTHOH U YTEHUE JTUTEPATYPHI MO 1.1.-
MMCbMEHHOU IporpaMMe MHUPOKOM 1.2.
dbopmax Ha MOJATOTOBKU CIEI[UAIINCTA.
PYCCKOM U 1.2. TlepeBox ayTeHTHYHBIX
WHOCTPAaHHOM HAYYHO-TEXHUUYECKUX TEKCTOB
S3BIKAX JUIS (craTeii U3 HAy4HBIX,
pelieHus 3a1ad TEXHUYECKUX, HAYYHBIX
npodeccHOHATBLHON JKYPHAJIOB U IPYTHX
JEATEIIBHOCTH nyOIuKanuil).
2.JlenoBas 2.1.Hammcanue JIEJIOBOTO | BOIIPOCHI
T1K-10 CIIOCOOHOCTD JOKYMCHTaIUA: OHUChMa Ha aHTJIMHUCKOM SI3BbIKE: | K 3a4eTy
E:iﬁiiiﬁig‘; 1o CTPYKTypa, dopmar mucema, opopmienue | 2.1, —
JIOKYMEHTAIIHIO 1S HaIucaHue KOHBepTa, (pakca, mojae3Has 2.20.
NPOM3BOCTEA, uHopmarus s OQUCHBIX
MO/IEpHU3AIINH, pabOTHHUKOB.
SKCITyaTalMH 2.2.00pa3sIsl JeIOBBIX TUCEM
TCXHHHUCCKOTO 2.3. Pe3toMe, )XU3HEONNCAHNE
O0Cy KHBAHI I 3.AHHOTHpOBaHHE 3.1.TpeboBanus K BOIIPOCHI
pPEMOHTA CPEACTB ) ’ U
MEXaHH3AIMH 1 pedepupoBanue aHHOTHPOBAHHUIO, K 3a4eTy
aBTOMaTH3AIUHU pedepupoBaHuio 3.1 —
TOIBEMHO~ 3.2.Bunsl pepeparon 3.10.
TPaHCIIOPTHBIX,
CTPOUTCIIbHBIX U
JIOPOXKHEIX paboT.
2. Bonpochl K 3aueTy
Komnerenuun Ne u
Ne HANMEHOBaHHe
Bonpocsl k 3auery
n/n paszaesa
Kon Onpenesienune
1 2 3 4 5
1. | OIIK-2 | roTOBHOCTH K 1.1. ITpocmoTpoBOE UTEHKE 1.Yrtenue u
KOMMYHHMKAIUU B YCTHOH | Z1enoBoro gokymenta (2500 IIEPEBOJ 1E€TI0BOU
U nuchbMeHHOU (opmax Ha | m.4. 3a 10 muH.) 6e3 cioBaps. JIUTEPATYpPBI
pycckoMm u uHocTpanHoM | [lepenaua comep:kanust Ha
SI3BIKAX JUTS PEIICHHS PYCCKOM WJIH HHOCTPAHHOM
3a7a4 IpoQecCUOHATBHON | S3bIKAX.
EATEILHOCTH, 1.2. UteHue 1 MOTHBIN TepeBOT
TEKCTa JIEIOBOTO CTUJISL CO
2. | IIK-10 | cmocoOHOCTH cnoBapem (1200 m.4. 3a 60
pa3pabaTbIBaTh MUH.)
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TEXHOJIOTHYECKYIO
JOKYMEHTALUIO AJIs
IIPOU3BO/ICTBA,
MOJIEpHU3ALINH,
9KCIUTyaTallH
TEXHUUYECKOT O
00CITy’)KUBaHHsI U PEMOHTA
CPEICTB MEXAHU3ALUU U
aBTOMaTHU3aluU
[IOIbEMHO-TPAHCIIOPTHBIX,
CTPOUTEJIBHBIX U
JIOPOKHBIX PaOOT.SI3bIKOB
KaK CpPeJICTBOM [I€JIOBOI'O
O0IIeHHUS.

2.1. Kakue ganneie 00
OTIIPaBUTEIIC BKJIIOYACT
«IIIaIIKay IMuchMa’?

2.2.Kakoe MecTO B IUCbME
3aHMMAacT gara’?

2.3.BHyTpenHuit aapec
(Ha3zBaHue u ajipec
MOJTy4YaTelIs MUChMa) —
JIAHHBIE U MECTO B IIUCHME

2.4 Kakue KIuIIe UCIONb3YI0TCS
It oOpareHus?

2.5.Yt0 nospa3ymeBaeTcs 1o
«3aroJIOBKOM IIUChbMa»?

2.6.Kak BbICTpanBaeTCs TEKCT
(conmeprkanue) mucbMa?

2.7.410 cnexyer cooOmaTs B
MIEPBOM, TIOCTIAYIOIIEM H
3aKJIFOYUTEILHOM ab3arax
micema?

2.8. Kakue 3aK/II0unTENbHbBIE
(hopMyITBI BEKIMBOCTH
HCIOJIB3YIOTCS?

2.9. lonyckaroTcst Iu
COKpAIIIEHHS B IETIOBBIX
nmucbmax?

2.10. Ilommnuce  cocraBUTENA
MYMChbMAa-BCEraa I
HeobxoauMma MOIIUCH

aBTOpa MUCHhMa?
2.11 KakoBa 1eabp HamUCaHUS
pe3rome u
JKH3HEOMucaHus?
2.12.KakoBsl OCHOBHEIE
pa3IU4Us STUX JOKYMEHTOB?

2.13. Kakyio  wuHpOpMAIUIO
ClieTyeT BKII0UYaTh
B pe3rome u
JKH3HEonucanue?

2.14 Kak crnemyer pacmojararb
cBezieHus 006 obpa3oBaHuu?
2.15. Kak cnemyer pacmojaratb
cBesieHus 00 onbITe paboThI?
2.16. Yto MOXET BKIOYATh
MYHKT  «  JIOTIOJHUTEIbHBIC
HaBBIKN»?

2.17. Yro H e cieayeTr BKIIOYATh
B MYHKT «JIM4HBIE HHTEPECHI?
2.18. Kakas  unpopmanms

2.JlemoBast
JIOKYMEHTAITHUS:
CTPYKTYpa,
HaITMCaHHE
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MOJKET OBITh BKJIFOYCHA B IMTYHKT
»lIpunoxenue»?

2.19. Kakue aHrnuiickue
CJIOBOCOYETAHUS U Ppasbl
PEKOMEHIYEeTCS UCTIOIh30BATh B
pe3toMe U Ku3Heonucanue?
2.20. Kak Hamo usinarars 1eilb
oOparieHus 1o MoBoay padboThI?

3.1. KakoBo
aHHOTaAIU?
3.2. KakoB MoOXxeT OBITE 00BEM
aHHOTaAIU?

3.3.Kakue rmarosibHble BpeMeHa

HauOosiee  ymoTpebsseMbl B
agHoTanuu’?

3.4.HazoBure OCHOBHEIE
BBIPKCHUS, KJTHIIIE
XapakTepHbIC IS HaIUCAHUs
aHHOTALU?
3.5.Hanumure OCTaBbTE

AHHOTAlIUKO TEKCT4, UCIOJIb3Ys
AJITOPUTM OCTAaBJICHUA JAHHOI'O

JOKYMCHTA.
3.6.KakoBo Ha3HAUCHHE
pedepara?

3.7. KakoB MOeT ObITh 00BEM
pedepara?

3.8. Ha3patb OCHOBHEIE
BBIpa)KCHUS, KITHIIIE
XapakTepHble IS HAIHCAHUS
AHHOTAI[UH.

3.9. Kakue TJ1aroJIbHBIE
BpeMeHa Haubosee

ynotpe0ssieMbl B aHHOTallUU?
3.10. IlepeBectu TekcT-pedepar,
ynoTpeosis HEO0OXOANMBIE
rpaMMaTH4YecKie KOHCTPYKLIHUU
u ¢pasbl.

3.0nucanue nokasareJsieil 1 KpuTepUeB OLIEHNBAHUS KOMIIeTEeHIHIi

Ha3HayeHue | 3. AHHOTUPOBAHHE,
pedepupoBaHue

Ilokazarenu Ouenka Kpurepun
3HaTh: OOyuaronuiics XOpoIo yCBOUII
OIIK-2- wHOCTpaHHBIH S3BIK B 00BEME, MIPOTpaMMHBIN MaTepHall,
HE00X01MMOM OOIIeHUs Ha 00IIeM U IrpaMMaTHYECKH, JIEKCHYECKH U
npodeCCHOHATFHOM YPOBHE. TEPMUHOJIOTHYECKH TOYHO MIEPEBEN TEKCT
ITK-10 - npuHuuUmel pa3paboTku sauTeHO CO CJIOBapeM B MOJTHOM 0OBeMe,

TEXHOJIOTUIECKOH TOKYMEHTAINH.
Ymern:

OIIK-2- o0markcs B yCTHOH 1
NUCbMEHHOW (hopMax Ha PyCCKOM U
MHOCTPAHHOM SI3BIKaX ISl PELICHUS
3a1a4 npogecCuoHaIbLHON
JIeATEIIHOCTH.

CTHUJIMCTUYECKHU BBIIEPKAHO COCTABUI U
HaIMcall IEJT0BOE ITMCHMO, TTOKa3al
HAaBBIKU BJIAJACHHUS OCJIIOBBIM O6HI€HI/I€M B
COOTBECTCTBUH C HOpMaMI/I, HpI/IHﬁTBIMI/I B
MEXIYHAPOIHOM MPaKTHKE, J1all
I/IC‘-IepHLIBaIOH_II/IC OTBCTHI HA
JIOTIOJTHUTEIILHBIE BOIIPOCHI.
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IIK-10- pa3pabarbiBaTh TepMHUHOJIOTHEN. JlomycTuin

TEXHOJIOTHYECKYIO IOKYMEHTALIUIO JJIs HECYIIECTBEHHBIE OITUOKHU TpU

CPEIICTB MEXaHU3ALNH U BBITIOJTHEHUH 33/1aHUH.

aBTOMATHU3aIMU MO IbEMHO-

TPAHCIIOPTHBIX, CTPOUTEIBHBIX U He 3auTeH0 | OOy4aronuiicst TOMyCTHJI 3HAYUTEIbHBIC
JIOPOKHBIX PaboT. HETOYHOCTH IIPU MEPEBOJIE TEKCTA, IPU
Baaners: HaIMMCAHHUH JIEJIOBOTO MUChMa, Jall
OIIK-2- HaBbIKaMH KOMMYHHKAITUU B HEJI0CTAaTOYHO TOYHBIE (DOPMYIUPOBKH,
YCTHOW M MUCHbMEHHOU (hopMax Ha HE BJIQJICET CIEUUAIBHON

PYCCKOM M MHOCTPAHHOM JUJISl PELIEHUS TEPMHUHOJIOTHEH, JOMYyCTUIT OLIMOKH MPU
3aja4 rnpodeccruoHalbHON OTBETE.

JIeSATEeTbHOCTH.

IIK-10 — HaBbikaMu pabOTHI C
TEXHOJOTHYECKON JOKYMEHTAIMEN JJIs
MIPOU3BOJICTBA, MOJIEPHU3ALINH,
AKCIUTyaTallii TEXHUYECKOTO
00CIyKMBaHUSI M PEMOHTA CPEJICTB
MEXaHU3al1 U aBTOMATHU3aIlU1
MOAbEMHO-TPAHCIIOPTHBIX,
CTPOUTEILHBIX U JJOPOKHBIX OTEPALIUA.

4. MeTtoauvecKue MaTepuaJbl, ONpeaessiiole npoueIypbl OLeHNBAHUS 3HAHUIA,
YMeHHUii, HABBIKOB H ONBITA JeSITeJIbLHOCTH

W3yuenne aucHUIUIMHBL «J{e10BOM aHTIMHACKUN S3BIK» OCHOBBIBACTCS Ha OOYYEHUH
CTYJCHTOB YCTHOM M IIMCbMEHHOM JEJIOBOM KOMMYHMKAalMd Ha aHIVIMACKOM fA3BIKE Ha
MPAKTUYECKUX 3aHATUSAX U CAMOCTOSITENIbHON paboTe CTYIEHTOB.

Paznen 1- UreHune u nepeBol AETIO0BOM JTUTEPATYPHhI - CTYAEHTHI JOJKHBI YSICHUTD

a) OCHOBBI (PYHKIIMOHAJILHOTO MEpPEBO/A, MPUMEHIEMOr0o JUIsl COKPAIIEHUS U YHPOILEHHUS
UCXOJIHBIX TEKCTOB C II€JIbI0 U3BJICUCHUS HYKHON HH(DOPMAIUH.

0) NMOJHOMY NHCHBMEHHOMY IE€pEBOAY JJs MepeJadyd HCXOJHBIX TEKCTOB, COJEp)KaHUe
KOTOPBIX UMEET JI0CTATOYHO BBICOKYIO 3HAYMMOCTb U JOJKHBI OBITh MTPEICTABICHBI OAPOOHO.

Pasnen 2- JlenoBast JOKyMEHTanusi: CTPYKTypa, HAalHMCaHWE, pa3BUTHE MHCbMEHHOMN
JIeN0BOM  KoMMyHHKanuu. IlociaenoBaTenbHOE BBINOJHEHHE pas3jena IO3BOJIAT  CTyAEHTaM
MCIIOJIb30BaTh MOJyYEHHBIE 3HAHUS U HAaBBIKU B MPOPECCUOHANBHOMN AESITEIbHOCTH B OyAYyILIEM.

Paznen 3 — npeaycmarpuBaeT pa3BUTHE HABBIKOB YTEHHs HAyYHOM M HaAyYHO-TEXHHUYECKOU
JUTEepaTyphl M HANpaBjieH Ha BbIPAOOTKY YMEHMH H3BJI€U€HUs MH(OpPMALUU MO ONpEIesIEHHOMY
QITOPUTMY U MOCJenylomero ee o00OIIeHHs B YCTHOW M NHMCbMEHHOM (opMax, HCHOJb3Ys
HanboJiee yrmoTpeOUTEIbHBIC KIIHIIIC.

[Ipy moaroroBke K 3adeTy pPEKOMEHIyeTcsl 0coboe BHUMaHME YAEIUTb BOIPOCAM,
MPUBEICHHBIM HUXKE!

1) - xiIroueBble BBIPAKEHUS M OOOPOTHI Ui TEpeAadd COACPKaHHsS Ha PYCCKOM WIIU

aHTJIINMCKOM SI3BIKAX;

2) — TPaHCKPHIILUS U TIPOU3HOIICHHE;

3) — kimie 11 0000IIeHUS] HHPOPMAITHIH;

4) — aNropuT™M CTPYKTYpPUPOBAaHUS M CTHJIEBBIE OCOOCHHOCTHM JKaHPOB HAYYHO,

TEXHUYECKOH U JIEJTOBOM JIUTEPATYPHI.

3aKkperjaeHue BCEX BONPOCOB, H3Y4aeMbIX Ha MPAKTUYECKUX 3aHATHUAX, a TaKKe
IpelHa3HaYeHHBIX JJIs 3adera, TpeOyeT 3HAuMTEeNbHOro o0beMa M KadecTBa CaMOCTOSTEIbHOU
paboter (17:19). C y4yeroM 3HAUYUMOCTH CAMOCTOSITENBHOW pPAaOOTHI KOHTPOJIbHBIC 3aJaHMA,
JUTEpATypa, BOIPOCH! ISl CAMOIIPOBEPKH, TECThI MPUBOAATCS B pasznenax «IIpakruueckas padborta»
U «POHJT OLICHOYHBIX CPEJICTBY.

PaGoTa ¢ nuTepatypoii sIBISETCS BAXKHEUIIINM AJIEMEHTOM 00s3aTeIbHONW. CaMOCTOSTEIHLHOM
paboTHI.
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I[Ipunoxenne 2

AHHOTALIUA
padoueii mporpaMMbl JUCHHUILTHHBI
Jles10BOI AaHTJINIICKUH S3BIK

1. Heab u 3aaa4n TUCHUILIHHBI

Llenpro U3ydeHUs JEIOBOTO WHOCTPAHHOTO SIBJISICTCS: OBJIAJIEHUE HEOOXOJUMBIM YPOBHEM
KOMMYHHUKATHUBHOW KOMIIETEHIIMM JJi aKTUBHOTO TMPHUMEHEHUS TMpPU pPELIeHUH 3ajad
MEXJIMYHOCTHOTO U MEXKYJIHTYPHOTO B3aUMOICUCTBUSI.

3anaveii M3y4eHHsl TUCIUTUIMHBI SBJSIETCS: BECTH MOHOJIOTUYECKYIO M IMAJIOTHYECKYIO Peub
o TeMaM, MPEAYCMOTPEHHBIM MPOrpamMMoON; YWTaTh M MOHUMATH CO CJIOBApeM JHUTEPATYPYy IO
CHEIMAIbHOCTH, BJIAJeTh NHUCHBMEHHOW peuyblo (AaHHOTHPOBaHUE, pedepupoBaHHUE, TE3UCHI),
UCIIOJIb30BaTh MHOCTPAHHBIN SI3bIK B TIPO(ECCHOHATBHOU cdepe.

2. CTpyKTypa IMCHUILIUHBI
2.1. O0miast TpyI0EMKOCTb JUCIUILIMHBI cOCTaBisieT 36 yacoB, | 3a4eTHas eAMHMIIA.
2.2. OCHOBHBIE pa3/Aeiibl AUCIUIUINHBL:
1. YreHue u nepeBo AETOBOM JIUTEPATYPHI;
2. JlenoBas TOKyMEHTalUs: CTPYKTypa W HaIlMCaHUE;
3. AnHHOTHpOBaHME, peepupOBaHUE.
3.Il;1anupyemblie pe3yabTaThbl 00y4eHusi (epevyeHb KOMIeTeHINM)
[Tporniecc u3yueHus: AMCUUIIIIMHBI HAMpaBlieH Ha (pOpMHUpPOBAHHE CIEAYIONINX KOMITETEHITHIA:
OIIK-2- TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW M TUCBMEHHON (hOpMax Ha PyCCKOM U
WHOCTPAHHOM SI3bIKaX JIJISl pelIeHHs 3a/1a4 MpodeCCHOHATBHON NeSTeNbHOCTH;
[TK-10- ctocoOHOCTH pa3pabaThiBaTh TEXHOJOTHICCKYIO TOKYMEHTAIIUIO JUISI POU3BOJICTBA,

MOACPHU3AINHU, DKCIUTYaTallul TCXHUYCCKOT'O O6CJ'Iy'}KI/IBaHI/I$I " pEMOHTA CPpCACTB MCXaHU3AIlUN U
AaBTOMAaTHU3alluH MOABEMHO-TPAHCIIOPTHBIX, CTPOUTCIIBHBIX U JOPOKHBIX pa60T.

4. Bua npomMesKyTO4YHOM aTTeCTAllMM: 3a4eT.
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IIpunoxenune 3

IlIpomokon 0 0ononneHuAX U U3MEHEHUAX 8 padoueil npozpamme
na 20__ -20 YueoHblil 200

1. B paGouyto nporpammy o IUCHUIUITMHE BHOCSTCS CIAEAYIONIUE TOTOTHEHUS:

2. B pabouyto mporpaMmMy Mo JUCHUILIMHE BHOCATCS CIEAYIOLINE N3MEHEHUS:

[Tporokon 3acemanus kadenpst Ne OT «___ » 20 r.,

3aBenyromnuii kageapoit
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IIpunoxenne 4

®OHJA ONEHOYHBIX CPEACTB AJId TEKYIIEI'O
KOHTPOJIA YCIIEBAEMOCTHU 11O JUCHUIIJIMHE

1. Onucanue ()oOH/IA OLIEHOYHBIX CPeACTB (MACMOPT)

Ne DJIeMeHT POC
KOMIIETEeH Paznen Tema
- KOMIIeTeHIHH
OIIK-2 TOTOBHOCTb K 1.Yrenue u 1)O3HakoMHUTEIBHOE, KOHTPOJILHOE
KOMMYHHUKAIINH B 1105019:10)1 @i (Su (0):10)7 IPOCMOTPOBOE U 3a/laHus
YCTHOU H JIATEPATYPBI IIOUCKOBOE YTECHUE Nel, Ne2
MUCHbMEHHON TEKCTOB 110
dopmax Ha HIIMPOKOMY TIPOQHITIO
PYCCKOM U MOJITOTOBKU
MHOCTPaHHOM crernuainucra
A3BIKAX AJIs 2)IIepeBon
pelieHus 3aaau ayTEHTUYHBIX
npodeCcCHOHAIBHON HAYYHO-TEXHUYECKUX
NESITeNIbHOCTH; TEKCTOB
2.JlenoBas 1)Harucanwme KOHTPOJIBHOE
[1K-10 CHOCOOHOCTD JIOKYMEHTAIUSA: JIEJI0OBOIO IMYCHMa Ha 3aJaHus
pa3pabaThiBaTh CTPYKTYpa, U AHTJIMMCKOM S3BIKE: No3, Nod, No 5
TEXHOJIOTUYECKYIO | HAIlMCaHUE ¢dopmar nucerma,
JIOKYMEHTAIUIO JJIs1 HaIMCaHue ajgpeca Ha
MIPOU3BO/JICTBA, KOHBEpTE, M0JIE3HAs
MOJIepHHU3aLUHY, uHbOpMaIus AJs
AKCIUTyaTaI|H O(HUCHBIX
TEXHUYECKOTO pabOTHHKOB.
o0CITyXKMUBaHUS U 2)O0pa31bl JeT0BBIX
pPEMOHTa CpeaCTB ICEM
MEXaHU3alWH U 3)Pestome u
aBTOMAaTH3alUH YKU3HEONNCAHNE
MOABEMHO- 3.AnnotupoBanue, | 1)OcHOBHBIE KOHTPOJIBHOE
TPAHCIIOPTHBIX, pedepupoBanue (GyHKIMN aHHOTALUU 3a/laHus
CTPOUTEINIBHBIX U 2)Buns! pedeparos Ne 6, Ne7
JIOPOKHBIX
paboT.SI3bIKOB KaK
CPEICTBOM
JIeJIOBOTO OOIIEHMUSI.
3.0nucanue nokasareJsieil 1 KpuTepUEB OLIEHNBAHUS KOMIIeTEeHIMIi
Ilokazarenu Ouenka Kpurepun
3HaTh: OOyuaromuiics XOpoIo yCBOUI
OIIK-2- wHOCTpaHHBIH S3BIK B 00BEME, MIPOTPpaMMHBIN MaTepHall,
HE00X01MMOM OOIIeHUs Ha O0IIEeM U IrpaMMaTU4ECKH, JEKCUIECKU U
npodeccuoHaTbHOM YPOBHE. sauTeHo TEPMHHOJIOTMYECKH TOUYHO MEePEBEN TEKCT

ITK-10 - npuHUuUms! pa3paboTku
TEXHOJIOTHYECKOH JJOKYMCHTAIIHH.
Ymers:

OIIK-2- o6marbcs B yCTHOU U
NUCbMEHHOW (hopMax Ha PyCCKOM U
WHOCTPAHHOM SI3bIKaX ISl PEIICHUS

CO CJIOBapeM B MOJTHOM 00BeMe,
CTHJINCTUYICCKH BBIJICPIKAHO COCTaBHII H
Hamucaji JAeJI0BOe MUChMO, IT0Ka3all
HaBBIKH BJIQJICHUS JICJTIOBBIM OOIIICHUEM B
COOTBCTCTBUHU C HOpMaMHU, NIPUHATBIMUA B
MEXKIYHAPOIHOM MPAKTUKE, J1all
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3a/1a4 npoQeccuOHATBHON HCUYEPIIBIBAOIINE OTBETHI HA

JIeATEIbHOCTH. JIOTIOJTHUTEIbHBIE BOTIPOCHI.

IIK-10- pa3pabarbiBaTh TepMuHOJIOTHEH. JlomycTrin
TEXHOJIOTHYECKYIO IOKYMEHTALIUIO JJIs HECYIIECTBEHHBIC OITUOKHU TpU

CPEIICTB MEXaHU3ALNH U BBIMIOJTHEHUH 3a/IaHUM.

aBTOMATHU3aIMU MO IbEMHO-

TPAHCIIOPTHBIX, CTPOUTEIBHBIX U He 3auTeH0 | OOy4aronuiicst TOMyCTHII 3HAYUTEIbHBIC
JIOPOKHBIX PaboT. HETOYHOCTH IIPU MEPEBOJIE TEKCTA, IPU
Baaners: HaIMMCAHUM JIEJIOBOTO MUChMa, Jall
OIIK-2- HaBbIKaMH KOMMYHHKAITUU B HEJ0CTAaTOYHO TOYHBIE (DOPMYIUPOBKH,
YCTHOW M MUChbMEHHOU (hopMax Ha HE BJIQJICET CIEUUAIBHON

PYCCKOM M MHOCTPAHHOM JIJISl PELIEHUS TEPMHUHOJIOTHEH, JOMYyCTUIT OLIMOKH MPU
3aja4 rnpodeccruoHalIbHON OTBETE.

JIeSATEeIbHOCTH.

IIK-10 — HaBpikaMu pabOTHI C
TEXHOJOTHYECKON JOKYMEHTAIMEN JJIs
MIPOU3BOJICTBA, MOJIEPHU3ALINH,
AKCIUTYaTalMy TEXHUYECKOTO
00CIyKUBaHUSI M PEMOHTA CPEJICTB
MEXaHU3al1 U aBTOMATU3aIlUU
MOAbEMHO-TPAHCIIOPTHBIX,
CTPOUTEIBHBIX U JJOPOKHBIX OTIEPALIUA.

KonTpoabHoe 3axanue Nel

1.1. HpO‘lHT&I’ITG TCEKCT, YTOYHUTEC 3HAUYCHUC BBIACIICHHBIX CJIOB IO CJIOBAPHO

BRITISH ECONOMY

Britain lives by manufacture and trade. For every person employed in agriculture
eleven people are employed in mining, manufacturing and building. The United
Kingdom is one of
the world's largest exporters of manufactured goods per head of population.

Apart from coal and iron ore Britain has very few natural resources and mostly depends
on imports. Its agriculture provided only half the food it needs. The other half and most of
the raw materials for its industries such as oil and various metals (copper, zinc, uranium
ore and others) have to be imported. Britain also has to import timber, cotton, fruit and farm
products.

Britain used to be richly forested, but most of the forests were cut down to make
more room for cultivation. The greater part of land is used for cattle and sheep breeding
and pig rai-
sing. Among the crops grown on the farms are wheat, barley and oats. The fields are
mainly
in the eastern part of the country. Most of the farms are small (one third of themis
less than one hundred acres®). Farms tend to be bigger where the soil is less fertile.

In the past century Britain secured a leading position in the world as manufacturer,
merchant
and banker. After World War | the world demand for the products of Britain's traditional
industries - textiles, coal and machinery - fell off, and Britain began expanding trade
in new engineering products and electrical goods.
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The crisis of 1929-1933 brought about mass unemployment, which reached its
peak in 1932. Britain's share in the world industrial output decreased. After the
crisis, production
and employment increased following some revival in world trade and as a result of the
extensive armaments program.

During World War Il Britain's economy was fully employed in the war effort. Massed
raids
of German planes on British industrial centres caused considerable damage to Britain's
industry.

World War Il brought about a further weakening of Britain's might. Great Britain is no
longer
the leading imperialist power it used to be. It has lost its colonies which used to supply ft
with
cheap raw materials.

Britain produces high quality expensive goods, which has always been characteristic of
its industry. A shortage of raw materials, as well "as the high cost of production makes it
unprofitable
for British industry to produce semi-finished goods or cheap articles. Britain mostly
produ-
ces articles requiring skilled labour, such as precision instruments, electronic
equip-ment, chemicals and high quality consumer goods. Britain produces and
exports cotton
and woollen goods, leather goods, and articles made of various kinds of synthetic
materials.

The original basis of British industry was coal-mining, and the early factories grew up
not far from the main mining areas. Glasgow and Newcastle became great centres of
engineering and shipbuilding. Lancashire produced cotton goods and Yorkshire produced
woollens, with Sheffield concentrating on iron and steel. Birmingham developed light
engineering. There appeared a tendency for industry and population to move to the
south, particularly to the London area. ( Britain's industry is now widely dispersed.)
Great progress was made in the development of new industries, such as the aircraft,
automobile, electronic industries and others. A number of atomic power reactors were made.
Great emphasis was laid on the development of the war industry.

Y acre= akp (= 0,4 cexmapa)

1.2. OrBetbTE HA BOIIPOCEHL, TPOOUTHUPOBAB TCKCT:

1. What natural resources is Great Britain rich in?

What raw materials does Great Britain import?

What does Great Britain export?

What did the crisis of 1929 — 1933 bring about?

What is the characteristic feature of Britain's industry?
Why is it unprofitable for Great Britain to produce semifinished goods or cheap articles?
What are the main articles produced by British industry?
What are the main industrial centres of Great Britain?

. What are Britain's main industries?

10. What can you say about Britain's agriculture?

OCONOIUTRAWN

1.3.3akoHunTe (ppasbl, BEIOPAB HYKHBIE CIIOBOCOYETAHUS:

A. 1. Great Britain is rich in ... (oil; gold; copper; silver; iron ore; zinc; coal).

2.Great Britain has to import ... (coal; agricultural products; electrical goods;
chemicals; electronic equipment; oil; various metals; products; cotton; timber; tobacco;
wheat; fruit).
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3.When the world demand for the products of Britain's main industries ...( textiles, coal
and machinery ) decreased, it began seeking compensation in new engineering products, such as
... (cars; atomic power reactors; electrical goods;electronic equipment).

4. It is characteristic of Britain's industry to produce ...(semi-finished goods; cheap
articles; raw materials; high quality expensive goods; articles requiring skilled labour;
precision instruments; electronic equipment).

5.The main products of Britain's industry are ... ( high quality consumer goods;
electronic equipment; chemicals; textiles; ready-made clothing; manufactured goods;
petrol).

6.A great number of new industries were added to the traditional ones such as ... (the
aircraft industry; the textile industry; the electronic industry; the shipbuilding industry; the
automobile industry; mining; engineering).

1.4. 3apaiiTe BOIIPOCHI, OTBETAMH HA KOTOPBIE CIYKAT CIIEAYIOIINE IPEIIOKEHUS:
1. No, itisn't. Apart from coal and iron ore Great Britain has very few natural resources.
2. It imports raw materials for its industries such as oil and various metals. It also imports
agricultural products.
3. It is a shortage of raw materials that makes it unprofitable for British industry to produce
semi-finished goods or cheap articles.
4. It produces articles requiring skilled labour such as precision instruments, transport
engineering equipment, electronic  equipment, chemicals and high quality consumer goods.
5. It's widely dispersed, not concentrated in one area.
6. Cattle, sheep and pigs.
7. Wheat, barley and oats.
8. Where the soil is less fertile.
9. No, it does not trade in timber.
10. It was laid on the development of the war industry.

1.5. 3akoHuuTE BONPOCHI U OTBETHTE HA HUX:

. Does Great Britain live by agriculture or...?

2. Does Great Britain export raw materials or...?

3. Did the world demand for the products of Britain's main industries after World War 1
increase or...?

4. Did Britain's share in the world industrial output increase as a result of the crisis of
1929 — 1933 or...?

5. Does Britain's industry produce high quality goods or...?

6. Is Britain's industry located in one area or...?

7. Is Britain still the mighty colonial power it used to be or has it lost...?

[EEN

8. Does Britain export cotton or...?
9. Was electricity or ... the original basis of British industry?
10. Newcastle or ... developed light engineering.

KonTposabHoe 3ananue Ne2
[IpouunTaiiTe TEKCT, MUCbMEHHO MEPEBEAUTE, MOIb3YSICh CIOBAPEM:

Efficiency in Engineering Operations

To solve any engineering problem means to find a proper and more efficient solution
having taken into account not only the user’s needs and conflicting requirements of the
production process but the level of the modern technological development level. It is evidently,
that efficiency costs money, safety adds complexity, performance increases weight. An
engineering solution is to be the optimum based on many important factors: it should be the
cheapest for a given performance, the most reliable for a given weight, the simplest for a given
safety or the most efficient for a given cost. In other words engineering means performance
optimization.
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The rate of efficiency is calculated according to “output divided by input” formula: one
should secure a maximum output for a given input or to secure a given output for a minimum
input. Efficiency is achieved by using efficient methods, units, devices, and personnel
organizations. The efficiency ratio may be expressed in terms of energy, materials, money, time
or men.

For example, the processing of new antibiotics in the test-tube stage belongs to the field of
biochemistry science. As for production, one of the main engineering problems is to start the
efficient process of their manufacturing but the need for efficiency brings about the introduction
of complicated engineering technological operations. The efficiency factor also helps to
differentiate ceramic engineering from the work of the potter, textile engineering from weaving,
and agricultural engineering from farming.

Since output is input minus losses, the engineer must keep losses and wastes to a minimum
having developed methods for waste products to be properly utilized. Losses due to friction can
occur in any machine or production system. Efficient process functioning depends on a properly
made design, lubrication facilities and careful attention to operating difficulties. The raw
materials engineers have to work with are not often found in useful forms. Engineering is
required to conceive, design and convert energy of a mountain stream into the powerful torque of
an electric motor. Similarly, many engineering operations are required to change the seashore
sands into precise lenses to observe the microscopic amoeba in a drop of water. In a certain
sense, the successful engineer is a person who is able to improve things.

KonTpoabHoe 3ananue Ne3

1.IToBTOpUTE CI0BA U BBIPAKEHUS, UCTIOJIb3YEMBIE B JI€JIOBOM NEPENUCKE.
I[aﬁTe PYCCKHE COOTBCTCTBUA aHTIINHCKIM BBIPpAXKXCHUAM, IPUBCACHHBIM HUKC.

1. We have the honour to invite you ...
2. Allow us to invite you ...
3. It would give us great pleasure if you could visit...

2.3aMeHHTE pYCCKHE CIoBa M BBIPAKEHHUA B CKOOKAaxX aHTIUHCKUMHU HKBHBAJIEHTaMH,
MpeyCMOTPEHHBIE (POPMATOM JEJIOBOrO MHUChMa

1. | am (upes3Bbruaiino 6maromapen Bawm) for your (imo6esnoe npurnamenue) to participate in the
seminar on the subject of advanced technologies in teaching foreign languages.

2. We (ouens npusnarenen) having a reply from you to our enquiry for the samples we need.

3. (Ham ouens npusiTHO) to receive your letter of December 22 concerning the (maprupyt) of your
business trip to our country.

4. |1 would be very pleased (oxaszate Bam Takoe e rocrenpurmctBo) When you find yourself in
our country.

5. Thank you (3a oquH U3 cambIX IPUATHBIX BU3UTOB) We have had to your country.

6. I would like (cepaeuno mobmaromapute Bac) for (rocrenpuumctBo, okazanHoe mue) during my
stay in London on the occasion of theatrical festival.

7. We are (mpustHO mosryurth) your information letter concerning the arrangements of the meeting
to be held in October of this year.

8. | am (upesBrruaitno Omaromapen) to you for the invitation to the reception (mo cmyuaro
TopkecTBeHHOTO OTKphITHS) Of @ new branch of your company in Russia.

9. (S xouy mob6maromaputs Bac) most sincerely for your prompt reply to my fax message.

10. (Cnacu60) for your letter of August 16 of this year in which you explain the reasons

of delay of your trip.

3.BcTaBbTe COOTBETCTBYIOIIME MPEUIOTH B CIEAYIONIUE MPEAJIOKEHUs, ONMUpasch Ha IMpaBuia

MCTIOJIb30BAHUS CIIOKUBIIMX 000POTOB U (hpa3, UCIONB3YEMbIX B JeNOBBIX nuchMax. [lepeBeaute
IIPEIOKEHUS HA PYCCKUM S3BIK.
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1.1t is a great pleasure to receive your letter enquiring ... the details ... a new model of computer.
2.We have pleasure ... sending you the latest catalogue ... your study.

3. We appreciate very much your reply ... our enquiry ... the office furniture.

4.We are interested ... purchasing this model as it meets our requirements.

5. 1 am most grateful ... you ... the invitation to the reception ... the occasion of the official opening
... the International Trade Fair.

6. I wish to thank you most sincerely ... your kind letter informing ... the visit ... your company.

7. 1 would like to thank you most warmly  the hospitality extended to our delegation during our
stay ... Edinburgh. Your reception made us feel most welcome.

8. I am writing to thank you ... one of the most enjoyable visits | have had

... your country.

4.TlepeBenuTe Ha aHTJIIMHUCKUN S3BIK CIIEIYIONINE TEKCTHI MMChbMa-0J1aroJapHOCTH.

1. Ham ouenp mnpusaTHO moiyunth Bame muceMo ot 21 mas, B koTopoM BbI mpocute Hac
HanpaBuTh BaM Halm nociieIHUE KaTaJIOryd U HOBBIW MPEUCKYPaHT.

2. 51 ouenp OmaromapeH Bam 3a Bain mojoKuTenbHBIN OTBET Ha Hallle MPUTANICHUE MPHUHSTH
ydacTue B OTKPBITMM HOBOT'O (puiinajia Halleil KOMIIaHUH.

3. A Gnaromapen Bam 3a Bam otBer ot 20 Mas u XoTen Obl COOOLIUTH, YTO MEPEroBOPHI IO
uHTepecytomemy Bac Bonpocy cocrosites 20 vroHs.

4. 5 xouy uckpenHe nobnarogapuths Bac 3a Bamy moMoinps B opranusaiiy MOero Bu3ura B Bairy
CTpaHy.

5. S Ob1 xoren cepaedyHo mnobnarogaputh Bac 3a roctenmpuHMCTBO, OKa3aHHOE MHE BO BpeMs
Moero mpeObiBanus B JloHmone. Bame BHuMMaHHWe caenano Moe TpeObIBaHWE B
BenukoOpuTanum He TOJIBKO MOJIE3HBIM 711 MOel (PUPMBI, HO U IPUATHBIM.

6. bmaromapro Bac 3a onuH M3 caMbIX NMPHUATHBIX BEYEPOB, TJ€ MHE YIAIOCh MO3HAKOMHTHCS CO
MHOTMMU UHTEPECHBIMHU JIFOJIbMH.

5. Hanummure mnucbMa Ha TEMBl, JaHHble HWXe. HauHute mnHcbMO OfHOW U3  (¢pas,
COOTBETCTBYIOLIMX COAEPKAHUIO TUChMA.
1. B cBasu ¢ Bameii genoBoil moe3naxkoil B JlommoH. CKaKUTE HECKONBKO CIOB O Balllux
BIICUATIICHUSAX 00 OKa3aHHOM BaM MpUEME.
2. -Ilo moBomy ero muchbMa-3ampoca OTHOCHUTENBHO IIeH Ha MEIUIMHCKoe 000pyAOoBaHUE.
CooOuuTe, 4TO BbI YK€ HaIIPaBHJINM BCIO HEOOXOIMMYIO MH(POPMAIIUIO Ha €r0 UMSL.
3. IlobGnaromapuTte Baiiero napTHepa 3a npeasiokeHne, KOTOpoe OH BaM MPHUCIA.

Kontpoabnoe 3ananne Ned

1. OHpeI[CJ'II/ITC, K KaKOH 4aCTH IHChbMa OTHOCHUTCS JaHHasI I/IH(i)OpMaLII/IH:

Richman Rings Inc., 34 Beddington Road, Gilmore, GH23B
Phone number: 985 46 73 49:; fax number: 985 45 87 29
12 December 2005

1. Anpec ornpasurens\. OT koro?
2. Anpec nomy4arens\ Komy?
3. OGpamieHue
4. ConepxaHue muchbMa
5. 3akioueHue

2.0mpenenuTe, K KaKOM 4aCTH MTUChMa OTHOCHUTCSI TaHHAst HH(POPMAIIHSI -

Managing Director, Miranda Hotel, 7 Moon Way, New Coast City, NM 54021
1.Anpec ornpasureins\. Ot koro?
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2.Anpec nonryuatensn\ Komy?
3. Obparienue
4.ConepxaHue mucbMa
5.3akiroucHue

3.0npenenute, K KaKOH YacTH MHUCbMa OTHOCUTCS JaHHAs WHpOpMAaIus :
Dear Sir/Madam,

1.Anpec ornpasurens\. OT koro?

2.Anpec nonyuatens\ Komy?

3.00parmicHne

4.ConepxaHue mucbMa

5.3aknueHue

4.0npenenute, K KaKOH YaCTH MMCbMa OTHOCUTCS JaHHASA WH(POpMALIUS:

I would like to reserve three single rooms from 18™ to 22" December for
three of our managers.
Could you please inform me of your rates and whether you offer discounts
for company bookings.

1.Anpec ornpasureins\. OT koro?

2.Anpec nonyuarens\ Komy?

3.00parienue

4.ConepxaHue mucbMa

5.3akmoueHue

5.0npenenure, K KaKOH 4YacTH MUCbMa OTHOCUTCS JaHHAsK HHPOPMAIU:
I look forward to receiving your confirmation.
Yours faithfully,

Susan Peacock

Secretary

Anpec ornpasurens\. OT koro?
Anpec nonyuarens\ Komy?
Ob6patenue

Coneprxanue nucbma
3axiroueHne

agkrownE

6. Onpenenure, K KaKOW YaCTH MAChMa OTHOCHUTCS JaHHAs HH()OpMAIHs:
The Southern Paint Co. Ltd., Grayling Lane, Eastleigh 236
Tel.2345671
2 May 2004
1. Anpec ornpasurens\. OT koro?
2. Anpec nomy4datens\ Komy?
3. O6parmienHue
4. ConeprkaHue nuchbMa
5. 3akioueHue

7.0npenenuTe, K KaKOW 4aCTH MUChMa OTHOCHUTCS TaHHAsI HHGOpMAIIHs
Messrs T.Nicholls & Sons, Broad Street, Portsmouth 1.
1.Anpec ornpasureins\. OT koro?
2.Anpec nonyuarens\ Komy?
3.00pamieHune
4.CopneprkaHue nucbma
5.3akmoueHue
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8. Ompezenure, K KAKOH 4aCTH MHCbMa OTHOCUTCS JaHHas HHPOpMAIIHs:
Dear Sirs,
1. Anpec ornpasureis\. OT koro?
2. Anpec nomyuatens\ Komy?
3. OO0pamenue
4. CopnepxaHue nucbma
5. 3akmoueHue

9. Onpenenure, K KaKOW 4YaCTH MUChbMa OTHOCHUTCS JTaHHAsE HH(POpMAIIHS .
We thank you for your order No 1234, which will be delivered within the week. We
look forward to your further orders.
1.Anpec ormpaButens\. OT koro?
2.Anpec nonryuatensn\ Komy?
3.00parmicHue
4.Coneprxanue
5.3akmoueHne

10. Onpenenure, K KaKOH YaCTH MUCbMa OTHOCUTCS JaHHAS HH(POPMAIUS:
Yours faithfully,
Paul V. Liston
Sales Manager
1.Anpec ornpasurens\. OT koro?
2. Anpec nonydatens\ Komy?
3.00parmieHue
4. ConepxaHue MUchbMa
5.3axntoueHue

KontpoabsHoe 3aganune Ne5
CocraBbTe pe3toMe, IOMHHTE, YTO OHO OOBIYHO COCTOUT M3 CIIEIYIOIINX OCHOBHBIX YacTeHl:

Personal information

Obijective

Education

Work Experience, niaun Employment
Special skills

References

oukrwndE

Sample
JASON DAWSON
235 White Road
San-Francisco, California 029992
+01 (245) 987- 6543
OBJECTIVE:
To obtain an administrative assistant position which would utilize my administrative skills and offer
opportunity for growth.
EDUCATION:
Technical College of San-Francisco September 2000 — May 2006
EPLOYMENT:
6/2007 - to present
The Institute of Medical Care; San-Francisco
Unit Secretary, Child and Adolescent Unit — Responsible for maintaining patient charts, entering
patient data and database, transcribing medication orders, tracking and paging medical personnel.
Relaying patient records to other treatment facilities and fielding incoming phone calls.
10/95 to 5/99
University of National Law; San-Francisco
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Administrator, Registrar’s Office

Answered telephones, filed documents, produced letters for certification and deferment, proctored
exams. Registered students for courses, proofread grade sheets, registration materials, exams and
course schedules, computed grade point average, Interacted with students, faculty and staff.
SPECIAL SKILLS:

Languages: English — mother tongue, German — beginning

Computer literate: word-processing (Word Perfect & Word for Windows),

Spreadsheet (Louts 1-2-3)

Excellent interpersonal and communications skills.

REFERENCES:

Available upon request

KonTpoasHoe 3aganune Ne6
[IpounTaiiTe TEKCT, COCTaBbTE AHHOTALIMIO K JAHHOMY TEKCTY.
How does economy develop?
We all have seen different economic changes affecting our lives. When demand increases
and supply is not sufficient we often have shortages of goods, some people may lose their jobs. It
means that economy is entering an economic crisis. Economists have developed a system of

indicators which help to measure and assess a country’s economy. If we try to draw a picture of the
total economy as it changes over time we shall have the following:

PEAK

These ups and downs representing “the life” of an economic system are called the business
cycle. People looking carefully at the picture may notice that it consists of four elements. Each of
them is a phase in the cycle characterized by its own peculiarities.

Peak times. During peak time economy is doing very well. People are working hard and are
getting high wages. Goods are being delivered to the stores on time and in sufficient quantities and
consumers are spending their money buying all sorts of things. Firms are making profit, banks are
giving loans to people, people are setting up small businesses and services are being provided
everywhere and at low prices.

Recession. But, as history show, after a peak period there usually comes a downward turn
into a recession. Sales are decreasing. Business firms are cutting back on their activities. Fewer
things are being produced and more workers are laid off. Not only the business firms are cutting
down their work but also their suppliers: they produce less and lay off their workers. People losing
their jobs spend less money; other workers fear that they might lose their jobs, too. Soon consumers
in general are spending less, and business declines even more.

Trough. Usually all recessions sooner or later reach a bottom (i.e. the trough of the cycle)
and then things start changing for the better. Firms stop laying off workers and begin ordering more
and more supplies. Customers start buying more and the economico situation is beginning to
improve.
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Recovery. It is an increase in business activity which results in increased employment,
greater consumer spending, more intensive cash flow and, of course, the beginning of another round
of a business cycle.

KonTpoabHoe 3aganune Ne7
[IpounTaiiTe TEKCT, BHITIOJIHUTE pedeprupoBaHUE JAHHOTO TEKCTa.

Taxes, Taxes and More Taxes
a) Americans often say that there are only two things a person can be sure of in life: death
and taxes. Many people feel that the United States has the worst taxes in the world.

Taxes consist of the money which people pay to support their government. There are
three levels of government in the United State: federal, state and city, therefore there are three
types of taxes.

People who earn more than four to five thousand dollars per year must pay a certain
percentage of their salaries to the federal government. The percentage depends on their salaries.
The federal government has a two-level income tax; that is 15 or 28 percent. People are not very
happy on April 15 when the federal taxes are due because they are very high.

The second tax is for the state government: New York, California, North Dakota, or any
of the other forty-seven states. Some states have an income tax similar to that of the federal
government. Other states have a sales tax, which is a percentage charged on any item which you
buy in this state. For example a person wants to buy a package of gum for twenty five cents. If
there is a sales tax of eight percent in that state, then the cost of the gum is twenty seven cents.
This figure includes the sales tax. The state tax laws are different.

The third tax is for the city. This tax has two forms: property tax (people who own a
home must pay taxes on it) and excise tax, which is taken on vehicles in a city. The cities use this
money for education, police, fire department, public works (street repairs, water and sanitation)
and municipal buildings.

Americans pay such high taxes, that they often feel that work one day each week just to
pay taxes. People always complain, about taxes. Although Americans have different points of view
on religion, culture, politics, they agree on one subject: taxes are too high.

6) HpO‘IHT&ﬁTG TCKCT CUIC pa3s, O6paTI/ITe BHUMAaHHC HA ACTAJIM U OTBCTHTC HA CJICAYIOIIUC
BOIIPOCHI, BLI6paB BapHUaHT COTJIACHO TCKCTY:
1) What can a person be sure of in life in the United State?
a) happy life;
b) taxes;
c) social security.
2) What do people think of American taxes?
a) they are the worst in the world,;
b) they are the best in the world;
c) they do not differ from the taxes in other countries.
3) How many types of taxes are there in the United State?
a) three;
b) five;
c) two.
4) Who must pay a certain percentage of salary to the federal government?
a) people who earn more than ten thousand dollars per year;

b) people who earn more than four or five thousand dollars per year;
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¢) people who earn more than two thousand dollars per year.
5) When are people not very happy and why?
a) on May 25;
b) on April 15;
¢) on June 20.
6) Whom is the second tax for?
a) the local authorities;
b) the state government;
c) the federal government.
7) Are the state tax laws the same in all the station?
a) they are different;
b) they are the same.
8) Whom is the third tax for?
a) the state government;
b) the city.
9) How many forms does it have?
a) one;
b) three;
c) two.
10) What do the cities use this money for?
a) education, public works, fire departments;
b) entertainment;
c) culture.
B) CKa)KI/ITe, ABJIAIOTCA JIM YTBCPKACHUA, IPUBCACHHBIC HUKC, BEPHBIMHA WJIM HECBCPHLIMU, BBIPA3UTEC
CBOE OTHOIIEHHUE K HUM, UCIIOJIb3YS pa3TOBOPHBIE (Ppa3bl-KIIHIIIE.
1) Americans often say that there is nothing a person can be sure of in life.
2) The United States has the lowest taxes in the world.
3) Taxes consist of the money which people pay to support their government.
4) There are two levels of government in the United States.
5) People who earn more than two thousand dollars per year must pay a certain percentage
of salaries to the federal government.
6) The percentage doesn't depend on the salaries of the people.
7) The federal government has a two-level income tax.
8) People usually feel happy on April 15, when the federal taxes are due, because they
are very low.
9) The second tax is for the state government.
10) Some states have an income tax similar that of the federal government.
11) Some states have a sales tax, which is a percentage charged on any item which you
buy in this state.
12) The third tax (for the city) has two forms: property tax and excise tax.
13) Americans pay such high taxes, that they often feel that work two days each week
just to pay taxes.
14) All the Americans agree on one subject: taxes are too high.
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F) Bremosaute pe(bepHpOBaHHe JaHHOT'O TEKCTAa B COOTBETCTBUU C aJITOPUTMOM pe(bepI/IPOBaHI/ISII
AJITOpUTM cocTaB/IeHus pedepaTa o cTaThe

Iejp HAIIMCAHUS CTATHH.

1. The object (purpose) of this paper is to present (to discuss, to describe, to show, to develop, to

give)...

2. T he paper (article) puts forward the idea (attempts to determine)...

Bonpocsl, 00cy:ka1aeMble B cTaThe.

1. The paper (article) discusses some problems relating to (deals with some aspects of, considers the

problem of, presents the basic theory, provides information on, reviews the basic principle of

2. The paper is concerned with (is devoted to)...

HauaJuo craTbu.

1. The paper (article) begins with a short discussion on (deals firstly with the of)...

2. The first paragraph deals with...

3. First (At first, At the beginning) the author points out that (notes that, describes)....

Hepexon K U3JI0KCHUI0 cnenymmei’l JacTu CTarbu.

1. Then follows a discussion on...

2. Then the author goes on to the problem of ...

3. The next (following) paragraph deals with (presents, discusses, describes)

4. After discussing ... the author turn'to ...

5. Next (Further, Then) the author tries to (indicates that, explains that) .

6. It must be emphasized that (should be noted that, is evident that, is clear that, is interesting to

note that) ...

KoHell n3J105)KeHUSI CTATHH.

1. The final paragraph states (describes, ends with) . . .

2. The conclusion is that the problem is ...

3. The author concludes that (summarize the)...

4. To sum up (To summarize, To conclude) the author emphasizes (points out, admits) that ..

5. Finally (In the end) the author admits (emphasized) that ...

OueHka craTtbu

1. Inmy opinion (/ think, To my mind) ...

2.The paper is interesting (not interesting) - of importance (of little importance) , valuable

(invaluable)” up-to-date (out-of-date), useful (useless) ...because......
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[IporpaMma cocTaBieHa B COOTBETCTBUU C (heJepajbHBIM T'OCYJAapPCTBEHHBIM 00pa30BaTEIbHBIM
CTaH/JapTOM BBICHIETO OOpa30BaHUs MO HANPABICHUIO IMOATOTOBKHU 23.05.01 Hazemnsie
TPAHCIIOPTHO-TEXHOJOTHYECKHE cpeacTBa oT «11» 08. 2016r. Ne 1022

st Haoopa 2013 roaa: u yueousiM mmanoMm GI'BOY BO «bpl'Y» miis 3aounoit hopmbl 00yueHus
oT «03» 07.2018r. Ne 413

s Haoopa 2014 roaa: u yueOHbIM mianoM @I'BOY BO «bpl'VY» mnst ounoit hopmbl 00ydeHus
oT «03» 07. 2018r. Ne 413, muist 3a0unoit popmel 00yueHus ot «03» 07. 2018r. Ne 413.

st Haoopa 2015 roaa: u yueousiM mmanoM ®I'BOY BO «bpl'Y nist ounolt hopmbl 00yueHus
ot «03» 07. 2018r. Ne 413, nnst 3a0uHOM Popmbl 00yueHHst OT «03» 07. 2018r. Ne 413

IIporpammy cocraBuJia:

Kupuuenko O.I1., mouent kadenpsr UH. g3

Pabouas nporpamma paccMOTpeHa M YTBEpKeHa Ha 3aceaHuu kadeapsl UH. 513

oT «24» nexabps 2018r., mpotokon_Ne 4

3aenyromuii kadenpoit UH. 513 A. B. Konuctparosa
COT'JTACOBAHO:

W.o. 3aBenyromiero Beimyckatomieit kapeapoit CAM K.H. ®urypa
Jupektop O6ubIMOTEKH T.®. CoTHUK
Pabouas nporpamma oj00peHa METOIMUECKOI KoMuccuen I'TI ¢axynbTeTa

oT «25» paexaOpst 2018r., mpotokon_Ne 4

[Ipencenarens MeTOIMUECKOI KOMUCCHH (haKyTbTEeTa H.H.HaymoBa
HauanpHuk
y4e0HO-METOINYECKOTO YIIPABIICHUS I'.I1. Hexxeeny

Perucrpanmonnsiii Ne



